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CANCELLATION OF WARRANTS — OLD OUTSTANDING CHECKS

Pursuant to IC 5-11-10.5, all checks outstanding and unpaid for a period of two years as of
December 31 of each year shall be declared cancelled.

Not later than March 1 of each year, the controller or clerk-treasurer shall prepare or cause to be
prepared a list in duplicate of all checks outstanding for two or more years as of December 31 last
preceding. The original copy shall be filed with the city or town council and the duplicate copy maintained
by the controller or clerk-treasurer of the city or town. The controller or clerk-treasurer shall enter the
amounts so listed as a receipt to the fund or funds upon which they were originally drawn and remove the
checks from the list of outstanding checks. If the fund from which the check was originally drawn is not in
existence or cannot be ascertained, the amount of the outstanding check shall be receipted into the
general fund of the city or town.

FEDERAL AND STATE MILEAGE RATES

It is our understanding that effective January 1, 2011, the Federal mileage rate will increase from
50 cents per mile to 51 cents per mile. The State mileage rate is 40 cents per mile.

SOCIAL SECURITY TAX BASE CHANGES JANUARY 1

Unless there is a change made by Congress, the 2011 contribution rate will remain at a total of
15.3 percent. The tax rate for both employees and employer for 2011 will be 7.65 percent. (6.2% Social
Security and 1.45% Medicare)

We further understand that the maximum amount of earnings that will be subject to Social
Security contributions will be $106,800 effective January 1, 2011, unchanged from 2010.

Please contact the Internal Revenue Service at 1-800-829-1040 if you should have questions on
this matter.

ENCUMBERED APPROPRIATIONS — BALANCE AVAILABLE

With the opening of a new budget year and a new set of ledgers, it is to the advantage of a
municipality to review the unpaid purchase orders and contracts which remain on the ledgers as
“‘encumbered.”

Those items under purchase order or contract are to be added for each appropriation account
and the total carried to the new 2011 corresponding account. The actual unpaid amount of the purchase
orders or contracts should be totaled and shown as a separate amount on the appropriation ledger sheet
for 2011, with proper explanation, and added to the 2011 appropriation for the same purpose. By
properly carrying out this procedure, the 2011 budget will not be expected to stand any expense not
anticipated in making the budget.
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ENCUMBERED APPROPRIATIONS — BALANCE AVAILABLE — (Continued)

We suggest the proper officials of the city or town make a listing of these encumbered items and
make it part of their minutes in their last business meeting of the year. The Department of Local
Government Finance should be sent a copy of the listing by the end of January.

Keep in mind the appropriations encumbered and carried forward can be used for no other purpose
other than the purchase order or the contract for which they were appropriated.

DORMANT FUND BALANCES - TRANFERS AUTHORIZED

IC 36-1-8-5 gives city and town councils authority to order the transfer of any unused and
unencumbered balance in any fund raised by a general or special tax levy, the purposes of which have
been fulfilled, to the general fund or rainy day fund. This action may be taken by a city or town council at
any public meeting.

IC 36-1-8-5 states in part:

“(a) This section applies to all funds raised by a general or special tax levy on all the
taxable property of a political subdivision.

(b) Whenever the purposes of a tax levy have been fulfilled and an unused and
unencumbered balance remains in the fund, the fiscal body of the political
subdivision shall order the balance of that fund to be transferred as follows,
unless a statute provides that it be transferred otherwise..... (2) Funds of a
municipality, to the general fund or rainy day fund of the municipality...”

ANNUAL OPERATIONAL REPORT - LOCAL ROAD AND STREET OPERATIONS

Indiana Code 8-17-4.1 requires an operational report to be prepared by all cities and towns
having a population of 20,000 or more with road and street responsibilities. The report shall list all
receipts and disbursements related to the municipality’s road and street system made from any of the
municipal funds.

A copy shall be filed with the State Board of Accounts, the governing body of the municipality,
LTAP, and the Planning Division of the State Department of Transportation by June 1 of the year next
following the operational report year. The report shall also be made available to the public and press.

The annual operational report shall be prepared and filed on City and Town Form No. 225. A
copy of the report will be furnished to all affected city and town offices by the State Board of Accounts in
January.
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FIRE PROTECTION CONTRACTS WITH VOLUNTEER FIRE COMPANIES

IC 36-8-12-3 authorizes cities and towns to enter into agreements with one or more volunteer fire
companies that maintain adequate firefighting service for the use and operation of firefighting apparatus
and equipment owned by the volunteer fire company, including the service of operators of the apparatus
and equipment.

IC 36-8-12-4 states the contract must provide an amount determined by negotiation between the
municipality and volunteer fire company. The consideration must include the amounts the unit is required
to pay under IC 36-8-12 for insurance premiums and clothing, automobile, and other allowances.

If the contractual agreement is properly drawn, an added benefit gained is the elimination of the
problem of the governmental unit reporting clothing and auto allowances to the Internal Revenue Service
and the Indiana Department of Revenue. Since the contractual payments are lump sum to the volunteer
fire company, the volunteer fire company assumes the responsibility for making the payments of
allowances to the volunteer firefighters and for reporting of such payments.

Year end is a good time to review existing contracts for fire protection. If renewals or changes in
contracts are necessary, such renewals or changes should be made under the guidance of the city or
town attorney. All agreements for fire protection should be in writing and the agreements must be
preserved as any other public documents. There is no statutory authority to make contractual payments
to volunteer fire companies unless an agreement has been entered into.

REPORT OF NAMES, ADDRESSES, DEPUTIES AND COMPENSATION OF PUBLIC EMPLOYEES

All cities and towns must file with the State Examiner, State Board of Accounts, 302 West
Washington St., Room E418, Indianapolis, Indiana, 46204, on or before January 31, Form 100-R, a
certified Report of Names, Addresses, Duties and Compensation of Public Employees. This report is
required by IC 5-11-13. If a computer printout can supply all of the required information, it can be
substituted in place of Form 100-R as long as it contains the certificate section on the last page of the
form. Only the business address of each officer or employee listed is to be included on the form. An
electronic version of the form is available on our website at www.in.gov/shoa.

CERTIFICATION OF NAMES AND ADDRESSES TO COUNTY TREASURER

IC 6-1.1-22-14 states that on or before June 1 and December 1 of each year, the disbursing
officer of each political subdivision shall certify the name and address of each person who has money due
the person from the political subdivision to the county treasurer of each county in which the political
subdivision is located. Upon the receipt of this information, the county treasurer shall search the records
to ascertain if any person so certified is delinquent in the payment of property taxes.

IC 6-1.1-22-15 states that if the county treasurer finds that a person whose name is certified to
him under 6-1.1-22-14 is delinquent in the payment of taxes, he shall certify the name of that person and
the amount of delinquency to the official of the political subdivision who is to make payment to the person.
The disbursing officer shall periodically make deductions from money due the person and shall pay the
amount of these deductions to the county treasurer.
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ANNUAL REPORT

IC 5-3-1-3 provides that each city controller or city and town clerk-treasurer shall have published
an annual report of the receipts and expenditures of such city or town within 60 days after the close of
each calendar year.

The annual report is to be published one time in two newspapers unless there is only one
newspaper in the city or town, in which case publication in the one newspaper is sufficient. If no
newspaper is published in the city or town, then publication is to be made in a newspaper published in the
county in which the city or town is located and that circulates within the city or town.

All second class cities and those cities and towns that prepare a Comprehensive Annual
Financial Report (CAFR) will complete form CTAR-2. All the other cities and towns will complete CTAR-
1.

IC 5-3-1-3 only requires Part 1 to be published. In our opinion, this publication will satisfy state
statutes, Local Governmental Data Base input documents, and Bureau of Census annual reporting
requirements. If questions arise, please call (317) 232-2521.

IC 5-11-1-4 requires such reports to be filed electronically with the State Board of Accounts no
later than sixty (60) days after the close of the year.

Instructions were sent to all municipal fiscal officers early in December.

PUBLICATION OF ANNUAL REPORT IN PAMPHLET FORM
SECOND CLASS CITIES

IC 36-4-10-5(b)(5) requires the city fiscal officer of a second class city to “submit under oath to
the city legislative body a report of the accounts of the city published in pamphlet form and showing
revenues, receipts, expenditures, and the sources of revenues.” It appears furnishing a copy of the
CTAR-2 Report, Parts 1 through 6, would fulfill the requirements of this statute. Please note that this
statute does not apply to Towns or Third Class Cities.

MANNER OF INVESTING FUNDS

A city or town has authority to invest its funds in the following manner:
1. By specific fund;

2. By grouping specific funds; or

3. From total monies on deposit.

Investments by Fund

In consideration of the provisions of the law, as amended, and to Official Opinion No. 6 (1986) of
the Attorney General, it is the position of the State Board of Accounts that in the following instances
investments must be made from specific funds with the interest on such investments to accrue to the
benefit of such funds:

1. Where, under the terms of the statute, bequest, endowment, trust or federal, state, or private
grant, earnings on investments must accrue to the benefit of the fund from which the
investment was purchased.

2. Where bonds are issued for any purpose and the proceeds are invested, the interest from the
investments must be credited to the fund from which invested, to the Bond and Interest
Redemption Fund, or to any other fund where directed by terms of the bond resolution.
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Investments by Group of Funds or From Total Monies on Deposit

After meeting the foregoing requirements, as to investment “by fund,” the investment of all other
monies on deposit, without identifying the fund or funds invested is permitted.

It should be stressed that, although certain funds must be invested “by fund,” this will not preclude

investment of any other specific fund, with the interest on such investment to accrue to that fund, if so
directed by the governing body.

Summary
To summarize the foregoing, investments should be made in the following manner:
1. By fund, where any statute or the terms of any bequest, federal, state or private grant,
endowment or trust make provisions for investments, with the interest to accrue to the benefit
of such fund.

2. By fund, if so determined by the governing board.

3. From the total of monies on deposit, after giving consideration to (1) and (2) above.

PROCEDURES FOR PURCHASING INVESTMENTS

Purchase

When an investment is made the fiscal officer shall issue a warrant payable to the financial
institution from which the investment is purchased. The warrant must show the fund or funds on which it
is drawn, if the investment is from a specific fund or funds, or if from “total monies on deposit.” This
wording should be entered in lieu of the fund name or names. The warrant should also show the purpose
for which it is issued, such as “investment in certificate of deposit” or “investment in United States
Governmental Securities.” The warrant shall be countersigned by the fiscal officer, delivered to the
financial institution and the certificate of deposit, passbook, securities, or safekeeping receipt for such
securities obtained by the fiscal officer. The city or town fiscal officer is the official custodian of all such
investments.

Renewal of Certificates of Deposit

A certificate of deposit may be renewed for an additional term if authorized by the governing
board, without the original certificate of deposit being paid by the depository and a warrant being issued
for the purchase of a new certificate of deposit. However, if renewed, the interest due the city or town
shall be paid to the fiscal officer at each maturity date, or the records should show transactions which will
reflect the true financial condition and the amount invested at all times. The interest shall not be added to
the original deposit and reinvested by the depository without being recorded in the records.

Reinvestment in Securities

In the case of United States Government Securities, the amount received from investments must
be receipted into the records and a warrant issued for the purchase of new securities. There is no
authority for the “rollover” or reinvestment of securities by a depository; the transactions must be handled
through the records of the fiscal officer.
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PROCEDURE FOR POSTING RECORDS AT THE TIME INVESTMENTS ARE PURCHASED OR SOLD

1. At the time investments are purchased, the fiscal officer should enter the full cost of the
securities (purchase price plus accrued interest) as a disbursement from the fund or
funds from which the investment is made.

Where an investment is made from “total monies on deposit,” the warrant issued will not
be posted in the ledger, but a memorandum account should be set up in a separate
section of the ledger to which investment transactions will be posted.

