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X County courts respond to COVID-19
DATE- For Immediate Release
In response to concerns about COVID-19, the X County courts WHAT (State clearly the situation at hand. The following are examples that might be possible.) 
· are working with local emergency management
· have developed an internal working group to assess COVID-19’s potential impact on the courts
· are monitoring the situation with guidance from health officials and remain open
· are enacting continuity of operations which will change how we operate
The Indiana State Department of Health, which is Indiana's lead agency on COVID-19, has the latest information about the virus. The best approach is to use fundamental healthy practices, such as washing your hands, covering your mouth with your arm or a tissue rather than your hand, and staying home when you are ill.
[bookmark: _Hlk34896732]Maintaining required court operations is important. The health and safety of our employees and community are equally important. Therefore, X County courts are X. (Use the next sentence to describe the precise situation. The following are examples that might be possible.)
· Adjusting the way we operate
· Changing our procedures
· Working to develop a change in operations, with details coming soon
In X County, we are faced with X. (Use the next sentence to describe the precise situation. The following are examples that might be possible)
· A presumptive positive of COVID-19 of an employee working in the courthouse and in the abundance of caution, the X County courts are closed until further notice
· A recommendation from the local health department and a growing number of COVID-19 cases in our county, prompting the X County courts to close until further notice.
· No cases of COVID-19 in our county according to the Indiana State Department of Health, therefore we are keeping the courthouse open for business
· [bookmark: _Hlk34896874]A reported X number of COVID-19 cases in X County according to the Indiana State Department of Health, therefore we are keeping the courthouse open only for essential business
(Add to your release the following matters which need to be addressed. Describe your own local situation. The examples below are designed to prompt you to consider what your message should be.)
Courthouse Employees
All staff of the X County courthouse should X until DATE/told by their supervisor. (The following are examples that might be possible.)
· [bookmark: _GoBack]continue to come to work, using sick time if feeling ill
· be in contact with their direct supervisor for instruction
· come to work if they have been designated as essential staff at the Courthouse, while others are instructed to X
· work remotely
Give staff directions regarding submitting their timesheet, whether they are on paid leave, taking sick time, etc. 
Jury Duty
Individuals who have received a jury summons for DATE through DATE should X. (Describe whether jurors should come to the courthouse or not. Describe whether jurors should continue to follow any instruction they have been sent via US mail. Include a statement on what people should do if they are sick or quarantined: for example, call the court, call their lawyer, do NOT just show up.)
Litigants/Parties to a Case
Individuals who are scheduled to come to court for a hearing in a criminal matter or problem-solving court matter from DATE through DATE should WHAT. (Describe what defendants should do in terms of showing up for court.) 
Individuals who are scheduled to appear in court for a civil matter from DATE through DATE should WHAT. (Describe whether they should come to the courthouse.) 
If represented, litigants should be in contact with their attorney to receive the advice of counsel.
Attorneys
Lawyers who are scheduled to appear from DATE through DATE should WHAT. (Describe whether lawyers should come to court, attend hearings telephonically, request a continuance, etc.)
E-filing and Odyssey
Indiana’s e-filing system is working. Cases and documents can continue to be filed through the statewide system. 
The statewide case management system (Odyssey) is working. Litigants, attorneys, press, and public can continue to view case information on mycase.in.gov. Not all courts use Odyssey; see a listing of courts online. 
Jail
The X County courts are working with the X County Sheriff to ensure public safety. Anyone arrested or defendants already in jail WHAT. (Describe the situation briefly so that clear information is provided to the public. Perhaps video remote initial appearances are taking place, or perhaps a judge is holding hearings at the jail. Do not let the public wonder whether public safety and due process are being considered.)
(Include the following line in the release, if possible.) 
All questions regarding jail operations and visitation should be directed to X County Sheriff at X contact information.
Juvenile Facility
X County court runs the X County juvenile facility. (Give direction on)
· what measures are being taken with the juveniles to ensure their safety 
· whether families can visit in person to the facility
· whether any video/telephonic access is being provided to families
· whether lawyers can meet with their juvenile clients in person or electronically
Probation and Court Ordered Services
X County court runs the X County probation department/court ordered service. (Give clear direction to anyone on probation or court ordered service or treatment like day reporting. For example, all individuals on probation should continue to be in contact with their officer and are expected to continue to appear in person for drug screens.) 
Special Volunteers
Volunteers, such as CASA or VASIA, who have cases before the court scheduled DATE through DATE should WHAT. (Describe whether volunteers should come to court, attend hearings telephonically, etc.)
AR 17 (To be included in the press release if you seek an AR 17 petition. The petition is public record and should be attached to your press release. Note, some of the measures identified in this press release might require action under this rule.)
Administrative Rule 17 describes the Indiana Supreme Court's ability to oversee the local administration of trial courts in the event of any unanticipated work interruption. Trial courts can utilize the rule by petitioning the Supreme Court for emergency relief, if needed, based on local circumstances. (Continue to describe local circumstances: for example, Under Supreme Court Administrative Rule 17, the X County court has filed a petition for emergency relief.)
(If courts continue and reschedule hearings on their own motion and send out notice to parties that could also be communicated in the press release.)

(Provide a concluding paragraph for the overall release.)
The X County courts are working with local emergency management and health departments to ensure we are taking the necessary steps in response to the virus. Media with questions should be directed to list name and contact information of court official who can be available to the press to answer questions. 
