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 CHAPTER 2 
 
 THE TOWNSHIP TRUSTEE 
 
 
INTRODUCTION 
 
 The Accounting And Uniform Compliance Guidelines Manual For Townships is designed to 
provide townships with some of the information needed to fulfill duties.  The information contained herein 
is intended to assist you and does not represent legal advice, or a legal opinion, references to laws or 
other authoritative materials may not be all inclusive. 
 
 
ELECTION 
 

Township trustees and the three members of the township board shall be elected at the general 
election preceding the expiration of their term of office, and every four (4) years thereafter.  The term of 
office shall be four (4) years and such term shall begin on the first day of January succeeding the 
election.  IC 3-10-2-13; IC 36-6-4-2; IC 36-6-6-2 
 
 
DESIGNATION OF TRUSTEE 
 

Within thirty (30) days after taking office, the trustee shall designate a person who shall perform 
the trustee's duties whenever the trustee is incapable of performing the trustee's duties because the 
trustee (1) is absent from the township; (2) becomes incapacitated.  The trustee shall give notice of the 
designation to the chairman of the township board, the county sheriff, and any other persons that the 
trustee chooses.  The designee shall have all the powers of the trustee.  The trustee may change the 
designee at any time.  The designee shall perform the trustee's duties until:  (1) the trustee is no longer 
absent from the township; or (2) an acting trustee is appointed by the county commissioners under IC 36-
6-4-16.  IC 36-6-4-18 
 
 
VACANCY BY REASON OF INCAPACITY 
 

When twenty-five (25) or more resident freeholders of a township file a petition with the circuit 
court of the county, alleging that the township trustee is incapable of performing his duties due to mental 
or physical incapacity, the clerk of the court shall issue a summons to be served on the trustee.  The 
summons is returnable not less than ten (10) days from its date of issue. 
 

Immediately following the return date set out on the summons, the circuit court shall hold a 
hearing on the matter alleged in the petition.  After hearing the evidence and being fully advised, the court 
shall enter its findings and judgment. 
 

If the court finds the trustee incapable of performing the duties of office, the clerk of the court shall 
certify a copy of the judgment to the county commissioners, which shall, within five (5) days, appoint a 
resident of the township as acting trustee of the township during the incapacity of the trustee. 
 

The acting trustee shall execute and file a bond in an amount fixed by the county auditor.  After 
taking the oath of office, the acting trustee has all the powers and duties of the trustee. 
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 The acting trustee under this section is entitled to the salary and benefits provided by this article 
for the trustee.  An incapacitated trustee is entitled to the minimum salary fixed by IC 36-6-6-10, for which 
no appropriation is necessary. 
 

When an incapacitated trustee files a petition with the circuit court of the county alleging that he is 
restored to mental or physical ability to perform the duties of office, the court shall immediately hold a 
hearing on the matters alleged.  After hearing the evidence and being fully advised, the court shall enter 
its findings and judgment. 
 
 If the court finds the trustee capable of resuming duties, the clerk of the court shall certify a copy 
of the judgment to the county executive, which shall, within five (5) days, revoke the appointment of the 
acting trustee.  IC 36-6-4-16 
 
 
OTHER VACANCIES 
 

If a township trustee moves his residence from the township in which he was elected, a vacancy 
is thereby created in the office of township trustee in said township.  (Opinions of Attorney General June 
14, 1944) 
 

The township trustee must reside within the township as provided in Article 6, Section 6 of the 
Constitution of the State of Indiana.  The trustee forfeits office if the trustee ceases to be a resident of the 
township.  IC 36-6-4-2 
 

Officers that want to resign shall give written notice of the resignation to the circuit court clerk of 
the county containing the largest percentage of population of the political subdivision.  IC 5-8-3.5-1 
 

Generally, vacancies in the office of township trustee shall be filled by a party caucus of the same 
political party as the officer who vacated the office.  See IC 3-13-10-2 for vacancies required to filled by 
the county commissioners.  Every trustee so appointed shall continue in office until his successor is 
elected and qualified.  IC 3-13-10-8 
 

