TOWN OF CULVER
SPECIAL EVENT PERMIT APPLICATION
Complete the sections that apply to your event. The Town may waive information that is not applicable based on the nature, size, location, or circumstances of the event. Attach additional pages or documents when necessary.
	1. EVENT INFORMATION

	Event Name
__________________________________________
	Type of Event
__________________________________________

	Event Date(s)
__________________________________________
	Event Start / End Time
__________________________________________

	Setup Begins / Teardown Complete
__________________________________________
	Event Location
__________________________________________

	Estimated Attendance
__________________________________________
	Workers / Volunteers
__________________________________________

	2. ORGANIZER INFORMATION

	Sponsoring Organization / Individual
__________________________________________
	Primary Contact Person
__________________________________________

	Mailing Address
__________________________________________
	Phone
__________________________________________

	Email
__________________________________________
	Day-of-Event Contact / Phone
__________________________________________


Previous Special Event Permits in Past 12 Months: ☐ No   ☐ Yes   If yes, list event name(s) and date(s): ______________________________
	3. EVENT DESCRIPTION


Briefly describe the event and activities:
___________________________________________________________________________________________________________________
___________________________________________________________________________________________________________________
___________________________________________________________________________________________________________________
Open to the public? ☐ Yes   ☐ No     Admission fee/charge? ☐ Yes   ☐ No     If yes, explain: ______________________________
	4. EVENT FEATURES — CHECK ALL THAT APPLY

	☐ Alcohol
	☐ Amplified sound
	☐ Tents/canopies

	☐ Stage/platform
	☐ Inflatable/bounce equipment
	☐ Vendor booths

	☐ Food vendors
	☐ Generators/electrical equipment
	☐ Portable toilets

	☐ Street closure/blockage
	☐ Traffic control
	☐ Special parking

	☐ Police/security
	☐ Fire/EMS
	☐ Other


Other: ____________________________________________________________
	5. SITE PLAN


Attach a site plan or diagram showing, as applicable: event boundaries, entrances/exits, emergency access, tents, stages, booths, food vendors, portable toilets, trash/recycling, parking, streets affected, barricades, and other temporary structures.
☐ Site plan attached     ☐ Not applicable
A hand-drawn or annotated map is acceptable unless otherwise required by the Town.
	
6. TEMPORARY STRUCTURES & EQUIPMENT


Will temporary structures or special equipment be used? ☐ No   ☐ Yes
	☐ Tent/canopy
	☐ Stage/platform
	☐ Inflatable/bounce equipment

	☐ Vendor booth
	☐ Temporary building
	☐ Generator/electrical equipment


Describe equipment/structures and estimated delivery, setup, and removal times:
___________________________________________________________________________________________________________________
___________________________________________________________________________________________________________________
	7. ALCOHOL


Will alcohol be served, sold, or otherwise made available? ☐ No   ☐ Yes
If yes, describe proposed alcohol service:
___________________________________________________________________________________________________________________
___________________________________________________________________________________________________________________
Additional Town, police, and/or Indiana Alcohol & Tobacco Commission requirements may apply. The applicant is responsible for obtaining required approvals or permits.
	8. SOUND AMPLIFICATION


Will amplified sound, music, public address equipment, or other sound equipment be used? ☐ No   ☐ Yes
	Type of Sound / Equipment
__________________________________________
	Location
__________________________________________

	Hours of Use
__________________________________________
	Other Information
__________________________________________

	9. PARKING & TRAFFIC


Event parking plan:
___________________________________________________________________________________________________________________
___________________________________________________________________________________________________________________
Special parking arrangements required? ☐ No   ☐ Yes   Explain: __________________________________________
Will any street, sidewalk, alley, parking area, or public right-of-way be blocked, restricted, or closed? ☐ No   ☐ Yes
	Location(s)
__________________________________________
	Requested Closure / Restriction
__________________________________________

	Date / Time Needed
__________________________________________
	Traffic Control Measures
__________________________________________


Barricades/cones/signs required? ☐ No ☐ Yes     Affected residents/businesses notified? ☐ N/A ☐ Yes ☐ No
If required, notification documentation / traffic control plan attached: ☐ Yes ☐ No ☐ N/A
	10. SANITATION, WATER & WASTE


