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CANCELLATION OF WARRANTS — OLD OUTSTANDING CHECKS

Pursuant to IC 5-11-10.5, all checks outstanding and unpaid for a period of two years as of
December 31 of each year shall be declared cancelled.

Not later than March 1 of each year, the controller or clerk-treasurer shall prepare or cause to be
prepared a list in duplicate of all checks outstanding for two or more years as of December 31 last
preceding. The original copy shall be filed with the city or town council and the duplicate copy maintained
by the controller or clerk-treasurer of the city or town. The controller or clerk-treasurer shall enter the
amounts so listed as a receipt to the fund or funds upon which they were originally drawn and remove the
checks from the list of outstanding checks. If the fund from which the check was originally drawn is not in
existence or cannot be ascertained, the amount of the outstanding check shall be receipted into the
general fund of the city or town.

FEDERAL AND STATE MILEAGE RATES

It is our understanding that the Federal mileage rate will remain at 55.5 cents per mile. The
State mileage rate is 44 cents per mile.

SOCIAL SECURITY TAX BASE CHANGES JANUARY 1

Unless there is a change made by Congress, the 2012 contribution rate will remain at a total of
13.3 percent. (6.2% employer, 4.2% employee, 1.45% for the employer’s share of Medicare and 1.45%
for the employees share of Medicare.)

We further understand that the maximum amount of earnings that will be subject to Social
Security contributions will be $106,800 effective January 1, 2012, unchanged from 2011.

Please contact the Internal Revenue Service at 1-800-829-1040 if you should have questions on
this matter.

ENCUMBERED APPROPRIATIONS — BALANCE AVAILABLE

With the opening of a new budget year and a new set of ledgers, it is to the advantage of a
municipality to review the unpaid purchase orders and contracts which remain on the ledgers as
“‘encumbered.”

Those items under purchase order or contract are to be added for each appropriation account
and the total carried to the new 2012 corresponding account. The actual unpaid amount of the purchase
orders or contracts should be totaled and shown as a separate amount on the appropriation ledger sheet
for 2012, with proper explanation, and added to the 2012 appropriation for the same purpose. By
properly carrying out this procedure, the 2012 budget will not be expected to stand any expense not
anticipated in making the budget.

We suggest the proper officials of the city or town make a listing of these encumbered items and
make it part of their minutes in their last business meeting of the year.

Keep in mind the appropriations encumbered and carried forward can be used for no other purpose
other than the purchase order or the contract for which they were appropriated.
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DORMANT FUND BALANCES - TRANFERS AUTHORIZED

IC 36-1-8-5 gives city and town councils authority to order the transfer of any unused and
unencumbered balance in any fund raised by a general or special tax levy, the purposes of which have
been fulfilled, to the general fund or rainy day fund. This action may be taken by a city or town council at
any public meeting.

IC 36-1-8-5 states in part:

“(a) This section applies to all funds raised by a general or special tax levy on all the
taxable property of a political subdivision.

(b) Whenever the purposes of a tax levy have been fulfilled and an unused and
unencumbered balance remains in the fund, the fiscal body of the political
subdivision shall order the balance of that fund to be transferred as follows,
unless a statute provides that it be transferred otherwise..... (2) Funds of a
municipality, to the general fund or rainy day fund of the municipality...”

ANNUAL OPERATIONAL REPORT - LOCAL ROAD AND STREET OPERATIONS

Indiana Code 8-17-4.1 requires an operational report to be prepared by all cities and towns
having a population of 20,000 or more with road and street responsibilities. The report shall list all
receipts and disbursements related to the municipality’s road and street system made from any of the
municipal funds.

A copy shall be filed with the State Board of Accounts, the governing body of the municipality,
LTAP, and the Planning Division of the State Department of Transportation by June 1 of the year next
following the operational report year. The report shall also be made available to the public and press.

The annual operational report shall be prepared and filed on City and Town Form No. 225. A
copy of the report will be furnished to all affected city and town offices by the State Board of Accounts in
January.

FIRE PROTECTION CONTRACTS WITH VOLUNTEER FIRE COMPANIES

IC 36-8-12-3 authorizes cities and towns to enter into agreements with one or more volunteer fire
companies that maintain adequate firefighting service for the use and operation of firefighting apparatus
and equipment owned by the volunteer fire company, including the service of operators of the apparatus
and equipment.

IC 36-8-12-4 states the contract must provide an amount determined by negotiation between the
municipality and volunteer fire company. The consideration must include the amounts the unit is required
to pay under IC 36-8-12 for insurance premiums and clothing, automobile, and other allowances.

If the contractual agreement is properly drawn, an added benefit gained is the elimination of the
problem of the governmental unit reporting clothing and auto allowances to the Internal Revenue Service
and the Indiana Department of Revenue. Since the contractual payments are lump sum to the volunteer
fire company, the volunteer fire company assumes the responsibility for making the payments of
allowances to the volunteer firefighters and for reporting of such payments.

Year end is a good time to review existing contracts for fire protection. If renewals or changes in
contracts are necessary, such renewals or changes should be made under the guidance of the city or
town attorney. All agreements for fire protection should be in writing and the agreements must be
preserved as any other public documents. There is no statutory authority to make contractual payments
to volunteer fire companies unless an agreement has been entered into.
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REPORT OF NAMES, ADDRESSES, DEPUTIES AND COMPENSATION OF PUBLIC EMPLOYEES

All cities and towns must file with the State Examiner, State Board of Accounts, 302 West
Washington St., Room E418, Indianapolis, Indiana, 46204, on or before January 31, Form 100-R, a
certified Report of Names, Addresses, Duties and Compensation of Public Employees. This report is
required by IC 5-11-13. If a computer printout can supply all of the required information, it can be
substituted in place of Form 100-R as long as it contains the certificate section on the last page of the
form. Only the business address of each officer or employee listed is to be included on the form. An
electronic version of the form is available on our website at www.in.gov/sboa.

CERTIFICATION OF NAMES AND ADDRESSES TO COUNTY TREASURER

IC 6-1.1-22-14 states that on or before June 1 and December 1 of each year, the disbursing
officer of each political subdivision shall certify the name and address of each person who has money due
the person from the political subdivision to the county treasurer of each county in which the political
subdivision is located. Upon the receipt of this information, the county treasurer shall search the records
to ascertain if any person so certified is delinquent in the payment of property taxes.

IC 6-1.1-22-15 states that if the county treasurer finds that a person whose name is certified to
him under 6-1.1-22-14 is delinquent in the payment of taxes, he shall certify the name of that person and
the amount of delinquency to the official of the political subdivision who is to make payment to the person.
The disbursing officer shall periodically make deductions from money due the person and shall pay the
amount of these deductions to the county treasurer.

ANNUAL REPORT

IC 5-3-1-3 provides that each city controller or city and town clerk-treasurer shall have published
an annual report of the receipts and expenditures of such city or town within 60 days after the close of
each calendar year.

The annual report is to be published one time in two newspapers unless there is only one
newspaper in the city or town, in which case publication in the one newspaper is sufficient. If no
newspaper is published in the city or town, then publication is to be made in a newspaper published in the
county in which the city or town is located and that circulates within the city or town.

IC 5-11-1-4 requires such reports to be filed electronically with the State Board of Accounts no
later than sixty (60) days after the close of the year.

Instructions will be sent to all municipal fiscal officers.
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PUBLICATION OF ANNUAL REPORT IN PAMPHLET FORM
SECOND CLASS CITIES

IC 36-4-10-5(b)(5) requires the city fiscal officer of a second class city to “submit under oath to
the city legislative body a report of the accounts of the city published in pamphlet form and showing
revenues, receipts, expenditures, and the sources of revenues.” It appears furnishing a copy of the
Annual Report would fulfill the requirements of this statute. Please note that this statute does not apply to
Towns or Third Class Cities.

YEAR END DUTIES — OUTGOING OFFICIALS

Outgoing city controllers and city and town clerk-treasurers should completely post and balance their
records before turning them over to their successors on January 1, 2012.

If there are any securities and undeposited cash in the office on December 31, they should be
inventoried and/or counted and the new controller or clerk-treasurer should sign a receipt in triplicate to
be attested by the outgoing officer. One copy should be mailed to the State Board of Accounts with the
outgoing controller or clerk-treasurer and his successors each receiving a copy. Any cash change fund
should be returned to the fund from which it was advanced on or before December 31. In the event one
of the officers is not available, we suggest a disinterested third party be invited to witness the inventory or
cash count and this individual should attest to the receipt.

We also suggest the outgoing officer prepare in triplicate an itemized inventory of equipment in the
office at December 31 to be signed by the successor and attested to by the outgoing controller or clerk-
treasurer. Disposition of copies should be the same as outlined in the preceding paragraph.

As a matter of good business practice, the outgoing controller or clerk-treasurer should prepare
and give to the new officer a list of reports that must be filed in January and February of the new year.
The outgoing official should offer his/her assistance in preparing such reports and in reconciling the
depository accounts for the end of the year.

Among the reports that may be required to be filed by your unit are: Withholding Tax, Social
Security, Public Employees’ Retirement Fund Contributions, Utility Receipts Tax, Sales Tax, Annual
Report, Utility Report to Utility Regulatory Commission, Annual Report to the Common Council, Annual
Operational Report of the Motor Vehicle Highway Fund, Report of Names, Addresses, Duties, and
Compensation of Public Employees, Accounts Receivable and Accounts Payable at December 31, and
Capital Assets at December 31.
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VACATION, SICK, AND OTHER LEAVE

Ordinances Required

Employees of the political subdivisions of the state may be granted a vacation with pay, sick leave,
paid holidays, and other similar benefits by ordinance of the legislative body of a city or town or by the
controlling board of municipally owned utility, or by the board of directors or regents of a cemetery.
Payment of vacation benefits so granted may be made in advance of any vacation taken by such an
employee (IC 5-10-6-1).

It is noted the use of “may” provides authority without mandating such fringe benefits.

It is imperative for all cities and towns to have written guidelines and policies concerning fringe
benefits, vacation and sick leave. Such policies should be in the form of an ordinance. If your
municipality had no such written guidelines and is now, or wishes in the future, to provide fringe benefits
to their employees please insist that the proper officials pass an ordinance concerning these fringe
benefits. In the absence of an ordinance, in future audits the State Board of Accounts will find it
necessary to take an audit exception for any such payments made during the period of the audit.

Furthermore, it is our audit position that if an employee uses leave time, he/she should not be working
when such leave time is scheduled. Such employee cannot be compensated twice for the same work
period.

City Officers and Employees — Prior Payment of Vacation Leave — Authority
IC 36-4-8-9(a) states: “One (1) to three (3) days before the vacation leave period of a city officer or
employee begins, the city may pay him the amount of compensation he will earn while he is on vacation.”

Town Officers and Employees — Prior Payment of Vacation Leave - Authority

IC 36-5-4-7 states: “One (1) to three (3) days before the vacation leave period of a town officer or
employee begins, the town may pay him the amount of compensation he will earn while he is on vacation
leave.”

ADDITIONAL APPROPRIATIONS
IC 6-1.1-18-5 states as, as follows:

“(a) If the proper officers of a political subdivision desire to appropriate more money for a
particular year than the amount prescribed in the budget for that year as finally determined
under this article, they shall give notice of their proposed additional appropriation. The notice
shall state the time and place at which a public hearing will be held on the proposal. The
notice shall be given once in accordance with I.C. 5-3-1-2(b).

(b) If the additional appropriation by the political subdivision is made from a fund that receives:
(1) distributions from the motor vehicle highway account established under I.C. 8-14-1-1 or
the local road and street account established under I.C. 8-14-2-4; or

(2) revenue from property taxes levied under I.C. 6-1.1; the political subdivision must report
the additional appropriation to the department of local government finance. If the additional
appropriation is made from a fund described under this subsection, subsections (f), (g), (h),

and (i) apply to the political subdivision.

(c) However, if the additional appropriation is not made from a fund described under subsection
(b), subsections (f), (g), (h), and (i) do not apply to the political subdivision. Subsections (f),
(9), (h), and (i) do not apply to an additional appropriation made from the cumulative bridge
fund if the appropriation meets the requirements under 1.C. 8-16-3-3(c).

(d) A political subdivision may make an additional appropriation without approval of the
department of local government finance if the additional appropriation is made from a fund
that is not described under subsection (b). However, the fiscal officer of the political
subdivision shall report the additional appropriation to the department of local government
finance.
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(e) After the public hearing, the proper officers of the political subdivision shall file a certified
copy of their final proposal and any other relevant information to the department of local
government finance.

() When the department of local government finance receives a certified copy of a proposal
for an additional appropriation under subsection (e), the department shall determine
whether sufficient funds are available or will be available for the proposal. The
determination shall be made in writing and sent to the political subdivision not more than
fifteen (15) days after the department of local government finance receives the proposal.

(9) In making the determination under subsection (f), the department of local government
finance shall limit the amount of the additional appropriation to revenues available, or to
be made available, which have not been previously appropriated.

(h) If the department of local government finance disapproves an additional appropriation
under subsection (f), the department of local government finance shall specify the reason
for its disapproval on the determination sent to the political subdivision.

() A political subdivision may request a reconsideration of a determination of the
department of local government finance under this section by filing a written request for
reconsideration. A request for reconsideration must:

(1) be filed with the department of local government finance within fifteen (15) days of
the receipt of the determination by the political subdivision; and

(2) state with reasonable specificity the reason for the request.

