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STATE OF INDIANA

AN EQUAL OPPORTUNITY EMPLOYER STATE BOARD OF ACCOUNTS
302 WEST WASHINGTON STREET
ROOM E418
INDIANAPOLIS, INDIANA 46204-2765

Telephone: (317) 232-2513
Fax: (317) 232-4711
Web Site: www.in.gov/sboa

June 30, 2009

Board of Directors

Putnam County Convention &
Visitors Bureau, Inc.

12 W. Washington St.

Greencastle, IN 46135

We have reviewed the audit report prepared by Bray & Associates, CPA's, LLC, Independent Public
Accountants, for the period January 1, 2007 fo December 31, 2007. In our opinion, the audit report was
prepared in accordance with the guidelines established by the State Board of Accounts. Per the Independent
Public Accountants’ opinion, the financial statements inciuded in the report present fairly the financial condition
of the Putnam County Convention & Visitors Bureau, inc., as of December 31, 2007, and the results of its
operations for the period then ended, on the basis of accounting described in the report.

The Independent Public Accountants’ report is filed with this letter in our office as a matter of public
record.
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INDIANA CERTIFIED PUBLIC

A DAVID BRAY, CPA. ACCOUNTANTS SQCIETY
EDWARD H, HAMMOND

MAURICEL, MIGHEL, A, EA.

INDEPENDENT AUDITOR’S REPORT

To the Board of Trustees

Putnam County Convention and Visitors Burean, Inc.
Greencastle, Indiana 46135

We have audited the accompanying statement of financial position of the Putnam County
Convention and Visitors Bureau, Inc. (a non-profit organization) as of December 31, 2007 and the
related statements of activities and cash flows for the year then ended. These financial statements
are the responsibility of the Organization’s management. Our responsibilityis to eXpress an opinion
on thesc financial statements based on our audit.

We conducted our audit in accordance with auditing standards generally accepted in the United
States of America and the standards applicable to financial audits contained in Government Auditing
Standards, issued by the Comptroller General of the United States. Those standards require that we
plan and perform the audit to obtain reasonable assurance about whether the financial statements are
free of material misstatement. An audit includes examining, on a test basis, evidence supporting the
amounts and disclosures in the financial statements, An audit also includes assessing the accounting
principles used and significant estimates made by management, as well as evaluating the overall
financial statement presentation. We believe that our audit provides a reasonable basis for our
opinion.

In our opinion, the financial statements referred to above present fairly, in all material respects, the
financial position of the Putnam County Convention and Visitors Bureau, Inc. as of December 31,
2007, and the changes in its net assets and its cash flows for the year then ended in conformity with
accounting principles generally accepted in the United States of America.

In accordance with Government Auditing Standards, we have also issued a report dated August 10,
2008 on our consideration of the Putnam County Convention and Visitors Bureau, Inc. internal
control over financial reporting and on our tests of its compliance with certain provisions of laws,
regulations, contracts, and grant agreements and other matters. The purpose of that report is to
describe the scope of our testing of internal control over financial reporting and compliance and the
results of that testing, and not to provide an opinion on the internal control over financial reporting
or on compliance. That report is an integral part of an audit performed in accordance with
Government Auditing Standards and should be considered in assessing the results of our audit.

/@@7 ) Amocahs
Bray & Associates CPA’s, LLC
Greencastle, Indiana 46135
August 10, 2008
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Putnam County Convention and Visitors Bureau, Inc.
Statement of Financial Position

December 31, 2007

Dollars
Assets

Current Assets:

Checking Account $ 72,528

Savings Account 25,171

Prepaid Expenses 13,313
Total Current Assets 3 111,012
Property and Equipment:

Building and Land ‘ 3 102,797

Equipment 22,332

Less: Accumulated Depreciation {34,969)
Net Property and Equipment 90,160
Other Assets:

Prepaid Vehicle Lease $ 380

Certificate of Deposit and Accrued Interest 32,078

Meter Deposit 100
Total Other Assets 32,558
Total Assets 5 233,730

Liabilities and Net Assets

Current Liabilities:

Accounts Payable $ 1.909
Total Liabilities $ 1,909
Net Assets:

Unrestricted Net Assets 231,821
Total Liabilities and Net Assets $ 233,730

See Accompanying Notes and Accountant's Report
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Putnam County Convention and Visitors Bureau, Inc.

Revenue:

Room Tax
Other Income
Interest Earned

Totaereven'ue
Expenses:

Program Expenses:
Convention/ Education
Dues and Fees
Fax & Postage
Hospitality
Maintenance
Promotion
Printing
Tourism Grant
Salaries & Taxes
Telephone
Utilities Welcome Center
Occupancy (Depreciation & Utilities)
Vehicle Expense

Total Program Expenses

General & Administrative:
Salaries & Taxes
Professional Fees
Occupancy
Insurance
Office Supplies

Total General & Administrative

Total Expenses
Increase in Unrestricted Net Assets
Net Unrestricted Net Asseis

at Beginning of Year

Net Unrestricted Net Assets
at End of Year

Statement of Activities

For the Year Ended December 31, 2007

$

213,630
116
1919

985
3,266
5,524
2,342
2,679

49,311
13,732
2,000
76,226
5,337

711
6,153
6.432

5,152
4,618

684
5,436
5.899

See Accompanying Notes and Accountant's Reparis
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$

Dollars

215,665

174,698
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Putnam County Convention and Visitors Bureau, Inc.

