












Step 4: Application processing 

I. Your application will be assigned to a Ce,tification Specialist for review and processing.
They will request any further information which may be needed, and schedule a site visit (for
in-state applicants only).

2. Once completed, the Certification Specialist will present your application to the Certification 
Committee.

3. If the Certification Committee agrees to certify your business, you will be informed via 
email.

4. If your application is denied, you will receive information regarding the denial and your 
appeal rights.

5. The federal regulations allow for 90 days for in-state and 60 days for out-of-state processing 
for new applications. The clock begins once all documentation and a completed application 
are received by the certification staff. Barring unforeseen circumstances, our office usually 
completes applications in 20 to 30 days once they are in good order.






