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Getting Started

»Access:
» Email Gateway@sboa.in.gov

1.Name
2.Position Elected & Unit Name
3.1t Day of Term
4.0utgoing Officials Name
5.0utgoing Officials Email (If known)
6.0utgoing Officials last Day of Term
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Login

> https://gateway.ifionline.org/default.aspx

An Open Door into Local Government Finance

Gateway collects and provides access to information about how taxes and other public

doliars are budgeted and spent by Indiana's local units of govemment.

Taxpayer Portal

Local Tax + Finance Dashboard Report Search
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Dewnload Data

Login
Continued...

G INDIANA
at ewanor government units

fome  @Aboul @ User Guides

‘The Inciana Gateviay for Govemment Units provides a central commons for local units to
submit thelr financial forms 10 the State of Indlana,

Authorized Personnel Login

User Name: .
Password: -

Forgot your password? [togn]

Plaase note: Passyiords are CASE senstve.

Afer 5 falled attempis t g in, your account il s locked—
oty rctech@iu ecu

Request Authorization to Access

This site works best in Firefox and Chrome. Intemet Explorer is not a supporied
orowser.

Announcements
Gateway Reporting Access Authorized User Policy

The local official ogin portion of Gateway is accessible only by offcials direcly
responsible for entering and subMItting reports to the State. Usemames are speciic fo
the person who receives authorization. Read full poiicy »

POWERED BY
Information

Busin

i
atwus the Lily Endowment mﬁ'

nd sustaineble support from e Stats of ngiana

‘Commission and the State Audtor
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Forgotten
Password

> |f you forgot your password, use the
vservame: [ - “Forgot your password?” link. All you will

Passwore: [ |- need is your Username (email address) to
reset it your self.

O

Please note: Passwords are CASE sensitive

After 5 failed attempts to log in, your account will be locked—
nofify ibrctech@iu.edu.

»Once you reset your password you will
receive an email from ibrctech@iupui.edu
Request Authorization 1o Access Gateway Wlth your neW password
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Getting Started

Select Application
Department of Local Gaverment Finance (DLGF) State Board of Accounts (SBOA)
Additional Appropriations Details 100R Jan 31
Annual Financial Report
Absiract P P Detais
Monthly and Annual Engagement Uploads.
Assessor Reports Jan 15 V S e Deste
Budgels Dersis E-1 Enfity Annual Report 60 days afler
entity’s fiscal
Data Entry for GNAV and Form 22 = yeaends
ECA Risk Report Aug 29
Debt Management Details
Conflict of Inferest Disclosare 15 days after
Economic Development Reporting Sep 30 e
on the
File Transmission Details L TR
purchase
Other Post-Employment Benefits Mar 1 Elested Official Certification of Training Courses March 1st
following
SB 131 Reporiing for SWMDs Mar 1 entiy's year
end
TIF Management Apr s
Interiocal Agreement 60 days after
2 agreement
Indiana Education Employment Relations Board (IEERB) SRl
Bargaining:Sans e Hav15 Food and Beverage Tax March 1st
following
Coliective B Repori Jul30
ofiective Bargaining Reporiing u e
Collective Bargaining Agreement Nov 15 o
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0000

100 R

» Submission Deadline:
January 318t (IC 5-11-13-1)

» User Guide Link:
https://gateway.ifionline.org/us
erquides/100Rquide

> File Upload Specifications:
https://www.in.gov/sboalfiles/
Gateway100R Upload Specs

-pdf

_
¥
State Board of Accounts {SBOA) % 57 19 *

et
0

YATE
Sin

Jan 31

Details

ent Uploads Details

0000

100R

Select 100R Application s

A Risk Report Aug 29

Confiict of Inferest Disclosurs 15 days after
final action
on the
contract or
purchase

Elecied Official Cedificafion of Training Courses March 1st
following
entity's year
end

Interiocal Agreement 60 days after
agreement
takes effect

o O O 0 Food and Beverage Tax March 1st

following
entity's year
end

8
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Select Unit

0000

100R

Select Unit and Year

Select Unit from List

Click a link below to select your unit

Unit Name Link Unit Type Unit County

19998 (('Sboa County Unit |county | sboatest

nit > Select Year

‘ \This report is open for editing and submission

This report is open for editing and submission.

2023

0000

0000

’ OOR LLEL County sboatest County
Unit. $boa County Unit

>100R Main Menu

Year 2024

100R Main Menu @

The sections below are the ones that are required to complete your report. Some of these sections are based on the answers that you gave to the questions on the
previous screen. To change any of the answers to those questions, click on the Unit Questions option on the menu

Main Menu

status

The answers to these questions help tailor the form and validation to your unit Complete

Unit Questions
Employee Data Entry. 0 Row Entered
Uploaded for 2019

on Jun 26 2020 1:35PM

Use the form entry for manual entering of the information or to edit what you uploaded

It was indicated that the unit has a nepotism poticy. If a policy was uploaded in a previous year, and that
policy is current, no further action is needed. Use this application to upload a copy of the file containing
that policy if necessary.

It was indicated that the unit has a contracting policy. If a policy was uploaded in a previous year, and that Not
policy is current, no further action is needed. Use this application to upload a copy of the file containing

that policy if necessary.

Contracting Policy Upload

Once you have entered or uploaded your information, you can use this option to view your entries, print
them, or download them into an Excel file

100R Report Outputs

Submit 100R This process includes validation to ensure the information has been entered properly and that the number No
of records matches the number of employees you indicated in the Questions section. Once any errors
have been corrected, you will see the Proceed to Submit button appear and you will click on that to

complete the submission
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0000

100R

County shoatest County
100R Unit Questions @ s T

Year. 2024

ear > Main Menu > Unit Qu

lect Unit

Please answer all of these questions — they help determine what is required for your unit fo complete the 100R submission via Gateway.

