Request for Quotation – Desktop Computers

<Agency Name>
<Agency Street Address>
<City, State, Zip>

Request for Quotations
Written quotes will be received by the <Agency Name>, <Address>, <City>, <State> <Zip> until 4:00 p.m., <Day of Week>, <Quote Submittal Deadline>, for the purchase of desktop computers.

<Agency Name> has received grant funds under the Section 5311 Grant Program.  The Federal Transit Administration (FTA) has provided funding to the Indiana Department of Transportation (INDOT) under the authority provided in 49 U.S.C. § 5311.  INDOT, in turn, has entered into agreement with our organization for various capital improvements, including the purchase of <type of product
Technical Specifications

<Agency Name> intends to purchase <Quantity> desktop computers meeting the minimum technical specifications contained in this section.  

Minimum Technical Specifications

	Specification
	Minimum Requirements

	Form Factor
	Mid or full tower

	Processor
	Intel Core 2 Duo Process E8500 or equivalent

	Processor Speed
	3.16 GHz, 1333 MHz

	Memory 
	2 GB / 800MHz to 1,066MHz DDR2 

	Hard Drive
	500GB / 7,200rpm SATA hard drive(s) 

	Video Card
	256 ATI Radion HD 3470 or nVidia GeForce 9300 or equivalent

	Monitor
	21 inch LCD

	Display Adaptor
	VGA

	USB Ports
	Four USB 2.0 ports, minimum

	VGA Port
	Yes

	S-Video Port
	Yes

	Network Interface Card (NIC)
	Yes

	Ethernet Port
	10/100/1000 (Gigabit) Ethernet LAN / RJ45 Type Port

	Mouse
	Yes – USB Wireless Optical

	Keyboard
	USB Wireless with ergonomic design and integrated numeric keypad

	Sound/speech
	Headphone port/Microphone / Line-in port

	Power Supply
	Standard

	Operating System
	Windows 7 Professional 

	Office Suite
	Microsoft Office 2007 Small Business Edition




Questions

Questions regarding this Request for Quotation may be directed to <Contact Name>, <Contact Telephone No.>, or by email to <Contact e-mail>.


Pricing and Delivery

For purposes of providing price quotes, all pricing and delivery shall be F.O.B. < <Agency Street Address>, <City, State, Zip>.  


Taxes 

Cities and counties in Indiana are exempt from state sales tax and such taxes shall not be included in the bid price.


Quote Submittal

Fax quotes are welcome at <Agency Fax No.> by the deadline.  It is the bidder’s responsibility to make sure that fax quotes are received by the deadline.  Bidders who delay transmitting fax quotes until near the deadline risk that other fax traffic may delay their fax transmission until after the deadline.  Quotes received after the deadline will not be considered.  Quotes may also be mailed or hand delivered to <Agency Name>, <Agency Street Address>, <City, State, Zip> and must be received by the deadline.

E-mail quotes are also acceptable if sent to <Contact Name>, at <Contact e-mail> prior to the deadline specified herein.  Electronic copies of this RFQ are available in Microsoft Word or Adobe Acrobat format by making a request via e-mail to <Contact Name> at the e-mail address listed above.  It is the responsibility of the bidder to ensure that all electronic submissions maintain the format and all information requested by the purchasing agencies.  

Only firm quotes will be accepted, and <Agency Name> reserves the right to reject any or all quotes or waive any irregularities and informalities in the quotes submitted and accepted by <Agency Name>. 

Bidders must complete the Specification Questionnaire for each product offered and bidders may submit quotes on different models that meet the specifications (e.g., submissions may be offered for more than one unit).   However, for each product offered, the Quotation Submittal Sheet and Specification Questionnaire must be completed.

No bidder may withdraw his or her quote after the hour set for the opening thereof unless the award is delayed for a period exceeding 60 days.  <Agency Name> further reserves the right to make awards to the most responsive bidder whose offer is deemed in the best interests of the agency and the participating public agencies.


