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	Business Name:
	DISPLACEE(S) NAME

	
	Code:
	CODE
	Parcel
	PARCEL


business Reestablishment guidelines
Businesses may be entitled to be reimbursed for eligible expenses which they incur while reestablishing their operations.  This payment is termed as REESTABLISHMENT EXPENSES PAYMENT.  To file a claim under this entitlement, the following guidelines must be met:
1. All claims must be preapproved by INDOT by these criteria:

a. Relocation Agent Notification prior to work

b. Before & After Photos

c. Reasonable and Necessary

2. Signed Deed or Lease Agreement 

(New Locations Only)

3. Invoices / Receipts must be submitted with:
a. Legible & Detailed Itemization
b. Proof of Payment

c. Project Costs Only

4. References

a. Labor Hours and Expenses Report (Form # 28) to itemize costs
b. Reestablishment Expenses Determination (Form # 32) to submit claim
c. Entitlement Letter and 90-Day Notice (Form # 30) explains time frame for claims

d. Business Reestablishment Quick Guide Summary gives eligible/ineligible examples
These guidelines must be followed before a Business Reestablishment claim is reimbursed.  If you have any questions concerning these guidelines or the Reestablishment Expenses Payment, a Relocation Agent can be contacted at AGENT PHONE.  Thank you. 
	Please acknowledge receipt of this information with your signature below:
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	Displacee

	
	
	

	
	
	

	Date
	
	Date


business Reestablishment Quick Guide Summary
Reestablishment expenses must be pre-approved, actual, reasonable, necessary and documented.
	REESTABLISHMENT REQUIREMENTS - New & Existing Structures

	5. Approval is required before work is started.

6. Before & After Photos must be taken.

7. Receipts and Invoices must be legible with Details.

8. Proof of Payment must be submitted.

9. Deed or Rental Agreement for Replacement Location is required.

10. 18 Month Deadline for Claim Submissions explained in Entitlement Letter and 90-Day Notice.

	ELIGIBLE EXPENSES - Existing Structures

	11. Repairs or improvements as required by law, code or ordinance

a. Examples: electrical, plumbing, ADA modifications

b. Copy of Code is required

12. Modifications to accommodate business or make structure suitable for conducting business

a. General clean up and trash removal

b. Interior build-out of an office or restroom

c. Locks
d. Driveways
e. Other Repairs

13. Construction and installation costs for exterior signing to advertise business

a. May not duplicate claims such as Cost to Cure or Moving Expense Reimbursement

14. Redecoration or replacement of soiled or worn surfaces; included removal of wallpaper, carpet, etc.

a. Paint for ceilings or walls, Floor Coverings

b. Roof Repair or Replacement with professional documentation

c. Supplies: Disposable Paint Rollers, Cleaning Supplies, Disposable Items

15. Advertisement of Replacement Location (Examples: Signs, Newspaper Ads, Mailings, etc.)

16. Estimated Increased Cost of Operation for 2 years at Replacement Location (see Form 32)

17. Other Items Approved by INDOT Supervisor (see Form 28)
18. Labor and Parts for a repair and Labor only for replacement may be considered for a Capital Improvement.

	ELIGIBLE EXPENSES - New Construction

	19. Site Preparation

a. Tree/Stump Removal

b. Grading

20. Driveways, Parking Lots (certain scope limitations may apply)

21. Floor Coverings, Paint

	INELIGIBLE EXPENSES - These items will NOT be approved for reestablishment expense reimbursement

	22. New Construction

a. Construction of a New Building/Structure

b. Adding on to an Existing Structure

c. Enclosing an Open-Sided Structure

23. Purchase of Capital Improvements or Assets

a. Office Furniture, Shelving, Filing Cabinets

b. Machinery, Tools

c. Trade Fixtures

d. Appliances

e. Toilets, Vanities

f. A/C, Furnace
	24. Purchase of items used in the normal course of business 

a. Manufacturing Materials

b. Production Supplies

c. Product Inventory
25. Interest on money borrowed to make the move or purchase the Replacement Location
26. Other Non-Reimbursable Items

a. Buckets, Brooms, Tools, Light bulbs
b. General Utilities Installation

c. Concrete Floor Pad

d. New Windows and Doors
e. Light Fixtures
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