The department of local government finance must act on a request for reconsideration
within fifteen (15) days of receiving the request.”

From the foregoing, it appears additional appropriations for expenditures from the Motor Vehicle
Highway Fund, Local Road and Street Fund and any fund supported by property taxes (levied under IC 6-
1.1) should follow the provisions of subsections (a), (d), (e), (f), (9), (h), and (i).

For all other funds, only subsections (a), (d), and (e) must be followed.

Any questions concerning these procedures should be directed to the Department of Local
Government Finance, telephone number (317) 232-3773.

ALCOHOL AND DRUG SERVICES PROGRAM

IC 12-23-14 authorizes a court having misdemeanor jurisdiction in a city to establish an alcohol and
drug services program either under the court’s operation or under private contract. The court shall
establish uniform rules for the operation of the program.

An alcohol and drug services program is subject to the regulatory powers of the Indiana Judicial
Center. The Board of Directors of the Judicial Conference of Indiana shall adopt rules concerning
standards, requirements, and procedures for initial certification, recertification, and decertification of
alcohol and drug services programs.

A court may require an eligible individual to pay a fee for a service of a program. If a fee is required,
the court shall adopt by court rule a schedule of fees to be assessed for program services. The fee may
not exceed four hundred dollars ($400). All fees shall be deposited in the city user fee fund.

The costs of an alcohol and drug services program shall be paid out of the city general fund and may
be supplemented by payment from the city user fee fund upon appropriation made under IC 33-37-8.
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PUBLIC RECORDS GO WITH THE OFFICE

Sometimes when an official is replaced by reason of resignation, election, or for other reasons, we
find the official’s records are withheld until they can be audited or are found to be missing completely.

It is not necessary that the records be audited immediately when an official is replaced. Audits are
performed in accordance to statutory requirements and this department’s audit assignment program.
When an official assumes custody of an office, many of the forms and records are continuous. Each
fiscal officer executes a bond that the officer will render faithful accounting. Should the officer relinquish
his office, his acts are a matter of record and nothing can be done to change the various transactions that
have been previously made.

Regardless of the capacity filled by an official, upon termination of his service, all records and forms
are to be surrendered to his successor. For various statutes requiring this transfer, see IC 36-4-10-5(6),
City Controller; IC 36-4-10-4(4), City Clerk and City Clerk-Treasurer; and IC 36-5-4-10, Town Clerk-
Treasurer. IC 5-15-6-8 states that the penalty for a Public Official who knowingly or intentionally destroys
or damages any public record is a Class D felony.

TEMPORARY LOANS = UTILITIES

Since the temporary loan provisions of IC 36-1-8-4 would not apply to funds of a municipally owned
utility and there are no statutes authorizing or prohibiting loans from a city or town fund to a municipally
owned utility, a home rule ordinance could be adopted authorizing such loans. Such ordinance should list
the amount and term of the loan and interest rate, if interest is to be charged.

Please note that recurring cash flow problems experienced by a municipally owned utility could
indicate a need for an increase in utility rates. IC 8-1.5-3-8 and IC 36-9-23-25 require the boards over
municipally owned utilities and wastewater utilities to set rates in an amount which will ensure sound
fiscal condition for the utilities.

RIGHT OF WAY EASEMENTS - RECORDING

Whenever a right-of-way or easement for a state, county, or municipal highway is acquired, an
accurate description of all rights-of-way and easements shall be filed in the office of the recorder of the
county in which the real property is located. The description shall be recorded in the deed records of the
county. The county recorder may not charge a fee for filing and recording the description. (IC 8-23-23-1)

INTEREST ON INVESTMENTS

Interest is to be credited to the political subdivision funds as indicated below:

1. All interest derived from an investment by a political subdivision under the authority
granted by IC 5-13-9-3 shall be deposited, except as otherwise provided by law, in the
general fund of the political subdivision or in any other fund the governing board
designated specifically or by rule, subject to the modifications and limitations in IC 5-13-9-
6. [IC 5-13-9-6(a)]

2. Interest from investments of funds of a political subdivision that are traceable to Untied
States government funds must be receipted to the fund of which they are a part, if
required by federal law or regulation. [IC 5-13-9-6(b)]

3. Interest from investments of funds controlled by court orders must be receipted to that
fund unless otherwise designated by the court order. [IC 5-13-9-6(b)]
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INTEREST ON INVESTMENTS (Continued)

4, A political subdivision may apply the interest derived from the investment of the proceeds
from bonded indebtedness or local tax levies to the appropriate redemption bond interest
or sinking fund for the bonded indebtedness. [IC 5-13-9-6(e)]

Note: Regardless of IC 5-13-9-6(e), terms of an existing bond resolution must be
followed. The bond resolution should be reviewed and its terms and conditions adhered
to without exception.

5. If meter deposits of a municipally owned utility are invested, the interest earned on the
investment may be applied to and used in the operation or depreciation fund of the
municipally owned utility as determined by its governing body. [IC 5-13-9-6(f)]

Interest on investments should not be added automatically to the investment. Instead, interest on
investments should be paid to the governmental unit at each maturity date and posted to the appropriate
fund.

“Interest from the investment of public finds may not be paid personally or for the benefit of any
public officer.” [IC 5-13-9-6(g)]

AUDIT REQUESTS

Current prevailing state statutes (see IC 5-11-1-25) require the State Board of Accounts to examine
all cities regardless of size and those towns with populations greater than 5,000 on an annual basis.
Towns with a population of 5,000 or less must be examined every two years. This examination
responsibility is in addition to all other governmental and not-for-profit entities that we must examine or for
which we have oversight responsibilities. Due to this tremendous workload, we physically are unable to
immediately respond to requests for special examinations of cities and towns.

It should be noted if any official suspects or has reason to believe funds are missing or are being
taken, IC 5-11-1-27 requires all cities and towns to report such occurrence immediately to the State Board
of Accounts.

Please report all erroneous or irregular variances, losses, shortages or thefts of city or town funds or
property to Charlie Pride or Todd Austin in our office.

The state board of accounts shall:
(1) determine the amount of funds involved and report the amount to the appropriate government and
law enforcement officials;
(2) determine the internal control weakness that contributed to or caused the condition; and
(3) make written recommendations to the appropriate legislative body or appropriate official
overseeing the internal control system addressing:
(A) the method of correcting the condition; and
(B) the necessary internal control policies and internal control procedures that must be modified
to prevent a recurrence of the condition.
The legislative body or the appropriate official overseeing the internal control system shall
immediately implement the policies and procedures recommended by the state board of accounts.
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DNR HUNTING VIOLATIONS

IC 14-22-38 lists several penalties for hunting violations which could be heard in a city or town court.
The following is a list of such violations.

1. lllegal taking, catching, killing, possession or transportation of an animal except a deer or
a wild turkey — Class C Misdemeanor. There is also a requirement the person reimburse
the State $20 for the first violation and $35 for each subsequent violation for the illegal
taking or possession of a wild animal.

2. lllegal taking of a deer or a wild turkey — Class B Misdemeanor. There is also a
requirement that the person reimburse the State $500 for the first offense and $1,000 for
each subsequent violation.

3. lllegal selling or shipping wild animals — Class C Misdemeanor.

4. Failure to wear hunter orange when hunting using a firearm — Class D Infraction.

A city or town court collecting reimbursements to the State under 1 and 2 shall receipt the money into

the Register of Trust Funds and remit the money to the Auditor of State semiannually. All fines collected
shall also be remitted to the Auditor of State with other State Fines and Forfeitures semiannually.

RIVERBOAT GAMBLING — ADMISSION TAXES

Admission tax money paid to a unit of local government:

(1) must be paid to the fiscal officer of the unit and deposited in the unit's general fund or riverboat
fund established under IC 36-1-8-9 or both;

(2) may not be used to reduce the unit's maximum or actual levy under IC 6-1.1-18.5 but may be
used at the discretion of the unit to reduce the property taxes of the unit for a particular year;

(3) Except as provided in IC 4-33-12.5 for cities and towns in Lake County, may be used for any legal
or corporate purpose of the unit, including the pledge of money to bonds, leases, or other obligations
under obligations under IC 5-1-14-4, and

(4) is considered miscellaneous revenue. (IC 4-33-12-6)

BARRETT LAW FUNDS — OFFICIAL BOND

IC 36-9-37-7 provides that the collecting and disbursing officer of Barrett Law funds in a city or
town shall give a separate official bond in an amount to be fixed by the city or town council of such city or
town pursuant to the provisions of IC 5-4-1-18(c). Said bond shall be filed and recorded in the office of
the county recorder, as required by IC 5-4-1-5.1.

Public Law 176, House Enrolled Act 1514, effective July 1, 2009, raised the minimum amount of
the official bonds for city controllers, city and town clerk-treasurers, and Barrett Law Fund custodians from
$15,000 to $30,000.

The amount of coverage must equal $30,000 for each million dollars of receipts of the officer's
office during the last complete fiscal year before the purchase of the bond.

The amount of coverage may not be less than $30,000 nor more than $300,000, unless the fiscal
body approves a greater amount of coverage. (IC 5-4-1-18)
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INDEX TO BULLETINS

Cities & Towns

Enclosed with this issue is an index to the following issues of the Cities and Towns Bulletin:

2002 — March, June, September, December
2003 — March, June, September, December
2004 — March, June, September, December
2005 — March, June, September, December
2006 — March, June, September, December
2007 — March, June, September, December
2008 — March, June, September, December
2009 — March, June, September, December
2010 — March, June, September, December
2011 — March, June, September, December

The articles appearing in the year 2001 and prior issues have been revised and reprinted in later
issues. Also, articles revised in later issues that are obsolete have been omitted from the index. Please
discard all issues prior to March 2001.

HAPPY HOLIDAYS

We would like to take this opportunity to look back on the many warm associations that we have
been blessed with. The outstanding cooperation and help that we are extended by city and town officials

is truly appreciated.

From each of us and our staff to each of you and your staff, we send our best wishes for the
holidays and our sincere wishes for a prosperous and Happy New Year.

Michael H. Bozymski
Deputy State Examiner

Bruce Hartman
State Examiner

Paul D. Joyce

Deputy State Examiner



RATES FOR LEGAL ADVERTISING
Effective January 1, 2012

The following rates, effective January 1, 2012, were computed based upon the statutorily authorized 2.75% increase allowed
by IC 5-3-1-1(b)(3). Any percentage increase other than the 2.75% will require a separate computation by the State Board
of Accounts. After December 31, 2009 a newspaper or qualified publication may, effective January 1 of any year

increase the basic charges by not more than 2.75% more than the basic charges that were in effect during the previous year.

5 Pica 8 Point Column 5 Pica 10 Point Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.2274 0.3398 0.4537 0.5673 7 0.2339 0.3494 0.4665 0.5833
7.5 0.2123 0.3172 0.4235 0.5294 7.5 0.2183 0.3261 0.4354 0.5444
8 0.1990 0.2973 0.3970 0.4964 8 0.2046 0.3057 0.4082 0.5104
9 0.1769 0.2643 0.3529 0.4412 9 0.1819 0.2718 0.3629 0.4537
10 0.1592 0.2379 0.3176 0.3971 10 0.1637 0.2446 0.3266 0.4083
12 0.1327 0.1982 0.2647 0.3309 12 0.1364 0.2038 0.2721 0.3402

Rate/Square 5.85 8.74 11.67 14.59 Rate/Square 5.85 8.74 11.67 14.59

6 Pica 3 Point Column 6 Pica 4 Point Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.2507 0.3746 0.5001 0.6253 7 0.2539 0.3794 0.5065 0.6333
7.5 0.2340 0.3496 0.4668 0.5836 7.5 0.2370 0.3541 0.4728 0.5911
8 0.2194 0.3278 0.4376 0.5471 8 0.2222 0.3319 0.4432 0.5541
9 0.1950 0.2913 0.3890 0.4863 9 0.1975 0.2951 0.3940 0.4926
10 0.1755 0.2622 0.3501 0.4377 10 0.1777 0.2656 0.3546 0.4433
12 0.1463 0.2185 0.2918 0.3648 12 0.1481 0.2213 0.2955 0.3694

Rate/Square 5.85 8.74 11.67 14.59 Rate/Square 5.85 8.74 11.67 14.59

6 Pica 6 Point Column 6 Pica 7 Point Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.2607 0.3896 0.5201 0.6503 7 0.2640 0.3943 0.5266 0.6583
7.5 0.2434 0.3636 0.4855 0.6069 7.5 0.2464 0.3681 0.4914 0.6144
8 0.2282 0.3409 0.4551 0.5690 8 0.2310 0.3451 0.4607 0.5760
9 0.2028 0.3030 0.4046 0.5058 9 0.2053 0.3067 0.4095 0.5120
10 0.1825 0.2727 0.3641 0.4552 10 0.1848 0.2760 0.3686 0.4608
12 0.1521 0.2272 0.3034 0.3793 12 0.1540 0.2300 0.3072 0.3840

