AN ORDINANCE STABLISHING THE SALARIES FOR
THE TOWN OF WINAMAC, INDIANA

Ordinance No. 1 0of 2019

WHEREAS the Town of Winamac adopted the 2019 salary ordinance, Ordinance No. 15 of
2018, on December 10, 2018 and that the Town Council is desirous of amending a schedule of
total compensation to include the salaries and benefits for its employees for the year 2019; and

WHEREAS the Town of Winamac Town Council has reviewed the financial condition of the
Town for purposes of arriving at proposed total compensation to include salaries and benefits
that are fiscally responsible, and which are fair, just, and equitable to its employees; and

NOW THEREFORE BE IT ORDAINED by the Town of Winamac Town Council, that the
total compensation for its elected officials and employees for the year 2019:

2019 BASE PAY RATE SCHEDULE

TIT. ASSIFICATIO ASE E i
Town Council Stipen Bi-annual payments (June and | 50% General Fund
President November) of $1,750.00 fora | 25% Electric Utility
total of $3,500.00 per year. 12.5% Water Utility
12.5% Wastewater Utility
Town Council Stipend Bi-annual payments (June and | 50% General Fund
Member(s) November) of $1,500.00 for a 25% Electric Utility
total of $3,000.00 per year. 12.5% Water Utility
12.5% Wastewater Utility
Town Manager Exempt $2,356.80 Bi-weekly 50% Electric Utility
Full-Time ($61,276.80 Annually) 25% Water Utility
25% Wastewater Utility
Clerk-Treasurer Exempt $1,919.20 Bi-weekly 50% Electric Utility
Full-Time ($49,899.20 Annually) 25% Water Utility

See “Pay Considerations” for 25% Wastewater Utility
additional information.
First Deputy Clerk Nonexempt First Year - $16.69 per hour 50% Electric Utility
Full-Time Second Year - $17.20 per hour | 25% Water Utility
Third Year - $17.68 per hour 25% Wastewater Utility
Fourth Year - $18.18 per hour
Fifth Year - $18.68 per hour
Second Deputy Clerk | Nonexempt First Year - $16.69 per hour 50% Electric Utility
Full-Time Second Year - $17.20 per hour | 25% Water Utility
Third Year - $17.68 per hour 25% Wastewater Utility
Fourth Year - $18.18 per hour
Fifth Year - $18.68 per hour
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Deputy Clerk Nonexempt First Year - $16.19 per hour 50% Electric Utility
Full-Time Second Year - $16.70 per hour | 25% Water Utility
Third Year - $17.18 per hour 25% Wastewater Utility
Fourth Year - $17.68 per hour
Fifth Year - $18.18 per hour
Town Marshal Exempt $2,184.84 Bi-weekly 100% Police
Full-Time ($56,805.84 Annually)
First Sergeant Nonexempt $21.93 per hour 100% Police
Full-Time
Deputy Marshal with | Nonexempt $21.48 per hour 100% Police
Academy Training Full-Time
Deputy Marshal Nonexempt $20.13 per hour 100% Police
without Academy Full-Time
Training
Part-Time Deputy Nonexempt $18.25 per hour 100% Police
Marshal Part-Time
School Crossing Stipend $98.23 per week 100% General Fund
Guard Part-Time
Electric Exempt $2,290.40 Bi-weekly 100% Electric Utility
Superintendent Full-Time ($59,550.40 Annually)
Lineman Nonexempt First Year - $19.07 per hour 100% Electric Utility
Full-Time Second Year - $20.35 per hour
Third Year - $21.64 per hour
Fourth Year - $22.91 per hour
Fifth Year - $24.05 per hour
Water and Street Exempt $2,166.40 Bi-weekly 100% Water Utility
Superintendent Full-Time ($56,326.40 Annually)
Water and Street Crew | Nonexempt First Year - $17.91 per hour 100% Water Utility
Member Full-Time Second Year - $18.77 per hour
Third Year - $19.46 per hour
Fourth Year - $19.79 per hour
Fifth Year - $21.48 per hour
Wastewater Exempt $2,166.40 Bi-weekly 100% Wastewater Utility
Superintendent Full-Time ($56,326.40 Annually)
Wastewater Foreman | Nonexempt First Year - $18.16 per hour 100% Wastewater Utility
Full-Time Second Year - $19.02 per hour
Third Year - $19.71 per hour
Fourth Year - $20.04 per hour
Fifth Year - $21.73 per hour
Wastewater Crew Nonexempt First Year - $17.91 per hour 100% Wastewater Utility
Member Full-Time Second Year - $18.77 per hour
Third Year - $19.46 per hour
Fourth Year - $19.79 per hour
Fifth Year - $21.48 per hour
Utility Swing Person | Nonexempt First Year - $17.91 per hour 33.3% Electric Utility
Full-Time Second Year - $18.77 per hour | 33.3% Water Utility
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Third Year - $19.46 per hour 33.3% Wastewater Utility
Fourth Year - $19.79 per hour
Fifth Year - $21.48 per hour
Parks and Recreation | Nonexempt $23.78 per hour 100% Park Fund
Manager Full-Time
Parks and Recreation | Stipend $1,000.00 Annually 100% Park Fund
Secretary
Temporary/Part-Time | Nonexempt $10.79 per hour 100% from the respective
Employees Temporary/Part- Utility or Department
Time
Zoning Board Stipend $25.00 per meeting 100% General Fund
Member(s)
Zoning Inspector Stipend $1,500 Annually 100% General Fund
Zoning Secretary Stipend $500.00 Annually 100% General Fund
PAY CONSIDERATIONS

