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AGENCY OFFICIALS 
 
 
Office Official Term 
 
President and Chief Executive Officer Thomas King 07-01-12 to 06-30-16 

 
 



 
 
 
 
 

 

 

S
A
 
 
 

 
 

 
 
 
 
 
TO:  THE

THE
 
 
 W
and the In
2014, in a
noncompl
Agencies,
deficiencie
Historic S
can be pro
 
 C
Guidelines
opine on c
utilized to 
were not c
Accepted 
these proc
 
 O
tional issu
that we id
vendor dis
activity.  T
are identif
cussed wi
report.   
 
 T
others wit
specified 
 
 

  
  
 
 
Septembe

STATE 
AN EQUAL OP

 
 
 

 

 

E OFFICIALS 
 INDIANA ST

We performed 
ndiana State M
ccordance wi
liance with the
, and applicab
es in process
ites Corporati
ovided by the

Compliance p
s Manual for S
compliance o
support a fina

conducted to 
Auditing Sta

cedures.  

Our procedure
ues exist in th
entify at the a
sbursements,

The procedure
fied during th
ith agency off

his communic
thin the agen
parties.  

 
 

er 29, 2015 

OF IND
PPORTUNITY

OF THE IND
TATE MUSEU

procedures o
Museum and 
th Indiana Co
e State's Acco
ble state laws
ing financial t
on and the Ind

e Museum.  

rocedures to
State and Qua
r financial act
ancial opinion
opine on the 
ndards, Gove

es are conduc
ese areas.  O

agencies.  Du
, payroll disbu
es and findings
e course of th
ficials as poss

cation is inten
cy, and is no

DIANA 

Y EMPLOYER

IANA STATE
UM AND HIST

on the records 
Historic Sites

ode 4-37-2-4 a
ounting and U
 and policies.
ransactions.  
diana State M

o ensure com
asi Agencies a
tivity of the Ag
n, the procedu
financial activ

ernment Audi

ted on a test 
Our procedure
ring this curre
ursements, ca
s are summar
he review tha
sible areas for

nded solely fo
t intended to 

-3- 

R

 

E MUSEUM A
TORIC SITES

of the Indiana
s Foundation
and 4-37-8-5. 
Uniform Comp

  We also per
The financial 

Museum Found

mpliance with
and applicable
gency.  Additi
ures performe
vity of the age
ting Standard

basis and do 
es are evalua
ent review per
apital asset a
rized in the Pr
t do not rise t

r improvemen

or the informa
be, and shou

And HISTORIC
S FOUNDATI

a State Museu
, Inc., for the 
 We performe

pliance Guidel
rformed proce
statements fo
dation are aud

h the Accoun
e state laws a
ionally, since 
ed to identify i
ency.  Theref
ds, or OMB C

not provide a
ated each yea
riod, procedu
ctivity, and S

rocedures and
to the level of

nt.  Those issu

ation and use
uld not be, us

P
S

STAT
302 WE

INDIANA

Te
F

We

C SITES COR
ON, INC. 

um and Histori
period July 1

ed procedures
lines Manual f
edures to iden
or the Indiana 
dited by an ou

nting and Un
nd policies, w
these proced

internal contr
fore, we did n
Circular A-133

absolute assu
ar and conduc
res were cond
DO (Special 

d Findings Sec
f a written com

ues are not co

e of Agency's
sed by anyon

Paul D. Joyce
State Examine

TE BOARD OF A
EST WASHINGT

ROOM E41
APOLIS, INDIA

elephone: (317) 2
Fax: (317) 232-4
eb Site: www.in

RPORATION

ic Sites Corpo
1, 2012 to Jun
s to identify are
for State and 
ntify internal c
State Museum

utside CPA firm

niform Comp
were not design
dures are not 
ol deficiencie

not follow Gen
3 when comp

rance that no
cted based on
ducted on rec
Disbursing O
ction.  Some i
mment but ar

ommunicated 

s managemen
ne other than 

 
e, CPA 
er 

ACCOUNTS 
TON STREET
18 

ANA 46204-2769

232-2513 
4711 
.gov/sboa 

 AND 

oration 
ne 30, 
eas of 
Quasi 

control 
m and 
m, and 

liance 
ned to 
being 
s also 

nerally 
pleting 

o addi-
n risks 
ceipts, 

Officer) 
ssues 
re dis-
in this 

nt and 
these 

9 



-4- 

PROCEDURES AND FINDINGS 
 
 
RECEIPTS 
 

Receipt Procedures 
 
 We gained an understanding of the process from collection of receipt to posting in the financial 
records, identified key controls, and tested a sample of receipts for those key controls.  Additionally, we 
reviewed a sample of receipts, for compliance with key compliance areas for receipts, from the State 
Accounting and Uniform Compliance Guidelines Manual for State and Quasi Agencies.   
 

