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OFFICIALS 
 
 
Office Official Term 
 
Trustee Marcia Tozer 01-01-07 to 12-31-10 
  TJ Sneddon 01-01-11 to 12-31-14 
 
President of the 
 Township Board Tony Smiley 01-01-10 to 12-31-10 
  Kenneth L. Crabb 01-01-11 to 12-31-12 
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 STATE OF INDIANA 

 AN EQUAL OPPORTUNITY EMPLOYER STATE BOARD OF ACCOUNTS 
   302 WEST WASHINGTON STREET 
   ROOM E418 
   INDIANAPOLIS, INDIANA 46204-2769 

 
   Telephone: (317) 232-2513 

 Fax: (317) 232-4711 
   Web Site: www.in.gov/sboa 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
TO:  THE OFFICIALS OF BRAZIL TOWNSHIP, CLAY COUNTY 
 
 
 We have examined the records of the Brazil Township for the period from January 1, 2010 to 
December 31, 2010, and certify that the records and accountability for cash and other assets are satisfactory 
to the best of our knowledge and belief, except as stated in the Examination Results and Comments.  
 

STATE BOARD OF ACCOUNTS 
 
September 12, 2012 
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BRAZIL TOWNSHIP, CLAY COUNTY 
EXAMINATION RESULTS AND COMMENTS 

 
 
 

MILEAGE REIMBURSEMENT 
 
 Marcia Tozer, former Trustee, was reimbursed $736.28 for mileage without supporting documentation 
and filing Mileage Claim, General Form 101. 
 

Marcia Tozer, former Trustee, was requested to reimburse the Township for mileage reimbursements 
that were not supported by a Mileage Claim, General Form 101 in the amount of $736.28.  (See Summary of 
Charges, page 8).  As of November 13, 2012, reimbursement had been made to Brazil Township for $736.28. 
 

In addition, the Township did not have a written approved travel policy for 2010.  Without proper 
documentation and an approved travel policy, the validity of the amounts reimbursed could not be deter-
mined. 
 

Officials and employees are required to use State Board of Accounts prescribed or approved forms in 
the manner prescribed.  (Accounting and Uniform Compliance Guidelines Manual for Townships, Chapter 13) 
 

Each governmental unit should adopt a written travel policy in conformity with applicable statutes. 
(Accounting and Uniform Compliance Guidelines Manual for Townships, Chapter 17)  
 
 
PENALTIES AND INTEREST 
 

Information presented for examination indicated that, in some cases, amounts payable to the Internal 
Revenue Service, Indiana Department of Revenue, and Indiana Workforce Development were not paid timely 
and resulted in penalties and interest being paid by the Township. 
 

Penalties and interest totaling $270.17 were paid to the Internal Revenue Service, $71.20 to Indiana 
Workforce Development, and $163.68 to Indiana Department of Revenue.  
 

Marcia Tozer, former Trustee, was requested to reimburse the Township penalties and interest paid 
in the amount of $505.05.  (See Summary of Charges, page 8).  On September 12, 2012, reimbursement was 
made to Brazil Township for $505.05, receipt 0039. 
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BRAZIL TOWNSHIP, CLAY COUNTY 
EXAMINATION RESULTS AND COMMENTS 

(Continued) 
 
 

Officials and employees have the duty to pay claims and remit taxes in a timely fashion.  Failure to 
pay claims or remit taxes in a timely manner could be an indicator of serious financial problems which should 
be investigated by the governmental unit. 

 
Additionally, officials and employees have a responsibility to perform duties in a manner which would 

not result in any unreasonable fees being assessed against the governmental unit. 
 
Any penalties, interest or other charges paid by the governmental unit may be the personal obligation 

of the responsible official or employee.  (Accounting and Uniform Compliance Guidelines Manual for 
Townships, Chapter 13) 
 
 
OFFICIAL BOND INFORMATION 
 
 Marcia Tozer, former Trustee, was covered by a RLI Insurance Company, Surety Division bond in the 
amount of $30,000 for the period January 1, 2010 to December 31, 2010.   
 
 
ADDITIONAL EXAMINATION COSTS 
 

The State of Indiana incurred additional audit costs due to the examination of Brazil Township for 
2010. 
 

Audit costs or other costs incurred because of poor records, nonexistent records or other inadequate 
bookkeeping practices may be the personal obligation of the responsible official or employee of the govern-
mental unit.  (Accounting and Uniform Compliance Guidelines Manual for Townships, Chapter 13) 
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BRAZIL TOWNSHIP, CLAY COUNTY 
EXIT CONFERENCE 

 
 

 The contents of this report were discussed on September 12, 2012, with Marcia Tozer, former 
Trustee.  The Official Response has been made a part of this report and may be found on page 7. 
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BRAZIL TOWNSHIP, CLAY COUNTY 
SUMMARY OF CHARGES 

 
 

 
 
This report was forwarded to the Office of the Indiana Attorney General and the local prosecuting attorney. 
 

Charges Credits Balance Due

Marcia Tozer, former Trustee:
     Mileage Reimbursement, page 4 736.28$        736.28$        -$                 
     Penalties and Interest, page 4 and 5 505.05          505.05          -                  

Totals 1,241.33$     1,241.33$     -$                 