2. When an investment is made from a specific fund, a new fund entitled “Investments
Fund” should be set up on the records. The net price (purchase price less accrued
interest) should be entered as a receipt to this fund.

The Investment Register, General From 350, should be used for keeping a record of all
investments purchased by the political subdivision.

3. Interest received in such investments by fund should be entered as a receipt to the fund
from which the investment was purchased. Interest received from an investment of total
monies on deposit should be receipted to the general fund or the fund specified by the
governing board.

4, When the investments by fund are sold, the full amount of such sale should be entered
as a receipt to the fund from which the investment was made. The receipt should show
separately the principal (purchase price) received and the interest received from the
investment. At this time, the net purchase price (purchase price less accrued interest)
should also be entered as a disbursement from the “Investments Fund.”

When the investment from total monies on deposit is sold the principal (purchase price) will not
be posted as a receipt to the ledger but the interest thereon will be posted as a receipt to the general fund
or fund designated by governing board. Proper entry shall also be made in the memorandum account, as
well as in the Investment Register.
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TRUST ITEMS = CITY AND TOWN COURTS

All items that can be legally disbursed should be paid immediately to the person or persons
entitled thereto. All fees and funds five or more years old, including old outstanding checks, should be
paid over to the Attorney General as required by IC 32-34-1. They should not be allowed to accumulate
beyond the five year anniversary date of issue.

City and town courts are required to report unclaimed property to the Attorney General annually
online. For information on reporting online, contact the Attorney General’s Office at
upholder@indianaunclaimed.com or 1-800-447-5598.

In order to eliminate old outstanding checks from the records, the court should perform the
following:

1. Issue a formal stop payment order to the bank upon which each check is drawn.

2. Enter the amount of each check as a receipt in the cash book. Post the respective amounts
to the trust column of the cash book and enter each amount in the name of the payee in the
register of trust funds.

3. Since the checks have never cleared the bank, the amount is still on deposit. Therefore,
when all such checks are charged to the records and reinstated in the trust register, the
original check numbers will be eliminated as outstanding in the next reconcilement with the
bank.

4. |If, at the time such checks are restored to the records, the original dates indicate the checks
have been outstanding for five or more years, they should be paid over to the Attorney
General immediately. The original date should be shown in the register of trust. If the checks
are not five years old they should be held until the five year period has elapsed.

The entry in the cash book should be:

“‘Old Outstanding Check No. issued (date) , to
(Name) ,” and extend the amounts to the total and trust fund columns.

Since outstanding checks of a city or town court are not included within the meaning of IC 5-11-
10.5, city and town courts are to follow the preceding steps in handling old outstanding checks.

GROUP INSURANCE

IC 5-10-8-2.6(c) states that a public employer may pay a part of the cost of group health
insurance, but shall pay a part of the cost of group life insurance for local employees. Furthermore, IC 5-
10-8-3.1 states that a public employer that contracts for a group insurance plan for its employees may
withhold from employees’ salaries whatever part of the cost of the plan the employees are required to

pay.

Based upon the wording in the aforementioned sections of the Indiana Code, it is our audit
position that a city or town could require an employee to pay all or part of the cost of group health
insurance but the city or town must pay a part of the cost of group life insurance. A city or town could not
pay all of the cost of group health insurance.
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INDIANA DEPARTMENT OF REVENUE-ELECTRONIC FILING/WITHHOLDING

The Indiana Department of Revenue has asked us to convey the following:

IC 6-3-4-16.5 states "(a) This section applies to: (1) Form W-2 federal income tax withholding
statements; and (2) Form WH-3 annual withholding tax reports; filed with the department after December
31, 2010. (b) If an employer or any person or entity acting on behalf of an employer files more than
twenty-five (25) Form W-2 federal income tax withholding statements with the department in a calendar
year, all Form W-2 federal income tax withholding statements and Form WH-3 annual withholding tax
reports filed with the department in that calendar year by the employer or the person or entity acting on
behalf of the employer must be filed in an electronic format specified by the department.”

Indiana law now requires that all businesses that file more than 25 wage statements per calendar
year must now file their WH-3 returns and W-2s, 1099s, and WH-18s electronically with the state. To
comply with this law, these businesses will need to be registered to file electronically, and those that file
more than 2,000 wage statements per calendar year must be certified to bulk upload those statements.

To better assist businesses in completing this process before the end of the year, the Department
of Revenue has established a website to specifically help businesses quickly and easily register and
certify to file their WH-3s and W2s in 2011. There are two publications available online to assist you; W-2
and WH-3 Filing Requirements Booklet and the Bulk Upload Guide.

Businesses can visit the website at: www.in.gov/dor/4455.htm

The deadline for businesses to register to file electronically and to be certified for bulk upload of
their wage statements is December 31, 2010. WH-3s are due the end of February 2011.

Should you have any questions, contact Carol Dollens at 317 615-2591.

FORM APPROVALS

Please be reminded of the form approval process as discussed in the Accounting and Uniform
Compliance Guidelines Manual for Cities and Towns at http://www.in.gov/sboa/3053.htm. The use of
computerized systems provides for an easier process of electronic submission and approval.
Accordingly, please submit all future form approval requests electronically by e-mail for consideration.
You should include the request on letterhead which shows the name of the city or town, address, clerk-
treasurer’s or controller's name submitting, etc. along with the forms requested for approval. The city or
town submitting the request will receive a reply by e-mail. Any city or town desiring to receive a stamped
hardcopy form approval should forward a self-addressed stamped envelope.

You may also submit your letter and resolution electronically where your city or town purchases
an accounting system for which the forms have already been approved for use by another city or town.

Please send all electronic form approval requests to cconrad@sboa.in.gov. Please ensure the e-
mail subject line reads exactly Form Approval 2010 (make sure you only use one space between form
and approval and 2010).
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BARRETT LAW FUNDS — OFFICIAL BOND

IC 36-9-37-7 provides that the collecting and disbursing officer of Barrett Law funds in a city or
town shall give a separate official bond in an amount to be fixed by the city or town council of such city or
town pursuant to the provisions of IC 5-4-1-18(c). Said bond shall be filed and recorded in the office of
the county recorder, as required by IC 5-4-1-5.1.

Public Law 176, House Enrolled Act 1514, effective July 1, 2009, raised the minimum amount of
the official bonds for city controllers, city and town clerk-treasurers, and Barrett Law Fund custodians from
$15,000 to $30,000.

Such bond amounts are required to be obtained on an annual basis and the amount of annual
coverage must equal $30,000 for each million dollars of receipts of the officer’s office during the last
complete fiscal year before the purchase of the bond.

The amount of annual coverage may not be less than $30,000 nor more than $300,000, unless
the fiscal body approves a greater amount of coverage. The amount of annual coverage of the bonds of
the city judges and city clerks and other city and town persons required to file an individual bond shall be
fixed by the fiscal body at not less than $15,000. (IC 5-4-1-18)

1925 POLICE PENSION FUND — OFFICIAL BOND REQUIREMENTS

The pension secretary shall, in the manner prescribed by IC 5-4-1, execute a bond conditioned
upon the faithful discharge of his duties [IC 36-8-6-3(e)]. IC 5-4-1-18 states that the fiscal body of the unit
shall fix the amount of the bond. The minimum amount to be fixed by the fiscal body would be $15,000.

1937 FIREFIGHTERS’ PENSION FUND - OFFICIAL BOND

IC 36-8-7-10(c) requires the fiscal officer to keep a separate account of the 1937 fund and to fully
and accurately set forth a statement of all money received and paid out by him. The officer shall, on the
first Monday of January and June of each year, make a report to the local board of all money received
and distributed by him. The president of the local board shall execute the officer’s bond in the sum the
board considers adequate, conditioned that the fiscal officer will faithfully discharge the duties of the fiscal
officer’s office and faithfully account for and pay over to the persons authorized to receive all money that
comes in the fiscal officer's hands by virtue of the fiscal officer’s office. The bond and sureties must be
approved by the local board and filed with the executive of the unit.

The official bond of the clerk-treasurer or controller should already contain coverage for handling
such funds.

Each clerk-treasurer or controller that handles such funds needs to verify with his/her insurance
agent that sufficient coverage exists to satisfy the requirements of the law.
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INDEX TO BULLETINS

Enclosed with this issue is an index to the following issues of the Cities and Towns Bulletin:

2001 — March, June, September, December
2002 — March, June, September, December
2003 — March, June, September, December
2004 — March, June, September, December
2005 — March, June, September, December
2006 — March, June, September, December
2007 — March, June, September, December
2008 — March, June, September, December
2009 — March, June, September, December
2010 — March, June, September, December

The articles appearing in the year 2000 and prior issues have been revised and reprinted in later

issues. Also, articles revised in later issues that are obsolete have been omitted from the index. Please
discard all issues prior to March 2010.

HAPPY HOLIDAYS

We would like to take this opportunity to look back on the many warm associations that we have
been blessed with. The outstanding cooperation and help that we are extended by city and town officials
is truly appreciated.

From each of us and our staff to each of you and your staff, we send our best wishes for the
holidays and our sincere wishes for a prosperous and Happy New Year.

Bruce Hartman
State Examiner
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Michael H. Bozymski Paul D. Joyce
Deputy State Examiner Deputy State Examiner
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Issue
ASSETS
INVENTOTIES .ttt et e e et e e e e e e e s e st e beeeeaaeeeaans Dec. 2004
Estimating the COSt Of ......cooiiiii e June 2010
ASSIGNMENT OF WAGES
PrOCEAUIES ...ttt ettt e e st e e e st e e e abaeeeeeas Dec. 2004
.............................................................................................................. March 2008
.............................................................................................................. Sept. 2001
ATC EXCISE TAX oottt ettt ettt e e et e e e s st e e e et e e e e nntaeaeennnes Dec. 2006
ATC GALLONAGE TAX ittt ettt sttt e s e e e s ntae e s enae e e e Dec. 2006
ATTORNEY, CITY
Powers and Duties, COMPENSALION .........ccuuuiiiiiiiee e Sept. 2006
AUDITS
GAO Independence Standards .........ccccceeevvviiiiiiiecee e March 2003
NoOt-FOr-Profit COrporations ...........uuueevieeiisiiieiieee e seee e Dec. 2006
S o ] SR March 2005
REQUESTS... .o Sept. 2001
BAD CHECKS ... ..ttt ettt e e et be e e e nre e e e nees March 2004
.............................................................................................................. June 2010
BAIL BONDS - ADMINISTRATIVE FEES........cccoiiiiiiiiiiee e IC 35-33-8-3.2
BANDS AND ORCHESTRAS
YU o] o0} ¢ A o) 1R March 2009
BANK RECONCILEMENTS
= To [T =0 1Y, o] o1 1 o Y Dec. 2008
BANK/CREDIT CARD PAYMENTS
TO CitieS ANA TOWNS .....eeeiieiiiiiie ettt Sept. 2003
TO City and TOWN COUIMS ....uuveiiiiaaiiiiiiiiicee ettt e e e Dec. 2006
BARRETT LAW (General Statute, IC 36-9-37)
Certification of Waivered and Nonwaivered Assessments..........ccccceevvveen. IC 36-9-37-9
Custodian of FUNAS (IC 36-9-37-4).....cccccoiiiiiiiiiieee e March 2008
Interest and Penalty on Delinquent ASSESSMENTES........cceveeeiiiiiiiiieeeeeeeiiinnns IC 36-9-37-21
INVESTMENTS ..eiiieii it e e e e s e e e e e as IC 36-9-37-15
Official BoNds (IC 36-9-37-7) ...ccciicieieeiee e e et e e e nvreaee e e Dec. 2010
Old Waivered BalanCesS ..........ccoiuviiiiiiiiiie et IC 36-9-37-42
Payments to Bond HOIAEIS.........oeiiiiiiiieiiiee e IC 36-9-37-43
PrepPaYMENTS. ...coiiiiiii e IC 36-9-37-44

