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ASSEMBLE, REVIEW & CLOSEOUT LIST
                                            CONDEMNED  
  
[bookmark: Text6][bookmark: Text2][bookmark: Text5][bookmark: Text4]OWNER NAME:                        LA CODE:       PARCEL:            DATE:       


	THE REVIEW PROCESS STARTS WITH AN EMAIL TO BUYING@INDOT.IN.GOV WITH THE FOLLOWING AS THE “SUBJECT LINE” OF THE EMAIL:
CODE NUMBER - PARCEL NUMBER: OWNER’S LAST NAME/BUSINESS NAME & “CONDEMNED”
IN LRS, DO NOT ADD ZERO’S TO SINGLE DIGIT NUMBERS OR USE HASHTAGS/POUND SIGNS WITH ANY NUMBER
ATTACH TO THE EMAIL PDFS OF ALL DOCUMENTS LISTED IN SECTIONS A & B BELOW



A. EXECUTED DOCUMENT ENVELOPE  
Provide these documents in large envelope.  These documents are to be mailed to:
INDOT, c/o Real Estate Condemnation Supervisor, 100 North Senate Ave., Room N642-RE Indianapolis, IN 46204

1. Any original, executed documents requiring recording or needed for the condemnation file, if applicable (i.e.: Partial Mortgage Releases, Quitclaims, etc., that the Buyer was able to obtain during the acquisition process, etc.)  Attached together by paperclip.  The parcel can be submitted for condemnation prior to the mailing of these documents.

B. EMAIL PDFs of Following to BUYING@INDOT.IN.GOV (Each is to be Emailed as a Separate File)
Checkmark Yes or No for each item included
Yes      NO
|_| or |_|	A copy of this Close-Out Form, filled out

|_| or |_|	The Condemnation Report. DO NOT UPLOAD THIS TO ERMS!!!!  All blanks need to be filled in or N/A if applicable. This is the report that goes to the Attorney General for court purposes so there needs to be detailed information concerning such aspects as: complete name(s), addresses for each individual with phone numbers or contact information. Attorney contact information if property owner has one.

|_| or |_|	Copies of all documents included in the “Original Document” envelope (if any) 

|_| or |_|	Right of Entry (if any)





UPLOAD THE FOLLOWING IN PDF FORMAT TO THE ERMS SUBFOLDER INDICATED
Uniform Offer File  (Combine files into one PDF)

Checkmark Yes or No for each item included

Yes    No

|_| or |_|	All Uniform Offer(s) that were mailed or presented involving the parcel with PROOF of delivery and PROOF of dates of delivery.  INDICATE IF PRESENTED IN PERSON

|_| or |_|	Statement of Just Compensation

[bookmark: _Hlk47097445]|_| or |_|	Copies of the applicable conveyance documents for the transaction, i.e. Form WD-1, etc.  These forms are not required to have been filled in with the owner’s name or other information from the acquisition although filled in forms can be submitted.

|_| or |_|	Action Item Form - Improvements in the ROW (unless electronically signed, see Various File section below) (Include even if not signed by the owner.)

|_| or |_|	Excess Land – Required Action Form (unless electronically signed, see Various File section below) (Include even if not signed by the owner.)

|_| or |_|	A Sales Disclosure Form only completed through Section C.

|_| or |_|	 Miscellaneous – Any documentation regarding parcel – survey, engineering, plans, name change, not already uploaded to ERMS by the ROW Engineering consultant

Buyers Report File  (Combine files into one PDF)

|_| or |_|	Supplemental Title & Encumbrance Report – updated by Buyer prior to Condemnation (last 30 days)

|_| or |_|	Correspondence (including emails) with owner, SNET letter, Buyers Reports, in chronological order, emails with others concerning property, etc. 
 
|_| or |_|	 Copy of Daily Notice if necessary.

|_| or |_|	 Relocation documents (if any)

Various File 

|_| or |_|	Land Acquisition Name Change, if any, with copies of conveyance documents attached. (These documents/request should have already been emailed to INDOT Central Office and been changed in LRS by the INDOT District).
	
|_| or |_|	ELECTRONIC SIGNATURE DOCUMENTS [Each document electronically signed using security verification software that tracks signatures of specific individuals must be SEPARATELY UPLOADED into ERMS.]

|_| or |_|	Electronic Verification Page for each e-document uploaded

ADDITIONAL TASKS
Yes      NO
|_| or |_|	Land Acquisition Name Change, if any, with copies of conveyance documents attached. (These documents should have already been emailed to INDOT Central Office and been changed in LRS by the INDOT District).

|_| or |_|	LRS – make sure all information is completed and condemnation is marked “YES” where required.
	
|_| or |_|	ELECTRONIC SIGNATURE DOCUMENTS  [Each document electronically signed using security verification software that tracks signatures of specific individuals must be SEPARATELY UPLOADED into ERMS.]

|_| or |_|	Route to Buying –Parcel Evaluation


INDOT EMPLOYEES ONLY:

· Delete Acquisition Claim Vouchers as authorized
· Do not delete Relocation Vouchers or if you question any vouchers entered by others please see the Buying Supervisor. 
· Do not delete any Sign Parcel Vouchers under the same Parcel Number (pcl 99SA, 99SB, 99SC, etc.) as this will delete all the Vouchers.	
· Route to Buying – Condemnation


COMPLIANCE CERTIFICATION

I, AGENT NAME & TITLE, AGENT COMPANY, certify that this submittal is made in good faith; that the 
Supporting data is accurate and complete to the best of my knowledge and that this submittal is in accordance with 49 CFR Part 24 PL 91-646 and IC 32-24 and that all applicable rules and regulations of the Federal Highway Administration have been complied with.

						___________________________________________________
						(Signature)   AGENT NAME AND COMPANY

						____________________________________________________
						AGENT PHONE AND EMAIL


REVIEWER COMMENTS:
_____________________________________________________________

_____________________________________________________________

REVIEWER SIGNATURE:

_____________________________________________________________

Condemned Closeout, Revised 11/2018                                                     [image: ]	[image: ]    	
REVISED 10/2020

image1.jpeg
INDIANA DEPARTMENT OF TRANSPORTATION





image2.jpeg




image3.jpeg




