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F S . e Sept. 2020
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.............................................................................................................. Sept. 2013

ACCIDENT RESPONSE SERVICES FEES

Pronibition OF .........ooii e Sept. 2018
ACKNOWLEDGMENTS

Clerk-Treasurer’'s Notary POWETS .........ccccooiiiiiiiiieiiee e Sept. 2018
ADDITIONAL EXCISE TAX JUDGMENTS
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ADVANCE OF PROPERTY TAXES

AULNOTIEY FOF o Sept. 2017
ADVERTISING, PUBLIC NOTICE

Additional Appropriations ...........cooiii i IC 6-1.1-18-5

ANNUAl REPOI ... Dec. 2024

General REQUIFEMENTS ........oooiiiiiiiiiiiiiiee e June 2022
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Ordinances, PENAl........cc.uuiiiiiie e Sept. 2012

Posting Notices on Newspaper Website ..o, Sept. 2020

PUDIIC PUICNASES .......eiiiiiiiee e IC 5-22

Publishing in Newspapers Owned by Official............ccccooviiiiniiiiiine Sept. 2012
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Rental - Purchase AQreements ..........coooiiiiiiiiiie e Dec. 2017
AID TO COMMUNITY FACILITIES AND PROGRAMS

Contract REQUIFEd ........eeiiiiiiiie e June 2021
AIRPORTS

Assistance to Private Airports....... ..o IC 36-9-2-3

Joint Airport AULNOFILIES .........ueeie March 2023
ALCOHOL AND DRUG SERVICES PROGRAM

EStabliShment .......cooo e Dec. 2022
ALCOHOLIC BEVERAGE TAXES AND PERMIT FEES

Distribution to Cities and Towns

Auditor of State Distribution Account Numbers ............cccoccoviiiiinnnne Dec. 2016
e[ I ¥ SRS Dec. 2016
LCT= 1| (o] b= To [T - PRSPPI Dec. 2016

AMBULANCE SERVICE

Emergency Medical SErviCes ..........ccociiiiiiiiiiiiiieie e March 2018
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Annual Financial Report ..., Dec. 2024
Local Road and Street Operations ...........ccccveeeieieiiicciiiiieeee e Dec. 2024
Publication in Pamphlet Form - Second Class CitieS.......c...ccoeccvvviieeeeennnns Dec. 2023
B0 0T V28 1 o Dec. 2022
APPROPRIATIONS
e o 11T o =P PPR IC 6-1.1-18-5
BUAGELS. .. Sept. 2024
Cumulative FUNAS ... Sept. 2017
DoNatioNS.......coooiieie e, June 2016
ENCUMDIrance Of...........ueiiiiee e Dec. 2019
.............................................................................................................. June 2020
Failure to Pass OrdiNancCe ..........coooiuiieiiiiiii e Dec. 2017
Federal and State FUNAS .........c.coiiiiiiiei e June 2020
Federal and State Grants ..........cc.ueeeiieiiiiiiiiieee e June 2020
FINal ACHION ... e Dec. 2019
Insurance Claim ProCeeds ...........oovuiiiiiiiiii i June 2020
Not To Exceed Budget Limitations ..........ccceveeeeeiiiiiiiiieeee e March 2018
OVErdrawn FUNGAS .....ooo i e e e e e e e an March 2018
Parking Meter FUNAS ........c.ooiiii e IC 36-9-12-5
REQUIMEMENTES ... Dec. 2014
.............................................................................................................. June 2020
TrANSTEIS. ...ttt nnnnnnnnan June 2020
.............................................................................................................. Sept 2021
Park and Recreation Boards - Transfers..........cccccccoeviiiiieeeie e March 2018
When NOot REQUIrEd ..........uuuiiiiiiiiiii e June 2020
APPROVALS, FORM
See Cities & Towns Manual ...............c.c...ooooooeeciieeeiiieieeciieeeee e Chapter 1
AMERICAN RESCUE PLAN ...ttt March 2021
.............................................................................................................. June 2021
.............................................................................................................. Sept. 2021
.............................................................................................................. Dec. 2021
ASSET FORFEITURE ...ttt IC 34-24
ASSETS
TN V=T g (o] =T March 2014
Estimating the Cost Of ........ccooiiiiiiii e June 2019
Capital Asset Ledger FOrm 369.........c.covviiiiiiiiiiiiee e Sept. 2019
ASSIGNMENT OF WAGES
PrOCEAUIES ...t e e e e e e e Dec. 2014
.............................................................................................................. Sept. 2021
F N O = O 5] = L RS Dec. 2016
ATC GALLONAGE TAX oottt e e snneeas Dec. 2016
ATTORNEY, CITY
Powers and Duties, Compensation ............cccooieiieiiiee i Sept. 2016
Additional CompenSsation............cooiiiiiiiii e March 2016
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AUDITS

GAO Independence Standards ...........ccceeeeeeiiiiiiiieee e March 2023 5

Not-For-Profit Corporations ..............ceeeeiiiiiiiiieiee e Sept. 2016 8

Preparation ...........oooi i a e Dec. 2024 4

ReECOIAING COSES ...t e e e e e e e e Dec. 2022 3

REQUEST ... e e Sept. 2021 6

Required in Certain CircumstancCes.........ccccoeiiieiiiiiiiie e Dec. 2016 16

SINGIE e March 2015 11-13

SBOA Rates and Fees, Effective October 1, 2022 (Memorandum)............ Sept. 2022 14

Examination and Investigations Rates and Fees, Effective July 1, 2023....June 2023 14

Examination of Records and Statement of Engagement Cost.................... Sept. 2024 4
BAD CHEGCKS ...ttt ettt ettt st e e e e sae e e e be e e snneeenneas June 2020 16-17
BAIL BONDS - ADMINISTRATIVE FEES.......cccoiiiiiiee e IC 35-33-8-3.2
BANDS AND ORCHESTRAS

F Y o] o1 0] o] =1 1 o] o 1= SRR Dec. 2018 7
BANK DEPOSITS

ReMOtE CaPtUre ... Part 1 June 2016 6
BANK RECONCILEMENTS

Required Monthly...........oocoiiiiii e Dec. 2022 10
BANK/CREDIT CARD PAYMENTS

To City and TOWN COUMS .....ciueiiieiiiiee e e e e Sept. 2023 11

To Cities and Towns and ULIlItieS .........c..vveeeeeeiiiiiiieee e, Sept. 2023 11
BARRETT LAW (General Statute, IC 36-9-36 and IC 36-9-37)

Certification of Waivered and Nonwaivered Assessments.............cccocueeee. IC 36-9-37-9

Custodian of Funds (IC 36-9-37-4).......cccceviiiiiiieiee e March 2018 2

Interest and Penalty on Delinquent Assessments...........ccccoevieeeiiiieeeeenee, IC 36-9-37-21

INVESTMENTS ..ot e e e e e e e e e ennes IC 36-9-37-15

Official BONdS (IC 36-9-37-7) -.ceeiueeeiieeeeee e e s Dec. 2022 14

Old Waiivered BalanCes ........c.ccooi i e e IC 36-9-37-42

Payments to Bond HOIAErS.............oooviiiiiiieieeee e IC 36-9-37-43

PrePaYMENES....coiiii i e e e e e e e e IC 36-9-37-44

NOTE: For specific statutory references for specific situations regarding Barrett Law, see the Cities &
Towns Manual, Chapter 7, pages 7-30 to 7-32.

BIDS
Cancellation Of ... ... March 2019 6
Doing Business With Iran, Disqualification for..............ccccociiiiiiiiiinies Sept. 2012 17
ESCalator ClaUSE.........cccoiiiiiieiiiiie et IC 5-22-17-10
Petroleum Products. ... Sept. 2023 1
PUDIIC WOTKS ...t e IC 36-1-12
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BONDED INDEBTEDNESS

Bond Issues - Accounting Requirements ..o March 2024

General Statutory Requirements in Cities ........ccccceeevviiiieiiieee e March 2015

General Statutory Requirements in TOWNS ........cccccveeiiiiiiiiieeee e, March 2015

Premium and Accrued INterest ..o Sept. 2014

SUurplus Bond ProCeeds...........oocuiiiiiiiiiiiiiie e Dec. 2018
BONDS, OFFICIAL (IC 5-4-1)

N 4T 11 | o | SRS June 2018

FlING et June 2018

Parks and Recreation - Officers and Employees ............ccccceevcviveeiiiireeennee IC 36-10-3-16

.............................................................................................................. Sept. 2016

REGISIEIEA ... Sept. 2015

SUIPIUS PrOCEEAS ...t e Dec. 2018
BOARD MINUTES

SHGNATUMES ...t Dec. 2024
BUDGETS

T 0= | 3 4o o USSR Dec. 2019
BUILDING AUTHORITIES ......ooii ittt Sept. 2022
BUILDING PERMIT FEES

Proper Handling.........c.eeoiiieeeeee et Sept. 2015
BUY MONEY

Pay to Informants, ELC. .........coooiiiiiiiiee e Sept. 2023
CAPITAL ASSETS

Estimating the Cost Of ........ccooiiiiii e Dec. 2024

INVENTOTIES ...eeeiieee et e e e e e e s er e e e e e e s e snntneeeeaeeeennnnes March 2024