Unit Questions

1. Please enter the number of employees (full and part time) that you paid compensation to anytime during the
pastyear. Use IRS guidelines to determine employment status and com If you did not have any paid
employees, enter 0. This will delete any employee records for this unit for this year.

| Proceed | | Cancel |

> Enter the number of employees (full and part time) paid
during the year.

» Once the number of employees has been entered you
will then click “Proceed”.
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o O o o County sboatest County
. 2 unit. Sboa County Unit
100R Unit Questions @ I frkes
Please answer all of these questions — they help determine what is required for your unit to complete the 100R submission via Gateway.

| 2. Will you enter the data manually or upload a file?

@ manual O upload |

Unit Questions continued...

3. Are health benefits provided to employees? ®ves ONo @ ves Ono
4. Are pensioniretirement benefits provided to employees? ® ves ONo ®ves Ono
5. Are any other benefits provided to employees? @ves ONo @ ves ONo

Has your unit implemented the following?

6. A nepotism policy per IC 36-1-20.2 Yas/' Nai
There is a policy on file for this unit

7.A contracting policy per IC 36-1-21 @ ves ONo

0000

| Proceed | [ Cancel ‘|
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100R

Upload Files

t and Year > 100R Maij

nu > Upload Files

County sboatest County

Upload Files 0 Unit: Sboa County Unit

Year 2024

srowse |

[ Upload File |

File Type Status

Employment Records

Reset upload

REMEMBER: Your upload file MUST be in the proper format. Directions are available in the HELP section for 100R and at this link.
http:/www.in. 100R_Upload_Specs_2022 pdf
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100R

Manual Upload

100R Employee Data Entry @ ['Save Al Work || Retum 1o 100 Wain Meny |

Enter total compensation for the reporting year for each employee for which you should have supplied a W-2. Many units inappropriately report board member payments on
1099s. According to IRS requirements they should be issued W-2s, and therefore should be included on the 100R

' Set Default Address —
L [ Add Row |

e Bus = e Funded ‘
Delete Last Name First Name 7 % Department Name Business Address Business City  State et Job Title g . Y

Initial Zip Code Compensation

Abr. Donation

X Smith Gary N highway 230 easy st indianapolis N 12345 $30.000.00 Yes ‘
X
x ‘
A
= ‘

0000
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100R

Viewing or Uploading Nepotism
& Contracting Policies Nepotism Policy Upload
View a policy
previously
uploaded

Upload

99,1 o, g

Dec 7 2018 11:48AM. I the policy has not changed, another file does not need to be uploaded

Upioad aate

Contracting Policy Upload

.81 i, png.

nt year for this policy upload was 2018 uploaded on Dec 7 2018 11:18AM. I the policy has not changed, another fle does not need o be uploaded

Click here to view the current policy.on file.

Upload a policy =
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100R

Report Outputs

100R Report Outputs @

These reports are available for you to view, print or downioad at your cenvenience. The content will change ifwhen you change or add additional infermation into the

system.
Report Output Format: PDF ~ Select the output method for the report that you prefer. Choices include Adobe POF or Microsoft Excel Format
Employes Listing This report lists all employees entered in the system for the 100R.
This report lists all employess entered in the system for the 100R. The report is in an afternative format
Employee Listing for Advertising % i d B
designed to be advartised
o o O 0 Unit Questions This report shows the unit questions as answered in the system for the 100R.

16
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The sections below are the ones that are required to complete your report. Some of these sections are based on the answers that you gave to the questions on the
previous screen. To change any of the answers to those questions, click on the Unit Questions option on the menu
Status
Unit Questions The answers to these questions help tailor the form and validation to your unit Complete
Employee Data Entry Use the form entry for manual entering of the information or to edit what you uploaded. 0 Row Entered
Nepotism Policy Upload It was indicated that the unit has a nepotism policy. If a policy was uploaded in a previous year, and that Uploaded for 2019
policy is current. no further action is needed. Use this application to upload a copy of the file containing  on Jun 26 2020 1:35PM
that policy if necessary.
Contracting Policy Upload It was indicated that the unit has a contracting policy. If @ policy was uploaded in a previous year, and that Not Uploa
policy is current, no further action is needed. Use this application to upload a copy of the file containing
that policy if necessary.
100R Report Outputs Once you have entered or uploaded your information, you can use this option to view your entries, print
them, or download them into an Excel file.
@ This process includes validation to ensure the information has been entered properly and that the number
of records matches the number of employees you indicated in the Questions section. Once any errors
have been corrected, you will see the Proceed to Submit button appear and you will click on that to
complete the submission
_D O
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0000

County:sboatest County
Submit 100R @ Unit j::: County Unit

Year

Please review the following summary before certifying that the 100R data is complete

100R Data Summary

Submitting the 100R
Contlnue - Count Stated in Unit Questions 2 .
: »Review 100R

Compensation Summary

Submission Screen.
Click “Proceed to

Total Salary $157,300.00 . »
Nepotism Policy Upload Loaded S U bl n It the 1 OOI { .
Contracting Policy Upload Loaded

m f
e —
Proceed to Submit the 100R
—_—  —

0000

18
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0000

100R

Submitting the 100R

continued...
Cognty.sbuar.est ccumyr
Submit 100R e LT
CERTIFICATION: This is to cerify that the data contained in this report is accurate and agrees with the employment records, to the best of my knowledge and belief.
0000 »Then certify that the data contained is accurate

and agrees with employment records by
clicking “Submit This Report”