Release of Lien on Unpaid Assessments (IC 32-8-7-3) ......cccovvveeeeiiineeenns March 2008

10-11

12-13
12-13

10



CITIES AND TOWNS BULLETIN INDEX — PAGE 4

Issue Page
NOTE: For further discussion on Barrett Law, see Cities and Towns Accounting Manual for the following
articles:
Delinquent Waivered ASSESSMENLS .......ccveeeiiiiiiiierieee e ieciireee e e e e e s e 45-2
Explanation of Use 0f FOrMS..........cccciiiiiie e 45-1 to 45-13
Nonwaivered Barrett Law ASSESSMENLS ........eevvviiiieeeiiiiieesiiieee e 45-1
OFfiCial BONG.....ciiiiiiiiie e 45-3
Old Barrett Law Waivered BalanCes..........cccoocvveeiiiiiieiniiiie i 45-3
Prescribed FOMMS ... 42-5
Release of Lien on Unpaid ASSESSMENTS .......cccoviiiieiiiiiiiieiiiieee e 45-3
Waivered Barrett Law ASSESSMENES ........oocvviiieiieeee e e e e 45-1
BIDS
CanCellation Of .......ooiiiiieie e March 2009 6
ESCAlAtOr ClIAUSE........evvie ittt e e IC 5-22-17-10
Petroleum ProductsS..........ccovi i e e e e e Sept. 2003 1
PUBIIC CONSIIUCTION. ....eiiiiiiiiiie ittt sraeeeeans IC 36-1-12
.............................................................................................................. Dec. 2006 7-8
PUDIIC PUICNASES ...ttt IC 5-22
BONDED INDEBTEDNESS
BaANK ACCOUNTS .....ciiiiiiiieiiitiie ettt ettt bttt e et e e bb e e e s sabeee e Sept. 2005 1
Destruction of Bond and COUPONS...........ccueeeeeiiiiieeeiniiieeeeiiieeessiieeessireee e Sept. 2002 5
.............................................................................................................. June 2001 13
General Statutory Requirements in Citi€S ........ccovieriiiiiiiiiiiieee e March 2005 4-5
General Statutory Requirements in TOWNS .......cooooviiiiiiiiiieeeeeeiiiiieeeeeeeee March 2005 4-5
Premium and AcCrued INtEreSt........cccveeeii i Sept. 2004 4
=T o 1Y (=1 (=10 I = To] [0 £ TR Sept. 2005 1
Reports to BONANOIAEIS..........ccvviiiiiiee e Sept. 2005 1
SUrplus BONd PrOCEEAS......cuviieii ittt e e e e e December 2008 10
BONDS, OFFICIAL (IC 5-4-1)
A 1 10 T | P June 2009 22
Y= 1 (= (I S Dec. 2010 10
Parks and Recreation - Officers and Employees ..........cccccceeeiiiiiiiiiennenenn. IC 36-10-3-16
.............................................................................................................. Sept. 2006 1
[TV PRSP PREPOUPRP June 2009 22
LI 0 T Dec. 2009 22
BUDGETS
FINAI ACHION ..o Dec. 2008 8
BUILDING AUTHORITIES .....ooiiiiiiiiie ettt Sept. 2002 5
BUILDING PERMIT FEES
Proper HandliNg.......ocueeeiiiiii e Sept. 2005 2
BUILDINGS, MUNICIPAL
CUMUIALIVE FUNG......iiiiiieiiiee e March 2001 2

BULLETINS
[T 1= G Dec. 2010 12
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Issue Page

BUY MONEY

Pay to INformants, ELC. ........coiiiiiiiiiiiiiie e Sept. 2004 9-10
CAGIT TAX

Supplemental DiStribULIONS ..o March 2007 4
CAPITAL ASSETS

Estimating the COSt Of .....uuiiiiiiiii e June 2010 20

1N VZ= o1 (o] Y/ Dec. 2004 7
CAPITALIZATION POLICY

Capitalization Threshold ..o Dec. 2004 7
CASH CHANGE FUND

Procedure to EStablisSh ... March 2002 9

Changing Amount Set by COUNCIl...........c.oooii i, March 2003 1
CASH RESERVE FUND

GENETAl STATULE.....eeiiiiiiiiie it IC 8-1.5-3-11

[ (0 To =T [ S Sept. 2004 3
CEDIT TAX

PrOCEAUIE. ..ot e e e June 2007 10-13

Supplemental DiStrDULIONS ........cuvviiiiiiiie e March 2007 4
CEMETERIES

Municipally OPErated..........cooooii it IC 23-14-65
CERTIFICATIONS

To County Treasurer - Names and AddreSSeS.......evveeevviiiciviieeeeeeeesvcivnnnens Dec. 2010 4
CERTIFIED CHECKS

Alternatives Available ... Dec. 2005 5
CERTIFIED TECHNOLOGY PARKS

Procedures t0 EStabliSh..........ooooiiiiiiiiie e Dec. 2002 3
CHECKS (WARRANTS) (See WARRANTS)

O Y IC 35-43-5-2

1Yot =Y o] (o] o FO PR IC 35-43-5-3

11 o] g o] = To 1A P Sept. 2010 5
CHILD LABOR LAW RESTRICTIONS

=T 0 U] = LT 1SR Sept. 2009 4-5

TS B 2 == P Sept 2009 5

PENAITIES ....eeeiieiee e Sept 2009 5
CHILD RESTRAINT SYSTEM PENALTIES

PIOCEAUIES ...ttt e e e e June 2005 11
CHILD SUPPORT WITHHOLDINGS

PrOCEAUIES ...ttt ettt et e e st e e e sba e e s abbeeeeeas Dec. 2007 8
CIGARETTE TAX

Cumulative Capital Improvement FUNd..............ccooviiiiiiiiiiine e, March 2005 2-3

Distribution - Auditor of State Account NUMDErS.........cccovvveveiiiiiieeniiieeeee Dec. 2006 4-5

Distribution - New City or Town Eligible ............cccccoiiiie Sept. 2005 3
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Issue
CITY AND TOWN COURT COST FUND
Procedures for Claiming from COUNLY .........ccooiiiiiiiiiiieen e Sept. 2010
CITY-COUNTY BUILDING AUTHORITY
Provisions of GOVErNiNg LaW ...........ccciiiiiiiiiiiiiieee e IC 36-9-13
.............................................................................................................. Sept. 2002
CITY MANAGER
EMPIOYMENt OF ..o Sept. 2007
CLAIMS
Allowance of City ClAIMS .........eeiiiiiiiieiiiee e June 2003
Allowance of Water, Gas, and Electric Claims........ccccoeeeveeiiiiiviiieeeeeeeeeeennne, June 2003
Computing Salaries for Partial MoNths............cccoeoiiiiiieeee, Dec. 2004
Filing and DOCKELING ......uuviiiiiiiiiiee e March 2010
Interest on DelinqQUent ACCOUNTS.........ooiiiuiiiiieie e Dec. 2004
Interest on Payment for Road WOrK ..........cccceveeiiiiiiiiiieece e June 2003
Interest 0N PUDBIC CONIACES .......coiviiieiiiiiie e June 2003
Official's Responsibility for DiSbursing...........ccccccvveeeiiiiciiiieeeee e, Dec. 2007
Payment of Invoices or Bills - Requirements............cccccvvveeeeeeeeececvnineeeeeeenn March 2010
Payment Prior to Board AIOWANCE...........cccuviiiiiee e Sept. 2005
Rubber Stamp SIgNAtUIES .......c.cvviieiieiee e r e Sept. 2002
Payments to State and Federal AGENCIES ........c.eeeeiiiiieieiiiiee e March 2010
CLERK-TREASURER
Appointment of Office Personnel............ccuueiiiiiiiiiiieeeee e Dec. 2007
ATLOINIBYS . Sept. 2005
Conveyances, Mortgages or Instruments of Writing ..........ccccccooviiiiiennnnn. Sept. 2010
= o1 1) Y2 ST Sept. 2007
NOLAIY POWETS ...t et Sept. 2008
OffiCE SPACE ..vvviiiiiii e Sept. 2005
Powers and Duties of Clerk-Treasurer
City - 2Nd ClasSS CItIES.....cciiicviriiiiiee e e e IC 36-4-10-5
City - 3rd Class CilIES.......uueieiiiiiieiiieie ettt IC 36-4-10-4.5
T O e June 2009
.............................................................................................................. IC 36-5-6-6
UBIHEIES ettt e e e e e b e e e e e e e e March 2006
Receipt and Care of MONEY ..........uuiiiiiiiiiiiieie e Sept. 2004
ReSIdeNce REQUIFEMENT ........coi it March 2003
Utility Billing and Collection EMPIOYEES ........cccceeveeeiiiiiiiiiiieeee e, Dec. 2007
YEar ENA DULIES......eiiiiiiiiiee ittt ettt e e e e e enees Dec. 2010
CLOTHING AND EQUIPMENT ALLOWANCE
City Police Officers and Firefighters ..........cccooiveeiiiicceee e, March 2009
TOWN MAISNAIS ... e March 2009
Volunteer Firefighters ... Sept. 2006
.............................................................................................................. March 2009
COMBAT ZONE PAY
IRS REQUIALIONS ...t e Sept. 2004

COMMISSIONS
Vending MaChINES ........ooviii i Dec. 2006
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Issue
COMMON CONSTRUCTION WAGE
Guide t0 EStabliSNINgG........coeiiiiiiiiiieee e Dec. 2009
COMMON COUNCIL
Condemnation, Rental, Purchase of Property.........ccccccvveveeeeciiiciiineeeeeenn, IC 36-9-6-4
Legal ASSISTANTS. ... e e e a s Sept. 2002
Serving as City EMPIOYEES........coiciieeiie ettt Sept. 2005
COMMUNITY PROGRAMS — AID TO
CoNtraCt REQUITEA ........eeiiiiiiiie ittt Sept. 2002
COMPENSATION
Absence From Work fOr INJUIY .........coooiiiiiiii e March 2008
Additional Compensation
CHLY ALOINBY ...ttt e et e e e e e e e e neeaaeas Sept. 2006
City Officers and Employees-from a Ultility or Function ....................... June 2009
Advance Payments Prohibited ............ccccviiiiiii i March 2009
Annual Salaries - Proper PAyMENLS .......c.ccveeveeeiiiiiiiiiiiee e ccsineee e e e March 2003
Appointive City Officers and EMPIOYEES .........cccovvcvvieeiiieee i June 2009
ASSIGNMENT OFf WAZES.....ii i i e e e e e e s Dec. 2004
.............................................................................................................. March 2008
.............................................................................................................. Sept. 2001
BanKS - PAYMENT L0 ....ooiiiiiiiieiiiiiee ittt March 2007
CILY ATOINIBY. ittt e e eneas Sept. 2006
City Officers and EMPIOYEES ..........uueiiiiiiiiiiiieiieee e June 2009
COMDBAL ZONE PAY ...ttt Sept. 2004
Compensatory Time Off ... March 2007
Computing Salaries for Partial Months...........cccccceeiiiiiiiiieee e, Dec. 2004
Deceased EMPIOYEES.......ccccciiiiiiiiieiiee et a e June 2000
Elected City OffiCialS.......uuviiieeiiiiiiiiiec e June 2009
Federal Minimum Wage and Overtime Provisions..........ccccccccovvicvviveeneeennn. March 2010
Firefighters and Police OffiCEers ......cccooiiiiiiiiiiiiie e June 2009
GhOSt EMPIOYEES ..ottt IC 35-44-2-4
Hours Worked - Record REqUIred ..........ocueeeiiiiiieiiiiiieee e IC 5-11-9-4
Jury Duty and Subpoenaed WItNESS ..........coouiiiiiiiiiieiiiee e Sept. 2008
OVEIPAYMENTS OF ..o a e March 2008
Prevailing Wages — Common Construction Wage .........ccccceeeeeeiiiiiiiieeeeenn. Dec. 2009
Town Officers and EMPIOYEES..........ccuuvviiiiiiiiiiieee e June 2009
Park and Recreation - Salary INCreases........ccccceeeeviviiviieeeee e ccivineeeee e March 2008
LAYz TAY/=] S ] USSR Sept. 2001
Record of HOUIS WOTKEd ........ocviiiiiiiiiie sttt March 2009
COMPUTER SYSTEMS
Purchases and FOrm APProvals .........cccccooevceieieiiie e Dec. 2003
.............................................................................................................. March 2006
.............................................................................................................. Dec. 2010
Hardware and SOftWAIE ...........coouiiiiiiiie e March 2004
CONFISCATED WEAPONS
11 00 Y= | o ] P Sept. 2003

