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SCHEDULE OF OFFICIALS

Office Official Term
Financial Clerk Phyllis B. Hartlep 01-01-11 to 12-31-15
Chairman of the Board Joseph D. Jones 01-01-11 to 12-31-15
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STATE OF INDIANA

AN EQUAL OPPORTUNITY EMPLOYER STATE BOARD OF ACCOUNTS
302 WEST WASHINGTON STREET

ROOM E418

INDIANAPOLIS, INDIANA 46204-2769

Telephone: (317) 232-2513
Fax: (317) 232-4711
Web Site: www.in.gov/shboa

TO: THE OFFICIALS OF THE KICKAPOO CREEK CONSERVANCY
DISTRICT, WARREN COUNTY, INDIANA

This report is supplemental to our examination report of the Kickapoo Creek Conservancy District
(District), for the period from January 1, 2011 to December 31, 2014. It has been provided as a separate
report so that the reader may easily identify any Examination Results and Comments that pertain to the
District. It should be read in conjunction with our Financial Statements Examination Report of the District,
which provides our opinion on the District's financial statements. This report may be found at
www.in.gov/sboal/.

As authorized under Indiana Code 5-11-1, we performed procedures to determine compliance with
applicable Indiana laws and uniform compliance guidelines established by the Indiana State Board of
Accounts. The Examination Results and Comments contained herein describe the identified reportable
instances of noncompliance found as a result of these procedures. Our tests were not designed to identify all
instances of noncompliance; therefore, noncompliance may exist that is unidentified.

Any Official Response to the Examination Results and Comments, incorporated within this report,
were not verified for accuracy.

Paul D. Joyce, CPA
State Examiner

September 23, 2015



KICKAPOO CREEK CONSERVANCY DISTRICT
EXAMINATION RESULTS AND COMMENTS

BANK ACCOUNT RECONCILIATIONS

Depository reconciliations of the fund balances to the bank account balances were not presented for
examination for 26 of the 48 months during the examination period.

Indiana Code 5-13-6-1(e) states: "All local investment officers shall reconcile at least monthly the
balance of public funds, as disclosed by the records of the local officers, with the balance statements provided
by the respective depositories."

RECEIPT ISSUANCE
The District did not issue receipts for any transactions during the examination period.

Receipts shall be issued and recorded at the time of the transaction; for example, when cash or a
check is received, a receipt is to be immediately prepared and given to the person making payment.
(Accounting and Uniform Compliance Guidelines Manual for Special Districts, Chapter 10)

SALARY ORDINANCE
The District Board did not pass a salary ordinance for any year during the examination period.

All compensation and benefits paid to officials and employees must be included in the labor contract,
salary ordinance, resolution or salary schedule adopted by the governing body unless otherwise |authorized
by statute. Compensation should be made in a manner that will facilitate compliance with state and federal
reporting requirements.

Payments for services provided by an organization should go directly to the organization and not to
an individual employee of the organization. All payments for services should be supported by a written
contract. Compensation should be made in a manner that will facilitate compliance with state and federal
reporting requirements. (Accounting and Uniform Compliance Guidelines Manual for Special Districts,
Chapter 10)

FORM 100-R - COMPENSATION OF PUBLIC EMPLOYEES

The District did not file the Certified Report of Names, Address, Duties and Compensation of Public
Employees (Form 100-R or its equivalent) timely for 2011. The report was filed March 22, 2012, which was
51 days past the due date of January 31.

Indiana Code 5-11-13-1 states in part:

"Every state, county, city, town, township, or school official . . . shall during the month of January
of each year prepare, make, and sign a certified report, correctly and completely showing the
names and business addresses of each and all officers, employees, and agents . . . and the
respective duties and compensation of each, and shall forthwith file said report in the office of the
state examiner of the state board of accounts."



KICKAPOO CREEK CONSERVANCY DISTRICT
EXIT CONFERENCE

The contents of this report were discussed on September 23, 2015, with Phyllis B. Hartlep, Financial
Clerk, and Joseph D. Jones, Chairman of the Board.