Ledger FOrmM 369 ... Sept. 2019

(07T 4311 (=T 1= March 2020
CAPITALIZATION POLICY

Capitalization Threshold ..o March 2014
CARES ..ottt e et e e e n e e e e e tta e e e anrtaeaeanrreeaeann Dec 2021
CASH CHANGE FUND

Procedure to EStablisSh ... March 2022

Changing Account Set by CounCil............ccoooiiiiiiiiiiiecee e March 2022
CASH RESERVE FUND

General StatUte.......oooiiiiie e IC 8-1.5-3-11

PrOCEAUIE ... e e e e e e Sept. 2014
CEMETERIES

Municipally Operated............cooooiuiiiiiiie e IC 23-14-65
CERTIFICATIONS

To County Treasurer - Names and AddreSSes.......vvvvvvvicivieeeeeeeeecciivnennenn. Dec. 2024

QUESHION ANA ANSWELS ... e e e es March 2022

Report of Names, Addresses, Duties, & Compensation (Form 100-R)....... Dec. 2020
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CERTIFIED CHECKS

Alternatives Available ... Dec. 2015
CERTIFIED REPORT OF NAMES, ADDRESSES, DUTIES

PrOCEAUIE ... Dec. 2022
CERTIFIED TECHNOLOGY PARKS

Procedures to EstabliSh..........oooeeiiiiiiii e Dec. 2012
CHECKS (WARRANTS) (See WARRANTS)

[0 o =T o SRS IC 35-43-5-2

[T ot =Y o] (0] o VUSROS IC 35-43-5-3

REUMNEA ... e e e June 2020
CHILD LABOR LAW RESTRICTIONS

WOIK HOUPS ...t et e e e e e anreees Sept. 2019
CHILD RESTRAINT SYSTEM PENALTIES

PrOCEAUIES ...t Part 2 June 2015
CHILD SUPPORT WITHHOLDINGS

o o Tot Yo [ - SRR Dec. 2017
CIGARETTE TAX

Cumulative Capital Improvement Fund..................ooiii March 2015

Distribution - Auditor of State Account Numbers............ccccccevvceveiiiineennnee, Dec. 2016
CISCO WEBEX MEETINGS

Communication and TraiNiNgS.........ccceeeeeeiiiiiieiee e June 2019
CITY AND TOWN COURT COST FUND

Procedures for Claiming from County ..........ccccceiiiiiiie i Sept. 2020
CITY-COUNTY BUILDING AUTHORITY

Provisions of GOVEINING LaW.........ocuiiiiiiiiiiiiiec e IC 36-9-13

.............................................................................................................. Sept. 2012

CITY CONTROLLER

Appointment Of DEPULY ......ooiiiiieie e Dec. 2017
CITY MANAGER

EMPIOYMENT Of ..o Sept. 2017
CITY STATUS

ChangE N e June 2019
CLAIMS

Allowance of City Claims ...........ooiiiiiiii e June 2013

Allowance of Water, Gas, and Electric Claims..........cccceeieviiiiiivicieeeeeeeeeeee. June 2013

Computing Salaries for Partial Months............cooooiiie, Dec. 2014

Filing and DOCKEtING -....cceiiiiiieee e March 2016

.............................................................................................................. March 2020
Interest on Delinquent ACCOUNES.........cooiiiiiiiiiiiii e Dec. 2014
Interest on Payment for Road WOrk ... June 2013

Interest on PUublic Contracts ... June 2013
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Officials Responsibility for DiSbursing............ccccceeeeiieiiiiie e Dec. 2017
Payment Prior to Board AlIOWaANCE............ccuvviiiiieeeieciieeeee e Sept. 2015
Officials Signatures on Claims, Warrants, and other Official Documents ...Sept. 2022
Payments to State and Federal AgENCIeS ........ccceeevvivciiiieiiie e March 2016
.............................................................................................................. March 2020
Payment of Claims — Electronic Funds Transfer..........ccccccceviviiiieneennnns June 2023
CLERK-TREASURER
Appointment of Office Personnel...........ccoooviiiiiiiii e Dec. 2017
F 0] 0= TR Sept. 2015
Conveyances, Mortgages or Instruments of Writing ..........cccccoeciveiiinnnne Sept. 2020
[T o 11 2 SRS Sept. 2017
NOLTAIY POWETS ...t e e e e e e e e Sept. 2018
Powers and Duties of Clerk-Treasurer
City - 2Nd Class CitieS........cccuriiiiie e IC 36-4-10-5
City - 3rd Class Cili€S........ceccuuriiiiie e IC 36-4-10-4.5
1 1 PSR June 2019
.............................................................................................................. IC 36-5-6-6
IS et e e e e e March 2016
Receipt and Care of MONEY .........cooiiiiiiiiiiii e Sept. 2014
Residence Requirement ..o March 2013
Utility Billing and Collection EmMpIOYEes .........cccceeiiiiiiiiiiiiiiieeeiee e, Dec. 2017
Year ENd DULIES. .....eeiiiiiee e Dec. 2020
CLOTHING AND EQUIPMENT ALLOWANCE
City Police Officers and Firefighters ...........ccccceviiiiiiiiiii e March 2019
TOWN MArshals .........oooiiiii e March 2019
Volunteer Firefighters ........ccuvveeiiiii e March 2019
COMBAT ZONE PAY
IRS ReGUIALIONS ... Sept. 2014
COMMISSIONS
Vending MacChiNesS ..........ueiiiiiiii e e Dec. 2016
COMMON COUNCIL
Condemnation, Rental, Purchase of Property........cccccoviiiieiiiiiiiiciieen. IC 36-9-6-4
Legal ASSISIANTS........c.uuiiiiiee e Sept. 2022
COMMUNICATIOINS
AUIE FOMMS oo e e e e e e e e e e e e nneeees June 2019
Glossary of Accounting and Auditing Terms .........ccoooeiiiiiei e June 2019
Phishing EMaIlS .....co.uiiiii e June 2019
COMMUNITY PROGRAMS - AID TO
Contract REQUITEd ..........eiiiiiiiiee e Sept. 2012
COMPENSATION
ACCIUEA LEAVE ...t Dec. 2021
Additional Compensation
City AHOMBY ... e Sept. 2016
Advance Payments Prohibited ..........cccooiiiiii March 2019
Annual Salaries - Proper Payments ..........cccoocueiiiiiiiiiinii e March 2023

Appointive City Officers and EMPIOYEEs ..........cccoviiiieiiiiiiiiiiie e, June 2018
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ASSIGNMENT Of WAGES ....evieiiiiiie ettt e e e Dec. 2014
Banks - Payment 10 .........oooiiiiii e March 2017
1031 (Y2 1 (o5 o 1= YRR Sept. 2016
Combat ZoNE Pay........ccciiiiiiiiee e Sept. 2014
Computing Salaries for Partial Months............cccceevieiiiiiee e, Dec. 2014
Firefighters and Police OffiCers ..........cccuiiiii e March 2014
GhOSt EMPIOYEES ... IC 35-44.1-1-3
Hours Worked - Record Required ... June 2021
COMPENSATION (continued)
Jury Duty and Subpoenaed WItNESS ...........cccuvveiiiiiieeiiiiee e Sept. 2018
MiInIMUM WA ... e e e e e March 2020
OVEIPAYMENES OFf ..oeiiiiiiie e e e e e e anaeea e March 2018
Officers and EMPIOYEES .......ooieiiiiiiiiiiieeee e March 2024
Park and Recreation - Salary INCreases.........ccc.ccoooecvvieeeeeeceeccciiieeeee e March 2018
WaAIVET OF ..ot e e e e s aaarees Sept. 2021
Record of HOUrs WOrKed ........c.ueeiiiiiiiiiiee e June 2022
COMPUTER SYSTEMS
Hardware and SOftWare...........ccuuviiiiie e March 2024
Disaster Recovery and Backups ..........oooceiiiiiiiiiiiiieeee e March 2022
CONFISCATED WEAPONS
DiSPOSAl OF ... Sept. 2023
CONFLICT OF INTEREST
Conflict Of INTErESt.......eeiii e IC 35-44.1-1-4
DISCIOSUIES ...eeeiieeee ittt e e e e e e e e st ae e e e e e e e e eaabraeeeeaeeeeannes Sept. 2024
Statement FOM ......ooo e March 2023
CONTRACTING WITH A UNIT
Policy and definitions..........oooiiiiiii IC 36-1-21
CertifiCatioN ... ... Dec. 2024
CONTRACTS
oETor= ] = (o] g O F= U] YRS IC 5-22-17-10
Fire Protection with Volunteer Fire Companies...........ccccceiiiiiiiiniieeninnns Dec. 2023
Gateway UpPload .........oooeiiiiiieee e Sept. 2016
Interest In by Public OffiCials ...........ccooiioiiiiiie e March 2013
Not-For-Profit Corporations ... Sept. 2016
RELAINAGE ....ooiiiiiiie e June 2018
Solid Waste Collection or DiSposal...........occeeiiiiiiiiiiiiiiee e Dec. 2017
Unit Annual Certification ... Dec. 2024
Volunteer Fire COMPANIES .........ueiiiiiiiiiiieee e Dec. 2018
Interest on Public Contracts When Not Paid Timely ..........cccoccoeiiiienenne. June 2023
CONTRIBUTIONS, DONATIONS, GIFTS
PrOCEAUIES ... e Part 1 June 2016
CONTROLLER - CITY
Appointment of DEPULY ........coiuiiiiiiie e Dec. 2017