CONFLICT OF INTEREST
(g0 o] [[oR @ 1 (o1 F= | March 2003
StAEMENT FOIM .. e e e March 2003
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Issue Page
CONTRACTS
Doing Business With Public Depository Officials or Public Printers............ Sept. 2002 7
ESCAlator CIAUSE. .........ueiiiiiiieee e IC 5-22-17-10
Interest In by Public OffiCialS ... March 2003 5-7
Not-For-Profit COrporations ..........ccueeeeeeeeiiiiiiiiieie e ee e Dec. 2006 6
Prevailing Wages — Common Construction Wage ........cccccceeeeeeviiciivieneennnn. Dec. 2009 12-29
=] = 1 g - To [ TSP Sept. 2003 11-12
Volunteer Fire COMPANIES........uuvuiiiieeeiiiiiieieeeeee e s s ssirrrrr e e e e e s ssrrnreeeeeeeeanans Dec. 2008 4
CONTRIBUTIONS, DONATIONS, GIFTS
[ (0 To Yo (1= PSP June 2006 13-14
CONTROLLED SUBSTANCE EXCISE TAX
Use for Criminal INVeStigatioNS..........ccooiiiiiiiiiiiiaeee e Sept. 2010 5
CONVEYANCES, MORTGAGES OR INSTRUMENTS OF WRITING
City Clerk or Clerk-Treasurer's POWEIS.........ccccveeeeeeeiiiiiiiiieeeee e secivneeeeee Sept. 2010 6
COOPERATIVE FACILITIES
Agreements Between Local Governmental Units.........cccccoovvvivveieenee i, IC 36-1-7
COPY FEES ...ttt e e e s sraea e Dec. 2005 5
.............................................................................................................. June 2009 15
CORPORATIONS
NOE-FOr-Profit AUGIES ......eeiiiiiiiiieie e Dec. 2006 6
COST SAVING INCENTIVE PROGRAM.....ccitiiiei ittt ssiveee e sivaea e June 2003 14
COUNTY ECONOMIC DEVEOPMENT INCOME TAX (CEDIT)
PrOCEAUIES ...ttt ettt e e et e e e s nrbeeeeees June 2007 10-13
COURTS, CITY AND TOWN
Additional Excise TaX JUAGMENES.......coccuiiieiiiiiie et Dec. 2006 9-11
Bank/Credit Card PayMeNLS.. ......cccoiiiiiiiiiiiie ittt Dec. 2006 12-13
Child Restraint System Penalites ..........ccooouiiiiiiiiiieiiiee e June 2005 11
Clerk’s Record Perpetuation FUN ...........oooiiiiiiiiiiaiiiieeeeee e Sept. 2010 3
DINR FINES ..otieiiiiiiie ittt ettt ettt ettt e e sttt e e s st e e e e sntaee e s sntbeeeestbeeeeansraeeeans Dec. 2001 8
DOCUMENE FEES ... Sept. 2004 4
INVESTMENTS ..oeeiiiiiiiicc e e e e e et e e e e e anraanas Sept. 2008 1
Late Payment FEE ....oouuveiii i Sept. 2004 4
Moving Traffic Violations — Enforcement...........ccccccooviiiiiiiieee e, Sept. 2002 2
Old Outstanding ChECKS........cccoiiiiiiieiie e Dec. 2001 3
Overweight Vehicles - JudgmEeNtS.........cccooviiiiiiiiiee e Dec. 2008 9
Seathelt VIolatioNS ..........ovviiiiieeii e Sept. 2002 1
Pretrial Diversion Program FEES .........cooiiiiiiiiiiiiii i Sept. 2004 7
Probation USEr FEES.......ouuiiiiiiieie et Sept. 2003 14
Special Judges and Judges Pro TEMPOIE .......cccueeeevrireeeeiiiieee e Mar. 2001 3
Speed Limits — City and TOWN SEreets ......oooueviiiiiiieiiiiiieieeeee e Sept. 2002 2-3
StAtE USEI FEES....eiiiiiiiieieeeeeeeeeee e Sept. 2010 1
Tobacco — Sale t0 MINOIS.......cc.iviiie e e e e June 2003 14
TIUSE IEEIMS .. e e e e e e e e e e Dec. 2010 8
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CREDIT CARDS

Payments to City and TOWN COUIMS .......cocuieiiiiiiieeiiiieee e
Procedures for Payment by Taxpayers and Utility Customers............
Procedures for PUIChASES ..........ceviiiiiiieiiiieee e

CRIMINAL JUSTICE INSTITUTE GRANTS

[ad L0 To1<Yo (U] (<Y

CRIMINAL HISTORY FEES

(g L0 o7 (U] (Y

CUMULATIVE FUNDS

APPIOPHatioN OF ...oouveiiiiiieee e
Cumulative BUilding FUNG..........oooiiiiiiiiiiieeeee e
Cumulative Capital Development Fund...........ccccceeiiiiiiiiiiienee e

Cumulative Capital Improvement Fund (Cigarette Tax Supported)

Auditor of State Distribution Account Number ...........cccccoeviveeeenns
Capital Improvement defined ............cccovveeeei i,
O LT TP P PP T PP PP PP PTPRPRPRPTPRON
Cumulative Capital Improvement Fund (Tax Levy Supported) ...........
Cumulative Drainage FUNd............cccviiiiieee e

Fire Stations, Fire Equipment and Police Radio

Equipment in Cities and Towns (IC 36-8-14) .........ccccovvvvveeeiiineeen.
Municipal BUildiNgS ........ccuveiiiiiiiiieiiiee e
Parks, Cities (IC 36-10-4-36) .......ccccureruiraiiieeiiieesiiee e sieeeseeee e e
Sewer SYStem (IC 36-9-26) ......cooiiuuiiiiiieie et
Transportation FUNG ...

DECEASED PERSONS

Payment of Funds Due From Governmental Unit.................cccuvvneeen.

DEFERRED COMPENSATION PLANS

Section 457 REQUIFEMENTS .....ccoeieiiiieiee e e e s e e e e e e srene e e e e e

DEFERRED RETIREMENT OPTION PLAN (DROP)

Plans Which Can Be Offered.........cooevvviiiieeieieieeeeeeee e
g (1o 10 [V (=TT

DELINQUENT TAXES OF PUBLIC OFFICERS AND EMPLOYEES

Method Of COlECHON ......uueiiiiiieiiee e

DEMOLITION FUND (See UNSAFE BUILDING FUND)

DEPOSITORIES

F Y o] o] 01 V7=To I I ] 1 o Vo [ SRR
Daily Deposits REQUITE .........ccuuiiiiiiiiiieiriieee et

Designation of Deposit of Funds in Bank in Which Public Official

Has an Interest ...
Depositing Compensation of Public Employees...........cccccceeviiiiinneen.
Monthly Bank Reconciliation ..............cccooiiiiiiiiiiiiiiiiee e
Separate Accounts - Revenue Bond ISSUES..........cccccevvviviviieeeeeeniiinns
Park and Recreation Department...........ccccvvveeeieeeeeciiiiieeece e

DEPOSITS FOR CUTTING STREETS AND CURBS

Proper Handling........cccuevieiiiee e

Issue

........ Dec. 2006
........ Sept. 2003
........ Sept 2009

........ March 2002

........ March 2005

........ Sept. 2007
........ March 2001
........ March 2004

........ Dec. 2006
........ March 2005
........ March 2005
........ IC 36-9-16-3
........ IC 36-9-27-99

........ Sept. 2006
........ March 2001

........ Dec. 2009

........ Sept. 2008

........ Sept 2005
........ Sept. 2002

........ Dec. 2010

........ March 2001
........ Sept. 2004

........ Sept. 2004
........ March 2007
........ Dec. 2008
........ Sept. 2005
........ March 2009

........ Dec. 2002

3-5

2-3
2-3

ORNR

11-12

w -

NPk 00 h~W



CITIES AND TOWNS BULLETIN INDEX — PAGE 10

Issue Page

DEPOSITS, METER

1 o =1 o =T PR June 2004 10
DIPHTHERIA, TETANUS, AND RABIES VACCINES

PaYMENTS TOF....eiiiiiiii e e e Sept. 2008 3
DISASTER RELIEF FUNDS

Accounting and BUdgeting...........ueeeieeiiiiiiiiiieeee e March 2009 5
DISHONORED CHECKS

Referral to Prosecuting AtOINEY ........ooeeoiiiiciiiieieeee e Sept. 2010 5
DOCUMENT FEES

City OF TOWN COUI.....ueiiiiiiiiiiie ettt e e as Sept. 2010 4
DONATIONS

Aid to COMMUNILY PrOQramMS. .......coiiiiiiiiiiiiiiieee et e e ee e e e Sept. 2002 2

PrOCEAUIES ...ttt e st e e et e e s st e e e s arbeeaeees June 2006 13-14

TO FOUNAALIONS .....uviiiiiie et e e e e e e e e e s e nnnreees Sept. 2010 6-7
DORMANT FUND BALANCES

Transfers (IC 36-1-8-5 (D)(2)) .evveeeeeiiiiiieiiee e Dec. 2010 3
DUAL OFFICE HOLDING

OAG Official OpinioN NO. 13, 1970.....ccciieiiiiiiiiiieee e June 2002 12
DUNS NUMBER REQUIREMENT ...ttt it e e v e e e Dec. 2003 4
ECONOMIC DEVELOPMENT COMMISSION

[ T T= 1 Tor T o PR IC 36-7-12
EDIT TAX

PrOCEAUIES ...ttt et e et e e e s b e ee e e June 2007 10-13

U S S iiiiiiieeeeeee Sept. 2005 4
ELECTIONS

Expenses - All Cities and Towns Over 3,500 Population............cccccccveeeennee June 2010 14

Expenses - Towns Under 3,500 (Except for Marion County)...........cccce...... June 2010 14

Expenses - Towns Under 500 Population ............cccoooiiiiiieiiiiiiiiiiiiiieeeeenn June 2010 14
ELECTRONIC FUNDS TRANSFER

Procedures - State DiStriDULIONS.........coeiiiiiiee e June 2005 10
EMERGENCY MEDICAL SERVICES

Procedures for Establishment and Operation ............cccccccevveevevicciiiieeeeeen, March 2008 3-4
ENCUMBRANCES

L@ I o] o] (o] o] g =11 o] TSSO PSP UPPPRRPP Dec. 2010 2-3
ERRORS AND OMISSIONS INSURANCE

Official OpIiNIoN NO. 85-27 ... ... e Dec. 2005 5
EXAMINATION OF RECORDS

REBOUESTS. ..ttt Sept. 2001 7

EXCISE, ADDITIONAL JUDGMENTS
[ad (007 [N (T Dec. 2006 9-11
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Issue