Quotation Submittal Sheet

	Item
	Description
	Unit Price
	Qty.
	Extended Price

	1.
	Desktop computer, per specification

(Enter product name, model no., manufacturer name here)



	
	<Qnty.>





	

	2.
	List any additional accessory necessary not included in the basic unit but which must be purchased to fully meet these specifications:

Product:  ______________________________________

	
	
	

	3.
	List any additional accessory necessary not included in the basic unit but which must be purchased to fully meet these specifications:

Product:  ______________________________________

	
	
	

	4.
	Shipping, F.O.B., to <Agency Street Address>, <City, State, Zip> 
	
	
	

	TOTAL
	

	

	Delivery time after receipt of a purchase order (calendar days):
	

	

	Terms of payment:
	

	

	
	Yes
	No

	Do you certify that you are not on the Comptroller General’s list of ineligible contractors or any list of parties excluded from Federal procurement programs?
	|_|
	|_|

	

	
	Yes
	No

	The undersigned hereby accepts the terms and conditions as set forth below.  Form must be signed and dated by an individual legally authorized to bind the firm to this contract.
	|_|
	|_|




Full Legal Name of Company:	________________________________________________________________


Address:	___________________________________________________________________________________


City:	_________________________________________	State:	________	Zip:	______________


Telephone	_____________________________	Fax:	___________________________________


E-mail:	______________________________	Website:	_________________________________


Name & Title (print)	_______________________________________________________________________



Signature	____________________________________________	Date:	_____________________

Specification Questionnaire


Unit Offered, Model Name:	____________________________________________________

Manufacturer:	________________________________________________________________


	Specification
	Minimum Requirements
	Specifications for the Unit Offered
(specifications for the unit listed above)

	Form Factor
	Mid or full tower
	

	Processor
	Intel Core 2 Duo Process E8500 or equivalent
	

	Processor Speed
	3.16 GHz, 1333 MHz
	

	Memory 
	2 GB / 800MHz to 1,066MHz DDR2 
	

	Hard Drive
	500GB / 7,200rpm SATA hard drive(s) 
	

	Video Card
	256 ATI Radion HD 3470 or nVidia GeForce 9300 or equivalent
	

	Monitor
	21 inch LCD
	

	Display Adaptor
	VGA
	

	USB Ports
	Four USB 2.0 ports, minimum
	

	VGA Port
	Yes
	

	S-Video Port
	Yes
	

	Network Interface Card (NIC)
	Yes
	

	Ethernet Port
	10/100/1000 (Gigabit) Ethernet LAN / RJ45 Type Port
	

	Mouse
	Yes – USB Wireless Optical
	

	Keyboard
	USB Wireless with ergonomic design and integrated numeric keypad
	

	Sound/speech
	Headphone port/Microphone / Line-in port
	

	Power Supply
	Standard
	

	Operating System
	Windows 7 Professional 
	

	Office Suite
	Microsoft Office 2007 Small Business Edition
	

	Other Characteristics of this Product Not Specified Above
	
	

	Other Characteristics of this Product Not Specified Above
	
	

	Other Characteristics of this Product Not Specified Above
	
	

	Other Characteristics of this Product Not Specified Above
	
	



 (
Any other product description/functionality may be added here:
)










 QUOTATION TERMS AND CONDITIONS

The purchase order includes the following terms and conditions and includes, but is not limited to the Request for Quotations, specifications, and published rules and regulations of the State of Indiana, which are hereby incorporated by reference.

1. CHANGES.  No alteration in any of the terms, conditions, delivery price, quality, quantities, or specification of this order will be effective without written consent of the Ride Solution Transit Director.

2. HANDLING.  No charges will be allowed for handling, including but not limited to packing, wrapping bags, containers or boxes, unless otherwise stated herein.

3. DELIVERY.  Vendor shall give prior notification and obtain written approval thereto from the purchasing agency with respect to delivery under this order.  Any purchase order is subject to termination for failure to deliver as specified and/or appropriate damages may be applied.

The acceptance by the purchasing agency of late performance with or without objection or reservation shall not waive the right to claim damage for such breach nor constitute a waiver of the requirements for the timely performance of any obligation remaining to be performed by vendor.

4. PAYMENTS.  Invoices will not be processed for payment until receipt of a properly completed invoice or invoiced items are received, whichever is later.  

