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NOTICE TO BIDDERS 

Blackford County Fiber Optic Broadband Project 

Notice is hereby given that the Blackford County Commissioners, hereinafter referred to as “Owner”, are 
receiving sealed bids for work related to the above-mentioned project.  The following information and special 
notice are presented to prospective bidders. 

A. Project Information 

1. Project Name: 

Blackford County Fiber Optic Broadband Project 

2. Project Owner: 

Blackford County Commissioners  
110 W. Washington St. 
Hartford City, IN  47348 

3. Project Description:  

The project encompasses work to provide a fiber optic broadband infrastructure network 
serving Blackford County, Indiana.  The work includes installation of conduit, handholes, and 
cable.  The network includes four recently-erected broadband towers.  The county will solicit 
through a future Request for Proposal process a broadband provider to operate the network.  

4. Contract Documents Prepared By:  

PYRAMID Consulting  
203 Good Ave. 
Indianapolis, IN 46219      
Phone: 317-396-9426   

B. Bidding Format 

1. The project will be bid and constructed using multiple trade packages.  The following packages are 
being bid at this time: 

Trade Package 35I:   Fiber Optic Infrastructure 
Trade Package 35C:   Fiber Optic Cable 

2. Construction contracts will be directly between the individual trade package contractors and the 
Owner, and overall construction administration of the project will be the responsibility of 
PYRAMID.   

C. Bidding Documents 

1. Bidding documents will be made available after 10:00am (local time), Wednesday, December 14, 
2022. 

2. Bidding documents may be obtained through the Consultant.   

D. Pre-Bid Meetings: 

1. There is one (1) scheduled pre-bid meeting:   

Location: 



Blackford County Economic Development Corp.  
121 N High St. 
Hartford City, IN, 47348 

Date:  10:00am (local time), Wednesday, December 21, 2022 

2. All prime contractors, subcontractors, and other interested parties are invited to attend. 

3. Attendance may be in-person or virtually.  Contact Pyramid Consulting for meeting login 
information.   

E. Bid Delivery: 

1. Bids shall be sent or delivered in person to:  

Blackford County Auditor’s Office 
Blackford County Courthouse 
110 W. Washington St. 
Hartford City, IN  47348 

Bid Time:  3:30am (local time), Friday, January 13, 2023, unless subsequently revised by 
addendum. 

2. Bids received after Bid Time will be returned unopened.    

3. Bids will be held unopened until the following date and time, at which point they will be opened 
and publicly read at the location below: 

Blackford County Commissioners’ Room 
Blackford County Courthouse, 1st floor 
110 W. Washington St. 
Hartford City, IN  47348 

Bid Opening:  8:30am (local time), Tuesday, January 17, 2023 

4. Faxed or e-mailed bids will not be accepted. 

5. Bidders are required to enclose with each bid the following bid forms (in duplicate): 

a. Bid Document 001300 – State Board of Accounts Form 96, including financial statement 

b. Bid Document 003000 – Stipulated Bid Form – Base Bid. 

c. Bid Security (see below) 

1. Each envelope that bids are included in is required to have a label on the outside 
indicating project name as well as the contractor’s name and address. 

F. Miscellaneous Provisions 

1. Each proposal shall be accompanied by a certified check or acceptable bidder's bond made payable 
to the Owner, in a sum of not less than five percent (5%) of the total amount of the highest 
aggregate proposal, which check or bond will be held by the Owner as evidence that the bidder will, 
if awarded the contract, enter into the same with the Owner upon notification from him to do so 
within ten (10) days of said notification.  Should a successful bidder withdraw his bid, or fail to 
execute a satisfactory Contract, the Owner may then declare the bid deposit of bond or check 
forfeited as liquidated damages but not as a penalty. 

2.  For contracts over $200,000, approved performance and payment bonds guaranteeing faithful and 
proper performance of the work and materials, to be executed by an acceptable surety company, will 
be required of the Contractor at the time he executes his contract.  The bond will be in the amount of 
100% of the Contract Price and must be in full force and effect throughout the term of the 



Construction Contract plus a period of twelve (12) months from the date of substantial completion. 

3.  The Owner reserves the right to reject any proposal, or all proposals, or to accept any proposal or 
proposals, or to make such combination of proposals as may seem desirable, and to waive any and 
all informalities in bidding.  Any proposal may be withdrawn prior to the above scheduled time for 
the opening of proposals or authorized postponement thereof.  Any proposal received after the time 
and date specified shall not be considered.  The Owner reserves the right to accept or reject any bid 
or waive any informality or errors in bidding for a period of 90 days after bid date. 

4.  A conditional or qualified Bid will not be accepted.  Award will be made to the low, responsive, 
responsible bidder.   

5. All applicable laws, ordinances, and the rules and regulations of all authorities having jurisdiction 
over construction of the project shall apply to the project throughout. 

6.  Proposals shall be properly and completely executed on proposal forms included in the Project 
Manual.  Proposals shall include all information requested by State Board of Accounts Form 96 
(Revised 2013) included within the Project Manual.  Under Section III of Form 96, the Bidder shall 
submit a financial statement. The Owner may make such investigations as deemed necessary to 
determine the ability of the Bidder to perform the work and the Bidder shall furnish to the Owner all 
such information and data for this purpose as the Owner may request.  The Owner reserves the right 
to reject any bid if the evidence submitted by, or investigation of, such Bidder fails to satisfy the 
Owner that such Bidder is properly qualified to carry out the obligations of the Agreement and to 
complete the work contemplated therein. 

7. Each Bidder is responsible for inspecting the Project site(s) and for reading and being thoroughly 
familiar with the Contract Documents and Specifications.  The failure or omission of any Bidder to 
do any of the foregoing shall in no way relieve any Bidder from any obligation with respect to its 
Bid. 
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This document has important legal

consequences. Consultation with

an attorney is encouraged with

respect to its completion or

modification.

FEDERAL, STATE, AND LOCAL

LAWS MAY IMPOSE

REQUIREMENTS ON PUBLIC

PROCUREMENT CONTRACTS.

CONSULT LOCAL

AUTHORITIES OR AN

ATTORNEY TO VERIFY

REQUIREMENTS APPLICABLE

TO THIS PROCUREMENT

BEFORE COMPLETING THIS

FORM.

It is intended that AIA Document

G612™–2017, Owner’s

Instructions to the Architect, Parts

A and B will be completed prior to

using this document.

for the following Project:

(Name, location, and detailed description) 

THE OWNER: 
(Name, legal status, address, and other information) 

THE ARCHITECT: 
(Name, legal status, address, and other information) 
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ARTICLE 1   DEFINITIONS 
§ 1.1 Bidding Documents include the Bidding Requirements and the Proposed Contract Documents. The Bidding

Requirements consist of the advertisement or invitation to bid, Instructions to Bidders, supplementary instructions to

bidders, the bid form, and any other bidding forms. The Proposed Contract Documents consist of the unexecuted form

of Agreement between the Owner and Contractor and that Agreement’s Exhibits, Conditions of the Contract (General,

Supplementary and other Conditions), Drawings, Specifications, all Addenda, and all other documents enumerated in

Article 8 of these Instructions.

§ 1.2 Definitions set forth in the General Conditions of the Contract for Construction, or in other Proposed Contract

Documents apply to the Bidding Documents.

§ 1.3 Addenda are written or graphic instruments issued by the Architect, which, by additions, deletions, clarifications,

or corrections, modify or interpret the Bidding Documents.

§ 1.4 A Bid is a complete and properly executed proposal to do the Work for the sums stipulated therein, submitted in

accordance with the Bidding Documents.

§ 1.5 The Base Bid is the sum stated in the Bid for which the Bidder offers to perform the Work described in the

Bidding Documents, to which Work may be added or deleted by sums stated in Alternate Bids.

§ 1.6 An Alternate Bid (or Alternate) is an amount stated in the Bid to be added to or deducted from, or that does not

change, the Base Bid if the corresponding change in the Work, as described in the Bidding Documents, is accepted.

§ 1.7 A Unit Price is an amount stated in the Bid as a price per unit of measurement for materials, equipment, or

services, or a portion of the Work, as described in the BiddingDocuments.

§ 1.8 A Bidder is a person or entity who submits a Bid and who meets the requirements set forth in the Bidding

Documents.

§ 1.9 A Sub-bidder is a person or entity who submits a bid to a Bidder for materials, equipment, or labor for a portion of

the Work.

ARTICLE 2   BIDDER'S REPRESENTATIONS 
§ 2.1 By submitting a Bid, the Bidder represents that:

.1 the Bidder has read and understands the Bidding Documents;

.2 the Bidder understands how the Bidding Documents relate to other portions of the Project, if any, being

bid concurrently or presently under construction;

.3 the Bid complies with the Bidding Documents;

.4 the Bidder has visited the site, become familiar with local conditions under which the Work is to be

performed, and has correlated the Bidder’s observations with the requirements of the Proposed Contract

Documents;

.5 the Bid is based upon the materials, equipment, and systems required by the Bidding Documents without

exception; and

.6 the Bidder has read and understands the provisions for liquidated damages, if any, set forth in the form of

Agreement between the Owner and Contractor.

ARTICLE 3   BIDDING DOCUMENTS 
§ 3.1 Distribution 
§ 3.1.1 Bidders shall obtain complete Bidding Documents, as indicated below, from the issuing office designated in the

advertisement or invitation to bid, for the deposit sum, if any, stated therein.

(Indicate how, such as by email, website, host site/platform, paper copy, or other method Bidders shall obtain Bidding 
Documents.) 
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§ 3.1.2 Any required deposit shall be refunded to Bidders who submit a bona fide Bid and return the paper Bidding

Documents in good condition within ten days after receipt of Bids. The cost to replace missing or damaged paper

documents will be deducted from the deposit. A Bidder receiving a Contract award may retain the paper Bidding
Documents, and the Bidder’s deposit will be refunded.

§ 3.1.3 Bidding Documents will not be issued directly to Sub-bidders unless specifically offered in the advertisement or

invitation to bid, or in supplementary instructions to bidders.

§ 3.1.4 Bidders shall use complete Bidding Documents in preparing Bids. Neither the Owner nor Architect assumes

responsibility for errors or misinterpretations resulting from the use of incomplete Bidding Documents.

§ 3.1.5 The Bidding Documents will be available for the sole purpose of obtaining Bids on the Work. No license or grant

of use is conferred by distribution of the Bidding Documents.

§ 3.2 Modification or Interpretation of Bidding Documents 
§ 3.2.1 The Bidder shall carefully study the Bidding Documents, shall examine the site and local conditions, and shall

notify the Architect of errors, inconsistencies, or ambiguities discovered and request clarification or interpretation

pursuant to Section 3.2.2.

§ 3.2.2 Requests for clarification or interpretation of the Bidding Documents shall be submitted by the Bidder in writing

and shall be received by the Architect at least seven days prior to the date for receipt of Bids.
(Indicate how, such as by email, website, host site/platform, paper copy, or other method Bidders shall submit requests 
for clarification and interpretation.) 

§ 3.2.3 Modifications and interpretations of the Bidding Documents shall be made by Addendum. Modifications and
interpretations of the Bidding Documents made in any other manner shall not be binding, and Bidders shall not rely

upon them.

§ 3.3 Substitutions 
§ 3.3.1 The materials, products, and equipment described in the Bidding Documents establish a standard of required

function, dimension, appearance, and quality to be met by any proposed substitution.

§ 3.3.2 Substitution Process 
§ 3.3.2.1 Written requests for substitutions shall be received by the Architect at least ten days prior to the date for receipt

of Bids. Requests shall be submitted in the same manner as that established for submitting clarifications and

interpretations in Section 3.2.2.

§ 3.3.2.2 Bidders shall submit substitution requests on a Substitution Request Form if one is provided in the Bidding

Documents.

§ 3.3.2.3 If a Substitution Request Form is not provided, requests shall include (1) the name of the material or equipment

specified in the Bidding Documents; (2) the reason for the requested substitution; (3) a complete description of the

proposed substitution including the name of the material or equipment proposed as the substitute, performance and test

data, and relevant drawings; and (4) any other information necessary for an evaluation. The request shall include a

statement setting forth changes in other materials, equipment, or other portions of the Work, including changes in the

work of other contracts or the impact on any Project Certifications (such as LEED), that will result from incorporation

of the proposed substitution.

§ 3.3.3 The burden of proof of the merit of the proposed substitution is upon the proposer. The Architect’s decision of

approval or disapproval of a proposed substitution shall be final.

§ 3.3.4 If the Architect approves a proposed substitution prior to receipt of Bids, such approval shall be set forth in an

Addendum. Approvals made in any other manner shall not be binding, and Bidders shall not rely upon them.
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§ 3.3.5 No substitutions will be considered after the Contract award unless specifically provided for in the Contract

Documents.

§ 3.4 Addenda 
§ 3.4.1 Addenda will be transmitted to Bidders known by the issuing office to have received complete Bidding

Documents.

(Indicate how, such as by email, website, host site/platform, paper copy, or other method Addenda will be transmitted.) 

§ 3.4.2 Addenda will be available where Bidding Documents are on file.

§ 3.4.3 Addenda will be issued no later than four days prior to the date for receipt of Bids, except an Addendum

withdrawing the request for Bids or one which includes postponement of the date for receipt of Bids.

§ 3.4.4 Prior to submitting a Bid, each Bidder shall ascertain that the Bidder has received all Addenda issued, and the

Bidder shall acknowledge their receipt in the Bid.

ARTICLE 4   BIDDING PROCEDURES 
§ 4.1 Preparation of Bids 
§ 4.1.1 Bids shall be submitted on the forms included with or identified in the Bidding Documents.

§ 4.1.2 All blanks on the bid form shall be legibly executed. Paper bid forms shall be executed in a non-erasable

medium.

§ 4.1.3 Sums shall be expressed in both words and numbers, unless noted otherwise on the bid form. In case of discrepancy,

the amount entered in words shall govern.

§ 4.1.4 Edits to entries made on paper bid forms must be initialed by the signer of the Bid.

§ 4.1.5 All requested Alternates shall be bid. If no change in the Base Bid is required, enter “No Change” or as required

by the bid form.

§ 4.1.6 Where two or more Bids for designated portions of the Work have been requested, the Bidder may, without

forfeiture of the bid security, state the Bidder’s refusal to accept award of less than the combination of Bids stipulated

by the Bidder. The Bidder shall neither make additional stipulations on the bid form nor qualify the Bid in any other
manner.

§ 4.1.7 Each copy of the Bid shall state the legal name and legal status of the Bidder. As part of the documentation

submitted with the Bid, the Bidder shall provide evidence of its legal authority to perform the Work in the jurisdiction

where the Project is located. Each copy of the Bid shall be signed by the person or persons legally authorized to bind the

Bidder to a contract. A Bid by a corporation shall further name the state of incorporation and have the corporate seal

affixed. A Bid submitted by an agent shall have a current power of attorney attached, certifying the agent’s authority to

bind the Bidder.

§ 4.1.8 A Bidder shall incur all costs associated with the preparation of its Bid.

§ 4.2 Bid Security 
§ 4.2.1 Each Bid shall be accompanied by the following bid security:

(Insert the form and amount of bid security.) 
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§ 4.2.2 The Bidder pledges to enter into a Contract with the Owner on the terms stated in the Bid and shall, if required,

furnish bonds covering the faithful performance of the Contract and payment of all obligations arising thereunder.

Should the Bidder refuse to enter into such Contract or fail to furnish such bonds if required, the amount of the bid
security shall be forfeited to the Owner as liquidated damages, not as a penalty. In the event the Owner fails to comply

with Section 6.2, the amount of the bid security shall not be forfeited to the Owner.

§ 4.2.3 If a surety bond is required as bid security, it shall be written on AIA Document A310™, Bid Bond, unless

otherwise provided in the Bidding Documents. The attorney-in-fact who executes the bond on behalf of the surety shall

affix to the bond a certified and current copy of an acceptable power of attorney. The Bidder shall provide surety bonds

from a company or companies lawfully authorized to issue surety bonds in the jurisdiction where the Project is located.

§ 4.2.4 The Owner will have the right to retain the bid security of Bidders to whom an award is being considered until

(a) the Contract has been executed and bonds, if required, have been furnished; (b) the specified time has elapsed so that

Bids may be withdrawn; or (c) all Bids have been rejected. However, if no Contract has been awarded or a Bidder has not

been notified of the acceptance of its Bid, a Bidder may, beginning ______ days after the opening of Bids, withdraw its

Bid and request the return of its bid security.

§ 4.3 Submission of Bids 
§ 4.3.1 A Bidder shall submit its Bid as indicated below:

(Indicate how, such as by website, host site/platform, paper copy, or other method Bidders shall submit their Bid.) 

§ 4.3.2 Paper copies of the Bid, the bid security, and any other documents required to be submitted with the Bid shall be

enclosed in a sealed opaque envelope. The envelope shall be addressed to the party receiving the Bids and shall be

identified with the Project name, the Bidder’s name and address, and, if applicable, the designated portion of the Work

for which the Bid is submitted. If the Bid is sent by mail, the sealed envelope shall be enclosed in a separate mailing

envelope with the notation “SEALED BID ENCLOSED” on the face thereof.

§ 4.3.3 Bids shall be submitted by the date and time and at the place indicated in the invitation to bid. Bids submitted

after the date and time for receipt of Bids, or at an incorrect place, will not be accepted.

§ 4.3.4 The Bidder shall assume full responsibility for timely delivery at the location designated for receipt of Bids.

§ 4.3.5 A Bid submitted by any method other than as provided in this Section 4.3 will not be accepted.

§ 4.4 Modification or Withdrawal of Bid 
§ 4.4.1 Prior to the date and time designated for receipt of Bids, a Bidder may submit a new Bid to replace a Bid

previously submitted, or withdraw its Bid entirely, by notice to the party designated to receive the Bids. Such notice

shall be received and duly recorded by the receiving party on or before the date and time set for receipt of Bids. The

receiving party shall verify that replaced or withdrawn Bids are removed from the other submitted Bids and not
considered. Notice of submission of a replacement Bid or withdrawal of a Bid shall be worded so as not to reveal the

amount of the original Bid.

§ 4.4.2 Withdrawn Bids may be resubmitted up to the date and time designated for the receipt of Bids in the same format

as that established in Section 4.3, provided they fully conform with these Instructions to Bidders. Bid security shall be

in an amount sufficient for the Bid as resubmitted.

§ 4.4.3 After the date and time designated for receipt of Bids, a Bidder who discovers that it made a clerical error in its

Bid shall notify the Architect of such error within two days, or pursuant to a timeframe specified by the law of the
jurisdiction where the Project is located, requesting withdrawal of its Bid. Upon providing evidence of such error to the

reasonable satisfaction of the Architect, the Bid shall be withdrawn and not resubmitted. If a Bid is withdrawn pursuant

to this Section 4.4.3, the bid security will be attended to as follows:

(State the terms and conditions, such as Bid rank, for returning or retaining the bid security.) 
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ARTICLE 5   CONSIDERATION OF BIDS 
§ 5.1 Opening of Bids 
If stipulated in an advertisement or invitation to bid, or when otherwise required by law, Bids properly identified and

received within the specified time limits will be publicly opened and read aloud. A summary of the Bids may be made
available to Bidders.

§ 5.2 Rejection of Bids 
Unless otherwise prohibited by law, the Owner shall have the right to reject any or all Bids.

§ 5.3 Acceptance of Bid (Award) 
§ 5.3.1 It is the intent of the Owner to award a Contract to the lowest responsive and responsible Bidder, provided the

Bid has been submitted in accordance with the requirements of the Bidding Documents. Unless otherwise prohibited by

law, the Owner shall have the right to waive informalities and irregularities in a Bid received and to accept the Bid

which, in the Owner’s judgment, is in the Owner’s best interests.

§ 5.3.2 Unless otherwise prohibited by law, the Owner shall have the right to accept Alternates in any order or

combination, unless otherwise specifically provided in the Bidding Documents, and to determine the lowest responsive
and responsible Bidder on the basis of the sum of the Base Bid and Alternates accepted.

ARTICLE 6   POST-BID INFORMATION 
§ 6.1 Contractor÷s Qualification Statement 
Bidders to whom award of a Contract is under consideration shall submit to the Architect, upon request and within the

timeframe specified by the Architect, a properly executed AIA Document A305™, Contractor’s Qualification

Statement, unless such a Statement has been previously required and submitted for this Bid.

§ 6.2 Owner÷s Financial Capability 
A Bidder to whom award of a Contract is under consideration may request in writing, fourteen days prior to the

expiration of the time for withdrawal of Bids, that the Owner furnish to the Bidder reasonable evidence that financial

arrangements have been made to fulfill the Owner’s obligations under the Contract. The Owner shall then furnish such

reasonable evidence to the Bidder no later than seven days prior to the expiration of the time for withdrawal of Bids.
Unless such reasonable evidence is furnished within the allotted time, the Bidder will not be required to execute the

Agreement between the Owner and Contractor.

§ 6.3 Submittals 
§ 6.3.1 After notification of selection for the award of the Contract, the Bidder shall, as soon as practicable or as

stipulated in the Bidding Documents, submit in writing to the Owner through the Architect:

.1 a designation of the Work to be performed with the Bidder's own forces;

.2 names of the principal products and systems proposed for the Work and the manufacturers and suppliers

of each; and

.3 names of persons or entities (including those who are to furnish materials or equipment fabricated to a

special design) proposed for the principal portions of the Work.

§ 6.3.2 The Bidder will be required to establish to the satisfaction of the Architect and Owner the reliability and

responsibility of the persons or entities proposed to furnish and perform the Work described in the Bidding Documents.

§ 6.3.3 Prior to the execution of the Contract, the Architect will notify the Bidder if either the Owner or Architect, after

due investigation, has reasonable objection to a person or entity proposed by the Bidder. If the Owner or Architect has

reasonable objection to a proposed person or entity, the Bidder may, at the Bidder’s option, withdraw the Bid or submit

an acceptable substitute person or entity. The Bidder may also submit any required adjustment in the Base Bid or

Alternate Bid to account for the difference in cost occasioned by such substitution. The Owner may accept the adjusted
bid price or disqualify the Bidder. In the event of either withdrawal or disqualification, bid security will not be forfeited.

§ 6.3.4 Persons and entities proposed by the Bidder and to whom the Owner and Architect have made no reasonable

objection must be used on the Work for which they were proposed and shall not be changed except with the written

consent of the Owner and Architect.
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ARTICLE 7   PERFORMANCE BOND AND PAYMENT BOND 
§ 7.1 Bond Requirements 
§ 7.1.1 If stipulated in the Bidding Documents, the Bidder shall furnish bonds covering the faithful performance of the

Contract and payment of all obligations arising thereunder.

