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Right-of-Way Utilities Permit Application

Date: Permit Number:

**Prior to beginning any work, a 24-hour notice shall be given to the Public Works Department,
Emergency and Transportation Agencies. **

The City shall be notified prior to each stage of construction

•Prior to starting work, prior to paving, and upon work completion, send an email to the mayor's office at:

mayorwestlake@thecityofportland.net.

•Permitee shall notify applicable utility companies 48-hours prior to start of work.

•A traffic control plan is required for any work that will obstruct the normal flow of vehicular, bicycle, or

pedestrian traffic. The traffic control plan shall be submitted to the City for review at the time of Right-of Way

Utilities Permit Application.

We hereby agree to replace said premises pursuant to City of Portland Ordinances at our own expense, and to

hold the City of Portland harmless from any and all damages or expenses caused by, or in any way connected
with, the use of said property or restoring the same to its original condition. City of Portland specifications

shall be met unless otherwise authorized by the City of Portland Board of Public Works and Safety.

Applicant Name / Business Applicant Signature

SITE AND JOB INFORMATION:

Address:

Hard surface cut? Yes No

Description of work:

RESPONSIBLE PARTIES:

Use: ISP Cable Gas Electric Other:

24-Hour Emergency Contact Name & Telephone:

PROVIDER / OPERATOR NAME & TELEPHONE:

Address:

SUBCONTRACTOR NAME:

Address:

Email:

Telephone:

Email:

Date





ORDINANCE 2025-13
AMENDING CHAPTER 115

ORDINANCE ESTABLISHING RIGHT OF WAY USE PROVISIONS

BE IT ORDAINED by the Common Council of the City of Portland, Indiana as follows:

95.03 RIGHT-OF-WAY USE PERMIT.

(A) Definitions. For the purpose of this section, the following definitions shall apply unless

the context clearly indicates or requires a different meaning.

BOND. The posting of required surety to guarantee prompt and satisfactory replacement and

repair of facilities damaged or disrupted by the permitted operations.
BOARD. The Board of Public Works and Safety of Portland, Indiana.

INSPECTOR. The authorized representative of the Board assigned to make detailed

inspections of permitted performance.
PERMIT. A form of written authorized to permit action to be done within the right-of-way

as per outlined specifications.

PERSON. Shall include any natural person and any entity recognized by the law.
RIGHT-OF-WAY. The boundaries established by a recorded plat, a duly adopted

thoroughfare plan or usage for the purpose of providing public transportation or utility services.

CITY. The City of Portland, Indiana.

UTILITY FACILITIES. Either above-ground or below-ground utility facilities including,

without limitation, telephone, electronic, electric, cable, fiber optic, gas, water, sewer, heating

and cooling facilities.

ABOVE-GROUND UTILITY FACILITIES. Includes, without limitation, telephone,

wireless communication, electronic, electric, cable, fiber optic, gas, water, sewer, heating and

cooling facilities existing at, or above ground level.
BELOW-GROUND UTILITY FACILITIES. Includes, without limitation, telephone,

electronic, electric, cable, fiber optic, gas, water, sewer, heating and cooling facilities existing
below ground level.

(B) Activities requiring a right-of-way use permit.
(1) Except as provided in division (D) below, no person shall undertake any of the

following activities within a public right-of-way without first acquiring a right-of-way use permit
to do so from the city:

(a) Any construction, altering or removing of any surface or subsurface material, digging
or excavating in a town right-of-way;

(b) Installation or repair of above-ground utility facilities, below-ground utility facilities,
private connections to public utility facilities, or facilities of any other entity having the right to

use the public right-of-way; and

(c) Installation of mailbox approaches, sidewalks or any such object of lawful

encroachment, which would share right-of-way space with governmental transportation needs,

to construct a temporary fence or barrier which may be required for environmental or

construction purposes.

or



(2) Exceptions. The following activities do not require a right-of-way use permit:
(a) Maintenance of grass, drives or sidewalks within the right-of-way;
(b) Any work or activities conducted in a right-of-way or public grounds performed

directly by the city or State of Indiana;

(c) Public road construction and maintenance done under a contract with the city; and

(C) Unlawful activities within the right-of-way. Unless a special permit to encroach is issued

by the Board, it shall be unlawful for any person to:

(1) Construct a parking area within a right-of-way;
(2) Construct a fence within a right-of-way other than a temporary fence required for

environmental or construction purposes;
(3) Place any advertising material within a right-of-way; and

(4) Perform any work not listed under division (B) of this section within a right-of-way
without a permit.

(D) Permit application. A person desiring to undertake any of the activities set out in division

(B) of this section shall sign and file an application with the Clerk-Treasurer of the city, and

secure a right-of-way use permit before starting any work or activity inside the right-of-way, all
as set in the following sections. The Board is the permit issuing authorities for all activities other

than set forth in division (B) of this section. The Board shall exercise its discretion in the

issuance or denial of a permit and may impose such reasonable conditions as it sees fit prior to

the issuance of a permit. At a minimum, the Board shall require all asphalt cuts in any city street
or alley to be repaired and all asphalt replaced. The Board may, in its sole discretion, require that

the permittee repave the entire block. No work shall be done or activity taken prior to the
issuance of the permit except in the event of an emergency requiring immediate remedial action
for utility facilities, in which case the utility shall comply with division (G) of this section.

(1) Contents of permit application. The application for a right-of-way use permit shall be

submitted to the Board and shall, at a minimum, include the following information and
documents:

(a) The name, address and phone number of the person or entity for whom the work is to

be done or the activity is to be conducted, and the name, title and phone number of the person

responsible for the work or activity;

(b) The name and address of the contractor responsible for the work or activity;
(c) The reason for, estimated cost of and an exact description of the work to be done or

activity to be taken;

(d) The precise location of the work or activity site and the location and dimensions of

any excavation;
(e) Whether all or a portion of a street will be closed and for how long;
(f) The expected beginning and ending dates of the project, including all repairs to the

affected areas;

(g) The method of traffic control to be used by the applicant at the site; and
(h) Any other pertinent information requested by the Board.

(2) Insurance requirements. There shall be furnished to the Clerk-Treasurer at the time of

making application written proof that the applicant or the contractor for the applicant is covered
by public liability insurance in an amount not less than $300,000 for property damage and

$1,000,000 for injury to any one person, and $2,000,000 for any one occurrence. The applicant