All full-time and part-time employees shall be paid bi-weekly in 2019 with the first bi-weekly
pay period designated as Monday, December 17, 2018, through Sunday, December 30, 2018,
payable on Friday, January 4, 2019.

Work Schedules

The Town of Winamac will establish the standard workday, workweek, and starting and ending
times for each department, taking into account current and anticipated workloads, public service
needs and other factors. No established schedule will be construed as a guarantee of work hours
or as a restriction on the Town of Winamac’s right to restructure the workday or workweek.
Each department is responsible for communicating these work parameters to their employees.

At the discretion of the Town of Winamac, nonexempt employees may be authorized to take
break periods during each shift. Such breaks will not interfere with the proper performance of
the employee’s work responsibilities and will be set by the Supervisors.

Refer to the Town of Winamac Employee Handbook for additional information on Work
Schedules.

Overtime/Compensatory Time/Flex Time

Overtime compensation will be paid to nonexempt employees at time and one-half of the
employee’s hourly pay rate for all hours over 40 in a standard workweek and in accordance with
federal and state wage and hour laws. An employee’s time off while using vacation benefits,
personal time off, and holidays will be considered hours worked for purposes of performing
overtime calculations. Sick time off will not be considered hours worked for purposes of
performing overtime calculations.

Due to budgetary constraints, the Town of Winamac encourages the use of compensatory time in
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lieu of overtime pay for nonexempt employees. Compensatory time is earned at the rate of one
and one-half times the actual time worked. For example, a nonexempt employee who works
one-hour of overtime will receive one and one-half hours of compensatory time.

In a certain situation it may be possible for an employee, with the permission of their Supervisor,
to work an adjusted or flexible work schedule. The schedule must not cause a reduction in the
ability of that employee’s department to properly perform it duties and responsibilities. Further,
the establishment of a flexible schedule may not result in the need to hire other employees, or the
use of overtime to cover those “traditional” hours not worked by the employee working a
flexible schedule. A flexible schedule may allow for nonexempt employees to work more than
eight-hours in a day, but must not exceed 40-hours in one workweek. Nonexempt employees
will be eligible for overtime pay for all hours worked in excess of 40-hours in one workweek.

Refer to the Town of Winamac Employee Handbook for additional information on
overtime/compensatory time/flex time.