CONTRIBUTIONS, DONATIONS, GIFTS

PrOCEAUIES ... ..o e e Part 1 June 2016
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Issue

CONTROLLER - CITY

Appointment of DEPULY .......cooiiiiiiiiie e Dec. 2017
CONTRIBUTIONS, DONATIONS, GIFTS

PrOCEAUIES ...ttt e Part 1 June 2016
CONVEYANCES, MORTGAGES OR INSTRUMENTS OF WRITING

City Clerk or Clerk-Treasurer's POWErS...........cooceiiiiiiiee i Sept. 2020
COOPERATIVE FACILITIES

Agreements between Local Governmental Units...........cccccooiiiiniineinen. IC 36-1-7
COPY FEES ...ttt ettt s June 2019
CORPORATIONS

NOt-FOr-Profit AUAITS ........coiiiiiiiiiieieee e Sept. 2016
COST SAVING INCENTIVE PROGRAM........oiiiiiiiieiiee et June 2023
COUNTY SLOT MACHINE WAGERING FEE FUND........ccccoviiiiiiiieiiecieee, March 2014

Horse Racetracks (Madison & Shelby Counties) ..........cccccceiiieiiiniienennn Sept. 2018
COUNTY TREASURER

Certification of Names and AddreSSes .........covviiiiiiiiiiiei i Dec. 2024
COURT FEE

CRANGES ...t e e e st e e e anaaeeean Part 2 June 2015
COURTS, CITY AND TOWN

Additional Excise Tax Judgments.........ccoooviiiiiiiii e, Dec. 2016

Bank/Credit Card Payments ...........ccooviiiiiiiiiiiiiee e Sept. 2023

Child Restraint System Penalties ... Part 2 June 2015

Clerk’s Record Perpetuation FUNd ...........occciiiiiiiiii e Sept. 2014

.............................................................................................................. Sept. 2020
DOCUMENE FEES ... Sept. 2014
.............................................................................................................. Sept 2020

INVESTMENTES ... e Sept. 2018

Late Payment FEE ......coooiiiiiiii e Sept. 2014

Moving Traffic Violations — Enforcement...........ccccooiii Sept. 2022

Old Outstanding ChECKS........c.oicuiiiiiiiiiei e June 2021

Overweight Vehicles - JUAgMENTS .........coovciiiiiiiiiie e Dec. 2018

Seatbelt VIolations ............ooeviiiiii e Sept. 2012

Pretrial Diversion Program FEes ..o Sept. 2014

Probation USEr FEES.......coviiiiiieeee et Sept. 2023

Procedures for Claiming from County ..........cooooiiiiiiiii e Sept. 2020

Special Judges and Judges Pro TEMPOre .........cccooveeiiiiiiiiiieeee e March 2021

StAtE USEI FEES...ooiiii e Sept. 2020

Tobacco —Sale t0 MINOTS.........cuouiiiiii e June 2023

TIUSTE . e June 2021

Unauthorized COUMt FEES .......coouuiiiiieie e Sept. 2012

Forfeited BONAS ......c.eoiiiiiiiiecee e June 2022

Distribution of Forfeited Property.........cccocoeiiiiiiii e Sept. 2022

Disposition of Fines Where a City or Town Alters Speed Limits.................. Sept. 2022
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CREDIT CARDS
Payments to City and TOWN COUMS..........cccuviiiiiee i
Policy ReQUIred..........coo o
Potential Fraud ..........ceeeiiiii e
Procedures for Payment by Taxpayers and Utility Customers....................
Procedures for PUrChases ............uvviiiiii i
Bank/Credit Card Payment to Cities and Towns and Utilities .....................

CRIMINAL JUSTICE INSTITUTE GRANTS
[l (0 TeT=To [T (=T

CRIMINAL HISTORY FEES
[ (0 TeT=To LU (=T

CUMULATIVE CAPITAL DEVELOPMENT FUNDS

CUMULATIVE FUNDS
APPropriation Of ...
Cumulative Building FUNd..........cooiiiiii e
Cumulative Capital Development Fund............ococcoiiiiiiiiiii e
Cumulative Capital Improvement Fund (Cigarette Tax Supported)
Auditor of State Distribution Account Number ...

Cumulative Capital Improvement Fund (Tax Levy Supported) ...................
Cumulative Drainage FUuNd..........cc.ooiiiiiiii i
Fire Stations, Fire Equipment, and Police Radio

Equipment in Cities and Towns (IC 36-8-14)..........ccccceviivreeeeee i,
Parks, Cities (IC 36-10-4-36)........cceeeeeiiiiiiiiiieee e e e
Transportation FUN ..........ooiiiiii e

CYBERSECURITY
Reporting INCIAENtS ...

DEATH BENEFITS
(g (1T TE= 1o Lo B | (=TT

DEFERRED COMPENSATION PLANS
Public Employees Retirement FuNd ...,
Section 457 REQUIMEMENES ....ocoooiiiiiiieiee e

DEFERRED RETIREMENT OPTION PLAN (DROP)
e (0 1o [T (=T ST

DELINQUENT TAXES OF PUBLIC OFFICERS AND EMPLOYEES
Method of Collection - Certification of Names & Addresses .......................
Sewer SErviCe Charge.........ueiii oot

DEPOSITORIES
Y o] o140 1Yo [ PR
Daily Deposits ReQUIred ..........c.eoiiiiiiiiiiiiiee e
Designation of Deposit of Funds in Bank in Which Public Official
Depositing Compensation of Public Employees...........ccccociviiiiinneennnes
Monthly Bank Reconciliation .............cccoiiiiiiiiii e

March 2015

June 2014

Sept. 2017
March 2021
March 2021
Dec. 2016

IC 36-9-16-3
IC 36-9-27-99

Sept. 2016

Sept. 2013
IC 36-9-4-48

Sept. 2021

Dec. 2018

Sept. 2015
Sept. 2018

Sept. 2012

Dec. 2023
March 2016

June 2019
Sept. 2014

March 2017
Dec. 2018
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Issue Page

Park and Recreation Department........................coc March 2019 7
DEPOSITS FOR CUTTING STREETS AND CURBS

Proper Handling........c.euiiiiiiie e Dec. 2012 9
DEPOSITS, METER

L0 o = 0= SRR June 2014 10
DIPHTHERIA, TETANUS, AND RABIES VACCINES

PaymENtS TOr.......oiiiiiiiee e Sept. 2018 3
DISASTER RELIEF FUNDS

Accounting and Budgeting.........ccoooeeeieiiiei i, Part 2 June 2015 2
DISHONORED CHECKS

Referral to Prosecuting AttOrNeY .........coooiiiiiiiiii e Sept. 2020 7
DOCUMENT FEES

City OF TOWN COUMt......eiiiiiiiiii e Sept. 2020 5
DONATIONS

Aid to Community Programs. ..........c..eeiiiiiiiiiiiiic e June 2021 14

PrOCEAUIES ...t e e e e Part 1 June 2016 3

JLICo I8 e 10T T =1 1 o] o T SO Part 2 June 2015 6

.............................................................................................................. Sept. 2020 8

Donations and Aid to Community Facilities and Programs.......................... Sept. 2022 4
DORMANT FUND BALANCES

Transfers (IC 36-1-8-5).......uuuiiiiiiiiiiee e Dec. 2024 6
DUAL OFFICE HOLDING

OAG Official Opinion NO. 13, 1970.......ccccoiiiiiieiiiee et June 2012 20-21
DUNS NUMBER REQUIREMENT ..ottt Dec. 2014 6
ECONOMIC DEVELOPMENT COMMISSION

FINANCING ..ottt IC 36-7-12
ELECTIONS

Expenses - All Cities and Towns Over 3,500 Population............................ June 2022 12

Expenses - Towns Under 3,500 (Except for Marion County)..................... June 2022 12
ELECTRONIC PAYMENTS

Receiving Electronic Payments...........cooccciiiiiiie i Dec. 2023 11

Payments t0 VENAOrS ..........oiiiiiiieie e Dec. 2024 2
EMAIL SCAMS

Fraudulent..... ..o Part 1 June 2016 1
EMERGENCY MEDICAL SERVICES

Procedures for Establishment and Operation ..............cccocceeiiiiii. March 2018 3-4

ENCUMBRANCES
L@ 7Y o] o] o] o] E= 1110 1= Dec. 2024 5
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Issue

ENGAGEMENT COST

StatemMeENt Of ..o June 2018
ENGAGEMENT UPLOADS

User Guide for Monthly and Annual ............ccoceeeieiiiiiiiieeee e Sept. 2018

ReQUIrEd ..., Dec. 2018
EXCISE, ADDITIONAL JUDGMENTS

g o ToT Yo [ = S URRRR Dec. 2016
EXCISE SURTAX AND WHEEL TAX

Heavy Equipment Rental...........eeiiiii e Dec. 2019

LU LT PP PERTR March 2024
EXCISE TAX

Controlled SUDSTANCE .........ceoiiiiiiie e Sept. 2020
EXPENDITURES PROHIBITED

Political and Personal.............occcuiiiiiiei e Sept. 2018
FACSIMILE TRANSMISSION