5. SHIPPING INSTRUCTIONS.  Unless otherwise specified, all goods are to be shipped prepaid, F.O.B., to the destination specified on the purchase order.  Where shipping addresses indicate room numbers it will be up to the vendor to make delivery to that location at no additional charge.  Vendor agrees to prepay all shipping charges, route as instructed, or if instructions are not provided, route by cheapest common carrier and to bill the purchasing agency as a separate item on the invoice for said charges.  Each invoice for shipping charges shall contain the original or a copy of the bill indicating that the payment for shipping has been made.  It is also agreed that the purchasing agency reserves the right to refuse COD shipments.

6. REJECTION.  All goods or materials purchased herein are subject to approval by the purchasing agency.  Any rejection of goods or materials resulting because of nonconformity to the terms and specifications of the order, whether held by the purchasing agency or returned, will be at vendor's risk and expense.

7. IDENTIFICATION.  All invoices, packing lists, packages, shipping notices, instruction manuals, and other written documents affecting this order shall contain the applicable purchase order number.

8. INFRINGEMENTS.  Vendor agrees to protect and save harmless the purchaser agency against all claims, suits or proceedings for patent, trademark, copyright or franchise infringement arising from the purchase, installation, or use of goods and materials ordered, and to assume all expenses and damages arising from such claims, suits, or proceedings.

9. WARRANTIES.  Vendor warrants that articles supplied under this order conform to specifications herein and are fit for the purpose for which such goods are ordinarily employed, except that if a particular purpose is stated, the material must then be fit for that particular purpose.

10. ASSIGNMENTS.  The provisions or monies due under this contract shall only be assignable with prior written consent of the <Contact Name>, <Contact Title>. 

11. TAXES.  Cities and counties are exempt from state sales taxes and vendors should not include such in the price quotation.  Individual purchasing agencies will furnish a state tax exemption number upon request.

12. LIENS, CLAIMS, AND ENCUMBRANCES.  Vendor warrants and represents that all goods and materials ordered herein are free and clear of all liens, claims, or encumbrances of any kind.

13. RISK OF LOSS.  Regardless of FOB point, vendor agrees to bear all risks of loss, injury, or destruction of goods and materials ordered herein which occur prior to delivery.  Such loss, injury, or destruction shall not release vendor from any obligation hereunder. 

14. HOLD HARMLESS.  Vendor shall protect, indemnify, and save the purchasing agency harmless from and against any damage, cost, or liability for any injuries to persons or property arising from acts or omissions of vendor, his employees, agents or subcontractors however caused.

15. PRICES.  If price is not stated on this order, it is agreed that the goods shall be billed at the price quoted in the vendor’s original written quote submission to the purchaser.

16. TERMINATION.  In the event of a breach by vendor of any of the provisions of this contract, the purchaser reserves the right to cancel and terminate this contract forthwith upon giving oral or written notice to vendor. Vendor shall be liable for damages suffered by the purchasing agency resulting from vendor's breach of contract.

17. GOVERNING LAW.  All contractual agreements shall be subject to, governed by, and construed according to the laws of the State of Indiana.

18. SEVERABILITY.  In the event any provision of the contract is declared or determined to be unlawful, invalid or unconstitutional, such declaration shall not affect, in any manner, the legality of the remaining provisions of the contract, and each provision of the contract will be and is deemed to be separate and severable from each other provision.

19. BUY AMERICA.  The vendor shall comply with applicable Buy America requirements set forth under the requirements of Section 165(a) of the Surface Transportation Act of 1982 and the applicable regulations in 49 CFR Part 661, as amended.

20. CARGO PREFERENCE.  46 U.S.C. 1241(b)(1) and 46 CFR Part 381 impose cargo preference requirements on the shipment of foreign made goods, requirements therein apply to the contract arising from this procurement.

21. RECYCLED PRODUCTS.  Recovered Materials - The contractor agrees to comply with all the requirements of Section 6002 of the Resource Conservation and Recovery Act (RCRA), as amended (42 U.S.C. 6962), including but not limited to the regulatory provisions of 40 CFR Part 247, and Executive Order 12873, as they apply to the procurement of the items designated in Subpart B of 40 CFR Part 247.