If a vacancy occurs and there is no political party affiliation, the county auditor shall call a special 
session of the board of commissioners without delay to fill the vacancy.  If the commissioners are already 
meeting, the appointment shall be made without delay.  IC 3-13-10-2 
 

When a vacancy has been created in the office of township trustee for the period of time between 
when the vacancy occurs and when the vacancy is filled, the chief deputy employee of the trustee 
assumes the duties of the township trustee.  If no chief deputy employee exists, the chairman of the 
township board assumes the duties of the township trustee.  IC 3-13-11-17, IC 3-13-11-12 
 

Any person, who assumes the duties of any vacant office, has all of its rights and duties.  IC 3-13-
11-18 
 

If an officer of a political subdivision does not take and file the oath required under IC 5-4-1-1 
within thirty (30) days after the beginning of the officer's term, the office becomes vacant.  IC 5-4-1-1.2 
 

IC 5-4-1-1.2 does not apply to an individual appointed or elected to an office the establishment or 
qualifications of which are expressly provided for in the Constitution of the State of Indiana or the 
Constitution of the United States. 
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QUALIFICATION 
 
Oath 
 
 Each trustee, before entering upon the duties of office, shall take an oath or affirmation before 
some person qualified to administer the same (such as Judge of the Circuit or Superior Court, Clerk of the 
Court, Judge of the City Court, City Clerk, Notary Public), for the faithful performance of duties.  All 
trustees shall reside within their respective townships.  (Indiana Constitution Article 6 Section 6)  IC 36-6-
4-2.  An individual appointed or elected to an office of a political subdivision may take the oath required at 
any time after the individual's appointment or election.  If an officer of a political subdivision does not take 
and file the oath required under IC 5-4-1-1 not later than thirty (30) days after the beginning of the officers 
term, the office becomes vacant.  IC 5-4-1-1.2 
 
 IC 5-4-1-1.2 does not apply to an individual appointed or elected to an office the establishment or 
qualifications of which are expressly provided for in the Constitution of the State of Indiana or the 
Constitution of the United States. 
 
Bonding 
 

The trustee shall file an individual official surety bond.  The township board shall fix the amount of 
the bond as follows:  (1) The amount of annual coverage must equal ($30,000) thirty thousand dollars for 
each one million dollars ($1,000,000) of receipts of the officer's office during the last complete fiscal year 
before the purchase of the bond, subject to subdivision (2).  (2) The amount of annual coverage may not 
be less than thirty thousand dollars ($30,000) nor more than three hundred thousand dollars ($300,000) 
unless the fiscal body approves a greater amount of annual coverage for the officer or employee.  The 
township board may, by resolution, authorize blanket bond coverage for the aforementioned.  IC 5-4-1-18 
 

Employees or contractors of a Township “whose official duties include receiving, processing, 
depositing, disbursing, or otherwise having access to funds that belong to the federal government, the 
state, a political subdivision, or another governmental entity” must have a bond of at least $5,000. [IC 5-4-
1-18(a)(7), (e)(2)] 
 

The official bond shall be approved by the county auditor.  IC 5-4-1-8 
 

The bond shall be filed in the office of the county recorder in the county of residence of the 
trustee.  IC 5-4-1-5.1 
 

The trustee shall obtain an official bond before the commencement of his term of office.  If the 
trustee fails to give the bond before that time, the trustee may not take office.  IC 5-4-1-9 
 

The official bond shall be executed by the principal and by two (2) or more freehold sureties or an 
authorized surety company.  IC 5-4-1-13 
 
 All bonds must have a one-year term. Consecutive yearly bonds must provide separate coverage 
for each year. [IC 5-4-1-18(m)(1), (2)] Continuous bonds may be used if the bond is renewed on an 
annual basis and provides coverage in the amount required for the individual covered under the bond for 
each policy year. 
 
 We will not take exception to schedule bonds—by name or position—if the bonds are authorized 
by resolution, endorsed to cover faithful performance, and include aggregate coverage sufficient to cover 
all officers, employees, and contractors required to be bonded. 
 