F S e Sept. 2015
FAIR LABOR STANDARDS ACT

Minimum Wage ProViSIONS .........ccooiiiiiiiiiiie e March 2020

OVErtiIME RUIES ..o Part 1 June 2016
FEDERAL ASSISTANCE

(D= =l 001 1= Tox 1] o ISR March 2018
FEDERAL EXCISE TAXES

EXEMPLON ... Sept. 2016

RETUNAS ... e Sept. 2016
FEDERAL FUNDS

COogniZant AQENCIES......ccoi ittt Sept. 2012

DUNS Number ReqUuIremMents ...........coeoiiiiiiiiiiiee e Dec. 2013

Transition from DUNS to UEI ..., Dec. 2024
FEDERAL GRANTS

N o] o 0] o F=1 {1 June 2020

AUAIE COSES . June 2017

State and Local Fiscal Recovery Funds Update ...........ccccooeieviviiienennnenn, March 2022

Accounting Processes for ARPA Subtitle M-Coronavirus

State and Local Fiscal Recovery Funds (Memorandum)...................... March 2022

Premium Pay for Elected Officials from ARPA Funds (Memorandum) ...... March 2022

Sam.gov Validation..........cooiiiiii e June 2022

American Rescue Plan Act Reporting Requirements............ccccceviieeeenee. Dec. 2022

Affordable Care Act Penalties, Fines, or TaX .....cc.cccocveviieee e June 2023
FIELD EXAMINERS

[AentifiCation........oooi e Sept. 2020

FINANCIAL ASSISTANCE
Non-governmental Entities ..o Sept. 2016

11-13

11-12
4

6-7
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13

13
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Issue
FOUNDATIONS
[ o] g F= 1[0 ] 1S3 (o TSP UUPRRPRR Part 2 June 2015
FRAUD ALERT
DIr€Ct DEPOSIT ..ceeii i March 2020
Abbreviation Of “20207 ........cooiiiii e March 2020
FUNDS
Creating NeW FUNAS ..o e Sept. 2020
Dormant Fund Balances - Transfers (IC 36-1-8-5(b)(2)).......cccoceeiiniinnennnnn Dec. 2015
Transfers
AULNONIZEA ... Dec. 2018
L] 0] 0 o] =1 2SR March 2015
TOWNIS ...t e et e e e e e e e e e e e e e et aaae s Sept. 2016
WIthin BUGEL......eoiieiiiiee e Dec. 2013
Overdrawn - NO authority ..........coeiiiiiiiie e March 2018
GAAP
Reporting of Financial Assets Seized and
Held Pending Judgement (Memorandum).........cccccceoeeviviiiieeeeeciccnineeen, Sept. 2022
Reporting of State and Local Fiscal Recovery Funds ...........cccccceveveennnees June 2023
GET WIith GAAP ...ttt e e eabaeaeees Sept. 2024
GARNISHMENT OF SALARIES AND WAGES
Maximum (IC 24-4.5-5-105) .......ueeiiiiiiiei e June 2023
GARBAGE COLLECTION AND DISPOSAL
(07 0= 1o [T o ] SRR June 2018
GASB Pension RepOrting........cccuviiiiieii e March 2014
Impact Employers in 2015 ... ..o Sept. 2014
GASOLINE TAX FUND (See MOTOR VEHICLE HIGHWAY FUNDS)
GATEWAY
100R Certified Report of Names, Addresses, Duties,
And Compensation of Public Employees...........cccccoiiiiiiiiieeiiiiieeees Dec. 2024
Annual Financial Report ... Dec. 2024
Department Head ACCESS.....coi it Sept. 2024
Monthly and Annual Engagement Uploads...........cccocueeiiiiieiiiiieec e Dec. 2024
GENERAL IMPROVEMENT FUND
Provisions of [C 36-9-17 .......cooiiiiii et Dec. 2015
GRANT ANTICIPATION NOTES
PrOCEAUIES ...t e e March 2015
GROUP HEALTH INSURANCE ..o March 2019
GUARANTEED ENERGY SAVINGS CONTRACTS
REQUIFEMENTS ... s Dec. 2012

HANDGUN LICENSES
Procedures for Applications and Transfers ................cccc. Sept. 2013
Revenue Replacement Grant ...........cooooi i Sept. 2021

11
17

10

21
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HAZARDOUS MATERIALS

EMErgency FEES... .. e Sept. 2023

L0701 £ TSRS Sept. 2021
HEALTH INSURANCE, GROUP ......ooiiiiiiiiee et March 2019
HEALTH SAVINGS ACCOUNT

PayMENTS ..o e Sept. 2019
HERITAGE BARNS

PUbIlic Safety FEES......oiiiiiiii e Sept. 2014
HOME RULE

COMPLIANCE ... ..t e e e e e e eea e Sept. 2021
HOUSING AUTHORITY

PENSION PlaN.....cii it e e IC 36-7-18-10(d)
HYDRANT RENTAL

Recovery of Costs from CUStOMErS........cueviiiiiiiiiiiiee e Sept. 2022
INCOME TAX

1o T | Sept. 2016

Income Tax Distributions for Certified Shares (Memorandum)................... March 2022
INDEBTEDNESS

Anticipation of Future Revenues - CitieS ...........ccccvveeiiiiiiiiciiieiee e, March 2015

Anticipation of Future Revenues - TOWNS .........cccccceeeeeeeiiciiiiiecee e March 2015

Funding and Refunding .........cccuiiiiiii e March 2015

General Obligation Indebtedness............ccooiiiiiiiiiiiiiiccee e March 2015

Loans Between ULIlItIES .........ccov i March 2018

TiME WaArTANTS ... e e e e e e e e e e s anrnaee s March 2015
INDUSTRIAL DEVELOPMENT (IC 36-7-13)

10711513 o To I 01 o 1SS March 2023

Industrial Development Program ...........occccoiiiieiiiiie e IC 5-28-9
INSURANCE

Fraud SChemeES ... Dec. 2018

Group Insurance for Public EMPIOYEES..........cccocveiviiiiiiieiiiee e IC 5-10-8

.............................................................................................................. March 2019
SEIf-INSUIANCE.......eiii it e e e enraee e IC 36-1-8-6(c)
Volunteer Firefighters ... Sept. 2018
.............................................................................................................. Part 2 June 2015

Worker's Compensation - Inclusion of Officers ..........ccccccvviiiiiiiiiniinininnnn, March 2016

Appropriations of Insurance Claim Proceeds...........ccccccooeviiiiiiieeeecceccnnnee Dec. 2014
INTEREST RATES ...ttt e e Dec. 2024
INTERNAL CONTROL

1070] a1S 0 =TT 1o} o 1< Dec. 2024

Training MaterialS ........c..eviiiiiiie e Dec. 2015

LI 0= TR March 2016

Internal Controls .........oooiii oo June 2023

14
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INVESTMENTS (continued)
Money Market Mutual FUNAS ... June 2019
.............................................................................................................. June 2018
Public Deposit Insurance FUNd.............ccoooiiiiiiiiiii e IC 5-13-9-8.5
Repurchase and Resale AQreements ...........c.ceeeeeeeiiciiiiiiee e IC 5-13-9-3
Safekeeping ReCEIPES.......ooiuiiiiiii e IC 5-13-9-2
SBCUNEIES et e e e e e e e e e e e e aae s June 2018
SErVICE CArgES ...ccoi ittt IC 5-13-9-8
Soliciting Quotations From Outside Depositories...........cccvveeiiiiiieieniieen, IC 5-13-9-5
Terms of Investments — Two Year Limitation ..........ccccccooiiiiiinice IC 5-13-9-5.6
United States Government SECUTitIeS .......cccovvieriiiiiiee e IC 5-13-9-2
ULIIEY FUNAS .. Dec. 2015
JURY DUTY
Compensation of Employees While Serving on Jury or as a Witness ........ Sept. 2018
LAWS AFFECTING CITIES AND TOWNS. ...t June 2024
LAW ENFORCEMENT
Continuing Education Program FEes ..........ccccviiiiiiiniiiiiinc e Part 2 June 2015
.............................................................................................................. March 2020
Verified StatemMents .......ooooee March 2020
LEASE WITH OPTION TO PURCHASE
ProCEAUIES ... e e e Dec. 2017
LEAVES
Accrued Vacation, Sick, Personal, EfC. .........ccocoiiiiiiiiiiiii e, Dec. 2022
LEVY EXCESS FUND
(0Tt =Y o [ = SR Dec. 2019
.............................................................................................................. June 2014
LIENS ON NUISANCE PROPERTIES ..o Sept. 2023
LOANS, TEMPORARY
F U o] 14V (o) R RS IC 36-4-6-20
.............................................................................................................. IC 36-5-2-12
From Municipally Owned ULIlItIEeS ..........cocceveeiiiieecee e March 2015
From Municipal Utility to City or TOWN ........ooiiiiiiiie e March 2018
Receiving Bids for LOaNS........occueiiiiiiiiiiiie e March 2015
Tax Anticipation Time Warrants ...........cccccoiiiiiiiiiini e March 2015
To Municipal Utility From City or TOWN .....ccoociiiiiiiiiiiie e Dec. 2022
LOCAL LAW ENFORCEMENT CONTINUING EDUCATION FUND
Handling Program FEesS.........oooiiiiiiiii e March 2020
PrOCEAUIES ....oeeiiiii et e et e e e e e Sept. 2013
..................................................................................................... Part 2 June 2015
LT PSP PPRPPR Sept 2013
Verified Statements .......c.eiiiii March 2020