19
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Annual
Financial
Report (AFR)

» Submission Deadline:
March 1st (UCG’s)

» User Guide Link:
https://gateway.ifionline.org/us
erquides/AFRquide

20
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AFR

0000

Select AFR Application

State Board of Accounts {SBOA) Deadiine

100R

Monthly and Annual Engagement Uploads

E-1 Entity Annuaf Repori

ECA Risk Report

Confict of Inferest Disclosure

Elected Official Cerdificafion of Training Courses

Inferiocal Agreement

Food and Beverage Tax

Jan 31

Details

Details

60 days after
enfity’s fiscal
year ends

Aug 29

15 days after
final action
on the
contract or
purchase

March 1st
following
entity's year
end

60 days after
agreement
takes effect

March 1si
following
enfity's year
end

21

AFR

Select Unit and Year

Select a Unit > Select Year

0000

Select a Year

‘ \This report is open for editing and submission

2023 ‘This report is open for editing and submission.

Select Unit
Select Unit from List

Click a link below to select your unit.

Unit Name Link

Unit Type Unit County

®D O
o 2« e
0 f%
L

shoatest

22
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Annual Financial Report Main Menu @ Pl
- ¥y *
The sechions below are e ones Tat are required fo campiete your annual financial fepert. Seme of these seclions are based on the answers thal you gave 10 hie v | 5
questions on the previous sereen, If you nesd to go back and change any of the answers 1 those questions, click on Uit Questions sbove. "‘* « § = *"'
£57 199
Unit Information Status
Unit Guestions The answers 1o these questions determine what forms are svailable in the system. Complets
. Identify Enterprises Identdy your utiities and other entarprises that operats like 2 business. Examplas inciute Public & Enterprisa(s)
M a I n M e n u Transpartstion, Convention Centers, Parking Garages, Arports, Intemet Sanvces, ste
Depariments Select departments that are in use and provide local names for some depariments.

Schedule of Officials

Enter information regarding offiisls and contact information.

1 Departments)
Nt e

Core Reporting Status
Financial Data by Fund Emter or changs basic financial information for the year. This includes adding or deleting funds, entering 206 Fund(s)
beginning cash and i receipts and di for each fund,
Fund Type ‘Select the fund type for funds entered in financisl data by fund. 89 Fund Types
Mot Selected
Capital Assets Using your Capital Asset records, complete the Schedule of Capital Assets (land, buikding, machinery, tc) 51324342
as of the end of the year. Show th tofal purchases of capital assets during the yaar (if any) in the in Assets
Addgions cohumn; Show sales er other dispesitions of capital assets during the year (if any) in the
Reductions column.
Grants. Compiste the Grant Scheduls for grants you received or disbursed money from during the year 51 Grant{s)
Accounts Accounts Pay; 1 Record(s)
Transfer Schedule Compiate the Transfier Schedule with all transfiers made between funds during the year Not d

Interfund Loan Schedule
Debt

Complete the Interfund Laan Schedule with the ending balance of all lnans between funds at year end
Complete the Debt Schedule {bond issues, notes and loans payable, =ic} as of the end of the year. Show.
the total addiions and reductions in debt

10 Record(s)

Leases Amount of lease payments du= durring the following year Not i
Einancial Assistance to Non Enter finanoial assistanoe your urit has given to entilies such as: Volunteer Fire Depts. YMGA. Senior 3 Records)
Governmental Enities Citizen Centers, etc.

OPER. Infarmation about what ether postemployment banefit (OPEB) plans the unit administers or participates in

Pensions Infarmation about what pansion pians the unit sdministers or paricipates in

Tax Abatement Infarmation about tax sbatements that afect this uniz 3 Record{s)
Upload Public Offisial Per 1€ 54-1-5.1(e) upload a copy of bands fled. Nt Uplaaded
Surely Bonds

System Functions

Upload Files Jploading & an option far units with vendars and who choose to populate a portion of
their repon by uploading fies.
Feports may be viewsd as PDFs or Excel spreadsheets

0000

Annuz| Report Outputs

Financial Statement/SEFA Downioad Financial Statements and SEFA in Excel. For detailed instructions view the Read Ma fie
Review Submission Review any submission errors or wamings. Document AFR 2nd panty review
Submit Annual Report Submit the annual report to SB0A.

23
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AFR

Unit Questions

»Answer questions correctly as they will determine the
information required to complete the annual report

»Includes questions on:

—Federal Grants —Accounting System Data
—Financial Assistance to file

non-gov’t units —GAAP Statements
—Departments —Other Post Employment
—Enterprises Benefits (OPEB)
—Debt (including Leases)—Interfund Transfers
—Capital Assets —Internal Controls

0000
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AFR o

Identify Enterprises

w‘\‘kl)‘ ()f‘
<

Identify Enterprises 0 Save All Work H Return to AFR Main Menu

Identify and describe your utilities and other enterprises that operate like a business. Examples of other types of enterprises include: Public Transportation, Convention
Centers, Parking Garages, Airports, Internet Services, etc.

Make sure to press the ENTER key on the keyboard after entering a number to make sure it is saved! [—A dd Row ‘
Delete  Name e e B
X Cemetery Cemetery 3
x Convention Convention Center 5
X Golf Golf Course 2
P22 Parking Parking Garage 6
G Storm Water Storm Water Utility 1
Row Deleted

» Operate like a business. Examples include public
0000 transportation, convention centers, parking
garages, airports, utilities, etc...

