[image: image1.jpg]




RESIDENTIAL 90 DAY NOTICE PRE-APPROVAL
	NAME:
	     
	CODE:
	     
	PARCEL:
	     
	REVIEWER:
	     

	
	
	
	
	

	
	
	
	
	

	Attached
	Previously Submitted
	Submit when available
	Form #
	Required Items

	

	
	
	NA
	# 16, 17, or 17A
	90 Day Notice entitlement letter 

	
	
	
	*
	Last Resort Housing should be written in red at the top of the letter when the PDP or RAP exceeds the maximums.

	
	
	
	
	

	
	
	NA
	# 15 or 15A
	Top half fully completed

	
	
	
	
	

	
	
	
	BO
	Appraisal Relocation Breakout form, Breakdown page, and any other pertinent pages from Appraisal (owners only) 

	
	
	
	
	

	
	
	NA
	EMR
	Economic Rent statement (owners to rent only) 

	
	
	
	
	

	
	
	
	# 9
	Fully completed with landlord’s signature (renters only)

	
	
	
	
	

	
	
	
	Photo
	Personal photo(s) of the subject dwelling (front & adjacent views) and all outbuildings

	
	
	
	
	

	
	
	
	HUC-S
	HUD Utility Chart for the subject (renters only)

	
	
	
	
	

	
	
	NA
	# 14 or #14T
	Fully completed and signed (3 comps are required when available)

	
	
	
	
	

	
	
	NA
	Comp Data Sheets
	MLS and/or data sheets for each comparable listed on the R14 with photos of the dwelling and outbuildings

	
	
	
	
	

	
	
	NA
	HUC-C
	HUD Utility Charts for all comparables listed on the R14 (renters only)

	
	
	
	
	

	
	
	
	INCV
	Income Verification [tax return, W-2, multiple pay stubs (renters only)]

	
	
	
	*
	If the displacee does not qualify for the 30% rule or refuses to provide income information, it must be documented in an R8 and signed by the displacee.

	
	
	
	
	

	
	
	NA
	Unused Data Sheets
	Additional data sheets (newspaper ads, real estate magazine ads, MLS data sheets, realtor property sheets) for searched comparables 

	
	
	
	*
	Must include comments for why they were not considered and dates of when they were searched

	
	
	
	
	

	
	
	NA
	# 8 Mtg
	Agent’s Report detailing 90-day Notice Meeting, including the PDP and/or RAP determination and any other topics to be discussed 

	
	
	
	
	

	
	
	NA
	# 8 Comps
	Agent’s Report detailing the search efforts, comparison of comps used, and reason for the selection

	
	
	
	*
	R8 does not need to be lengthy, but it must be specific and complete.   

	
	
	
	(
	Include dates searched, method(s) of search, and names & phone numbers of RE Agents and landlords contacted.

	
	
	
	(
	Note specific details as it relates to any breakouts used

	
	
	
	(
	Must include the mathematical calculation for the PDP/RAP amount.

	
	
	
	(
	Last Resort Housing requires additional information which is listed in sections 5.8-5.9 of the Relocation Manual.
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	COMPLIANCE CERTIFICATION

	I, AGENT NAME & TITLE, AGENT COMPANY, certify that this submittal is made in good faith; that the supporting data is accurate and complete to the best of my knowledge and that this submittal is in accordance with 49 CFR Part 24, PL 91-646 and IC 32-24 and that all applicable rules and regulations of the Federal Highway Administration have been complied with.

	
	

	
	(Signature)

	
	AGENT NAME & TITLE
AGENT COMPANY
Phone:  AGENT PHONE
Email:  AGENT EMAIL


Reviewer Comments: ____________________________________________________________________________
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