EXCISE SURTAX AND WHEEL TAX

U S S i March 2004
FAIR LABOR STANDARDS ACT

Compensatory Time Off ... March 2007

Minimum Wage ProViSIONS .........c.uuuiiiiiiiiii e March 2010
FEDERAL EXCISE TAXES

(=111 o 1o o RSP Sept. 2006

= {11 o £ P Sept. 2006
FEDERAL FUNDS

F Y o] o] o] o] 1 =1 1 o] o HE T PP PT TP Dec. 2006

COgNIZANT AQENCIES.....eeeiiiiiiiee ettt e e e e saneeeas Sept. 2002

Single Audit REQUIFEMENTS ......oooiiiiiiiiiii e March 2005

Data ColleCtioN FOMM .......uiiiiiiiieiie et March 2005

DUNS Number ReqUIFEMENLS .........eeiiiiiiiiiiiiiiiei e Dec. 2003

ReIMbUrsement Grants .........coocveeeiiiiiiie i e e e s sereee e Dec. 2006
FIELD EXAMINERS

To 1= T ] 1 To7= 1o o P PRRERR Sept. 2010
FIREFIGHTING EQUIPMENT

Cumulative Fund in Cities and TOWNS ........cuueiiiiiiiiieiiiiee e Sept. 2006

Rental - PUrchase CONtracts ...........ueeevieeiiiiiiiiiiiieee e Dec. 2007

Transfer to Volunteer Fire COMPAaNY ........coooiiiiieiiiiiee e Sept. 2009
FIREFIGHTERS, CITY

Equipment and Clothing AIOWANCEe...........cuuuiiiiiieeiiiieeeee e March 2009

ReSIdeNce REQUIFEMENTS .........ccuuiiiiiiiee e e e ae e IC 36-8-4-2

.............................................................................................................. Sept. 2006
Y =11 o o @ 10 o | SR March 2003
Worker's Compensation INSUFANCE ..........uueeveeeviiiiiiiiiieeeeesseniieeeeeee e s eennneeens IC 22-3-2-2
.............................................................................................................. March 2002

Worker's Occupational Disease Insurance (IC 22-3-7-2)......ccccceevvcvveeeennnn. Sept. 2003
FIREFIGHTERS, VOLUNTEER (See VOLUNTEER FIREFIGHTERS)
FIREFIGHTERS PENSION FUND

Benefits - 1937 Firefighter's Pension FuNd ...........cccooiiiiiiiiiiiiiiniiiieeeeen, IC 36-8-7-12

Benefits - 1977 Pension and Disability Fund..............cccooveeeeee e, IC 36-8-8-11

FUNEral BENETIES. .....ouiiiie it Dec. 2008

Pension Relief FUN - USES.......c..cooiiiiiiiiiiiiee ettt March 2002

Official Bond REQUIFEMENTS........c..euiiiieiee e e e e e e e e Dec. 2010
FIRE PROTECTION

Contracts With Volunteer Fire COMPAaNIESs .........ccuevveiniieieiiiiiie e Dec. 2010

FLOOD CONTROL DISTRICT
Salary of EXECULIVE SECIEIAIY ........ueiiiiiiiiiiiiiiiii et IC 36-9-29-9

Page
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Issue
FORMS
APPIOVAL OF e Dec. 2003
.............................................................................................................. March 2006
.............................................................................................................. Dec. 2010
.............................................................................................................. Sept. 2010
ULIIEY FOIMIS .ttt et e e e e March 2006
FOUNDATIONS
[0 ] 4= 1110 4 1S3 (TSP Sept. 2010
FUNDS
Creating NeW FUNAS ......c.ooiiiiiiii ettt Sept. 2010
Dormant Fund Balances - Transfers (IC 36-1-8-5(0)(2)).....cccovvvveeriiineeenne Dec. 2010
Transfers
I 10] 0 o] 2= oY TP UUPTR TR March 2005
WIthin BUAQET .....eeeiiiieeiie et e e Dec. 2003
Overdrawn - NO AUENOFTY .......oooiiiiiiii e March 2008
GARNISHMENT OF SALARIES AND WAGES
Maximum (IC 24-4.5-5-105) ......uuueeiiiiieeiiiiie e siiee et e et e e seree e sebeeeeees June 2003
GARBAGE COLLECTION AND DISPOSAL
L0 g 10 1o TS o SR June 2009
LO70] o1 11r=Tod 1S3 (o (SR Dec. 2008
User Fees, EstabliShment Of ........oooiiiiiiiiiiie e June 2008
GASB 34 REQUIREMENTS ....ooiiiiiiiiie ittt e sitaee e stae e e s snraeaeeans Sept. 2003
GASOLINE TAX FUND (See MOTOR VEHICLE HIGHWAY FUNDS)
GENERAL IMPROVEMENT FUND
Provisions Of 1€ 36-9-17 ......ccoiiiiiiiiiiiiee ittt Dec. 2005
GROUP HEALTH INSURANCE ..ottt Dec. 2010
.............................................................................................................. March 2009
GUARANTEED ENGERY SAVINGS CONTRACTS
REQUITEIMENTS ...ceiiiiiiiiie et e e e eeeaeeas Dec. 2002
HANDGUN LICENSES
LifEtiME LICENSES ....uviiiie ettt et et e e e s srbeee e e June 2006
Procedures for Applications and Transfers .........ccccccovviiieeeeee e, Sept. 2003
HAZARDOUS MATERIALS RESPONSE FUND ........cccciiiiiiiieeiiieee e Sept. 2003
HEALTH INSURANCE, GROUP .....ccoiiiiiiiiiiie et Dec. 2010
.............................................................................................................. March 2009
HOME RULE
1070] 1 010] 7= 1o (o7 = PSRRI Sept. 2001
HOUSING AUTHORITY
LY TS0 1 = - o TSP IC 36-7-18-10(d)

HYDRANT RENTAL
Recovery of Costs from CUSIOMEIS..........ccccvviiiiieeee e e e Sept. 2002

Page
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Issue
INDEBTEDNESS
Creating Interest-Bearing Indebtedness............ccccveiviiiiiiiieic e, March 2005
General Obligation INdebtednNessS ........ccooiiiiiiiiiiiiie e March 2005
Grant ANtiCIPAtION NOLES.......ccoiii it March 2005
Loans Between ULITILIES ........oouiieiiiiiieiec et March 2008
Tax Anticipation Time Warrant .........ccccveeeeeei e e March 2005
Temporary LOan ProCEAUIE..........ccoiiiiiieiieee ettt e e e March 2005
S T o =T 0 T e = L RSP PRRP March 2005
INDUSTRIAL DEVELOPMENT (IC 36-7-13)
1011113 T To I 0111 o £ TSP March 2003
Industrial Development Program ...........ceeiiiieeiniieee e IC 4-4-8
INSURANCE
Errors and OMISSIONS ......cooiiiiiiiiiiiiieea ettt e e e e e e e e Dec. 2005
Group Insurance for Public EmpIlOyees...........c.coeviiiiiiiiiiiiiie e IC 5-10-8
.............................................................................................................. Dec. 2010
.............................................................................................................. March 2009
Y= T U T = U o =TSP IC 36-1-8-6(c)
Volunteer Firefighters ... Sept. 2008
................................................................................... June 2005
Worker's Compensation - Inclusion of Officers ........ccccccceiviiviiieniec i, March 2006
Appropriations of Insurance Claim Proceeds...........ccccoceeiiiiiiiiiieenceene Dec. 2003
INTERNET ADDRESSES
Federal and State AQENCIES .........ueiiiiiiiiiiiie e Dec. 2001
INVESTMENTS
AcCoUNtiNg fOr INTEIEST.....ccc i Dec. 2010
.............................................................................................................. Dec. 2001
Accounting for Interest - City and Town COUrtS........ccccceveeeiiiciiieeeee e Sept. 2008
Accounting for Interest - Certificates of Deposit - Renewal......................... Dec. 2010
Accounting for Purchase of InvestmentS.......ccccccovvivieeiie s Dec. 2010
Authority for Purchasing INVeStMeNtS. ..o Sept. 2007
Certificates Of DEPOSIL .....covuvvieiiiiiiii et IC 5-13-9-4
Certificates of Deposit - Renewal Procedure ............ooccvvveeieeeeeiiiiciiieeeeenn, Dec. 2010
City and TOWN Court FUNAS ... Sept. 2008
Deposit Accounts - Definition ... IC 5-13-9-3
GENEIAL LAW ...ttt e e e e e e e as IC 5-13-9
Interest Earned - Crediting ........vevreeeee i e e e Dec. 2010
.............................................................................................................. Dec. 2001
INVESIMENE FUNAS ...ttt e e nnes Dec. 2010
Investment Cash Management SYStEM .......ccceeviiiiiieeieeeeeeiessiieeree e e IC 5-13-11
Manner of Investing Funds - By FUNd .........cccveeveeeii e, Dec. 2010
Manner of Investing Funds - By Total Monies on Deposit ...........ccccceeeennn. Dec. 2010
Meter DePOSIt FUNAS ........vviiiiiiiieee et Dec. 2002

..................................................................................... Dec. 2005

6-7
6-7

6-7
6-7

= o

6-7
6-7

[e2 el INé}



CITIES AND TOWNS BULLETIN INDEX — PAGE 14

Issue

INVESTMENTS . ...ttt ittt e e s e et e s et e e e e ntae e e e entbe e e e enees

Money Market Mutual FUNAS ...........cooeiiiiiii e June 2009

Public Deposit INSUrance FUNd............coooiiiiiiiiiie e IC 5-13-9-8.5

Repurchase and Resale AQreements ...........ceeviiieiiiiiiiiieiieee e IC 5-13-9-3

Safekeeping RECEIPLS ... .uuiiiiiiiee e IC 5-13-9-2

SEIVICE CRAIGES ittt e et e e e e e e e e aanbeaeeeas IC 5-13-9-8

Soliciting Quotations From Outside Depositories..........ccovcvveeeeeeiiciivreeeeenn. IC 5-13-9-5

Terms of Investments — Two Year Limitation ..........cccoccceveviiieieniiee e, IC 5-13-9-5.6

United States GOvernment SECUIMLIES .......uvveiiiveeeeiiiiiee e srieee e IC 5-13-9-2

L0 1V T o PSP Dec. 2005
INVOICES

Payment of - REQUIrEMENTS .........ccoiiiiiiiiiiiee e March 2010
JURY DUTY

Compensation of Employees While Serving on Jury or as a Witness ........ Sept. 2008
LAW ENFORCEMENT FUNDS

PrOCEAUIES ...ttt ettt et e e st e e e st e e e abaeeeeans June 2005
LEASE WITH OPTION TO PURCHASE

PrOCEAUIES ...ttt ettt e e et e e e sbbeee e Dec. 2007
LEVY EXCESS FUND

[ (0 To Yo (1= SRR Dec. 2009
LIENS ON NUISANCE PROPERTIES .....ccoctiieiiiiite ettt Sept. 2003
LOANS, TEMPORARY

F 0 11010 ] 47/ o ) G PP IC 36-4-6-20

.............................................................................................................. IC 36-5-2-12

From Municipal Utility to City OF TOWN ......ccciiiiiiiiee e March 2008

PIOCEAUIE ..ottt et e et e e e s srbeeee e e March 2005

Tax Anticipation Time Warrants .......ccccueeeeeeeiiiciiiieieee e e March 2005

TO Depleted FUNAS .....ooeeiiiiiiiiee et March 2005

To Municipal Utility From City OF TOWN .....cccoiiiiieiiiiiieeiiiee e Dec. 2001
LOCAL LAW ENFORCEMENT CONTINUING EDUCATION FUND

PIOCEAUIES ...t a e e e e e e as Sept. 2003

............................................................................................................ June 2005

{0 LS PSSP Sept 2003

Verified STatEMENTS .....coiviiieiie e March 2010
LOCAL MAJOR MOVES CONSTRUCTION FUND