 Crime insurance policies providing additional coverage for criminal acts or omissions committed 
by officers, employees, or contractors are permitted if they are authorized by resolution. [IC 5-4-1-18(c)] 
We will not take exception if a Township purchases a crime insurance policy in lieu of a bond if the crime 



2021 

4 
 

insurance policy is authorized by resolution, endorsed to cover faithful performance, and includes  
 
 
aggregate coverage sufficient to cover all officers, employees, and contractors required to be bonded. 
 
 The aggregate liability for a surety or insurer for a policy year is the sum of the amounts specified 
in the bonds issued by the surety or insurer for that policy year. [IC 5-4-1-18(m)(2)] For example, if a 
Trustee has four consecutive yearly bonds for $30,000, the maximum liability of the insurer is $30,000 for 
each of the four years. 
 
 All bonds must commence on one of the following: The first day of the calendar year; the first day 
of the fiscal year of the Township; or the first day of the individual’s service in the office or employment 
position for which a bond is required. [IC 5-4-1-18(m)(1)] 
 
 All official bonds shall be made payable to the State of Indiana. [IC 5-4-1-10] The State is 
considered an additional named insured on all crime insurance policies. [IC 5-4-1-18(c)] 
 
 The Township must determine who must be bonded under the statute. The term ‘official duties’ is 
not defined. It is our position that ‘official duties’ may include duties set forth in a job description, duties 
that are customary or routinely performed, or duties that are assigned but not frequently performed. For 
example, if an office has three employees who routinely accept payments in the Townships office, then all 
three employees must be bonded. If an employee is assigned to accept certain registration fees but only 
receives funds once every other year, then that employee must be bonded. 
 
 There is no dollar threshold or de minimis exception in the statute. However, we will not take 
exception if employees of the Township who receive, process, deposit, disburse, or otherwise have 
access to public funds in an amount less than $5,000 are not bonded. 
 
 The bond premium on the official bond of the township assessor should be paid from county 
funds and not from township funds. IC 5-4-1-18; IC 6-1.1-3-5. 
 
 
GROUP INSURANCE 
 

A public employer may contract for group insurance in relation to its employees (full-time or part-
time employees or a person who provides personal services to the unit under contract during the contract 
period) and retired employees by either purchasing policies of group insurance or by establishing a self-
insurance program. 
 

A public employer may pay part of the cost of group insurance, but shall pay a part of the cost of 
group life insurance for local employees. 
 
 For more information on group insurance, see IC 5-10-8. 
 
 
COMPENSATION AND EXPENSES 
 

The township board shall set the compensation of all officers and employees of the township. 
Compensation shall be established using an annual, monthly, or biweekly salary schedule. An elected 
township officer is not required to report hours worked and may not be compensated based on the 
number of hours worked. IC 36-6-6-10 
 

IC 36-6-6-10(b) defines compensation as the total of all money paid to an elected township office 
for performing duties as a township officer, regardless of the source of funds from which the money is 
paid. The term includes all employee benefits paid to an elected township office, including life insurance, 
health insurance, disability insurance, retirement benefits, and pension benefits. For purposes of 
determining an increase or decrease in compensation of an elected township officer, the term does not 
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include any of the following: (1) payment of an insurance premium. (2) Payments in recognition of (A) 
longevity; (B) professional certifications; or educational advancements that are separately identified on a 
salary ordinance or resolution. (3) Payment of a stipend or per diem allowed by statue. IC 36-6-6-10(c) 
states in part: “the township legislative boy shall fix the compensation of all officers and employees of the 
township.”  
 

The trustee’s salary may be paid from multiple township funds. The breakdown should mirror the 
estimated time spent for each duty and must be clearly stated in the salary resolution. The trustee cannot 
receive any compensation in excess of what is noted on the salary resolution for the trustee. It is very 
important that the township board makes it clear what that total salary of the trustee will be and for what 
duties he/she will perform on the salary resolution.  

 
The State Board of Accounts is of the audit position that the compensation provided by a 

township board in accordance with IC 36-6-6-10 on the salary resolution is all inclusive for all duties 
performed. We will request reimbursement for any payments received above the compensation 
established for the trustee, board members or other employees. 