25

AFR

Departments

Depa rtments o Return to AFR Main Menu
Check to Include  Department Number  Standard Department Name Local Department Name Add
0001 Clerk Of Circuit Court (County Clerk) Clerk Of Circuit Court (County Clerk)
0002 County Auditor
0003 County Treasurer
0004 County Recorder
0005 County Sheriff County Sheriff
0006 County Surveyor
0007 County Coroner
0008 County Assessor County Assessor
0009 Prosecuting Attorney Prosecuting Attorney
0010 Registration Of Voters Registration Of Voters
a 0011 County Cooperative Extension Service (Agent)
0012 Veterans Service Officer Veterans Service Officer
0000 0 0013 TvipiAssessor

26
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AFR

Schedule of Officials

Save All Work ‘ Retum to AFR Main Menu

lLegal Name of County: Shoa County Unit
IPrimary Contact Person: Mr. Test

Office Street Address: Test Strest

Office City: Test City

Office Zip: 12345

(Office Phone: 1234567890

Fax

[Email Address: test@test com
OFFICIALS:  (Please complete the following with names, dates, & addresses of efficials.) (Make sure to include the entire term for elected officials. Others will be on an
lannual basis.)

|Auditor (Name):

(Current Term Begin Date:

(Current Term End Date:

Beginning Date of Initial Term:

ICurrent Home Address:

[Email:

Please list prior Auditor, if person held position since prior audit.

IName:

[Term:

(Current Home Address:

[Email:

[Treasurer (Name):

0000
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AFR

Core Reporting

Core Reporting

Financial Data by Fund
Fund Type

Capital Assets

Grants

Accounts Payable/Receivable
Transfer Schedule

Interfund Loan Schedule
Debt

Leases
Financial Assistance to Non
Governmental Entities

OPEB

Pensions

Tax Abatement
Upload Public Official
Surety Bonds

0000

Enter or change basic financial information for the year. This includes adding or deleting funds. entering
beginning cash and investment balances, receipts and disbursements for each fund.
Select the fund type for funds entered in financial data by fund.

Using your Capital Asset records, complete the Schedule of Capital Assets (land, building, machinery, etc.)
as of the end of the year. Show the total purchases of capital assets during the year (if any) in the
Additions column: Show sales or other dispositions of capital assets during the year (if any) in the
Reductions column.

Complete the Grant Schedule for grants you received or disbursed money from during the year.
Accounts Payable/Receivable

Complete the Transfer Schedule with all transfers made between funds during the year.

Complete the Interfund Loan Schedule with the ending balance of all loans between funds at year end.
Complete the Debt Schedule (bond issues, notes and loans payable, etc) as of the end of the year. Show
the total additions and reductions in debt

Amount of lease payments due durring the following year.

Enter financial assistance your unit has given to entities such as: Volunteer Fire Depts, YMCA, Senior
Citizen Centers, etc.

Information about what other postemployment benefit (OPEB) plans the unit administers or participates in
Information about what pension plans the unit administers or participates in.

Information about tax abatements that affect this unit

Per IC 5-4-1-5.1(e) upload a copy of bonds filed.

Status

206 Fund(s)

89 Fund Types
Not Selected
$1,934,312
in Assets

51 Grant(s)
1 Record(s)
Not Entered
Not Entered
10 Record(s)

Not Entered
3 Record(s)

Not Entered
Not Complete
3 Record(s)
Not Uploaded

28
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AFR » Beginning Balance

Investments — carried
Financial Data by Fund forward from the prior years
ending Investment Balance

Financial Data by Fund @ savodi ok | ReumoArRvaniens| > B€GINNING Balance Cash —

Enter or change basic financial information for the year. This includes adding or deleting funds, entering beginning cash and investment balances, receipts and Carrled forwa rd from the prlor
i for each fund. inning Balance and inning Balance Cash fields may be edited by clicking directly on the grid. .

Make sure to press the ENTER Key on the keyboard after entering a number to make sure it is saved! years end | ng CaSh Balan ce

Governmental Activities (ada afundto this gria)

= Beginning Bak Ending Balance | Bey Balance | | | Ending Bal > Recelpts and
Delete | Edit | Local Fund Name PG tace | Eodma et o Bedibta Bag g Receipts| Disbursements o0 B22Ce q
[ Imasimerts||_inesmets | ! ot Disbursements — to add or
++ 0006 - Clerk Trust 5000 $0.00 -
Xl s e s i Bl S~ Y edit information click the
’ -+ 1001 - General $2.90278301  $29,043,660.63
x & | 11000 :::s:a‘ $10,000.00 $10,000.00 $6,516,510.00 arax pecoimt $375,632.38 “« A d d /E ditu butt on |n b|U e
- 101112 _LITEDIT 5000 $0.00
Xl | 101112 LT - Economic Development (EDIT) ] o 2R AddEgit Add/Edit ol
. ++ 1101 - Sheriff Accident Report $8,000.10 $1,882.22 .
Xl 301101 Accident Report 00 L AdaEdt agarEgr  SM1071588 . > Endmg Balance Investments

and Ending Balance Cash —
amounts are calculated

using beginning balance +
0000 receipts — disbursements
data

29
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AFR

Adding a Standard Fund

5]

SIN10D

Add a Fund for Governmental Activities

To Add a Standard Fund To Add a Custom Fund - Build a Custom Fund

Follow the steps below. In step 4, enter key words one at a time that name or If no standard funds match your fund description, you will need to define a custom
describe the fund. The system will attempt to relate these keywords to the standard fund. Use the link above to begin the process. You will be asked a series of

fund list. guestions about your fund.

