INDIANA STATE FAIR COMMISSION

REQUEST FOR QUOTE NO.:  SF1-10-472 
COPIER MACHINES & SERVICE
PROVIDE YOUR REPLY BY:


      Wednesday, January 5, 2011 @ 2:00 PM
FROM:   
Indiana State Fair Commission


Contracts Office


1202 East 38th Street


Indianapolis, IN  46205


Fax No.: 317-927-7578 

The Indiana State Fair Commission (Commission) is seeking quotes for Copier Machines & Service.  The service is to be provided on a year-round basis which includes State Fair and Non-State Fair times. Any inconsistency or ambiguity in this Contract and subsequent Lease Agreement shall be resolved by giving precedence in the following order: (1) this RFQ SF1-10-472/Contract; (2) Attachments prepared by the Commission; (3) Contractor’s response to RFQ SF1-10-472 and (4) Lease Agreement(s) between Contractor and the Commission.  
The submission of your bid provides that you accept and are in agreement with the terms and conditions as set forth in this Request for Quote as Attachment A. 

All quote responses must be time/date stamped on or before the time as specified above.  No faxes or electronically mailed quotes will be accepted.  Please mail or hand-carry to:   
Indiana State Fair Commission

Attention:  Contracts Office – Room #2

1202 E. 38th Street

Indianapolis, IN  46205 
Copier Machine Quote – SF1-10-472
Based on all the criteria to be evaluated, no bid opening will be held.  Notification will be sent to all responders once an award has been made. 

Specifications
The Indiana State Fair Commission has averaged 1.35 million “clicks” per year on our monochrome copiers in the past.  At post bid the goal is to install color copiers in areas where they had not been in the past, therefore “click” percentages will be converted to color copiers.  The above “click” count has been provided only as a guide.  The Indiana State Fair Commission does not guarantee any numbers (more or less) as it relates to this quote and subsequent bid award. 
Specifications - continued
The items listed below do not compile an exhaustive list.  Information provided will become the basis for the determination of what copiers the Fairgrounds will ultimately lease.  Lease terms may not exceed 48 months.  Please note that there are several buildings/facilities on Fairground property.  Copiers are subject to be utilized in any of them at the discretion of the Commission. 
All written information should be typed or printed legibly to insure accuracy of your bid.  

Long Term Leased Copiers
Color copier

Capable of producing 30-35 copies per minute

Sizes from 8.5x11 to 11x17

Basic inline finishing including collating and stapling

Able to scan documents to a network drive

Able to send and receive faxes

Meets applicable Energy Star standards


 
Monochrome Copier

Capable of producing 50-60 copies per minute

Sizes from 8.5x11 to 11x17

Basic inline finishing including collating and stapling

Able to scan documents to a network drive

Able to send and receive faxes, directing fax output to a dedicated tray

Meets applicable Energy Star standards


 
State Fair Rental Copiers

Desktop Copier

Capable of producing 10 copies per minute

Sizes from 8.5x11 to 8.5x14

Basic inline finishing including collating and stapling

Meets applicable Energy Star standards


 
Monochrome Copier

Capable of producing 35-45 copies per minute

Sizes from 8.5x11 to 11x17

Basic inline finishing including collating and stapling

Meets applicable Energy Star standards


 
Based on the specifications, please indicate the cost and details of the proposed machines below.

INDIANA STATE FAIR COMMISSION

REQUEST FOR QUOTE NO.:  SF1-10-472 

COPIER MACHINES & SERVICE
PROVIDE YOUR REPLY BY:


      Wednesday, January 5, 2011 @ 2:00 PM
When you sign this Request For Quote (RFQ), you are agreeing to the Terms and Conditions, special provisions and specifications included in this RFQ. Personnel signing this form must be legally authorized by the organization to commit the organization contractually. 

