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TO:  THE OFFICIALS OF JEFFERSON COUNTY 
 
 
 We have audited the records of the County Animal Shelter for the period from January 1, 2006 to 
December 31, 2006, and certify that the records and accountability for cash and other assets are satis-
factory to the best of our knowledge and belief, except as stated in the Audit Result and Comment.  The 
financial transactions of this office are reflected in the Annual Report of Jefferson County for the year 
2006. 
 

STATE BOARD OF ACCOUNTS 
 
November 5, 2007 
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COUNTY ANIMAL SHELTER 
JEFFERSON COUNTY 

AUDIT RESULT AND COMMENT 
 
 
ACCOUNTING FOR ANIAMAL SHELTER COLLECTIONS 
 
 The Madison-Jefferson County Humane Society was responsible for collecting fees charged at 
the Animal Shelter during the year 2006.  We found the following regarding the accountability of fees col-
lected: 
  

1. No written agreement was present for audit outlining the Humane Society's responsibility 
regarding the accounting for fees collected.  For example, there were 12 instances of col-
lections in excess of $100 being held in excess of thirty (30) days before being remitted 
to the County Treasurer. 

  
Controls over the receipting, disbursing, recording, and accounting for the financial activ-
ities are necessary to avoid substantial risk of invalid transactions, inaccurate records 
and financial statements and incorrect decision making.  (Accounting and Uniform Com-
pliance Guidelines Manual for Counties of Indiana Chapter 1) 

  
2. There were eight months of receipts written for fees collected that were not presented for 

audit.  
 

Indiana Code 5-15-6-3(f) concerning destruction of public records, states in part:  "Origi-
nal records may be disposed of only with the approval of the commission according to 
guidelines established by the commission." 
 
Supporting documentation such as receipts, canceled checks, invoices, bills, contracts, 
and other public records must be available for audit to provide supporting information for 
the validity and accountability of monies disbursed.  Payments without supporting docu-
mentation may be the personal obligation of the responsible official or employee.  (Ac-
counting and Uniform Compliance Guidelines Manual for Counties of Indiana, Chapter 1) 

 
3. We identified 21 receipts totaling $630 that were not remitted to the County Treasurer.  

The Report of Collections submitted by the Humane Society indicated that cash refunds 
of adoption fees were being made from collections.  

  
Disbursements, other than properly authorized petty cash disbursements, shall be by 
check or warrant, not by cash or other methods unless specifically authorized by statute, 
federal or state rule.  (Accounting and Uniform Compliance Guidelines Manual for Coun-
ties of Indiana Chapter 1) 

  
We recommended the County compare all available receipts written by the Humane 
Society to amounts remitted to County Treasurer and to review any refund documenta-
tion to determine that all collections were properly accounted for. 

  
Governmental units have a responsibility to collect amounts owed to the governmental 
unit pursuant to procedures authorized by statute.  (Accounting and Uniform Compliance 
Guidelines Manual for Counties of Indiana Chapter 1)  

 
4. Our comparison of fees charged to the approved fee schedule showed incorrect fees 

were charged 22% of the time.  
 

Fees should only be collected as specifically authorized by statute or properly authorized 
resolutions or ordinances, as applicable, which are not contrary to statutory or Consti-
tutional provisions.  (Accounting and Uniform Compliance Guidelines Manual for Coun-
ties of Indiana, Chapter 1) 
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COUNTY ANIMAL SHELTER 
JEFFERSON COUNTY 
EXIT CONFERENCE 

 
 

 The contents of this report were discussed on November 5, 2007, with Julie Berry, President of 
the Board of County Commissioners; David J. Craig, President of the County Council; Sandra J. Shelton, 
Auditor; and Jenny Slover, Animal Shelter Manager.  The official response has been made a part of this 
report and may be found on pages 6 through 11. 
 
 The contents of this report were discussed on November 5, 2007, via telephone, with Warren 
Auxier, Madison-Jefferson County Humane Society President. 
 
