Restrooms available at location? ☐ Yes ☐ No     Portable toilets? ☐ No ☐ Yes   Number: ______
Drinking water / water facilities provided? ☐ No ☐ Yes
Describe water facilities, trash/recycling collection, disposal, and final cleanup:
___________________________________________________________________________________________________________________
___________________________________________________________________________________________________________________
	Person / Organization Responsible for Cleanup
__________________________________________
	Cleanup Complete By
__________________________________________

	11. PUBLIC SAFETY & EMERGENCY SERVICES


Describe safety measures, crowd control, first aid, emergency access, and other public safety measures:
___________________________________________________________________________________________________________________
___________________________________________________________________________________________________________________
Police/security personnel? ☐ No ☐ Yes     Fire/EMS services? ☐ No ☐ Yes     Emergency access shown on site plan? ☐ Yes ☐ No ☐ N/A


	12. INSURANCE — TOWN-OWNED PROPERTY


Will the event take place on Town-owned property? ☐ No ☐ Yes
If yes, insurance requirements established by the Town may apply. When required, the applicant must provide evidence of insurance meeting Town requirements and an endorsement naming the Town of Culver, its officers, agents, employees, and volunteers as additional insureds, as applicable.
Insurance documents due no later than 10 business days before the event unless otherwise approved by the Town.
	☐ Insurance documentation attached
	☐ Additional insured endorsement attached
	☐ Indemnification completed

	☐ Not yet submitted
	☐ Not applicable
	

	13. ADDITIONAL INFORMATION & ATTACHMENTS


Additional information the Town should consider:
___________________________________________________________________________________________________________________
___________________________________________________________________________________________________________________
___________________________________________________________________________________________________________________
Attachments: ☐ Site Plan  ☐ Traffic Control Plan  ☐ Insurance  ☐ Vendor List  ☐ Promotional Materials  ☐ Other: __________________
	14. APPLICANT CERTIFICATION


I certify that the information provided in this application is true and complete to the best of my knowledge. I understand that approval of this application does not relieve the applicant, event organizer, or sponsoring organization from complying with applicable federal, state, county, or Town laws, ordinances, rules, permits, or regulations. I understand that the Town may require additional information, documentation, permits, insurance, or safety measures based on the nature and circumstances of the proposed event. I agree that the event organizer is responsible for maintaining the event area in a safe and sanitary condition and for completing cleanup and removal of event-related materials following the event.
	Applicant Name
__________________________________________
	Signature
__________________________________________
	Date
__________________________________________






	

	
	

	TOWN REVIEW — STAFF USE ONLY


Reviewers should mark Approved, N/A, or Conditions. Additional conditions may be attached to the permit.
	Department / Reviewer
	Review
	Conditions / Comments
	Date / Initials

	Utilities
	☐ Approved
☐ N/A
☐ Conditions
	________________________________
	____________

	Fire
	☐ Approved
☐ N/A
☐ Conditions
	________________________________
	____________

	EMS
	☐ Approved
☐ N/A
☐ Conditions
	________________________________
	____________

	Parks
	☐ Approved
☐ N/A
☐ Conditions
	________________________________
	____________

	Police
	☐ Approved
☐ N/A
☐ Conditions
	________________________________
	____________

	Town Manager
	☐ Approved
☐ N/A
☐ Conditions
	________________________________
	____________

	Other
	☐ Approved
☐ N/A
☐ Conditions
	________________________________
	____________

	ADDITIONAL REVIEW ITEMS


Insurance Required: ☐ Yes ☐ No     Documentation Received: ☐ Yes ☐ No ☐ N/A     Additional Insured Endorsement: ☐ Yes ☐ No ☐ N/A
Indemnification Completed: ☐ Yes ☐ No ☐ N/A     Traffic Control Plan Required: ☐ Yes ☐ No     Site Plan Required: ☐ Yes ☐ No
Additional Permits / Approvals Required: ☐ Yes ☐ No     If yes: __________________________________________
	FINAL APPROVAL

	Police Chief — Signature / Date
__________________________________________
	Town Council President — Signature / Date
__________________________________________


Permit Status: ☐ Approved   ☐ Approved with Conditions   ☐ Denied
Conditions of Approval:
___________________________________________________________________________________________________________________
___________________________________________________________________________________________________________________
	Permit Issued By
__________________________________________
	Date Issued
__________________________________________
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