Below should be copy/pasted onto LPA letterhead.
Date:


RE:
Community Crossing Matching Grant Agreement and Funds Request
Dear INDOT:

LPA Name applied for and was awarded the below listed Community Crossing Matching Grant project. We are hereby requesting the Constructions funds:
	Des. Number:
	Enter designation number assigned, can be obtained from Program Director

	Project Description:
	Enter project description as programmed in Scheduling Project Management System (SPMS), can be obtained from Program Director

	
	

	
	

	
	

	Awarded Amount:
	Enter Amount from Preliminary Award Amount Letter dated 8/22/16

	
	

	LPA Remit to:
	Verified LPA Vendor Name

	
	Address

	
	City, Indiana ZIP

	
	


We are requesting the preparation of the “Local Roads and Bridges Matching Grant Agreement.
Sincerely,

LPA 
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