LOCAL MAJOR MOVES CONSTRUCTION FUND
Special Distributions ..........c.uoiiiiii e Sept. 2016

19
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LOCAL ROAD AND STREET FUND

Annual Operational RepOrt...........ooooiiiiiiiiiiiiiecee e, Dec. 2024

Auditor of State Distribution Account Numbers..........cccoccocviiiiiiiiineee Dec. 2016

REQUITEA ... .t e e e e e e e e e e e et eeaaaeeeaans Dec. 2018

USES (IC 8-14-2-5) ...t e e e e e e e e Sept. 2021
LUCRATIVE AND DUAL OFFICES

[ [] o 113 T SRR June 2022
MAJOR MOVES CONSTRUCTION FUND ......ccooiiiiiiiiiiie e Sept. 2016
MARSHAL, TOWN

Clothing and Equipment AllOWanCe............ccccviiiiiiiiiiiieeee e March 2019

Deputies, NUMDEr Of ... June 2019
MATCHING GRANTS

Local Road and Bridge ........ccooiiiiiiiiiiiiiiiee e Part 1 June 2016

State ReqQUIrEMENTS ...........uviiiiiiii e Part 2 June 2015
MATERIALITY THRESHOLD

RePOMiNg ..o, Dec. 2015
MEMORANDUMS ISSUED

Court Costs/Fee Changes .........cueeiiiiiiiii i June 2018

Frequently Asked Questions Regarding State Directive 2018-2................. March 2019

Gateway ApPlICAtIoON ........coiiiiiiie e June 2018

Implementation of MVH FOrMS..........ooiiiiiii e Sept. 2017

Local Road & Bridge Matching Grant Fund.............ccccooiiiiiiiiiiiee June 2017

Motor Vehicle Highway ACCOUNt...........coooiiiiiiii e March 2019

Use Of MVH FUNQ ... June 2017

Upcoming State Called Meeting.........ccooiiiiiiiiiiiiieee e March 2019
MEMORIAL DAY EXPENSES

Appropriations to Veterans Organizations.............cccccvevecieveencieee e June 2018
MILEAGE REIMBURSEMENT

City and Town Officers and EmPpIOYEes ..........ccceevveeeiiiiiiiieeee e, March 2019

State RaAlE ... March 2020

Federal RAte.......cooiceiiiiiii et e e e e e e e e e March 2020

State Mileage Rates ........oooiiiiiiii Dec. 2024

MilEagE EXPENSE ... e e Sept. 2022
MILITARY LEAVE

ACHVE DULY ..o e e e e e e e e e e June 2014

National GUArd DULY ........coeiiiiiiiiiieee e a e June 2014
MINIMUM WAGE LAWS

Fair Labor Standards ACt.........ccceeiiiiiee e March 2020
MONEY MARKET MUTUAL FUNDS

INVESTMENT N oo June 2019

MOTOR VEHICLES
INSPECHION ..o a e e e Sept. 2013

NN N w

33-35
17-18
36-37

18-21
13-16
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Issue
Law Enforcement Purposes Repealed .............cccoveeeiiiiiiiiiiiiieiieeeeeciieeeee e Dec. 2017
Penalties Collected for Failure to Timely Register .........ccocceevviiiiiiiiinenns Dec. 2016
MOTOR VEHICLE HIGHWAY FUNDS
Annual Operational REPOrt...........ooiiiiiiiiiiieii e Dec. 2024
Approved Uses (OAG NO. 27, 1965) .....ccuueiiiiiiiieiiei e Sept. 2015
.............................................................................................................. Sept. 2021
Auditor of State Distribution Account Number............cccccoiiiiiii Dec. 2016
Law Enforcement Purposes Repealed...........cccooiiiiiiiieeeeeeee Dec. 2017
Payment for Street Lighting ........cooooiiiiii e Dec. 2016
MOVING TRAFFIC VIOLATIONS
State Examiner Directive 2015-1.......ccooviiiiiie e March 2015
.............................................................................................................. March 2015
ENfOrCEMENT ..o Sept. 2022
MUNICIPAL ORDINANCE
Violations BUr€aU .........ccooiiiiiiiiiiic e Sept. 2016
NATIONAL GUARD AND RESERVES
Leaves of Absence for Governmental Employees ...........ccccooviiiiiiinenne June 2014
.............................................................................................................. March 2018
NEPOTISM
Policy and Definitions .........coooiiiiiiiiii e IC 36-1-20.2
(0714 1) o= (o] o 1RSSR Dec. 2024
Contracting with @ Unit .........ooooiiiiii e Dec. 2024
NEWLY ELECTED OFFICIALS
L= 1111 T March 2020
Questions & Answers — August 2020 Training........ccoccceeeeriieeeeiiieeeenieennn Sept. 2020
NEWSPAPERS - PUBLIC NOTICE ADVERTISING
General Statute... ..o IC 5-3-1
Number of Newspapers Required ..o Sept. 2014
Rate Charges. ......ooouiiiiiiiiie e Dec. 2024
NEW HIRE REPORTING
REQUITEMENTS ..o e e e e e e e e Dec. 2017
NOTARY PUBLIC
Clerks and Clerk-TreasUrers .........ccooiiiiii it Sept. 2018
NOTICE
Annual Financial RepOrt ........ ... Dec. 2024
POStiNg 0N WEDSIE.......cciiiiii e Sept. 2020
RS e e e Dec. 2020
NOT-FOR-PROFIT CORPORATIONS
Audits of Financial ASSISTANCE.............cccviiiiiiiiiiccee e Sept. 2016
Assistance to Public Health Nursing Programs..........ccccccocviiiiniiiicneeee Dec. 2015

OATHS
Clerk-Treasurer's Notary POWEIS .........ccooiiiiiiiiiiiieciieee e Sept. 2018

N~VNow
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Issue

OATHS OF OFFICE

WHEre 10 DEPOSIt.....uuueiiiiiiiiiiiiii e March 2022
OFFICE

[T = ToT o o 1= SRS Dec. 2017

SPACE ProCEAUIES .......veiiiiiiii ettt Sept. 2015
OFFICIAL BONDS - GENERAL STATUTE (IC 5-4-1)

N 4T 10 SRS Sept. 2020

Barrett LAW .....ooooiieieeee e e e March 2018

FlING e e e e e e e e ee e e nres Sept. 2020

Fire Pension SECretary .........oovuiie oot IC 36-8-7-7

Police Pension SECretary ........ccccoeiiiiieeiiiie et IC 36-8-6-3
OFFICIALS

Disbursing PUbIiC FUNAS ... Dec. 2017

Interest iN CONTraCtS .......ceeiiiiiee e March 2013

LEAVE POIICY ...vviiiiiee et June 2017

Signatures on Claims and WarrantS............ccccvveeeieeiieccciiiieee e Sept. 2012

Town Official’'s DULIES .....coooeeeieieeee et June 2019
OLD OUTSTANDING CHECKS

CanCellation ..........oiii e Dec. 2021

OPENING NEW LEDGERS
Procedures (See Cities & Towns Accounting Manual)

OPERATION PULLOVER, DUI TASK FORCE, AND BIG CITY/BIG COUNTY GRANTS

.............................................................................................................. March 2022
OPINIONS OF ATTORNEY GENERAL
Investment of Town Ultility Funds ..o, Dec. 2015
Motor Vehicle Highway Fund - Buildings..........ccccoiiiiiiiiiiiii e Sept. 2015
Motor Vehicle Highway Fund - Street Lighting ..o Dec. 2016
Travel EXPENSE......ueiiieiiiie et Sept. 2012
OPIOID SETTLEMENT FUNDING ......coiiiiiiiiii e Sept. 2022
OPTICAL IMAGES OF CHECKS/WARRANTS
Original RECOI........cciiiiiii ettt e e e snraee s Sept. 2017
.............................................................................................................. March 2018
ORDINANCES
ENfOrCEMENT ... Sept. 2014
Publication of Penal Ordinances .............ooooiiiiiiiiiiieee e Sept. 2022
Ordinance Violations BUr€au..............coiiiaiiiiiiiiiiiei e Sept. 2016
.............................................................................................................. March 2022
Ordinance Violations on Private Property — Removal Costs....................... Dec. 2019
Publications Prescribing Penalties - CitieS ...........ccoeecviiieeiiii e, June 2014
Publications Prescribing Penalties - TOWNS ..., June 2014
OUTSTANDING CHECKS
Procedure for Handling Old Outstanding Checks ...........cccccevviieeeiniienennee Dec. 2019

