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Important Dates
Budget Calendar 

July 14 

ÅMaximum levy and CPF rate estimates

July 15 

Å DLGF County Budget Workshops begin 

July 31

Å Property Tax Cap estimates posted on our 
Memos and Presentationspage

October 22

Å Last Day to hold public hearing
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http://in.gov/dlgf/files/pdf/170111 - Jones Memo - 2017 - 2018 Budget Calendar.pdf
http://in.gov/dlgf/2444.htm


Important Dates

November 1 

ÅLast day to hold the adoption meeting

November 3 

Å Last date to submit forms in Gateway

December 15  

Å Last day to submit additional appropriations

February 15

ÅLast day for the DLGF to certify budget orders
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Gateway– Budget Accordion Menu
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Gateway: Budget Form Menu



Additional Appropriations

The additional appropriation process is used to appropriate money in 
excess of the Department’s certified appropriations for a unit for the 
current budget year. 

Under IC 5-11-1-4, the Department may approve the additional 
appropriation requests for a political subdivision (“unit”) only if it has 
electronically filed with the State Board of Accounts (“SBOA”) the 
Annual Financial Report (“AFR”) and the Annual Personnel Report 
(“100R”) according to IC 5-11-1-4 and IC 5-11-13-1.

The Department, in compliance with IC 5-1-18-7 and 8, may not 
approve an appropriation or a property tax levy associated with a debt 
(including a lease) if a debt issuance report has not been submitted to 
the Department, unless the Department has granted a waiver for good 
cause.



Additional Appropriations

Although the fiscal body of a unit must act on all 
additional appropriations, approval by the Department is 
only required for funds that:

1. Receive revenue from property taxes levied under IC 6-1.1 
2. Motor Vehicle Highway (“MVH”) Fund (IC 8-14-1-1) 
3. Local Road and Street (“LRS”) Fund (IC 8-14-2-4)
4. Rainy Day Fund (IC 36-1-8-5.1)
5. Library Improvement Reserve Fund (“LIRF”) (IC 36-12-3)

All other funds must only be reported (“reporting-only 
funds”) to the Department. The Department will 
acknowledge the receipt of information for reporting-
only funds. 



Additional Appropriations

• Additional appropriations from the proceeds of bonds and loans 
are reporting-only funds and do not require Department approval 
unless the proceeds are deposited in a fund receiving property tax 
or state distributions. 

• Additional appropriations for Cumulative Bridge Fund meeting the 
requirements of IC 8-16-3-3(c) also are reporting-only funds and 
do not require Department approval. 

• Based on an SBOA recommendation, DLGF advises appropriating 
all reimbursement grants. If grant monies are receipted into a 
previously-established fund requiring appropriation, the unit must 
follow the additional appropriation procedures for that fund as 
outlined herein.



Additional Notes

All requests for additional appropriations must be submitted to the 
Department on or before December 15. The Department will limit the 
amount of the additional appropriation to the amount of funds available or to 
be made available and that have not been previously appropriated.

The unit must, if the information is available, document on the Certified Copy 
the amount of revenue it will lose due to circuit breakers. The Department 
will take this figure into consideration so as not to approve appropriations for 
which the unit will not have adequate funding.

Reductions of appropriations should be handled in the same manner as 
additional appropriations. (A sample resolution/ordinance is appended to this 
memorandum.) Appropriation reductions in the current year have the effect 
of increasing fund balances available in the ensuing year.

The Department will approve additional appropriation requests only after tax 
rates have been certified for the county for the current year.



Procedures

The proper fiscal body of a unit must give public notice of their 
proposed additional appropriation. 

The notice shall:
1. State the time and place at which a public hearing will be held 

on the proposal. 
2. Include each fund name and number, a categorical breakdown 

of the proposed additional appropriation for each fund, and the 
total of the proposed additional appropriation for each fund. 

3. In accordance with IC 5-3-1-2(b) with, the notice shall be 
published one time in two newspapers published in the unit’s 
jurisdiction not less than ten days before the public hearing on 
the proposal. 



Procedures

After the public hearing, the proper fiscal officer of the unit must complete 
and file with the Department a Certified Copy of Additional Appropriation 
and any other relevant information. 

When the Department receives a Certified Copy for a proposed additional 
appropriation that requires its approval, the Department will determine 
whether sufficient funds are available during the calendar year for the 
proposal and whether the proper procedures have been followed before 
issuing a written determination within 15 days of receipt of the proposal. 

A unit may request reconsideration of the Department’s denial or 
modification of a proposal by filing a written request with the Department 
within 15 days of receipt of the determination. The Department must act 
upon a request for reconsideration within 15 days of receipt. A request for 
reconsideration must state with reasonable specificity the reason for the 
request for reconsideration.