§ 7.1.2 If the furnishing of such bonds is stipulated in the Bidding Documents, the cost shall be included in the Bid. If

the furnishing of such bonds is required after receipt of bids and before execution of the Contract, the cost of such bonds

shall be added to the Bid in determining the Contract Sum.

§ 7.1.3 The Bidder shall provide surety bonds from a company or companies lawfully authorized to issue surety bonds in

the jurisdiction where the Project is located.

§ 7.1.4 Unless otherwise indicated below, the Penal Sum of the Payment and Performance Bonds shall be the amount of

the Contract Sum.

(If Payment or Performance Bonds are to be in an amount other than 100% of the Contract Sum, indicate the dollar 
amount or percentage of the Contract Sum.) 

§ 7.2 Time of Delivery and Form of Bonds 
§ 7.2.1 The Bidder shall deliver the required bonds to the Owner not later than three days following the date of execution

of the Contract. If the Work is to commence sooner in response to a letter of intent, the Bidder shall, prior to

commencement of the Work, submit evidence satisfactory to the Owner that such bonds will be furnished and delivered
in accordance with this Section 7.2.1.

§ 7.2.2 Unless otherwise provided, the bonds shall be written on AIA Document A312, Performance Bond and Payment

Bond.

§ 7.2.3 The bonds shall be dated on or after the date of the Contract.

§ 7.2.4 The Bidder shall require the attorney-in-fact who executes the required bonds on behalf of the surety to affix to

the bond a certified and current copy of the power of attorney.

ARTICLE 8   ENUMERATION OF THE PROPOSED CONTRACT DOCUMENTS 
§ 8.1 Copies of the proposed Contract Documents have been made available to the Bidder and consist of the following

documents:

.1 AIA Document A101™–2017, Standard Form of Agreement Between Owner and Contractor, unless

otherwise stated below.

(Insert the complete AIA Document number, including year, and Document title.) 

.2 AIA Document A101™–2017, Exhibit A, Insurance and Bonds, unless otherwise stated below.

(Insert the complete AIA Document number, including year, and Document title.) 

.3 AIA Document A201™–2017, General Conditions of the Contract for Construction, unless otherwise

stated below.

(Insert the complete AIA Document number, including year, and Document title.) 

.4 AIA Document E203™–2013, Building Information Modeling and Digital Data Exhibit, dated as

indicated below:

(Insert the date of the E203-2013.) 
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.5Drawings

Number Title Date 

.6 Specifications

Section Title Date Pages 

.7 Addenda:

Number Date Pages 

.8 Other Exhibits:

(Check all boxes that apply and include appropriate information identifying the exhibit where required.) 

£ AIA Document E204™–2017, Sustainable Projects Exhibit, dated as indicated below:

(Insert the date of the E204-2017.) 

£ The Sustainability Plan:

Title Date Pages 

£ Supplementary and other Conditions of the Contract:

Document Title Date Pages 

.9 Other documents listed below:

(List here any additional documents that are intended to form part of the Proposed Contract 
Documents.) 
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DOCUMENT 001200 - SUPPLEMENTARY INSTRUCTIONS TO BIDDERS 

PART I -SUPPLEMENTS TO INSTRUCTIONS TO BIDDERS 
The following supplements modify, change. Delete from or add to the Instructions to Bidders, AlA 
Document A701, 2018 Edition. Where any Article of the General Conditions is modified or any Paragraph, 
Subparagraph or Clause thereof is modified or deleted by these supplements, the unaltered provisions of 
that Article, Paragraph, Subparagraph or Clause shall remain in effect. 

PART 2- BIDDER’S REPRESENTATIONS  
Add the following subparagraph:  
2.1.3.1 No claims for extra compensation shall be allowed due to failure of any bidder to examine 

conditions, which exist at the building site nor for conditions of difficulties encountered in 
execution of work, which may have been avoided by such prior examination.  

Add the following:  
2.2  Each bidder by submitting a bid also agrees that, if accepted by the Owner will be the basis for a 

contract directly with the Owner and agrees to enter into such contract in accordance with the 
intent of the contract document.  

2.3  It is the purpose and intent of the Contract Documents, that a complete job be accomplished. It 
shall be each bidder's responsibility to include costs necessary to provide labor and materials for 
the portion of the Work bid upon, including incidentals, whether or not specifically called for in 
the Specifications and Drawings.  

2.4  The bidder has carefully examined the documents and the construction site and informed himself 
of the limitations and conditions related to the Work covered by his bid, and shall include in his 
bid a sum to cover the cost of such items. Contractors will not be given extra payments for 
conditions, which could have been determined by examining the site and documents.  

2.5  Each bidder by making his bid represents that he has read and understands the bidding 
requirements for the bid packages he is submitting a bid on, and further that he has read and 
understands the work of other bid package(s) which require interface with the bid package(s) he is 
bidding.  

2.6  No allowance or claim for extra compensation shall be subsequently made in behalf of a bidder by 
reason of an error or oversight on his part resulting from his failure to so examine the Construction 
Documents for the other contracts.  

PART 3- BIDDING DOCUMENTS  
Add the following paragraphs:  
3.2.4  Each bidder is responsible for calling to the attention of the Architect any ambiguities, 

inconsistencies, discrepancies, error, or omissions which occur in the Contract Documents.  
Failing to request clarification, the bidder will be expected to overcome such conditions without 
additions to his bid prices.  

3.2.5  Prospective bidders in doubt as to the true meaning of apart of the Drawings, Specifications, or 
other Contract Documents shall submit to the Architect, not less that 7 days before closing time 
for bids a written request be addressed in that same manner. No verbal answer, solution, 
interpretations nor acceptance of an "or equal/substitution" shall be honored. Only information 
issued as part of the published documents including addenda shall be considered as part of the 
project.  

3.2.6  Bidders are instructed to inform the Architect if the Contract Documents call for materials, 
equipment or methods, which adversely affect quality of the project, or are unavailable.  

3.2.7  Architect's Cooperation During Bidding Period  
A.)  Each bidder shall contact the Architect when questions arise in analyzing the Drawing 

and Specifications, and clarification or additional information if needed.  
B.)  The Architect will provide information required, providing the Architect's ethical 

responsibilities are not encroached upon. This will include assisting Contractors, upon 
request, in locating the suppliers of unique products specified and other assistance as 
maybe helpful in the preparation of a proper, competitive bid. 

3.3 Substitutions  
Add the following subparagraphs:  
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3.3.1.1  The bid shall be based on the materials, equipment and methods described in the Contract 
Documents. 

3.3.1.2  Do not substitute materials (or equal), equipment, or methods unless such substitution has been 
specifically approved for this Work by the Architect, in a written addendum issued prior to bid 
date. 

3.3.2.1  The product shall be readily available in sufficient quantity to prevent delay of any work available 
in the same range of colors, textures, dimensions, gauges, types, and finishes as the material of  
article specified: equal the specified item in strength, durability, efficiency, serviceability, ease and 
cost of maintenance compatible with the building design and not necessitate design modifications  
by the Architect/Engineer nor impose additional work or require changes in the work of the 
Contractor.  

3.3.2.2  This requirement applies also to additional or larger capacity mechanical or electrical devices or, 
utilities resulting from approval of a substitution as well as to pipes, conduits, ducts, and control 
for conveying, distributing and controlling those services or utilities as well as insulation, - 
wrapping, coating or other integral features of the lines or items conveying those lines.  

3.3.2.3  Items shall be altered as required to conform to all special conditions indicated for each product; 
where two or more items are listed, the selection is the Contractor's option but each item must V 
fulfill all conditions described and/or required.   

3.3.2.4  Agency or Association: Whenever any product is specified in accordance with a Federal  
Specification, ASTM Standard Specification, Underwriters Laboratory Col., or American National 
Standard Specification (AMSE), or other association standards, Contractor shall present proof - 
form the manufacturer certifying that the product complies with the particular standard 
specifications; where requested or specified, support test data shall be submitted at time of 
purchase or with shop drawings.  

3.3.2.5  Where the phrase "or equal" or "or equal as approved by the Architect" occurs in the Contractor - 
Documents, do not assume that material, equipment, or methods will be approved by the 
Architect, unless specifically accepted by the Architect/Engineer by incorporation into the 
documents by addendum.   

3.3.2.6  Contractor preparing bids is in doubt as to the acceptability of a manufacturer's material or 
equipment, under the requirements as set forth in the Specifications, he should require that - 
representatives of the proposed manufacturer or supplier contact the Architect/Engineer at least ten 
(10) days before the date scheduled for the closing of bids, so that an addendum can be issued to ~ 
clarify the situation. See Paragraph 3.3.2.8 below and 3.2.6 above.  

3.3.2.7  Each party requesting a ruling under this Article shall be responsible for the proper evaluation of 
the time involved and shall submit his request in ample time to process it.  

3.3.2.8  Prior to receipt of bids the Architect may consider proposals for substitution of materials, 
equipment, and methods only when such proposals are submitted in writing at least 10 days 
before. date set for receipt of bids, and are accompanied by full and complete technical data and 
other information required by the Architect to evaluate the proposed substitution. Any product 
reviewed by the Architect and considered to be acceptable will be included by written addenda. 
No other reply will be due the Contractor nor other method of response will honored. 

3.3.3.1  If a Contractor (bidder) chooses to use a product approved as a substitution by addenda the,  
Contractor will be responsible for any and all related changes to other portions of the work to - 
attain a complete and workable system at no additional cost to any other party.  

3.4 Addenda 
Add the following paragraphs 
3.4.4.1  Bidders are responsible for acquiring issued addenda in time to incorporate them into their 

proposal.  
Change Paragraph 3.4.3 to read as follows:  

"…Receipt of bids at which time the addendum may be issued 1 day prior to receipt of bids.  

PART 4- BIDDING PROCEDURES  
4.1 Preparation of Bids  
Add the following paragraphs:  
4.1.2.1  Each bidder shall enumerate in the space provided on the bid form, the addenda he has 

incorporated into his proposal.  
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4.1.2.2  It is the bidder's responsibility to include in his bid; all costs necessary for a complete and finished 
product as it relates to his bid package (5). Bids on partial or incomplete bid packages will be 
considered non-responsive and will be rejected.  

4.1.2.3  By submitting a bid, the bidder confirms that he/she can complete the work in accordance with the 
schedule of work included in the "Project Manual" 

4.1.2.4 Submit bids in duplicate, and other requested supplemental material attached; the documents shall 
be properly and completely executed.  

4.1.3.1  Telecommunicated bids will not be considered.  
4.1.4  Any interlineation, alteration, or erasure will be grounds for rejection of the proposal. Proposal 

shall contain no recapitulation of the work to be done.  
4.1.4.1  Proposals shall be based on the materials, construction, equipment, and methods named or 

described in the specifications and on the drawing and any addenda issued prior to bidding. 
4.1.5.1  Each bidder, in addition to the submission of his lump sum base bid, shall submit bids for  

alternative bids called for as they relate to the prime contract (s) being bid. The Owner may 
consider alternative bids in the awarding of a Contract. This is not mandatory and the acceptance -
of alternates will depend on available funds.  

4.1.5.2  Each Bidder shall fill-in each applicable alternate bid category. This should either indicate one of 
these responses:  
A.  Actual cost for altemate indicated as an add [+] or a deduct [- or ( )] .  
B. Indicate "NO CHANGE" or $0.00 if no additional cost is incurred.  

Add the following paragraph:  
4.1.8  Expediting Critical Shop Drawings.  

A. In order to expedite certain product area of the Project, the Owner may choose to 
authorize the Contractor to proceed with certain shop drawings.  

B. Immediately after receipt of bids and prior to award of contracts, the Owner may -
authorized to proceed with critical shop drawings. This may occur before award of 
Contract and official notice to proceed.  

C. Such authorization would obligate the Owner to pay the Contractor's shop drawings 
costs; in the event the Owner fails to award the Contract.  

D. This authorization for shop drawings would not include authorization to start fabrication. 
4.1.9 Proposals shall be signed personally by the Bidder, by a partner, or by duly-
authorized officer for a corporation, and shall give the Bidder's business address and 
telephone number and all items '-' required on the Bid proposal form.  

4.1.9.1  Certified copies of resolutions or power of attorney authorizing various individuals to sign the 
proposals shall be enclosed with proposal. A certificate of good standing issued by the Indiana 
Secretary of State shall accompany proposals submitted by a Non-Indiana corporation.  

4.1.9.3  Bids, which are not, signed by the individuals making them shall have attached thereto a Power of   
Attorney evidencing authority to sign the bid in the name of the person for whom it is signed. 
Bids, which are signed for a partnership, shall be signed by the partners, or by an attorney-in-fact. 
If signed by an attorney-in-fact, there shall be attached to the bid a Power of Attorney evidencing 
authority to sign the bid, executed by the partners. 

4.1.9.4  Bids, which are signed for a corporation, shall have the authorized officer of the corporation 
manually written below the corporate name, following the word "By." If such a bid IS manually" 
signed by an officer other than the president of the corporation, a certified copy of a resolution by 
- the Board of Directors evidencing the authority of such official to sign the bid shall be attached 
to it. The bid shall also bear the attesting signature of the secretary of the corporation and the - 
impression of the corporate seal.  

4.3 Submission of Bids.  
Add the following paragraphs:  
4.3.1  Identification and Submission of Bid Proposal -  

A. Enclose bids in opaque, sealed envelope with bid security and other requested exhibits as 
indicated in Bid Proposal.  The envelope shall have clearly marked in indelible material 
on its face.  The following; 

Name of Project: 
Name of Owner: 
Name of Bidder: 
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Trade Package:___________________________ 
Date and time of closing of bids. 
Modify to read: 

“…For receipt of bids, or prior to any extension thereof issued by addenda.  Bids received after…” 
4.3.5 Out-Of-State Contractors  

A. Proof of payment by out-of-state Contractors of Indiana Gross Income Tax, as provided 
Chapter 370, Section 2, Subsection E, Acts of 1947, shall be submitted before final payment will 
be approved. Out-of-State Contractors should be authorized to do business - in the State of Indiana 
and a “Certificate of Authority” issued by the Indiana Secretary of State shall accompany their 
Bid. Forms may be obtained by contacting the Secretary of State, State of Indiana, Indianapolis, 
Indiana, and proof thereof submitted with the bidder's proposal at the time of bidding.  

Modification or Withdrawal of Bid. 
 Add the following paragraphs:  
4.4.1.1 After pronouncement of the closing of bids, no Contractor may recall his bid.  
4.4.2.1  Bids may be modified prior to bid closing time.  
4.4.3.1  A bidder may withdraw his bid prior to the scheduled time for the receipt of bids, without, 

forfeiture of bid security. If a postponement of the time for receiving bids is made, the new time 
established therein shall be the time within the meaning of this article. 

PART 5- CONSIDERATION OF BIDS  
5.1.1   Delete this paragraph in its entirety.  
Add the following paragraphs:  
5.1.1   The Notice to Bidders indicates the time and place fixed for opening bids.  
5.1.2  Bids received prior to the time of opening will be securely kept, unopened. The officer whose duty 

it is to open them will decide when the specified time has arrived, and no bid received thereafter.  
5.1.3  Every bid received within the time fixed for the receiving of bids will be opened and read aloud. 

Bidders and other interested persons may be present, in person or by representative.  
5.1.4  The amount involved in alternatives requested will be read or disclosed as part of the requirements 

of this Article.  
5.1.5  The Owner reserves the right to delay the time for opening of bids when, in his judgment, it is 

desirable or necessary.  
5.1.6  The Owner reserves the right to open the bids at an alternate location following the receipt of bids. 

This does not delay the receipt of bids at the predetermined location as indicated on the Instruction 
to Bidders.  

5.1.7  Prime bidders will be furnished, upon request, a tabulation of the bids received, as soon as 
convenient after the bid opening, but not prior to the Owner's decision as to the award.  

5.1.8  The bids will be reviewed for completeness and irregularity by the Owner and Architect after the 
bid opening.  

5.2 Add the following paragraphs:  
5.2.2  The Owner reserves the right to reject each and every bid, to reject all bids in a given category, to 

waive formalities and informalities in bidding, to accept and reject alternatives, regardless of their 
order or sequence.  

5.2.3  The right is reserved to reject a bid where an investigation of the available evidence of information 
does not satisfy the Owner that the bidder is qualified to properly carry out the terms of the 
Contract Documents or as allowed by law.  

5.2.4  Bonafide bids in a definite stated amount for a complete Bid Package without special clauses, 
governing price of labor and material increases, shall be the only ones that will be considered. No 
w contract shall be entered into carrying what is commonly known as an "Escalator Clause".  

5.2.5  Bids which contain qualifications or conditions that are contrary to the text or intent of the  
Contract Documents, and which are inserted in the bid for the purpose of limiting or otherwise 
qualifying the responsibility of the bidder, outside of text or intent of the Contract Documents, will 
be subject to disqualification.  

5.2.6  The bidder acknowledges the right of the Owner to reject bids and to waive informalities and, 
irregularities in bids received. In addition, the bidder recognizes the right of the Owner to reject a 
bid, if the bidder failed to furnish required bid security, or to submit the data required by the 
bidding documents, or if the bid is incomplete or irregular.  
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5.2.7  Modification of the bid documents is subject to disqualification.  
5.3 Add the following paragraphs:  
5.3.1.1  The Contract will be awarded to the qualified bidder submitting the lowest and best proposals 

complying with the conditions and the other requirements established herein and in the other 
Contract Documents, providing his bid is reasonable, responsive, and to the best interest of the 
Owner to accept it.  

Add the following paragraph:  
5.3.3  The Owner shall have a period of ninety (90) days after the due date to accept or reject such bids. 

The Owner expressly reserves the right to accept or reject any or all bids at its sole discretion. Any 
bids not accepted within ninety (90) days after the due date shall be deemed to be rejected. Bid 
prices for alternates shall be valid for a period of 120 days from bid opening.  

5.4  The contract shall be deemed as having been awarded when formal "notice on intent" shall have 
been duly served upon the intended Awardees.  

5.5  Time of Commencement and Completion  
A. The Contractor shall commence Work within (5) days after receipt of notice to proceed or 

as indicated on the Schedule of Work and shall complete the Work within the time 
limitations established by the said schedule and/or the most current project schedule.  

PART 6- POST BID INFORMATION  
6.1  Contractor's Qualification Statement  
6.1  Delete the paragraph in its entirety. 
Add the following new paragraphs:  
6.1  The Owner will have the right to take such other steps as he deems necessary to determine the 

ability of the bidder to perform the Work, and the Bidder shall furnish the Owner requested data 
for this purpose. 

6.2 Submittals 
Add the following paragraph: 
6.3.1.4  The Contractor shall supply Subcontractors & supplier list as indicated in section 004300 

Subcontractor & Materials Lists 

PART 9 - SALESTAX EXEMPTION 
9.1 Sales Tax Exemption  
9.1.1  The Bidder shall not include sales tax in his bid. The owner is exempt from sales tax. 

END OF SECTION 
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CONTRACTOR'S BID FOR PUBLIC WORK - FORM 96 
State Form 52414 (R2 / 2-13) / Form 96 (Revised 2013) 

Prescribed by State Board of Accounts 

PART I 

(To be completed for all bids. Please type or print) 

Date (month, day, year): __________________________ 

1. Governmental Unit (Owner):   Blackford County Commissioners

2. County :   Blackford

3. Bidder (Firm): _____________________________________________________________________  

Address: 

City/State/ ZI P code: _____________________________________________________________________________  

4. Telephone Number: _________________________________________________________________  

5. Agent of Bidder (if applicable): ________________________________________________________  

Pursuant to notices given, the undersigned offers to furnish labor and/or material necessary to complete 

the public works project of  Blackford County Fiber Optic Broadband Project

in accordance with plans and specifications coordinated by Pyramid Consulting

and dated October 31, 2022

for the sum of 

The undersigned further agrees to furnish a bond or certified check with this bid for an amount specified 
in the notice of the letting. If alternative bids apply, the undersigned submits a proposal for each in accordance 
with the notice. Any addendums attached will be specifically referenced at the applicable page. 

If additional units of material included in the contract are needed, the cost of units must be the same as 
that shown in the original contract if accepted by the governmental unit. If the bid is to be awarded on a unit 
basis, the itemization of the units shall be shown on a separate attachment. 

The contractor and his subcontractors, if any, shall not discriminate against or intimidate any employee, 
or applicant for employment, to be employed in the performance of this contract, with respect to any matter 
directly or indirectly related to employment because of race, religion, color, sex, national origin or ancestry. 
Breach of this covenant may be regarded as a material breach of the contract. 

CERTIFICATION OF USE OF UNITED STATES STEEL PRODUCTS 
(If applicable) 

I, the undersigned bidder or agent as a contractor on a public works project, understand my statutory 
obligation to use steel products made in the United States (I.C. 5-16-8-2). I hereby certify that I and all 
subcontractors employed by me for this project will use U.S. steel products on this project if awarded. I 
understand that violations hereunder may result in forfeiture of contractual payments. 
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ACCEPTANCE 

The above bid is accepted this day of  _________________________ , subject to the

following conditions:  ____________________________________________________________________________  

Contracting Authority Members: 

PART II 
(For projects of $150,000 or more — IC 36-1-12-4) 

Governmental Unit: Blackford County Commissioners

Bidder (Firm) 

Date (month, day, year):  ______________________________________________________  

These statements to be submitted under oath by each bidder with and as a part of his bid. 
Attach additional pages for each section as needed. 

SECTION I EXPERIENCE QUESTIONNAIRE 

1. What public works projects has your organization completed for the period of one (1) year prior to the 
date of the current bid? 

2. What public works projects are now in process of construction by your organization? 

Contract Amount Class of Work 
Expected 

Completion 
Date 

Name and Address of Owner 

Contract Amount Class of Work
Completion

Date Name and Address of Owner
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3. Have you ever failed to complete any work awarded to you?  ______________  If so, where and why? 

4. List references from private firms for which you have performed work. 

SECTION II PLAN AND EQUIPMENT QUESTIONNAIRE 

1. Explain your plan or layout for performing proposed work. (Examples could include a narrative of when 
you could begin work, complete the project, number of workers, etc. and any other information which you 
believe would enable the governmental unit to consider your bid.) 

2. Please list the names and addresses of all subcontractors (i.e. persons or firms outside your own firm who 
have performed part of the work) that you have used on public works projects during the past five (5) years 
along with a brief description of the work done by each subcontractor. 
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3. If you intend to sublet any portion of the work, state the name and address of each subcontractor, equipment 
to be used by the subcontractor, and whether you will require a bond. However, if you are unable to currently 
provide a listing, please understand a listing must be provided prior to contract approval. Until the 
completion of the proposed project, you are under a continuing obligation to immediately notify the 
governmental unit in the event that you subsequently determine that you will use a subcontractor on the proposed 
project. 

4. What equipment do you have available to use for the proposed project? Any equipment to be used by 
subcontractors may also be required to be listed by the governmental unit. 

