Electronic Meetings 
of the 

Indiana Library and Historical Board 

& 

Indiana Library and Historical Board Appointed Committees
I. Purpose

This policy establishes guidelines by which members of the Indiana Library and Historical Board (hereafter, ILHB) and any committee of the ILHB may attend meetings electronically.
II. Applicability

This policy applies to the member of the ILHB and to the members of any committee appointed by the ILHB.

III. Policy Statement

This policy is created in recognition of the fact that ILHB board and committee members are busy individuals who reside in various areas of the state of Indiana. Due to schedule conflicts and travel time, ILHB board and committee members may not always be able to attend meetings in person. However, public business must continue without interruption and therefore, this policy provides for remote electronic attendance of the members at meetings of the ILHB and ILHB appointed committees. 
IV. Parameters 

In accordance with IC 5-14-1.5-3.6: 

a.
A member of the ILHB or an ILHB appointed committee who is not physically present at a meeting may participate in the meeting by electronic communication only if the member uses a means of communication that permits:

     


(1) the member;

     


(2) all other members participating in the meeting;

(3) all members of the public physically present at the place where the meeting is conducted; 

to simultaneously communicate with each other during the meeting.

b.
For meetings of the ILHB, at least 2 members must be present in person.

c.
For meetings of ILHB committees, the greater of 2 committee members or 1/3 of the committee membership must be present in person.

d.
When ILHB or committee members are present at a meeting electronically, all votes must be taken by roll call.

e.
Each member of the ILHB or an ILHB appointed committee is required to physically attend at least one (1) meeting annually.
f.
An ILHB or ILHB committee member who participates in a meeting by electronic communication:

     
(1) is considered to be present at the meeting;

    
 

(2) shall be counted for purposes of establishing a quorum; and

     


(3) may vote at the meeting.

g.
The minutes of each meeting where members were present electronically shall reflect which members were present in person and which members were present electronically.

h. 
ILHB and ILHB committee members are encouraged to provide notice to the Indiana State Library director, or the director’s designee, of their need to attend a meeting electronically as soon as reasonably possible in advance of the meeting so that: 

(1) it can be determined that the minimum required attendees will be present in person in order to conduct the meeting; and 

(2) the appropriate steps can be taken to ensure technological equipment is available for the member to attend the meeting electronically.

i.
The ILHB and ILHB appointed committees may still exclude the public from an executive session in which a member participates by electronic communication.

V. Legal Reference

IC 5-14-1.5-3.6 Electronic meetings of state agencies and charter schools
       Page 1 of 1








Date Approved by ILHB 10/10/14

