STATE BOARD
OF ACCOUNTS

Reconciling

2025 Annual Clerks Conference

PAUL D. JOYCE, CPA
STATE EXAMINER

Indiana’s State Examiner and
the agency head for the State
Board of Accounts, Paul Joyce
coordinates and manages the
post-audits and examinations of
over 4,000 state and local
governmental entities in Indiana.
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Compliance
|IC 5-13-6-1(e):

“All local investment officers shall
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reconcile at least monthly the balance
of public funds, as disclosed by the
records of the local officers, with the

balance statements provided by the
respective depositories.”

) § [ndiana General Assembly

2025 Session
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What is
Reconciling?

Bank Statement(s) Reconcilement
What the Bank says |:> Identifies the <:|
you have difference between
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Cash Book

What your ledger
says you have
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When to Reconcile

Daily Monthly Annually
* Collections * Bank e Supplemental
« Subsidiaries AFR
* Report of
Collections

* e

i
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Daily Cash Collections

Fee Charged (Assigned Court Costs)

-
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‘ Costs Paid, Receipt Issued, Cashbook Posted
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‘ Drawer Counted & Reconciled to Cashbook

‘ Deposited in bank
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Daily Goal
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Collections = Receipts Posted = Deposit

CLERN'S CASH BOGK AND DAILY BALANGE RECORD

|
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Monthly Report of Collections ..’

Reconciling Cashbook to Subsidiary Trust Ledger I

=
= g =

‘ Reconciling Bank Statements to Cashbook
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P

‘ Preparing Report of Collections & Write Check I

—
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‘ Remitted to the County (Auditor/Treasurer)

—
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Reconciling Cashbook to

= The Cashbook is the
aggregate of all the
Court Costs and
Fees along with
amounts collected in
trust.

Subsidiary Trust Ledger: | :

;190

= The Subsidiary Trust
Ledger is the detail
of what is being
held, including the

name and balance
very trust item.

Reconciling Cashbook to

Trust total = Subsidiary Detail
Odyssey - Daily Cash Balance
Report

Report of investments not
included in trust

Bank Statements

= Trust Bank Account

= CD investment

= Money Market Account

= Any other account holding
money
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Identify Variances

Deposits Outstanding Bank

Checks Fees

Interest
Earned

in
Transit

Credit/
Debit
Payments

Bank
Errors

Posting
Errors
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Interest and Bank Fees
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= Post any:
» Interest earned by the bank
» Bank fees taken by the bank

= Bank fees can be netted against interest when
posting however if bank fees are higher than
interest, need a claim from General fund to make
account whole.
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Interest
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Remit interest on the Report of Collections every
month

This would not include interest through court
ordered investments

Interest should be receipted into General Fund
unless Board of Finance has approved alternative
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Posting Errors and Bank Errors
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Correct any Posting Errors such as:
» Transposition Errors

» Double postings

» Transaction not posted

» Wrong information

Bank Errors should be addressed timely:
» Transactions hitting wrong accounts
» Transactions accounted for twice
» Fees incorrect
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Outstanding Checks & Deposits in Transit

=  Qutstanding Checks:
» Checks that have been written and distributed

that have not cleared the bank at the time of the
Bank Statement

=  Deposits in Transit:

» Deposits that have been receipted into the ledger

but have not cleared the bank at the time of the
Bank Statement
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Insufficient Fund Checks (NSF)

= Void the receipt (Notification by bank)
= Follow up with payers to collect fees owed

= Does the County have a policy of NSF checks and
any additional fees
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Credit / Debit Payments

= Post any credit / debit payments by issuing a receipt
when notified of an electronic payment. This is for
online payments and may be done throughout the

month.
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Reconciling

Ending Bank Balance

+ Deposits in Transit

+ Credit /Debit Payment
+/- Bank Errors

- Outstanding Checks

Adjusted Bank Balance
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Ending Record Balance
+ Credit /Debit Payment
+ Interest Earned
+/- Posting Errors
- Bank Fees
- NSF Checks

= Adjusted Record Balance
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Monthly Report 46CR
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20 PROOF (Line 10) §  1,642,735.74
DEPOSITORY RECONCILEMENT

21 in all d itories (bank ) S 1,610,657.83 Bank Statement Balance

22 Deduct outstanding checks (from schedule) S 94,186.55 g 0/S Check Detail

23 Netdepository balance S 1,516,471.28

24 Deposits in transit s 9,11557  (1dep from 5/31&

25 Qutside Investments s 116,975.00 2 efile deps)

26 INTEREST  BEARING TRUST ACCOUNT 5 (169.11) Bank Statement

27 MISC RECONCILING ITEMS (See attached) B (57.00) (525.00 NSF Ck & _Suppon

28 Participant recoupments [short) $32.00 ck outside date

29 Agency recoupments range)

30 Bal in all d itories (line 14) §  1,642,735.74

31 PROOF $ 164233574 § -
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Report of Collections e

Prescreas by Sue bowrsof Acszurs Ganaral Foom b 362 P, 1987

- _— Once Reconciled
— - the Report of
— e —— Collections should

be ready to turn
over the month’s
collections to the
county

Total Amount Colected

| hereby cerbly that the foregoing i & bue and comect repont of collections due the above named
‘govermental urit for the period shown

e of Ofic)

10



6/10/2025

Monthly Goal

Subsidiary = Cashbook = Bank
......... Jﬂj__
Annually - Report

Complete Monthly Reconcilements

—

—

= g =

‘ Prepare Supplemental Annual Financial Report

—
J C

‘ Certify — Supported by Cashbook & Accurate

‘ Submit Supplemental AFR to Auditor

22
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Supplemantsl Annusi Financisl Repor
RETURN THE COMPL ETED FORM TO THE OFFIC AL OF THE GOVERNMENTAL UNIT BY JANUARY 20TH.
Name of Governments| Unit Contact Person:
Office Name: Prone Number
Yo - mail Address
List all accounts/funds managed by this office
Fird Beg Investment |Ending Inves imer] Begiring Cash E B EargCen | Ner
Nama Eaiance Balmn Eaiace Recsicts | Distursernans Bslance | Fund
Cartification: This s 15 cartty fat e dsts contained in this 1epan s socurste and grees i the firancisl
recards. to the best of my knowledge and belet.
Signature of Dect Official Title:
Frirted Name of Degt Official Date Signeat
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Subsidiary = Cashbook = Bank =
Supplemental AFR

<
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Contact Us:

Ricci Hofherr, CPA
Staci Byrns, CFE

(317)232-2512

Counties@sboa.in.gov
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