5. Have you entered into contracts or received offers for all materials which substantiate the prices used in preparing 
your proposal? If not, please explain the rationale used which would corroborate the prices listed. 

SECTION III CONTRACTOR'S FINANCIAL STATEMENT 

Attachment of bidder's financial statement is mandatory. Any bid submitted without said financial statement 
as required by statute shall thereby be rendered invalid. The financial statement provided hereunder to the governing 
body awarding the contract must be specific enough in detail so that said governing body can make a proper 
determination of the bidder's capability for completing the project if awarded. 
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SECTION IV CONTRACTOR'S NON — COLLUSION AFFIDAVIT 

The undersigned bidder or agent, being duly sworn on oath, says that he has not, nor has any other 
member, representative, or agent of the firm, company, corporation or partnership represented by him, entered 
into any combination, collusion or agreement with any person relative to the price to be bid by anyone at such 
letting nor to prevent any person from bidding nor to include anyone to refrain from bidding, and that this bid is 
made without reference to any other bid and without any agreement, understanding or combination with any other 
person in reference to such bidding. 

He further says that no person or persons, firms, or corporation has, have or will receive directly or 
indirectly, any rebate, fee, gift, commission or thing of value on account of such sale. 

SECTION V OATH AND AFFIRMATION 

I HEREBY AFFIRM UNDER THE PENALTIES FOR PERJURY THAT THE FACTS AND INFORMATION 
CONTAINED IN THE FOREGOING BID FOR PUBLIC WORKS ARE TRUE AND CORRECT. 

Dated at this __________________day of

(Name of Organization) 

By _______________________________________________________ 

(Title of Person Signing) 

ACKNOWLEDGEMENT 

STATE OF ) 

) ss 
 _ ) 

COUNTY OF

Before me, a Notary Public, personally appeared the above-named_____________________________________ and 

swore that the statements contained in the foregoing document are true and correct. 

Subscribed and sworn to before me this ______________ day of __________________  

Notary Public 

My Commission Expires: ______________________  

County of Residence: _________________________  
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Part of State Form 52414 (R2 / 2-13) / Form 96 (Revised 2013) 

BID OF 

(Contractor) 

(Address) 

FOR 

PUBLIC WORKS PROJECTS 

OF 

Blackford County Commissioners 

Blackford County Fiber Optic Broadband Project 

Filed 

Action taken 
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SECTION 003000 – STIPULATED BID FORM  

Project:  Blackford County Fiber Optic Broadband Project  

Owner:  Blackford County Commissioners 
110 W. Washington Street 
Hartford City, IN 47348 

Consultant:   Pyramid Consulting 
203 Good Ave 
Indianapolis, IN  46219 

Date:  ______________ 

Submitted by: 

Name of Bidding Company: _________________________________________________________ 

Address of Bidding Company: _________________________________________________________ 

Phone No. of Bidding Company: _________________________________________________________ 

E-Mail Contact: ______________________________________________________________________ 

1. ADDENDA 

We the undersigned acknowledge that the following Addenda have been received. The modifications to the Bid 
Documents noted below have been considered and all costs are included in the Bid(s) indicated on the Stipulated Bid 
Form. 

√ Acknowledge those received
Addendum No.                                        

Date
1
2



PYRAMID 

STIPULATED BID FORM 
003000 

 Page 2 of 3

2. TRADE PACKAGES: 

Trade Package 35I: Fiber Optic Infrastructure  
Trade Package 35C:   Fiber Optic Cable 

3. BASE BID: 

√ Check 
applicable 
Trade 
Package 

A
ll

ow
an

ce
 to

 b
e 

in
cl

ud
ed

 in
 T

ra
de

 
P

ac
ka

ge
 b

as
e 

bi
d

Enter base bid,  
inc. allowance,  
for each Trade 
Package being bid 

Alt. 1: 
24 strand cable 
in lieu of 12 
strand 

Alt. 2: 
N/A

Alt. 3: 
N/A

If comb. bid, 
indicate if bidder 

would 

accept this 
package 
only.

 35I $ 25,000 Yes No

 35C $ 10,000 Yes No

Total base bid

We the undersigned hereby offer to perform the work specified for the Stipulated Base Bid sum of 

$__________________________ (*Enter same amount as total base bid computed above) 

____________________________________________________________________________dollars. 

(written out)

4. UNIT PRICES 

We the undersigned acknowledge that for the following additional work specified in the Project Manual (Section 
012200 unless noted elsewhere) when and if it is added to our scope of work, that we will perform the additional work 
for the following unit prices. 

√ Acknowledge those included in bid
Unit Price
No. Trade Pkg. Description Unit Price Unit of Measurement

35I.1 TP35I Additional handhole / handhole location 

  35I.2 TP35I Additional (2) 2” conduit / 100 lf of run 
(200 total lf of conduit) 

35C.1 TP35C Additional 12 strand cable / 100 lf of run 
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5. ALLOWANCES 

We the undersigned acknowledge that we have incorporated into our bid the contingency allowances specified in the 
Project Manual (Section 012100 unless noted elsewhere) to be part of our scope of work (or as modified in subsequent 
Addenda), and that we will return any unused allowance to the Owner upon completion of the contract. 

6. ACCEPTANCE 

This offer shall be open to acceptance and is irrevocable for 90 days from the bid closing 
date. If this bid is accepted, we agree to the following: 

1. To accept the provisions in the Instruction to Bidders Section 001100 (and Supplemental Instructions to 
Bidders Section 001200 when applicable). 

2. To provide, furnish and install the work in accordance with the Contract Documents and codes of the State of 
Indiana. 

3. To submit Certificates of Insurance for the coverage specified and indicated in this Section. 

4. To accept the Construction Schedule as outlined in the Construction Documents as the time line and sequence 
of work. 

7. AUTHORIZATION 

Company Name 

_____________________________________________ __________________________________________ 
Company Representative Title 
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PROJECT: (Name and address) DATE:

TO ARCHITECT: (Name and address) ARCHITECT÷S PROJECT NUMBER:  

FROM CONTRACTOR: (Name and Address) CONTRACTOR÷S PROJECT NUMBER :  

(List Subcontractors and others proposed to be employed on the above Project as required by the bidding documents.) 

Work/Firm Name Address/Phone Superintendent 



Document A310™ — 2010  
Bid Bond 

Init. 

/ 
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This document has important legal 

consequences. Consultation with 

an attorney is encouraged with 

respect to its completion or 

modification.  

Any singular reference to 

Contractor, Surety, Owner or 

other party shall be considered 

plural where applicable.

CONTRACTOR: 
(Name, legal status and address) 

SURETY:  
(Name, legal status and principal place 
of business) 

OWNER: 
(Name, legal status and address) 

BOND AMOUNT:  

PROJECT: 
(Name, location or address, and Project number, if any) 

The Contractor and Surety are bound to the Owner in the amount set forth above, for the payment of which the 
Contractor and Surety bind themselves, their heirs, executors, administrators, successors and assigns, jointly and 
severally, as provided herein. The conditions of this Bond are such that if the Owner accepts the bid of the Contractor 
within the time specified in the bid documents, or within such time period as may be agreed to by the Owner and 
Contractor, and the Contractor either (1) enters into a contract with the Owner in accordance with the terms of such 
bid, and gives such bond or bonds as may be specified in the bidding or Contract Documents, with a surety admitted 
in the jurisdiction of the Project and otherwise acceptable to the Owner, for the faithful performance of such Contract 
and for the prompt payment of labor and material furnished in the prosecution thereof; or (2) pays to the Owner the 
difference, not to exceed the amount of this Bond, between the amount specified in said bid and such larger amount 
for which the Owner may in good faith contract with another party to perform the work covered by said bid, then this 
obligation shall be null and void, otherwise to remain in full force and effect. The Surety hereby waives any notice of 
an agreement between the Owner and Contractor to extend the time in which the Owner may accept the bid. Waiver of 
notice by the Surety shall not apply to any extension exceeding sixty (60) days in the aggregate beyond the time for 
acceptance of bids specified in the bid documents, and the Owner and Contractor shall obtain the Surety’s consent for 
an extension beyond sixty (60) days.  

If this Bond is issued in connection with a subcontractor’s bid to a Contractor, the term Contractor in this Bond shall 
be deemed to be Subcontractor and the term Owner shall be deemed to be Contractor. 

When this Bond has been furnished to comply with a statutory or other legal requirement in the location of the Project, 
any provision in this Bond conflicting with said statutory or legal requirement shall be deemed deleted herefrom and 
provisions conforming to such statutory or other legal requirement shall be deemed incorporated herein. When so 
furnished, the intent is that this Bond shall be construed as a statutory bond and not as a common law bond. 

Signed and sealed this                                    day of  

(Contractor as Principal) (Seal) 
(Witness) 

(Title) 

(Surety) (Seal) 
(Witness) 

(Title) 

CAUTION: You should sign an original AIA Contract Document, on which this text appears in RED. An original assures that 
changes will not be obscured. 
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This document has important legal 

consequences. Consultation with 

an attorney is encouraged with 

respect to its completion or 

modification.  

Any singular reference to 

Contractor, Surety, Owner or 

other party shall be considered 

plural where applicable. 

CONTRACTOR: 
(Name, legal status and address) 

SURETY: 
(Name, legal status and principal place 
of business) 

OWNER: 
(Name, legal status and address) 

CONSTRUCTION CONTRACT
Date:  

Amount:  

Description: 
(Name and location) 

BOND
Date:  
(Not earlier than Construction Contract Date) 

Amount:  

Modifications to this Bond: ¨ None ¨ See Section 16 

CONTRACTOR AS PRINCIPAL SURETY 
Company: (Corporate Seal) Company: (Corporate Seal) 

Signature:  Signature: 
Name 
and Title: 

Name
and Title: 

(Any additional signatures appear on the last page of this Performance Bond.) 

(FOR INFORMATION ONLY — Name, address and telephone) 
AGENT or BROKER: OWNER÷S REPRESENTATIVE: 

(Architect, Engineer or other party:) 
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§1 The Contractor and Surety, jointly and severally, bind themselves, their heirs, executors, administrators, successors
and assigns to the Owner for the performance of the Construction Contract, which is incorporated herein by reference. 

§2 If the Contractor performs the Construction Contract, the Surety and the Contractor shall have no obligation under
this Bond, except when applicable to participate in a conference as provided in Section 3. 

§3 If there is no Owner Default under the Construction Contract, the Surety’s obligation under this Bond shall arise
after 

.1 the Owner first provides notice to the Contractor and the Surety that the Owner is considering declaring 
a Contractor Default. Such notice shall indicate whether the Owner is requesting a conference among 
the Owner, Contractor and Surety to discuss the Contractor’s performance. If the Owner does not 
request a conference, the Surety may, within five (5) business days after receipt of the Owner’s notice, 
request such a conference. If the Surety timely requests a conference, the Owner shall attend. Unless 
the Owner agrees otherwise, any conference requested under this Section 3.1 shall be held within ten 
(10) business days of the Surety’s receipt of the Owner’s notice. If the Owner, the Contractor and the 
Surety agree, the Contractor shall be allowed a reasonable time to perform the Construction Contract, 
but such an agreement shall not waive the Owner’s right, if any, subsequently to declare a Contractor 
Default;  

.2 the Owner declares a Contractor Default, terminates the Construction Contract and notifies the Surety; 
and  

.3 the Owner has agreed to pay the Balance of the Contract Price in accordance with the terms of the 
Construction Contract to the Surety or to a contractor selected to perform the Construction Contract. 

§4 Failure on the part of the Owner to comply with the notice requirement in Section 3.1 shall not constitute a failure
to comply with a condition precedent to the Surety’s obligations, or release the Surety from its obligations, except to 
the extent the Surety demonstrates actual prejudice. 

§5 When the Owner has satisfied the conditions of Section 3, the Surety shall promptly and at the Surety’s expense
take one of the following actions: 

§5.1 Arrange for the Contractor, with the consent of the Owner, to perform and complete the Construction Contract;

§5.2 Undertake to perform and complete the Construction Contract itself, through its agents or independent
contractors; 

§5.3 Obtain bids or negotiated proposals from qualified contractors acceptable to the Owner for a contract for
performance and completion of the Construction Contract, arrange for a contract to be prepared for execution by the 
Owner and a contractor selected with the Owner’s concurrence, to be secured with performance and payment bonds 
executed by a qualified surety equivalent to the bonds issued on the Construction Contract, and pay to the Owner the 
amount of damages as described in Section 7 in excess of the Balance of the Contract Price incurred by the Owner as 
a result of the Contractor Default; or 

§5.4 Waive its right to perform and complete, arrange for completion, or obtain a new contractor and with reasonable
promptness under the circumstances: 

.1 After investigation, determine the amount for which it may be liable to the Owner and, as soon as 
practicable after the amount is determined, make payment to the Owner; or 

.2 Deny liability in whole or in part and notify the Owner, citing the reasons for denial. 

§6 If the Surety does not proceed as provided in Section 5 with reasonable promptness, the Surety shall be deemed to
be in default on this Bond seven days after receipt of an additional written notice from the Owner to the Surety 
demanding that the Surety perform its obligations under this Bond, and the Owner shall be entitled to enforce any 
remedy available to the Owner. If the Surety proceeds as provided in Section 5.4, and the Owner refuses the payment 
or the Surety has denied liability, in whole or in part, without further notice the Owner shall be entitled to enforce any 
remedy available to the Owner. 
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§7 If the Surety elects to act under Section 5.1, 5.2 or 5.3, then the responsibilities of the Surety to the Owner shall not
be greater than those of the Contractor under the Construction Contract, and the responsibilities of the Owner to the 
Surety shall not be greater than those of the Owner under the Construction Contract. Subject to the commitment by the 
Owner to pay the Balance of the Contract Price, the Surety is obligated, without duplication, for 

.1 the responsibilities of the Contractor for correction of defective work and completion of the 
Construction Contract; 

.2 additional legal, design professional and delay costs resulting from the Contractor’s Default, and 
resulting from the actions or failure to act of the Surety under Section 5; and  

.3 liquidated damages, or if no liquidated damages are specified in the Construction Contract, actual 
damages caused by delayed performance or non-performance of the Contractor. 

§8 If the Surety elects to act under Section 5.1, 5.3 or 5.4, the Surety’s liability is limited to the amount of this Bond.

§9 The Surety shall not be liable to the Owner or others for obligations of the Contractor that are unrelated to the
Construction Contract, and the Balance of the Contract Price shall not be reduced or set off on account of any such 
unrelated obligations. No right of action shall accrue on this Bond to any person or entity other than the Owner or its 
heirs, executors, administrators, successors and assigns. 

§10 The Surety hereby waives notice of any change, including changes of time, to the Construction Contract or to
related subcontracts, purchase orders and other obligations. 

§11 Any proceeding, legal or equitable, under this Bond may be instituted in any court of competent jurisdiction in
the location in which the work or part of the work is located and shall be instituted within two years after a declaration 
of Contractor Default or within two years after the Contractor ceased working or within two years after the Surety 
refuses or fails to perform its obligations under this Bond, whichever occurs first. If the provisions of this Paragraph 
are void or prohibited by law, the minimum period of limitation available to sureties as a defense in the jurisdiction of 
the suit shall be applicable. 

§12 Notice to the Surety, the Owner or the Contractor shall be mailed or delivered to the address shown on the page
on which their signature appears. 

§13 When this Bond has been furnished to comply with a statutory or other legal requirement in the location where
the construction was to be performed, any provision in this Bond conflicting with said statutory or legal requirement 
shall be deemed deleted herefrom and provisions conforming to such statutory or other legal requirement shall be 
deemed incorporated herein. When so furnished, the intent is that this Bond shall be construed as a statutory bond and 
not as a common law bond. 

§14 Definitions
§14.1 Balance of the Contract Price. The total amount payable by the Owner to the Contractor under the Construction
Contract after all proper adjustments have been made, including allowance to the Contractor of any amounts received 
or to be received by the Owner in settlement of insurance or other claims for damages to which the Contractor is 
entitled, reduced by all valid and proper payments made to or on behalf of the Contractor under the Construction 
Contract. 

§14.2 Construction Contract. The agreement between the Owner and Contractor identified on the cover page,
including all Contract Documents and changes made to the agreement and the Contract Documents.  

§14.3 Contractor Default. Failure of the Contractor, which has not been remedied or waived, to perform or otherwise to
comply with a material term of the Construction Contract. 

§14.4 Owner Default. Failure of the Owner, which has not been remedied or waived, to pay the Contractor as required
under the Construction Contract or to perform and complete or comply with the other material terms of the 
Construction Contract.  

§14.5 Contract Documents. All the documents that comprise the agreement between the Owner and Contractor.

§15 If this Bond is issued for an agreement between a Contractor and subcontractor, the term Contractor in this Bond
shall be deemed to be Subcontractor and the term Owner shall be deemed to be Contractor. 
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§16 Modifications to this bond are as follows:

(Space is provided below for additional signatures of added parties, other than those appearing on the cover page.) 
CONTRACTOR AS PRINCIPAL SURETY 
Company: (Corporate Seal) Company: (Corporate Seal) 

Signature: Signature: 
Name and Title: Name and Title: 
Address Address
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This document has important legal 

consequences. Consultation with 

an attorney is encouraged with 

respect to its completion or 

modification.  

Any singular reference to 

Contractor, Surety, Owner or 

other party shall be considered 

plural where applicable. 

CONTRACTOR: 
(Name, legal status and address) 

SURETY: 
(Name, legal status and principal place 
of business) 

OWNER: 
(Name, legal status and address) 

CONSTRUCTION CONTRACT
Date:  

Amount:  

Description: 
(Name and location) 

BOND
Date:  
(Not earlier than Construction Contract Date) 

Amount:  

Modifications to this Bond: ¨ None ¨ See Section 18 

CONTRACTOR AS PRINCIPAL SURETY 
Company: (Corporate Seal) Company: (Corporate Seal) 

Signature:  Signature: 
Name 
and Title: 

Name
and Title: 

(Any additional signatures appear on the last page of this Payment Bond.) 

(FOR INFORMATION ONLY — Name, address and telephone) 
AGENT or BROKER: OWNER÷S REPRESENTATIVE: 

(Architect, Engineer or other party:) 
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§1 The Contractor and Surety, jointly and severally, bind themselves, their heirs, executors, administrators, successors
and assigns to the Owner to pay for labor, materials and equipment furnished for use in the performance of the 
Construction Contract, which is incorporated herein by reference, subject to the following terms. 

§2 If the Contractor promptly makes payment of all sums due to Claimants, and defends, indemnifies and holds
harmless the Owner from claims, demands, liens or suits by any person or entity seeking payment for labor, materials 
or equipment furnished for use in the performance of the Construction Contract, then the Surety and the Contractor 
shall have no obligation under this Bond.  

§3 If there is no Owner Default under the Construction Contract, the Surety’s obligation to the Owner under this Bond
shall arise after the Owner has promptly notified the Contractor and the Surety (at the address described in Section 13) 
of claims, demands, liens or suits against the Owner or the Owner’s property by any person or entity seeking payment 
for labor, materials or equipment furnished for use in the performance of the Construction Contract and tendered 
defense of such claims, demands, liens or suits to the Contractor and the Surety.  

§4 When the Owner has satisfied the conditions in Section 3, the Surety shall promptly and at the Surety’s expense
defend, indemnify and hold harmless the Owner against a duly tendered claim, demand, lien or suit. 

§5 The Surety’s obligations to a Claimant under this Bond shall arise after the following:

§5.1 Claimants, who do not have a direct contract with the Contractor,
.1 have furnished a written notice of non-payment to the Contractor, stating with substantial accuracy the 

amount claimed and the name of the party to whom the materials were, or equipment was, furnished or 
supplied or for whom the labor was done or performed, within ninety (90) days after having last 
performed labor or last furnished materials or equipment included in the Claim; and 

.2 have sent a Claim to the Surety (at the address described in Section 13). 

§5.2 Claimants, who are employed by or have a direct contract with the Contractor, have sent a Claim to the Surety (at
the address described in Section 13). 

§6 If a notice of non-payment required by Section 5.1.1 is given by the Owner to the Contractor, that is sufficient to
satisfy a Claimant’s obligation to furnish a written notice of non-payment under Section 5.1.1. 

§7 When a Claimant has satisfied the conditions of Sections 5.1 or 5.2, whichever is applicable, the Surety shall
promptly and at the Surety’s expense take the following actions: 

§7.1 Send an answer to the Claimant, with a copy to the Owner, within sixty (60) days after receipt of the Claim,
stating the amounts that are undisputed and the basis for challenging any amounts that are disputed; and 

§7.2 Pay or arrange for payment of any undisputed amounts.

§7.3 The Surety’s failure to discharge its obligations under Section 7.1 or Section 7.2 shall not be deemed to
constitute a waiver of defenses the Surety or Contractor may have or acquire as to a Claim, except as to undisputed 
amounts for which the Surety and Claimant have reached agreement. If, however, the Surety fails to discharge its 
obligations under Section 7.1 or Section 7.2, the Surety shall indemnify the Claimant for the reasonable attorney’s 
fees the Claimant incurs thereafter to recover any sums found to be due and owing to the Claimant. 

§8 The Surety’s total obligation shall not exceed the amount of this Bond, plus the amount of reasonable attorney’s
fees provided under Section 7.3, and the amount of this Bond shall be credited for any payments made in good faith 
by the Surety.  

§9 Amounts owed by the Owner to the Contractor under the Construction Contract shall be used for the performance
of the Construction Contract and to satisfy claims, if any, under any construction performance bond. By the 
Contractor furnishing and the Owner accepting this Bond, they agree that all funds earned by the Contractor in the 
performance of the Construction Contract are dedicated to satisfy obligations of the Contractor and Surety under this 
Bond, subject to the Owner’s priority to use the funds for the completion of the work. 
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§10 The Surety shall not be liable to the Owner, Claimants or others for obligations of the Contractor that are
unrelated to the Construction Contract. The Owner shall not be liable for the payment of any costs or expenses of any 
Claimant under this Bond, and shall have under this Bond no obligation to make payments to, or give notice on behalf 
of, Claimants or otherwise have any obligations to Claimants under this Bond.  

§11 The Surety hereby waives notice of any change, including changes of time, to the Construction Contract or to
related subcontracts, purchase orders and other obligations. 

§12 No suit or action shall be commenced by a Claimant under this Bond other than in a court of competent
jurisdiction in the state in which the project that is the subject of the Construction Contract is located or after the 
expiration of one year from the date (1) on which the Claimant sent a Claim to the Surety pursuant to 
Section 5.1.2 or 5.2, or (2) on which the last labor or service was performed by anyone or the last materials or 
equipment were furnished by anyone under the Construction Contract, whichever of (1) or (2) first occurs. If the 
provisions of this Paragraph are void or prohibited by law, the minimum period of limitation available to sureties as a 
defense in the jurisdiction of the suit shall be applicable.  

