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ACKNOWLEDGEMENT OF RECEIPT OF EMPLOYEE HANDBOOK & POLICIES 
 

 

I hereby acknowledge by signing this receipt that I have been given a copy of the Clinton Prairie School Corporation Handbook 

& Policies or that I have been directed to the complete online handbook & policies located on Clinton Prairies Website. I agree 

to familiarize myself with all policies and standards of conduct. The employee handbook describes important information about 

Clinton Prairie School Corporation’s Benefits, Procedures, and Policies. I understand that I should consult with my supervisor or 

contact the corporation office regarding any questions not answered in the handbook.  

 

I have entered into my employment relationship with Clinton Prairie School Corporation voluntarily and acknowledge that the 

specified length of employment may vary. Accordingly, either I or Clinton Prairie School Corporation can terminate the 

relationship at will, with or without cause, at any time, so long as there is not a violation of applicable federal or state law.  

 

I understand that I am responsible for reading and understanding the contents of the Employee Handbook, including any 

updates that occur at any time, via paper and/or online versions.  

 

If I am a faculty member, I understand that I am responsible for reading and understanding the contents of both the Employee 

Handbook and the Faculty Handbook. 

 

I agree to comply with all policies set forth by the Clinton Prairie School Corporation. When or if I am unclear about the policies 

or procedures in place at Clinton Prairie, I acknowledge that it is my responsibility to seek answers from my supervisor or from 

the Corporation Office – People Operations Specialist.  

 

I understand that policies and procedures contained in the Employee Handbook are continually evaluated and may be 

amended, modified, or terminated at any time and without advance notice.  

 
Specific Acknowledgements I was made aware of include: 

 Employee Handbook 

 CP Drug & Alcohol Policy 

 CP Smoking & Tobacco Use Policy 

 CP Sexual Harassment Policy 

 CP Violence-Free Workplace & Campus Prevention Policy 

 Affordable Care Act’s – Market Place Notice 

 

I indicate by my signature that as an employee of Clinton Prairie School Corporation that I am acknowledging that I 

have read and understand all the contents above. 

 

_________________________________________         ______ / ______ / __________ 
Employee Signature                 Date 

 

 

THIS RECEIPT IS TO BE PLACED IN EMPLOYEE’S PERSONNEL FILE [5/2023 lm] 

http://www.clintonprairie.com/