Overtime/Compensatory Time - Police Department

All full-time Deputy Marshals of the Police Department who are engaged in law enforcement
activities will be compensated in accordance with the Section 7(k) partial overtime pay
exemption of the Fair Labor Standards Act (FLSA). In conjunction with the use of Section 7(k),
the Town of Winamac further adopts the use of a 28-day “work period” for the purposes of
determining compensation for overtime hours worked. Based upon the forgoing, the annual
salary for full-time employees of the Police Department as set forth in the Town of Winamac’s
annual salary ordinance constitutes straight-time compensation for all regularly scheduled hours
of employment during each “work period.” All full-time Deputy Marshals of the Police
Department will be paid straight time compensation for up to 171-hours of regular employment
during each “work period.” Overtime pay or compensatory time will be accrued for all time
worked in excess of 171-hours during a “work period.” Overtime earned during a “work period”
will be paid in the first regularly scheduled paycheck issued subsequent to the “work period” in
which the extra compensation was earned.

Employees of the Police Department who are engaged in law enforcement activities as defined
by the Fair Labor Standards Act (FLSA), may bank up to a total of 88-hours of compensatory
time per calendar year. Eligible employees of the Police Department will be permitted to use
compensatory time off as long as the use of the time does not “unduly disrupt” the operations of
the department. Absent extraordinary circumstances, and subject to the approval of the Town
Marshal, all compensatory time banked during the calendar year must be used prior to December
31. Compensatory time will not accrue from one calendar year to the next. Any unused
compensatory time accrued by employees up to 40-hours will be paid for on or before December
31. Upon termination of employment, employees will be paid for all accrued, but unused
compensatory time in accordance with the standards set forth in the Fair Labor Standards Act
(FLSA).

Refer to the Town of Winamac Employee Handbook for additional information on
overtime/compensatory time for Police Department employees.
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Standby Pay

All exempt Town employees if on standby shall receive $100.00 per week when rendering
standby service of seven-days a week for utility problems and required testing. Employees must
have a telephone to be eligible for standby compensation.

In addition to regular base rates as herein fixed, nonexempt employees shall receive standby
compensation for any overtime accumulated when rendering standby service. Nonexempt
employees shall receive a rate of all hours worked in a two-week period, multiplied by their
hourly rate, add $100.00, divided by hours worked, and multiplied by time and one-half. If sick
time off has been used, no standby pay will be paid until the employee has physically worked 40-
hours that workweek.

Call-Out Pay

When nonexempt employees are called-out after their normal work hours they are automatically
paid for one-hour regardless of their minutes on the job, up to the first hour. Anytime after one-
hour the employee is paid per minute. Example: If the employee is out for 40-minutes they will
receive pay for one-hour of work.

ADDITIONAL PAY CONSIDERATIONS
Clerk-Treasurer

In addition to the fixed based bi-weekly pay of the Clerk-Treasurer, an additional component
will be set forth to be added to and paid along with the fixed bi-weekly pay on the employee’s
anniversary date of employment:

Experience of two-years, an additional $40.00 per pay;
Experience of three-years, an additional $80.00 per pay;
Experience of four-years, an additional $120.00 per pay;
Experience of five-years, an additional $160.00 per pay;
Experience of six-years, an additional $200.00 per pay;
Experience of seven-years, an additional $240.00 per pay; and
Experience of eight-years, an additional $280.00 per pay.

Longevity Pay — Nonexempt Employees

In addition to basic hourly rates specified above, each nonexempt employee of the Town of
Winamac shall receive an additional $0.25 per hour for every five-years of successfully
completed employment with the Town of Winamac, commencing on the actual anniversary date
of employment in their sixth, 1% 16% 21%, 26", 31, and 36™ year of employment. As used in
this ordinance, anniversary date for an employee shall be the actual calendar anniversary of the
date of employment. Exempt employees are not eligible for longevity pay.

Page 50f 13
Ordinance # 1 of 2019
Adopted: January 14, 2019



Longevity Pay - Deputy Marshals

In addition to the basic annual rates specified above, each Deputy Marshal of the Winamac
Police Department shall receive an additional $550.00 increase for every five-years of
successfully completed employment with the Town, commencing on the actual anniversary date
of employment in the sixth, 11% 16™ 21%, 26™ 31%, and 36™ year of employment. As used in
this ordinance, anniversary date for an employee shall be the actual calendar anniversary of the
date of employment. The Town Marshal is not eligible

for longevity pay.