§13 Notice and Claims to the Surety, the Owner or the Contractor shall be mailed or delivered to the address shown
on the page on which their signature appears. Actual receipt of notice or Claims, however accomplished, shall be 
sufficient compliance as of the date received. 

§14 When this Bond has been furnished to comply with a statutory or other legal requirement in the location where
the construction was to be performed, any provision in this Bond conflicting with said statutory or legal requirement 
shall be deemed deleted herefrom and provisions conforming to such statutory or other legal requirement shall be 
deemed incorporated herein. When so furnished, the intent is that this Bond shall be construed as a statutory bond and 
not as a common law bond. 

§15 Upon request by any person or entity appearing to be a potential beneficiary of this Bond, the Contractor and
Owner shall promptly furnish a copy of this Bond or shall permit a copy to be made. 

§16 Definitions
§16.1 Claim. A written statement by the Claimant including at a minimum:

.1 the name of the Claimant;  

.2 the name of the person for whom the labor was done, or materials or equipment furnished; 

.3 a copy of the agreement or purchase order pursuant to which labor, materials or equipment was 
furnished for use in the performance of the Construction Contract; 

.4 a brief description of the labor, materials or equipment furnished; 

.5 the date on which the Claimant last performed labor or last furnished materials or equipment for use in 
the performance of the Construction Contract; 

.6 the total amount earned by the Claimant for labor, materials or equipment furnished as of the date of 
the Claim;  

.7 the total amount of previous payments received by the Claimant; and 

.8 the total amount due and unpaid to the Claimant for labor, materials or equipment furnished as of the 
date of the Claim. 

§16.2 Claimant. An individual or entity having a direct contract with the Contractor or with a subcontractor of the
Contractor to furnish labor, materials or equipment for use in the performance of the Construction Contract. The term 
Claimant also includes any individual or entity that has rightfully asserted a claim under an applicable mechanic’s lien 
or similar statute against the real property upon which the Project is located. The intent of this Bond shall be to 
include without limitation in the terms “labor, materials or equipment” that part of water, gas, power, light, heat, oil, 
gasoline, telephone service or rental equipment used in the Construction Contract, architectural and engineering 
services required for performance of the work of the Contractor and the Contractor’s subcontractors, and all other 
items for which a mechanic’s lien may be asserted in the jurisdiction where the labor, materials or equipment were 
furnished. 

§16.3 Construction Contract. The agreement between the Owner and Contractor identified on the cover page,
including all Contract Documents and all changes made to the agreement and the Contract Documents. 
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§16.4 Owner Default. Failure of the Owner, which has not been remedied or waived, to pay the Contractor as required
under the Construction Contract or to perform and complete or comply with the other material terms of the 
Construction Contract. 

§16.5 Contract Documents. All the documents that comprise the agreement between the Owner and Contractor.

§17 If this Bond is issued for an agreement between a Contractor and subcontractor, the term Contractor in this Bond
shall be deemed to be Subcontractor and the term Owner shall be deemed to be Contractor. 

§18 Modifications to this bond are as follows:

(Space is provided below for additional signatures of added parties, other than those appearing on the cover page.) 
CONTRACTOR AS PRINCIPAL SURETY 
Company: (Corporate Seal) Company: (Corporate Seal) 

Signature: Signature: 
Name and Title: Name and Title: 
Address Address
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This document has important legal 

consequences. Consultation with 

an attorney is encouraged with 

respect to its completion or 

modification. 

The parties should complete 

A101™–2017, Exhibit A, 

Insurance and Bonds, 

contemporaneously with this 

Agreement. 

AIA Document A201™–2017, 

General Conditions of the 

Contract for Construction, is 

adopted in this document by 

reference. Do not use with other 

general conditions unless this 

document is modified. 

AGREEMENT made as of the ________  day of ________  in the year ________ 
(In words, indicate day, month and year.) 

BETWEEN the Owner: 
(Name, legal status, address and other information) 

and the Contractor: 
(Name, legal status, address and other information) 

for the following Project: 
(Name, location and detailed description) 

The Architect: 
(Name, legal status, address and other information) 

The Owner and Contractor agree as follows. 
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TABLE OF ARTICLES 

1 THE CONTRACT DOCUMENTS 

2 THE WORK OF THIS CONTRACT 

3 DATE OF COMMENCEMENT AND SUBSTANTIAL COMPLETION 

4 CONTRACT SUM 

5 PAYMENTS 

6 DISPUTE RESOLUTION 

7 TERMINATION OR SUSPENSION 

8 MISCELLANEOUS PROVISIONS 

9 ENUMERATION OF CONTRACT DOCUMENTS 

EXHIBIT A    INSURANCE AND BONDS 

ARTICLE 1   THE CONTRACT DOCUMENTS 
The Contract Documents consist of this Agreement, Conditions of the Contract (General, Supplementary, and other 
Conditions), Drawings, Specifications, Addenda issued prior to execution of this Agreement, other documents listed in 
this Agreement, and Modifications issued after execution of this Agreement, all of which form the Contract, and are as 
fully a part of the Contract as if attached to this Agreement or repeated herein. The Contract represents the entire and 
integrated agreement between the parties hereto and supersedes prior negotiations, representations, or agreements, either 
written or oral. An enumeration of the Contract Documents, other than a Modification, appears in Article 9. 

ARTICLE 2   THE WORK OF THIS CONTRACT 
The Contractor shall fully execute the Work described in the Contract Documents, except as specifically indicated in the 
Contract Documents to be the responsibility of others. 

ARTICLE 3   DATE OF COMMENCEMENT AND SUBSTANTIAL COMPLETION 
§3.1 The date of commencement of the Work shall be:
(Check one of the following boxes.) 

£ The date of this Agreement. 

£ A date set forth in a notice to proceed issued by the Owner. 

£ Established as follows: 
(Insert a date or a means to determine the date of commencement of the Work.) 

If a date of commencement of the Work is not selected, then the date of commencement shall be the date of this 
Agreement. 

§3.2 The Contract Time shall be measured from the date of commencement of the Work.

§3.3 Substantial Completion
§3.3.1 Subject to adjustments of the Contract Time as provided in the Contract Documents, the Contractor shall achieve
Substantial Completion of the entire Work: 
(Check one of the following boxes and complete the necessary information.) 

£ Not later than ( ) calendar days from the date of commencement of the Work. 
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£ By the following date:  

§3.3.2 Subject to adjustments of the Contract Time as provided in the Contract Documents, if portions of the Work are
to be completed prior to Substantial Completion of the entire Work, the Contractor shall achieve Substantial Completion 
of such portions by the following dates: 

Portion of Work Substantial Completion Date 

§3.3.3 If the Contractor fails to achieve Substantial Completion as provided in this Section 3.3, liquidated damages, if
any, shall be assessed as set forth in Section 4.5. 

ARTICLE 4   CONTRACT SUM 
§4.1 The Owner shall pay the Contractor the Contract Sum in current funds for the Contractor’s performance of the
Contract. The Contract Sum shall be  ( $  ), subject to additions and deductions as provided in the Contract 
Documents. 

§4.2 Alternates
§4.2.1 Alternates, if any, included in the Contract Sum:

Item Price

§4.2.2 Subject to the conditions noted below, the following alternates may be accepted by the Owner following
execution of this Agreement. Upon acceptance, the Owner shall issue a Modification to this Agreement. 
(Insert below each alternate and the conditions that must be met for the Owner to accept the alternate.) 

Item Price Conditions for Acceptance 

§4.3 Allowances, if any, included in the Contract Sum:
(Identify each allowance.) 

Item Price

§4.4 Unit prices, if any:
(Identify the item and state the unit price and quantity limitations, if any, to which the unit price will be applicable.) 

Item Units and Limitations Price per Unit ($0.00) 

§4.5 Liquidated damages, if any:
(Insert terms and conditions for liquidated damages, if any.) 

§4.6 Other:
(Insert provisions for bonus or other incentives, if any, that might result in a change to the Contract Sum.) 



Init. 

/ 

AIA Document A101™ – 2017. Copyright © 1915, 1918, 1925, 1937, 1951, 1958, 1961, 1963, 1967, 1974, 1977, 1987, 1991, 1997, 2007 and 2017 by The 
American Institute of Architects. All rights reserved. WARNING: This AIA

® 
Document is protected by U.S. Copyright Law and International Treaties. 

Unauthorized reproduction or distribution of this AIA
® 

Document, or any portion of it, may result in severe civil and criminal penalties, and will be 
prosecuted to the maximum extent possible under the law. To report copyright violations of AIA Contract Documents, e-mail The American Institute of 
Architects’ legal counsel, copyright@aia.org. 

4 

ARTICLE 5   PAYMENTS 
§5.1 Progress Payments
§5.1.1 Based upon Applications for Payment submitted to the Architect by the Contractor and Certificates for Payment
issued by the Architect, the Owner shall make progress payments on account of the Contract Sum to the Contractor as 
provided below and elsewhere in the Contract Documents. 

§5.1.2 The period covered by each Application for Payment shall be one calendar month ending on the last day of the
month, or as follows: 

§5.1.3 Provided that an Application for Payment is received by the Architect not later than the  day of a
month, the Owner shall make payment of the amount certified to the Contractor not later than the   day of  the  
month. If an Application for Payment is received by the Architect after the application date fixed above, payment 
of the amount certified shall be made by the Owner not later than  ( ) days after the Architect receives the 
Application for Payment. 
(Federal, state or local laws may require payment within a certain period of time.) 

§5.1.4 Each Application for Payment shall be based on the most recent schedule of values submitted by the Contractor
in accordance with the Contract Documents. The schedule of values shall allocate the entire Contract Sum among the 
various portions of the Work. The schedule of values shall be prepared in such form, and supported by such data to 
substantiate its accuracy, as the Architect may require. This schedule of values shall be used as a basis for reviewing the 
Contractor’s Applications for Payment. 

§5.1.5 Applications for Payment shall show the percentage of completion of each portion of the Work as of the end of
the period covered by the Application for Payment. 

§5.1.6 In accordance with AIA Document A201™–2017, General Conditions of the Contract for Construction, and
subject to other provisions of the Contract Documents, the amount of each progress payment shall be computed as 
follows: 

§5.1.6.1 The amount of each progress payment shall first include:
.1 That portion of the Contract Sum properly allocable to completed Work; 
.2 That portion of the Contract Sum properly allocable to materials and equipment delivered and suitably 

stored at the site for subsequent incorporation in the completed construction, or, if approved in advance 
by the Owner, suitably stored off the site at a location agreed upon in writing; and 

.3 That portion of Construction Change Directives that the Architect determines, in the Architect’s 
professional judgment, to be reasonably justified. 

§5.1.6.2 The amount of each progress payment shall then be reduced by:
.1 The aggregate of any amounts previously paid by the Owner; 
.2 The amount, if any, for Work that remains uncorrected and for which the Architect has previously 

withheld a Certificate for Payment as provided in Article 9 of AIA Document A201–2017; 
.3 Any amount for which the Contractor does not intend to pay a Subcontractor or material supplier, unless 

the Work has been performed by others the Contractor intends to pay; 
.4 For Work performed or defects discovered since the last payment application, any amount for which the 

Architect may withhold payment, or nullify a Certificate of Payment in whole or in part, as provided in 
Article 9 of AIA Document A201–2017; and 

.5 Retainage withheld pursuant to Section 5.1.7. 

§5.1.7 Retainage
§5.1.7.1 For each progress payment made prior to Substantial Completion of the Work, the Owner may withhold the
following amount, as retainage, from the payment otherwise due: 
(Insert a percentage or amount to be withheld as retainage from each Application for Payment. The amount of 
retainage may be limited by governing law.) 
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§5.1.7.1.1 The following items are not subject to retainage:
(Insert any items not subject to the withholding of retainage, such as general conditions, insurance, etc.) 

§5.1.7.2 Reduction or limitation of retainage, if any, shall be as follows:
(If the retainage established in Section 5.1.7.1 is to be modified prior to Substantial Completion of the entire Work, 
including modifications for Substantial Completion of portions of the Work as provided in Section 3.3.2, insert 
provisions for such modifications.) 

§5.1.7.3 Except as set forth in this Section 5.1.7.3, upon Substantial Completion of the Work, the Contractor may
submit an Application for Payment that includes the retainage withheld from prior Applications for Payment pursuant to 
this Section 5.1.7. The Application for Payment submitted at Substantial Completion shall not include retainage as 
follows: 
(Insert any other conditions for release of retainage upon Substantial Completion.) 

§5.1.8 If final completion of the Work is materially delayed through no fault of the Contractor, the Owner shall pay the
Contractor any additional amounts in accordance with Article 9 of AIA Document A201–2017. 

§5.1.9 Except with the Owner’s prior approval, the Contractor shall not make advance payments to suppliers for
materials or equipment which have not been delivered and stored at the site. 

§5.2 Final Payment
§5.2.1 Final payment, constituting the entire unpaid balance of the Contract Sum, shall be made by the Owner to the
Contractor when 

.1 the Contractor has fully performed the Contract except for the Contractor’s responsibility to correct 
Work as provided in Article 12 of AIA Document A201–2017, and to satisfy other requirements, if any, 
which extend beyond final payment; and 

.2 a final Certificate for Payment has been issued by the Architect. 

§5.2.2 The Owner’s final payment to the Contractor shall be made no later than 30 days after the issuance of the
Architect’s final Certificate for Payment, or as follows: 

§5.3 Interest
Payments due and unpaid under the Contract shall bear interest from the date payment is due at the rate stated below, or 
in the absence thereof, at the legal rate prevailing from time to time at the place where the Project is located. 
(Insert rate of interest agreed upon, if any.) 

________ % ________

ARTICLE 6   DISPUTE RESOLUTION 
§6.1 Initial Decision Maker
The Architect will serve as the Initial Decision Maker pursuant to Article 15 of AIA Document A201–2017, unless the 
parties appoint below another individual, not a party to this Agreement, to serve as the Initial Decision Maker. 
(If the parties mutually agree, insert the name, address and other contact information of the Initial Decision Maker, if 
other than the Architect.) 
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§6.2 Binding Dispute Resolution
For any Claim subject to, but not resolved by, mediation pursuant to Article 15 of AIA Document A201–2017, the 
method of binding dispute resolution shall be as follows: 
(Check the appropriate box.) 

£ Arbitration pursuant to Section 15.4 of AIA Document A201–2017 

£ Litigation in a court of competent jurisdiction 

£ Other (Specify) 

If the Owner and Contractor do not select a method of binding dispute resolution, or do not subsequently agree in 
writing to a binding dispute resolution method other than litigation, Claims will be resolved by litigation in a court of 
competent jurisdiction. 

ARTICLE 7   TERMINATION OR SUSPENSION 
§7.1 The Contract may be terminated by the Owner or the Contractor as provided in Article 14 of AIA Document
A201–2017. 

§7.1.1 If the Contract is terminated for the Owner’s convenience in accordance with Article 14 of AIA Document
A201–2017, then the Owner shall pay the Contractor a termination fee as follows: 
(Insert the amount of, or method for determining, the fee, if any, payable to the Contractor following a termination for 
the Owner’s convenience.) 

§7.2 The Work may be suspended by the Owner as provided in Article 14 of AIA Document A201–2017.

ARTICLE 8   MISCELLANEOUS PROVISIONS 
§8.1 Where reference is made in this Agreement to a provision of AIA Document A201–2017 or another Contract
Document, the reference refers to that provision as amended or supplemented by other provisions of the Contract 
Documents. 

§8.2 The Owner’s representative:
(Name, address, email address, and other information) 

§8.3 The Contractor’s representative:
(Name, address, email address, and other information) 

§8.4 Neither the Owner’s nor the Contractor’s representative shall be changed without ten days’ prior notice to the other
party. 



Init. 

/ 

AIA Document A101™ – 2017. Copyright © 1915, 1918, 1925, 1937, 1951, 1958, 1961, 1963, 1967, 1974, 1977, 1987, 1991, 1997, 2007 and 2017 by The 
American Institute of Architects. All rights reserved. WARNING: This AIA

® 
Document is protected by U.S. Copyright Law and International Treaties. 

Unauthorized reproduction or distribution of this AIA
® 

Document, or any portion of it, may result in severe civil and criminal penalties, and will be 
prosecuted to the maximum extent possible under the law. To report copyright violations of AIA Contract Documents, e-mail The American Institute of 
Architects’ legal counsel, copyright@aia.org. 

7 

§8.5 Insurance and Bonds
§8.5.1 The Owner and the Contractor shall purchase and maintain insurance as set forth in AIA Document A101™–
2017, Standard Form of Agreement Between Owner and Contractor where the basis of payment is a Stipulated Sum, 
Exhibit A, Insurance and Bonds, and elsewhere in the Contract Documents. 

§8.5.2 The Contractor shall provide bonds as set forth in AIA Document A101™–2017 Exhibit A, and elsewhere in the
Contract Documents. 

§8.6 Notice in electronic format, pursuant to Article 1 of AIA Document A201–2017, may be given in accordance with
AIA Document E203™–2013, Building Information Modeling and Digital Data Exhibit, if completed, or as otherwise 
set forth below: 
(If other than in accordance with AIA Document E203–2013, insert requirements for delivering notice in electronic 
format such as name, title, and email address of the recipient and whether and how the system will be required to 
generate a read receipt for the transmission.) 

§8.7 Other provisions:

ARTICLE 9   ENUMERATION OF CONTRACT DOCUMENTS 
§9.1 This Agreement is comprised of the following documents:

.1 AIA Document A101™–2017, Standard Form of Agreement Between Owner and Contractor 

.2 AIA Document A101™–2017, Exhibit A, Insurance and Bonds  

.3 AIA Document A201™–2017, General Conditions of the Contract for Construction 

.4 AIA Document E203™–2013, Building Information Modeling and Digital Data Exhibit, dated as 
indicated below: 
(Insert the date of the E203-2013 incorporated into this Agreement.) 

.5 Drawings 

Number Title Date

.6 Specifications 

Section Title Date Pages

.7 Addenda, if any: 

Number Date Pages

Portions of Addenda relating to bidding or proposal requirements are not part of the Contract 
Documents unless the bidding or proposal requirements are also enumerated in this Article 9. 

.8 Other Exhibits: 
(Check all boxes that apply and include appropriate information identifying the exhibit where required.) 

£ AIA Document E204™–2017, Sustainable Projects Exhibit, dated as indicated below: 
(Insert the date of the E204-2017 incorporated into this Agreement.) 
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£ The Sustainability Plan: 

Title Date Pages

£ Supplementary and other Conditions of the Contract: 

Document Title Date Pages

.9 Other documents, if any, listed below: 
(List here any additional documents that are intended to form part of the Contract Documents. AIA 
Document A201™–2017 provides that the advertisement or invitation to bid, Instructions to Bidders, 
sample forms, the Contractor’s bid or proposal, portions of Addenda relating to bidding or proposal

requirements, and other information furnished by the Owner in anticipation of receiving bids or

proposals, are not part of the Contract Documents unless enumerated in this Agreement. Any such

documents should be listed here only if intended to be part of the Contract Documents.) 

This Agreement entered into as of the day and year first written above. 

OWNER(Signature) CONTRACTOR(Signature) 

(Printed name and title) (Printed name and title) 
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This document has important legal 

consequences. Consultation with 

an attorney is encouraged with 

respect to its completion or 

modification. 