OVERWEIGHT VEHICLES
Y10 T [ .4 1= 0 < S Dec. 2018

13
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PARKING METER FUNDS
SHATULES ..o e e IC 36-9-11
.............................................................................................................. IC 36-9-12
Parking Tickets - Failure t0 Pay...........ccoooiiiiiiiiiiii e, IC 9-30-11
PARKING TICKETS
UNPAI .t Sept. 2022
LU T o= o I T =SSR June 2017
PARKS AND RECREATION
Acquisition and Operation of Golf COUrSeS .........ccccuvveiiiiiieeeiiee e IC 36-10-5-3(b)
Board Member Salaries and Per Diem.............ccccoooeiiiiiiiiieeeeecceeeeeeee, Sept. 2017
Bonds of Officers and EMPIOYEES .........ccoccuiiieiiiiiiee e IC 36-10-3-16
.............................................................................................................. Sept. 2016
Cumulative Sinking and Building Fund...........cccoccviiiiiiiiiiin e, Sept. 2023
Daily Deposits ReqUIred ...........uuuiiiiiiiiiieeeee e March 2019
Nonreverting Capital Fund — Procedures to Establish .............cccccovveeeeen. IC 36-10-3-20
.............................................................................................................. March 2012
Salaries and Appropriation Transfers...........cccovveie i March 2018
Nonreverting Capital Fund and Nonreverting Operating Fund.................... March 2022
.............................................................................................................. IC 36-10-3-22
Nonreverting Operating Fund — Use of Program Balances......................... Sept. 2022
PAYROLL
Deductions ProCeAUIES .........ooiiuiiiiiiiee ettt e e March 2018
Overpayments - Recovery from EmpIOYee .......cccccoovviveiiiiiiii e March 2018
Payroll Fund and Payroll Warrant - Use Of .............ccccovieeeiiiiicciiieee e, Sept. 2017
Record of HOUrs WOrKed ........cuuiiiiiiiiee e March 2019
PENALTIES
ULIlItY BilliNGS.....eeeeeeieiee et March 2019
PENSION PLANS
AVAIIabIE PIANS ... March 2023
PERF et e e e Sept 2019
Financial Statement Note ... Dec. 2019
PETTY CASH FUND
Procedures t0 EstabliSh...........ooueiiiiiiie e March 2022
Changing the Amount Set by Council............coooiiiiiiiii e March 2022
POLICE DEPARTMENTS
Accident REPOM FEES ...oooiiiieeeee e Sept. 2023
1070] g1 Tor= 10 To I TATA= = To o] o T TS Sept. 2013
Criminal History Fees (IC 10-13-3-30)......cccuiiiiiiiieeiiiieeerieee e esieee e esiieee e March 2015
Handgun License Fees (IC 35-47) .....ooooieeeeiiiiee e Sept. 2013
Local Law Enforcement Continuing Education Fees..............ccccovveeeeeennnn, Sept. 2023
.............................................................................................................. Part 2 June 2015
Metropolitan - Establishmentin TOwns ..........ccccooeeiiii e, March 2021
Motor Vehicles - INSPeCtion ..........coociiiiiiiiii e Sept. 2023
Accounting for Seized Property ... Sept. 2022

Equitable Sharing Agreement — U.S. Department of Justice ..................... March 2023

10
15
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POLICE OFFICERS, CITY
Age Limitation — Examinations Required (IC 36-8-4-7)......c..ccccceveeviierennnne. Sept. 2020
Equipment and Clothing Allowance (IC 36-8-4-4) .........cccccceeeveiiiriieeeeeeens March 2019
OVEITIME .ttt e e e rat e e s enee e e e s nnreeeeens IC 36-8-4-8
Residence Requirements ..., IC 36-8-4-2
.............................................................................................................. Sept. 2016
Worker's Compensation INSUrance ...........cccoiuveieiiiiee i IC 22-3-2-2
.............................................................................................................. March 2012
Worker's Occupational Disease INsurance..........cccoooeeeeeeeieieieieieieceeeeeeeeennn, IC 22-3-7-2
.............................................................................................................. Sept. 2023
POLICE PENSION FUND
ALOINEY FEES ..ottt e et e e e e e e IC 36-8-6-5(b)
BENETITS ..o IC 36-8-6-8
.............................................................................................................. IC 36-8-6-9
.............................................................................................................. IC 36-8-6-10.1
.............................................................................................................. IC 36-8-6-11
.............................................................................................................. IC 36-8-6-12
Bond ReQUINEMENTES ......ueviiiie i e e March 2016
Civilian EMPIOYEES .......ooiiiiiiiei e IC 36-8-3-8(a)
Deferred Retirement Option Plan (DROP) ........coooiiiiiiiiiieeeee e Sept. 2012
Dependents Benefits .........oooiiiiiiiii IC 36-8-6-9.6
.............................................................................................................. IC 36-8-6-9.7
Disability BENefitS .........ooiiiiiiiii e IC 36-8-6-8
Duties Of SECretary ... IC 36-8-6-3(d)
.............................................................................................................. Part 1 June 2016
Funeral BENETIS........cuuiiiiiiiie et Dec. 2018
Membership Of BOArd ...........ccooiiiiiiiiiie e IC 36-8-6-2
=T o] o SRR June 2022
POLICE RESERVES .......ooii ittt e IC 36-8-3-20
POLITICAL SUBDIVISION LIENS — CIVIL SUITS ... March 2023
POPULATION DECREASES-2ND CLASS CITIES
EffECES Of ... e Sept. 2017
.............................................................................................................. June 2019
IC 36-4-1-1

IC 36-4-1-1.1

PRECIOUS METAL DEALER

Registration FEES ..o Dec. 2014
PRETRIAL DIVERSION PROGRAM FEES

PrOCEAUIES ...t Sept. 2014
PREVAILING WAGES

Department of Labor ..o March 2020
PROCUREMENT CARDS

Criteria for USAgE........ccuuiiiiiiee ettt a e Sept. 2014

PROMOTION OF CITY AND TOWN BUSINESS
REQUIFEMENTS ..o March. 2024

13-14
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PROPERTY

Sale and Exchange Between Public Bodies ............ccccceeeviiiennn.
Sale of - Legal Requirements..........ccceeeeeeiiiiiiieieeee e,
Sale of - Personal Property ........ccccooviveieiiiicieee e
Surplus Transfer to Volunteer Fire Company............cccccvveeeeeennnn.

PROPERTY TAX ADVANCES

ProCEAUIE ... ..o

PUBLIC BUILDINGS

PUBLIC CONSTRUCTION LAW

OVEBIVIBW ...t e e e e e e e e e e e

PUBLIC DEPOSITORIES (See DEPOSITORIES)

PUBLIC HEALTH NURSING ASSOCIATIONS

ASSISTANCE ...

PUBLIC IMPROVEMENTS REVOLVING FUND

Provisions Of LAW........ooouuiiiieeieeeeee e

PUBLIC LAWS - DIGESTS

See June Cities and Towns Bulletin...............ccccccueeeeeiiieieennnnnnn.

PUBLIC NOTICE ADVERTISING (SEE ADVERTISING, PUBLIC NOTICE)

PUBLIC RECORDS (See RECORDS)

PUBLIC SAFETY OFFICERS

Special Death Benefit Fund..........ooooviiiiiiiiiiiiiieeeeeeeeeeeeees

PUBLIC WORKS AND IMPROVEMENTS (PUBLIC CONSTRUCTION)
Bid and Bond FOrMS ........ooiiiiiiie e
Emergency Repairs ...
General Provisions of Statute (IC 36-1-12) ......cccccceeeeviiiiiiieeen..
Interest on Payments for Road Work ..........ccccccovvviiiieeeeeccccinnee,
Notice to Bidders - Detailed Specifications Not Required
Opening Of BidS .....cccoiiiiiiiiiiee e
PrOJECES ...
Projects Costing less than $150,000...........cccccevvvveieeiieeiennne.
Projects $2 Million and under — Financing ............ccccccecveeeeennee.
Retainage on Contracts...........cccceviieiiiniiii e

PURCHASES

Advance Purchase Orders .........cccccovviiiiieiie e
Articles Made in State Institutions ..........cccccvveiiiiici
Cancellation or Rejection of Bids..........cccovieiiiiiiiiiiiiiieiiieeee
Computer Hardware and Software............oooocooeiiiiiiiiceeee,

Dec. 2015

IC 36-9-17

June Each Year

Sept. 2018

IC 36-1-12-4(b)(6)
................ Sept. 2024

................ June 2013
........................... June 2014
IC 36-1-12-4(b)(7)
................ June 2014
................ June 2024
................ Sept. 2019
................ March 2015
................ IC 36-1-12-14
................ June 2018
................ Sept. 2019
................ Sept. 2019

................ Dec. 2023
................ IC 5-22-11
................ IC 5-22-12
................ March 2019
................ March 2014