22. ENERGY CONSERVATION - The vendor agrees to comply with mandatory standards and policies relating to energy efficiency which are contained in the Indiana energy conservation plan issued in compliance with the Energy Policy and Conservation Act. 

23. CLEAN WATER.  The vendor agrees to comply with all applicable standards, orders or regulations issued pursuant to the Federal Water Pollution Control Act, as amended, 33 U.S.C. 1251 et seq.  The vendor agrees to report each violation to the purchasing agency and understands and agrees that the purchaser will, in turn, report each violation as required to assure notification to FTA and the appropriate EPA Regional Office.  The vendor also agrees to include these requirements in each subcontract exceeding $100,000 financed in whole or in part with Federal assistance provided by FTA.

24. LOBBYING.  The vendor certifies by submission of this quotation that: (1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the vendor, to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative agreement

If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the Proposer shall complete and submit Standard Form LL, "Disclosure Form to Report Lobbying," in accordance with its instructions.

The vendor shall require that the language of this certification be included in the award documents for all sub-awards at all tiers (including subcontractors, sub-grants, and contracts under grants, loans, and cooperative agreement) and that all sub-recipients shall certify and disclose accordingly.

25. NONDISCRIMINATION.  In accordance with Title VI of the Civil Rights Act, as amended, 42 U.S.C. § 2000d, section 303 of the Age Discrimination Act of 1975, as amended, 42 U.S.C. § 6102, section 202 of the Americans with Disabilities Act of 1990, 42 U.S.C. § 12132, and Federal transit law at 49 U.S.C. § 5332, the vendor agrees that it will not discriminate against any employee or applicant for employment because of race, color, creed, national origin, sex, age, or disability. In addition, the vendor agrees to comply with applicable Federal implementing regulations and other implementing requirements FTA may issue. 

26. EQUAL EMPLOYMENT OPPORTUNITY.  The following equal employment opportunity requirements apply to the underlying contract:

(a) Race, Color, Creed, National Origin, Sex - In accordance with Title VII of the Civil Rights Act, as amended, 42 U.S.C. § 2000e, and Federal transit laws at 49 U.S.C. § 5332, the vendor agrees to comply with all applicable equal employment opportunity requirements of U.S. Department of Labor (U.S. DOL) regulations, "Office of Federal Contract Compliance Programs, Equal Employment Opportunity, Department of Labor," 41 C.F.R. Parts 60 et seq ., (which implement Executive Order No. 11246, "Equal Employment Opportunity," as amended by Executive Order No. 11375, "Amending Executive Order 11246 Relating to Equal Employment Opportunity," 42 U.S.C. § 2000e note), and with any applicable Federal statutes, executive orders, regulations, and Federal policies that may in the future affect construction activities undertaken in the course of the Project. The vendor agrees to take affirmative action to ensure that applicants are employed, and that employees are treated during employment, without regard to their race, color, creed, national origin, sex, or age. Such action shall include, but not be limited to, the following: employment, upgrading, demotion or transfer, recruitment or recruitment advertising, layoff or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship. In addition, the vendor agrees to comply with any implementing requirements FTA may issue.

(b) Age - In accordance with section 4 of the Age Discrimination in Employment Act of 1967, as amended, 29 U.S.C. § 623 and Federal transit law at 49 U.S.C. § 5332, the vendor agrees to refrain from discrimination against present and prospective employees for reason of age. In addition, the vendor agrees to comply with any implementing requirements FTA may issue.

(c) Disabilities - In accordance with section 102 of the Americans with Disabilities Act, as amended, 42 U.S.C. § 12112, the vendor agrees that it will comply with the requirements of U.S. Equal Employment Opportunity Commission, "Regulations to Implement the Equal Employment Provisions of the Americans with Disabilities Act," 29 C.F.R. Part 1630, pertaining to employment of persons with disabilities. In addition, the Contractor agrees to comply with any implementing requirements FTA may issue.

The vendor also agrees to include these requirements in each subcontract financed in whole or in part with Federal assistance provided by FTA, modified only if necessary to identify the affected parties.

27. DEBARRED, SUSPENDED, OR INELIGIBLE CONTRACTORS.  The vendor certifies by submission of a response to this RFQ that neither it nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal, State, or local department or agency.
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