For guidance in modifying this 

document to include 

supplementary conditions, see 

AIA Document A503™, Guide for 

Supplementary Conditions. 

for the following PROJECT: 
(Name and location or address) 

THE OWNER: 
(Name, legal status and address) 

THE ARCHITECT: 
(Name, legal status and address) 

TABLE OF ARTICLES 

1 GENERAL PROVISIONS 

2 OWNER 

3 CONTRACTOR 

4 ARCHITECT 

5 SUBCONTRACTORS 

6 CONSTRUCTION BY OWNER OR BY SEPARATE CONTRACTORS 

7 CHANGES IN THE WORK 

8 TIME 

9 PAYMENTS AND COMPLETION 

10 PROTECTION OF PERSONS AND PROPERTY 

11 INSURANCE AND BONDS 

12 UNCOVERING AND CORRECTION OF WORK 

13 MISCELLANEOUS PROVISIONS 

14 TERMINATION OR SUSPENSION OF THE CONTRACT 

15 CLAIMS AND DISPUTES
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1.8
Building Permit 
3.7.1 
Capitalization 
1.3 
Certificate of Substantial Completion 
9.8.3, 9.8.4, 9.8.5 
Certificates for Payment 
4.2.1, 4.2.5, 4.2.9, 9.3.3, 9.4, 9.5, 9.6.1, 9.6.6, 9.7, 
9.10.1, 9.10.3, 14.1.1.3, 14.2.4, 15.1.4 
Certificates of Inspection, Testing or Approval 
13.4.4 
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Certificates of Insurance 
9.10.2 
Change Orders 
1.1.1, 3.4.2, 3.7.4, 3.8.2.3, 3.11, 3.12.8, 4.2.8, 5.2.3, 
7.1.2, 7.1.3, 7.2, 7.3.2, 7.3.7, 7.3.9, 7.3.10, 8.3.1, 
9.3.1.1, 9.10.3, 10.3.2, 11.2, 11.5, 12.1.2 
Change Orders, Definition of 
7.2.1 
CHANGES IN THE WORK 
2.2.2, 3.11, 4.2.8, 7, 7.2.1, 7.3.1, 7.4, 8.3.1, 9.3.1.1, 
11.5 
Claims, Definition of 
15.1.1 
Claims, Notice of 
1.6.2, 15.1.3 
CLAIMS AND DISPUTES 
3.2.4, 6.1.1, 6.3, 7.3.9, 9.3.3, 9.10.4, 10.3.3, 15, 15.4 
Claims and Timely Assertion of Claims 
15.4.1 
Claims for Additional Cost 
3.2.4, 3.3.1, 3.7.4, 7.3.9, 9.5.2, 10.2.5, 10.3.2, 15.1.5
Claims for Additional Time 
3.2.4, 3.3.1, 3.7.4, 6.1.1, 8.3.2, 9.5.2, 10.3.2, 15.1.6
Concealed or Unknown Conditions, Claims for 
3.7.4 
Claims for Damages 
3.2.4, 3.18, 8.3.3, 9.5.1, 9.6.7, 10.2.5, 10.3.3, 11.3, 
11.3.2, 14.2.4, 15.1.7 
Claims Subject to Arbitration 
15.4.1 
Cleaning Up 
3.15, 6.3 
Commencement of the Work, Conditions Relating to 
2.2.1, 3.2.2, 3.4.1, 3.7.1, 3.10.1, 3.12.6, 5.2.1, 5.2.3, 
6.2.2, 8.1.2, 8.2.2, 8.3.1, 11.1, 11.2, 15.1.5
Commencement of the Work, Definition of 
8.1.2 
Communications 
3.9.1, 4.2.4 
Completion, Conditions Relating to 
3.4.1, 3.11, 3.15, 4.2.2, 4.2.9, 8.2, 9.4.2, 9.8, 9.9.1, 
9.10, 12.2, 14.1.2, 15.1.2 
COMPLETION, PAYMENTS AND 
9 
Completion, Substantial 
3.10.1, 4.2.9, 8.1.1, 8.1.3, 8.2.3, 9.4.2, 9.8, 9.9.1, 
9.10.3, 12.2, 15.1.2 
Compliance with Laws 
2.3.2, 3.2.3, 3.6, 3.7, 3.12.10, 3.13, 9.6.4, 10.2.2, 13.1, 
13.3, 13.4.1, 13.4.2, 13.5, 14.1.1, 14.2.1.3, 15.2.8, 
15.4.2, 15.4.3 
Concealed or Unknown Conditions 
3.7.4, 4.2.8, 8.3.1, 10.3 
Conditions of the Contract 
1.1.1, 6.1.1, 6.1.4 
Consent, Written 
3.4.2, 3.14.2, 4.1.2, 9.8.5, 9.9.1, 9.10.2, 9.10.3, 13.2, 
15.4.4.2 

Consolidation or Joinder 
15.4.4 
CONSTRUCTION BY OWNER OR BY 
SEPARATE CONTRACTORS 
1.1.4, 6 
Construction Change Directive, Definition of 
7.3.1 
Construction Change Directives 
1.1.1, 3.4.2, 3.11, 3.12.8, 4.2.8, 7.1.1, 7.1.2, 7.1.3, 7.3, 
9.3.1.1 
Construction Schedules, Contractor’s 
3.10, 3.11, 3.12.1, 3.12.2, 6.1.3, 15.1.6.2 
Contingent Assignment of Subcontracts 
5.4, 14.2.2.2 
Continuing Contract Performance 
15.1.4 
Contract, Definition of 
1.1.2 
CONTRACT, TERMINATION OR SUSPENSION 
OF THE 
5.4.1.1, 5.4.2, 11.5, 14 
Contract Administration 
3.1.3, 4, 9.4, 9.5 
Contract Award and Execution, Conditions Relating to 
3.7.1, 3.10, 5.2, 6.1 
Contract Documents, Copies Furnished and Use of 
1.5.2, 2.3.6, 5.3 
Contract Documents, Definition of 
1.1.1 
Contract Sum 
2.2.2, 2.2.4, 3.7.4, 3.7.5, 3.8, 3.10.2, 5.2.3, 7.3, 7.4, 9.1, 
9.2, 9.4.2, 9.5.1.4, 9.6.7, 9.7, 10.3.2, 11.5, 12.1.2, 12.3, 
14.2.4, 14.3.2, 15.1.4.2, 15.1.5, 15.2.5
Contract Sum, Definition of 
9.1 
Contract Time 
1.1.4, 2.2.1, 2.2.2, 3.7.4, 3.7.5, 3.10.2, 5.2.3, 6.1.5, 
7.2.1.3, 7.3.1, 7.3.5, 7.3.6, 7, 7, 7.3.10, 7.4, 8.1.1, 8.2.1, 
8.2.3, 8.3.1, 9.5.1, 9.7, 10.3.2, 12.1.1, 12.1.2, 14.3.2, 
15.1.4.2, 15.1.6.1, 15.2.5 
Contract Time, Definition of 
8.1.1 
CONTRACTOR 
3 
Contractor, Definition of 
3.1, 6.1.2 
Contractor’s Construction and Submittal Schedules 
3.10, 3.12.1, 3.12.2, 4.2.3, 6.1.3, 15.1.6.2 
Contractor’s Employees 
2.2.4, 3.3.2, 3.4.3, 3.8.1, 3.9, 3.18.2, 4.2.3, 4.2.6, 10.2, 
10.3, 11.3, 14.1, 14.2.1.1 
Contractor’s Liability Insurance 
11.1 
Contractor’s Relationship with Separate Contractors 
and Owner’s Forces 
3.12.5, 3.14.2, 4.2.4, 6, 11.3, 12.2.4 
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Contractor’s Relationship with Subcontractors 
1.2.2, 2.2.4, 3.3.2, 3.18.1, 3.18.2, 4.2.4, 5, 9.6.2, 9.6.7, 
9.10.2, 11.2, 11.3, 11.4 
Contractor’s Relationship with the Architect 
1.1.2, 1.5, 2.3.3, 3.1.3, 3.2.2, 3.2.3, 3.2.4, 3.3.1, 3.4.2, 
3.5.1, 3.7.4, 3.10, 3.11, 3.12, 3.16, 3.18, 4.2, 5.2, 6.2.2, 
7, 8.3.1, 9.2, 9.3, 9.4, 9.5, 9.7, 9.8, 9.9, 10.2.6, 10.3, 
11.3, 12, 13.4, 15.1.3, 15.2.1 
Contractor’s Representations 
3.2.1, 3.2.2, 3.5, 3.12.6, 6.2.2, 8.2.1, 9.3.3, 9.8.2 
Contractor’s Responsibility for Those Performing the 
Work 
3.3.2, 3.18, 5.3, 6.1.3, 6.2, 9.5.1, 10.2.8 
Contractor’s Review of Contract Documents 
3.2 
Contractor’s Right to Stop the Work 
2.2.2, 9.7 
Contractor’s Right to Terminate the Contract 
14.1 
Contractor’s Submittals 
3.10, 3.11, 3.12, 4.2.7, 5.2.1, 5.2.3, 9.2, 9.3, 9.8.2, 
9.8.3, 9.9.1, 9.10.2, 9.10.3 
Contractor’s Superintendent 
3.9, 10.2.6 
Contractor’s Supervision and Construction Procedures 
1.2.2, 3.3, 3.4, 3.12.10, 4.2.2, 4.2.7, 6.1.3, 6.2.4, 7.1.3, 
7.3.4, 7.3.6, 8.2, 10, 12, 14, 15.1.4 
Coordination and Correlation 
1.2, 3.2.1, 3.3.1, 3.10, 3.12.6, 6.1.3, 6.2.1 
Copies Furnished of Drawings and Specifications 
1.5, 2.3.6, 3.11 
Copyrights 
1.5, 3.17
Correction of Work 
2.5, 3.7.3, 9.4.2, 9.8.2, 9.8.3, 9.9.1, 12.1.2, 12.2, 12.3, 
15.1.3.1, 15.1.3.2, 15.2.1
Correlation and Intent of the Contract Documents 
1.2 
Cost, Definition of 
7.3.4 
Costs 
2.5, 3.2.4, 3.7.3, 3.8.2, 3.15.2, 5.4.2, 6.1.1, 6.2.3, 
7.3.3.3, 7.3.4, 7.3.8, 7.3.9, 9.10.2, 10.3.2, 10.3.6, 11.2, 
12.1.2, 12.2.1, 12.2.4, 13.4, 14 
Cutting and Patching 
3.14, 6.2.5  
Damage to Construction of Owner or Separate 
Contractors 
3.14.2, 6.2.4, 10.2.1.2, 10.2.5, 10.4, 12.2.4 
Damage to the Work 
3.14.2, 9.9.1, 10.2.1.2, 10.2.5, 10.4, 12.2.4 
Damages, Claims for 
3.2.4, 3.18, 6.1.1, 8.3.3, 9.5.1, 9.6.7, 10.3.3, 11.3.2, 
11.3, 14.2.4, 15.1.7 
Damages for Delay 
6.2.3, 8.3.3, 9.5.1.6, 9.7, 10.3.2, 14.3.2 
Date of Commencement of the Work, Definition of 
8.1.2 

Date of Substantial Completion, Definition of 
8.1.3 
Day, Definition of 
8.1.4 
Decisions of the Architect 
3.7.4, 4.2.6, 4.2.7, 4.2.11, 4.2.12, 4.2.13, 6.3, 7.3.4, 
7.3.9, 8.1.3, 8.3.1, 9.2, 9.4, 9.5.1, 9.8.4, 9.9.1, 13.4.2, 
14.2.2, 14.2.4, 15.1, 15.2 
Decisions to Withhold Certification 
9.4.1, 9.5, 9.7, 14.1.1.3 
Defective or Nonconforming Work, Acceptance, 
Rejection and Correction of 
2.5, 3.5, 4.2.6, 6.2.3, 9.5.1, 9.5.3, 9.6.6, 9.8.2, 9.9.3, 
9.10.4, 12.2.1 
Definitions 
1.1, 2.1.1, 3.1.1, 3.5, 3.12.1, 3.12.2, 3.12.3, 4.1.1, 5.1, 
6.1.2, 7.2.1, 7.3.1, 8.1, 9.1, 9.8.1, 15.1.1 
Delays and Extensions of Time 
3.2, 3.7.4, 5.2.3, 7.2.1, 7.3.1, 7.4, 8.3, 9.5.1, 9.7, 10.3.2, 
10.4, 14.3.2, 15.1.6, 15.2.5 
Digital Data Use and Transmission 
1.7
Disputes 
6.3, 7.3.9, 15.1, 15.2 
Documents and Samples at the Site 
3.11 
Drawings, Definition of 
1.1.5 
Drawings and Specifications, Use and Ownership of 
3.11 
Effective Date of Insurance 
8.2.2 
Emergencies 
10.4, 14.1.1.2, 15.1.5
Employees, Contractor’s 
3.3.2, 3.4.3, 3.8.1, 3.9, 3.18.2, 4.2.3, 4.2.6, 10.2, 10.3.3, 
11.3, 14.1, 14.2.1.1 
Equipment, Labor, or Materials 
1.1.3, 1.1.6, 3.4, 3.5, 3.8.2, 3.8.3, 3.12, 3.13, 3.15.1, 
4.2.6, 4.2.7, 5.2.1, 6.2.1, 7.3.4, 9.3.2, 9.3.3, 9.5.1.3, 
9.10.2, 10.2.1, 10.2.4, 14.2.1.1, 14.2.1.2 
Execution and Progress of the Work 
1.1.3, 1.2.1, 1.2.2, 2.3.4, 2.3.6, 3.1, 3.3.1, 3.4.1, 3.7.1, 
3.10.1, 3.12, 3.14, 4.2, 6.2.2, 7.1.3, 7.3.6, 8.2, 9.5.1, 
9.9.1, 10.2, 10.3, 12.1, 12.2, 14.2, 14.3.1, 15.1.4 
Extensions of Time 
3.2.4, 3.7.4, 5.2.3, 7.2.1, 7.3, 7.4, 9.5.1, 9.7, 10.3.2, 
10.4, 14.3, 15.1.6, 15.2.5
Failure of Payment 
9.5.1.3, 9.7, 9.10.2, 13.5, 14.1.1.3, 14.2.1.2 
Faulty Work 
(See Defective or Nonconforming Work) 
Final Completion and Final Payment 
4.2.1, 4.2.9, 9.8.2, 9.10, 12.3, 14.2.4, 14.4.3 
Financial Arrangements, Owner’s 
2.2.1, 13.2.2, 14.1.1.4 
GENERAL PROVISIONS 
1 
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Governing Law 
13.1 
Guarantees (See Warranty) 
Hazardous Materials and Substances 
10.2.4, 10.3
Identification of Subcontractors and Suppliers 
5.2.1 
Indemnification 
3.17, 3.18, 9.6.8, 9.10.2, 10.3.3, 11.3 
Information and Services Required of the Owner 
2.1.2, 2.2, 2.3, 3.2.2, 3.12.10.1, 6.1.3, 6.1.4, 6.2.5, 
9.6.1, 9.9.2, 9.10.3, 10.3.3, 11.2, 13.4.1, 13.4.2, 
14.1.1.4, 14.1.4, 15.1.4 
Initial Decision 
15.2 
Initial Decision Maker, Definition of 
1.1.8 
Initial Decision Maker, Decisions 
14.2.4, 15.1.4.2, 15.2.1, 15.2.2, 15.2.3, 15.2.4, 15.2.5 
Initial Decision Maker, Extent of Authority 
14.2.4, 15.1.4.2, 15.2.1, 15.2.2, 15.2.3, 15.2.4, 15.2.5 
Injury or Damage to Person or Property 
10.2.8, 10.4 
Inspections 
3.1.3, 3.3.3, 3.7.1, 4.2.2, 4.2.6, 4.2.9, 9.4.2, 9.8.3, 9.9.2, 
9.10.1, 12.2.1, 13.4 
Instructions to Bidders 
1.1.1 
Instructions to the Contractor 
3.2.4, 3.3.1, 3.8.1, 5.2.1, 7, 8.2.2, 12, 13.4.2 
Instruments of Service, Definition of 
1.1.7 
Insurance 
6.1.1, 7.3.4, 8.2.2, 9.3.2, 9.8.4, 9.9.1, 9.10.2, 10.2.5, 11 
Insurance, Notice of Cancellation or Expiration 
11.1.4, 11.2.3 
Insurance, Contractor’s Liability 
11.1 
Insurance, Effective Date of 
8.2.2, 14.4.2 
Insurance, Owner’s Liability 
11.2 
Insurance, Property 
10.2.5, 11.2, 11.4, 11.5
Insurance, Stored Materials 
9.3.2 
INSURANCE AND BONDS 
11 
Insurance Companies, Consent to Partial Occupancy 
9.9.1 
Insured loss, Adjustment and Settlement of 
11.5 
Intent of the Contract Documents 
1.2.1, 4.2.7, 4.2.12, 4.2.13 
Interest 
13.5 
Interpretation 
1.1.8, 1.2.3, 1.4, 4.1.1, 5.1, 6.1.2, 15.1.1 

Interpretations, Written 
4.2.11, 4.2.12 
Judgment on Final Award 
15.4.2 
Labor and Materials, Equipment 
1.1.3, 1.1.6, 3.4, 3.5, 3.8.2, 3.8.3, 3.12, 3.13, 3.15.1, 
5.2.1, 6.2.1, 7.3.4, 9.3.2, 9.3.3, 9.5.1.3, 9.10.2, 10.2.1, 
10.2.4, 14.2.1.1, 14.2.1.2 
Labor Disputes 
8.3.1 
Laws and Regulations 
1.5, 2.3.2, 3.2.3, 3.2.4, 3.6, 3.7, 3.12.10, 3.13, 9.6.4, 
9.9.1, 10.2.2, 13.1, 13.3.1, 13.4.2, 13.5, 14, 15.2.8, 15.4 
Liens 
2.1.2, 9.3.1, 9.3.3, 9.6.8, 9.10.2, 9.10.4, 15.2.8 
Limitations, Statutes of 
12.2.5, 15.1.2, 15.4.1.1 
Limitations of Liability 
3.2.2, 3.5, 3.12.10, 3.12.10.1, 3.17, 3.18.1, 4.2.6, 4.2.7, 
6.2.2, 9.4.2, 9.6.4, 9.6.7, 9.6.8, 10.2.5, 10.3.3, 11.3, 
12.2.5, 13.3.1 
Limitations of Time 
2.1.2, 2.2, 2.5, 3.2.2, 3.10, 3.11, 3.12.5, 3.15.1, 4.2.7, 
5.2, 5.3, 5.4.1, 6.2.4, 7.3, 7.4, 8.2, 9.2, 9.3.1, 9.3.3, 
9.4.1, 9.5, 9.6, 9.7, 9.8, 9.9, 9.10, 12.2, 13.4, 14, 15, 
15.1.2, 15.1.3, 15.1.5 
Materials, Hazardous 
10.2.4, 10.3
Materials, Labor, Equipment and 
1.1.3, 1.1.6, 3.4.1, 3.5, 3.8.2, 3.8.3, 3.12, 3.13, 3.15.1, 
5.2.1, 6.2.1, 7.3.4, 9.3.2, 9.3.3, 9.5.1.3, 9.10.2, 10.2.1.2, 
10.2.4, 14.2.1.1, 14.2.1.2 
Means, Methods, Techniques, Sequences and 
Procedures of Construction 
3.3.1, 3.12.10, 4.2.2, 4.2.7, 9.4.2 
Mechanic’s Lien 
2.1.2, 9.3.1, 9.3.3, 9.6.8, 9.10.2, 9.10.4, 15.2.8 
Mediation 
8.3.1, 15.1.3.2, 15.2.1, 15.2.5, 15.2.6, 15.3, 15.4.1, 
15.4.1.1 
Minor Changes in the Work 
1.1.1, 3.4.2, 3.12.8, 4.2.8, 7.1, 7.4 
MISCELLANEOUS PROVISIONS 
13 
Modifications, Definition of 
1.1.1 
Modifications to the Contract 
1.1.1, 1.1.2, 2.5, 3.11, 4.1.2, 4.2.1, 5.2.3, 7, 8.3.1, 9.7, 
10.3.2 
Mutual Responsibility 
6.2 
Nonconforming Work, Acceptance of 
9.6.6, 9.9.3, 12.3 
Nonconforming Work, Rejection and Correction of 
2.4, 2.5, 3.5, 4.2.6, 6.2.4, 9.5.1, 9.8.2, 9.9.3, 9.10.4, 
12.2 
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Notice 
1.6, 1.6.1, 1.6.2, 2.1.2, 2.2.2., 2.2.3, 2.2.4, 2.5, 3.2.4, 
3.3.1, 3.7.4, 3.7.5, 3.9.2, 3.12.9, 3.12.10, 5.2.1, 7.4, 
8.2.2 9.6.8, 9.7, 9.10.1, 10.2.8, 10.3.2, 11.5, 12.2.2.1, 
13.4.1, 13.4.2, 14.1, 14.2.2, 14.4.2, 15.1.3, 15.1.5, 
15.1.6, 15.4.1 
Notice of Cancellation or Expiration of Insurance 
11.1.4, 11.2.3 
Notice of Claims 
1.6.2, 2.1.2, 3.7.4, 9.6.8, 10.2.8, 15.1.3, 15.1.5, 15.1.6, 
15.2.8, 15.3.2, 15.4.1 
Notice of Testing and Inspections 
13.4.1, 13.4.2 
Observations, Contractor’s 
3.2, 3.7.4 
Occupancy 
2.3.1, 9.6.6, 9.8 
Orders, Written 
1.1.1, 2.4, 3.9.2, 7, 8.2.2, 11.5, 12.1, 12.2.2.1, 13.4.2, 
14.3.1 
OWNER 
2 
Owner, Definition of 
2.1.1 
Owner, Evidence of Financial Arrangements 
2.2, 13.2.2, 14.1.1.4 
Owner, Information and Services Required of the 
2.1.2, 2.2, 2.3, 3.2.2, 3.12.10, 6.1.3, 6.1.4, 6.2.5, 9.3.2, 
9.6.1, 9.6.4, 9.9.2, 9.10.3, 10.3.3, 11.2, 13.4.1, 13.4.2, 
14.1.1.4, 14.1.4, 15.1.4 
Owner’s Authority 
1.5, 2.1.1, 2.3.32.4, 2.5, 3.4.2, 3.8.1, 3.12.10, 3.14.2, 
4.1.2, 4.2.4, 4.2.9, 5.2.1, 5.2.4, 5.4.1, 6.1, 6.3, 7.2.1, 
7.3.1, 8.2.2, 8.3.1, 9.3.2, 9.5.1, 9.6.4, 9.9.1, 9.10.2, 
10.3.2, 11.4, 11.5, 12.2.2, 12.3, 13.2.2, 14.3, 14.4, 
15.2.7 
Owner’s Insurance 
11.2 
Owner’s Relationship with Subcontractors 
1.1.2, 5.2, 5.3, 5.4, 9.6.4, 9.10.2, 14.2.2 
Owner’s Right to Carry Out the Work 
2.5, 14.2.2 
Owner’s Right to Clean Up 
6.3 
Owner’s Right to Perform Construction and to 
Award Separate Contracts 
6.1 
Owner’s Right to Stop the Work 
2.4 
Owner’s Right to Suspend the Work 
14.3 
Owner’s Right to Terminate the Contract 
14.2, 14.4 
Ownership and Use of Drawings, Specifications and 
Other Instruments of Service 
1.1.1, 1.1.6, 1.1.7, 1.5, 2.3.6, 3.2.2, 3.11, 3.17, 4.2.12, 
5.3 