10
16
11
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Extension of Contracts .........ooooiiieiiiiie e June 2019
General Provisions of Statute (IC 5-22) .......coovviiiiiiiie e June 2018
Land and BUildiNgS .........coeiiieiiiiiieiieee et IC 36-1-4-5
.............................................................................................................. IC 36-1-10.5
Public Contracts - Renewal ............ccccoiiiiiiiiii e June 2019
PUDIIC LaW = OVEIVIEW .....ciiiiiiiiiiiiiie ettt e e ee e e e e srnane e e e e e e ennns June 2018
Rental - Purchase AQreements ..........ooooviiie i Dec. 2017
.............................................................................................................. IC 36-1-10
State QPA Contract - Purchase From State Supplier .......ccccceevviiiiinen. IC 5-22-10-15
Use of Another Government’s Bid ... June 2021
Utilities - Exemption From Public Purchase Law............ccccooeeiiiiiiiiiiicicnnnn. IC 5-22-1-2
QUESTIONS AND ANSWERS FROM JUNE TRAINING SCHOOLS
2O SRS Sept. 2012
2013 e e e s e eeeeee . OEPE 2013
20 USRS Sept. 2014
D2 < SRR Part 2 Sept. 2015
D240 1 PSR Sept. 2016
D240 1 PSR June 2017
20708 e — e e ——a e e e are e e e e areaeeanaes June 2018
20700 e e e e e e e e e s —e e e aaraeaeaaraeas June 2019
RAINY DAY FUND
(O TRy I e T USRS Sept. 2023
Dedicated FUNd ... Sept. 2015
Procedures to Establish................ccc i, Sept. 2013
Transfers frOM ........eii e Sept. 2013
LI = 1051 {=] £ (o TSRO Sept. 2013
RANSOMWARE.......ooiiiiie ettt e e e e e e e e enree e e e Dec. 2021
RECORD OF HOURS WORKED .......ccuviiiiiiiiie ettt June 2022
RECORDS
Destruction of Bond COUPONS..........ceiiiiiiiiiiiiiiieeee e June 2022
Disposing of Old Public Records (IC 5-15-6) ........ccccocveiiiiiieenieee e, Dec. 2017
Capital Assets Ledger - City and Town Form No. 211 (Rev. 2003)............ Dec. 2014
Opening New Ledgers (See Cities & Towns Accounting Manual)
Public Records Go With OffiCe ........cuiviiiiiiii e Dec. 2023
Record RetentioN...........uuiiiiii i March 2019
Retention SChEAUIES .......ovvvii i Dec. 2017
Right of Taxpayers to Inspect (IC 5-14-3) ......ccoceeiiiiiiiiieee e Dec. 2012
Year ENd DULIES. ......eeeiiiieeee e Dec. 2017
REDEVELOPMENT
Commission Member Salaries and Per Diems.............ccccoveeeeeiiieciiieene.... Sept. 2017
Real Estate Not Subject to Taxation (IC 36-7-14-37).....ccccceevceveeeicireeennee March 2023
Sale and Lease of Real Estate to Other
Public Agencies (IC 36-7-14-22(2)) ....cceeeeiiueeeeiiieeeeeiieeeesieee e sieeee e March 2013
TAX LBVY ittt IC 36-7-14-27
.............................................................................................................. IC 36-7-14-28
Dec. 2018

Redevelopment AUthOFtIES ........cooiiiiiiii e March 2022
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14-22
8-10
9-11
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REGIONAL TRAINING SCHOOLS
o= | (o] o =

RENTAL-PURCHASE AGREEMENTS
Necessary Provisions and Requirements .............ccccceeeeee e,

REPORTS
Annual Operational Report — Local Road and Street Fund.........................
Annual Financial Report
Financial Report to State Board of Accounts...........ccooviiieiiieiiiinneee.
Publication ReqUIrEMENtS ...........ouvviiiiiiiiiiiiiiiiiieiieee e
Misappropriation, Report Of .............ooooiiiiiiiieee e,
Report of Names, Addresses, Duties, and Compensation - Form 100R ....
Required Timely FiliNg.......coooiiiiii e

RESIDENCE REQUIREMENTS
City Police and Fire Personnel ..........cccccoeeiioiiiiiiieee e
ClErK=Tr ASUIET. ...ttt ettt ettt e e e s e e e anbaeee e e

RESOURCE LIBRARY ...t

RETENTION SCHEDULES
Contact Indiana Archives and Records Administration (IARA)

REVENUE BOND ORDINANCES
el (o 1eT= Yo [T (=T ST

RIGHT OF WAY EASEMENTS — RECORDING
[0 Tor=] IS ) (=T=1 6 TR

RIVERBOAT GAMBLING
AdMISSIONS TAX REVENUE.......eeeiiiiiieeeee e e
Wagering TaX REVENUE ..........uuuuuiiiiiiiiiiiiiiiiiiiiiiieieeneeeeaeeaeenanennneeneennanennnne
RIVErDOAt FUNA ... oo e e e e
Donations to FOUNAALION .....couunieeeeeeeeeeee e
Revenue Sharing to Cities and Towns Without Boats..............cccccvviveeneenn.

RUBBER STAMP FOR SIGNATURES

SALARIES (See COMPENSATION)

SALES TAX
Exemption CertifiCates..........ccouiiiiiiiiii e

SCAMS
Fraudulent EMAIIS.......coooveiiee e

SEATBELT VIOLATIONS
PrOCEAUIES ... .ottt e e e
Official Opinion NO. 2003-2. ... .. i e
V2101 F=1 ([0} o 1<

March 2019

Dec. 2017

Dec. 2024

Dec. 2024
Dec. 2024
March 2018
Dec. 2024
Dec. 2019

Sept. 2016
March 2023

March 2022

Sept. 2015

Dec. 2022

Dec. 2022

Sept. 2016
Sept. 2017
Sept. 2020
Sept. 2012

Sept. 2012

Sept. 2016

March 2016

Sept. 2012
March 2013
March 2015

1-2
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SEWAGE DISPOSAL PLANTS AND SEWERS

Cumulative Building and Sinking FUNd ..o
Delinquent Accounts
107011 1= i o o ' SRR

Discontinuing Water ServiCe ...
Lien - Filing Procedure, Recording, EtC. ......ccccviiieiieiii e,
PeNaAltiES ..o
SEIVICE CRAIQE ..oooiieiiie ettt e e e e e e e
Delinquent $5 Charge..........cc.voouiiieiceececee e
DEPOSIES ...

Operation by Utility Service Board (IC 36-9-23-3(2)) ....ceevvvvvereiiiiiieeeiiieeenne
Uniform System of ACCOUNES .........oeveiiiiiiieiee e

SICK LEAVE
Elected OffiCialS ........eieieeeeeeeee e

SIDEWALKS
(076] o153 (VT3 1 o) o TTT TR

SIGNATURE OF OFFICIALS
ON Claims and WaAITANTS .........eueeiieeieeeeee et

SINGLE AUDITS
Single Audit Act AmMendments ............eeeeiiiiiiiiii e

SOCIAL SECURITY
T AX BAS. e

AV =141 Toz= 11 o] o U TRTRRTTT

SOLID WASTE DISPOSAL FACILITIES AND COLLECTION
Collection or DISPOSAL.........cceiiiiiiiiciiiiiiiee e
Contracts REQUIrEd...........uuviiiiei i
Provisions Of LAW........coiiiiiiiiiiiiie et

SPECIAL DEATH BENEFIT FUND
Public Safety OffiCers ...... oo

SPECIAL FUEL TAX
REMIEANCE OF.....eiiiiiiiie e e
Reporting ChangEs.........ocuiiieiiiiie et

SPEED LIMITS — CITY AND TOWN STREETS
Maximum Lawful Speeds, Alteration of, Fines ..........ccccocceeeieiiiiiiiiiieneees

STATE BOARD OF ACCOUNTS
(076] 01 7= (1 (= THTR TP
YouTuUDbE Channel...... oo e

Dec. 2018

IC 36-9-23-33
IC 36-9-23-31

IC 36-9-23-33(a)(3)

March 2021
IC 36-9-23-33
March 2019
IC 36-9-23-33
March 2016
IC 36-9-23-25;
IC 36-9-23-28
June 2014
March 2012
March 2017

June 2017

Dec. 2016

Sept. 2012

March 2015

Dec. 2024

March 2020

Dec. 2017
IC 36-9-30-5(d)
IC 36-9-30
Dec. 2017

Sept. 2018

March 2017
March 2024

Sept. 2012

Dec. 2019
Dec. 2019

11-13
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10
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Issue
STATE DISTRIBUTIONS
Fund Numbers, Name, Frequency, Fund Benefiting..........ccccoccoveiivenenne Mar 2017
STATE EXAMINER DIRECTIVES
Engagement of Private EXaminers..........ccccccvviiiiie i Part 1 June 2016
Generally Accepted Accounting Principles Reporting........cccceeeeviviiiineee... Part 1 June 2016
Monthly and Annual Engagement Uploads ..........cocccceiiiiiiinine e Sept. 2018
Accounting for ARPA, Accounting Processes for Subtitle M-SLFRF .......... March 2022
Premium Pay under the ARPA (Amended)........cccoooieiiiiiiiiiniieee e March 2022
Amended 2018-1, Monthly and Annual Engagement Uploads ................... Sept. 2023
STATE FUNDS
APPIOPrIatioONS. ... .. Part 2 June 2015
STATE GAMING FUND — REVENUE SHARING .........ccooiiiiiieeeeeeee e Sept. 2022
STATE GRANTS
YN o] o] o] o] =1 1 o] o - SRR Part 2 June 2015
/= (o 11 Vo SR PRRRRR Sept. 2017
Separate Fund Required-Matching Grants .........cccccccoevciiiieeee i, Part 2 June 2015
STATE REVOLVING FUND ACCOUNTING ......cocctiiieeiiee et Dec. 2022
STORMWATER MANAGEMENT SYSTEMS
FINANCING OF .. Sept. 2012
STREET CUT DEPOSITS
Proper Handling..........eeeiiiieee et Dec. 2012
STREET FUND (See MOTOR VEHICLE HIGHWAY FUNDS)
SURPLUS PROPERTY — TRANSFER OF
To Volunteer Fire COMPANY ........oocuiiiiiiiieieiiiee e Sept. 2019
TAX ABATEMENT
o o To7 Yo L1 ] - SRR IC 6-1.1-12
TAX ADVANCES
AULNOTIEY FOF . Sept. 2017