1. Enter the local name used for this fund.

urn to Financial Data by Fun®
‘R'rverboat

Riverboat has been selected.
Click here to add this fysa

2. Enter the local number used for this fund. If your unit does not
number funds, create a number that will be unique to this fund.
1191

3. [J Check here if this fund is associated with a federal grant.

4. Search SBOA fund list: {Show All Funds)

Erosecutors Cheok Deception Frogram
Public Transportation Proect
Reassessmant

Reassessment - 2015
Recycling
Riverboat
Sherifi Pension Holding

O000 Funmer=

30
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AFR s
Adding a Custom Fund

Add a Fund to Governmental Activities
(Return to Standard Fund Entry)

This page will ask a series of questions to defermine what type of fund you wish to add. You must complete all questions presented, and click on the "Add This Fund' link to
finish adding a fund.

1. Enter the local name used for this fund. Return
‘ Parking Garage ‘ o

. . Financial
2. Enter the local number used for this fund. If your unit does not number funds, create a number that will be unique to this fund. Data by
4017 Fuiid

3. [ Check here if this fund is associated with a federal grant.

Q. Is this fund part of a utility? (Ex. Water, Wastewater, Gas, Electric, Storm Water, Trash, etc.)
) Yes @ No

Q. Is this fund used to account for operations that are financed and operated in a manner similar to private business
enterprises, where the intent of the governing body is that the cost (expenses, including depreciation) of providing goods or
services to the general public on a continuing basis is financed or recovered primarily through user charges? (Transit
systems, airports, swimming poois. goif courses, parking garages or ies are some of that
might quility )

@ Yes O No

This fund should be associated with an enterprise. You can efther select an entarprise from the st below, of go to tne enterprise

management page to add a new enterprise [ Big Time Convention Center v

31

AFR

Fund Types

FU nd Type p Save All Work || Return to AFR Main Menu

Select a fund type for each record in financial data by fund
Make sure to press the ENTER key on the keyboard after entering a number to make sure it is saved!

Local Fund Name | Fund Type

0006 - Clark st (e — -~ =

100006 Clerk's Trust L

1001 - General

101000 General Sencrl Fnd

101112 - LT EDIT ek Tievene

101112 LIT - Economic Development (EDIT) P

1101 - Sheriff Accident Report e

101101 Accident Report &

1108 - Bid Bond Checks C— - |
s

Save All Work | [ Retum to AFR Main Menu

0000
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AFR Tt

Capital Assets » Beginning Balances as of
Capital Assets @ [ Save And R |[ Return to AFR Main Menu 1/1/2025 is carried forward
Using your Capital Asset records complete the Schedule of Capital Asseis (land, building, equipment, etc) as of the end of the year. If you have infrastructure, but don't from prlor end|ng balance

have valuations for it, submit the Annual Report with a temporary value of & 9.99 and estimate the value later. See this page for information on various methodelogies for
estimating the value of infrastructure. Once you have estimated the value, correct the Annual Repert and resubmit

» All “Required” fields must
Make sure to press the ENTER key on the keyboard after entering a number to make sure it is saved! have data entered , even |f
0

Governmental Activities

Government or Enterprise | Beginning Batance as of Janvary 1, 2620 Adsitions|  Redustions | _Ending Balance as of Devember 31, 2020

so00 s000 so00 s000 » Ending Balance as of

e o= 12131125 is calculated

Mashinery sso:m:w su:w ww:w ws:sw.w 0

st o wmoum > Make sure to “Save and

Eooks $500,000.00 50.00 50.00 $500,000.00 Recalculate” once data
Beginning Balance _ Additions _ Reductions Ending Balance| iS entered

[Governmental Activities Totals: §1,371,405.00 $500.00 $500.00 $1,371,405.00

0000
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Capital Assets - Depreciation o
» Beginning Balances as of

1/1/2025 is carried forward
from prior ending balance
Governmental Activities - Accumulated Depreciation
> All “Required” fields must

Government or Enterprise Beginning Balance as of January 1, 2022 Addiions|~ Reductions | Ending Balance as of December 34, 2022 have data ente red, even if
Infrastructure $11,050.00 % $11,050.00 0

Buidings $5,095.00 o : §5,088.00

Improvements Other Than Buildings $340,505.00 og $§340,505.00 > Endlng Balance as Of

Machinery, Equipment, and Vehicles §33,000.00 §33,000.00 g

s —— — — 12/31/25 is calculated

» Make sure to “Save and
Recalculate” once data
is entered

0000
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AFR

Grants

Gl'a I'ItS 0 Save All Work H Return to AFR Main Menu ]

Complete the Grant Schedule for grants you received or disbursed money from during the year.

Make sure to press the ENTER key on the keyboard after entering a number to make sure it is saved! Add Row
' \
e e AA"':;"";"' F:::': | AmountofLeans| Amaunt of Federal Amount of Insurance
Delete "“ St rEm E;' ,':19:’“ Receipts Disbursernents | ;uh""", e fo| Outstanding =t Year | Noncash Assistance | in Effect During the
ame/Description e/Project Name recipients —r. il ol
During the Year | |
X Test 5300.00 5150.00 5150.00 50.00 50.00 5000
x CARES ?rz"awms Rskial $1,500,000.00 §1.500,000.00 $66.000.00 $0.00 s0.00 $0.00
Fun
4 »
Dala Posted

»Make sure to enter data in all “Required” fields
»Make sure to scroll all the way over to the right
0000 side, there are more “Required” fields
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AFR

Accounts Payable /
Receivable

ACCOU nts PayablelReceiVable o Save All Work |[ Return to AFR Main Menu

Please enter the total dollar amount of your Accounts Payable and Accounts Receivable for your Governmental Funds and each enterprise.