Partial Occupancy or Use 
9.6.6, 9.9
Patching, Cutting and 
3.14, 6.2.5 
Patents 
3.17 
Payment, Applications for 
4.2.5, 7.3.9, 9.2, 9.3, 9.4, 9.5, 9.6.3, 9.7, 9.8.5, 9.10.1, 
14.2.3, 14.2.4, 14.4.3 
Payment, Certificates for 
4.2.5, 4.2.9, 9.3.3, 9.4, 9.5, 9.6.1, 9.6.6, 9.7, 9.10.1, 
9.10.3, 14.1.1.3, 14.2.4 
Payment, Failure of 
9.5.1.3, 9.7, 9.10.2, 13.5, 14.1.1.3, 14.2.1.2 
Payment, Final 
4.2.1, 4.2.9, 9.10, 12.3, 14.2.4, 14.4.3 
Payment Bond, Performance Bond and 
7.3.4.4, 9.6.7, 9.10.3, 11.1.2 
Payments, Progress 
9.3, 9.6, 9.8.5, 9.10.3, 14.2.3, 15.1.4 
PAYMENTS AND COMPLETION 
9 
Payments to Subcontractors 
5.4.2, 9.5.1.3, 9.6.2, 9.6.3, 9.6.4, 9.6.7, 14.2.1.2 
PCB 
10.3.1 
Performance Bond and Payment Bond 
7.3.4.4, 9.6.7, 9.10.3, 11.1.2 
Permits, Fees, Notices and Compliance with Laws 
2.3.1, 3.7, 3.13, 7.3.4.4, 10.2.2 
PERSONS AND PROPERTY, PROTECTION OF 
10 
Polychlorinated Biphenyl 
10.3.1 
Product Data, Definition of 
3.12.2 
Product Data and Samples, Shop Drawings 
3.11, 3.12, 4.2.7 
Progress and Completion 
4.2.2, 8.2, 9.8, 9.9.1, 14.1.4, 15.1.4 
Progress Payments 
9.3, 9.6, 9.8.5, 9.10.3, 14.2.3, 15.1.4 
Project, Definition of 
1.1.4 
Project Representatives 
4.2.10 
Property Insurance 
10.2.5, 11.2 
Proposal Requirements 
1.1.1 
PROTECTION OF PERSONS AND PROPERTY 
10 
Regulations and Laws 
1.5, 2.3.2, 3.2.3, 3.6, 3.7, 3.12.10, 3.13, 9.6.4, 9.9.1, 
10.2.2, 13.1, 13.3, 13.4.1, 13.4.2, 13.5, 14, 15.2.8, 15.4 
Rejection of Work 
4.2.6, 12.2.1 
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Releases and Waivers of Liens 
9.3.1, 9.10.2 
Representations 
3.2.1, 3.5, 3.12.6, 8.2.1, 9.3.3, 9.4.2, 9.5.1, 9.10.1 
Representatives 
2.1.1, 3.1.1, 3.9, 4.1.1, 4.2.10, 13.2.1 
Responsibility for Those Performing the Work 
3.3.2, 3.18, 4.2.2, 4.2.3, 5.3, 6.1.3, 6.2, 6.3, 9.5.1, 10 
Retainage 
9.3.1, 9.6.2, 9.8.5, 9.9.1, 9.10.2, 9.10.3 
Review of Contract Documents and Field 
Conditions by Contractor 
3.2, 3.12.7, 6.1.3 
Review of Contractor’s Submittals by Owner and 
Architect 
3.10.1, 3.10.2, 3.11, 3.12, 4.2, 5.2, 6.1.3, 9.2, 9.8.2 
Review of Shop Drawings, Product Data and Samples 
by Contractor 
3.12 
Rights and Remedies 
1.1.2, 2.4, 2.5, 3.5, 3.7.4, 3.15.2, 4.2.6, 5.3, 5.4, 6.1, 
6.3, 7.3.1, 8.3, 9.5.1, 9.7, 10.2.5, 10.3, 12.2.1, 12.2.2, 
12.2.4, 13.3, 14, 15.4 
Royalties, Patents and Copyrights 
3.17 
Rules and Notices for Arbitration 
15.4.1 
Safety of Persons and Property 
10.2, 10.4 
Safety Precautions and Programs 
3.3.1, 4.2.2, 4.2.7, 5.3, 10.1, 10.2, 10.4 
Samples, Definition of 
3.12.3 
Samples, Shop Drawings, Product Data and 
3.11, 3.12, 4.2.7 
Samples at the Site, Documents and 
3.11 
Schedule of Values 
9.2, 9.3.1 
Schedules, Construction 
3.10, 3.12.1, 3.12.2, 6.1.3, 15.1.6.2 
Separate Contracts and Contractors 
1.1.4, 3.12.5, 3.14.2, 4.2.4, 4.2.7, 6, 8.3.1, 12.1.2 
Separate Contractors, Definition of 
6.1.1 
Shop Drawings, Definition of 
3.12.1 
Shop Drawings, Product Data and Samples 
3.11, 3.12, 4.2.7 
Site, Use of 
3.13, 6.1.1, 6.2.1 
Site Inspections 
3.2.2, 3.3.3, 3.7.1, 3.7.4, 4.2, 9.9.2, 9.4.2, 9.10.1, 13.4 
Site Visits, Architect’s 
3.7.4, 4.2.2, 4.2.9, 9.4.2, 9.5.1, 9.9.2, 9.10.1, 13.4 
Special Inspections and Testing 
4.2.6, 12.2.1, 13.4 

Specifications, Definition of 
1.1.6 
Specifications 
1.1.1, 1.1.6, 1.2.2, 1.5, 3.12.10, 3.17, 4.2.14 
Statute of Limitations 
15.1.2, 15.4.1.1 
Stopping the Work 
2.2.2, 2.4, 9.7, 10.3, 14.1 
Stored Materials 
6.2.1, 9.3.2, 10.2.1.2, 10.2.4 
Subcontractor, Definition of 
5.1.1 
SUBCONTRACTORS 
5 
Subcontractors, Work by 
1.2.2, 3.3.2, 3.12.1, 3.18, 4.2.3, 5.2.3, 5.3, 5.4, 9.3.1.2, 
9.6.7 
Subcontractual Relations 
5.3, 5.4, 9.3.1.2, 9.6, 9.10, 10.2.1, 14.1, 14.2.1 
Submittals 
3.10, 3.11, 3.12, 4.2.7, 5.2.1, 5.2.3, 7.3.4, 9.2, 9.3, 9.8, 
9.9.1, 9.10.2, 9.10.3 
Submittal Schedule 
3.10.2, 3.12.5, 4.2.7 
Subrogation, Waivers of 
6.1.1, 11.3 
Substances, Hazardous 
10.3 
Substantial Completion 
4.2.9, 8.1.1, 8.1.3, 8.2.3, 9.4.2, 9.8, 9.9.1, 9.10.3, 12.2, 
15.1.2 
Substantial Completion, Definition of 
9.8.1 
Substitution of Subcontractors 
5.2.3, 5.2.4 
Substitution of Architect 
2.3.3 
Substitutions of Materials 
3.4.2, 3.5, 7.3.8 
Sub-subcontractor, Definition of 
5.1.2 
Subsurface Conditions 
3.7.4 
Successors and Assigns 
13.2 
Superintendent 
3.9, 10.2.6 
Supervision and Construction Procedures 
1.2.2, 3.3, 3.4, 3.12.10, 4.2.2, 4.2.7, 6.1.3, 6.2.4, 7.1.3, 
7.3.4, 8.2, 8.3.1, 9.4.2, 10, 12, 14, 15.1.4 
Suppliers 
1.5, 3.12.1, 4.2.4, 4.2.6, 5.2.1, 9.3, 9.4.2, 9.5.4, 9.6, 
9.10.5, 14.2.1 
Surety 
5.4.1.2, 9.6.8, 9.8.5, 9.10.2, 9.10.3, 11.1.2, 14.2.2, 
15.2.7 
Surety, Consent of 
9.8.5, 9.10.2, 9.10.3 
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Surveys 
1.1.7, 2.3.4 
Suspension by the Owner for Convenience 
14.3 
Suspension of the Work 
3.7.5, 5.4.2, 14.3 
Suspension or Termination of the Contract 
5.4.1.1, 14 
Taxes 
3.6, 3.8.2.1, 7.3.4.4 
Termination by the Contractor 
14.1, 15.1.7 
Termination by the Owner for Cause 
5.4.1.1, 14.2, 15.1.7 
Termination by the Owner for Convenience 
14.4 
Termination of the Architect 
2.3.3 
Termination of the Contractor Employment 
14.2.2 

TERMINATION OR SUSPENSION OF THE 
CONTRACT 
14 
Tests and Inspections 
3.1.3, 3.3.3, 3.7.1, 4.2.2, 4.2.6, 4.2.9, 9.4.2, 9.8.3, 9.9.2, 
9.10.1, 10.3.2, 12.2.1, 13.4 
TIME 
8 
Time, Delays and Extensions of 
3.2.4, 3.7.4, 5.2.3, 7.2.1, 7.3.1, 7.4, 8.3, 9.5.1, 9.7, 
10.3.2, 10.4, 14.3.2, 15.1.6, 15.2.5 
Time Limits 
2.1.2, 2.2, 2.5, 3.2.2, 3.10, 3.11, 3.12.5, 3.15.1, 4.2, 5.2, 
5.3, 5.4, 6.2.4, 7.3, 7.4, 8.2, 9.2, 9.3.1, 9.3.3, 9.4.1, 9.5, 
9.6, 9.7, 9.8, 9.9, 9.10, 12.2, 13.4, 14, 15.1.2, 15.1.3, 
15.4 
Time Limits on Claims 
3.7.4, 10.2.8, 15.1.2, 15.1.3 
Title to Work 
9.3.2, 9.3.3 

UNCOVERING AND CORRECTION OF WORK 
12 
Uncovering of Work 
12.1 
Unforeseen Conditions, Concealed or Unknown 
3.7.4, 8.3.1, 10.3 
Unit Prices 
7.3.3.2, 9.1.2 
Use of Documents 
1.1.1, 1.5, 2.3.6, 3.12.6, 5.3 
Use of Site 
3.13, 6.1.1, 6.2.1 
Values, Schedule of 
9.2, 9.3.1 
Waiver of Claims by the Architect 
13.3.2 
Waiver of Claims by the Contractor 
9.10.5, 13.3.2, 15.1.7
Waiver of Claims by the Owner 
9.9.3, 9.10.3, 9.10.4, 12.2.2.1, 13.3.2, 14.2.4, 15.1.7
Waiver of Consequential Damages 
14.2.4, 15.1.7 
Waiver of Liens 
9.3, 9.10.2, 9.10.4 
Waivers of Subrogation 
6.1.1, 11.3 
Warranty 
3.5, 4.2.9, 9.3.3, 9.8.4, 9.9.1, 9.10.2, 9.10.4, 12.2.2, 
15.1.2 
Weather Delays 
8.3, 15.1.6.2 
Work, Definition of 
1.1.3 
Written Consent 
1.5.2, 3.4.2, 3.7.4, 3.12.8, 3.14.2, 4.1.2, 9.3.2, 9.10.3, 
13.2, 13.3.2, 15.4.4.2 
Written Interpretations 
4.2.11, 4.2.12 
Written Orders 
1.1.1, 2.4, 3.9, 7, 8.2.2, 12.1, 12.2, 13.4.2, 14.3.1
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ARTICLE 1   GENERAL PROVISIONS 
§1.1 Basic Definitions
§1.1.1 The Contract Documents
The Contract Documents are enumerated in the Agreement between the Owner and Contractor (hereinafter the 
Agreement) and consist of the Agreement, Conditions of the Contract (General, Supplementary and other Conditions), 
Drawings, Specifications, Addenda issued prior to execution of the Contract, other documents listed in the Agreement, 
and Modifications issued after execution of the Contract. A Modification is (1) a written amendment to the Contract 
signed by both parties, (2) a Change Order, (3) a Construction Change Directive, or (4) a written order for a minor 
change in the Work issued by the Architect. Unless specifically enumerated in the Agreement, the Contract Documents 
do not include the advertisement or invitation to bid, Instructions to Bidders, sample forms, other information furnished 
by the Owner in anticipation of receiving bids or proposals, the Contractor’s bid or proposal, or portions of Addenda 
relating to bidding or proposal requirements. 

§1.1.2 The Contract
The Contract Documents form the Contract for Construction. The Contract represents the entire and integrated 
agreement between the parties hereto and supersedes prior negotiations, representations, or agreements, either written or 
oral. The Contract may be amended or modified only by a Modification. The Contract Documents shall not be 
construed to create a contractual relationship of any kind (1) between the Contractor and the Architect or the Architect’s 
consultants, (2) between the Owner and a Subcontractor or a Sub-subcontractor, (3) between the Owner and the 
Architect or the Architect’s consultants, or (4) between any persons or entities other than the Owner and the Contractor. 
The Architect shall, however, be entitled to performance and enforcement of obligations under the Contract intended to 
facilitate performance of the Architect’s duties. 

§1.1.3 The Work
The term “Work” means the construction and services required by the Contract Documents, whether completed or 
partially completed, and includes all other labor, materials, equipment, and services provided or to be provided by the 
Contractor to fulfill the Contractor’s obligations. The Work may constitute the whole or a part of the Project. 

§1.1.4 The Project
The Project is the total construction of which the Work performed under the Contract Documents may be the whole or a 
part and which may include construction by the Owner and by Separate Contractors. 

§1.1.5 The Drawings
The Drawings are the graphic and pictorial portions of the Contract Documents showing the design, location and 
dimensions of the Work, generally including plans, elevations, sections, details, schedules, and diagrams. 

§1.1.6 The Specifications
The Specifications are that portion of the Contract Documents consisting of the written requirements for materials, 
equipment, systems, standards and workmanship for the Work, and performance of related services. 

§1.1.7 Instruments of Service
Instruments of Service are representations, in any medium of expression now known or later developed, of the tangible 
and intangible creative work performed by the Architect and the Architect’s consultants under their respective 
professional services agreements. Instruments of Service may include, without limitation, studies, surveys, models, 
sketches, drawings, specifications, and other similar materials. 

§1.1.8 Initial Decision Maker
The Initial Decision Maker is the person identified in the Agreement to render initial decisions on Claims in accordance 
with Section 15.2. The Initial Decision Maker shall not show partiality to the Owner or Contractor and shall not be 
liable for results of interpretations or decisions rendered in good faith. 

§1.2 Correlation and Intent of the Contract Documents
§1.2.1 The intent of the Contract Documents is to include all items necessary for the proper execution and completion
of the Work by the Contractor. The Contract Documents are complementary, and what is required by one shall be as 
binding as if required by all; performance by the Contractor shall be required only to the extent consistent with the 
Contract Documents and reasonably inferable from them as being necessary to produce the indicated results. 

§1.2.1.1 The invalidity of any provision of the Contract Documents shall not invalidate the Contract or its remaining
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provisions. If it is determined that any provision of the Contract Documents violates any law, or is otherwise invalid or 
unenforceable, then that provision shall be revised to the extent necessary to make that provision legal and enforceable. 
In such case the Contract Documents shall be construed, to the fullest extent permitted by law, to give effect to the 
parties’ intentions and purposes in executing the Contract. 

§1.2.2 Organization of the Specifications into divisions, sections and articles, and arrangement of Drawings shall not
control the Contractor in dividing the Work among Subcontractors or in establishing the extent of Work to be performed 
by any trade. 

§1.2.3 Unless otherwise stated in the Contract Documents, words that have well-known technical or construction
industry meanings are used in the Contract Documents in accordance with such recognized meanings. 

§1.3 Capitalization
Terms capitalized in these General Conditions include those that are (1) specifically defined, (2) the titles of numbered 
articles, or (3) the titles of other documents published by the American Institute of Architects. 

§1.4 Interpretation
In the interest of brevity the Contract Documents frequently omit modifying words such as “all” and “any” and articles 
such as “the” and “an,” but the fact that a modifier or an article is absent from one statement and appears in another is 
not intended to affect the interpretation of either statement. 

§1.5 Ownership and Use of Drawings, Specifications, and Other Instruments of Service
§1.5.1 The Architect and the Architect’s consultants shall be deemed the authors and owners of their respective
Instruments of Service, including the Drawings and Specifications, and retain all common law, statutory, and other 
reserved rights in their Instruments of Service, including copyrights. The Contractor, Subcontractors, Sub-
subcontractors, and suppliers shall not own or claim a copyright in the Instruments of Service. Submittal or distribution 
to meet official regulatory requirements or for other purposes in connection with the Project is not to be construed as 
publication in derogation of the Architect’s or Architect’s consultants’ reserved rights. 

§1.5.2 The Contractor, Subcontractors, Sub-subcontractors, and suppliers are authorized to use and reproduce the
Instruments of Service provided to them, subject to any protocols established pursuant to Sections 1.7 and 1.8, solely 
and exclusively for execution of the Work. All copies made under this authorization shall bear the copyright notice, if 
any, shown on the Instruments of Service. The Contractor, Subcontractors, Sub-subcontractors, and suppliers may not 
use the Instruments of Service on other projects or for additions to the Project outside the scope of the Work without the 
specific written consent of the Owner, Architect, and the Architect’s consultants. 

§1.6 Notice
§1.6.1 Except as otherwise provided in Section 1.6.2, where the Contract Documents require one party to notify or give
notice to the other party, such notice shall be provided in writing to the designated representative of the party to whom 
the notice is addressed and shall be deemed to have been duly served if delivered in person, by mail, by courier, or by 
electronic transmission if a method for electronic transmission is set forth in the Agreement. 

§1.6.2 Notice of Claims as provided in Section 15.1.3 shall be provided in writing and shall be deemed to have been
duly served only if delivered to the designated representative of the party to whom the notice is addressed by certified or 
registered mail, or by courier providing proof of delivery. 

§1.7 Digital Data Use and Transmission
The parties shall agree upon protocols governing the transmission and use of Instruments of Service or any other 
information or documentation in digital form. The parties will use AIA Document E203™–2013, Building Information 
Modeling and Digital Data Exhibit, to establish the protocols for the development, use, transmission, and exchange of 
digital data. 

§1.8 Building Information Models Use and Reliance
Any use of, or reliance on, all or a portion of a building information model without agreement to protocols governing 
the use of, and reliance on, the information contained in the model and without having those protocols set forth in AIA 
Document E203™–2013, Building Information Modeling and Digital Data Exhibit, and the requisite AIA Document 
G202™–2013, Project Building Information Modeling Protocol Form, shall be at the using or relying party’s sole risk 
and without liability to the other party and its contractors or consultants, the authors of, or contributors to, the building 
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information model, and each of their agents and employees. 

ARTICLE 2   OWNER 
§2.1 General
§2.1.1 The Owner is the person or entity identified as such in the Agreement and is referred to throughout the Contract
Documents as if singular in number. The Owner shall designate in writing a representative who shall have express 
authority to bind the Owner with respect to all matters requiring the Owner’s approval or authorization. Except as 
otherwise provided in Section 4.2.1, the Architect does not have such authority. The term “Owner” means the Owner or 
the Owner’s authorized representative. 

§2.1.2 The Owner shall furnish to the Contractor, within fifteen days after receipt of a written request, information
necessary and relevant for the Contractor to evaluate, give notice of, or enforce mechanic’s lien rights. Such information 
shall include a correct statement of the record legal title to the property on which the Project is located, usually referred 
to as the site, and the Owner’s interest therein. 

§2.2 Evidence of the Owner÷s Financial Arrangements
§2.2.1 Prior to commencement of the Work and upon written request by the Contractor, the Owner shall furnish to the
Contractor reasonable evidence that the Owner has made financial arrangements to fulfill the Owner’s obligations under 
the Contract. The Contractor shall have no obligation to commence the Work until the Owner provides such evidence. If 
commencement of the Work is delayed under this Section 2.2.1, the Contract Time shall be extended appropriately. 

§2.2.2 Following commencement of the Work and upon written request by the Contractor, the Owner shall furnish to
the Contractor reasonable evidence that the Owner has made financial arrangements to fulfill the Owner’s obligations 
under the Contract only if (1) the Owner fails to make payments to the Contractor as the Contract Documents require; 
(2) the Contractor identifies in writing a reasonable concern regarding the Owner’s ability to make payment when due; 
or (3) a change in the Work materially changes the Contract Sum. If the Owner fails to provide such evidence, as 
required, within fourteen days of the Contractor’s request, the Contractor may immediately stop the Work and, in that 
event, shall notify the Owner that the Work has stopped. However, if the request is made because a change in the Work 
materially changes the Contract Sum under (3) above, the Contractor may immediately stop only that portion of the 
Work affected by the change until reasonable evidence is provided. If the Work is stopped under this Section 2.2.2, the 
Contract Time shall be extended appropriately and the Contract Sum shall be increased by the amount of the 
Contractor’s reasonable costs of shutdown, delay and start-up, plus interest as provided in the Contract Documents. 

§2.2.3 After the Owner furnishes evidence of financial arrangements under this Section 2.2, the Owner shall not
materially vary such financial arrangements without prior notice to the Contractor. 

§2.2.4 Where the Owner has designated information furnished under this Section 2.2 as “confidential,” the Contractor
shall keep the information confidential and shall not disclose it to any other person. However, the Contractor may 
disclose “confidential” information, after seven (7) days’ notice to the Owner, where disclosure is required by law, 
including a subpoena or other form of compulsory legal process issued by a court or governmental entity, or by court or 
arbitrator(s) order. The Contractor may also disclose “confidential” information to its employees, consultants, sureties, 
Subcontractors and their employees, Sub-subcontractors, and others who need to know the content of such information 
solely and exclusively for the Project and who agree to maintain the confidentiality of such information. 

§2.3 Information and Services Required of the Owner
§2.3.1 Except for permits and fees that are the responsibility of the Contractor under the Contract Documents, including
those required under Section 3.7.1, the Owner shall secure and pay for necessary approvals, easements, assessments and 
charges required for construction, use or occupancy of permanent structures or for permanent changes in existing 
facilities. 

§2.3.2 The Owner shall retain an architect lawfully licensed to practice architecture, or an entity lawfully practicing
architecture, in the jurisdiction where the Project is located. That person or entity is identified as the Architect in the 
Agreement and is referred to throughout the Contract Documents as if singular in number. 

§2.3.3 If the employment of the Architect terminates, the Owner shall employ a successor to whom the Contractor has
no reasonable objection and whose status under the Contract Documents shall be that of the Architect. 

§2.3.4 The Owner shall furnish surveys describing physical characteristics, legal limitations and utility locations for the
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site of the Project, and a legal description of the site. The Contractor shall be entitled to rely on the accuracy of 
information furnished by the Owner but shall exercise proper precautions relating to the safe performance of the Work. 

§2.3.5 The Owner shall furnish information or services required of the Owner by the Contract Documents with
reasonable promptness. The Owner shall also furnish any other information or services under the Owner’s control and 
relevant to the Contractor’s performance of the Work with reasonable promptness after receiving the Contractor’s 
written request for such information or services. 

§2.3.6 Unless otherwise provided in the Contract Documents, the Owner shall furnish to the Contractor one copy of the
Contract Documents for purposes of making reproductions pursuant to Section 1.5.2. 

§2.4 Owner÷s Right to Stop the Work
If the Contractor fails to correct Work that is not in accordance with the requirements of the Contract Documents as 
required by Section 12.2 or repeatedly fails to carry out Work in accordance with the Contract Documents, the Owner 
may issue a written order to the Contractor to stop the Work, or any portion thereof, until the cause for such order has 
been eliminated; however, the right of the Owner to stop the Work shall not give rise to a duty on the part of the Owner 
to exercise this right for the benefit of the Contractor or any other person or entity, except to the extent required by 
Section 6.1.3. 

§2.5 Owner÷s Right to Carry Out the Work
If the Contractor defaults or neglects to carry out the Work in accordance with the Contract Documents and fails within 
a ten-day period after receipt of notice from the Owner to commence and continue correction of such default or neglect 
with diligence and promptness, the Owner may, without prejudice to other remedies the Owner may have, correct such 
default or neglect. Such action by the Owner and amounts charged to the Contractor are both subject to prior approval 
of the Architect and the Architect may, pursuant to Section 9.5.1, withhold or nullify a Certificate for Payment in whole 
or in part, to the extent reasonably necessary to reimburse the Owner for the reasonable cost of correcting such 
deficiencies, including Owner’s expenses and compensation for the Architect’s additional services made necessary by 
such default, neglect, or failure. If current and future payments are not sufficient to cover such amounts, the Contractor 
shall pay the difference to the Owner. If the Contractor disagrees with the actions of the Owner or the Architect, or the 
amounts claimed as costs to the Owner, the Contractor may file a Claim pursuant to Article 15.  

ARTICLE 3   CONTRACTOR 
§3.1 General
§3.1.1 The Contractor is the person or entity identified as such in the Agreement and is referred to throughout the
Contract Documents as if singular in number. The Contractor shall be lawfully licensed, if required in the jurisdiction 
where the Project is located. The Contractor shall designate in writing a representative who shall have express authority 
to bind the Contractor with respect to all matters under this Contract. The term “Contractor” means the Contractor or the 
Contractor’s authorized representative. 

§3.1.2 The Contractor shall perform the Work in accordance with the Contract Documents.

