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· This letter must be on the official letterhead of the appointing entity
· The appointment must be an elected official  
· The letter must be signed by the Mayor or Council President



CERTIFICATE OF APPOINTMENT


TO:		Mr. Tyson Warner, Executive Director
		Northwestern Indiana Regional Planning Commission
6100 Southport Road
		Portage, Indiana 46368


FROM:		[Mayor/Council President]
		[Address]
[Date of Letter]
		

	In accordance with Indiana Code Title 36, Article 7, Chapter 7.6, I hereby Certify that I have appointed the following elected person to serve on the Northwestern Indiana Regional Planning Commission.  It is my desire that you grant to this person all the rights and privileges belonging to a member of the Commission.  

	Full Name:
	Title:	
	Address:
	Telephone Number(s):
	Fax number:
	Email:


This appointment shall remain effective from this date forward until such time as a new appointment is designated or until this individual no longer holds their office.



__________________________________________________
 [Signature of Mayor or Town Council President] 
[Name & Title of Mayor or Council President]
Effective Date: [include date] 
	
	
	



	
	
	