Offeror Information:

Company Name: __________________________________________________________________________

Company Address: ________________________________________________________________________

City, State, Zip: ___________________________________________________________________________

Authorized Agents:  ________________________________________________________________________



Printed Name

______________________________________________          ___________________________________



Signature

Date 


Telephone: ______________________________________________________________________________

Fax Number:  ____________________________________________________________________________

Email:  __________________________________________________________________________________

Federal Identification Number:  _______________________________________________________________

State Of Indiana Vendor Identification Number: __________________________________________________

Business is MBE/WMBE certified and registered: _____Yes    _____ No

Please Note:
The Indiana State Fair Commission does not guarantee the lease of any specific number of copiers but reserves the right to contact and hold discussions with responsible Offerors for the purpose of clarification to assume full understanding of responsiveness to the solicitation requirements and the needs of the Indiana State Fair Commission.
Remainder of this page remains intentionally blank

Price/Rate Quote

Long Term Leased Copiers

Color Copier

Make and model of proposed unit: ___________________________________________






     One Copier

       Two Copiers
        Three Copiers

Lease price per unit, 
   48-month lease

           $__________Monthly Rate    $_________Monthly Rate    $_________Monthly Rate

Service Agreement base charge       $__________Monthly Rate    $_________Monthly Rate    $_________Monthly Rate 
Copies included in base service 
   agreement 



__________# of Copies         _________# of Copies         _________# of Copies

Cost for additional copies 
   above the base number 

$__________Monthly Rate   $_________Monthly Rate    $_________Monthly Rate
Additional charges: The above quoted monthly rate must include ALL charges.  The Commission shall not pay any additional/hidden charges not specified and included above.    
Detail/Explanation of included charges (if any) ___________________________________________________
________________________________________________________________________________________

Monochrome Copier

Make and model of proposed unit: ___________________________________________

One Copier

       Two Copiers
        Three Copiers

Lease price per unit, 
   48-month lease

           $__________Monthly Rate    $_________Monthly Rate    $_________Monthly Rate


Service Agreement base charge       $__________Monthly Rate    $_________Monthly Rate    $_________Monthly Rate 

Copies included in base service 
   agreement 



__________# of Copies          _________# of Copies          _________# of Copies

Cost for additional copies 
   above the base number 

$__________Monthly Rate   $_________Monthly Rate    $_________Monthly Rate
Additional charges: The above quoted monthly rate must include ALL charges.  The Commission shall not pay any additional/hidden charges not specified and included above.    
Detail/Explanation of included charges (if any) ___________________________________________________
________________________________________________________________________________________

IN ACCORDANCE WITH ATTACHED TERMS & CONDITIONS (ATTACHMENT A)

___________________________________________________

VENDOR/CONTRACTOR AUTHORIZED SIGNATURE FOR QUOTE

Price/Rate Quote

Fair Rental Copiers
These copiers are rented for approximately 5 weeks, beginning in late July and being used until the end of the annual State Fair. A total of 16-20 copiers may be needed, of which 4 are normally desktop models, and the balance are the larger models.  In quoting costs, please indicate if you are quoting a flat-5 week rate or a weekly or monthly rate.  
Desktop Copier

Make and model of proposed unit: ___________________________________________

Base Rental cost







$___________ 
Charge for Delivery and Pickup, total combined



$___________  
Toner









$___________ 
Cost per copy




 



$___________ 
Additional charges: The above quoted monthly rate must include ALL charges.  The Commission shall not pay any additional/hidden charges not specified and included above.    
Detail/Explanation of included charges (if any) ___________________________________________________
________________________________________________________________________________________

Monochrome Copier

Make and model of proposed unit: ___________________________________________

Base Rental cost







$___________Monthly Rate 
Charge for Delivery and Pickup, total combined



$___________Monthly Rate
Toner









$___________Monthly Rate
Cost per copy




 



$___________Monthly Rate
Additional charges: The above quoted monthly rate must include ALL charges.  The Commission shall not pay any additional/hidden charges not specified and included above.    
Detail/Explanation of included charges (if any) ___________________________________________________
________________________________________________________________________________________

Non-Collusion and Acceptance
The undersigned attests, subject to the penalties for perjury, that he/she is the representative, agent, member or officer of the Contractor, that he/she has not, nor has any other member, employee, representative, agent or officer of the Contractor, directly or indirectly, to the best of his/her knowledge, entered into or offered to enter into any combination, collusion or agreement to receive or pay, and that he/she has not received or paid, any sum of money or other consideration for the execution of this Contract other than that which appears upon the face hereof.
IN ACCORDANCE WITH ATTACHED TERMS & CONDITIONS (ATTACHMENT A)

