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30-Day Filing Checklist and Examples 
 

30-Day Filing Checklist 

The following may be provided through the Commission’s Electronic Filing System. The request 

should consist of the following items: 

 A cover letter clearly stating that the request is to be processed through the Commission’s 30-

Day Filing procedure.  The cover letter should also state clearly the purpose of and the need 

for whatever is requested.  Indicate at the bottom of the cover letter that a copy of the filing 

has been sent to the OUCC.  Information regarding who to contact regarding this filing should 

also be included. 

 A proposed Tariff Sheet(s). 

 Work papers.  Revenue and cost projections:  All projections should be clearly explained. 

This should include all assumptions used, actual or estimated data used (and source of data), 

and models or methodologies employed should be clearly explained. 

 Ordinance for fire protection charges. 

 A verified statement, including copies of any written means of notification, by the utility 

affirming that the affected customers have been notified as required under the Commission’s 

rule.  This verified statement may either be incorporated into the cover letter or submitted as a 

separate document in the filing. 

• Customer notices should be posted in a public place at the utility’s local customer service 

office. 

• Customer notice should also be located in an obvious place on the utility’s website, if the 

utility has a website. 

 
• Customer notice should also be made in at least one (1) newspaper of general circulation 

that has a circulation encompassing the highest number of the utility’s customers affected 

by the filing. 
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• Customer notices should include the following: 

 A brief and accurate description of the nature of the utility’s filing; 

 Which customers may be affected and how those customers may be affected; 

 The expected date of the filing; 

 The expected date by which approval of the filing will occur; and 

 The contact information that a customer can submit an objection to the 
Commission and the OUCC. 

 Proof of publication for water and sewer trackers only (170 IAC 6-5 and 170 IAC 8.6, 

respectively). 

 Send on additional copy of the utility’s filing to the Office of Utility Consumer Counselor 

(OUCC). 

An example of an approved filing that requested changes in certain non-recurring charges is 

attached.  Please see 170 IAC 1-6-5 and 170 IAC 1-6-6 for guidelines on filing and notice 

requirements.  If you have any questions about 30-Day Filings or need additional examples, call 

the Commission’s Water/Sewer Division at (317) 232-2785. 

http://www.in.gov/iurc/2398.htm 

 

 

http://www.in.gov/iurc/2398.htm
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Sample:  Cover Letter that includes Verified Statement 
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Sample:  Proof of Publication* – for water and/or wastewater trackers only   
(*Publisher’s Affidavit Preferred) 
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Sample: Proposed Tariff Sheet 
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Sample:  Workpapers 
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Sample:  Workpapers (continued) 
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Sample:  Workpapers (continued) 
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Sample:  Workpapers (continued) 
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Sample: Customer Notice – the customer classes that will be affected and how they will be affected 
should also be included. 

 


