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Applying for the Indiana Education Scholarship Account (INESA) 
On behalf of us all at the Treasurer of State’s (TOS) Office welcome to the Indiana Education 
Scholarship Account (INESA).  This step-by-step application guide will assist you to complete the 
INESA application via our website during the open enrollment period, typically March 1 – 
September 1.  Applications are reviewed on a rolling basis.  

Once all necessary documents are submitted, allow five (5) to seven (7) business days for the 
Treasurer of State staff to review your child’s application and ensure that all formal requirements 
are met.  

Once approved, you’ll receive an email and updated status on your INESA portal.  You may also 
login to the Scholarship Portal to check the status of your application at any time.  Please reach out 
to our office at the Treasurer of State if you have any questions at 317-232-0723 or esa@tos.in.gov. 

mailto:esa@tos.in.gov
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Required Documents to Determine Eligibility 
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First Time Applicant 
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Scholarship Portal (NEW) – https://scholarships.tos.in.gov/users/sign_in  

Scholarship Portal (last year link is active)– https://tos-insa-prod.azurewebsites.net/  

First time ESA applicant with Access Indiana.  

Access Indiana is a portal that allows citizens to use one login and one password to access multiple 
services from the State of Indiana.  The login is a safe and secure way to easily sing-in to a variety of 
applications.  

Returning User: Login with AccessIN username and password OR follow the steps below to create 
an AccessIN account.  

 

LET’S GET STARTED 

https://scholarships.tos.in.gov/users/sign_in
https://tos-insa-prod.azurewebsites.net/
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Check your email for your Verification Code.  
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Entered name, phone number. 

Once Access Indiana steps are completed you will see the screen below.  
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Go from the AccessIN window back to the ESA Scholarship Portal window: 

Scholarship Portal (NEW) – https://scholarships.tos.in.gov/users/sign_in  

Scholarship Portal (last year link is active)– https://tos-insa-prod.azurewebsites.net/  

  

 

 

Click the Login with AccessIN button.  Use your newly created Username and Password.  

 

 

 

 

 

 

 

 

https://scholarships.tos.in.gov/users/sign_in
https://tos-insa-prod.azurewebsites.net/
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Parent Onboarding 
After logging into the application from AccessIN, choose the type of user you are.  In this example, 
choose Parent or Emancipated Student and press or click Next. 
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Confirm the contact details and optionally choose to allow the Scholarships Account Division to 
contact you by text.  Click or press Next. 

 

 

 

 

 

 

 



11 
 

 

At this point, Parent Onboarding is complete, and we move on to gathering the Student Profile 
information for enrolling with Indiana Education Scholarship Account and/or Career Scholarship 
Account programs. 
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Creating a Student Profile 
In this section, we collect information related to your child. Education Identification (ED-ID) is 
formerly known as Student Test Number (STN) and date of birth.  

Select + New Student to add your student.   
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****If a student already is in the ESA application system you will see the message below.  
Contact TOS for assistance. ESA@tos.in.gov.    

 

mailto:ESA@tos.in.gov
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Click “I don’t know my ED-ID” to expand additional information for the Treasurer of State staff to 
look up your child’s ED-ID or create you child’s ED-ID with the Indiana Department of Education.  If 
the Treasurer of State creates or looks up your ED-ID this will be listed in your Scholarship Portal 
under your application and your student profile.  
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ESA students and ESA siblings are required to provide a Birth Certificate.  If you upload the birth 
certificate here, it will link to all scholarship applications.   

You can move forward without uploading a document in this step.  You will be asked Section 4: 
Relationship to Applicant to provide documentation.  

  

 

 

 



16 
 

Applying for a Scholarship 

 

If you are applying for a student with a disability that requires special education services supported 
by an Individual Education Plan (IEP), Service Plan (SP), ESA SP, or Choice Service plan (CSEP).  

Select “Education Scholarship Account” to Start Application.  
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If you are applying for a student that is a sibling of a student that requires special education 
services, select “Sibling Education Scholarship Application” to Start Application.   

 

 

Section 1: Student Information 
Select the student you wish to apply for.  If you do not see your student, click + Add New Student.  

Select the student you are applying for.  
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Section 2: School Information 
Based on your selections for “Where will your student be attending school” various options will be 
presented informing you on steps to be taken.  

Selected “Homeschool/Educate at Home” – welcome to the ESA program!  