Rate/Square 5.85 8.74 11.67 14.59 Rate/Square 5.85 8.74 11.67 14.59



6 Pica 9 Point Column 7 Pica Column

Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.2708 0.4045 0.5402 0.6753 7 0.2808 0.4195 0.5602 0.7003
7.5 0.2527 0.3776 0.5041 0.6303 7.5 0.2621 0.3916 0.5228 0.6536
8 0.2369 0.3540 0.4726  0.5909 8 0.2457 0.3671 0.4901 0.6128
9 0.2106 0.3146 0.4201 0.5252 9 0.2184 0.3263 0.4357 0.5447
10 0.1895 0.2832 0.3781 0.4727 10 0.1966 0.2937 0.3921 0.4902
12 0.1580 0.2360 0.3151 0.3939 12 0.1638 0.2447 0.3268 0.4085

Rate/Square 5.85 8.74 11.67 14.59 Rate/Square 5.85 8.74 11.67 14.59

7 Pica 1 Point Column 7 Pica 3 Point Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.2840 0.4243 0.5666 0.7083 7 0.2908 0.4345 0.5802 0.7253
7.5 0.2651 0.3960 0.5288 0.6611 7.5 0.2714 0.4055 0.5415 0.6770
8 0.2485 0.3713 0.4957 0.6198 8 0.2545 0.3802 0.5076 0.6347
9 0.2209 0.3300 0.4407 0.5509 9 0.2262 0.3379 0.4512 0.5641
10 0.1988 0.2970 0.3966  0.4958 10 0.2036 0.3042 0.4061 0.5077
12 0.1657 0.2475 0.3305 0.4132 12 0.1697 0.2535 0.3384 0.4231

Rate/Square 5.85 8.74 11.67 14.59 Rate/Square 5.85 8.74 11.67 14.59

7 Pica 6 Point Column 9 Pica Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.3009 0.4495 0.6002 0.7503 7 0.3610 0.5394 0.7202 0.9004
7.5 0.2808 0.4195 0.5602 0.7003 7.5 0.3370 0.5034 0.6722 0.8404
8 0.2633 0.3933 0.5252 0.6566 8 0.3159 0.4720 0.6302 0.7879
9 0.2340 0.3496 0.4668 0.5836 9 0.2808 0.4195 0.5602 0.7003
10 0.2106 0.3146 0.4201 0.5252 10 0.2527 0.3776 0.5041 0.6303
12 0.1755 0.2622 0.3501 0.4377 12 0.2106 0.3146 0.4201 0.5252

Rate/Square 5.85 8.74 11.67 14.59 Rate/Square 5.85 8.74 11.67 14.59

9 Pica 4 Point Column 9 Pica 5 Point Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.3743 0.5592 0.7466 0.9334 7 0.3779 0.5646 0.7538 0.9424
7.5 0.3493 0.5219 0.6968 0.8712 7.5 0.3527 0.5269 0.7036 0.8796
8 0.3275 0.4893 0.6533 0.8167 8 0.3306 0.4940 0.6596 0.8246
9 0.2911 0.4349 0.5807 0.7260 9 0.2939 0.4391 0.5863 0.7330
10 0.2620 0.3914 0.5226 0.6534 10 0.2645 0.3952 0.5277 0.6597
12 0.2183 0.3262 0.4355 0.5445 12 0.2204 0.3293 0.4397 0.5498

Rate/Square 5.85 8.74 11.67 14.59 Rate/Square 5.85 8.74 11.67 14.59



9 Pica 6 Point Column 9 Pica 9 Point Column

Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.3811 0.5693 0.7602 0.9504 7 0.3911 0.5843 0.7802 0.9754
7.5 0.3557 0.5314 0.7095 0.8871 7.5 0.3650 0.5454 0.7282 0.9104
8 0.3335 0.4982 0.6652 0.8316 8 0.3422 0.5113 0.6827 0.8535
9 0.2964 0.4428 0.5913 0.7392 9 0.3042 0.4545 0.6068 0.7587
10 0.2668 0.3985 0.5322 0.6653 10 0.2738 0.4090 0.5462 0.6828
12 0.2223 0.3321 0.4435 0.5544 12 0.2282 0.3409 0.4551 0.5690

Rate/Square 5.85 8.74 11.67 14.59 Rate/Square 5.85 8.74 11.67 14.59

9 Pica 10 Point Column 10 Pica Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.3943 0.5891 0.7866 0.9834 7 0.4011 0.5993 0.8002 1.0005
7.5 0.3680 0.5499 0.7342 0.9179 7.5 0.3744 0.5594 0.7469 0.9338
8 0.3450 0.5155 0.6883 0.8605 8 0.3510 0.5244 0.7002 0.8754
9 0.3067 0.4582 0.6118 0.7649 9 0.3120 0.4661 0.6224 0.7781
10 0.2760 0.4124 0.5506 0.6884 10 0.2808 0.4195 0.5602 0.7003
12 0.2300 0.3437 0.4589 0.5737 12 0.2340 0.3496 0.4668 0.5836

Rate/Square 5.85 8.74 11.67 14.59 Rate/Square 5.85 8.74 11.67 14.59

10 Pica 1 Point Column 10 Pica 6 Point Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.4044 0.6041 0.8066 1.0085 7 0.4212 0.6293 0.8402 1.0505
7.5 0.3774 0.5638 0.7529 0.9412 7.5 0.3931 0.5873 0.7842 0.9804
8 0.3538 0.5286 0.7058 0.8824 8 0.3686 0.5506 0.7352 0.9192
9 0.3145 0.4699 0.6274 0.7844 9 0.3276  0.4894 0.6535 0.8170
10 0.2830 0.4229 0.5646 0.7059 10 0.2948 0.4405 0.5882 0.7353
12 0.2359 0.3524 0.4705 0.5883 12 0.2457 0.3671 0.4901 0.6128

Rate/Square 5.85 8.74 11.67 14.59 Rate/Square 5.85 8.74 11.67 14.59

10 Pica 11 Point Column 11 Pica Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.4380 0.6545 0.8506 1.0925 7 0.4413 0.6592 0.8803 1.1005
7.5 0.4088 0.6108 0.7939 1.0197 7.5 0.4118 0.6153 0.8216 1.0271
8 0.3833 0.5726 0.7443 0.9559 8 0.3861 0.5768 0.7702 0.9629
9 0.3407 0.5090 0.6616 0.8497 9 0.3432 0.5127 0.6846 0.8559
10 0.3066 0.4581 0.5954 0.7647 10 0.3089 0.4615 0.6162 0.7704
12 0.2555 0.3818 0.4962 0.6373 12 0.2574 0.3846 0.5135 0.6420

Rate/Square 5.85 8.74 11.36 14.59 Rate/Square 5.85 8.74 11.67 14.59



11 Pica 3 Point Column 11 Pica 8 Point Column

Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.4513 0.6742 0.9003 1.1255 7 0.4681 0.6994 0.9339 1.1675
7.5 0.4212 0.6293 0.8402 1.0505 7.5 0.4369 0.6528 0.8716 1.0897
8 0.3949 0.5900 0.7877 0.9848 8 0.4096 0.6120 0.8171 1.0216
9 0.3510 0.5244 0.7002 0.8754 9 0.3641 0.5440 0.7263 0.9081
10 0.3159 0.4720 0.6302 0.7879 10 0.3277 0.4896 0.6537 0.8173
12 0.2633 0.3933 0.5252 0.6566 12 0.2731 0.4080 0.5448 0.6811

Rate/Square 5.85 8.74 11.67 14.59 Rate/Square 5.85 8.74 11.67 14.59

12 Pica 5 Point Column 13 Pica 2 Point Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.4982 0.7443 0.9939 1.2426 7 0.5283 0.7893 1.0539 1.3176
7.5 0.4650 0.6947 0.9276 1.1597 7.5 0.4931 0.7367 0.9836 1.2298
8 0.4359 0.6513 0.8696 1.0872 8 0.4623 0.6906 0.9222 1.1529
9 0.3875 0.5789 0.7730 0.9664 9 0.4109 0.6139 0.8197 1.0248
10 0.3488 0.5210 0.6957 0.8698 10 0.3698 0.5525 0.7377 0.9223
12 0.2906 0.4342 0.5798 0.7248 12 0.3082 0.4604 0.6148 0.7686

Rate/Square 5.85 8.74 11.67 14.59 Rate/Square 5.85 8.74 11.67 14.59

13 Pica 6 Point Column 13 Pica 7 Point Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.5415 0.8091 1.0803 1.3506 7 0.5448 0.8139 1.0867 1.3586
7.5 0.5054 0.7551 1.0083 1.2606 7.5 0.5084 0.7596 1.0143 1.2680
8 0.4739 0.7079 0.9453 1.1818 8 0.4767 0.7121 0.9509 1.1888
9 0.4212 0.6293 0.8402 1.0505 9 0.4237 0.6330 0.8452 1.0567
10 0.3791 0.5664 0.7562 0.9454 10 0.3813 0.5697 0.7607 0.9510
12 0.3159 0.4720 0.6302 0.7879 12 0.3178 0.4748 0.6339 0.7925

Rate/Square 5.85 8.74 11.67 14.59 Rate/Square 5.85 8.74 11.67 14.59

14 Pica 1 Point Column 14 Pica 7 Point Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.5648 0.8438 1.1267 1.4086 7 0.5849 0.8738 1.1667 1.4587
7.5 0.5272 0.7876 1.0516 1.3147 7.5 0.5459 0.8155 1.0890 1.3614
8 0.4942 0.7384 0.9859 1.2326 8 0.5118 0.7646 1.0209 1.2763
9 0.4393 0.6563 0.8763 1.0956 9 0.4549 0.6796 0.9075 1.1345
10 0.3954 0.5907 0.7887 0.9861 10 0.4094 0.6117 0.8167 1.0211
12 0.3295 0.4922 0.6573 0.8217 12 0.3412 0.5097 0.6806 0.8509

Rate/Square 5.85 8.74 11.67 14.59 Rate/Square 5.85 8.74 11.67 14.59



15 Pica 4 Point Column 17 Pica 8 Point Column

Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.6150 0.9187 1.2268 1.5337 7 0.7088 1.0590 1.4140 1.7678
7.5 0.5740 0.8575 1.1450 1.4315 7.5 0.6616 0.9884 1.3197 1.6500
8 0.5381 0.8039 1.0734 1.3420 8 0.6202 0.9266 1.2373 1.5468
9 0.4783 0.7146 0.9541 1.1929 9 0.5513 0.8237 1.0998 1.3750
10 0.4305 0.6431 0.8587 1.0736 10 0.4962 0.7413 0.9898 1.2375
12 0.3587 0.5359 0.7156 0.8947 12 0.4135 0.6177 0.8248 1.0312

Rate/Square 5.85 8.74 11.67 14.59 Rate/Square 5.85 8.74 11.67 14.59

20 Pica 4 Point Column 20 Pica 5 Point Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.8155 1.2184 1.6269 2.0339 7 0.8191 1.2238 1.6341 2.0429
7.5 0.7612 1.1372 1.5184 1.8983 7.5 0.7645 1.1422 1.5251 1.9067
8 0.7136 1.0661 1.4235 1.7797 8 0.7167 1.0708 1.4298 1.7876
9 0.6343 0.9476 1.2653 1.5819 9 0.6371 0.9518 1.2709 1.5889
10 0.5709 0.8529 1.1388 1.4238 10 0.5734 0.8567 1.1438 1.4301
12 0.4757 0.7107 0.9490 1.1865 12 0.4778 0.7139 0.9532 1.1917

Rate/Square 5.85 8.74 11.67 14.59 Rate/Square 5.85 8.74 11.67 14.59

21 Pica 6 Point Column 22 Pica 9 Point Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 0.8625 1.2885 1.7205 2.1510 7 0.9126 1.3634 1.8205 2.2760
7.5 0.8050 1.2026 1.6058 2.0076 7.5 0.8518 1.2725 1.6992 2.1243
8 0.7547 1.1275 1.5054 1.8821 8 0.7985 1.1930 1.5930 1.9915
9 0.6708 1.0022 1.3382 1.6730 9 0.7098 1.0605 1.4160 1.7703
10 0.6037 0.9020 1.2043 1.5057 10 0.6388 0.9544 1.2744 15932
12 0.5031 0.7516 1.0036 1.2547 12 0.5324 0.7953 1.0620 1.3277

Rate/Square 5.85 8.74 11.67 14.59 Rate/Square 5.85 8.74 11.67 14.59

30 Pica 10 Point Column 31 Pica 1 Point Column
Number of Insertions Number of Insertions
Type Size 1 2 3 4 Type Size 1 2 3 4
7 1.2367 1.8477 2.4671 3.0844 7 1.2468 1.8627 2.4871 3.1094
7.5 1.1543 1.7245 2.3026 2.8788 7.5 1.1636 1.7385 2.3213 2.9021
8 1.0821 1.6167 2.1587 2.6989 8 1.0909 1.6298 2.1762 2.7207
9 0.9619 1.4371 1.9189 2.3990 9 0.9697  1.4487 1.9344 2.4184
10 0.8657 1.2934 1.7270 2.1591 10 0.8727 1.3039 1.7410 2.1766
12 0.7214 1.0778 1.4391 1.7992 12 0.7273 1.0866 1.4508 1.8138

Rate/Square 5.85 8.74 11.67 14.59 Rate/Square 5.85 8.74 11.67 14.59
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BUILDING AUTHORITIES .....ooiiiiiiiiee ettt e Sept. 2002 5
BUILDING PERMIT FEES
[ (01Tl F= U o |11 Vo P Sept. 2005 2
BUILDINGS, MUNICIPAL
CUMUIALIVE FUNG. ... a e e e e e e e e March 2011 3

BULLETINS
[ T0 =3 Dec. 2011 17
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Issue