 
We recommend that the township board set the salaries of township officials and employees in 

conjunction with the preparation and completion of the township budget. 
 
 The type of format for recording these salaries should be the existing form of Township Form 17 
Resolution Recommending Salaries of Township Officers and Employees. The salaries so fixed shall be 
recorded in the township board minutes. 
 

IC 36-6-6-10(d) provides “The township board authority to reduce the salary of an elected or 
appointed official, however the official is entitled to a salary that is not less than the salary fixed for the 
first year of the term of office that immediately preceded the current term of office.” 

 
IC 36-6-6-10(g) does not allow for the township board to reduce the salary of the township trustee 

without the consent of the township trustee during the term of office of the township trustee as set forth in 
IC 36-6-4-2. 

 
Except as provided in subsection (i), “The township legislative body may not alter the salaries of 

elected or appointed officers during the fiscal year for which they are fixed, but it may add or eliminate 
any other position and change the salary of any other employee, if the necessary funds and 
appropriations are available.” 
  
 IC 36-6-6-10(i) provides “In a year in which there is not an election of members to the township 
legislative body, the township legislative body may vote to reduce the salaries of the members of the 
township legislative body by any amount.” 
 
 IC 36-6-6-10(f) provides “If a change in the mileage allowance paid to state officers and 
employees is established by July 1 of any year, that change shall be included in the compensation fixed 
for the township executive and assessor under this section, to take effect January 1 of the next year. 
However, the township legislative body may by ordinance provide for the change in the sum per mile to 
take effect before January 1 of the next year.” 
 
 IC 36-6-6-10(h) provides in part “If the Township executive dies or resigns from office the person 
filling the vacancy of the township executive shall receive at least the same salary the previous township 
executive received for the remainder of the unexpired term of office of the township executive unless the 
person consents to a reduction in salary.” 
 
 
TOWNSHIP TELEPHONE, CELLULAR, AND INTERNET EXPENSES 
 

The annual appropriations of a township for the expenses of renting an office and telephone 
expenses must, as nearly as is possible, be equal to the actual cost of those items.  If the township 
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trustee uses a part of his residence as his office, the township board shall appropriate a reasonable sum 
for that office space. IC 36-6-8-3 
  
 We will take into consideration a personal phone and internet reimbursement policy that is 
approved by the Township Board. If there is a policy adopted by the Township Board and presented to us 
that allows the Trustee a full reimbursement of these expenses, even though the use of these services 
was not restricted to Township use, we would not take exception. 
 
 Please be advised IC 12-20-5.5-3 provides the township trustee shall ensure adequate access to 
township assistance services, including a published telephone number in the name of the township. 
 
 Documentation should be retained to provide evidence that a personal phone number has been 
provided to the public as the contact number for the Township office. Common examples of acceptable 
documentation would include: a copy of the listing in a telephone directory, signage at the township office 
or a public building, listing on a governmental unit’s website, etc. Using Township funds to pay for 
personal use of telephone, cell phone, or internet services without a documented and approved Township 
policy may be the personal obligation of the responsible official or employee. 
 
 The State Board of Accounts will not take audit exception to reasonable cellular phone 
expenditures if Township owned cellular telephone(s) exist for which the township has a listing in the 
telephone directory in the name of the township. The Township must maintain a detailed listing from the 
cellular service company showing the township business nature of all calls made.   
 
 The State Board of Accounts will not take audit exception to reasonable internet expenditures if 
the township Internet service is in the name of the township and approved by the township board in 
accordance with IC 36-6-8-3.  
 
 
MILEAGE AND TRAVEL 
 
 The township trustee is entitled to a sum for mileage in the performance of his official duties equal 
to the sum per mile paid to state officers and employees (IC 36-6-8-3). The State rate can be found on 
the Indiana Department of Administration’s website.  Mileage Claim Form Number 101 shall be properly 
completed, listing dates of authorized travel, details of travel, miles traveled, nature of business, etc., for 
reimbursements for mileage before payment is made. 
 