Receipt Findings 
  

Internal Control Over Receipts 
 
The Indiana State Museum and Historic Sites Corporation processes checks for both the Museum 

Corporation and the Museum Foundation.  Not all checks received by the Museum were logged into a Cash 
Book (check log).  Checks received for membership, considered Foundation revenue, are accounted for 
through the Gateway point of sale system, which functions as a Cash Book for this receipt type.  Checks 
received for Museum sponsorships and donations are entered on a Foundation check log, which functions as 
a Cash Book for this receipt type.  A check log or other form of Cash Book is not kept for checks received for 
payment of Museum generated invoices or other miscellaneous checks received by the Museum Corporation. 
 

Each agency, department, institution or office should have internal controls in effect which provide 
reasonable assurance regarding the reliability of financial information and records, effectiveness and 
efficiency of operations, proper execution of management's objectives, and compliance with laws and 
regulations.  Among other things, segregation of duties, safeguarding controls over cash and all other assets 
and all forms of information processing are part of an internal control system.  (Accounting and Uniform 
Compliance Guidelines Manual for State and Quasi Agencies, Organizational Overview--General Guidelines 
and Policy, Section IV) 

 
Each agency, department, quasi, institution or office also has the responsibility to comply with its own 

internal policies and guidelines.  These internal policies and guidelines cannot conflict with state or federal 
laws, state policies or procedures (including those in the various chapters of this manual) or other policies 
established by the Department of Administration, State Personnel, or through the Financial Management 
Circulars.  (Accounting and Uniform Compliance Guidelines Manual for State and Quasi Agencies, 
Organizational Overview--General Guidelines and Policy, Section IV) 
 
 
VENDOR DISBURSEMENTS 
 

Vendor Disbursement Procedures  
 
 We performed sample testing on credit card disbursements, travel card disbursements, contract 
disbursements, and general disbursements for compliance with key compliance areas for disbursements from 
the State Accounting and Uniform Compliance Guidelines Manual for State and Quasi Agencies, as well as 
compliance with the agency's policies.  Additionally, we reviewed late penalty charges paid by the quasi 
agency.    
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PROCEDURES AND FINDINGS 
(Continued) 

 
 

Vendor Disbursement Findings 
 
 Our procedures did not identify issues that warrant written comment at this time.   
 
 
PAYROLL DISBURSEMENTS 
 

Payroll Procedures 
 
 We determined the process and controls in place for payroll disbursements.  We performed sample 
testing on payroll disbursements, ensuring that payroll disbursements had proper approval.  We additionally 
reviewed for any payroll activity that was not being appropriately reported as income to an employee.  Lastly, 
we conducted a review of overtime and comp time. 
 

Payroll Findings 
 
 Our procedures did not identify issues that warrant written comment at this time.   
 
 
SDO (SPECIAL DISBURSING OFFICER) 
 

SDO (Special Disbursing Officer) Procedures  
 
 We conducted procedures to determine if an SDO was still in use.  If SDO was still in use, we 
determined if the transactions were proper and that the account is being properly reconciled to the financial 
system and to the bank account.   
 

SDO (Special Disbursing Officer) Findings 
 
 The Indiana State Museum and Historic Sites Corporation does not have an SDO Account.  No 
further procedures are necessary.   
 
 
CAPITAL ASSETS 
 

Capital Asset Procedures 
 
 We conducted procedures to gain an understanding of the capital asset activity.  We verified that 
there was a capital asset inventory in place and up to date.  Additionally, we tested a sample of capital asset 
additions and deletions to ensure proper accounting and compliance with key compliance areas for capital 
assets from the State Accounting and Uniform Compliance Guidelines Manual for State and Quasi Agencies, 
as well as compliance with the agencies' own policies.   
 

Capital Asset Findings 
 
 Our procedures did not identify issues that warrant written comment at this time. 
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