BUY MONEY

Pay to INformants, ELC. ........coiiiiiiiiiiiiiie e Sept. 2004
CAGIT TAX

Supplemental DiStribULIONS ..o March 2007
CAPITAL ASSETS

Estimating the COSt Of .....uuiiiiiiiii e June 2010

INVENTOTY ..t e e e e e e e e e e e e e bbb e e e e e e eaesaan s Dec. 2004
CAPITALIZATION POLICY

Capitalization Threshold .............c.coooiiiiiiiii e Dec. 2004
CASH CHANGE FUND

Procedure to EStablisSh ... March 2002

Changing Amount Set by COUNCIl............oooii i, March 2003
CASH RESERVE FUND

GENEIAl STATULE.....eeiii it IC 8-1.5-3-11

[ (0 ToT Yo [ S Sept. 2004
CEDIT TAX

PrOCEAUNE. .. .. e e e e June 2007

Supplemental DIStHDULIONS ........ovueiiiiiiiiee e March 2007
CEMETERIES

Municipally OPErated...........ooooii it IC 23-14-65
CERTIFICATIONS

To County Treasurer - Names and AddreSSesS.......evveeeveiiiciviveeeeeeeeescivnnnen Dec. 2011
CERTIFIED CHECKS

Alternatives Available ... Dec. 2005
CERTIFIED TECHNOLOGY PARKS

Procedures t0 EStabliSh..........ooooiiiiiiiiie e Dec. 2002
CHECKS (WARRANTS) (See WARRANTS)

F O Y e IC 35-43-5-2

(D TotY o] 1 o] o FO TP IC 35-43-5-3

11 o] g o] = To 1N RSP Sept. 2010
CHILD LABOR LAW RESTRICTIONS

=T 0 U] = LT 1SR Sept. 2009

TS B 2 == 1P Sept 2009

PENAIIES ... .. ———————— Sept 2009
CHILD RESTRAINT SYSTEM PENALTIES

[ (0 To Yo (1= SRR June 2005
CHILD SUPPORT WITHHOLDINGS

PrOCEAUIES ...ttt ettt e e st e e s st e e e st e e e abaeeeeans Dec. 2007
CIGARETTE TAX

Cumulative Capital Improvement FUNd..............ccooviiiii i e, March 2005

Distribution - Auditor of State Account NUMDErS.........cccovvveeeiiiiieeeniiieeeee Dec. 2006

Distribution - New City or Town Eligible .........cccccceeeiiiiiie e, Sept. 2005

Page
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Issue
CITY AND TOWN COURT COST FUND
Procedures for Claiming from COUNLY .........ccooiiiiiiiiiiieen e Sept. 2010
CITY-COUNTY BUILDING AUTHORITY
Provisions of GOVErNiNg LaW ...........ccciiiiiiiiiiiiiieee e IC 36-9-13
.............................................................................................................. Sept. 2002
CITY MANAGER
EMPIOYMENT OF ... e Sept. 2007
CLAIMS
Allowance of City ClAIMS .........eeiiiiiiiieiiiee e June 2003
Allowance of Water, Gas, and Electric Claims.........cccoceeveeiiiiiviiieieeeeeeeeenne, June 2003
Computing Salaries for Partial MONthS ..., Dec. 2004
Filing and DOCKELING ......uuviiiiiiiiiiiee e March 2010
Interest on DelinqQUent ACCOUNTS.........oiiiuiiiiiieiee et Dec. 2004
Interest on Payment for Road WOrK ... June 2003
Interest 0N PUDBIC CONIACES .......coiviiiiiiiiiie e June 2003
Official's Responsibility for DiSbursing...........ccccccvveeeiiiiciiiieeee e, Dec. 2007
Payment of Invoices or Bills - ReqUIrements.............ccccvveeeeeeeeeviccivineeeeeeenn, March 2010
Payment Prior to Board AIOWaANCE...........cccvviiieiee e Sept. 2005
Rubber Stamp SIgNAtUIES .......c.cvvviiiieiee e e e Sept. 2002
Payments to State and Federal AQENCIES ........ccvveeeviiiiiiiiiiiieee e March 2010
CLERK-TREASURER
Appointment of Office Personnel...........ococooiiiiiiiiii e Dec. 2007
ALLOINIBYS . Sept. 2005
Conveyances, Mortgages or Instruments of Writing ..........cccccovniiiiieennnnn. Sept. 2010
LIBDITIEY e Sept. 2007
NOLAIY POWETS ...t Sept. 2008
(O 1 To TS o - T SRR Sept. 2005
Powers and Duties of Clerk-Treasurer
City - 2Nd ClasSS CItIES....ccciiicririieiiee e e e a e IC 36-4-10-5
City - 3rd Class CllI@S....uuueeiiicirrieiieee e i esie e e e e s s a e e s sanreee e e IC 36-4-10-4.5
T O e June 2009
.............................................................................................................. IC 36-5-6-6
UBIHEES ettt e e e e s e e e e e e s s nre e e e e e e e e March 2006
Receipt and Care of MONEY ..........uuiiiiiiiiiiiieiiee e Sept. 2004
ReSIdeNCce REQUIFEMENT ........ooiiiiiiiiiie et March 2003
Utility Billing and Collection EMPIOYEES ...........ccoveiiiiiiiiiiiiiiiiieeeiiieeeee Dec. 2007
Year ENA DULIES......eeiiiiiiiiee ittt ettt s e et e e et e e e enees Dec. 2011
CLOTHING AND EQUIPMENT ALLOWANCE
City Police Officers and Firefighters ..........cccccveviie e, March 2009
TOWN MAISNAIS ... March 2009
Volunteer Firefighters ... Sept. 2006
.............................................................................................................. March 2009
COMBAT ZONE PAY
IRS REQUIATIONS ... a e Sept. 2004

COMMISSIONS
Vending MaChINES .......ueoiiii i Dec. 2006

Page
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Issue
COMMON CONSTRUCTION WAGE
Guide to EStabliShing.........c.eoiiiiiiiiiiii e Dec. 2009
COMMON COUNCIL
Condemnation, Rental, Purchase of Property..........ccocoieieiiiiniiiiiieeenen, IC 36-9-6-4
Legal ASSISTANTS.........ccuviiiiiie e e e Sept. 2002
Serving as City EMPIOYEES.......cooo it Sept. 2005
COMMUNITY PROGRAMS — AID TO
LO70] g1 1= Tod fl = L= [ 1= To S Sept. 2002
COMPENSATION
Absence From Work for INJUIY .......c..oooiii e March 2008
Additional Compensation
CHLY ALOINIBY ...ttt e e et e e e e e e e e aeeaaeas Sept. 2006
City Officers and Employees-from a Ultility or Function ........................ June 2009
Advance Payments Prohibited ............cccccviiiiii i March 2009
Annual Salaries - Proper PAyMENLS ........ueeeveeeiiiiiiiiiiieceee e e e March 2003
Appointive City Officers and EMPIOYEES ...........ccoccvvvieeiiieeiiiiiiiiieece e, June 2009
ASSIGNMENT OFf WAZES.....ic i it e e e e e e e Dec. 2004
.............................................................................................................. March 2008
.............................................................................................................. Sept. 2011
BanKS - PAYMENT L0 ....eoiiiiiiiieiiiiiee ittt March 2007
CHLY ATOINIBY. ittt s e et e e e e Sept. 2006
City Officers and EMPIOYEES .........oeeiiiiiiiiiiiiie it June 2009
COMDbBAL ZONE PAY ...ttt Sept. 2004
Compensatory Time Off ... March 2007
Computing Salaries for Partial MoNths............cccciiiiiieee, Dec. 2004
Deceased EMPIOYEES.......couviiiiiiiiiiiiiiec et Dec. 2009
Elected City OffiCIalS.......uuviiieiiiiiiiiieic e June 2009
Federal Minimum Wage and Overtime Provisions..........ccccccccvvvvivviveeneeennn. March 2010
Firefighters and Police OffiCEers ......cccooveiiiiiiiiiiire e June 2009
GhOSt EMPIOYEES ..ottt e e s aee e e e e e e nnnnrnaee s IC 35-44-2-4
Hours Worked - Record REqUIred .........cocueeeiiiiiieiiiiiiee et IC 5-11-9-4
Jury Duty and Subpoenaed WItNESS ..........coouveiiiiiiiieeiiiee e Sept. 2008
OVEIPAYMENES OF ...eiiiiiiiiii i March 2008
Prevailing Wages — Common Construction Wage .........cccccceeeeeiiiiiiieeenennn. Dec. 2009
Town Officers and EMPIOYEES.........cccuuiiiiiiiiiiiiiiei e June 2009
Park and Recreation - Salary INCreases. .........cueeriiiiiiiiiiiieeeeeiiiiieeeee e March 2008
LAYz TAY/=] S ] R USRRR Sept. 2011
Record of HOUIS WOTIKEd ........ccviiiiiiiiiie st March 2009
COMPUTER SYSTEMS
Purchases and FOrm APProvals ........cccccooecceieieiiee e Dec. 2003
.............................................................................................................. March 2006
.............................................................................................................. Dec. 2010
Hardware and SOftWAIE ...........cocuiiiiiiiie e March 2004
CONFISCATED WEAPONS
DISPOSAI OF ... Sept. 2003
CONFLICT OF INTEREST
PUBIIC OFfICIAIS .vvveii ittt ree e March 2003
Y211 0 =T oL o 2 IR RR March 2003

Page
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Issue Page
CONTRACTS
Doing Business With Public Depository Officials or Public Printers............ Sept. 2002 7
ESCAlator CIAUSE. .........ueiiiiiiieeiie e IC 5-22-17-10
Interest In by Public OffiCials ... March 2003 5-7
NoOt-FOr-Profit COrporations ............ceeeiiiaiiiiiiiieiee e Dec. 2006 6
Prevailing Wages — Common Construction Wage ........ccccccceeeeeviicviineneennnn. Dec. 2009 12-29
=] = 11 g = To [ TSP Sept. 2003 11-12
Volunteer Fire COMPANIES.........uuuiiiieeeiiiiiiiiieeeee e e s esirrr e e e e e e e s ssrrareeeeeeeeaaans Dec. 2008 4
CONTRIBUTIONS, DONATIONS, GIFTS
[ (0 To Yo (1= SRR June 2006 13-14
CONTROLLED SUBSTANCE EXCISE TAX
Use for Criminal INVeStigatioNS..........ccuuiiiiiiiiiiiieeaeee e Sept. 2010 5
CONVEYANCES, MORTGAGES OR INSTRUMENTS OF WRITING
City Clerk or Clerk-Treasurer's POWEIS.........cccuvveeeeeiiiiiiiiieeeee e scciineeeeee e Sept. 2010 6
COOPERATIVE FACILITIES
Agreements Between Local Governmental Units.........cccccoovvvciveieeiee i, IC 36-1-7
COPY FEES ...ttt Dec. 2005 5
.............................................................................................................. June 2009 15
CORPORATIONS
NOt-FOr-Profit AUTILS ......eeviiieiiiiii e Dec. 2006 6
COST SAVING INCENTIVE PROGRAM......cititie ittt ssiveee e siveea e June 2003 14
COUNTY ECONOMIC DEVEOPMENT INCOME TAX (CEDIT)
PrOCEAUIES ...ttt et et e e et e e e et e e e s arbeeeeees June 2007 10-13
COURTS, CITY AND TOWN
Additional Excise Tax JUAQMENTS........cccuvvieireeeeiiiiiiiieereeee e e sesieeer e e e e e Dec. 2006 9-11
Bank/Credit Card PayMeNLS.. ......ccooiiiiiiiiiiieeiiiieee et Dec. 2006 12-13
Child Restraint System Penalties ... June 2005 11
Clerk’s Record Perpetuation FUNd ..........coccoviiiiiiiiiiiiiiie e Sept. 2010 3
DINR FINES ..etieiitiiie sttt ettt ettt e e sttt e e e st e e e s snbaee e s sntbaeeestaeeeeansraeeeans Dec. 2011 10
DOCUMENE FEES ... Sept. 2004 4
INVESTMENLS ... Sept. 2008 1
Late PaymMeENt FEE ....c.uuviii i Sept. 2004 4
Moving Traffic Violations — Enforcement...........ccccccooiiiiiiiieeeee i, Sept. 2002 2
Old Outstanding ChECKS.........ccoiiiiiiiiiiic e June 2011 17
Overweight Vehicles - JudgmENtS..........ccooviiiiiiiiiee e Dec. 2008 9
Seathelt VIOlatioNS ..........ovviiiiiee e Sept. 2002 1
Pretrial Diversion Program FEES .......uuvviiiiiiciiiiiieiee st sssineee e Sept. 2004 7
Probation USEr FEES.......ocuuiiiiiiiiee ettt Sept. 2003 14
Special Judges and Judges Pro TEMPOIE .......occueeeeiriiieeeiiireee s e Mar. 2011 2
Speed Limits — City and TOWN SErEetS .......cvviveiiiiiieiiiieeeeeee e Sept. 2002 2-3
StAtE USEI FEES ... Sept. 2010 1
Tobacco — Sale t0 MINOIS. ... e June 2003 14
TIUSE TEEIMS .. e e e n e e s Dec. 2010 8
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CREDIT CARDS

Payments to City and TOWN COUIMS ........ocuieiiiiiiiee e
Procedures for Payment by Taxpayers and Utility Customers............
Procedures for PUIChASES ..........cvviiiiiiieiiiieee et

CRIMINAL JUSTICE INSTITUTE GRANTS

g L0 To1<Yo (U] (<Y

CRIMINAL HISTORY FEES

(g L0 To1=To (U] (Y

CUMULATIVE FUNDS

APPIOPration OF ....o.eeiiiiiiie e
Cumulative BUilding FUNG..........oooiiiiiiiieieee e
Cumulative Capital Development Fund...........ccccceeiiiiiiiiiieee e

Cumulative Capital Improvement Fund (Cigarette Tax Supported)

Auditor of State Distribution Account NUMber .........cccooeevvvvvvvnnnne..

