Below should be copy/pasted onto LPA letterhead.
Date:


RE:
Request for Federal Authorization (FMIS) and Project End Date
Dear INDOT:

Please request FMIS for the phase and funds listed below.  We have verified all required contracts have been executed, and funds have been amended to the State Transportation Improvement Plan (STIP), and if required the respective Transportation Improvement Plan (TIP).  Our LPA understands FMIS will not be processed until INDOT has received this request, that INDOT will only request the funds indicated below, and that the Project End Date listed will be used for the phase specified below.  

Our LPA understands it can take four (4) weeks to process FMIS, and to receive a Notice to Proceed (NTP) and PO from INDOT.  Our LPA further understands that until the NTP is received, any expenses incurred prior to the receipt of NTP are not reimbursable Federal funds, and therefore our LPA would be responsible for payment of these expenses. Finally, our LPA understands this project must be ready to move forward, and incur cost within six (6) months of NTP.  If costs are not incurred within six (6) months of NTP, federal funds will be subject to lapse and removed from project.
Please request FMIS for the following project: 
	DES #
	
	LPA
	

	Phase Requesting
	
	Funds Requesting
	

	FY of Funds
	
	Project End Date
	

	Letting Date
	
	Description
	

	Notes:
	


______________________________________________________________________________

LPA, Employee in Responsible Charge




Date

This project is funded by a Metropolitan Planning Organization (MPO), and the funds requested above have been reviewed and concurred by the MPO per the signature below.   

______________________________________________________________________________

MPO Concurrence







Date

Sincerely,

LPA 
