Template for County/Court Transition Plans
May 20, 2020
Administrative Rule 17 Components
Identify the portions of your county’s or court’s preexisting and approved Administrative Rule 17 petitions that must be extended, modified, or allowed to expire. These can include, but are not limited to, the following:
· [bookmark: _GoBack]tolling of time limits, including time limits imposed for speedy trials in criminal and juvenile proceedings, public health, mental health, and all other civil and criminal matters; 
· authority for continuing jury trials; 
· authority for reviewing county-jail and direct placement community correction sentences of non-violent inmates and juveniles; and 
· prohibition on issuing new writs of attachment, civil bench warrants, or body attachments, and staying any such writs or warrants not yet served.
Planning
Describe the local stakeholders you consulted to assist in developing this plan, which can include, but is not limited, to the county clerk; county government, such as the health department or emergency management; sheriff; prosecutor; defense counsel; child services; local Bar association/practitioners; county commissioners or other administrator;, and/or the county attorney or other local administration attorney.  
Employment Procedures
Describe your plan for returning employees to work safely. This can include, but is not limited to, matters such as identifying staff members in high-risk categories; social distancing and PPE requirements for staff in court facilities; internal reporting requirements for exposure to COVID-19; identifying mental health resources for employees suffering stress and depression; and any other measures recommended or required by local health authorities.  
Courthouse Facility Plan
Describe your plan for ensuring a safe workplace for staff, court participants, and the public. This can include, but is not limited to, measures that will be taken to deep clean court facilities; plans for routine cleaning and sanitizing of court facilities; how mail will be addressed; social distancing measures within court facilities; potential alternate venues; and any recommendations or requirements from other tenants or county partners.
Screening Procedures for the Public
Describe who will be permitted into court facilities and what screening and personal protective equipment (PPE) will be required, if any, and any recommendations or requirements from other tenants or local partners.
Resuming Non-Emergency Hearings
Describe your plan for expanding non-emergency hearings. This can include, but is not limited to, your plan for continuing remote/virtual proceedings; how non-emergency proceedings will be prioritized on your docket; how spectators and witnesses will be addressed; whether senior judges will be used in-person or remotely, and in what proceedings; and how hearings with incarcerated persons will be addressed.

State how you will give public access to hearings and trials.
Jury Trials
Describe your plan for conducting jury trials. Identify when you anticipate beginning jury trials and the case types—criminal, civil, —which you will prioritize.  This plan may also include, but is not limited to, the manner in which you will message facility safety to potential jurors; which potential jurors might be eligible for deferral based on COVID-19 and its impact; how jury selection will be safely conducted; and how jurors will be handled, screened, seated, provided with meals, and allowed a sufficiently sized space to conduct deliberations. Identify any additional recommendations or requirements from other tenants or county partners.
Court Supervised Services
Describe your plan to resume court-supervised services such as community corrections, GAL/CASA, probation, etc. This can include, but is not limited to, when home and in-office visits may resume; whether PPE or screening will be required for staff; and any additional requirements. 
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