Cumulative Capital Improvement Fund (Tax Levy Supported) ...........
Cumulative Drainage FUNd............cccvvviiieee e

Fire Stations, Fire Equipment and Police Radio

Equipment in Cities and Towns (IC 36-8-14) ........cccccvveeevvinnvennnnn.
Parks, Cities (IC 36-10-4-36) .......cccureruiraiiieiiieesiieeeieeesiee et eseee e
Sewer System (IC 36-9-26) .......ccuuriiiriiiiiiiiiiiee i
Transportation FUN .........coooiiiiiiiiie e

DECEASED PERSONS

Payment of Funds Due From Governmental Unit ...............ccooouvinneen.

DEFERRED COMPENSATION PLANS

Section 457 REQUIFEMENTS .....ccoiicieiieiiee e e s et e e e e e e ssiirene e e e e e s

DEFERRED RETIREMENT OPTION PLAN (DROP)

Plans Which Can Be Offered.........cooeivviiieeeieieieee e
[ (0 To1=T0 (U1 (=TT

DELINQUENT TAXES OF PUBLIC OFFICERS AND EMPLOYEES

Method Of COIlECHION........eiieeee e e

DEMOLITION FUND (See UNSAFE BUILDING FUND)

DEPOSITORIES

F Y o] o 01 V7=To I I 1 o Vo [ SRR
Daily Deposits ReQUIFEd ..........ccevvviiiieee e

Designation of Deposit of Funds in Bank in Which Public Official

Has an Interest ...
Depositing Compensation of Public Employees..........ccccccceeevvvinvinnnnn.
Monthly Bank ReconCiliation .............ccccoeiiiieeiiiiiiie e
Separate Accounts - Revenue Bond ISSUES.........cccceviiiiiiiiiieeneeninnnns
Park and Recreation Deparntment...........occuuvieeiieiiiniiiiieeeee e

DEPOSITS FOR CUTTING STREETS AND CURBS

Proper Handling.........ccuvviiiiie e

Issue

........ Dec. 2006
........ Sept. 2003
........ Sept 2009

........ March 2002

........ March 2005

........ Sept. 2007
........ March 2011
........ March 2011

........ Dec. 2006
........ March 2011
........ IC 36-9-16-3
........ IC 36-9-27-99

........ Sept. 2006
........ Sept. 2003
........ Dec. 2008
........ IC 36-9-4-48

........ Dec. 2009

........ Sept. 2008

........ Sept 2005
........ Sept. 2002

........ Dec. 2010

........ March 2011
........ Sept. 2004

........ Sept. 2004
........ March 2007
........ Dec. 2008
........ Sept. 2005
........ March 2009

........ Dec. 2002

Page
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Issue

DEPOSITS, METER

L o =T o = PR June 2004
DIPHTHERIA, TETANUS, AND RABIES VACCINES

PaYMENTS TOF....eeiiiiiii e Sept. 2008
DISASTER RELIEF FUNDS

Accounting and BUdgeting...........ueeeieeiiiiiiiiiieiee e March 2009
DISHONORED CHECKS

Referral to Prosecuting AttOrMEY ..........cooiiiiiiiiiiiieeiiiieee i Sept. 2010
DOCUMENT FEES

City OF TOWN COUIM...iiiiiiiiie ettt e e e e e e e eeeeeea s Sept. 2010
DONATIONS

Aid to COMMUNILY PrOgrams.........ceeieeeiiiiiiiiiieeee e e s s siiinreeeee e e e s ssrsnneeeeeeeeseans Sept. 2002

PrOCEAUIES ...ttt et e et e e e st e e e s arbeeeeees June 2006

TO FOUNAALIONS.....uuiiiiiie it e e s e e e e e e s e nnnreees Sept. 2010
DORMANT FUND BALANCES

Transfers (IC 36-1-8-5 (D)(2)) evveeeeiiieiiiiieee e e Dec. 2011
DUAL OFFICE HOLDING

OAG Official OpinioN NO. 13, 1970.....ccciieiiiiiiiiieeee e June 2002
DUNS NUMBER REQUIREMENT ...ttt it e e v e e e Dec. 2003
ECONOMIC DEVELOPMENT COMMISSION

[ T T= 1 Tor T o PR IC 36-7-12
EDIT TAX

PrOCEAUIES ...ttt et e et e e s srbeee e e June 2007

L0 LT PP PTTP T PPPPPPPR Sept. 2005
ELECTIONS

Expenses - All Cities and Towns Over 3,500 Population..............cccccceeee. June 2010

Expenses - Towns Under 3,500 (Except for Marion County)...........ccccec..... June 2010

Expenses - Towns Under 500 Population ............ccccooiiiiiieiiiieiiiiiiiiieeeeenn June 2010
ELECTRONIC FUNDS TRANSFER

Procedures - State DiStriDULIONS.........cooiiiiiiee it June 2005
EMERGENCY MEDICAL SERVICES

Procedures for Establishment and Operation ............cccccceveeeievicciiiieeeeeenn, March 2008
ENCUMBRANCES

L@ N o] o] (o] o] 4= 11 o] TR ST SO PP UPUPRRPP Dec. 2011
ERRORS AND OMISSIONS INSURANCE

Official OpIiNIoN NO. 85-27 ... ... e e e Dec. 2005
EXAMINATION OF RECORDS

REQUESTS... .o Dec. 2011

EXCISE, ADDITIONAL JUDGMENTS
(g (0 1o1=T0 (U1 LT Dec. 2006

Page
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Issue

EXCISE SURTAX AND WHEEL TAX

U S S i March 2004
FAIR LABOR STANDARDS ACT

Compensatory Time Off ... March 2007

Minimum Wage ProvViSIONS .........ccuuiiiiieie e ee e March 2010
FEDERAL EXCISE TAXES

3= 1] o1 1o o PP Sept. 2006

= {11 o £ S Sept. 2006
FEDERAL FUNDS

F Y o] o] o] o] 1 =1 1 o] o HO T PP P PP PTPPP Dec. 2006

COgNIZANT AQENCIES......eiiieiiie ettt e e e st e e e e e s s nnbaeeeeaaeas Sept. 2002

Single Audit REQUIFEMENTS ......ooiiiiiiiiiiiie e March 2005

Data ColleCtionN FOMM .......uiiiiiiii e e e March 2005

DUNS Number REQUIFEMENLES .......uuuieiieeeiiiiiiiieee et e e sirnre e e e Dec. 2003

ReIMbUrsement Grants ..........oocueeeiiiiiiiee et e e seree e Dec. 2006
FIELD EXAMINERS

To 1= T ) 11 To7=\ 1o o PSSR Sept. 2010
FIREFIGHTING EQUIPMENT

Cumulative Fund in Cities and TOWNS ........cuuviiiiiiiiieiiiiee e Sept. 2006

Rental - PUrchase CONtracts ...........ueeeiieeiiiiiiiiiiiineee e Dec. 2007

Transfer to Volunteer Fire COMPANY ........ccoioiiiiiiiiiiieea e Sept. 2009
FIREFIGHTERS, CITY

Equipment and Clothing AIOWaANCE...........cccvvieeiie e March 2009

ReSIdeNnce REQUIFEMENTS .........cccuuiiiiiiie et e e e e e e ae e IC 36-8-4-2

.............................................................................................................. Sept. 2006
Y= 1 o o @ 10 o | SR March 2003
Worker's Compensation INSUFANCE ..........uuviveeeviiiiiriieeeeeessesiieeeeeee e s eennaeeens IC 22-3-2-2
.............................................................................................................. March 2002

Worker's Occupational Disease Insurance (IC 22-3-7-2)......ccccceevvcvveeennnnnn. Sept. 2003
FIREFIGHTERS, VOLUNTEER (See VOLUNTEER FIREFIGHTERS)
FIREFIGHTERS PENSION FUND

Benefits - 1937 Firefighter's Pension FuNd ............cccooccviieeeeeee e, IC 36-8-7-12

Benefits - 1977 Pension and Disability Fund..............cccooveeeeee e, IC 36-8-8-11

Fiscal Officer's Responsibilities ...........cccooiiiiiiiiiiiiie e Dec. 2010

FUNeral BENETItS. .....oouuiiiiiiiiee e Dec. 2008

Pension Relief FUN - USES.........cooiiiiiiiiiiiee e March 2002

Official Bond Requirements - SECretary .......cccvveveeeeeiiiiiieieeee e esiineeeeeeenn June 2011
FIRE PROTECTION

Contracts With Volunteer Fire COMPAaNI€s .........ccuevveiniieieiniiiee e Dec. 2011

FLOOD CONTROL DISTRICT
Salary of EXECULIVE SECIEIAIY .......uuviiieiii it IC 36-9-29-9

Page
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Issue
FORMS
APPIOVAIL OF . Dec. 2003
.............................................................................................................. March 2006
.............................................................................................................. Dec. 2010
Sample Letter and ReSOIULION .........cooiiiiiiiiiiiii e Sept. 2010
L1 TV o 4 1SR March 2006
FOUNDATIONS
[0 0 F= 11T 1 1S (o J P Sept. 2010
FUNDS
Creating NEeW FUNGAS ........ooiiiiiic ettt Sept. 2010
Dormant Fund Balances - Transfers (IC 36-1-8-5(0)(2)).....cccovvvveeriiieeeenne Dec. 2010
Transfers
I 10] 0 o] 2= oY PP EUPTR TR March 2005
WIthin BUAQET .....eeeiiiieiiie et e e Dec. 2003
Overdrawn - NO aULNOIILY ......coooiiiiiicc e March 2008
GARNISHMENT OF SALARIES AND WAGES
Maximum (IC 24-4.5-5-105) ......cuuuiiiieee it e e e e e June 2003
GARBAGE COLLECTION AND DISPOSAL
CAIGES FOr ..ottt June 2009
LO70] 011 1r-Tod 1S3 (o (PRSP Dec. 2008
User Fees, EstabliShment Of .........ooiiiiiiiiiiiee e June 2008
GASB 34 REQUIREMENTS .....oiiiiiiiiie sttt e sitae e sntae e e s snraaeaeans Sept. 2003
GASOLINE TAX FUND (See MOTOR VEHICLE HIGHWAY FUNDS)
GENERAL IMPROVEMENT FUND
Provisions Of 1€ 36-9-17 ......ccoiiiiiieiiiiiee ittt seaee e Dec. 2005
GROUP HEALTH INSURANCE ..ottt ettt Dec. 2010
.............................................................................................................. March 2009
GUARANTEED ENGERY SAVINGS CONTRACTS
REQUITEIMENTS ..ot e e e eeeeaeas Dec. 2002
HANDGUN LICENSES
LifEtiME LICENSES ....uviiiee ettt st e e st e e e s snbeee e e June 2006
Procedures for Applications and Transfers ........cccccccvvvviiieeeeeeeiccciiieeeeenn, Sept. 2003
HAZARDOUS MATERIALS RESPONSE FUND ........ccociiiiiiiieeeiieee e Sept. 2003
HEALTH INSURANCE, GROUP .......cooiiii ettt Dec. 2010
.............................................................................................................. March 2009
HOME RULE
1070] 1 010] 7= 1o o7 = PP TT PR Sept. 2011
HOUSING AUTHORITY
PENSION PlaN.....cciii i IC 36-7-18-10(d)

HYDRANT RENTAL
Recovery of Costs from CUSIOMENS..........ccccviiiiiieee i e e Sept. 2002

