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April 1, 2020

Ms. Golden,

The (INSERT COMMUNITY NAME) is applying for assistance in responding to the COVID-19 pandemic and requests Community Development Block Grant Funds (CDBG) from the Office of Community and Rural Affairs (OCRA) in the amount of (INSERT REQUESTED AMOUNT) from the COVID-19 Response Program.

These funds will be used to (INSERT SUMMARY OF PROPOSED ACTIVITY – Limit 3-4 sentences).

We understand that funds are based on a first-come, first-serve basis and that at any point, funds may become unavailable. We also know that any funds awarded must meet all CDBG laws, regulations, and policies, including, but not limited to, National Objective, Eligible Activity, Citizen Participation, Environmental Review, Procurement, Site Control, and Labor Standards.

We further understand that OCRA will assign a staff member to assist throughout the process.  We agree to communicate and provide requested items to that individual and OCRA in an expeditious manner, and that any delay may cause funds to become unavailable. 

Respectfully,




(Chief Elected Official Name)
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