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ACCESS TG PUBIIC:RECOR

A Indiana Cod5-14-3-1 through-84-3-10
AEnacted in 1983 (0APRAG)

A fundamental philosophy of the American
constitutional form of representative
government is that government is the servar
of the people and not their master.

Accordingly, it is the public policy of the state
that all persons are entitled to full and
complete information regarding the affairs o
government and the official acts of those
who represent them as public officials and
employees.

Providing persons with the information is an
essential function of a representative
government and an integral part of the
routine duties of public officials and
employees, whose duty it is to provide the
information.
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PUBIICCACCESS\COUNSELOR

The Public Access Counselor provides advice and assistance concerning Indiana's public
laws (the Access to Public Records Act and the Open Door Law) to members of the public
government officials and employees.

Conductesearch.

Preparesterpretive and educational matenidlsrogranis cooperation wit
the office of the attorney general.

Distributeto-newly elected or appointed piifitials thpublic access laws &
educational materials concethengubliaccess laws

Responds informal inquiries made by the’autlpibliagencies by

teleﬁqhone, in-writing, in pefsofacsimil®r by electronic mail concerning
publiaccess laws

Issuegdvisory opinions to interpret the aci®Es lawpon the request of 3
person or a public.agency

Makesecommendatiops to the geassambly concernirays to improve
public access.

20162017 FISCALAYEAR

Do Do Do Do

Received approximately
5000 Inquiries

400 Formal Complaints Filed

40-50 Informal Inquiries
Filed

Conducted 50 Trainings and
Presentations e S

Opinions and Annual Report found at www.in.gov/pac
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BASIC RULE

AMajority A48 Hours
AGoverning Notice

Body AMust be open
A Official Action.  to the public

APublic
Business
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48 business hours in advance
Date, time an place where Governing Body will meet

Generally no requirements to publish in newspaper (public heari
different than public meetings)

Annual notices aermitted
Emergency meetings are exception to notice requirement

Muspost at principal place of business or meetingd ovat@website
or newspaper notice is insufficient

Special meetings of County Executiv@s2@ @hust state specific
subject matter)

Prohibition on serial meetings

EXAMPICE OEIRUBLIC-NOTICE

Notice of Public Meeting:

Xavier Town Council
Wednesday, July 16, 2016

5:30 p.m.

City Hall, Room 104

123 Main Street, Xavier, Indiana
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EXECUTIVESSESSIONS

AThe oOexceptiond to meeting

A Notice must include statutory purpose(s) for the meeting
excluding the public.

A Meeting minutes or memoranda must eerlifitation
that only the topics permitted under the ODL for executive
session were discussed

™

Should be irregular

NO FINAL ACTION I_o CA I-

™

GOVERNMENT

PROPEREXECUTIVEISESSION

Notice-of Executive Sessio
Xavier Town Council Executive S
Wednesday, November 16, 201
5:00 p.m.
City Hall, Room 104
123 Main Street
Xavier, Indiana




COMMONEXECUTHVEGBESSIONS

A Todiscuss:
0 recordglassified as confidential by state or feskatalte
0 thealleged misconduct of an employee

0 strategy with respect to pending litigation or litigation threatened if
writing

A Toreceive information and interyisvspective employees

EXECUTIVE

SESS |ION

MISCELLANEOUS ODILCONSIDER/

A No right to speak under ODL unless some other statute req
(i.e. public hearings

A No right to participate by public
A Minutes/Memoranda (Draft copies)

A Electronic Meetings of State Agencies
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ACCESS TO PUBIIC:RECORDS

0 P u b le ic oneatisany writing,paper,report,study,map,

photographook,card,taperecordinggr othermateriathatis

createdreceivedgtainedmaintainedyrfiledbyorwitha public
agencyand whichis generatedn paper, papersubstitutes,
photographianedia, chemicallypased media, magneticor

machineeadablenediaglectronicallstoreddata,or anyother
materialregardlessfformorcharacteristics

Indiana Codb-14-3-2(n)
L

p

RESPONDING TQ APRLREQUE

Time frames for responding to APRA Regeesia the manner in which the
public agency receives the request.

A Ifrequestdsphysically presémthe
office, thagency h&sl hours to
respond.

A If the request is madmhil or by
facsimilethe public agency has 7 da
from the datewas received.

A Important: Production of document
not required in these time frames, b
within a reasonable time

A Copy fees
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be

provided within

A Factors considered:

A How broad is the request

A Where are the records locat
A How much redaction is nec
A Busy time at the agency

A Common sense factors

A What | like to see:

A CommunicatidrStatus
Updates

A Piecemeal disclosures

REASONABLE
PARTICURARITY

A A request from the public must be reason
particulad a subjective standard

What happens in Vagueness
stays in Vagueness

A Two conflicting cases
A Can you find it?
A Are there objective elements in the query?

A What | like to see: " —
A No blanket denial
A Cooperate to narrow reque ;

OPEN_RECORDS REQUEST .




THREE CATEGORIES OF PUBLI

THE GOOD: DISCLOSABLE REC
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THE BAD: CONFIDENTIAL PUBLIC F

Some Personal Health Information
Tradsecrets
Student records

Social Security Numbers

Those declared
confidentidly state
statute or fedefalv

THE UGLY: DISCRETIONARY PUBLIC R

Investigatory records of law enforcement agencie
Attorney work product/client communication
Deliberative material

Personnel files of public employees
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