Page
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Issue
INDEBTEDNESS
Creating Interest-Bearing Indebtedness............ccccveiviiiiiiiieic e, March 2005
General Obligation INdebtednNessS ........ccooiiiiiiiiiiiiie e March 2005
Grant ANtiCIPAtION NOLES.......ccoiii it March 2005
Loans Between ULITILIES ........oouiieiiiiiieiec et March 2008
Tax Anticipation Time Warrant .........ccccveeeeeei e e March 2005
Temporary LOan ProCEAUIE..........ccoiiiiiieiieee ettt e e e March 2005
S T o =T 0 T e = L RSP PRRP March 2005
INDUSTRIAL DEVELOPMENT (IC 36-7-13)
1011113 T To I 0111 o £ TSP March 2003
Industrial Development Program ...........ceeiiiieeiniieee e IC 4-4-8
INSURANCE
Errors and OMISSIONS ......cooiiiiiiiiiiiiieea ettt e e e e e e e e Dec. 2005
Group Insurance for Public EmpIlOyees...........c.coeviiiiiiiiiiiiiie e IC 5-10-8
.............................................................................................................. Dec. 2010
.............................................................................................................. March 2009
Y= T U T = U o =TSP IC 36-1-8-6(c)
Volunteer Firefighters ... Sept. 2008
................................................................................... June 2005
Worker's Compensation - Inclusion of Officers ........ccccccceiviiviiieniec i, March 2006
Appropriations of Insurance Claim Proceeds...........ccccoceeiiiiiiiiiieenceene Dec. 2003
INTERNET ADDRESSES
Federal and State AQENCIES .........ueiiiiiiiiiiiie e Dec. 2011
INVESTMENTS
AcCoUNtiNg fOr INTEIEST.....ccc i Dec. 2010
.............................................................................................................. Dec. 2011
Accounting for Interest - City and Town COuUrtS........cccccvveeeiiiiiinieeeee e, Sept. 2008
Accounting for Interest - Certificates of Deposit - Renewal......................... Dec. 2010
Accounting for Purchase of InvestmentS.......ccccccovvivieeiie s Dec. 2010
Authority for Purchasing INVeStMeNtS. ..o Sept. 2007
Certificates Of DEPOSIL ......ovuvvieeiiiiiii ettt IC 5-13-9-4
Certificates of Deposit - Renewal Procedure ...........cocovvveeiieeeiiiiiiiieeeennn, Dec. 2010
City and TOWN Court FUNAS.......ooiuiiiiiiiieae e Sept. 2008
Deposit Accounts - Definition ... IC 5-13-9-3
GENEIAL LAW ...ttt e e st e e as IC 5-13-9
Interest Earned - Crediting ........veeeeeeeoiiciiiiieeeee e e e e e e Dec. 2010
.............................................................................................................. Dec. 2011
INVESTMENE FUNOS ....eeiiiiiiiee ettt ee e Dec. 2010
Investment Cash Management SYStEM .......cceeeviiiiviieireeee e e e e e IC 5-13-11
Manner of Investing Funds - By FUNd ..........cccvveveeeiiiice e, Dec. 2010
Manner of Investing Funds - By Total Monies on Deposit ...........cccccveeennn. Dec. 2010
Meter DePOSIt FUNAS ........vviiiiiiiieie ettt Dec. 2002

..................................................................................... Dec. 2005
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Issue

INVESTMENTS . ..ottt ittt a et e st e e e et e e e e entbe e e e annes

Money Market Mutual FUNAS ... June 2009

Public Deposit Insurance FUNd...........ccccccoiiiiiiiiiiiieeee e IC 5-13-9-8.5

Repurchase and Resale AQreements ...........eeeveieeiiiiiiiieeeee e IC 5-13-9-3

Safekeeping RECEIPLS ... ..uuiiiiiiiee e IC 5-13-9-2

SEIVICE CRAIGES coviiiie et e e st e e e e e e s e eaaraaee s IC 5-13-9-8

Soliciting Quotations From Outside Depositories..........ccovcveeeeeeiiicivreeeeenn. IC 5-13-9-5

Terms of Investments — Two Year Limitation ..........cccoccoeveviiineieniieee e, IC 5-13-9-5.6

United States Government SECUILIES ........eveiiiieeei i IC 5-13-9-2

L0 1V T o P Dec. 2005
INVOICES

Payment of - REQUINEMENTS .........cooiiiiiiiiiiiee e March 2010
JURY DUTY

Compensation of Employees While Serving on Jury or as a Witness ........ Sept. 2008
LAW ENFORCEMENT FUNDS

PrOCEAUIES ...ttt ettt st e e st e e e st e e s abbeeeeans March 2010
LEASE WITH OPTION TO PURCHASE

PrOCEAUIES ...ttt st e st e e et e e e sbreee e Dec. 2007
LEVY EXCESS FUND

[ (0 1o =T (1= SRRSO Dec. 2009
LIENS ON NUISANCE PROPERTIES .....ccoctiiieiiiiee ettt Sept. 2003
LOANS, TEMPORARY

y 0 11010 ] 47/ o ) G SR IC 36-4-6-20

.............................................................................................................. IC 36-5-2-12

From Municipal Utility to City OF TOWN ......cccuiiiiiireee e March 2008

PIOCEAUIE ..ottt et et e e e s nnbeeeeee March 2005

Tax Anticipation Time WAaITANTS .........oocueiiiiiiiieiiiee e March 2005

TO Depleted FUNAS .....oo.veiiiiiieeee et March 2005

To Municipal Utility From City OF TOWN ......ccoiuiiieiiiiieeriiee e Dec. 2011
LOCAL LAW ENFORCEMENT CONTINUING EDUCATION FUND

PIOCEAUIES ...t e e eeeeaeas Sept. 2003

............................................................................................................ June 2005

{0 LS PSSP Sept 2003

Verified STatEMENTS .....ooiiiiie e March 2010
LOCAL MAJOR MOVES CONSTRUCTION FUND

Special DiStribULIONS ........vviiiiiee e Sept. 2006
LOCAL OPTION INCOME TAX (LOIT)

PUDIIC Safety COSES ...uiiiiiiiiiieiiiiee e Sept 2008
LOCAL ROAD AND STREET FUND

Auditor of State Distribution Account NUmMbers...........cccoceeviciee e, Dec. 2006

Transfer of - TOWNS ....oooiiiiieic e Sept. 2006

USES (IC 8-14-2-5) ....teiie ittt ettt ettt e e st e e e abaeee e Sept. 2011

LUCRATIVE AND DUAL OFFICES
1] 11 T SR June 2002

Page
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Issue

MAJOR MOVES CONSTRUCTION FUND .......cooiiiiiiiiiiee e Sept. 2006
MARRIAGES

Persons Who May SOIEMNIZE .........ccooiiiiiiiiiiiaaeiieee e Sept. 2009
MARSHAL, TOWN

Clothing and Equipment AlIOWANCE............cccviiiieeee e March 2009

Special Death Benefit FUNd............cceeeiii i Sept. 2008

Deputies, NUMDET Of......viiiiiiecic e June 2009
MATCHING GRANTS

State REQUIFEMENTS ......eiiiiiiiie ittt Dec. 2006
MEMORIAL DAY EXPENSES

Appropriations to Veterans OrganizationS............ooccuvveeeeieeeiiniciiiiieeeee e June 2008
METROPOLITAN POLICE FORCE

EStabliSNMENT .....ooiiiiiie e March 2011
MILEAGE REIMBURSEMENT

City and Town Officers and EMPIOYEES ..........ooeiiiiiiiiiiiiiiiiieeeeiieeeeee e March 2009

SEALE RALE ... ettt e bbb Dec. 2010

FEABIAl RALE ....eeiiie e e e Dec. 2010
MILITARY LEAVE

ACHVE DULY ..eeiiiiie it e s e e e e e e s s st r e e e e e s s e sanraaeeeeeeeaeannns June 2004

National GUAIA DULY .......eeiiieeiiiciiiieece e e e e e e e e e e e e June 2004
MINIMUM WAGE LAWS

Fair Labor Standards ACL.........ccceeiiiiiiiee e March 2010
MONEY MARKET MUTUAL FUNDS

INVESTMENT N e e e e e e e e e annes June 2009
MOTOR VEHICLES

T TSy o 1T i o] o SRR PPRSPR Sept. 2003

Penalties Collected for Failure to Timely Register .......cccccceeeeveiiiiiiieeneennn, Dec. 2006
MOTOR VEHICLE HIGHWAY FUNDS

Annual Operational REPOI..........uuiiiiiiiiiiieee e Dec. 2010

APProved UsSeS (IC 8-14-1-5) ....ccoiiiiiiiiiiiiee ettt Sept. 2011

Approved Uses (OAG NO. 27, 1965) ......cueeviiriiieeiiiiiee e Sept. 2005

Auditor of State Distribution Account Number..........ccccccce i, Dec. 2006

Excise Surtax and WheEel TaX .........cceuieiiiiiiiiiiiieeeee e March 2004

Penalties for MisappliCation..............ccciiiiiiiiiiiie e Sept. 2011

Transfers Of - TOWNS ..o Sept. 2006

Use for Law Enforcement PUIPOSES..........cccvviiiiiee e seiveee e Dec. 2007

USE fOr SIAEWAIKS ... e Sept. 2009

Use for Streetlighting .....ueeeeree oo Dec. 2006
MOVING TRAFFIC VIOLATIONS

ENFOrCEMENT ...t Sept. 2002

MUNICIPAL ORDINANCE
ViOIatioNS BUFAU .......cciiiiiiiiiiiiiiiiie ettt e Sept. 2006

Page
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Issue
MUNICIPAL UTILITIES (See UTILITIES, MUNICIPAL)
NATIONAL GUARD AND RESERVES
Leaves of Absence for Governmental Employees ..........cccccovviiiiiiieennaenn. June 2004

NEWSPAPERS - PUBLIC NOTICE ADVERTISING GENERAL STATUTE (IC 5-3-1)

Number of Newspapers ReqUIred ...........ccccuvieieiiee it Sept. 2004
R e LI O T T o =TSP March 2003
.............................................................................................................. Dec. 2004
.............................................................................................................. Dec. 2005
.............................................................................................................. Dec. 2006
.............................................................................................................. Dec. 2009
.............................................................................................................. Dec. 2011
NEW HIRE REPORTING
REQUITEIMENTS ...ceiiiiiii ittt e e e eeeeaeas Dec. 2007
NOTARY PUBLIC
Clerks and CIErK-TrEASUIEIS ........cccuuueeeieeeieiiiiirieeee e e s e e sttt e e e e e e s e snnrreaeeeees Sept. 2008
NOT-FOR-PROFIT CORPORATIONS
Audits of FInancial ASSISTANCE...........ceeiiiiiiiiiie e Dec. 2006
Assistance to Public Health Nursing Programs...........ccccoceeeeviiieeinniene e Dec. 2005
OATHS
Clerk-Treasurer's NOtary POWEIS ......cccuoiiiiiiiiiiieeeee e Sept. 2008
OFFICE INQUIRIES
LS . e Dec. 2008
OFFICIAL BONDS - GENERAL STATUTE (IC 5-4-1)
F o 141010 ] o | PP PP PTPPPPPRPPPR June 2009
BAITELE LAW ..ooieeiiie ittt sttt st e e st e e s b e e e ene March 2008
FlING e June 2009
Fire PENSION SECIETAIY .......oviiiiiiii ettt June 2011
Police Pension FUNd SECIEtary ..........cccviiiieiiiiiiii e Dec 2010
=11 0 T Sept. 2004
OFFICIALS
Disbursing PUDBIIC FUNAS .........cooociiiiicc et Dec. 2007
INErest IN CONLIACES ...ooiviiie e March 2003
LEAVE POIICY ..vvviiiiiii i June 2007
Signatures on Claims and WarrantS............ccccvvvereeeeeiiisciieieeee e siveeeeeees Sept. 2002
TOWN OffiCial’S DULIES ....ceeiiiiiiieiiiiie et June 2009
Year End Duties - Outgoing OfficialS.........cccceviviciieieeeee e Dec. 2011
OLD OUTSTANDING CHECKS
L0 g 1ot ] F= 11T o PSPPSR Dec. 2010
L0001 | ¢ £ T TP TP P PP PP R TRTTPRPRTRRRRRRN Dec. 2011

OPENING NEW LEDGERS
Procedures (See Cities and Towns Accounting Manual)

Page
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Issue Page
OPINIONS OF ATTORNEY GENERAL
Cigarette Tax DIStDULIONS .......ocuviiiiiiiiiee e Sept. 2005 3
Investment of Town Utility FUNAS ........cuuiiiiiiiiii e Dec. 2005 6
Motor Vehicle Highway Fund - Buildings...........ccccoiiiiiiiiiiiiiiieeeee, Sept. 2005 2
Motor Vehicle Highway Fund - Street Lighting ...........cccooeiiiiiiiiii, Dec. 2006 1
OPINIONS OF ATTORNEY GENERAL
TrAVE] EXPENSE....uviiiiiii ettt e e e e e e e e e e e s e nnnraees Sept. 2002 3-4
OPTICAL IMAGES OF CHECKS
OrigiNal RECOI.....oiiiiiiiii ittt March 2009 9
ORDINANCES
ENfOrCEMENT ... Sept. 2004 6
Publication of Penal OrdiNanCes ..o Sept. 2002 5
Ordinance ViolationNs BUIMBAU ...........uuuiiiiiaiiiiiiiiiee e et Sept. 2006 5
Ordinance Violations on Private Property — Removal Costs...........cccce....... Sept. 2002 8
OUTSTANDING CHECKS
Procedure for Handling Old Outstanding Checks .........ccccccceeviiiiciiiiennenn, Dec. 2011 2
OVERWEIGHT VEHICLES
JUAGMENTS ... e et e e e e e e eneee Dec. 2008 9
PARKING — ACCESSIBLE SPACES
REQUITEIMENTS ...ceiiiiiiiiet et e e e be e e e e as Sept. 2006 3-5
PARKING METER FUNDS
] 1101 (=1 T RSP RRR IC 36-9-11; IC 36-9-12
Parking Tickets - Failure t0 Pay.......ccccceeeii i IC 9-30-11
PARKING TICKETS
L T 0= [ P Sept. 2002 13
PARKS AND RECREATION
Acquisition and Operation of GOIf COUISES .........occvviiiiiiieiiniiiee e, IC 36-10-5-3(b)
Board Member Salaries and Per Diem...........c.c.cceveeeiiiiiiiiiiiieee e Sept. 2007 6
Bonds of Officers and EMPIOYEES .........ooviiiiiiiiiiieiiieieeeee e IC 36-10-3-16
.............................................................................................................. Sept. 2006 1
Cumulative Sinking and Building FuNnd.............cccccoeiiiiiiiiiieeee i, Sept. 2003 1
Nonreverting Capital Fund — Procedures to Establish ...............cccccvvveee.n. IC 36-10-3-20
.............................................................................................................. March 2002 6-7
Salaries and Appropriation Transfers.........ccccvvveee i March 2008 5
Nonreverting Operating FUNG ...........cooviiiiiiiiiiiee e March 2002 6-7
.............................................................................................................. IC 36-10-3-22
Nonreverting Operating Fund — Use of Program Balances..............c.......... Sept. 2002 6
Daily DepPOSitS REQUINEA .......coueiiieiiiiiee ittt March 2009 7
PAYROLL
Deductions - REQUIFEMENTS ..........uiiiiiiieeieiiieieee e Sept. 2011 10-11
Overpayments - Recovery from EMPIOYEE ..........ccoovvviiiieeieeeeiiiiiiniieeeeeen March 2008 6-7
Payroll Fund and Payroll Warrant - Use Of .........ccccccooviiiiiiieeee e, Sept. 2007 1-2

