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ÅBe prepared

ÅEnrollment transactions

ÅChange of ownership

ÅLinking rendering providers

ÅConverting ordering, prescribing, or referring (OPR) or 

rendering provider

ÅRevalidation

ÅHelpful tools

ÅQuestions

Agenda
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Be Prepared
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Be Prepared

Review the IHCP Provider Enrollment Type and Specialty Matrix 
to determine:

Å Provider type and specialty

Å Document requirements 
ī In-state and out-of-state

Å Application fee

Å Fingerprinting and background check requirements
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Be Prepared

Determine provider classification:
Å Billing -An individual or sole proprietor, or an 

organization operating as a business entity, 

billing for services at a distinct service location, 

with no rendering providers 

Å Group -A distinct service location with one or 

more practitioners or rendering providers 

Å Rendering -A practitioner or other provider 
rendering services for a group practice
ī A provider enrolled as a rendering provider under 

one or more groups at one or more service 

locations may also enroll as a billing provider at a 

different service location

Å Ordering, Prescribing, or Referring (OPR) -

Does not bill the IHCP for services rendered 

but may order, prescribe, or refer services
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Be Prepared

Type of transaction

Å New enrollment

Å Add service location for an existing provider
ī Requires a new enrollment application

Å Report a change of ownership (CHOW)
ī Requires a new enrollment application

Å Revalidate enrollment
ī If not COMPLETED timely ïrequires a new enrollment

Å Update profile information

Å Recertify licenses and certifications

Å Add a rendering provider
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Be Prepared

National Provider Identifier (NPI) requirements

Å Type 1 (individual) ïA healthcare provider that is conducting business 

as an individual or as a sole proprietor must obtain a Type 1 NPI 

Å Type 2 (organizational) ïA healthcare provider that is conducting 

business as an organization or a distinct subpart of an organization, 

(such as a group practice, a facility, or a corporation, including an 

incorporated individual) must obtain a Type 2 NPI 

A healthcare provider rendering services as an individual 

practitioner and also conducting business as an incorporated 

entity must obtain a Type 1 NPI as a practitioner and also a 

Type 2 NPI as a corporation or limited liability company (LLC).



8

Be Prepared

Gather required documents for transactions

Å Always use the most recent version of forms

Å Dates and signatures must be within the last 90 days

Scan and save the documents as JPEG or PDF 

files, to the computer on which the enrollment 

function will be completed, so they can be 

added as attachments on the Portal.

Examples:

ÅW-9

Å Bill of sale for a change of ownership 

(CHOW)

Å Licenses and certifications

Å Rendering provider attestation form
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Be Prepared

W-9 ïMake sure to use the most current version.
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Be Prepared

W-9

Å The Legal Name and 

Classification must 

EXACTLY match what 

is on the application 

AND how the provider 

is registered with the 

Internal Revenue 

Service (IRS)

Å Either a Social 

Security number or an 

employer identification 

number (EIN) should 

be entered

Å Sign and date the 
form
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Be Prepared

Rendering Provider Agreement and Attestation Form

Download 

the most 

current 

version.
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Be Prepared

Rendering Provider Agreement and  Attestation Form

Å Group name 
and Tax ID

Å Name and 
signature of 
AUTHORIZED 
individual

Å Name, 
signature, and 
Social 
Security 
number of 
rendering 
provider

Complete a form for each rendering provider. 

Signatures and dates must be within 90 days of request.