 Official Opinion 74 of the Indiana Attorney General, issued in 1953, concluded there is no 
statutory authority for payment of a fixed amount of travel allowance to public employees and that a public 
employer may not reimburse an employee for a travel expense which is, in fact, not incurred by the 
employee.  Also, there is no authority for a travel allowance to be paid without regard to the number of 
miles, if any, actually traveled. 
 
 Therefore, the State Board of Accounts is of the audit position that a fixed amount for travel 
allowance should not be paid. The prescribed method is to reimburse the employee for travel on the basis 
of a claim filed on Mileage Claim, Form 101. 
 

A township trustee and township board should determine whether parking fees and toll charges 
are included in the rate or, on the other hand, whether such expenses are to be reimbursed separately 
based on the submission of receipts. 

 
Reimbursed mileage should not include travel to and from the officer's or employee's home and 

regular place of employment. If more than one person rides in the same vehicle, only one mileage 
reimbursement is allowable. General Form 101 (or an approved substitute) should be used for claiming 
mileage. The odometer reading columns on this form are to be used only when the distance between 
points cannot be determined by fixed mileage or official highway maps.  

 

https://www.in.gov/idoa/2459.htm
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When traveling outside the local unit's boundaries on official business, officers and employees 
may also be reimbursed for meals, lodging, and incidental expenses as defined in the travel policy. The 
claim for reimbursement should be supported by itemized receipts from hotels, restaurants, and 
transportation companies used by the officer or employee while traveling on official business.  

 
If a fixed per diem rate is established by policy, the policy should clearly indicate which type of 

expenses, in addition to meals, are included in the rate and which expenses are to be reimbursed on the 
basis of actual receipts being submitted by the officer or employee. The policy should also define the local 
unit's boundaries for purposes of reimbursing travel; i.e., outside a 50-mile radius of the office, outside of 
the county, etc. The policy should cover a proportionate reduction in the per diem rate when meals are 
provided by an outside party.  
 
 
TOWNSHIP VEHICLES AND BUILDINGS  
 

IC 36-6-4-4 and IC 36-6-8-3 provides a trustee may use a township vehicle if authorized by the 
township board for official duties.  A trustee may not also claim mileage reimbursement when using a 
township vehicle for official duties.  A township trustee shall maintain a mileage log when using a town-
ship vehicle. 
 

No exception will be taken to authorized township vehicle purchases or leases, as long as the 
proper appropriation, bidding and disbursements procedures have been followed. 
 

Any properly owned township vehicles, other than fire and emergency medical services 
apparatus, must have regularly maintained mileage logs which can be used to demonstrate that the 
vehicles are used for their designated purposes. 

 
IC 36-9-17.5 provides for the cumulative township vehicle and building fund and the legislative 

body of a township may levy a tax on all taxable property within the township in compliance with IC 6-1.1-
41.  As the tax is collected, the tax shall be in a special fund known as the cumulative township vehicle 
and building fund. 
 

IC 36-9-17.5-2 states "A township may establish a cumulative township vehicle and building fund 
under IC 6-1.1-41 to provide money to: 

 
(1)  acquire township vehicles; 
(2)  purchase, construct, equip, and maintain buildings for public purposes; 
(3)  acquire the land and any improvements on the land that are necessary for the construction of 

public buildings; 
(4)  demolish any improvements on land acquired under this section and level, grade, and 

prepare the land for the construction of a public building;  
(5)  acquire land or rights-of-way to be used as a public way or other means of ingress or egress 

to land acquired for the construction of a public building; and 
(6)  improve or construct any public way or other means of ingress or egress to land acquired for 

the construction of a public building."  
 
 
DUTIES OF THE TOWNSHIP TRUSTEE 
 

The trustee of the civil township has certain specific duties to perform.  Space will not permit a 
listing of all of the specific duties of a township trustee.  Some of the most important and most frequently 
performed duties are listed herein: 
 

  1. Keep a written record of official proceedings (Township Form 14, General Record); 
 

  2. Manage all township property interests; 
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  3. Keep township records open for public inspection; 
 

