Your Name
Street Address
City, ST ZIP Code
Phone
Email
Date


Name of Property Owner
Title
Company Name
Street Address
City, ST ZIP Code


Dear Name of Property Owner:

My name is Name and I am the director of Main Street Organization Name.

Here in Name of City/Town, we believe that our city’s downtown center reflects the quality of life and amenities available to every resident, potential resident, and visitor. That’s why we are firmly committed to investing in the development of our arts, cultural, retail establishments, and public gathering spaces. 

As per Today’s Date, our office has received Number of Complaints about your property located at Address of Property. The complaints include but are not limited to Summary of Complaint. In the spirit of continuing to invest in and contribute toward the growth of our downtown district, it is our hope that you would remedy these conditions and put the property to productive use, and we look forward to partnering with you to that end. We look forward to your reply with ten business days to hear your plans for remedying the above conditions.

We are understanding that this property, in its current state, may be an economic drain to you. If you are interested in transferring the property ownership to a local owner, we invite you to work with local real estate broker Real Estate Broker and Contact.	Comment by Connor, Molly Caroline: Definitely optional if you do not have a local buyer or you know the APO is unwilling to sell.

If you have any questions, or would like assistance in finding resources to solve the above issues, please do not hesitate to the City/Town Name team at Main Street Organization Contact Info. 

All the best,

Your Name

