Submission Via FTP Site
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1. EMAIL IHCDA WITH CONTACT INFO

Dani Miller
danmiller@ihcda.in.gov

Include:

* Full Name

« Emall

* Preferred Password
* Project Name

Indiana Housing & Community Development Authority



2. IHCDA WILL ASSIGN YOU A USERNAME
GIVEN IN A CONFIRMATION EMAIL.
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From: THCDA <]Conley@ihcda.in.gov > Sent:  Wed 5/8/2013 11:05 AM
Tao: THCDA Ask IHCDA

Cc

Subject: IHCDA - Welcome!

Welcome to IHCDA.

*If there is an issue, email
danmiller@ihcda.in.gov

[ ]&

A new FTP account has been generated for you.

Use the following to log in:

Do not reply to welcome
email.

URL: http:/ /transfer.ihcdaonline.com/
Username: Guest_CDBG
Password: [as created or given to you by your administrator]

Click on a photo to see social network updates and email messages from this person. v
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mailto:danmiller@ihcda.in.gov

3. CLICK ON THE LINK IN THE EMAIL AND LOGIN
USING YOUR USERNAME IN THE EMAIL AND
PASSWORD YOU SELECTED

BN |

O-~@aCX ﬁ\ £o3 '

‘-)\ Q ihcdatransfer.brickftp.com/sessions/new
ogin

|hcda 000

ommunity Development Authority

eeeeeee

|hcda OO@

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn



4. YOUR INITIAL SCREEN SHOULD INCLUDE A
FOLDER CREATED FOR YOU AT THE TOP OF
THE SCREEN WITH THE PROJECT’S NAME

P~ @c XS dtes

Welcome back, Guest_ CDEG (Sign Out)

ihcdaO0®©
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FILES My Account
Root Folder 2013 Bxample CDBG -

=] Name size Modified

) (& Upload File(s)
ET go up one folder

(@ Create Folder
You may upload and download files via a standalone FTP program. This is usually faster and more =~ Hide [X
stable, as FTP programs support multiple simultaneous uploads, queuing, and better progress monitoring.

On Windows, we recommend FileZilla (free). Once you've installed FileZilla or another FTF client, use these
Settings 1o connect:

Server Name: ihcdatransfer. brickftp. com

Username: Guest_CDBG

Password: [same password you used to login here]

https://ihcdatransfer.brickftp.comn/_?path=2013+Example+ CDBG }
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5. CREATE FOLDERS FOR APPLICATION
AND ALL TABS (EVEN IF EMPTY)

Welcome back,

Root Folder / 2013-HD-O I

Files Permissions Notifications History
Upload Files ‘ I Create Folder
] Name Size Modified Actions
4+ Go to parent folder
B i 2013 CDBG ORR APPLICATION Jun 25, 11:41 am
[ @m TABA Jun 26, 9:28 am
O im TABC Jun 28, 9:34 am
B ia TABD Jun 25, 11:42 am
[ @ TABE Jun 25, 11:42 am
Fl @ TABF o Jun 25, 11:42 am & ™ x
B & TAB G Jun 25, 11:45 am
0 & TABH Jun 25, 11:45 am
] @m TABI Jun 25, 11:45 am
[ = TABJ Jun 25, 11:46 am
[ @m TABK Jun 25, 11:46 am
[ @m TABL Jun 25, 11:46 am
[ @&m TABM Jun 25, 1:40 pm
[ @m TABO Jun 25, 11:47 am
[ @ TABP Jun 25, 1:44 pm
B TAB X Jun 25, 11:47 am
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6. BEGIN TO UPLOAD FILES FOR YOUR
APPLICATION BY CLICKING THE UPLOAD FILE
BUTTON

013+Example+CDBG
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2013 B cosc

£j Name

Root Folder

Size Modified
21 T go up one folder

[ () Upload File(s) ]« Uplaad App. I

(& Create Folder

You may upload and download files via a standalone FTP program. This is usually faster and more ~ Hide [X]
stable, as FTP programs support multiple simultaneous uploads, queuing, and better progress menitoring

On Windows, we recommend FileZilla (free}. Once you've installed FileZilla or another FTP client, use these
settings to connect:

Server Name: ihcdatransfer. brickftp. com

Username: Guest_CDBG

Password: [same password you used to login here]

[ https://ihcdatranster.brickftp.com/_7path=2013+ Example~ CDBG |
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6. UPLOAD EACH FILE OR DOCUMENT
INDIVIDUALLY

Welcome back,

Root Folder / 2013 Example CDBG / Tab A

Files Permissions Notifications History

lal Name ¢ Size
4 Go to parent folder
] Example Additional Document.docx 0 Bytes

1 SAM Registration docx 16 KB

Modified

Aug 2, 12:29 pm

Aug 2 12:28 pm

Upload Files ‘ \ Create Folder

Actions
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7. CHECK THAT ALL OF THE APPLICATION

DOCUMENTS HAVE BEEN

<5
& HCDA

@ https://ihcdatransfer. brickftp.com/_?path=2013+Example+ CDBG
[@mcoa i
IHCDA
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FILES

Root Folder 2013 Example CDEG

£] Name size Modified
=1 go up one folder

[7] 2013 Example CDBG Application.docx 16 KB 08 May 11:10

Documents Uploadad

You may upload and download files via a standalone FTP program. Thi:

On Windows, we recommend FileZilla (free). Once you've installed FileZilla or another FTP client, use these
settings to connect:
Server Name: ihcdatransfer. brickftp. com

Username: Guest_CDBG

Password: [same password you used to login here]

I g s is usually fasterand more = Hide [X]
stable, as FTP programs support multiple simulianeous uploads, queuing, and better progress menitoring.

UPLOADED AND EXIT

-@cX

£ 1 ok Tt

Welcome back, Guest CDBG (Sign Out)

My Account

(& Upload Filefs)

(@ Create Folder

2 X
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