___________________________________________________

VENDOR/CONTRACTOR AUTHORIZED SIGNATURE FOR QUOTE

ATTACHMENT A
 VENDOR INSTRUCTIONS/CONTRACT TERMS AND CONDITIONS

INDIANA STATE FAIR COMMISSION (ISFC)

1.  PRICING:  Unit price must be entered and extended, and the total price of the quote must be shown.  Unit prices are to be quoted on the basis of the unit specified.  A binding contract will be created, if the quote is accepted, by the issuance of a purchase order/lease agreement and encumbrance of agency funds at any time within the period that prices are firm.  Each vendor should carefully check his quote for accuracy of pricing before submitting it to the ISFC.  

2.  ITEMS NOT QUOTED: If a vendor does not desire to submit a quote for an item, he shall show the words "NO QUOTE" in the unit column for that item.

3.  TERMS:  Payment terms shall not include interest or carrying charges.  Any cash discounts offered to the Indiana State Fair Commission shall be clearly stated.  All payments shall be in arrears.

4.  REJECTION OF QUOTATIONS: The ISFC reserves the right to accept or reject any or all quotations, or any part thereof, and to award the items separately or all to one vendor.  Vendors quoting on "ALL OR NONE" basis must state such fact in the quote.  Any errors in extension or totals may result in rejection of the quote.

5.  SPECIFICATIONS:  Specifications used in this request for quotation are intended to be open and nonrestrictive.  Reference to brand names, catalogues, etc., is to establish minimum standards of quality and does not preclude ISFC as consideration of quotations on items which, in it's opinion are of comparable quality.  Vendors should specify brand names of items on which he quotes.

6.  ACKNOWLEDGMENT:  The Purchase Order /Lease Agreement shall be the complete and final agreement between the Indiana State Fair Commission and Vendor.  No other agreement in any way modifying any of said terms and conditions will be binding upon the ISFC or Vendor unless made in writing and signed by ISFC's and Vendor's authorized representative.

7.  DELIVERY:  Delivery must be made at time agreed upon.  If any goods are not delivered within the time specified on any purchase order/lease agreement, or within a reasonable time, not exceeding thirty (30) days after receipt of a purchase order/lease agreement if no time is specified, the ISFC may refuse to accept such goods and may cancel this agreement.  Each package shall be numbered and labeled with the purchase order/lease agreement number, contents and weight, and shall contain an itemized packing slip and shall be properly packed for shipment.

8.  NONDISCRIMINATION:  Pursuant to IC 22-9-1-10, Vendor and its Agents, if any, shall not discriminate against any employee or applicant for employment, to be employed in the performance of this contract, with respect to his hire, tenure, terms, conditions or privileges of employment or any matter directly or indirectly related to employment, because of his race, color, religion, sex, disability, national origin or ancestry.  Breach of this covenant may be regarded as a material breach of contract.

9.  QUANTITY:  Goods shipped in excess of quantity designated in Purchase Order /Lease Agreement may be returned at the Vendor's expense.

10. QUALITY:  Vendor warrants all materials and/or services delivered hereunder to be free from defect of material or workmanship and to conform strictly to the specifications, drawings or samples specified or furnished.  This warranty shall survive any inspection, delivery, acceptance, or payment by the ISFC of the material or service.

11. INSPECTION:  All material, workmanship, or services entering into the performance of the Purchase Order/Lease Agreement shall be subject is ISFC inspection and test at all times before, during or after manufacture.  Vendor shall furnish, without additional charge, all reasonable facilities and assistance for the safe and convenient inspections and tests that may be required by the Commission.  Final inspection and acceptance shall be on ISFC premises unless 

otherwise specified.  The ISFC shall have the right to reject and return at Vendor's expense, or to require at Vendor's expense, the correction or replacement of materials, workmanship or services which are defective or do not conform to the requirements of the Purchase Order/Lease Agreement.  All rejects shall be held at transportation and handling costs, until returned to Vendor or corrected by Vendor.

12.  TITLE:  Title to all drawings, blueprints, dies, patterns, tools and all other property prepared or constructed by Vendor at Vendor's plant or elsewhere or ordered for use in connection with the Purchase Order/Lease Agreement to the extent that the ISFC has made payment therefore or has furnished to Vendor at no charge, shall vest in and be the property of the ISFC and shall be identified as such, and Vendor assumes all liability for loss or failure to deliver such property to the ISFC.  