 

You selected an ESA school – welcome to the ESA program.  
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Selected a Public School. 
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Download to withdraw form to provide to your public school. TOS will not be able to process your 
application until your public school withdraws your student from the public school.  
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Selected a Choice/Voucher School.  
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Selected a school that is not an ESA school and Choice/Voucher School. 
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Selected a school that is not an ESA school.   
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Section 3: Contact Information 
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Section 4: Relationship to Applicant 
If you uploaded the student’s Birth Certificate previously, the birth certificate will carry over to this 
step automatically.  No action needs to be taken.  
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Section 5: Residency 

 

 



32 
 

 

 

 

 

 

 



33 
 

 

Section 6: Household Information 
If your household exceeds the program income level. Legislative proceedings are underway that 
may change this requirement to benefit your family.   

IF your application is approved, you will receive an email and updated status in your INESA portal. 

We invite you to review these changes on our website to see how they may impact your family. 
Indiana General Assembly website https://iga.in.gov/  or ESA website 
https://www.in.gov/tos/inesa/.  

 

 

 

 

 

 

https://iga.in.gov/
https://www.in.gov/tos/inesa/


34 
 

 

Section 7: Disability Documentation 
Based on your selection under Section 2: School Information, special education documents will be 
reflected below.  

Homeschool/Educate at Home students 
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Special education documentation options for: 

• ESA Private School 
• Unapproved Private School or  
• Voucher School 
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Notification Message: If your student’s service plan is more than three (3) years old, the message 
below will show.  You may move forward with application; action will need to be taken to determine 
eligibility.  
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Section 8: Funding Recipient 
Dependent on your selection from Section 2: School Information, Section 7 Disability 
Documentation will determine funding flow to you the parent or your child’s school.  

Funding options for: 
• ESA Private School 
• Unapproved Private School or  
• Voucher School 
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Private School Tuition “more information tool”  
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Funding options for: 
• Homeschool/Educate at home students  
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Section 9: Agreement  
• Click the link to the Parent/Guardian/Emancipated Eligible Student Agreement to open it 

for review and download. Agreement is available on ESA website Resource page.  
• Check the boxes and type your name to sign the agreement with the Treasurer of State for 

the ESA program.  
• Click or press Submit to complete the ESA application process. 

 

https://www.in.gov/tos/inesa/resources/
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Submission Complete 
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Application Status 
Applications tab you will see your application status for all your children and their program(s)
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Re-enrollment 
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Scholarship Portal (NEW) – https://scholarships.tos.in.gov/users/sign_in  

Scholarship Portal (last year link is active)– https://tos-insa-prod.azurewebsites.net/  

 Welcome back. You’re applying for another year of ESA grant funds, let’s get started.  

Access Indiana is a portal that allows citizens to use one login and one password to access multiple 
services from the State of Indiana.  The login is a safe and secure way to easily sing-in to a variety of 
applications.  

Login with AccessIN username and password OR follow the steps forgot your password.  

 

LET’S GET STARTED 

https://scholarships.tos.in.gov/users/sign_in
https://tos-insa-prod.azurewebsites.net/
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Section 1: Student Information 
Click +New Application to start application.  
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Select the student you would like to re-enroll for the upcoming school year.  In selecting a currently 
ESA awarded student, information from last year’s application will automatically be copied to this 
year’s application you are applying for.  If any of your selections from last year’s application do not 
match the selections you are choosing, update to complete the application.   
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Section 2: School Information 
View status bar: 33% of the required information has been copied from your previous year’s 

application indicated by the .  

Selected an ESA school – welcome to the ESA program.  
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Selected “Homeschool/Educate at Home” – welcome to the ESA program!  

 

 

Selected a Public School. 
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Download to withdraw form to provide to your public school. TOS will not be able to process your 
application until your public school withdraws your student from the public school.  
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Selected a Choice/Voucher School. 
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Selected a school that is not an ESA school and Choice/Voucher School. 
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Section 3: Contact Information  
Confirmation contact information is correct from previous year.  
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Section 4: Relationship to Applicant  
Information will be copied from the previous year to the application you are applying for this year.   

 

 

 

 

 

 

 

 

 

 

 

 

 



58 
 

Section 5: Residency 
Information will be copied from the previous year to the application you are applying for this year.   
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Section 6: Household Information 
If your household exceeds the program income level. Legislative proceedings are underway that 
may change this requirement to benefit your family.   