Make sure to press the ENTER key on the keyboard after entering a number to make sure itis saved!

Government or Enterprise Accounts : Accounts.
i Payable Receivable
Governmental Activities $550.00 5345.00

Cemetery (Cemetery)

Convention (Convention Center)

Golf (Golf Course} equired Fequied
Parking (Parking Garage)

Storm Water (Storm Water Utity)

0000
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AFR

Transfer Schedule

Transfer Schedule

AFTER you have completed the Financial Data by Fund section, complete this Transfer Schedule with all transfers made between funds during the year. The drop down
lists are populated based upon the Fund Numbers and Names that currently exist within the Financial Data by Fund section. CAUTION: Subsequent changes to the
Financial Data by Fund section can cause some or all previously entered data within this Transfer Schedule section to be automatically WIPED OUT. If it becomes
necessary to make changes to the Financial Data by Fund entries, consider taking screenshots of this section's data first, or generating and saving a copy of the Transfer
Schedule report, to allow for more efficient re-entry of data.

Save All Work | Return to AFR Main Menu

Make sure to press the ENTER key on the keyboard after entering a number to make sure it is saved!

Add Row

Transfer Schedule

‘ Delete | Transfer From

Transfer To | Amount |
K 1001 General 1186 Rainy Day $10,000.00
K 1160 dentification Security Protec 1189 Recorders Records Perpet $5,000.00

0000

»To add a row, click “Add Row”
»To delete a row, click the red X

»To select a fund, select from
the dropdown list

»Funds will only populate the
dropdown list if the Financial
Data by Fund section has
been completed.

» Schedule should include all
transfers

»Only note unusual or
uncommon transfers in the
comment box

»Make sure to “Save All Work

37

AFR

Interfund Loan

Interfund Loan (Due to/Due from)

Save All Work || Return to AFR Main Menu

AFTER you have completed the Financial Data by Fund section, complete this Interfund Loan Schedule with the ending balance of all loans between funds at year end
The drop down lists are populated based upon the Fund Numbers and Names that currently exist within the Financial Data by Fund section. CAUTION: Subsequent
changes to the Financial Data by Fund section can cause some or all previously entered data within this Interfund Loan Schedule to be automatically WIPED OUT. If it
becomes necessary to make changes to the Financial Data by Fund entries, consider taking screenshots of this section’s data first, or generating and saving a copy of the

Interfund Load Schedule report. to allow for more efficient re-entry of data.

Make sure to press the ENTER key on the keyboard after entering a number to make sure it is saved!

Add Row

Delete | Due From | ue To Amount |

X 1001 General 1159 County Health

$50,000.00 ¢

0000

Total: $50,000.00
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£33
s
A‘ R Governmental Activities - Long Term Debt .
Delete | Debt Class e ko ot Prapee E"“‘"“‘"“""’g'r'“:‘;g; aaitons| reductions|  ENCING Principal Balance Principal
asofJan. 1, | | as of Dec. 31, 2023 Duein 2024
Debt AT T — S
X | oer-LongTom toter o000 . : sago0m0
e General Obligation Bonds It gen ob $2,684.00 doqUi . $2,684.00
» Make sure to scroll all the way K tomgTem £ suas000 s e
over to the right side, there are K oo Texant s 00 ; s 0000
more “Required” fields
> Make sure to enter data in all . .
“Required” fields
» Beginning Principal Balance as of " R
1/1/2020 is prepopulated with the overnmental Actlvitles - Short ferm De —_—
prior endlng balance form Delete | Debt Class Description or Purpose Mmm"“zz';‘::f:z’::; Annm\w;l Reductions| =@ Principal Balance
1 2/31 /1 9 Tax Anticipation Warrants - I ‘ BREYu
K. | strenn stiaxantic $150.00 o $150.00
. L K Other- shortTerm stother $5000 " = =T
» Ending Principal Balances X | come antuigmans st and e saso : i samoo
calculated using the beginning + K Lines of Credit stline of credit 1 $5000 & e $50.00
additions - reductions K S st T s s
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AFR

Leases

Leases e Save All Work || Return to AFR Main Menu

Enter the annual lease payment for all leases in force as of the end of the year. Please include all Capital and Operating Leases. Schools should also include School
Building Cerporation leases.

Make sure to press the ENTER key on the keyboard after entering a number to make sure it is saved!

iag [ Add Row

[ e Pk drman S Annual Lease Payment | & Lease Beginning Date | Lease Ending Dte
| Due in 2021 | MMDDVYYYY iMlJDﬂfYYYV

x IKON Copiers §T77.00 11/1/2042 12031/2025

> Select “Add Row” to add a > To delete a row, click
new lease the red X
0000 > Make sure to complete all >Make sure to “Save All
“Required” fields Work” prior to
continuing on

40
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Financial Assistance to
Non-Governmental
Entities

> Select “Add Row” to
Save All Work | Retum to AFR Main Menu add a new entlty

Financial Assistance to
Non Governmental Entities @

Entar information on financial assistanca your unit has given to non governmental entities during the year. Examples include Voluntesr Fire Departments, YMCA, Youth > M a ke sure to com plete
Leagues, Senior Citizen Centers, etc. Do not consider amounts you paid vendors for goods or services in answering this question. For further clarification, see the notes
below this entry grid.

all “Required” fields

Make sure to press the ENTER key on the keyboard after entering a number to make sure it is saved!

e : = SR »To delete a row, click

Delete | Name Street Address Suite No. | City i County. Name.

