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April 9, 2024

TO: THE OFFICIALS OF MONROE TOWNSHIP, CARROLL COUNTY, INDIANA

As authorized under Indiana Code 5-11-1, we performed certain procedures to the accounting
records and related documents of Monroe Township (Township), Carroll County, for the period of January
1, 2019 to December 31, 2022, to determine compliance with applicable Indiana laws and uniform compli-
ance guidelines established by the Indiana State Board of Accounts.

Management is responsible for preparing and maintaining its accounting records and related docu-
ments, as well as compliance with applicable state laws and uniform compliance guidelines established by
the Indiana State Board of Accounts.

The Township's Annual Financial Reports filed by management can be found on the Gateway
Website: www.gateway.ifionline.org.

The Comments contained herein describe the identified reportable instances of noncompliance
found as a result of the procedures we performed. Our procedures were not designed to identify all
instances of noncompliance; therefore, noncompliance may exist that is unidentified.

Comments
TOWNSHIP ASSISTANCE

Condition and Context

The Township purchased $75 in gift cards/gift certificates from Township Assistance for a gas
station and a thrift store. The gift cards were distributed to Township Assistance recipients.

Criteria
Indiana Code 5-11-10-1 states in part:
". .. (b) No warrant or check shall be drawn by a disbursing officer in payment of any claim

unless the same has been fully itemized and its correctness properly certified to by the claimant
or some authorized person in the claimant's behalf, and filed and allowed as provided by law.

(d) The disbursing officer shall issue checks or warrants for all claims which meet all of the
requirements of this section. The disbursing officer does not incur personal liability for dis-
bursements:



(1) processed in accordance with this section; and
(2) for which funds are appropriated and available.
(e) The certificate provided for in subsection (b) must be in the following form:

| hereby certify that the foregoing account is just and correct, that the amount claimed is legally
due, after allowing all just credits, and that no part of the same has been paid."

Public aid by the administrator of township assistance may provide and shall extend township
assistance only when the personal effort of the applicant fails to provide one (1) or more of the basic
necessities. "Basic necessities," for purposes of IC 12-20, includes those services or items essential to
meet the minimum standards of health, safety, and decency, including the following:

(1) Medical care described in IC 12-20-16-2.

(2) Clothing and footwear.

(3) Food.

(4) Shelter.

(5) Transportation to seek and accept employment on a reasonable basis.

(6) Household essentials.

(7) Essential utility services.

(8) Other services or items the township trustee determines are necessities.

(Indiana Code 12-7-2-20.5, and Accounting and Uniform Compliance Guidelines for Townships,
Chapter 6)

Disbursements, other than properly authorized petty cash disbursements, shall be by check or
warrant, not by cash or other methods unless specifically authorized by law. (Accounting and Uniform
Compliance Guidelines for Townships, Chapter 1)

TRANSFER OF FUNDS
Condition and Context
The Township transferred $4,500 from Township Assistance to the Firefighting Fund in 2020.
Criteria

Indiana Code 12-20-21-3(b) states:

"Except as provided in section 3.2 of this chapter, if a tax levy is established under subsection

(a), all proceeds derived from tax levy shall be distributed to the township at the same time and

in the same manner as proceeds from other property tax levies are distributed to the township.

The proceeds of tax levy shall be held by the township in its township assistance account free

and available for the payment of township assistance obligations of the township. The funds
are continuing funds and do not revert to any other fund at the end of the year."



MONTHLY AND ANNUAL UPLOADS
Condition and Context

The files and governmental unit information that are required to be uploaded monthly include the
bank reconcilements, approved Township Board minutes and the funds ledger, summarizing total receipts,
disbursements, and balances by fund.

Annual upload requirements include the year-end bank statement, year-end outstanding check list,
year-end investments, and current year salary ordinance.

The Township did not comply with the State Examiner Directive and failed to upload any of the
Township Board minutes from 2019 through 2022 and the salary ordinance for 2022 on the Indiana
Gateway for Government Units (Gateway) financial reporting system.

Criteria

Beginning with July 2018 files, which will be due September 15, 2018, all cities, towns, townships,
libraries, and special districts will use the Upload App to upload files containing financial and governmental
unit information on Gateway to allow the State Board of Accounts (SBOA) to conduct audit planning and
audit processes prior to on-site work at a unit. (State Examiner Directive 2018-1)

Units are required to comply with all grant agreements, rules, regulations, bulletins, directives,
letters, letter rulings, court decisions and filing requirements concerning reports and other procedural mat-
ters of federal and state agencies. Units must file accurate reports required by federal and state agencies.
Noncompliance may require corrective action. (Accounting and Uniform Compliance Guidelines Manual
for Townships)

This report is intended solely for the information and use of management, governance, and others
within the organization. This restriction is not intended to limit the distribution of this report, which is a
matter of public record.

The Schedule of Cash and Investment Balances - Regulatory Basis is presented as other informa-
tion. It has not been subjected to any auditing procedures, and, accordingly, we do not express an opinion
or provide any assurance on it.

SCHEDULE OF CASH AND INVESTMENT
BALANCES - REGULATORY BASIS
For the Year Ended December 31, 2022

Cash and
Investments

Fund 12-31-22
Township $ 232,347
Township Assistance 39,158
Fire Fighting 18,776
Rainy Day 9,802
Cumulative Fire 86,411

Total $ 386,494



Any Official Response to the Comments, incorporated within this report, was not verified for accu-
racy.

The contents of this report were communicated to Sarah Hannaway, Trustee, and Tina Albaugh,
President of the Township Board, on February 28, 2024.

Respectfully,

“Theth, wczﬁée/

Beth Kelley, CPA, CFE
Deputy State Examiner



