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[bookmark: _GoBack]
ASSEMBLE, REVIEW & CLOSEOUT LIST
                                            CONDEMNED  
  
[bookmark: Text6][bookmark: Text2][bookmark: Text5][bookmark: Text4]OWNER NAME:                        LA CODE:       PARCEL:            DATE:       

Checkmark Yes or No for each item included

Yes    No

[bookmark: Check1][bookmark: Check2]|_| or |_|	All “Original” Documents (Blank Deeds with legal descriptions) including Resolutions, Mortgage Releases etc. These will remain in the Gray Envelope/Kitchen Table.

|_| or |_|	Condemnation Report – All blanks need to be filled in or N/A if applicable. This is the report that goes to the Attorney General for court purposes so there needs to be detailed information concerning such aspects as: complete name(s), addresses for each individual with phone numbers or contact information. Attorney contact information if property owner has one.

|_| or |_|	An Original SDF only completed through Section C.

|_| or |_|	 Buyers Reports, in chronological order, emails concerning property or any other correspondence of such. **Separate SNET letter to be included.**  

|_| or |_|	Supplemental Title & Encumbrance Report – updated by Buyer prior to Condemnation (last 30 days)

|_| or |_|	Original Title & Encumbrance Report (Caption Deed, Mortgages, Judgments etc)
 
|_| or |_|	 Copy of Daily Notice if necessary.

|_| or |_|	All Uniform Offer(s) that were mailed or presented involving the parcel with PROOF of delivery and PROOF of dates of delivery.  INDICATE IF PRESENTED IN PERSON

|_| or |_|	 Relocation documents if Total Take.

|_| or |_|	 Miscellaneous – Any documentation regarding parcel – survey, engineering, plans, name change.
Checkmark Yes or No for each item included
Yes    No

|_| or |_|	 Statement of Just Compensation

|_| or |_|	 Appraisal Documents

|_| or |_|	 LRS – make sure all information is completed, vouchers deleted, condemnation is marked “YES” where required.





 INDOT EMPLOYEES ONLY:
Obtain authorization and delete Acquisition Claim Vouchers as authorized
· Do not delete Relocation Vouchers or if you question any vouchers entered by others please see the Buying Supervisor. 
· Do not delete any Sign Parcel Vouchers under the same Parcel Number 
           (pcl 99SA, 99SB, 99SC, etc.) as this will delete all the Vouchers.	

 Route to Buying – Condemnation

RW AGENT TO COMPLETE THE FOLLOWING BEFORE SUBMITTAL


Checkmark Yes or No for each item included

Yes    No	

|_| or |_|    CONDEMNED	Print “CONDEMNED”, Buyer’s Name, and Total Amount of Compensation Paid
				to Owner in top right corner of White Parcel Package Envelope.

|_| or |_|	LRS		Ensure LRS data is complete and accurate- name, address, phone numbers,
				dates, dollar amounts, sufficient Buyer’s Remarks to tell the acquisition story.

|_| or |_|			Route to Buying –Parcel Evaluation

COMPLIANCE CERTIFICATION
I, AGENT NAME & TITLE, AGENT COMPANY, certify that this submittal is made in good faith; that the 
Supporting data is accurate and complete to the best of my knowledge and that this submittal is in accordance with 49 CFR Part 24 PL 91-646 and IC 32-24 and that all applicable rules and regulations of the Federal Highway Administration have been complied with.


						___________________________________________________
						(Signature)   AGENT NAME AND TITLE AGENT COMPANY

						____________________________________________________
						AGENT PHONE AND EMAIL


REVIEWER COMMENTS:
_____________________________________________________________

_____________________________________________________________


REVIEWER SIGNATURE:

_____________________________________________________________
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