  4. Attend all meetings of the township board; 
 

  5. Receive and pay out township funds; 
 

  6. Examine and settle all accounts and demands chargeable against the township; 
 

  7. Administer township assistance; 
 

  8. Perform the duties of fence viewer; 
 

  9. Provide and maintain cemeteries; 
 

10. Provide fire protection; 
 

11. File a Certified Report of Names, Addresses, Duties and Compensation of Public 
Employees (Form 100R) with the State Board of Accounts; 

 
12. Provide and maintain township parks and community centers; 

 
13. Destroy detrimental plants, noxious weeds, and rank vegetation; 

 
14. Provide insulin to the poor, IC 36-6-4-3; 

 
15. Administer oaths when necessary in the discharge of official duties; 

 
16. Appoint an attorney to represent the township in any proceeding in which the township 

is interested; 
 

17. Enter into certain oil and gas leases of township property; 
 

18. Authority to perform notarial acts (notary public) without receiving a fee, IC 33-42-5-1; 
 

19. The trustee shall maintain general accounts showing the total of all township receipts 
and expenditures; 

 
20. The trustee shall maintain a financial and appropriation record, which must include an 

itemized and accurate account of the township's financial affairs.  IC 36-6-4-5 
 

21. All public funds collected by the trustee shall be deposited in the depository designated 
therefore, on or before the first and fifteenth days of each month.  IC 5-13-6-1 

 
22. On the first Monday of each August the trustee shall post, in a conspicuous place near 

his office, a verified statement showing the indebtedness of the township in detail and 
giving the number and total amount of outstanding orders, warrants and accounts.  IC 
36-6-4-10 

 
23. The township trustee shall present a complete report of all receipts and expenditures of 

the preceding calendar year, including the balance to the credit of each fund controlled 
by the trustee.  If the trustee controls any money that is not included in a particular 
fund, then the trustee shall state all the facts concerning that money in the report.  The 
report must be submitted to the township board on or before the third Tuesday after the 
first Monday in February of each year at the annual meeting.  A copy of the annual 
report shall remain in the custody of the chairman of the township board who shall keep 
it open to inspection by taxpayers.  Within ten (10) days after the township board's 
action on said report, the trustee shall file a copy of the report and its accompanying 
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vouchers in the county auditor's office.  IC 36-6-4-12, IC 36-6-6-9. 

The state examiner shall require from every municipality and every state or local 
governmental unit, entity, or instrumentality financial reports covering the full period of 
each fiscal year. These reports shall be prepared, verified, and filed with the state 
examiner not later than sixty (60) days after the close of each fiscal year. The reports 
must be filed electronically, in a manner prescribed by the state examiner that is 
compatible with the technology employed by the political subdivision.  IC 5-11-1-4 

The manner to submit the Annual Financial Report (AFR) currently prescribed by the 
State Examiner is via the Indiana Gateway for Governmental Units website.  

24. When the trustee prepares the annual report mentioned above, the trustee shall also 
prepare an abstract of receipts and disbursements on forms prescribed by the State 
Board of Accounts.  The abstract shall include; (1) the sum of money in each fund of 
the township at the beginning of the year, (2) the sum of money received in each fund 
of the township during the year, (3) the sum of money paid from each fund of the 
township during the year, (4) the sum of money remaining in each township at the end 
of each year, (5) a statement of receipts, showing their source and, (6) a statement of 
expenditures, showing the combined gross payment, according to classification of 
expense to each person.

Within four (4) weeks after the third Tuesday following the first Monday in February, the 
trustee shall publish the abstract one time in each of two newspapers.  IC 36-6-4-13, IC
5-3-1.

IC 5-3-1-4 states in part (d)" This subsection applies to notices published by officers of 
political subdivisions not covered by subsection (a) or (b). If there is only one (1) 
newspaper published in the political subdivision, then the notice shall be published in 
that newspaper. If no newspaper is published in the political subdivision, then 
publication shall be made in a newspaper published in the county and that circulates 
within the political subdivision."  