Statement of Cash Flows

For the Year Ended December 31, 2007

Cash Flows from Operating Activities
Increase in Net Assets

Non Cash Items included in Revenue & Expense
Depreciation

Prepaid Vehicle Lease

Adjustments to reconcile Increase in Net
Assets to Net Cash provided by
Operating Activities

increase in Prepaid Expense

Decrease in Putnam County

Increase in Accounts Payable

Net Cash Generated by Operations

Cash Flows from Investing Activities

Purchase of Property and Equipment
increase Certificate of Deposit & Accrued Interest

Cash Flows from Investing Activities
Net Increase In Cash
Cash at Beginning of Year

Cash at End of Year

Dollars

See Accompanying Notes and Accountant's Report
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$ 19,178

2,988
4,563

12,029
19,523
916

$ 59,196

(3,888)
{1.492)

5,380
53,816
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Putnam County Convention and Visitors Bureau, Inc.

Notes to Financial Statement

General:

The Putnam County Convention and Visitors Bureau, Inc. is charged with promoting and advancing
tourism within Putnam County, Indiana. Most of the funds are generated by a county tax imposed
on rooms rented for less than 30 days at a time, primarily motels and hotels within the county. The
rate of tax as set by the County Commissioners is 5%. The collecting business forwards the tax to

the county treasurer, who then disburses the money to the Putnam County Convention and Visitors
Bureau, Inc.

Accounting:
The Putnam County Convention and Visitors Bureau, Inc. maintains its accounts on the accrual

method of accounting, whereby revenue is recognized when earned, i.e. collected by the County,
rather when received, and expenses recognized when incurred rather than when paid.

Cash:

Cash is considered to include checking and savings accounts.

Depreciation:

Equipment and Building are depreciated using straight-line over the following term.

Equipment 7-10 years
Building 39 years

Accumulated depreciation at December 31, 2007 is as follows:

Equipment $20,971
Building 13,998
Total $ 34,969

Taxes:

The Putnam County Convention and Visitors Bureau, Inc. has been granted a not-for-profit status
by the Internal Revenue Service as a 501(¢)(6) organization. Hence, no amounts have been included
for Federal and State income taxes.

Estimates:

The preparation of financial statements in conformity with generally accepted accounting principles
requires the use of management’s estimates. Based on these cstimates, actual amounts may change
if the estimates change.
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Putnam County Convention and Visitors Bureau, Inc.

Notes to Financial Statement
{Continued)

Lease:

The Putnam County Convention and Visitors Bureau, Inc. leases a vehicle. The 3 year vehicle lease
was prepaid. The lease is up January 2008.
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REPORT ON INTERNAL CONTROL OVER FINANCIAL REPORTING AND ON
COMPLIANCE AND OTHER MATTERS BASED ON AN AUDIT OF FINANCIAL
STATEMENTS PERFORMED IN ACCORDANCE WITH GOVERNMENT AUDITING
STANDARDS
To the Board of Trustees
Putnam County Convention and Visitors Bureau, Inc.

We have audited the financial statements of the Putham County Convention and Visitors Burcau,
Inc. (a nonprofit organization) as of December 31, 2007, and have issued our report thereon dated
August 10, 2008. We conducted our audit in accordance with auditing standards generally accepted
in the United States of America and the standards applicable to financial audits contained in
Government Auditing Standards, issued by the Comptroller General of the United States.

Internal Control over Financial Reporting

In planning and performing our audit, we considered Putnam County Convention and Visitors
Bureau, Inc. internal control over financial reporting as a basis for designing our auditing procedures
for the purpose of expressing our opinion on the financial statements, but not for the purpose of
expressing an opinion on the effectiveness of the Putnam County Convention and Visitors Bureau,
Inc. internal control over financial reporting. Accordingly, we do not express an opinion on the
effectiveness of the Organization’s internal control over financial reporting.

A control deficiency exists when the design or operation of a control does not allow management
or employees, in the normal course of performing their assigned functions, to prevent or detect
misstatements on a timely basis. A significant deficiency, or combination of control deficiencies,
that adversely affects the organization’s ability to initiate, authorize, record, process, or report
financial data reliably in accordance with generally accepted accounting principles, such that there
is more than a remote likelihood that a misstatement of the organization’s financial statements that
is more than inconsequential will not be prevented or detected by the organization’s internal control,

A material weakness is a significant deficiency, or combination of significant deficiencies, that
results in more than a remote likelihood that a material misstatement of the financial statements will
not be prevented or detected by the organization’s internal control.

Our consideration of internal control over financial reporting was for the limited purpose described
in the first paragraph of this section and would not necessarily identify all deficiencies in internal
control that might be significant deficiencies or material weaknesses. We did not identify any
deficiencies in internal control over financial reporting that we consider to be material weaknesses,
as defined above,



Compliance with Laws and Regulations

As part of obtaining reasonable assurance about whether Putnam County Convention and Visitors
Bureau, Inc. financial statements are free of material misstatement, we performed tests of its
compliance with certain provisions of laws, regulations, contracts, and grant agreements,
noncompliance with which could have a direct and material effect on the determination of financial
statement amounts. However, providing an opinion on compliance with those provisions was not
an objective of our audit, and accordingly, we do not express such an opinion. The results of our

tests disclosed no instances of noncompliance or other matters that are required to be reported under
Government Auditing Standards.

This report is intended solely for the information and use of the audit committee, management,
Board of Directors, and federal awarding agencies and pass-through entities and is not intended to
be and should not be used by anyone other than these specified parties,

.
/Oxﬂébz 'l W/}‘w “ )Mé
Bray & Associates CPA’s, LLC '

Greencastle, Indiana 46135
August 10, 2008