Special DiStribULIONS ........vviiiiiee e Sept. 2006
LOCAL OPTION INCOME TAX (LOIT)

PUDIIC Safety COSES ...uiiiiiiiiiieiiiiee e Sept 2008
LOCAL ROAD AND STREET FUND

Auditor of State Distribution Account Numbers..........cccccciiiiiiiiiis Dec. 2006

Transfer of - TOWNS .....oooiiiiieic e Sept. 2006

USES (IC 8-14-2-5) ...eeiiee ettt et e e e snba e e e e ataeee e Sept. 2001

LUCRATIVE AND DUAL OFFICES
1] 11 T PR June 2002

Page
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Issue

MAJOR MOVES CONSTRUCTION FUND .......cooiiiiiiiiiiee e Sept. 2006
MARRIAGES

Persons Who May SOIEMNIZE .........ccooiiiiiiiiiiiaaeiieee e Sept. 2009
MARSHAL, TOWN

Clothing and Equipment AlIOWANCE............cccviiiieeee e March 2009

Special Death Benefit FUNd............cceeeiii i Sept. 2008

Deputies, NUMDET Of......viiiiiiecic e June 2009
MATCHING GRANTS

State REQUIFEMENTS ......eiiiiiiiie ittt Dec. 2006
MEMORIAL DAY EXPENSES

Appropriations to Veterans OrganizationS............ooccuvveeeeieeeiiniciiiiieeeee e June 2008
METROPOLITAN POLICE FORCE

EStabliSNMENT .....ooiiiiiie e March 2001
MILEAGE REIMBURSEMENT

City and Town Officers and EMPIOYEES ..........ooeiiiiiiiiiiiiiiiiieeeeiieeeeee e March 2009

SEALE RALE ... ettt e bbb Dec. 2010

FEABIAl RALE ....eeiiie e e e Dec. 2010
MILITARY LEAVE

ACHVE DULY ..eeiiiiie it e s e e e e e e s s st r e e e e e s s e sanraaeeeeeeeaeannns June 2004

National GUAIA DULY .......eeiiieeiiiciiiieece e e e e e e e e e e e e June 2004
MINIMUM WAGE LAWS

Fair Labor Standards ACL.........ccceeiiiiiiiee e March 2010
MONEY MARKET MUTUAL FUNDS

INVESTMENT N e e e e e e e e e annes June 2009
MOTOR VEHICLES

T TSy o 1T i o] o SRR PPRSPR Sept. 2003

Penalties Collected for Failure to Timely Register .......cccccceeeeveiiiiiiieeneennn, Dec. 2006
MOTOR VEHICLE HIGHWAY FUNDS

Annual Operational REPOI..........uuiiiiiiiiiiieee e Dec. 2010

APProved UsSeS (IC 8-14-1-5) ....ccoiiiiiieiiiiiee ettt Sept. 2001

Approved Uses (OAG NO. 27, 1965) .....ccueeeiiriiiieiiiiee e Sept. 2005

Auditor of State Distribution Account Number..........cccccccve i Dec. 2006

Excise Surtax and WheEel TaX .........cceiiiiiiiiiiiiiiiea i March 2004

Penalties for MisappliCation...............coiiiiiiiiiiii e Sept. 2001

Transfers Of - TOWNS ..o Sept. 2006

Use for Law Enforcement PUIPOSES..........cccvviieiieee i Dec. 2007

USE fOr SIAEWAIKS ........eiiiiiiiiicc e e Sept. 2009

Use for Streetlighting .....ueeeeree oo Dec. 2006
MOVING TRAFFIC VIOLATIONS

ENfOrCEMENT ... Sept. 2002

MUNICIPAL ORDINANCE
ViOlatioNS BUFAU .......cciiiiiiiiiiiiiiiiieee et e e Sept. 2006

Page
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Issue
MUNICIPAL UTILITIES (See UTILITIES, MUNICIPAL)
NATIONAL GUARD AND RESERVES
Leaves of Absence for Governmental Employees ..........cccccovviiiiiiieennaenn. June 2004

NEWSPAPERS - PUBLIC NOTICE ADVERTISING GENERAL STATUTE (IC 5-3-1)

Number of Newspapers ReqUIred ...........ccccuvieieiiee it Sept. 2004
R e LI O T T o =TT
.............................................................................................................. Dec. 2001
.............................................................................................. March 2003
.............................................................................................................. Dec. 2004
.............................................................................................................. Dec. 2005
.............................................................................................................. Dec. 2006
.............................................................................................................. Dec. 2009
NEW HIRE REPORTING
= To U1 =T 00 T=T o1 £ EEPRP Dec. 2007
NOTARY PUBLIC
Clerks and ClErk-TrEASUIEIS .......ccuuvereeieeeieiiiireeeeee e s s s snrnreeeee e e s s snnrneeeeeees Sept. 2008
NOT-FOR-PROFIT CORPORATIONS
Audits of Financial ASSISTANCE..........coviiiiiiiiiiiiee e Dec. 2006
Assistance to Public Health Nursing Programs...........cccccceeevviieeeiniiene e Dec. 2005
OATHS
Clerk-Treasurer's NOtary POWEIS ......cccuoiiiiiiiiiiieeaee et e e Sept. 2008
OFFICE INQUIRIES
LBl S . e Dec. 2008
OFFICIAL BONDS - GENERAL STATUTE (IC 5-4-1)
AMIOUNT L.ttt e et e e e s s s r e et e e e s e s nnnbrenreeeeeeaaannes June 2009
BaITEIE LAW ..ovvviiiii ettt e e e e et e e e e e e March 2008
FlING et June 2009
Police Pension FUNd SECIetary ..........cccviiieiiiiiiiie e Dec 2010
L= 0 TP Sept. 2004
OFFICIALS
Disbursing PUDBIIC FUNAS .........coooiiiiiiiiic e Dec. 2007
INtEreSt IN CONLIACES ...oiiviiie et March 2003
LEAVE POIICY v June 2007
Signatures on Claims and WarrantS............ccccvvvevereeeiiisciieieeeee e siineeeeeee s Sept. 2002
TOWN OffiCial’S DULIES .....eiiiiiiiieiiiiiee et June 2009
Year End Duties - Outgoing OfficialS.........cccceviviciiieiriiei e Dec. 2007
OLD OUTSTANDING CHECKS
LOF=T g (o111 F= 11 To] o FE PO PPPPPPRRPPPRR Dec. 2010
L0001 |4 £ T TP TP PP PP T PP PR TRPRPRPRTRRRRRRN Dec. 2001

OPENING NEW LEDGERS
Procedures (See Cities and Towns Accounting Manual)

Page
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Issue Page
OPINIONS OF ATTORNEY GENERAL
Cigarette Tax DIStDULIONS .......ocuviiiiiiiiiee e Sept. 2005 3
Compensation Of City AHOINEY .........uiiiiiiaiiiiiieiee e Sept. 2006 6
Investment of Town Utility FUNAS ........c.uuiiiiiiii e Dec. 2005 6
Motor Vehicle Highway Fund - Buildings...........ccccoiiiiiiiiiiiiiiieeeeen Sept. 2005 2
Motor Vehicle Highway Fund - Street Lighting ...........cccoovveeeei e, Dec. 2006 1
OPINIONS OF ATTORNEY GENERAL
TrAVEl EXPENSE....uviiiiiiie ettt e e e s e e e e s e e e e e e e e nnnnreees Sept. 2002 3-4
OPTICAL IMAGES OF CHECKS
OrigiNal RECOI.....oiiiiiiiie ittt March 2009 9
ORDINANCES
ENfOrCEMENT ... Sept. 2004 6
Publication of Penal OrdinanCes ..o Sept. 2002 5
Ordinance Violations BUMEAU............uueeiieeiiiiiiiiiieece e e e e ssivnre e e e e e s snraeneeee s Sept. 2006 5
Ordinance Violations on Private Property — Removal Costs...........cccce....... Sept. 2002 8
OUTSTANDING CHECKS
Procedure for Handling Old Outstanding Checks .........cccccceeeeviiiiciiiiennenn, Dec. 2010 2
OVERWEIGHT VEHICLES
JUOAGMENTS ...t et e b e e e Dec. 2008 9
PARKING — ACCESSIBLE SPACES
REQUITEIMENES ..ottt e e e eeeeaeas Sept. 2006 3-5
PARKING METER FUNDS
S 1101 (=1 TSRS IC 36-9-11; IC 36-9-12
Parking Tickets - Failure t0 Pay........ccccceeii i IC 9-30-11
PARKING TICKETS
UNPAIA oottt e e b e e e Sept. 2002 13
PARKS AND RECREATION
Acquisition and Operation of GOIf COUISES ........ccuuuiiiiiieaeiiiiiiieeee e IC 36-10-5-3(b)
Board Member Salaries and Per Diem.............ccoieeeiiiiiiiiiiieee e Sept. 2007 6
Bonds of Officers and EMPIOYEES ........coooiiiiiiiiiiieiiiieeeee e IC 36-10-3-16
.............................................................................................................. Sept. 2006 1
Cumulative Sinking and Building FuNnd.............cccccoeeviiiiiiiiieeee e, Sept. 2003 1
Nonreverting Capital Fund — Procedures to Establish ...............cccccvvveee.n. IC 36-10-3-20
.............................................................................................................. March 2002 6-7
Salaries and Appropriation Transfers.........ccccvvvveee e March 2008 5
Nonreverting Operating FUNG ...........cooiiiiiiiii e March 2002 6-7
.............................................................................................................. IC 36-10-3-22
Nonreverting Operating Fund — Use of Program Balances...............c......... Sept. 2002 6
Daily DepPOSItS REQUINEA .......couviiiiiiiiiee ittt March 2009 7
PAYROLL
Deductions - REQUIFEMENTS ..........uuiiieieeeiiiiiiiiieee e e e e st e e e e strnrr e e e ae s Sept. 2001 10-11
Overpayments - Recovery from EMpPIOYEE ..........ccoovvviiiieeieeeeeiiiciiiieeeeeen March 2008 6-7
Payroll Fund and Payroll Warrant - Use Of ........ccccccovviiiiiiieie e, Sept. 2007 1-2
Record of HOUIS WOTKEA ........ocuviiiiiiiiiie e June 2003 12
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Issue Page

PENALTIES

ULIIEY BillINGS. .ottt March 2009 6-7
PENSION PLANS

AVAIlADIE PIANS .. ... March 2002 7

PERF e e e e e arreee e Sept 2005 3
PETTY CASH FUND

Procedures to EStabliSh..........cccccoiiiiiiiii e March 2002 9

Changing the Amount Set by COUNCIl...........cooviiiiiiiiiiiii e March 2003 1
POLICE DEPARTMENTS

ACCIAENE REPOIT FEES ...t Sept. 2003 4-5
.............................................................................................................. Sept. 2010 4

BUY IMONEY ..ottt ettt et e e e et e e e et e e e e snba e e e e sntaeeeearraeeeans Sept. 2004 10-11

ConfiSCAtEd WEAPONS .....eviiieieeiieiiiiiiie ettt e e e e eeeaeeas Sept. 2003 5-6

Criminal HIiStOrY FEES .....uviiiiiiei et March 2005 1

HaNdgQUuN LICENSE FEES.....cvviiiiii et Sept. 2003 5

Local Law Enforcement Continuing Education Fees........cccccccoevvcivivneneennn. Sept. 2003 3
.............................................................................................................. June 2005 12

Metropolitan - Establishment in TOWNS ........cccccveeeiiiiiiieccee e March 2001 2

Motor Vehicles - INSPECLION .........eviiiiiiee e Sept. 2003 4

POLICE OFFICERS, CITY

Age Limitation — Examinations Required ............ccoccueeeiiiiiieiiiiine e Sept. 2010 2