State Form 55819



State Form 55819



Line 5 –Miscellaneous Revenue (Line 8b)
• If revenue is higher than originally reported, the request 

should include an amended Budget Form 2

Line 8 –Less Circuit Breaker
• DLGF will factor in Circuit Breaker loss into analysis of the 

Additional appropriation request

Line 15 –Previous Additional Appropriations
• All Additional Appropriations approved since January 1 

Line 17 –Surplus Funds Remaining
• DLGF’s review includes recalculating the Line 17 including 

adjustments for Lines 5, 8, and 15 13

State Form 55819



State Form 55819



15

State Form 55819



Overview of 1782 Review Process
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Å Budgets are reviewed by the DLGF and 1782 
Notices are emailed out to all addresses entered on 
the 1782 Notice Recipients form in Gateway.

ÅThe “Cover sheet” of the 1782 Notice should be 
completed and accompany any requested changes. 

Å Units have 10 calendar days to review figures and 
request changes to DLGF calculations.  

Å Units will respond by email or fax to the address or 
number provided on the form.



Overview of 1782 Review Process
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Gateway: Budget Form Menu



1782 Notice Recipients 
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Select Add to save

Phone Number (Optional)

(555) 123-4567

(555) 765-4321

Sign the form

Mark as Ready to Submit



Overview of 1782 Review Process
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1782 Notice Contains:

1. 1782 Notice Budget Year 2017 (Coversheet)

2. 1782 Notice - Notes Report

3. Fund Report Pay 2017

4. DLGF Estimates of miscellaneous revenue for budget 
year 2017 estimated amount to be received 

5. 2017 CIVIL and/or FIRE Max Levy Report

6. Misc. Changes & Approved Levy Increase Pay 2017

7. 2017 Rate Cap Calculations 

8. 2017 Debt Service Worksheet



Overview of 1782 Review Process
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1782 Notice Budget Year 2017 (Coversheet)

Å This notice sets out by fund the final information 
proposed for your taxing unit.

Å Units must respond to this notice within 10 
calendar days with requested changes as 
specified in IC 6-1.1-17-16(g).

Å If no response is received, the budgets, rates and 
levies will be certified in the final budget order 
for the unit.
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Overview of 1782 Review Process
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1782 Notice Notes Report

ÅEach unit’s reviewed funds listed with the 
approved Budget amount for the year.

Å Additional comments regarding approved budget  
and rates. 
ÅExample #1:  “Rate reduced to remain within statutory levy limitation.”

ÅExample #2:  “Budget has been decreased due to projected revenues 
being insufficient to fund the adopted budget.”

ÅBudget Field Reps Notes Section 
Å Contains notes about unit specific adjustments and occurrences that 

impacted the calculations. 
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Overview of 1782 Review Process
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Fund Report Pay 2017

Å Section 1: Restatement of 16 Line Statement

Å Presents calculation starting with the Fund 
Number, AV, and Estimated Budget and 
ending with the tax levy and tax rate. 

Å Section 2: Summary of Fund, AV, Rate, and Levy

Å Section 3: Comparison of approved levy to max 
levy 
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Overview of 1782 Review Process
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DLGF Estimates of miscellaneous revenue for 
budget year 2017 estimated amount to be received

Å Restatement of projected revenue for July 1 to 
December 31 (Column A) and January 1 to 
December 31 (Column B). 

Å There are 200 different Revenue sources 
including LIT Certified Shares, FIT, CVET, permit 
fees, and Other Taxes and Other receipts.
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Overview of 1782 Review Process
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2017 CIVIL Max Levy Report

Å In July, DLGF provided the Max Levy Estimate. 
The  2017 CIVIL Max Levy Report is the actual 
Max Levy calculation.

Miscellaneous Changes & Approved Levy Increase

Å The Estimated Max Levy report is created using 
placeholder amounts for (10), (13), (14), and 
(15), this report replaces those projections with 
the actual values used.
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Overview of 1782 Review Process



Overview of 1782 Notice Process
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What can I do to restore any budget adjustments?

Å Reduction via resolutions

Å Use actual December Form 22 revenue instead 
of estimates*

Å Use actual expenditures after 12/31 instead of 
estimates*

Å Carefully review 1782 Notice notes 

Note: Each unit must decide if the calculations will be 
performed using the projected or actual figures.  All funds 
will be calculated accordingly. 



Contact the Department

•Gateway Support: gateway@dlgf.in.gov

•Telephone: (317) 232-3777

•Fax: (317) 232-8779

•Additional Appropriation email:

•AdditionalAppropriationRequests@dlgf.in.gov

•Website: www.in.gov/dlgf

•“Contact Us”: www.in.gov/dlgf/2338.htm
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mailto:gateway@dlgf.in.gov
mailto:AdditionalAppropriationRequests@dlgf.in.gov
http://www.in.gov/dlgf
http://www.in.gov/dlgf/2338.htm


Contact the Department
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