BENEFITS SCHEDULE
Vacation Benefits

The amount of paid vacation benefits an eligible regular full-time employee receives each year
increases with the length of their employment as shown in the following schedule:

e After the employee’s one-year anniversary date, the employee is entitled to five-days or
40-hours of vacation each year.

e After two-years through eight-years of eligible service the employee is entitled to ten-
days or 80-hours of vacation each year.

e After nine-years of eligible service the employee is entitled to 15-days or 120-hours of
vacation each year.

Paid vacation benefits may be used in minimum increments of one-half day for exempt (ex.
salaried) employees and one-hour for nonexempt (ex. hourly) employees.

In the event that available vacation is not used by the end of the anniversary year employees may
carry over up to ten vacation days into the following year. Upon termination of employment,
employees will be paid for all accrued but unused vacation benefits.

Vacation benefits will be calculated based on the employee’s current pay rate at the time of the
absence multiplied by the number of hours that the employee would have worked on the day of
the absence. Vacation benefits will be used in overtime calculations. It does not include any
special forms of compensation such as incentives, commissions, bonuses, or shift differentials.

Refer to the Town of Winamac Employee Handbook for additional information on vacation
benefits.

Sick/Personal Time off Benefits

Eligible full-time employees with less than one-year of service will be eligible for five sick days
and two personal days at the rate of one-half day per month commencing with the month
following the first full month of employment. After the employee has one-year of service, the
employee will continue to receive five sick days and two personal days at the rate of one-half
day until January 1st of the next calendar year at which time, the employee will receive five sick
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days and two personal days each calendar year.

Up to a maximum of ten-days of sick time off may be carried over to the next year. No personal
time off may be carried over to the next year. Unused sick/personal time off will not be paid to
employees while they are employed or upon termination of employment.

Sick/personal time off will be calculated based on the employee's current pay rate at the time of
absence calculated by the total number of hours that the employee would have worked on the day
of the absence and will not include overtime, or any special forms of compensation, such as
incentives, commissions, bonuses, or shift differentials.

Refer to the Town of Winamac Employee Handbook for additional information on sick/personal
time off benefits.

Holidays
The Town of Winamac’s 2019 holiday schedule is as follows:

New Year's Day (January 1)

Good Friday (Friday before Easter)
Memorial Day (last Monday in May)
Independence Day (July 4)

Labor Day (first Monday in September)
Veteran’s Day (November 11)

Thanksgiving (fourth Thursday in November)
Day After Thanksgiving (fourth Friday in November)
Christmas Eve (December 24)

Christmas Day (December 25)

New Year’s Eve Day (December 31)

Holiday benefits will be calculated based on the employee’s current pay rate at the time of the
holiday multiplied by the number of hours that the employee would have worked on the holiday.
If eligible full-time nonexempt employees work on a recognized holiday, they will receive
holiday pay plus wages at the time and a half rate, for the hours worked on the holiday. Paid
time off for holidays will be counted as hours worked for the purposes of determining overtime.
It does not include any special forms of compensation such as incentives, commissions, bonuses,
or shift differentials.

Refer to the Town of Winamac Employee Handbook for additional information on holidays.
Bereavement Leave

Up to three consecutive days of paid bereavement leave may be provided to eligible employees
in the event of a death of their spouse, child, stepchild, father, mother, stepfather, stepmother,
mother-in-law, father-in-law, grandfather, step-grandfather, grandmother, step-grandmother,
grandchild, step-grandchild, brother, sister, brother-in-law, or sister-in-law. In the case of
married employees, these members of the spouse’s family are also included.
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Bereavement leave will be calculated based on the employee's current pay rate at the time of
absence calculated by the total number of hours that the employee would have worked on the day
of the absence and will not include overtime, or any special forms of compensation, such as
incentives, commissions, bonuses, or shift differentials.

Refer to the Town of Winamac Employee Handbook for additional information on bereavement
leave.

Jury Duty

Jury duty pay will be calculated on the employee's current pay rate times the number of hours the
employee would otherwise have worked on the day of absence.
Refer to the Town of Winamac Employee Handbook for additional information on jury duty.