§3.1.3 The Contractor shall not be relieved of its obligations to perform the Work in accordance with the Contract
Documents either by activities or duties of the Architect in the Architect’s administration of the Contract, or by tests, 
inspections or approvals required or performed by persons or entities other than the Contractor. 

§3.2 Review of Contract Documents and Field Conditions by Contractor
§3.2.1 Execution of the Contract by the Contractor is a representation that the Contractor has visited the site, become
generally familiar with local conditions under which the Work is to be performed, and correlated personal observations 
with requirements of the Contract Documents. 

§3.2.2 Because the Contract Documents are complementary, the Contractor shall, before starting each portion of the
Work, carefully study and compare the various Contract Documents relative to that portion of the Work, as well as the 
information furnished by the Owner pursuant to Section 2.3.4, shall take field measurements of any existing conditions 
related to that portion of the Work, and shall observe any conditions at the site affecting it. These obligations are for the 
purpose of facilitating coordination and construction by the Contractor and are not for the purpose of discovering errors, 
omissions, or inconsistencies in the Contract Documents; however, the Contractor shall promptly report to the Architect 
any errors, inconsistencies or omissions discovered by or made known to the Contractor as a request for information in 
such form as the Architect may require. It is recognized that the Contractor’s review is made in the Contractor’s 
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capacity as a contractor and not as a licensed design professional, unless otherwise specifically provided in the Contract 
Documents. 

§3.2.3 The Contractor is not required to ascertain that the Contract Documents are in accordance with applicable laws,
statutes, ordinances, codes, rules and regulations, or lawful orders of public authorities, but the Contractor shall 
promptly report to the Architect any nonconformity discovered by or made known to the Contractor as a request for 
information in such form as the Architect may require. 

§3.2.4 If the Contractor believes that additional cost or time is involved because of clarifications or instructions the
Architect issues in response to the Contractor’s notices or requests for information pursuant to Sections 3.2.2 or 3.2.3, 
the Contractor shall submit Claims as provided in Article 15. If the Contractor fails to perform the obligations of 
Sections 3.2.2 or 3.2.3, the Contractor shall pay such costs and damages to the Owner, subject to Section 15.1.7, as 
would have been avoided if the Contractor had performed such obligations. If the Contractor performs those 
obligations, the Contractor shall not be liable to the Owner or Architect for damages resulting from errors, 
inconsistencies or omissions in the Contract Documents, for differences between field measurements or conditions and 
the Contract Documents, or for nonconformities of the Contract Documents to applicable laws, statutes, ordinances, 
codes, rules and regulations, and lawful orders of public authorities. 

§3.3 Supervision and Construction Procedures
§3.3.1 The Contractor shall supervise and direct the Work, using the Contractor’s best skill and attention. The
Contractor shall be solely responsible for, and have control over, construction means, methods, techniques, sequences, 
and procedures, and for coordinating all portions of the Work under the Contract. If the Contract Documents give 
specific instructions concerning construction means, methods, techniques, sequences, or procedures, the Contractor 
shall evaluate the jobsite safety thereof and shall be solely responsible for the jobsite safety of such means, methods, 
techniques, sequences, or procedures. If the Contractor determines that such means, methods, techniques, sequences or 
procedures may not be safe, the Contractor shall give timely notice to the Owner and Architect, and shall propose 
alternative means, methods, techniques, sequences, or procedures. The Architect shall evaluate the proposed alternative 
solely for conformance with the design intent for the completed construction. Unless the Architect objects to the 
Contractor’s proposed alternative, the Contractor shall perform the Work using its alternative means, methods, 
techniques, sequences, or procedures.  

§3.3.2 The Contractor shall be responsible to the Owner for acts and omissions of the Contractor’s employees,
Subcontractors and their agents and employees, and other persons or entities performing portions of the Work for, or on 
behalf of, the Contractor or any of its Subcontractors. 

§3.3.3 The Contractor shall be responsible for inspection of portions of Work already performed to determine that such
portions are in proper condition to receive subsequent Work. 

§3.4 Labor and Materials
§3.4.1 Unless otherwise provided in the Contract Documents, the Contractor shall provide and pay for labor, materials,
equipment, tools, construction equipment and machinery, water, heat, utilities, transportation, and other facilities and 
services necessary for proper execution and completion of the Work, whether temporary or permanent and whether or 
not incorporated or to be incorporated in the Work. 

§3.4.2 Except in the case of minor changes in the Work approved by the Architect in accordance with Section 3.12.8 or
ordered by the Architect in accordance with Section 7.4, the Contractor may make substitutions only with the consent of 
the Owner, after evaluation by the Architect and in accordance with a Change Order or Construction Change Directive. 

§3.4.3 The Contractor shall enforce strict discipline and good order among the Contractor’s employees and other
persons carrying out the Work. The Contractor shall not permit employment of unfit persons or persons not properly 
skilled in tasks assigned to them. 

§3.5 Warranty
§3.5.1 The Contractor warrants to the Owner and Architect that materials and equipment furnished under the Contract
will be of good quality and new unless the Contract Documents require or permit otherwise. The Contractor further 
warrants that the Work will conform to the requirements of the Contract Documents and will be free from defects, 
except for those inherent in the quality of the Work the Contract Documents require or permit. Work, materials, or 
equipment not conforming to these requirements may be considered defective. The Contractor’s warranty excludes 
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remedy for damage or defect caused by abuse, alterations to the Work not executed by the Contractor, improper or 
insufficient maintenance, improper operation, or normal wear and tear and normal usage. If required by the Architect, 
the Contractor shall furnish satisfactory evidence as to the kind and quality of materials and equipment. 

§3.5.2 All material, equipment, or other special warranties required by the Contract Documents shall be issued in the
name of the Owner, or shall be transferable to the Owner, and shall commence in accordance with Section 9.8.4. 

§3.6 Taxes
The Contractor shall pay sales, consumer, use and similar taxes for the Work provided by the Contractor that are legally 
enacted when bids are received or negotiations concluded, whether or not yet effective or merely scheduled to go into 
effect. 

§3.7 Permits, Fees, Notices and Compliance with Laws
§3.7.1 Unless otherwise provided in the Contract Documents, the Contractor shall secure and pay for the building
permit as well as for other permits, fees, licenses, and inspections by government agencies necessary for proper 
execution and completion of the Work that are customarily secured after execution of the Contract and legally required 
at the time bids are received or negotiations concluded. 

§3.7.2 The Contractor shall comply with and give notices required by applicable laws, statutes, ordinances, codes, rules
and regulations, and lawful orders of public authorities applicable to performance of the Work. 

§3.7.3 If the Contractor performs Work knowing it to be contrary to applicable laws, statutes, ordinances, codes, rules
and regulations, or lawful orders of public authorities, the Contractor shall assume appropriate responsibility for such 
Work and shall bear the costs attributable to correction. 

§3.7.4 Concealed or Unknown Conditions
If the Contractor encounters conditions at the site that are (1) subsurface or otherwise concealed physical conditions that 
differ materially from those indicated in the Contract Documents or (2) unknown physical conditions of an unusual 
nature that differ materially from those ordinarily found to exist and generally recognized as inherent in construction 
activities of the character provided for in the Contract Documents, the Contractor shall promptly provide notice to the 
Owner and the Architect before conditions are disturbed and in no event later than 14 days after first observance of the 
conditions. The Architect will promptly investigate such conditions and, if the Architect determines that they differ 
materially and cause an increase or decrease in the Contractor’s cost of, or time required for, performance of any part of 
the Work, will recommend that an equitable adjustment be made in the Contract Sum or Contract Time, or both. If the 
Architect determines that the conditions at the site are not materially different from those indicated in the Contract 
Documents and that no change in the terms of the Contract is justified, the Architect shall promptly notify the Owner 
and Contractor, stating the reasons. If either party disputes the Architect’s determination or recommendation, that party 
may submit a Claim as provided in Article 15. 

§3.7.5 If, in the course of the Work, the Contractor encounters human remains or recognizes the existence of burial
markers, archaeological sites or wetlands not indicated in the Contract Documents, the Contractor shall immediately 
suspend any operations that would affect them and shall notify the Owner and Architect. Upon receipt of such notice, 
the Owner shall promptly take any action necessary to obtain governmental authorization required to resume the 
operations. The Contractor shall continue to suspend such operations until otherwise instructed by the Owner but shall 
continue with all other operations that do not affect those remains or features. Requests for adjustments in the Contract 
Sum and Contract Time arising from the existence of such remains or features may be made as provided in Article 15. 

§3.8 Allowances
§3.8.1 The Contractor shall include in the Contract Sum all allowances stated in the Contract Documents. Items covered
by allowances shall be supplied for such amounts and by such persons or entities as the Owner may direct, but the 
Contractor shall not be required to employ persons or entities to whom the Contractor has reasonable objection. 

§3.8.2 Unless otherwise provided in the Contract Documents,
.1 allowances shall cover the cost to the Contractor of materials and equipment delivered at the site and all 

required taxes, less applicable trade discounts; 
.2 Contractor’s costs for unloading and handling at the site, labor, installation costs, overhead, profit, and 

other expenses contemplated for stated allowance amounts shall be included in the Contract Sum but not 
in the allowances; and 
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.3 whenever costs are more than or less than allowances, the Contract Sum shall be adjusted accordingly by 
Change Order. The amount of the Change Order shall reflect (1) the difference between actual costs and 
the allowances under Section 3.8.2.1 and (2) changes in Contractor’s costs under Section 3.8.2.2. 

§3.8.3 Materials and equipment under an allowance shall be selected by the Owner with reasonable promptness.

§3.9 Superintendent
§3.9.1 The Contractor shall employ a competent superintendent and necessary assistants who shall be in attendance at
the Project site during performance of the Work. The superintendent shall represent the Contractor, and communications 
given to the superintendent shall be as binding as if given to the Contractor. 

§3.9.2 The Contractor, as soon as practicable after award of the Contract, shall notify the Owner and Architect of the
name and qualifications of a proposed superintendent. Within 14 days of receipt of the information, the Architect may 
notify the Contractor, stating whether the Owner or the Architect (1) has reasonable objection to the proposed 
superintendent or (2) requires additional time for review. Failure of the Architect to provide notice within the 14-day 
period shall constitute notice of no reasonable objection. 

§3.9.3 The Contractor shall not employ a proposed superintendent to whom the Owner or Architect has made
reasonable and timely objection. The Contractor shall not change the superintendent without the Owner’s consent, 
which shall not unreasonably be withheld or delayed. 

§3.10 Contractor÷s Construction and Submittal Schedules
§3.10.1 The Contractor, promptly after being awarded the Contract, shall submit for the Owner’s and Architect’s
information a Contractor’s construction schedule for the Work. The schedule shall contain detail appropriate for the 
Project, including (1) the date of commencement of the Work, interim schedule milestone dates, and the date of 
Substantial Completion; (2) an apportionment of the Work by construction activity; and (3) the time required for 
completion of each portion of the Work. The schedule shall provide for the orderly progression of the Work to 
completion and shall not exceed time limits current under the Contract Documents. The schedule shall be revised at 
appropriate intervals as required by the conditions of the Work and Project. 

§3.10.2 The Contractor, promptly after being awarded the Contract and thereafter as necessary to maintain a current
submittal schedule, shall submit a submittal schedule for the Architect’s approval. The Architect’s approval shall not be 
unreasonably delayed or withheld. The submittal schedule shall (1) be coordinated with the Contractor’s construction 
schedule, and (2) allow the Architect reasonable time to review submittals. If the Contractor fails to submit a submittal 
schedule, or fails to provide submittals in accordance with the approved submittal schedule, the Contractor shall not be 
entitled to any increase in Contract Sum or extension of Contract Time based on the time required for review of 
submittals. 

§3.10.3 The Contractor shall perform the Work in general accordance with the most recent schedules submitted to the
Owner and Architect. 

§3.11 Documents and Samples at the Site
The Contractor shall make available, at the Project site, the Contract Documents, including Change Orders, 
Construction Change Directives, and other Modifications, in good order and marked currently to indicate field changes 
and selections made during construction, and the approved Shop Drawings, Product Data, Samples, and similar required 
submittals. These shall be in electronic form or paper copy, available to the Architect and Owner, and delivered to the 
Architect for submittal to the Owner upon completion of the Work as a record of the Work as constructed. 

§3.12 Shop Drawings, Product Data and Samples
§3.12.1 Shop Drawings are drawings, diagrams, schedules, and other data specially prepared for the Work by the
Contractor or a Subcontractor, Sub-subcontractor, manufacturer, supplier, or distributor to illustrate some portion of the 
Work. 

§3.12.2 Product Data are illustrations, standard schedules, performance charts, instructions, brochures, diagrams, and
other information furnished by the Contractor to illustrate materials or equipment for some portion of the Work. 

§3.12.3 Samples are physical examples that illustrate materials, equipment, or workmanship, and establish standards by
which the Work will be judged. 
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§3.12.4 Shop Drawings, Product Data, Samples, and similar submittals are not Contract Documents. Their purpose is to
demonstrate how the Contractor proposes to conform to the information given and the design concept expressed in the 
Contract Documents for those portions of the Work for which the Contract Documents require submittals. Review by 
the Architect is subject to the limitations of Section 4.2.7. Informational submittals upon which the Architect is not 
expected to take responsive action may be so identified in the Contract Documents. Submittals that are not required by 
the Contract Documents may be returned by the Architect without action. 

§3.12.5 The Contractor shall review for compliance with the Contract Documents, approve, and submit to the Architect,
Shop Drawings, Product Data, Samples, and similar submittals required by the Contract Documents, in accordance with 
the submittal schedule approved by the Architect or, in the absence of an approved submittal schedule, with reasonable 
promptness and in such sequence as to cause no delay in the Work or in the activities of the Owner or of Separate 
Contractors. 

§3.12.6 By submitting Shop Drawings, Product Data, Samples, and similar submittals, the Contractor represents to the
Owner and Architect that the Contractor has (1) reviewed and approved them, (2) determined and verified materials, 
field measurements and field construction criteria related thereto, or will do so, and (3) checked and coordinated the 
information contained within such submittals with the requirements of the Work and of the Contract Documents. 

§3.12.7 The Contractor shall perform no portion of the Work for which the Contract Documents require submittal and
review of Shop Drawings, Product Data, Samples, or similar submittals, until the respective submittal has been 
approved by the Architect. 

§3.12.8 The Work shall be in accordance with approved submittals except that the Contractor shall not be relieved of
responsibility for deviations from the requirements of the Contract Documents by the Architect’s approval of Shop 
Drawings, Product Data, Samples, or similar submittals, unless the Contractor has specifically notified the Architect of 
such deviation at the time of submittal and (1) the Architect has given written approval to the specific deviation as a 
minor change in the Work, or (2) a Change Order or Construction Change Directive has been issued authorizing the 
deviation. The Contractor shall not be relieved of responsibility for errors or omissions in Shop Drawings, Product Data, 
Samples, or similar submittals, by the Architect’s approval thereof. 

§3.12.9 The Contractor shall direct specific attention, in writing or on resubmitted Shop Drawings, Product Data,
Samples, or similar submittals, to revisions other than those requested by the Architect on previous submittals. In the 
absence of such notice, the Architect’s approval of a resubmission shall not apply to such revisions. 

§3.12.10 The Contractor shall not be required to provide professional services that constitute the practice of architecture
or engineering unless such services are specifically required by the Contract Documents for a portion of the Work or 
unless the Contractor needs to provide such services in order to carry out the Contractor’s responsibilities for 
construction means, methods, techniques, sequences, and procedures. The Contractor shall not be required to provide 
professional services in violation of applicable law. 

§3.12.10.1 If professional design services or certifications by a design professional related to systems, materials, or
equipment are specifically required of the Contractor by the Contract Documents, the Owner and the Architect will 
specify all performance and design criteria that such services must satisfy. The Contractor shall be entitled to rely upon 
the adequacy and accuracy of the performance and design criteria provided in the Contract Documents. The Contractor 
shall cause such services or certifications to be provided by an appropriately licensed design professional, whose 
signature and seal shall appear on all drawings, calculations, specifications, certifications, Shop Drawings, and other 
submittals prepared by such professional. Shop Drawings, and other submittals related to the Work, designed or 
certified by such professional, if prepared by others, shall bear such professional’s written approval when submitted to 
the Architect. The Owner and the Architect shall be entitled to rely upon the adequacy and accuracy of the services, 
certifications, and approvals performed or provided by such design professionals, provided the Owner and Architect 
have specified to the Contractor the performance and design criteria that such services must satisfy. Pursuant to this 
Section 3.12.10, the Architect will review and approve or take other appropriate action on submittals only for the 
limited purpose of checking for conformance with information given and the design concept expressed in the Contract 
Documents. 

§3.12.10.2 If the Contract Documents require the Contractor’s design professional to certify that the Work has been
performed in accordance with the design criteria, the Contractor shall furnish such certifications to the Architect at the 
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time and in the form specified by the Architect. 

§3.13 Use of Site
The Contractor shall confine operations at the site to areas permitted by applicable laws, statutes, ordinances, codes, 
rules and regulations, lawful orders of public authorities, and the Contract Documents and shall not unreasonably 
encumber the site with materials or equipment. 

§3.14 Cutting and Patching
§3.14.1 The Contractor shall be responsible for cutting, fitting, or patching required to complete the Work or to make its
parts fit together properly. All areas requiring cutting, fitting, or patching shall be restored to the condition existing prior 
to the cutting, fitting, or patching, unless otherwise required by the Contract Documents. 

§3.14.2 The Contractor shall not damage or endanger a portion of the Work or fully or partially completed construction
of the Owner or Separate Contractors by cutting, patching, or otherwise altering such construction, or by excavation. 
The Contractor shall not cut or otherwise alter construction by the Owner or a Separate Contractor except with written 
consent of the Owner and of the Separate Contractor. Consent shall not be unreasonably withheld. The Contractor shall 
not unreasonably withhold, from the Owner or a Separate Contractor, its consent to cutting or otherwise altering the 
Work. 

§3.15 Cleaning Up
§3.15.1 The Contractor shall keep the premises and surrounding area free from accumulation of waste materials and
rubbish caused by operations under the Contract. At completion of the Work, the Contractor shall remove waste 
materials, rubbish, the Contractor’s tools, construction equipment, machinery, and surplus materials from and about the 
Project. 

§3.15.2 If the Contractor fails to clean up as provided in the Contract Documents, the Owner may do so and the Owner
shall be entitled to reimbursement from the Contractor. 

§3.16 Access to Work
The Contractor shall provide the Owner and Architect with access to the Work in preparation and progress wherever 
located. 

§3.17 Royalties, Patents and Copyrights
The Contractor shall pay all royalties and license fees. The Contractor shall defend suits or claims for infringement of 
copyrights and patent rights and shall hold the Owner and Architect harmless from loss on account thereof, but shall not 
be responsible for defense or loss when a particular design, process, or product of a particular manufacturer or 
manufacturers is required by the Contract Documents, or where the copyright violations are contained in Drawings, 
Specifications, or other documents prepared by the Owner or Architect. However, if an infringement of a copyright or 
patent is discovered by, or made known to, the Contractor, the Contractor shall be responsible for the loss unless the 
information is promptly furnished to the Architect. 

§3.18 Indemnification
§3.18.1 To the fullest extent permitted by law, the Contractor shall indemnify and hold harmless the Owner, Architect,
Architect’s consultants, and agents and employees of any of them from and against claims, damages, losses, and 
expenses, including but not limited to attorneys’ fees, arising out of or resulting from performance of the Work, 
provided that such claim, damage, loss, or expense is attributable to bodily injury, sickness, disease or death, or to injury 
to or destruction of tangible property (other than the Work itself), but only to the extent caused by the negligent acts or 
omissions of the Contractor, a Subcontractor, anyone directly or indirectly employed by them, or anyone for whose acts 
they may be liable, regardless of whether or not such claim, damage, loss, or expense is caused in part by a party 
indemnified hereunder. Such obligation shall not be construed to negate, abridge, or reduce other rights or obligations of 
indemnity that would otherwise exist as to a party or person described in this Section 3.18. 

§3.18.2 In claims against any person or entity indemnified under this Section 3.18 by an employee of the Contractor, a
Subcontractor, anyone directly or indirectly employed by them, or anyone for whose acts they may be liable, the 
indemnification obligation under Section 3.18.1 shall not be limited by a limitation on amount or type of damages, 
compensation, or benefits payable by or for the Contractor or a Subcontractor under workers’ compensation acts, 
disability benefit acts, or other employee benefit acts. 



Init. 

/

AIA Document A201™ – 2017. Copyright © 1911, 1915, 1918, 1925, 1937, 1951, 1958, 1961, 1963, 1966, 1970, 1976, 1987, 1997, 2007 and 2017 by 
The American Institute of Architects. All rights reserved. WARNING: This AIA® Document is protected by U.S. Copyright Law and International 
Treaties. Unauthorized reproduction or distribution of this AIA

® 
Document, or any portion of it, may result in severe civil and criminal penalties, 

and will be prosecuted to the maximum extent possible under the law. To report copyright violations of AIA Contract Documents, e-mail The American 
Institute of Architects’ legal counsel, copyright@aia.org.

18

ARTICLE 4   ARCHITECT 
§4.1 General
§4.1.1 The Architect is the person or entity retained by the Owner pursuant to Section 2.3.2 and identified as such in the
Agreement. 

§4.1.2 Duties, responsibilities, and limitations of authority of the Architect as set forth in the Contract Documents shall
not be restricted, modified, or extended without written consent of the Owner, Contractor, and Architect. Consent shall 
not be unreasonably withheld. 

§4.2 Administration of the Contract
§4.2.1 The Architect will provide administration of the Contract as described in the Contract Documents and will be an
Owner’s representative during construction until the date the Architect issues the final Certificate for Payment. The 
Architect will have authority to act on behalf of the Owner only to the extent provided in the Contract Documents. 

§4.2.2 The Architect will visit the site at intervals appropriate to the stage of construction, or as otherwise agreed with
the Owner, to become generally familiar with the progress and quality of the portion of the Work completed, and to 
determine in general if the Work observed is being performed in a manner indicating that the Work, when fully 
completed, will be in accordance with the Contract Documents. However, the Architect will not be required to make 
exhaustive or continuous on-site inspections to check the quality or quantity of the Work. The Architect will not have 
control over, charge of, or responsibility for the construction means, methods, techniques, sequences or procedures, or 
for the safety precautions and programs in connection with the Work, since these are solely the Contractor’s rights and 
responsibilities under the Contract Documents. 