Equipment and Clothing Allowance (IC 36-8-4-4) .........cccccceeeiiiiiiiiieenennn. March 2009 3

@724 11401 T PRSP IC 36-8-4-8
.............................................................................................................. March 2007 5

ReSIdeNce REQUIFEMENTS .........ccuuiiiiiiiee e e e ae e IC 36-8-4-2
.............................................................................................................. Sept. 2006 3

Y =11 o o @ 10 o | SR March 2003 5

Worker's Compensation INSUFANCE ..........uueeveeeviiiiiiiiiieeeeesseniieeeeeee e s eennneeens IC 22-3-2-2
.............................................................................................................. March 2002 3

Worker's Occupational Disease INSUFANCE...........cccuvvveiriieeeiiiiiiiieeeeee e e IC 22-3-7-2

POLICE PENSION FUND

AHOINEBY FEES ...ttt e e e e e e e bbb e ee e e e e e aans IC 36-8-6-5(b)

BENETIES ..t et araeaaean IC 36-8-6-7
.............................................................................................................. IC 36-8-6-8
.............................................................................................................. IC 36-8-6-9
.............................................................................................................. IC 36-8-6-10
.............................................................................................................. IC 36-8-6-11
.............................................................................................................. IC 36-8-6-12

12 To gl Il q=To [T 1= 0 1] o] £ P Dec. 2010 10

CivIlian EMPIOYEES ...ttt e e IC 36-8-3-8(a)

Deferred Retirement Option Plan (DROP) .......cc.cooiiiieiiiiiiee e Sept. 2002 11-12

Dependents BENETILS .......ocuuiiiiiiiiiie e IC 36-8-6-10

Disability BENEFILS .......eeiiiiiiiieiiiiee e IC 36-8-6-8

DULIES Of SECIEIAIY ... IC 36-8-6-3(d)
.............................................................................................................. June 2006 12

FUNEral BENETIES. .....oiuuiiie it Dec. 2008 6

Membership Of BOAId ...........cooiiiiiiiiiie e IC 36-8-6-2

Pension Relief FUN - USES.........cooiiiiiiiiiiiiee ettt March 2002 8

POLICE RESERVES ... IC 36-8-3-20
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POPULATION DECREASES-2ND CLASS CITIES
[ (Y0 £ 0 ) TR

PRETRIAL DIVERSION PROGRAM FEES

Issue

Sept. 2007
June 2009
IC 36-4-1-1
IC 36-4-1-1.1

[ (0 To1=To L1 1= RSP Sept. 2004
PREVAILING WAGES

Department Of LabOr........c..eoiiiiiiiiiiiee e March 2010
PROCUREMENT CARDS

CrtEria fOr USAQE....ci ettt e e Sept. 2004
PROMOTION OF BUSINESS

Reimbursements to City and Town OfficialS ..........cccoocvviieeeeei e, Dec. 2005
PROPERTY

Sale and Exchange Between Public Bodies ..........cccovvcviieeeiee i, IC 36-1-11-8

Sale of - Legal ReqUIrEMENLES .........uviiiiiie e IC 36-1-11

Sale of - Personal Property ..o IC 5-22-22
PROPERTY TAX ADVANCES

PIOCEAUNE ..ottt ee e Sept. 2007
PUBLIC BUILDINGS

10 170 SRR IC 36-1-4-6
PUBLIC DEPOSITORIES (See DEPOSITORIES)
PUBLIC HEALTH NURSING ASSOCIATIONS

ASSISTANCE 10 ...veieiiiiiiie ettt e Dec. 2005
PUBLIC IMPROVEMENTS REVOLVING FUND

ProviSioNS Of LAW.....ccceiiiiiiiie et IC 36-9-17
PUBLIC LAWS - DIGESTS

20 OSSPSR June 2001

1220 1 RSP STTRRR June 2002

122001 TSRS RRR June 2003

12207 TSP STRRR June 2004

2005 ..t e e et e e e eas June 2005

P20 PP RTUPRRP June 2006

2007 et e e e e er e e e a e e ae s June 2007

2008, . e e June 2008

20101 SRS RRR June 2009

20 SRR June 2010

PUBLIC NOTICE ADVERTISING (SEE ADVERTISING, PUBLIC NOTICE)

PUBLIC RECORDS (See RECORDS)

Page
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Issue Page
PUBLIC WORKS AND IMPROVEMENTS (PUBLIC CONSTRUCTION)
Bid and BONA FOMIS ....ccoiiiiiiiiiiiiiee ittt sbreee e IC 36-1-12-4(a)(6)
Common CoNSrUCHON WAGE .........ueiiiiiaiiiiiiiieie e Dec. 2009 12-29
General Provisions of Statute (IC 36-1-12) ........coeiiiiiiiiiiiieeee e Dec. 2006 7-8
Interest on Payments for Road WOrK ... June 2003 12
Notice to Bidders - Detailed Specifications Not Required..............cccceeeeenn. June 2004 11
(@0 =T [ 0o [Ko) il 5o LSS IC 36-1-12-4(a)(7)
.............................................................................................................. June 2004 11
Projects $2 Million and under — FINANCING .......cccoovviieeiiiiiiee e March 2005 10
Retainage 0N CONFACES ......c.coiiiiiiiieieee s e e e e e IC 36-1-12-14
.............................................................................................................. June 2008 12-13
PURCHASES
Articles Made in State INSHIULIONS ...........uviiiiiiiiii e IC 5-22-11
.............................................................................................................. IC 5-22-12
Computer Hardware and SOftWare ...........ooocuiieiiiiiiiiiiieee e March 2004 1
General Provisions of Statute (IC 5-22) .......cccoveeeeeeiiiiiieeieee e June 2008 14-15
[ oo J= U To I S U1 o 1 Vo =SSP IC 36-1-4-5
.............................................................................................................. IC 36-1-10
Cancellation or Rejection Of BidS........cccceiiiiiiiiiiiieie e March 2009 6
EXteNSion Of CONIACES .......coiiiiiiiiie ittt June 2009 18
Rental - PUrchase AQreEmEeNts ........cceeeiiiiiiieiieee e e e e e e e Dec 2007 8
.............................................................................................................. IC 36-1-10
State QPA Contract - Purchase From State Supplier .........ccccccovevveeeninnenn. IC 5-22-10-15
Utilities - Exemption From Public Purchase Law..........cccoccceeiiniieeiniiieeene IC 5-22-1-2
QUESTIONS AND ANSWERS FROM JUNE TRAINING SCHOOLS
20 SRR Sept. 2004 11-13
122001 S STTRR Sept. 2005 5-8
12200 RSP STTRRR Sept. 2006 8-10
120 A OSSPSR Sept. 2007 6-10
120 1 TSRS Sept. 2008 6-7
12001 USSP Sept. 2009 7-11
20 SRR Sept. 2010 11-14
RAINY DAY FUND
Procedures to EStabliSh...........cuuiiiiiiii e June 2004 4
Excess CAGIT, COIT, CEDIT Distributions..........cccocuieeeiiiieeeiiiieeessiieeeens Dec. 2003 4
TFANSTEIS 0. et a e e June 2006 9
RECORDS
Destruction of Canceled Bonds and COUPONS ..........ccccvvveeeeeeeeeiiiinineeeeeeenn June 2001 13
Disposing of Old Public Records (IC 5-15-6) .......cccovvivvrieeeeeeeeiiiiiieeeeeeen, Dec. 2007 6
Capital Assets Ledger - City and Town Form No. 211 (Rev. 2003)........... Dec. 2004 7
Opening New Ledgers (See Cities and Towns Accounting
Manual, Pages 11-34 and 11-35)
Public Records Go With OffiCe .........coviiiiiiiiiii e Dec. 2001 1
Requests for EXamiNation ..............eeiiiiiiiiiiiiieeeee e Sept. 2001 7
Retention SChedules ... Dec. 2007 6
Right of Taxpayers to Inspect (IC 5-14-3) .....cccccceveeeiiiiiiiiieieeee e Dec. 2002 6
YEar ENA DULIES.....ueiiiiiiiiiie ittt st e e ntae e e et e e e enees Dec. 2010 1
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Issue
REDEVELOPMENT
Commission Member Salaries and Per DIemS.........cocccvveiniveeeiniiieeeeniieenn Sept. 2007
Real Estate Not Subject to Taxation (IC 36-7-14-37) ......cccceeeiiiiiiriieeenaaannn. March 2003
Sale and Lease of Real Estate to Other
Public Agencies (IC 36-7-14-22(2)) ...veeeeeeeeaiiiiriiieiaaeeeeaiiiiieeeeeae e e March 2003
TAX LBVY ittt IC 36-7-14-26
.............................................................................................................. IC 36-7-14-28
.............................................................................................................. Dec. 2008
RENTAL-PURCHASE AGREEMENTS
Necessary Provisions and ReqUIremMents ..........cccccoviiiiiiieiieeee e Dec. 2007
REPORTS
Annual Operational Report - MVH FuNd ..........cccoooiiiiiiie e Dec. 2006
Annual Report
Financial Report to Board of ACCOUNES ..........occcuvviiiereeeiiiiiiieeeee e Dec. 2010
Publication REQUIrEMENES .......ccveeiiiiiiiiiiiiee e Dec. 2010
Report of Names, Addresses, Duties, and Compensation - Form 100R ....Dec. 2010
Revenue Bonds - Reports to Bondholders..........ccoocveeiiiiiiiiiiiieee e Sept. 2005
RESIDENCE REQUIREMENTS
City Police and Fire Personnel ... Sept. 2006
ClEIK-TIRASUIE ... ..t ettt ee ettt e et e e e e e e re e e e e e as March 2003
RETENTION SCHEDULES
PUDIIC RECOIAS. ....ciiiiiiiie ittt e e e breee e Dec. 2007
RIVERBOAT GAMBLING
AdMISSIONS TAX REVENUE ........oiiiiiiiiiiiiiiiee et Sept. 2006
Wagering TaX REVENUE ........ocuiii it Sept. 2006
RIVEIDOAL FUNG ....coiiiiiiie e Sept. 2007
Donations to FOUNAAtION .........cc.euiiiiiiiieiiee e Sept. 2010
Revenue Sharing to Cities and Towns Without Boats.............ccccvvvieeeeeenn. Sept. 2002
.............................................................................................................. June 2003
RUBBER STAMP FOR SIGNATURES
L LTI ) PR Sept. 2002
SALARIES (See COMPENSATION)
SALES TAX
AUt POSITIONS ...t Sept. 2006
EXemption CertifiCates.........ccoiiiiiiiiiiiiie e Sept. 2006
NICTEASE .. Dec. 2002
SEATBELT VIOLATIONS
[ (0 To1=To [ -SSP Sept. 2002