Witness Duty

If employees have been subpoenaed or otherwise requested to testify as witnesses by the Town
of Winamac, they will receive paid time for the entire period of witness duty. Any employee who
is called to testify in court by the Town of Winamac will be paid his or her current rate of pay for
the time expended.

Refer to the Town of Winamac Employee Handbook for additional information on witness duty.

Time Off to Vote

If nonexempt employees are unable to vote in an election during their nonworking hours, the
Town of Winamac may grant unpaid time off to vote.

Refer to the Town of Winamac Employee Handbook for additional information on time off to
vote.

Medical Insurance (High Deductible Health Plan)

Medical insurance is offered to eligible regular full-time employees upon their date of hire. The
Town of Winamac requires the employee to contribute $1.00 per year towards the total premium
contribution for the employee only coverage. The Town of Winamac contributes the remainder
of the annual premium. The Town of Winamac requires the employee to pay a portion of the
medical insurance premiums beyond employee only coverage (refer to the chart below) to
include:

e Employee/Spouse
e Employee/Children
e Family
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The medical insurance premium contributions that are paid by the Town of Winamac are as
follows: IPEP BHSA 3000 (8.0) (Rates as of February 2, 2018):

Medlcal Plan6 ; EmployerContrlbutlon Emplcyee Contnbutlon

Employee Only | $508 OO per month $1 OO per year |
$234.46 per pay

The medical premium contributions that are paid both by the Town of Winamac and the
employee are as follows: IPEP BHSA 3000 (8.0) (Rates as of February 2, 2018):

Medlcal Plan6

| Emkployer b ’Employee

’ ;ontrlbutlon o ,,,rContnbutlo_ . .
Employee/Spouse $508.00 per month $467.00 per month
$234.46 per pay $215.54 per pay
Employee/Children $508.00 per month $392.00 per month
$234.46 per pay $180.92 per pay
Family $508.00 per month $1,007.00 per month
$234.46 per pay $464.77 per pay

Refer to the Summary of Benefits and Coverage (SBC) documents for additional information on
medical insurance offered by the Town of Winamac.

Health Savings Account (HSA)
The Town of Winamac contributes $194.75 per month into an employee’s HSA who is a
participant in the Town’s high deductible health plan.

Group Life and AD&D Insurance

Group life and AD&D insurance is offered to eligible regular full-time employees upon their
date of hire. The Town of Winamac pays 100% of all premiums for group life and AD&D
insurance as follows:

Group Llfe and Maximum Beneﬁt | Rate Total Premium per
Abgb.
Life Rate per S60,000 $0.260 $.0.26 x60 =
$1,000 of Benefit $15.60
AD&D Rate per $60,000 $0.030 S0.030x 60 =
$1,000 of Benefit $1.80
Monthly Premium $17.40 per
per Employee employee per
month

Refer to the Summary Plan Description (SPD) for additional information on the group life and
AD&D insurance plan.
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Catastrophic Illness/Injury Benefits

Catastrophic illness/injury benefits are offered to eligible employees as outlined in the ordinance
dated November 14, 2005, by the Town of Winamac.

Catastrophic illness/injury benefits are offered to the Town Manager, Clerk-Treasurer, Town
Marshal, Utility Superintendents (Electric, Water and Street, and Wastewater), and the Parks and
Recreation Manager upon their date of hire.

In the event of a catastrophic illness/injury, there will be a two-week exclusion period

before the policy will start. During this period, employees may use any unused vacation

benefits and or sick/personal time off benefits to cover the time away from work. Also, the Town
of Winamac reserves the right to send employees to a doctor of its choice at the Town's expense
for a second opinion at any time this policy is utilized.

After the two-week exclusion period, the employee's salary will be paid at the following
rates:

¢ During the first eight-weeks, the employee will receive 100% of their bi-monthly salary.
Two extra days for each year of employment with the Town of Winamac will be added to
this benefit period.

¢ During the six-weeks following the above period, the employee will receive 75% of their
bi-monthly salary. Two extra days for each year of employment with the Town of
Winamac will be added to this benefit period.

e During the four-weeks following the above period, the employee will receive 60% of
their bi-monthly salary. Two extra days for each year of employment with the Town of
Winamac will be added to this benefit period.

e At the end of this third period, benefits shall cease.