TAXES (See FEDERAL EXCISE TAX, GASOLINE TAX, GROSS INCOME, SALES TAX)
TAXWRITE OFFS ... oot IC 6-1.1-36-7

TOBACCO — SALE OF TO MINORS
Procedure For Handling Fines... ..o, June 2013

TOWN EMPLOYEES
(R U=] 1 0101721 IR June 2019

TOWN MANAGER
EMPIOYMENT Of ..o e IC 36-5-5

TOWN OFFICIALS
107 0] 1001 0 TS7=1 1 To] o S Sept. 2013
T TSR June 2019

10-11
21
23
18

12

18
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Issue
TRAFFIC VIOLATIONS BUREAU ......ooiiiiiiiie e March 2022
TRAINING MATERIALS
INternal CoNrOIS ... e e Dec. 2015
VIBOS ...t e e Dec. 2019
TRANSFER OF FUNDS
Dormant Fund Balances (IC 36-1-8-5(D)(2)) ....veeeerrreeeiiieeeeiieee e Dec. 2017
Depleted Funds (IC 36-1-8-4()) .....cvveeeeieiieeeiiiee e March 2015
Temporary Transfers ... March 2015
TOWN FUNAS ... Sept. 2016
TRAVELING EXPENSES
AOINEY GENETAL........iiiiiiiiie it Sept. 2012
Meal EXpense AVaNCES .........coooeeeieii i March 2019
Parking and TOll FEES......coooi e March 2017
Reimbursement for SPOUSE..........uuiiiiiiiiiceee e March 2017
Reimbursement to City and Town Officers and Employees........................ March 2019
State Called MEETINGS ......uvveiiiiee i March 2019
State Mileage Rate .........ooo i Dec. 2024
TUITION REIMBURSEMENT
g (0Tt [ =SS March 2021
UNCLAIMED PROPERTY
PrOCEAUIES ...ooveiiiiiieeceee e e a e Sept. 2020
UNEMPLOYMENT COMPENSATION
Employer's Liability ...........oooiiiiiiiiiiiee e IC 22-4-11-2(d)
ClAIMS ot e e e e e e e e e e e s e e e e Sept. 2020
UNSAFE BUILDING FUND.......cciiiiiiiiieie ettt IC 36-7-9-14
UTILITIES, MUNICIPAL
BillING et Dec. 2017
Cash ReServe FUNd.........cooiiiiiiii e Sept. 2014
Claims - AllOWEANCE ...t e e e e June 2023
ClasSifiCatiONS .......oeiie e March 2017
Clerk-Treasurer's DUIES .......cooi i March 2016
ColleCtion PErsONNEL..........c.ueiiiiiiiie e Dec. 2017
DEPOSIES ... et e e IC 32-34-1-1
.............................................................................................................. June 2014
EXPENAIIUIES ...t a e June 2021
Funds - Official Responsible for ............ooo e Dec. 2017
General QUESHIONS...........eeeeieeieee e Sept. 2021
Hydrant Rental — Recovery of Costs from Customers ............cccceeevcieeenee Sept. 2012
Insuring Water and SeWer LiNES .........cocciviiiiiieiiiiiie e June 2024
Investment of Utility FUNAS ...........ooooiiiii e Dec. 2015
Loans t0 City OF TOWN .....ooiiiiii i March 2018
Payments in LieU Of TAXES ......cccuiiiiieiei et March 2021
Penalties on Utility BilliNgS.......c.coveiiiiiiiiiieee e March 2019
Public Purchases EXemption...........cccciiiiiiiiiiiiiee e IC 5-22-1-2
Public Works and Improvements - General Statute ..............ccccccveveveerinnes IC 36-1-12
Rates and Charges........ooueiiiiiiii e Sept. 2018

SalE OF .. IC 8-1.5-2-4 to -6.1
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Issue
Utility Service Board Members - Salaries.........cccccoeeceveiiiiiie e Sept. 2021
Unclaimed Wastewater Overpayments ..........cccccveevvieeeeeiiiee s June 2014
UNClaimed DEPOSILS.......uuiiiiieeiiiiiiiiie e a e June 2024
Wastewater DEPOSIS.........uuuuuriiiiiiiiiiiiiiiiii e June 2023
UTILITIES, SEWAGE (See SEWAGE DISPOSAL PLANTS AND SEWERS)
T 1 PRSP Sept. 2024
Sewer Liens — Recording and Certifying ...........ccccciiiiiiiiiniiiie e Sept. 2022
Unclaimed Meter Deposits .......cc.eueiiiieeeeiiiee e June 2014
Underground FaCilities.........ccooiiiiiiiieiee e Sept. 2020
Uniform System of ACCOUNTS .........cociiiiiiiiiee e March 2017
Utility Regulatory CoOmMmMISSION... .......c.ceeiiiiiieeiiiiie e IC 8-1
VACATIONS
Elected OffiCialS ..........ouiiiiiiiee e June 2017
LBV e e e e e e e e e e e ean Dec. 2021
VEHICLE ACCIDENT REPORTS (IC 9-26 & 9-26-9)
e o Tor=To L1 PP PEPRR Sept. 2023
VEHICLE INSPECTION FEES
o oot Yo [ =Y PSRRI Dec. 2016
VENDING MACHINES
107 0] 1011 41151710 1 S Dec. 2016
VETERANS
Memorials — Appropriations to Establish and Maintain ................cccccco... June 2018
VIDEOS
Newly Elected Official Training........ccccoeeiiiiiiiiii e Dec. 2019
VOID WARRANTS (CHECKS)
Old Outstanding CheCKS..........cocuiiiiiiiiie e Dec. 2013
VOLUNTEER FIRE COMPANIES
Fire Protection CONtractS..........cccoiiiiiiiiiiiiec e Dec. 2024
Transfer of SUrplus Property ..o Sept. 2019
VOLUNTEER FIREFIGHTERS
AUtomMODbIle AIIOWANCES ... e IC 36-8-12-5
Clothing and Automobile AllOWaNCE ..........ccccccviiieiie e March 2019
COMPENSALION......eiiii ittt IC 36-8-12-2
107 0] 011 =1 =S Dec. 2017
INSUFANCE ....coiiitiie ettt et e e e e et e e e nnbe e e e e Sept. 2018
.............................................................................................................. Part 2 June 2015
.............................................................................................................. IC 36-8-12-6
.............................................................................................................. IC 36-8-12-7
.............................................................................................................. IC 36-8-12-8
WAGERING FEES
County SIOt MaCKhINE .....cooiiiiiiiiiiiee e March 2024

WAGES OVERPAYMENT
Reimbursement by EMPIOYEE ........c..ooiiiiiiiiiiiiic e March 2018

wWog ow
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Issue

WARRANTS (CHECKS)

CanCEIlALION ..o e Dec. 2018

Old Outstanding CheCKS..........coouiiiiiiiiiee e IC 5-11-10.5

.............................................................................................................. Dec. 2024

(@)1 [or=] 10 =T == TSP March 2018

Rubber Stamp Signatures .........c..uveeveeiii e Sept. 2012

Dishonored / Returned ..o Sept. 2020

Issuing Duplicate Warrants.............ceeeeiiiiieiiiieee e June 2023
W-4 REPORTING REQUIREMENTS

NEW HIIS ..ot e e e e e e e e e ee e e e e e e e eans Dec. 2017
WEED CUTTING ASSESSMENTS

ASSESSMENLES ...t a e Sept. 2023

REMOVAL ... Dec. 2019
WEIGHTS AND MEASURES

[T 7= 3 (o] o ) U SERRR Sept. 2018
WORKER’S COMPENSATION INSURANCE

Absence From Work for INjUry ... March 2016

City Firefighters and Police Officers ..., March 2022

INCIUSION Of OFfiCEIS ....vviiiiiee e e March 2016
YEAR END DUTIES

Year ENA DULIES. .....eeiiiiieeeeeee e Dec. 2024

Outgoing OffiCIAIS ......ccuveieeiiiiii e Dec. 2019
YOU-TUBE

SBOA ChanNEl ......coiiiiiiieeie ettt e s Dec. 2019

(The remainder of this page was intentionally left blank)
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