13.  TAX EXEMPTION: Prices listed on the Purchase Order /Lease Agreement submitted by Vendor for payment are not to include any tax for which the ISFC is exempt.  The ISFC will furnish an exemption certificate for tax for which it is exempted if such is required.

14.  PATENTS:  The Vendor agrees to defend at its own expense, the ISFC and to hold it harmless and indemnify it, with respect to any and all claims that the goods or materials furnished by the Vendor under the Purchase Order/Lease Agreement infringe or allegedly infringe any patent of the United States and with respect to any and all suits, controversies, demands, and liabilities arising out of any such claim, provided that the foregoing shall not apply to infringement resulting from Vendor's use of a patented invention required to comply with the written instructions of the ISFC, if such patented invention is not normally utilized by the Vendor.

15.  SUPPLEMENTARY INFORMATION: Any specifications, drawings, notes, instructions, engineering notices, or technical data referred to in the Purchase Order/Lease Agreement shall be deemed to be incorporated herein by reference as if fully set forth.

ATTACHMENT A – Continued – Page 2 of 2
 VENDOR INSTRUCTIONS/CONTRACT TERMS AND CONDITIONS

INDIANA STATE FAIR COMMISSION (ISFC)

16.  CONTINGENCIES:  Neither party hereto shall be liable to the other for default or delay in delivering or accepting goods hereunder if caused by fire, strike, riot, war, act of God, delay of carriers, governmental order or regulation, complete or partial shut down of plant by reason of inability to co-sufficient raw materials or power and/or any other similar or different contingency beyond the reasonable control of the respective parties.  The Purchase Order/Lease Agreement may be canceled by the ISFC without liability in the event of a petition in bankruptcy being filed by or against the Vendor or in the event of the appointment of any receiver.

17.  CHANGES:  The ISFC shall have the right to make, from time to time and without notice to any sureties or assignees, changes as to packing, testing, destination, specifications, designs and delivery schedule.

18.  LAW COMPLIANCE: In performance of the Purchase Order/Lease Agreement, the Vendor agrees to comply at all times with all applicable Federal, State and local laws, rules and regulations.

19.  CONTRACT:  The Vendor agrees that the Purchase Order/Lease Agreement shall be a contract made in and governed by the laws of the State of Indiana, and that suits, if any, must be brought in an Indiana Court.

20.  CONTAINERS AND PACKING: The ISFC will not advance the cost of drums, carboys, cylinders, barrels, bags, or other such returnable containers which, in the custom of the trade, are considered as the property of the Vendor, except under the following conditions: charges for such containers are to be covered by memo invoice, the ISFC guaranteeing to return such containers when empty, transportation charges collect to designation specified by the Vendor.  If the ISFC fails to return the containers within a reasonable time, it guarantees to pay for them.  No charges will be allowed for packing, crating, or cordage, unless specified on the Purchase Order/Lease Agreement.

21.  FOREIGN CORPORATIONS: If the Vendor is a foreign corporation, the Vendor must register with the Indiana Secretary of State or state in writing the statutory exemption.

22.  DRUG FREE: In accordance with Executive Order No. 20-5, Vendor agrees to make a good faith effort to provide and maintain a drug free workplace during the term of the agreement.

23.  FORCE MAJEURE: In the event that either party is unable to perform any of its obligations under this Contract or to enjoy any of its benefits because of natural disaster or decrees of governmental bodies not the fault of the affected party (hereinafter referred to as a “Force Majeure Event”), the party who has been so affected shall immediately give notice to the other party and shall do everything possible to resume performance. Upon receipt of such notice, all obligations under this Contract shall be immediately suspended. If the period of nonperformance exceeds thirty (30) days from the receipt of notice of the Force Majeure Event, the party whose ability to perform has not been so affected may, by giving written notice, terminate this Contract. 

24. INDEMIFICATION: The Contractor agrees to indemnify, defend, and hold harmless the State, its agents, officials, and employees from all claims and suits including court costs, attorney’s fees, and other expenses caused by any act or omission of the Contractor and/or its subcontractors, if any, in the performance of this Contract. The State shall not provide such indemnification to the Contractor. 
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