Official OpinioN NO. 2003-2.......ciiiiiir e March 2003
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Issue
SEWAGE DISPOSAL PLANTS AND SEWERS
Cumulative Building and Sinking FUN...........ccoooiiiiiiiiieie e, Dec. 2008
Delinquent Accounts
COllECHION OF ..o IC 36-9-23-33
DeliNQUENE FEES ...t IC 36-9-23-31
.............................................................................................................. IC 36-9-23-33(a)(3)
DiscontinUing Water SEIVICE.........ccccuiiiiieee e s e e e e March 2001
Lien - Filing Procedure, Recording, EtC. .........ccccvvvveeeeiiiiiiiiieece e Sept. 2003
PENAILIES .. March 2009
Y =T [T T 4 £ - T o = TSR Sept. 2003
Unenforceable SEWEr LIENS ........ocuviiiiiiiiiiiieee e Sept. 2010
=T 0 T0 1] 1 SRS IC 36-9-23-25;
.............................................................................................................. IC 36-9-23-28
.............................................................................................................. June 2004
Operation by Utility Service Board (IC 36-9-23-3(2)) ..ccvvveeeeeeeeriiiiiiiieeeeeenn. March 2001
Uniform System Of ACCOUNES .........uuuiiiiiiiiiiiiiiieie e March 2007
SICK LEAVE
Elected OffiCIAlS ......ovveiee ittt June 2007
Written POlICY NEEUEA ... e e Dec. 2001
SIDEWALKS
L070] 01531 11 o1 1 o] o PSP Dec. 2006
.............................................................................................................. Sept. 2009
SIGNATURE OF OFFICIALS
On Claims and WaITANTS .......cooiiiiiiiiiiiie et e e Sept. 2002
SINGLE AUDITS
Single Audit ACt AMENAMENLS ........uuiiiiieiiiiiiiieir e March 2005
SOCIAL SECURITY
TaAX RAES ... Dec. 2001
.............................................................................................................. Dec. 2003
.............................................................................................................. Dec. 2004
.............................................................................................................. Dec. 2005
.............................................................................................................. Dec. 2006
.............................................................................................................. Dec. 2007
.............................................................................................................. Dec. 2008
.............................................................................................................. Dec. 2009
.............................................................................................................. Dec. 2010
SOLEMNIZATION OF MARRIAGES
Clerk-Treasurers, Mayors, and CIerks .........cccoveieeiiiiiiiiiiee e Sept. 2009
SOLID WASTE DISPOSAL FACILITIES AND COLLECTION
CoNtracts REQUITEA. .......c..euiiiiiieiee e IC 36-9-30-5(d)
ProViSIONS Of LAW.......viiiiiiiiiie ittt ettt e e e e s snraeeeeee IC 36-9-30
.............................................................................................................. Dec. 2007
SPEED LIMITS — CITY AND TOWN STREETS
Maximum Lawful Speeds, Alteration of, FIN€S ..........ccccvveeeeeeevi i, Sept. 2002

SPECIAL FUEL TAX
REMITIANCE OF .t e e e e e e reaaas March 2007
RePOItiNg ChanQEeS........uuiiiiiieii et March 2004
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Issue

STATE DISTRIBUTIONS

Numbers, Name, Frequency, Fund Benefiting ...........cccccccveeeviiicciiiinnnenn, Dec. 2006

Electronic FUNds Transfer ... June 2005
STATE GRANTS

Separate Fund Required-Matching Grants .........ccccccceevvivieeeeeeeeiicciineeeeeenn, Dec. 2006

PN o] o] (o] o] -1 1 oo H0S SRR PRSR Dec. 2006
STATE USER FEES

Procedures For DistribULioN ............coevveeiiiiiiiiieece e Sept. 2010
STORMWATER MANAGEMENT SYSTEMS

FINANCING OF .o Sept. 2002
STREET CUT DEPOSITS

Proper HaNAliNg .......oooeiiiii e Dec. 2002
STREET FUND (See MOTOR VEHICLE HIGHWAY FUNDS)
SURPLUS PROPERTY — TRANSFER OF

To Volunteer Fire COMPANY ....covveeeiiiiiiiiiiree e e e e e e e e e e s s e e e e e e e ennnnneees Sept 2009
SYSTEMS

Computer Purchases and FOrm Approvals ..........ccccoevveeeiniieeesiiieeee e March 2006

.............................................................................................................. Sept. 2010

TAX ABATEMENT

PIOCEAUIE ...ttt e e et e e e e IC 6-1.1-12-1
TAX ADVANCES

0 1100 17/ o ) SRS Sept. 2007

TAXES (See FEDERAL EXCISE TAX, GASOLINE TAX, GROSS INCOME, SALES TAX)
TAXWRITE OFFS ...ttt IC 6-1.1-36-7

TOBACCO — SALE OF TO MINORS
Procedure For Handling FINES... ... June 2003

TOWN EMPLOYEES
(2 LT 11101 7= | F June 2009

TOWN COUNCIL MEMBERS

I =T [0 =T (=0 I 1= 0 PSS IC 3-2-7-1(b)
TOWN MANAGER

EMPIOYMENT OF .. IC 36-5-5
TOWN OFFICIALS

1070] 10 0]=T 0 1S7= 11 Te] o FON PP Sept. 2003

DULIES ..ttt itteee ettt ettt ettt e ettt e e sttt e e ettt e e e st b e e e e e anre e e e e nnbbeeeearreeeeans June 2009

Vacancies in Elected OffiCeS ......cooviiiiiiiiiiii e Dec. 2009

TRAFFIC VIOLATIONS BUREAU .....ocoiiiiiiiciic e March 2002
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Issue
TRANSFER OF FUNDS
Dormant Fund Balances (IC 36-1-8-5(D)(2)) ....c.vveeeiiiieiiiiiiiee e Dec. 2010
Depleted FUNAS (IC 36-1-8-4)......uuiiiiiiieeiieiieiieee et March 2005
Temporary TranSTerS ... e March 2005
TOWN FUNGS ...ttt e e e et e e e e e e e nnneeees Sept. 2006
TRAVELING EXPENSES
Meal EXPENSE AQVANCES .......cooo it ettt a e e e e e March 2009
Parking and TOIl FEES......uuuiiiiiii it March 2009
Reimbursement for SPOUSE..........uuuiiiiiee e March 2007
Reimbursement to City and Town Officers and Employees.............c.......... March 2009
State Called MEELINGS ....ciiiiiiiieiiiiie e March 2009
MilEAGE RALE.......eiiiiieiiee e Dec. 2010
.............................................................................................................. Dec. 2004
.............................................................................................................. Dec. 2005
.............................................................................................................. Dec. 2007
.............................................................................................................. Dec. 2008
UNEMPLOYMENT COMPENSATION
EmPloyer's Liability .........cooeeiiiiiiiiiieee e IC 22-4-11-2(d)
UNCLAIMED PROPERTY — CHECKS
PIOCEAUIES ...ttt e et e e b e e Sept. 2010
UNSAFE BUILDING FUND......cciiiiiiiiiiiiie sttt IC 36-7-9-14
UTILITIES, MUNICIPAL
Cash RESErVE FUN............ooiiiiii e Sept. 2004
Claims = AlIOWANCE ......eeiiiiiiiie ittt snaaee s June 2003
ClasSIfICALIONS ......veiii i March 2007
Clerk-Treasurer's DULIES ... ....ouoiiiiiiiiiieiee st March 2006
12T L0 1] 1 SR IC 32-34-1-1
.............................................................................................................. June 2004
Depository Accounts - Separate Accounts - Revenue Bonds..................... Sept. 2005
EXPENUITUIES ...ttt e e e reeeees June 2006
FOIMS . March 2007
Funds - Official Responsible for ... Dec. 2007
General QUESHIONS. ...ttt e e eeeeeeas Sept. 2001
Hydrant Rental — Recovery of Costs from CUStOMers .........cccoooeuvvvieeeeeennn. Sept. 2002
Investments of Meter Deposit FUNAS.........cccceveeiiiiiiiiiieeece e Dec. 2001
.............................................................................................................. Dec. 2002
Investment of Utility FUNAS ...........cooviiiiiiiiecec e Dec. 2005
LOANS 10 CItY OF TOWN ...uvviiiiieee ittt ee e e s s st re e e e e e s s e e e e e e e s nnnraeeeeeees March 2008
Loans to Other ULIlItIES .......eeeeiiiiieei it March 2008
Payments in LieU Of TAXES .....coccuiiiiieie e e e March 2001
Prescribed FOMMS ... e March 2006
Penalties on ULility BilliNgS........c.eeeiiiiiiiiiiiiiee e March 2009
Public Purchases EXEMPLiON.........coocuiiiiiiiiiie it IC 5-22-1-2
Public Works and Improvements - General Statute ..........ccccccooviviiieeenennn. IC 36-1-12
Reports to BONANOIAErS.........ooeeiiiiiiiee e Sept. 2005

SAIE OF s IC 8-1.5-2-3/6
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Issue
Sewage Utilities (See SEWAGE DISPOSAL PLANTS AND SEWERS)
Temporary Loans from City OF TOWN .......eeieiiiiiieiiiiieeeiiee e Dec. 2001
Unclaimed Meter DEPOSIES .......oouuiiiieiieeaie ittt June 2004
UNderground FaCIlItI®S......ccuuaaiiiiiiiiiiiiee e Sept. 2010
Uniform System Of ACCOUNES .........uuuiiiieeiiiiiiiiiie e March 2007
ULility RECEIPES TAX..iiuuriiiiiiieeiieiiiiitee e e e e e s st e e e e e e e e s s tnrre e e e e e e e s s snrnraneeaaeeas Dec. 2002
.............................................................................................................. Dec. 2005
Utility Regulatory COMMISSION... .....ueuvieeiiiiiiiiiiere e s crciieee e e e e e s ssnnreeeeeee s IC 8-1
VACANCIES IN ELECTED OFFICES
L1010 TR Dec. 2009
VACATIONS
Advance Payment AUthOFZed ... Dec. 2001
Written POlICY NEEUEA ........ooieeieiiieee e Dec. 2001
Elected OffiCIAlS .......cvveiie ittt June 2007
VEHICLE ACCIDENT REPORTS (IC 9-26 / IC 9-29)
[ (0 To =T [ P Sept. 2003
VEHICLE INSPECTION FEES
PIOCEAUIES ...ttt e et ee e Sept. 2003
VENDING MACHINES
1070] 10114115 (0] o - PO TR Dec. 2006
VETERANS
Appropriations to Veterans Organizations
for Memorial Day Expenses (IC 10-7-13-1) ...cceeveeiiiiiiiiineeeeeeeeecevvnnen June 2008
Memorials — Appropriations to Establish and Maintain ...............ccccceeeeee.nn. June 2008
VOID WARRANTS (CHECKS)
Old Outstanding CheCKS..........coociiiiiiiiii e Dec. 2010
VOLUNTEER FIREFIGHTERS
AULOMODIlE AIIOWANCES ... IC 36-8-12-5(a)(2)
Clothing and Automobile AlIOWANCE ...........ccuviiiiiiie e March 2009
(070] 101 0=T 0 1S7= 11 T0] o FON T UUTT TP IC 36-8-12-2
L0003 11 £ To] S PP PP P PP PP PR TR PRPRPRTRTRRRR Dec. 2010
LTS = U g (o] PP PPPPPT Sept. 2008
.............................................................................................................. June 2005
.............................................................................................................. IC 36-8-12-6
.............................................................................................................. IC 36-8-12-7
.............................................................................................................. IC 36-8-12-8
Unemployment COMPENSALION ........cuvviieiiiiiee ittt Dec. 2008
WARRANTS (CHECKS)
Old Outstanding ChECKS.........cooiiiiiiiii e IC 5-11-10.5
.............................................................................................................. Dec. 2010
(@)1 [or= 1IN 10 F=To [ SR March 2009
Rubber Stamp SIgNatUreS .........c.vviiieeiee e Sept. 2002

11 o] g o] = o 1SS Sept. 2010
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W-4 REPORTING REQUIREMENTS

NEW HITES ..o

WEED CUTTING ASSESSMENTS

CitiesS and TOWNS ....eviiiiieeieee e

WEIGHTS AND MEASURES

Ta TS o LTt (o] o ) S

WHEEL TAX

WORKER’S COMPENSATION INSURANCE

Absence From Work for Injury.........cccccovvveeininnen.

City Firefighters and Police Officers (IC 22-3-2-2)

INnclusion of OffiCerS .......couviiiiiiieeieeeeee e,

YEAR END DUTIES

Year ENd DULIES.......coooiiiiiieiiiiiie e
Year End Duties - Outgoing Officials....................

Issue

...................................... Dec. 2007

...................................... March 2002

...................................... Sept. 2008

...................................... March 2004

...................................... March 2008
...................................... March 2002
...................................... March 2006

...................................... Dec. 2010
...................................... Dec. 2007
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