Record of HOUIS WOIKEA ........ccuuuuiiiiiiieeee et aa s June 2011 16
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Issue Page

PENALTIES

ULIIEY BillINGS. .ottt March 2009 6-7
PENSION PLANS

AVAIlADIE PIANS .. ... March 2002 7

PERF e e e e e arreee e Sept 2005 3
PETTY CASH FUND

Procedures to EStabliSh..........cccccoiiiiiiiii e March 2002 9

Changing the Amount Set by COUNCIl...........cooviiiiiiiiiiiii e March 2003 1
POLICE DEPARTMENTS

ACCIAENE REPOIT FEES ...t Sept. 2003 4-5
.............................................................................................................. Sept. 2010 4

BUY IMONEY ..ottt ettt et e e e et e e e et e e e e snba e e e e sntaeeeearraeeeans Sept. 2004 10-11

ConfiSCAtEd WEAPONS .....eviiieieeiieiiiiiiie ettt e e e e eeeaeeas Sept. 2003 5-6

Criminal HIiStOrY FEES .....uviiiiiiei et March 2005 1

HaNdgQUuN LICENSE FEES.....cvviiiiii et Sept. 2003 5

Local Law Enforcement Continuing Education Fees........cccccccoevvcivivneneennn. Sept. 2003 3
.............................................................................................................. June 2005 12

Metropolitan - Establishment in TOWNS ........cccccveeeiiiiiiieccee e March 2011 2

Motor Vehicles - INSPECLION .........eviiiiiiee e Sept. 2003 4

POLICE OFFICERS, CITY

Age Limitation — Examinations Required ............ccoccueeeiiiiiieiiiiine e Sept. 2010 2

Equipment and Clothing Allowance (IC 36-8-4-4) .........cccccceeeiiiiiiiiieenennn. March 2009 3

@724 11401 T PRSP IC 36-8-4-8
.............................................................................................................. March 2007 5

ReSIdeNce REQUIFEMENTS .........ccuuiiiiiiiee e e e ae e IC 36-8-4-2
.............................................................................................................. Sept. 2006 3

Y =11 o o @ 10 o | SR March 2003 5

Worker's Compensation INSUFANCE ..........uueeveeeviiiiiiiiiieeeeesseniieeeeeee e s eennneeens IC 22-3-2-2
.............................................................................................................. March 2002 3

Worker's Occupational Disease INSUFANCE...........cccuvvveiriieeeiiiiiiiieeeeee e e IC 22-3-7-2

POLICE PENSION FUND

AHOINEBY FEES ...ttt e e e e e e e bbb e ee e e e e e aans IC 36-8-6-5(b)

BENETIES ..t et araeaaean IC 36-8-6-7
.............................................................................................................. IC 36-8-6-8
.............................................................................................................. IC 36-8-6-9
.............................................................................................................. IC 36-8-6-10
.............................................................................................................. IC 36-8-6-11
.............................................................................................................. IC 36-8-6-12

12 To gl Il q=To [T 1= 0 1] o] £ P Dec. 2010 10

CivIlian EMPIOYEES ...ttt e e IC 36-8-3-8(a)

Deferred Retirement Option Plan (DROP) .......cc.cooiiiieiiiiiiee e Sept. 2002 11-12

Dependents BENETILS .......ocuuiiiiiiiiiie e IC 36-8-6-10

Disability BENEFILS .......eeiiiiiiiieiiiiee e IC 36-8-6-8

DULIES Of SECIEIAIY ... IC 36-8-6-3(d)
.............................................................................................................. June 2006 12

FUNEral BENETIES. .....oiuuiiie it Dec. 2008 6

Membership Of BOAId ...........cooiiiiiiiiiie e IC 36-8-6-2

Pension Relief FUN - USES.........cooiiiiiiiiiiiiee ettt March 2002 8

POLICE RESERVES ... IC 36-8-3-20
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POPULATION DECREASES-2ND CLASS CITIES
[ (Y0 £ 0 ) TR

PRETRIAL DIVERSION PROGRAM FEES

Issue

Sept. 2007
June 2009
IC 36-4-1-1
IC 36-4-1-1.1

[ (0 To1=To L1 1= RSP Sept. 2004
PREVAILING WAGES

Department Of LabOr........c..eoiiiiiiiiiiiee e March 2010
PROCUREMENT CARDS

CrtEria fOr USAQE....ci ettt e e Sept. 2004
PROMOTION OF BUSINESS

Reimbursements to City and Town OfficialS ..........cccoocvviieeeeei e, Dec. 2005
PROPERTY

Sale and Exchange Between Public Bodies ..........cccovvcviieeeiee i, IC 36-1-11-8

Sale of - Legal ReqUIrEMENLES .........uviiiiiie e IC 36-1-11

Sale of - Personal Property ..o IC 5-22-22
PROPERTY TAX ADVANCES

PIOCEAUNE ..ottt ee e Sept. 2007
PUBLIC BUILDINGS

10 170 SRR IC 36-1-4-6
PUBLIC DEPOSITORIES (See DEPOSITORIES)
PUBLIC HEALTH NURSING ASSOCIATIONS

ASSISTANCE 10 ...veieiiiiiiie ettt e Dec. 2005
PUBLIC IMPROVEMENTS REVOLVING FUND

ProviSioNS Of LAW.....ccceiiiiiiiie et IC 36-9-17
PUBLIC LAWS - DIGESTS

20 ST RRR June 2002

22001 RSP RR June 2003

12207 OSSPSR June 2004

122001 PR June 2005

12200 PP TUPR June 2006

2007 e e e e e et e e e s eeaeeas June 2007

2008, . e June 2008

20101 RS RR June 2009

20 O RSP RR June 2010

20 SRR June 2011

PUBLIC NOTICE ADVERTISING (SEE ADVERTISING, PUBLIC NOTICE)
PUBLIC RECORDS (See RECORDS)

PUBLIC SAFETY (LOIT)
(g (0 07T [U] (T

Sept. 2008

Page
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Issue
PUBLIC WORKS AND IMPROVEMENTS (PUBLIC CONSTRUCTION)
Bid and BONA FOMIS ....ccoiiiiiiiiiiiiiee ittt sbreee e IC 36-1-12-4(a)(6)
Common CoNSrUCHON WAGE .........ueiiiiiaiiiiiiiieie e Dec. 2009
General Provisions of Statute (IC 36-1-12) ........coeiiiiiiiiiiiieeee e Dec. 2006
Interest on Payments for Road WOrK ... June 2003
Notice to Bidders - Detailed Specifications Not Required..............cccceeeeenn. June 2004
(@0 =T [ 0o [Ko) il 5o LSS IC 36-1-12-4(a)(7)
.............................................................................................................. June 2004
Projects $2 Million and under — FINANCING .......cccoovviieeiiiiiiee e March 2005
Retainage 0N CONFACES ......c.coiiiiiiiieieee s e e e e e IC 36-1-12-14
.............................................................................................................. June 2008
PURCHASES
Articles Made in State INSHIULIONS ...........uviiiiiiiiii e IC 5-22-11
.............................................................................................................. IC 5-22-12
Computer Hardware and SOftWare ...........ooocuiieiiiiiiiiiiieee e March 2004
General Provisions of Statute (IC 5-22) .......cccoveeeeeeiiiiiieeieee e June 2008
[ oo J= U To I S U1 o 1 Vo =SSP IC 36-1-4-5
.............................................................................................................. IC 36-1-10
Cancellation or Rejection Of BidS........cccceiiiiiiiiiiiieie e March 2009
EXteNSion Of CONIACES .......coiiiiiiiiie ittt June 2009
Rental - PUrchase AQreEmEeNts ........cceeeiiiiiiieiieee e e e e e e e Dec 2007
.............................................................................................................. IC 36-1-10
State QPA Contract - Purchase From State Supplier .........ccccccovevveeeninnenn. IC 5-22-10-15
Utilities - Exemption From Public Purchase Law..........cccoccceeiiniieeiniiieeene IC 5-22-1-2
QUESTIONS AND ANSWERS FROM JUNE TRAINING SCHOOLS
20 SRR Sept. 2004
122001 S STTRR Sept. 2005
12200 RSP STTRRR Sept. 2006
120 A OSSPSR Sept. 2007
120 1 TSRS Sept. 2008
12001 USSP Sept. 2009
20 SRR Sept. 2010
20 5 RSSO Sept. 2011
RAINY DAY FUND
Procedures to EStabliSh..........ccuuiiiiiiii e June 2004
Excess CAGIT, COIT, CEDIT DistributionS..........ccoicvveeeiiiieeeiiiieeessiieeeens Dec. 2003
TIANSTEIS 0. et June 2006
RECORDS
Destruction of Canceled Bonds and COUPONS ..........cccuvvveeeeeeeeeiicvninneeeeenn June 2011
Disposing of Old Public Records (IC 5-15-6) .......cccovvvivviieereeeeiiiiiiieeeeeeen, Dec. 2007
Capital Assets Ledger - City and Town Form No. 211 (Rev. 2003)........... Dec. 2004
Opening New Ledgers (See Cities and Towns Accounting
Manual, Pages 11-34 and 11-35)
Public Records Go With OffiCe ... Dec. 2011
Requests for EXamiNation .............eeiiiiiiiiiiiiiieeeee e Dec. 2011
Retention SChEAUIES ..........eeiiiiiiiie e Dec. 2007
Right of Taxpayers to Inspect (IC 5-14-3) .....cccccveeeiiiiiiiiieieee e Dec. 2002

YEAI ENU DULIES. ..uuuuiiieiiiieieee ettt s e e e e e e s e e e s e e s aab e e e aesanans Dec. 2011

Page
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Issue
REDEVELOPMENT
Commission Member Salaries and Per DIemS.........cocccvveiniveeeiniiieeeeniieenn Sept. 2007
Real Estate Not Subject to Taxation (IC 36-7-14-37) ......cccceeeiiiiiiriieeenaaannn. March 2003
Sale and Lease of Real Estate to Other
Public Agencies (IC 36-7-14-22(2)) ...veeeeeeeeaiiiiriiieiaaeeeeaiiiiieeeeeae e e March 2003
TAX LBVY ottt IC 36-7-14-26
.............................................................................................................. IC 36-7-14-28
.............................................................................................................. Dec. 2008
RENTAL-PURCHASE AGREEMENTS
Necessary Provisions and ReqUIremMents ..........cccccoviiiiiiieiieeee e Dec. 2007
REPORTS
Annual Operational Report - MVH FuNd ..........cccoooiiiiiiie e Dec. 2011
Annual Report
Financial Report to Board of ACCOUNES ..........occcuvviiiereeeiiiiiiieeeee e Dec. 2011
Publication REQUIrEMENES .......ccveeiiiiiiiiiiiiee e Dec. 2011
Report of Names, Addresses, Duties, and Compensation - Form 100R ....Dec. 2011
Revenue Bonds - Reports to Bondholders..........ccoocveeiiiiiiiiiiiieee e Sept. 2005
RESIDENCE REQUIREMENTS
City Police and Fire Personnel ... Sept. 2006
ClEIK-TIRASUIE ... ..t ettt ee ettt e et e e e e e e re e e e e e as March 2003
RETENTION SCHEDULES
PUDIIC RECOIAS. ....ciiiiiiiie ittt e e e breee e Dec. 2007
RIGHT OF WAY EASEMENTS — RECORDING
LOCAI SErEELS .. eiiiiie ettt a e Dec. 2011
RIVERBOAT GAMBLING
AdMISSIONS TaX REVENUE .........uiiiiiiiiiie e Sept. 2006
Wagering TaX REVENUE ...........uuiiiiiiiieeie et Sept. 2006
RIVErDOAt FUN ...t Sept. 2007
Donations to FOUNALION ...........c.uuviiieieec e Sept. 2010
Revenue Sharing to Cities and Towns Without Boats...............ccccvvveeeeennn. Sept. 2002
.............................................................................................................. June 2003
RUBBER STAMP FOR SIGNATURES
L LS Sept. 2002
SALARIES (See COMPENSATION)
SALES TAX
AUt POSITIONS .. a e e Sept. 2006
EXemption CertifiCates..........oouii i Sept. 2006
INCTEASE ... Dec. 2002
SEATBELT VIOLATIONS
[ (0 To Yo [ = PP Sept. 2002

