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SUPPLEMENTAL ANNUAL 
FINANCIAL REPORT

FALL 2023 

AUDITORS 

CONFERENCE

FU N D S  
LE D G ER

• Funds ledger includes all the 
funds of the county.

• General Fund
• Special Revenue 
• Settlement Funds
• Remittance Funds
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A DD IT IO N AL  
FU N D S  

• Treasurer – After Settlement Collections
• Clerk – Trust funds
• Sheriff – Commissary and Inmate Trust 

Funds
• County Home – Resident Trust Accounts
• Tourism Commission – Convention, 

Visitors and Tourism
• Community Corrections – Commissary 

and Trust
• Juvenile Detention – Trust
• Prosecutor’s Bad Check Program

• Do not include bank accounts used to 
deposit collections only – park 
departments or health departments

A N N UA L  
F I NA N CI AL  
R EP O RT

• Financial data by Fund
• Upload from software- funds ledger
• Manually enter additional funds 

• Supplemental AFR’s are source 
documents for added funds

• Supplemental AFR’s are the 
responsibility of the official 
completing and certifying the form. 

• Auditor should review the 
information to make sure it is 
complete and appears reasonable.  
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LO C AT IO N  O F  
T EM PL ATE  &  
IN S T RU C T IO N S

• Navigate to Counties page under 
Political Subdivisions  

• https://www.in.gov/sboa/political-
subdivisions/counties/

• Scroll down to the section “Gateway”  
• Expand the menu for Annual Financial 

Report  
• Click on link for Supplemental Annual 

Report  
• An excel document will download

• Instructions for the Supplemental 
Annual Financial Report 

• https://www.in.gov/sboa/files/Supplem
ental_Instructions.pdf
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IS S U ES  W IT H  
S U PP LE M E N TA L  
R EP O RT S

• Beginning Balance does not tie to 
prior year’s report

• Is it a large amount, if not let it go
• Is there an explanation, if not 

request one

• Receipts and/or Disbursements 
are not reasonable

• Request additional explanation

• Report is not complete
• Return for completion 

• Report is not submitted
• Document your request for the 

information 
• Do not hold the submission of your 

AFR for a supplemental report

W H AT A R E YO U R  
R ES P O N SI B I L IT IE S  AS  AU D ITO R?

• Document internal controls over 
obtaining the supplemental reports

• Document all requests for the supplemental 
reports 

• Document your review of those funds for 
reasonableness

• Document requests for information or follow 
up

• Second Review of AFR – verify supplemental 
funds to supplemental reports
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WHEN TO ENTER SUPPLEMENTAL 
INFORMATION INTO GATEWAY?
We recommend entering the supplemental information after you 

have uploaded your financial data by fund information into the 

Annual Financial Report. 

If you enter your information prior to 

the upload it will be deleted and 

you will have to re-enter 

the information. 

IS  TH E R E A  D U E DAT E 
FO R  T H E S U P PL EM EN TA L  
A FR S  TO  BE  S U BM IT TE D  
TO  T H E  AU DI TO R ?

No, there is no due date for the Supplemental AFR to be submitted to 
the auditor. 

They should be submitted in a reasonable amount of time for the 
Auditor to enter the appropriate information into Gateway, review, and 
submit the AFR. 

The County can establish a policy regarding submission of the 
supplemental report, to ensure that it is submitted within a reasonable 
time. 
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CONTACT US
Government Technical Assistance & Compliance 

Directors for Counties: 

Lori Rogers

Ricci Hofherr

Staci Byrns

Phone: 317-232-2512

Email: Counties@sboa.in.gov

11