IF your application is approved, you will receive an email and updated status in your INESA portal. 

We invite you to review these changes on our website to see how they may impact your family. 
Indiana General Assembly website https://iga.in.gov/  or ESA website 
https://www.in.gov/tos/inesa/.  

 

 

https://iga.in.gov/
https://www.in.gov/tos/inesa/
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Section 7: Disability Documentation 
Selected in Section 2: School Information 

• ESA Private School 
• Unapproved Private School or  
• Voucher School 

 

 

 



61 
 

Notification Message: If your student’s service plan is more than three (3) years old, the message 
below will show.  You may move forward with application; action will need to be taken to determine 
eligibility.  
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Selected in Section 2: School Information  

• Homeschool/Educate at Home 
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If your student does not have ESA SP and you want the special education money you need an ESA 
SP.  Click Disability Documentation Instructions for more information on how to obtain ESA SP.  
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Section 8: Funding Recipient  
Dependent on your selection from Section 2: School Information, Section 7 Disability 
Documentation will determine funding flow to you the parent or your child’s school.  

Funding options for: 
• ESA Private School 
• Unapproved Private School or  
• Voucher School 
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Private School Tuition “more information tool”  

 

 
Funding options for: 

• Homeschool/Educate at home students  
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Section 9: Agreement 
• Click the link to the Parent/Guardian/Emancipated Eligible Student Agreement to open it 

for review and download. Agreement is available on ESA website Resource page. 
• Check the boxes and type your name to sign the agreement with the Treasurer of State for 

the ESA program.  
• Click or press Submit to complete the ESA application process. 

 

 

https://www.in.gov/tos/inesa/resources/
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Submission Complete 
 

 

 

Application Status 
Applications tab you will see your application status for all your children and their program(s) 
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Sibling Application 
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You must apply for your student who has a disability prior to submitting a 
sibling application. 

Scholarship Portal (NEW) – https://scholarships.tos.in.gov/users/sign_in  

Scholarship Portal (last year link is active) – https://tos-insa-prod.azurewebsites.net/  

Access Indiana is a portal that allows citizens to use one login and one password to access multiple 
services from the State of Indiana.  The login is a safe and secure way to easily sing-in to a variety of 
applications. 
  
Login with AccessIN username and password OR follow the steps forgot your password.  

 

LET’S GET STARTED 

https://scholarships.tos.in.gov/users/sign_in
https://tos-insa-prod.azurewebsites.net/
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Section 1: Student Information 
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Section 2: Contact Information 
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Section 3: Relationship to Applicant 
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Section 4: Residency 
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Section 5: Disability Documentation 
Select “No” move forward in application.  

 

 If you select “YES”, error message will be displayed.  

 

If you select "OK” secondary box confirming you want to DELETE this application draft.  
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Section 6: School Information 
Selected an ESA School.   
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Selected a Public School. 
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Download to withdraw form to provide to your public school. TOS will not be able to process your 
application until your public school withdraws your student from the public school.  
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Selected a Choice/Voucher School.  
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Selected a school that is not an ESA school and Choice/Voucher School. 
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Section 7: Funding Recipient  
Dependent on your selection from Section 2: School Information, Section 7 Disability 
Documentation will determine funding flow to you the parent or your child’s school.  

Funding options for: 
• ESA Private School 
• Unapproved Private School or  
• Voucher School 
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Private School Tuition “more information tool”  

 
 
 
Funding options for: 

• Homeschool/Educate at home students  
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Selected “Homeschool or Educate at Home” school information in section 2. If you select “school” 
will receive special education services money it will redirection you to update school selection in 
section 2.  
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Section 8: Agreement  
• Click the link to the Parent/Guardian/Emancipated Eligible Student Agreement to open it 

for review and download. Agreement is available on ESA website Resource page. 
• Check the boxes and type your name to sign the agreement with the Treasurer of State for 

the ESA program.  
• Click or press Submit to complete the ESA application process. 

 

 

https://www.in.gov/tos/inesa/resources/
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Submission Complete 
 

 

 

Application Status 
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Scholarship Accounts Division 
Office of the Indiana Treasurer of State 

101 West Ohio Street, Suite 1450 
Indianapolis, IN 46204 

 
 
 
 
 
 
 
 

Office Hours 
Monday - Friday 8:00 AM - 4:30 PM 

ESA@tos.in.gov 
(317)232-0723 

www.in.gov/tos/inesa 
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