Official Opinion NO. 2003-2... ... i it e March 2003

Page
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Issue
SEWAGE DISPOSAL PLANTS AND SEWERS
Cumulative Building and Sinking FUN...........ccoooiiiiiiiiieie e, Dec. 2008
Delinquent Accounts
COllECHION OF ..o IC 36-9-23-33
DeliNQUENE FEES ...t IC 36-9-23-31
.............................................................................................................. IC 36-9-23-33(a)(3)
DiscontinUing Water SEIVICE.........ccccuiiiiieee e s e e e e March 2011
Lien - Filing Procedure, Recording, EtC. .........ccccvvvveeeeiiiiiiiiieece e Sept. 2003
PENAILIES .. March 2009
Y =T [T T 4 £ - T o = TSR Sept. 2003
Unenforceable SEWEr LIENS ........ocuviiiiiiiiiiiieee e Sept. 2010
=T 0 T0 1] 1 SRS IC 36-9-23-25;
.............................................................................................................. IC 36-9-23-28
.............................................................................................................. June 2004
Operation by Utility Service Board (IC 36-9-23-3(2)) ..ccvvveeeeeeeeriiiiiiiieeeeeenn. March 2011
Uniform System Of ACCOUNES .........uuuiiiiiiiiiiiiiiieie e March 2007
SICK LEAVE
Elected OffiCIAlS ......ovveiee ittt June 2007
Written POlICY NEEUEA ... e e Dec. 2011
SIDEWALKS
LO70] 01531 11 o3 1 0] o F PSPPSR Dec. 2006
.............................................................................................................. Sept. 2009
SIGNATURE OF OFFICIALS
On Claims and WaITANTS .......cooiiiiiiiiiiiie et e e Sept. 2002
SINGLE AUDITS
Single Audit ACt AMENAMENES .......ccoiiiiiiieiiiiee e March 2005
SOCIAL SECURITY
TaAX RAES ... Dec. 2003
.............................................................................................................. Dec. 2004
.............................................................................................................. Dec. 2005
.............................................................................................................. Dec. 2006
.............................................................................................................. Dec. 2007
.............................................................................................................. Dec. 2008
.............................................................................................................. Dec. 2009
.............................................................................................................. Dec. 2010
.............................................................................................................. March 2011
.............................................................................................................. Dec. 2011
SOLEMNIZATION OF MARRIAGES
Clerk-Treasurers, Mayors, and CIerks ... Sept. 2009
SOLID WASTE DISPOSAL FACILITIES AND COLLECTION
CoNtracts REQUITEd..........c.uuviiiiee e e e e e e IC 36-9-30-5(d)
ProVISIONS Of LAW......uuiiiiiiiiiie ittt st e e e e s snreeeeen IC 36-9-30
.............................................................................................................. Dec. 2007
SPEED LIMITS — CITY AND TOWN STREETS
Maximum Lawful Speeds, Alteration of, FiNeS ..........cccccoviiiiiiiiiieiiiiiieeeee Sept. 2002

SPECIAL FUEL TAX
REMITANCE Of...ene e e March 2007
ReEPOItiNg ChanQeS........uiiiiiiiiei et e e March 2004

Page
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Issue

STATE DISTRIBUTIONS

Numbers, Name, Frequency, Fund Benefiting ..., Dec. 2006

Electronic FUNds TranSfer ... June 2005
STATE GRANTS

Separate Fund Required-Matching Grants .........ccccccoevvvvvveeeeeeeeiicciineeeeeenn, Dec. 2006

PN o] o] (o] o] T 1 1 oo AR PRSR Dec. 2006
STATE USER FEES

Procedures FOr DiStribULION .........c.oooiiiiiiiiiiee e Sept. 2010
STORMWATER MANAGEMENT SYSTEMS

FINANCING OF ... Sept. 2002
STREET CUT DEPOSITS

(] o1l F= U o |11 Vo PR Dec. 2002
STREET FUND (See MOTOR VEHICLE HIGHWAY FUNDS)
SURPLUS PROPERTY — TRANSFER OF

To Volunteer Fire COMPANY ....covvveiiiiiiiiieiree e e eeciieeer e e e e s s s e e e e e e e ennnnneees Sept 2009
SYSTEMS

Computer Purchases and FOrm Approvals ..........ccccoeveeeeiniieeesiiieeee e March 2006

.............................................................................................................. Sept. 2010

TAX ABATEMENT

PrOCEAUIE ...cooiiieiie ettt e et e e et e e e s nrbeeeeees IC 6-1.1-12-1
TAX ADVANCES

0 11 2o 1 7/ o) PRSI Sept. 2007

TAXES (See FEDERAL EXCISE TAX, GASOLINE TAX, GROSS INCOME, SALES TAX)
TAXWRITE OFFS ...t IC 6-1.1-36-7

TOBACCO — SALE OF TO MINORS
Procedure For Handling FINES... ... June 2003

TOWN EMPLOYEES
(2 =T 111017= | June 2009

TOWN COUNCIL MEMBERS

Y =T Lo =T (=0 I 1= 0 PSR IC 3-2-7-1(b)
TOWN MANAGER

EMPIOYMENT OF ..o IC 36-5-5
TOWN OFFICIALS

(070] 191 0=T 0 1S= 11 To] o PR Sept. 2003

[0 =T R T OURRPROPPRPN June 2009

Vacancies in Elected OffiCeS ......coiiiiiiiiiiiii e Dec. 2009

TRAFFIC VIOLATIONS BUREAU .....oooiiiiiiic it March 2002
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Issue
TRANSFER OF FUNDS
Dormant Fund Balances (IC 36-1-8-5(D)(2)) -.vvveeeeeeiriiiiiiiiiiieaeeeiiiiieeeeeee Dec. 2010
Depleted FUNAS (IC 36-1-8-4)......uuiiiiiiieeiiiiiiieeee et March 2005
Temporary TranSTers .. ... March 2005
TOWN FUNGS ...ttt e e e e e st e e e e e e s s ar e e e e e e e e s enrnreees Sept. 2006
TRAVELING EXPENSES
Meal EXPENSE AUVANCES ......ccoiiieiiiiieiie e sttt e e e e e e s snnanneeeae s March 2009
Parking and TOIl FEES......uuuiiiiii it March 2009
Reimbursement fOr SPOUSE.........cooiiiiiiiiiiiee e March 2007
Reimbursement to City and Town Officers and Employees........................ Sept. 2002
State Called MEETINGS ....ccoiiiiiieiiiiei et March 2009
.............................................................................................................. Dec. 2011
State MiIleage RALE .........uiiiiiiieee e Dec. 2010
.............................................................................................................. Dec. 2004
.............................................................................................................. Dec. 2005
.............................................................................................................. Dec. 2007
.............................................................................................................. Dec. 2008
TUITION REIMBURSEMENT
PrOCEAUIES ...ttt st e e s b e e e s nnbeeee e e March 2011
UNEMPLOYMENT COMPENSATION
Employer's Liability ..........ocueiiiiiie e IC 22-4-11-2(d)
UNCLAIMED PROPERTY — CHECKS
PIOCEAUIES ...t e e e eeeeas Sept. 2010
UNSAFE BUILDING FUND......cciiitiiiiiiiiiee et eiaee e IC 36-7-9-14
UTILITIES, MUNICIPAL
Cash RESEIVE FUN...........oouiiiiiiiiieee e e s Sept. 2004
Claims = AlIOWANCE ......eiiiiiiiiie ettt June 2003
L0 Fo 1S o= 11 0] 1 PP March 2007
Clerk-Treasurer's DULIES .......cuuui e e et e s e e e e seeneeeee e e March 2006
(D=7 10 LS| £ P O PP P PPPPPPRPPPPPPT IC 32-34-1-1
.............................................................................................................. June 2004
Depository Accounts - Separate Accounts - Revenue Bonds.................... Sept. 2005
EXPENAITUIES ..ottt a e e e et eeeaae s June 2011
(0] 10 £ 5T RSP TPRRPOPPRP March 2007
Funds - Official Responsible for ..........cccccviiiiiiii e Dec. 2007
General QUESHIONS........ccuuiiiiiiee et e e e e e s s rarrraeeea s Sept. 2011
Hydrant Rental — Recovery of Costs from Customers ..........ccccccccvvvveeeeeennn. Sept. 2002
Investments of Meter Deposit FUNAS...........covvveeiiiiiiiiiiieece e Dec. 2011
.............................................................................................................. Dec. 2002
Investment of ULility FUNAS .........cooiiiiiiii e Dec. 2005
LOANS 1O CitY OF TOWN ...ceiitiiieiiitiiee ettt ettt e e e e e sbneeeeans March 2008
Loans to Other ULIlITIES .....covieeiiiiiiiiieie e March 2008
Payments in LieU Of TAXES ....coooueiiiiiiiie et March 2011
Prescribed FOIMS ... March 2006
Penalties on Utility BilliNgS.........cccuuiiiiieeiis e March 2009
Public Purchases EXEmMPLioN.........ccccccveeiiiiiiiiiieice et IC 5-22-1-2
Public Works and Improvements - General Statute ..........cccccccooecvvvveeeeennn. IC 36-1-12
Reports to BONANOIAEIS..........ccuviiiiiiee e Sept. 2005
SAIE OF e IC 8-1.5-2-3/6

Utility Service Board Members - SalarieS.......cccccceeevviiciivvieeeeee e ecciieeeeeeen Sept. 2011
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Issue
Sewage Utilities (See SEWAGE DISPOSAL PLANTS AND SEWERS)
Temporary Loans from City OF TOWN .......eeieiiiiiieiiiiieeeiiee e Dec. 2011
Unclaimed Meter DEPOSIES .......oouuiiiieiieeaie ittt June 2004
UNderground FaCIlItI®S......ccuuaaiiiiiiiiiiiiee e Sept. 2010
Uniform System Of ACCOUNES .........uuuiiiieeiiiiiiiiiie e March 2007
ULility RECEIPES TAX..iiuuriiiiiiieeiieiiiiitee e e e e e s st e e e e e e e e s s tnrre e e e e e e e s s snrnraneeaaeeas Dec. 2002
.............................................................................................................. Dec. 2005
Utility Regulatory COMMISSION... .....ueuvieeiiiiiiiiiiere e s crciieee e e e e e s ssnnreeeeeee s IC 8-1
VACANCIES IN ELECTED OFFICES
L1010 TR Dec. 2009
VACATIONS
Advance Payment AUthOFZed ... Dec. 2011
Written POlICY NEEUEM ..o Dec. 2011
Elected OffiCIAlS ......ocvveiee ittt June 2007
VEHICLE ACCIDENT REPORTS (IC 9-26 / IC 9-29)
[ (0 To =T [ P Sept. 2003
VEHICLE INSPECTION FEES
PrOCEAUIES ...ttt e et e e bbeee e Sept. 2003
VENDING MACHINES
1070] 101141 15] (0] o PP TT PR Dec. 2006
VETERANS
Appropriations to Veterans Organizations
for Memorial Day Expenses (IC 10-7-13-1) ....ccoeveeiiiiiiiiieeeeeeeee e June 2008
Memorials — Appropriations to Establish and Maintain ...............ccccceeeeee... June 2008
VOID WARRANTS (CHECKS)
Old Outstanding CheCKS..........coiiiiiiiiiie e Dec. 2011
VOLUNTEER FIREFIGHTERS
AULOMODIlE AIIOWANCES ...t e e IC 36-8-12-5(a)(2)
Clothing and Automobile AlIOWANCE ...........ccuviiiiiiieiee e March 2009
(070] 19 0]=T 0 1S7= 11 T0] o FON T PUTT TP IC 36-8-12-2
1000 311 £ To{ S PP PP P PP PTPRTTPRPRPRTRTRRRR Dec. 2011
INSUFBINCE ...ttt e e e e e e r e e e e e e e bbb e e e e e e eaebaan s Sept. 2008
.............................................................................................................. June 2005
.............................................................................................................. IC 36-8-12-6
.............................................................................................................. IC 36-8-12-7
.............................................................................................................. IC 36-8-12-8
Unemployment COMPENSALION ........cuuviieiiiiiee ittt Dec. 2008
WARRANTS (CHECKS)
Old Outstanding ChECKS.........cooiiiiiiieii e IC 5-11-10.5
.............................................................................................................. Dec. 2011
OPLCAl IMAGES...ciii i et e e e e s eeee s March 2009
Rubber Stamp SIgNatUreS .........c..uviiiieiee e Sept. 2002

[ 11 a0 g o] = To 1N SRR Sept. 2010
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W-4 REPORTING REQUIREMENTS

NEW HITES ..o

WEED CUTTING ASSESSMENTS

CitieS and TOWNS ....eviiiiieeieee e

WEIGHTS AND MEASURES

Ta TS o111 (o] o ) SR

WHEEL TAX

WORKER’S COMPENSATION INSURANCE

Absence From Work for Injury...........cccceeeeieennnns

City Firefighters and Police Officers (IC 22-3-2-2)

INclusion of OffiCers ......ccouviiiiiiiieiee e

YEAR END DUTIES

Year ENd DULIES.......ccooiiiiiieiiiiiie i
Year End Duties - Outgoing Officials....................

Issue

...................................... Dec. 2007

...................................... June 2010

...................................... Sept. 2008

...................................... March 2004

...................................... March 2008
...................................... March 2002
...................................... March 2006

...................................... Dec. 2011
...................................... Dec. 2011
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