DISASTER RECOVERY PROCUREMENT OF GRANT ADMINISTRATION SERVICES

Under the direction of the U. S. Housing and Urban Development and the approval of Kathleen Weissenberger, Director of Grant Services for the Office of Community and Rural Affairs, Grant Administration services, (including Labor Standards and Environmental Review if applicable) may be procured using the “Small Purchases Method” of procurement for the Disaster Recovery Appropriation # 2 projects if the amount of services is $50,000 or less.  

This one time exception is being made based on 24 CFR 85.36 (d)(1), which states, “Small purchase procedures are those relatively simple and informal procurement methods for securing services, supplies, or other property that do not cost more than the simplified acquisition threshold fixed at 41 U.S.C. 403 (11).  If small purchase procedures are used, price or rate quotations shall be obtained from an adequate number of qualified sources”.

Under this method of procurement for administration services, DR-2 ONLY, the applicant must contact at least three (3) qualified sources to solicit quotes.  The applicant must solicit at least one (1) MBE/WBE qualified source.  Each person or firm who wishes to respond must do so in writing, and quotes may be faxed, emailed, hand delivered or mailed to the grantee.  Respondents must be allowed a minimum of five (5) business days to respond.  Records must be maintained documenting the date, time and persons solicited and response(s).  The grantee is responsible to ensure that no conflict of interest(s) exist, and that all quotes are evaluated fairly and equitably, after which a contract may be awarded to the most responsive and responsible firm.

SAMPLE REQUEST
Grant Administrator

Grant Administrators, Inc.

P.O. Box 999

Indianapolis, IN 46201

Dear Grant Administrator,

We are contacting you in regards to a quote for grant administration of CDBG funds that the town is applying for from the Office of Community and Rural Affairs.  

· The Town of Rural intends to apply for a $500,000 DR2 Clearance grant.
Please respond in writing, with a quote for your services.  Included should be your qualifications for administration of disaster recovery related CDBG funds.  Your quote must be in writing and received no later than Friday, May 11, 2012.  If you do not intend to provide a quote, a reply to this email would be appreciated.

If you have any questions, please do not hesitate to contact me.  Contact information is provided below.

John Doe, President

Town Council, Rural, IN

P.O. Box 111., Rural, IN 46999

Tel: (812) 555-5555 
Fax: (812) 555-6666 
johndoe@ruraltown.gov
PLEASE NOTE:   Requests for quotes may be made in writing, by phone or in person.