- T e e = the red X

X test2 22-3323332 40 Stanigy 0 indy in Adams Co., IN Marcos

b tesid Tipton Ca., IN Smith «

x »Make sure to “Save All
Work” prior to

Vi o e P Upts Reznss : continuing on

0000
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OPEB - Other Post
Employment Benefits

5]

$inn0Y

OPEB @

Information about what other postemployment benefit (OPEB) plans the unit administers or participates in.
UPER Plan Name Edit Delete

Return To the Main Menu

»Click “Add a OPEB Plan” to add a new plan

0000
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AFR

OPEB — Other Post
Employment Benefits
continued...

» Complete plan
information and
“SAVE"

0000

OPEB @

Answer these questions for the full calendar year just ended.

*Name of the OPEB Plan
*Type of OPEB Pian 'Single Employer Defined Benefit ~

*Select the benefts provided under this OPEE pian

© Medical © Dental O Vision O Hearing () Death Benefits () Life Insurance () Disability ) Long-term Care () Other

Plan Administrator (if any)
*Company Name

iy )

*State Indiana e

*Phone (e.g. 999-999-9999)

*Zip (e.g. 99999)

*Contact Person

Current Number of Plan Members
“Inactive employees or beneficiaries currently receving benefit payments
“Inactive employees enfitied to but not yet receiving benefits

**Active employees currently receiving benefits or are entitled to not yet receiving benefits |

Actuarial nformation

*Has there been an actuarial valuation done for this plan within two and @ haff years from your most recent year end? (O ves ('No

Contribution Rates (as a percentage of covered payroll and not the percentage of premium paid by employer and employee)

“Employer (e g 99.99)
“Plan Members (e 0. 99.99)
*Annual Covered Payroll (e.g. 9999.99)

“Cost Method for Funding Purposes | Unit Credit ~

SAVE

43

AFR

Pensions

» Select the pension plan
that is offered

»Select if you offer other

pension plans
= If “No” mark “This form is
complete” and save this
form
= |f “Yes” add the other
plan that is offered

»To complete this section,
you must click the “This
form is complete” box
and “Save This Form”

0000
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Pensions @

=5

. Please indicate if your unit offers any of these pension plans to your Employees. Check all that apply.
Public Employees Retirement Fund 1925 Police Pension Fund
Teachers Retirement Fund 1937 Firefighter's Pension Fund

Police Pension Fund - First Class Cities 1977 Police and Firefighter's Pension Fund

2. Does your unit have any other pension plans where the employer makes contributions to the plan or funds any
part of the benefits?

Yes No

Add a plan entry in the table below for each additional plan the unit has.
Pian Name Edit Delete Requi

d Fields Complete

1 test ‘ View Plan ‘ iY&c ‘

3. When complete, mark the form as completed and click on 'Save This Form'.

Marking the form as complete locks the form for editing. To edit the form again, uncheck 'This for is complete’, and click on 'Save This Form'.
B This form is complete

‘ Save This Form H Return To the Main Menu
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AFR »Purpose of Abatement e
— Economic

Tax Abatements Development, Housing
Construction

Tax Abatements 0 Save All Work || Retun to AFR Main Menu | >Specific tax being

Complete the schedules below with information about tax abatements that have an effect on this unit. abated —_ Real

-

Property taxes,

Make sure to press the ENTER key on the keyboard after entering a number to make sure it is saved! pe r30na| property
taxes
Direct Agreements
Add R
Agreements entered into by the reporiing governments ‘j

e »Amount tax revenues

Amount receivable,
revenues reduced as

Delete | Abatement Name Purpose of the Abatement Program The specific tax being abated avesultof Tax| 73N, a5 @ result of were red u Ced | n th e
Abatements| " 1x Abatements

X |ABCCom Economic Development Property year due to the tax
X |xveme Revaciopment Fopery . abatement

»Amount of receivable,
if any that entity
receiving the
abatement is to pay

0O00O0 >Enter Direct & Indirect
Separately
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AFR

Surety Bonds >All required positions must be
Surety Bonds Upload entered to complete this form
e s e - If a green check mark is
g e i el included in the “Status”

Required Positions

T column the requirement is

Treasurer

et fulfilled

Surveyor

i = |f a red X is included in the

Assessor

“Status” column the

Posiion Other v

Please type in fte:

Type of Bond - select - 2

Amount of Bon

Term of Bond Start Date: End Date:

Upload file (jog, pd, o i, pno):
Choose Fille | No file chosen

(Opcad] requirement has not been
fulfilled

Treasurer True 12/15/2020 3:21:38 PM x

Clerk. True 12/15/2020 2:21:54 PM x

:::;:;r ;: Blanket Bond - Position 520,000.00 E,‘EZZZ;?M:: 1172021 ViewFile : >You must check the “I have
e i — x completed entries for all
e i d positions, and | am ready to

S —— submit this form.” to complete

000 this section

46
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AFR

Surety Bonds continued...

Surety Bonds Upload

Per IC 5-4-1-5.1(e) enter the information and upload a copy of the bond filed for the officials below.

Pleaze choose a position from the dropdown box below. Then complete the other fields on the screen and upload a copy of the Status Required Positions
bond. Make sure all applicable bonds are uploaded. 4 Auditor
Position: | Coroner v o Treasurer
v Recorder
Check if this positien is not bonded as required by IC 5-4-1-18(a): (] 7 Surveyor
Type of Bond: - select - ~ J  Sherff
3 X Coroner
Amount of Bend: ‘ | & Assessor
Term of Bond Start Date: [ ] End Date: | | v Clerk
Upload file (g, pdf, gif, t. png): There can be no Vx 's in this table
Chaoose File | No file chosen foraciioimi e e
iposition dropdown at left to add a
Upload reference for each position.