Days that an employee works part-time will be used to extend the benefit period. The
Town of Winamac will pay the employee for the time actually worked, while the policy
will pay the employee at the appropriate rate for time not worked. The maximum benefit
under this program will be dependent on years of service, part-time work will be credited
to extend the period.

Catastrophic illness/injury benefits are offered to the employees in the following positions upon
their date of hire: Deputy Marshals (to include the First Sergeant), Deputy Clerks (to include the
First and Second Deputy), Mechanic (there is not a Mechanic job on the salary ordinance for
2019), Utility Laborers (Lineman, Wastewater Foreman, Wastewater Crew Member, and Utility
Swing Person), Street Department Laborers (Water and Street Crew Members), and
Garbage/Recycling Laborers (there are no garbage/Recycling Laborers on the salary ordinance
for 2019).

In the event of a catastrophic illness/injury, there will be a two-week exclusion period
before the policy will start. During this period, employees may use any unused vacation
benefits and sick/personal time off benefits to cover the time away from work. Also, the Town of
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Winamac reserves the right to send employees to a doctor of its choice at the Town's expense for
a second opinion at any time this policy is utilized.

After the two-week exclusion period, the employee's wage will be paid at the following
rates:

¢ During the first eight-weeks, the employee will receive 100% of their wage based on a
forty-hour work week. Two extra days for each year of employment with the Town of
Winamac will be added to this benefit period.

e During the six-weeks following the above period, the employee will receive 75% of their
wage based on a forty-hour work week. Two extra days for each year of employment
with the Town of Winamac will be added to this benefit period.

¢ During the four-weeks following the above period, the employee will receive 60% of
their wage based on a forty-hour work week. Two extra days for each year of
employment with the Town of Winamac will be added to this benefit period.

o At the end of this third period, benefits shall cease.

Days that an employee works part-time will be used to extend the benefit period. The
Town of Winamac will pay the employee for the time actually worked, while the policy
will pay the employee at the appropriate rate for time not worked. The maximum benefit
under this program will be dependent on years of service, part-time work will be credited
to extend the period.

This program will run from illness/injury to illness/injury, with the exception of cancer. All
forms of cancer will be considered as one illness until the employee has been “cancer free” for
five-years. After being “cancer free” for five-years, a subsequent cancer diagnosis would start at
the beginning of the benefit period.

Example: An employee with 15-years of service has a heart attack and is off work. The first
eight-weeks plus another 30-days would be paid at the 100% level of the benefit. While the
employee is still off of work, the 75% benefit level would begin paying. After four more weeks,
the employee returns to work. If another heart condition would require the employee to be off
work, the employee would start the program with two weeks plus another 30-days at the 60%
level of the benefit, after another two-week exclusion period. If after returning to work full-time,
the employee should be diagnosed with a different illness or suffer an injury, they would start at
the beginning of the program for this illness/injury.

Refer to the Town of Winamac ordinance dated November 14, 2005, for additional information
on Catastrophic Illness/Injury Benefits.

Indiana Public Retirement System (INPRS)

Elected officials and eligible full-time employees may participate in the Indiana Public
Retirement System (INPRS). The Town of Winamac will contribute 11.2% of the employees’
base wage to the fund when the employee contributes a minimum of 3%. The benefits, costs, and
administration are determined by current INPRS directives.

Page 11 0of 13
Ordinance # 1 of 2019
Adopted: January 14, 2019



ADOPTED AND PASSED by the Town Council of the Town of Winamac, Indiana on the
14™ day of January, 2019.

THE WINAMAC, INDIANA TOWN COUNCIL

APPROVED: OPPOSED:

NI/

Tom J. Muﬁéy ouncil Membe Tom J. Murray, Council Member

/. 7 lt“v ’ i
ﬁw{é Watkins, Council Member James Watkins, Council Member
Alvin R. Parish, Council Member Alvin R. Parish, Council Member

Judy Heater, Council Member

Dave Schambers, Council Member ave Schambers, Council Member

ATTEST:
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