Timeline for Special Education Request — Individualized Education Plan

Initial Request for Referral Made by Parent

Parent makes a request to school for an evaluation to
determine special education eligibility.

M-Team Meets

A team consisting of school psychologist, classroom
teacher, school counselor, and administrator meet to review
school data and determine if an evaluation is warranted.

Written Notice Given to Parent

School will provide the parent with written notice that the
school is willing to conduct the evaluation or that the
school refuses to conduct the evaluation. Notice of their
procedural safeguards that explain their rights under the
law are also provided.

Initial Evaluation Conducted

Assessments are conducted in all areas of suspected
disability.

Notice of Case Conference

Provided to parent at least 5 days prior to Case Conference
meeting.

Case Conference Committee (CCC) Meeting & Consent
for Initial Placement

To determine eligibility for special education, determine
appropriate placement, and develop an IEP.

Initial IEP Finalized & Provided to Parent

The school will provide a copy of the IEP to the parent at
the end of the CCC meeting or will mail a copy of the IEP
to the parent.

IEP Implemented

Services identified in the IEP provided after the parent
provides written consent to the initial IEP.

Updated 2/9/16

—— Within 10 School Days* of request

NOTE: School day does not include any
day a student is not in school including:
student holidays (thanksgiving, winter,
spring and summer breaks), weekends,
and staff development davs.

Within 50 School Days* of receipt of
written signed consent.

Timeline does not start until written
consent is provide to school and Joint
Services

Within 10 School Days* after the date

~—  oftheCCC meeting.

Within 10 School Days* after parent
— provides written consent to initiate IEP.
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