»If a position does not existand » “Save” the entry and it will be
0000 : .

is not bonded you will check added to the completed status
the box

A,

w‘\‘kl)‘ 0{‘
X
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AFR

System Functions

System Functions

Upload Files Uploading is an option for those government units with vendors and whao choose fo populate a portion of
their report by uploading files.

Annual Report Outputs Reporis may be viewed as PDFs or Excel spreadshests.

Financial Statement! SEFA Dowrdoad Financial Statements and SEFA in Exeel,

Review Submission Review any submiss:on errors of warnings.

Submit Annual Report Submit the 2nnual report to SBOA.

0000

Status
Uploaded

fvailable

Mot Submitted

48
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AFR

Upload Files
Upload Files @

Upload Fies

®ves Ono

Selectafietype W

Browss

Upload File

File Trpe Stavus
Contact Information Uploaded
Beginning Balances Uploaded
Recsipts Uplosded
Disbursements Uploaded
Departments Uploaded

All required files have been unloaded
Next Step

0000

Da you have 2 Depanments Fle to upioad? You must select yes or no before the uploaded files can be processed.

> Uploads must consist of:
= Contact Info
= Beginning Balance
= Receipts
= Disbursements

» Optional Department
upload depending on
answer to 15t question

» Click “Next Step” — only
appears when all required
files have been uploaded

» Click “Post Files”
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AFR

Report Outputs
»Report outputs are
included for all sections
completed of the AFR

»You can download these in
pdf or excel

»You can print the
completed “Full Report”

»This is also where you print
the report of advertising

0000

Annual Report Qutputs @

Thezs raparis 27 2SI SbIe For you I U, Fn o Soun 538 3 JEU7 ConVENIEnEa ThE SEntant Wil Svangs [FWan yBU hange & S48 s33tenal rermatan o the

sysiem

Report Output Format: PDF ~

‘Accounts Payabie/Recsivatle

Lists Accounts| i for il unit

Gagital Asset Siatement

Lists the Gapital Assets (land, buiking, eauipment, efc) as of the er

Cash Fung Statement

Lists the Beginring Balance (Cash Oy} Total Receipts, Total Disbursemerts. and the Ending Balance (Casn
Only) by Func.

Cash and investment Fund Sistement, Zero Baiance
Eunds

Lisis funds tnat have receipts, isbersements nd an ending balancs of 2er0. This incicates funds with no
ctviy. These funds nust be deleted before you can suomit,

‘Beginning & Ending Cash Salance Comparison

Lists funds that have a baginring balanca that doss no maton the previous years ending baiance.

Segming P

Cash & Investment Cembined Statement

Custom Funds

Lisis the susiom funds sdded by the unit. Thase are fhe funds thal aren't inked fo 2 Fund n the Sizndard

Debt Staiement

Lisis the units debis, by Gabt cisss.

Deficit Fund Balance

Lisis the funds with 3 negative cash anG investmen balsnce =3 of the end of the year

Detates Disbursements for &1 Funds

Lists the diskursaments by fund 2ng Siskurzement categany.

Detates Disburssments for Fungs witn Deparnments

Lists the diskursaments by fund 2ng Siskurzement categany.

Detsted Recsipts

Lists the racsipts by fund and receipt catagory.

Einancial Ascistance to Non Govermmenta! Enties

Grant Scheds

Lists the detailed financial assistanos t non govemmental eniiies.

Lists the detailed grant information.

nvestment Fund Statement

Lisis the Begining Invesiment Baiance. Tois! Invesiments Purchased Total investments Soid, 3nd the
Ending Investmant Balanca by Fund.

Lonses Lsts e amount of lesse payments i force a8 of anc of year
= ormaton sbout wnat (OPEE) plans ciristers or paricipates n.
Seredue of Offcisls Pintable outpst ofyaur Schede o Offcias

corts based upan you Reosiet and Distus = Financial Data by Fund secéion
Tiansters rd O s

15 ut by fund. 1 the
‘2part 2an o2 Lsed o sty

e <5 Lot the srtres winn e T
] [ between funds durng e year
Ltz e unit auestizns it 27 racured ot the Eagng of the EnnUsl regcrt rocess. Anene's o tese
uestons determin the formsion required for you o compiste your snusl repart
Eersi Unit resorted pensicn information here.
Ful Repart
Eui Bepan

Jms AR

- Only rep

Cash & Investment Combined

ETTTe——
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Submitting
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»You will click “Submit Annual
Report”; review submission
st s oo I errors or warnings (if applicable)

»>“Proceed to Submit the Annual
Report”

»“Submit This Report”

Submit Annual Report

»You will receive an email from
no-reply-ibrc@iupui.edu saying
“The annual report for (your unit)
e tom e e e has been submitted on

(date/time) by (username).”

Submit Annual Report

The Annual Report has been submitted. Units are no longer required to complete and mall in an attestation
form.

O0O0Owu
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PAULD. JOYCE, CPA
STATE EXAMINER

Indiana’s State Examiner and
the agency head for the State

Board of Accounts, Paul Joyce
coordinates and manages the
post-audits and examinations of
over 4,000 state and local
governmental entities in Indiana.
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Government Technical Assistance &
Compliance Directors for Counties

I HAN K @ @ Ricci Hofherr, CPA

@R Stoci Byrns, CFE

e  (317)232-2512

State Examiner

ﬁ Counties@sboa.in.gov
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