Our opinion is that the annual report required by IC 36-6-4-12 and the annual report 
required to be submitted via the Gateway per IC 5-11-1-4 are not necessarily the same 
report. To not duplicate efforts, we have designed the Gateway Annual Financial 
Report (AFR) system to provide outputs that will satisfy the requirements of IC 36-6-4-
12 and IC 36-6-4-13. We believe that it is the outgoing Trustee’s responsibility to 
provide the information required to be input into the Gateway AFR, but it is the 
incoming Trustee’s responsibility to input the information and submit the report prior to 
March 1 (within 60 days of the end of the fiscal period). 

25. Transition from prior Trustee to newly elected Trustee - Township business is a
continuing one; a change of office need not interrupt that business.

IC 36-6-4-14, concerning trustees who do not succeed themselves in office, states
"When his term of office expires, the executive shall: (1) immediately deliver to the new
executive custody of all funds and property of the township, except records necessary
in the preparation of the former executive's annual report; (2) deliver to the new
executive, not later than the second Monday in the next January, his annual report and
any records he has retained; and (3) attend the annual meeting of the township
legislative body held under IC 36-6-6-9 and submit to inquiries from the legislative body
concerning the operation of the executive's office during the preceding calendar year."

The bank accounts should be in the name of the township, for example, "Clay
Township, St. Joseph County", not in the name of the trustee. Therefore, if the account

https://gateway.ifionline.org/
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is properly in the name of the township, the change can be made at the bank by simply 
registering the authorized signature of the incoming trustee.  

 
 We suggest the outgoing trustee prepare in duplicate an itemized inventory of 

equipment and other assets owned by the township on December 31, to be signed by 
the successor and outgoing trustee. One copy is for the outgoing trustee and one copy 
is to be kept by the incoming trustee as a township record. 

 
 Sometimes difficulty exists for a person in office to convey to their successor all the 

knowledge gained during a term or terms of office. However, you may be able to give 
valuable assistance and you are urged to provide information to your successor. 

 
26. List of persons to whom taxing unit owes money - On or before June 1st and December 

1st of each year, the disbursing officer of each political subdivision shall certify the 
name and address of each person who has money due him from the political 
subdivision to the treasurer of each county in which the political subdivision is located.  
Upon the receipt of this information, the county treasurer shall search his records to 
ascertain if any person so certified to him is delinquent in the payment of property 
taxes.  IC 6-1.1-22-14 

 
27. Withholding and application of funds from payment of delinquent taxes - If the county 

treasurer finds that a person whose name is certified to him is delinquent in the 
payment of his taxes, he shall certify the name of that person and the amount of 
delinquency to the official of the political subdivision who is to make payment to the 
person.  The disbursing officer shall periodically make deductions from money due the 
person and shall pay the amount of these deductions to the county treasurer.  IC 6-1.1-
22-15 
 
A county treasurer who receives funds that have been deducted from money due a 
person shall apply the funds to the delinquent taxes, penalties, and interest owed by 
that person until those items are paid in full.  IC 6-1.1-22-17 

 
28. A township trustee is purely a statutory officer with only such power and authority as 

the laws vest in him.  (State ex rel. Walkerton-Lincoln Tp. Consolidated School v. 
Citizens Nat. Bank, 1935, 100 Ind. App. 501, 193 N.E. 389) 

 
29. The office of township trustee is a lucrative office and the trustee is prohibited by the 

Constitution of Indiana from holding any other lucrative office while serving as township 
trustee.  (Bishop v. State, ex rel. Gruner, 1897, 149 Ind. 223 48 N.E. 1038; Creighton v. 
Piper, 1860, 14 Ind. 182) 

 
30. All local investment officers shall reconcile at least monthly the balance of public funds, 

as disclosed by the records of the local officers, with the balance statements provided 
by the respective depositories.  IC 5-13-6-1 

 
31. Each office is a distribution site for registration by mail forms. IC 3-7-24 

 
32. During the annual meeting required by IC 5-13-7, the investment officer shall make a 

written report to the investing officer's local board of finance summarizing the political 
subdivision's investments during the previous calendar year.  The report must contain 
the name of each financial institution, government agency or instrumentality, or other 
person with whom the political subdivision invested money during the previous 
calendar year.  The local board of finance shall do the following at the meeting: (1) 
review the report; and (2) review the overall investment policy of the political subdi-
vision.  IC 5-13-7-7 