§4.2.3 On the basis of the site visits, the Architect will keep the Owner reasonably informed about the progress and
quality of the portion of the Work completed, and promptly report to the Owner (1) known deviations from the Contract 
Documents, (2) known deviations from the most recent construction schedule submitted by the Contractor, and (3) 
defects and deficiencies observed in the Work. The Architect will not be responsible for the Contractor’s failure to 
perform the Work in accordance with the requirements of the Contract Documents. The Architect will not have control 
over or charge of, and will not be responsible for acts or omissions of, the Contractor, Subcontractors, or their agents or 
employees, or any other persons or entities performing portions of the Work. 

§4.2.4 Communications
The Owner and Contractor shall include the Architect in all communications that relate to or affect the Architect’s 
services or professional responsibilities. The Owner shall promptly notify the Architect of the substance of any direct 
communications between the Owner and the Contractor otherwise relating to the Project.  Communications by and with 
the Architect’s consultants shall be through the Architect. Communications by and with Subcontractors and suppliers 
shall be through the Contractor. Communications by and with Separate Contractors shall be through the Owner. The 
Contract Documents may specify other communication protocols. 

§4.2.5 Based on the Architect’s evaluations of the Contractor’s Applications for Payment, the Architect will review and
certify the amounts due the Contractor and will issue Certificates for Payment in such amounts. 

§4.2.6 The Architect has authority to reject Work that does not conform to the Contract Documents. Whenever the
Architect considers it necessary or advisable, the Architect will have authority to require inspection or testing of the 
Work in accordance with Sections 13.4.2 and 13.4.3, whether or not the Work is fabricated, installed or completed. 
However, neither this authority of the Architect nor a decision made in good faith either to exercise or not to exercise 
such authority shall give rise to a duty or responsibility of the Architect to the Contractor, Subcontractors, suppliers, 
their agents or employees, or other persons or entities performing portions of the Work. 

§4.2.7 The Architect will review and approve, or take other appropriate action upon, the Contractor’s submittals such as
Shop Drawings, Product Data, and Samples, but only for the limited purpose of checking for conformance with 
information given and the design concept expressed in the Contract Documents. The Architect’s action will be taken in 
accordance with the submittal schedule approved by the Architect or, in the absence of an approved submittal schedule, 
with reasonable promptness while allowing sufficient time in the Architect’s professional judgment to permit adequate 
review. Review of such submittals is not conducted for the purpose of determining the accuracy and completeness of 
other details such as dimensions and quantities, or for substantiating instructions for installation or performance of 
equipment or systems, all of which remain the responsibility of the Contractor as required by the Contract Documents. 
The Architect’s review of the Contractor’s submittals shall not relieve the Contractor of the obligations under 
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Sections 3.3, 3.5, and 3.12. The Architect’s review shall not constitute approval of safety precautions or of any 
construction means, methods, techniques, sequences, or procedures. The Architect’s approval of a specific item shall 
not indicate approval of an assembly of which the item is a component. 

§4.2.8 The Architect will prepare Change Orders and Construction Change Directives, and may order minor changes in
the Work as provided in Section 7.4. The Architect will investigate and make determinations and recommendations 
regarding concealed and unknown conditions as provided in Section 3.7.4. 

§4.2.9 The Architect will conduct inspections to determine the date or dates of Substantial Completion and the date of
final completion; issue Certificates of Substantial Completion pursuant to Section 9.8; receive and forward to the 
Owner, for the Owner’s review and records, written warranties and related documents required by the Contract and 
assembled by the Contractor pursuant to Section 9.10; and issue a final Certificate for Payment pursuant to Section 9.10. 

§4.2.10 If the Owner and Architect agree, the Architect will provide one or more Project representatives to assist in
carrying out the Architect’s responsibilities at the site. The Owner shall notify the Contractor of any change in the 
duties, responsibilities and limitations of authority of the Project representatives. 

§4.2.11 The Architect will interpret and decide matters concerning performance under, and requirements of, the
Contract Documents on written request of either the Owner or Contractor. The Architect’s response to such requests 
will be made in writing within any time limits agreed upon or otherwise with reasonable promptness. 

§4.2.12 Interpretations and decisions of the Architect will be consistent with the intent of, and reasonably inferable
from, the Contract Documents and will be in writing or in the form of drawings. When making such interpretations and 
decisions, the Architect will endeavor to secure faithful performance by both Owner and Contractor, will not show 
partiality to either, and will not be liable for results of interpretations or decisions rendered in good faith. 

§4.2.13 The Architect’s decisions on matters relating to aesthetic effect will be final if consistent with the intent
expressed in the Contract Documents. 

§4.2.14 The Architect will review and respond to requests for information about the Contract Documents. The
Architect’s response to such requests will be made in writing within any time limits agreed upon or otherwise with 
reasonable promptness. If appropriate, the Architect will prepare and issue supplemental Drawings and Specifications in 
response to the requests for information. 

ARTICLE 5   SUBCONTRACTORS 
§5.1 Definitions
§5.1.1 A Subcontractor is a person or entity who has a direct contract with the Contractor to perform a portion of the
Work at the site. The term “Subcontractor” is referred to throughout the Contract Documents as if singular in number 
and means a Subcontractor or an authorized representative of the Subcontractor. The term “Subcontractor” does not 
include a Separate Contractor or the subcontractors of a Separate Contractor. 

§5.1.2 A Sub-subcontractor is a person or entity who has a direct or indirect contract with a Subcontractor to perform a
portion of the Work at the site. The term “Sub-subcontractor” is referred to throughout the Contract Documents as if 
singular in number and means a Sub-subcontractor or an authorized representative of the Sub-subcontractor. 

§5.2  Award of Subcontracts and Other Contracts for Portions of the Work
§5.2.1 Unless otherwise stated in the Contract Documents, the Contractor, as soon as practicable after award of the
Contract, shall notify the Owner and Architect of the persons or entities proposed for each principal portion of the 
Work, including those who are to furnish materials or equipment fabricated to a special design. Within 14 days of 
receipt of the information, the Architect may notify the Contractor whether the Owner or the Architect (1) has 
reasonable objection to any such proposed person or entity or (2) requires additional time for review. Failure of the 
Architect to provide notice within the 14-day period shall constitute notice of no reasonable objection. 

§5.2.2 The Contractor shall not contract with a proposed person or entity to whom the Owner or Architect has made
reasonable and timely objection. The Contractor shall not be required to contract with anyone to whom the Contractor 
has made reasonable objection. 

§5.2.3 If the Owner or Architect has reasonable objection to a person or entity proposed by the Contractor, the
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Contractor shall propose another to whom the Owner or Architect has no reasonable objection. If the proposed but 
rejected Subcontractor was reasonably capable of performing the Work, the Contract Sum and Contract Time shall be 
increased or decreased by the difference, if any, occasioned by such change, and an appropriate Change Order shall be 
issued before commencement of the substitute Subcontractor’s Work. However, no increase in the Contract Sum or 
Contract Time shall be allowed for such change unless the Contractor has acted promptly and responsively in 
submitting names as required. 

§5.2.4 The Contractor shall not substitute a Subcontractor, person, or entity for one previously selected if the Owner or
Architect makes reasonable objection to such substitution. 

§5.3 Subcontractual Relations
By appropriate written agreement, the Contractor shall require each Subcontractor, to the extent of the Work to be 
performed by the Subcontractor, to be bound to the Contractor by terms of the Contract Documents, and to assume 
toward the Contractor all the obligations and responsibilities, including the responsibility for safety of the 
Subcontractor’s Work that the Contractor, by these Contract Documents, assumes toward the Owner and Architect. 
Each subcontract agreement shall preserve and protect the rights of the Owner and Architect under the Contract 
Documents with respect to the Work to be performed by the Subcontractor so that subcontracting thereof will not 
prejudice such rights, and shall allow to the Subcontractor, unless specifically provided otherwise in the subcontract 
agreement, the benefit of all rights, remedies, and redress against the Contractor that the Contractor, by the Contract 
Documents, has against the Owner. Where appropriate, the Contractor shall require each Subcontractor to enter into 
similar agreements with Sub-subcontractors. The Contractor shall make available to each proposed Subcontractor, prior 
to the execution of the subcontract agreement, copies of the Contract Documents to which the Subcontractor will be 
bound, and, upon written request of the Subcontractor, identify to the Subcontractor terms and conditions of the 
proposed subcontract agreement that may be at variance with the Contract Documents. Subcontractors will similarly 
make copies of applicable portions of such documents available to their respective proposed Sub-subcontractors. 

§5.4 Contingent Assignment of Subcontracts
§5.4.1 Each subcontract agreement for a portion of the Work is assigned by the Contractor to the Owner, provided that

.1 assignment is effective only after termination of the Contract by the Owner for cause pursuant to 
Section 14.2 and only for those subcontract agreements that the Owner accepts by notifying the 
Subcontractor and Contractor; and 

.2 assignment is subject to the prior rights of the surety, if any, obligated under bond relating to the 
Contract. 

When the Owner accepts the assignment of a subcontract agreement, the Owner assumes the Contractor’s rights and 
obligations under the subcontract. 

§5.4.2 Upon such assignment, if the Work has been suspended for more than 30 days, the Subcontractor’s compensation
shall be equitably adjusted for increases in cost resulting from the suspension. 

§5.4.3 Upon assignment to the Owner under this Section 5.4, the Owner may further assign the subcontract to a
successor contractor or other entity. If the Owner assigns the subcontract to a successor contractor or other entity, the 
Owner shall nevertheless remain legally responsible for all of the successor contractor’s obligations under the 
subcontract. 

ARTICLE 6   CONSTRUCTION BY OWNER OR BY SEPARATE CONTRACTORS 
§6.1 Owner÷s Right to Perform Construction and to Award Separate Contracts
§6.1.1 The term “Separate Contractor(s)” shall mean other contractors retained by the Owner under separate
agreements. The Owner reserves the right to perform construction or operations related to the Project with the Owner’s 
own forces, and with Separate Contractors retained under Conditions of the Contract substantially similar to those of 
this Contract, including those provisions of the Conditions of the Contract related to insurance and waiver of 
subrogation. 

§6.1.2 When separate contracts are awarded for different portions of the Project or other construction or operations on
the site, the term “Contractor” in the Contract Documents in each case shall mean the Contractor who executes each 
separate Owner-Contractor Agreement. 

§6.1.3 The Owner shall provide for coordination of the activities of the Owner’s own forces and of each Separate
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Contractor with the Work of the Contractor, who shall cooperate with them. The Contractor shall participate with any 
Separate Contractors and the Owner in reviewing their construction schedules. The Contractor shall make any revisions 
to its construction schedule deemed necessary after a joint review and mutual agreement. The construction schedules 
shall then constitute the schedules to be used by the Contractor, Separate Contractors, and the Owner until subsequently 
revised. 

§6.1.4 Unless otherwise provided in the Contract Documents, when the Owner performs construction or operations
related to the Project with the Owner’s own forces or with Separate Contractors, the Owner or its Separate Contractors 
shall have the same obligations and rights that the Contractor has under the Conditions of the Contract, including, 
without excluding others, those stated in Article 3, this Article 6, and Articles 10, 11, and 12. 

§6.2 Mutual Responsibility
§6.2.1 The Contractor shall afford the Owner and Separate Contractors reasonable opportunity for introduction and
storage of their materials and equipment and performance of their activities, and shall connect and coordinate the 
Contractor’s construction and operations with theirs as required by the Contract Documents. 

§6.2.2 If part of the Contractor’s Work depends for proper execution or results upon construction or operations by the
Owner or a Separate Contractor, the Contractor shall, prior to proceeding with that portion of the Work, promptly notify 
the Architect of apparent discrepancies or defects in the construction or operations by the Owner or Separate Contractor 
that would render it unsuitable for proper execution and results of the Contractor’s Work. Failure of the Contractor to 
notify the Architect of apparent discrepancies or defects prior to proceeding with the Work shall constitute an 
acknowledgment that the Owner’s or Separate Contractor’s completed or partially completed construction is fit and 
proper to receive the Contractor’s Work. The Contractor shall not be responsible for discrepancies or defects in the 
construction or operations by the Owner or Separate Contractor that are not apparent. 

§6.2.3 The Contractor shall reimburse the Owner for costs the Owner incurs that are payable to a Separate Contractor
because of the Contractor’s delays, improperly timed activities or defective construction. The Owner shall be 
responsible to the Contractor for costs the Contractor incurs because of a Separate Contractor’s delays, improperly 
timed activities, damage to the Work or defective construction. 

§6.2.4 The Contractor shall promptly remedy damage that the Contractor wrongfully causes to completed or partially
completed construction or to property of the Owner or Separate Contractor as provided in Section 10.2.5. 

§6.2.5 The Owner and each Separate Contractor shall have the same responsibilities for cutting and patching as are
described for the Contractor in Section 3.14. 

§6.3 Owner÷s Right to Clean Up
If a dispute arises among the Contractor, Separate Contractors, and the Owner as to the responsibility under their 
respective contracts for maintaining the premises and surrounding area free from waste materials and rubbish, the 
Owner may clean up and the Architect will allocate the cost among those responsible. 

ARTICLE 7   CHANGES IN THE WORK 
§7.1 General
§7.1.1 Changes in the Work may be accomplished after execution of the Contract, and without invalidating the
Contract, by Change Order, Construction Change Directive or order for a minor change in the Work, subject to the 
limitations stated in this Article 7 and elsewhere in the Contract Documents. 

§7.1.2 A Change Order shall be based upon agreement among the Owner, Contractor, and Architect. A Construction
Change Directive requires agreement by the Owner and Architect and may or may not be agreed to by the Contractor. 
An order for a minor change in the Work may be issued by the Architect alone. 

§7.1.3 Changes in the Work shall be performed under applicable provisions of the Contract Documents. The Contractor
shall proceed promptly with changes in the Work, unless otherwise provided in the Change Order, Construction Change 
Directive, or order for a minor change in the Work. 

§7.2 Change Orders
§7.2.1 A Change Order is a written instrument prepared by the Architect and signed by the Owner, Contractor, and
Architect stating their agreement upon all of the following: 
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.1 The change in the Work; 

.2 The amount of the adjustment, if any, in the Contract Sum; and 

.3 The extent of the adjustment, if any, in the Contract Time. 

§7.3 Construction Change Directives
§7.3.1 A Construction Change Directive is a written order prepared by the Architect and signed by the Owner and
Architect, directing a change in the Work prior to agreement on adjustment, if any, in the Contract Sum or Contract 
Time, or both. The Owner may by Construction Change Directive, without invalidating the Contract, order changes in 
the Work within the general scope of the Contract consisting of additions, deletions, or other revisions, the Contract 
Sum and Contract Time being adjusted accordingly. 

§7.3.2 A Construction Change Directive shall be used in the absence of total agreement on the terms of a Change Order.

§7.3.3 If the Construction Change Directive provides for an adjustment to the Contract Sum, the adjustment shall be
based on one of the following methods: 

.1 Mutual acceptance of a lump sum properly itemized and supported by sufficient substantiating data to 
permit evaluation; 

.2 Unit prices stated in the Contract Documents or subsequently agreed upon; 

.3 Cost to be determined in a manner agreed upon by the parties and a mutually acceptable fixed or 
percentage fee; or 

.4 As provided in Section 7.3.4. 

§7.3.4 If the Contractor does not respond promptly or disagrees with the method for adjustment in the Contract Sum, the
Architect shall determine the adjustment on the basis of reasonable expenditures and savings of those performing the 
Work attributable to the change, including, in case of an increase in the Contract Sum, an amount for overhead and 
profit as set forth in the Agreement, or if no such amount is set forth in the Agreement, a reasonable amount. In such 
case, and also under Section 7.3.3.3, the Contractor shall keep and present, in such form as the Architect may prescribe, 
an itemized accounting together with appropriate supporting data. Unless otherwise provided in the Contract 
Documents, costs for the purposes of this Section 7.3.4 shall be limited to the following: 

.1 Costs of labor, including applicable payroll taxes, fringe benefits required by agreement or custom, 
workers’ compensation insurance, and other employee costs approved by the Architect; 

.2 Costs of materials, supplies, and equipment, including cost of transportation, whether incorporated or 
consumed; 

.3 Rental costs of machinery and equipment, exclusive of hand tools, whether rented from the Contractor or 
others; 

.4 Costs of premiums for all bonds and insurance, permit fees, and sales, use, or similar taxes, directly 
related to the change; and 

.5 Costs of supervision and field office personnel directly attributable to the change. 

§7.3.5 If the Contractor disagrees with the adjustment in the Contract Time, the Contractor may make a Claim in
accordance with applicable provisions of Article 15. 

§7.3.6 Upon receipt of a Construction Change Directive, the Contractor shall promptly proceed with the change in the
Work involved and advise the Architect of the Contractor’s agreement or disagreement with the method, if any, 
provided in the Construction Change Directive for determining the proposed adjustment in the Contract Sum or 
Contract Time. 

§7.3.7 A Construction Change Directive signed by the Contractor indicates the Contractor’s agreement therewith,
including adjustment in Contract Sum and Contract Time or the method for determining them. Such agreement shall be 
effective immediately and shall be recorded as a Change Order. 

§7.3.8 The amount of credit to be allowed by the Contractor to the Owner for a deletion or change that results in a net
decrease in the Contract Sum shall be actual net cost as confirmed by the Architect. When both additions and credits 
covering related Work or substitutions are involved in a change, the allowance for overhead and profit shall be figured 
on the basis of net increase, if any, with respect to that change. 

§7.3.9 Pending final determination of the total cost of a Construction Change Directive to the Owner, the Contractor
may request payment for Work completed under the Construction Change Directive in Applications for Payment. The 
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Architect will make an interim determination for purposes of monthly certification for payment for those costs and 
certify for payment the amount that the Architect determines, in the Architect’s professional judgment, to be reasonably 
justified. The Architect’s interim determination of cost shall adjust the Contract Sum on the same basis as a Change 
Order, subject to the right of either party to disagree and assert a Claim in accordance with Article 15. 

§7.3.10 When the Owner and Contractor agree with a determination made by the Architect concerning the adjustments
in the Contract Sum and Contract Time, or otherwise reach agreement upon the adjustments, such agreement shall be 
effective immediately and the Architect will prepare a Change Order. Change Orders may be issued for all or any part 
of a Construction Change Directive. 

§7.4 Minor Changes in the Work
The Architect may order minor changes in the Work that are consistent with the intent of the Contract Documents and 
do not involve an adjustment in the Contract Sum or an extension of the Contract Time. The Architect’s order for minor 
changes shall be in writing. If the Contractor believes that the proposed minor change in the Work will affect the 
Contract Sum or Contract Time, the Contractor shall notify the Architect and shall not proceed to implement the change 
in the Work. If the Contractor performs the Work set forth in the Architect’s order for a minor change without prior 
notice to the Architect that such change will affect the Contract Sum or Contract Time, the Contractor waives any 
adjustment to the Contract Sum or extension of the Contract Time. 

ARTICLE 8   TIME 
§8.1 Definitions
§8.1.1 Unless otherwise provided, Contract Time is the period of time, including authorized adjustments, allotted in the
Contract Documents for Substantial Completion of the Work. 

§8.1.2 The date of commencement of the Work is the date established in the Agreement.

§8.1.3 The date of Substantial Completion is the date certified by the Architect in accordance with Section 9.8.

§8.1.4 The term “day” as used in the Contract Documents shall mean calendar day unless otherwise specifically
defined. 

§8.2 Progress and Completion
§8.2.1 Time limits stated in the Contract Documents are of the essence of the Contract. By executing the Agreement,
the Contractor confirms that the Contract Time is a reasonable period for performing the Work. 

§8.2.2 The Contractor shall not knowingly, except by agreement or instruction of the Owner in writing, commence the
Work prior to the effective date of insurance required to be furnished by the Contractor and Owner. 

§8.2.3 The Contractor shall proceed expeditiously with adequate forces and shall achieve Substantial Completion within
the Contract Time. 

§8.3 Delays and Extensions of Time
§8.3.1 If the Contractor is delayed at any time in the commencement or progress of the Work by (1) an act or neglect of
the Owner or Architect, of an employee of either, or of a Separate Contractor; (2) by changes ordered in the Work; (3) 
by labor disputes, fire, unusual delay in deliveries, unavoidable casualties, adverse weather conditions documented in 
accordance with Section 15.1.6.2, or other causes beyond the Contractor’s control; (4) by delay authorized by the 
Owner pending mediation and binding dispute resolution; or (5) by other causes that the Contractor asserts, and the 
Architect determines, justify delay, then the Contract Time shall be extended for such reasonable time as the Architect 
may determine. 

§8.3.2 Claims relating to time shall be made in accordance with applicable provisions of Article 15.

§8.3.3 This Section 8.3 does not preclude recovery of damages for delay by either party under other provisions of the
Contract Documents. 

ARTICLE 9   PAYMENTS AND COMPLETION 
§9.1 Contract Sum
§9.1.1 The Contract Sum is stated in the Agreement and, including authorized adjustments, is the total amount payable
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by the Owner to the Contractor for performance of the Work under the Contract Documents. 

§9.1.2 If unit prices are stated in the Contract Documents or subsequently agreed upon, and if quantities originally
contemplated are materially changed so that application of such unit prices to the actual quantities causes substantial 
inequity to the Owner or Contractor, the applicable unit prices shall be equitably adjusted. 

§9.2 Schedule of Values
Where the Contract is based on a stipulated sum or Guaranteed Maximum Price, the Contractor shall submit a schedule 
of values to the Architect before the first Application for Payment, allocating the entire Contract Sum to the various 
portions of the Work. The schedule of values shall be prepared in the form, and supported by the data to substantiate its 
accuracy, required by the Architect. This schedule, unless objected to by the Architect, shall be used as a basis for 
reviewing the Contractor’s Applications for Payment. Any changes to the schedule of values shall be submitted to the 
Architect and supported by such data to substantiate its accuracy as the Architect may require, and unless objected to by 
the Architect, shall be used as a basis for reviewing the Contractor’s subsequent Applications for Payment. 

§9.3 Applications for Payment
§9.3.1 At least ten days before the date established for each progress payment, the Contractor shall submit to the
Architect an itemized Application for Payment prepared in accordance with the schedule of values, if required under 
Section 9.2, for completed portions of the Work. The application shall be notarized, if required, and supported by all 
data substantiating the Contractor’s right to payment that the Owner or Architect require, such as copies of requisitions, 
and releases and waivers of liens from Subcontractors and suppliers, and shall reflect retainage if provided for in the 
Contract Documents. 

§9.3.1.1 As provided in Section 7.3.9, such applications may include requests for payment on account of changes in the
Work that have been properly authorized by Construction Change Directives, or by interim determinations of the 
Architect, but not yet included in Change Orders. 

§9.3.1.2 Applications for Payment shall not include requests for payment for portions of the Work for which the
Contractor does not intend to pay a Subcontractor or supplier, unless such Work has been performed by others whom 
the Contractor intends to pay. 

§9.3.2 Unless otherwise provided in the Contract Documents, payments shall be made on account of materials and
equipment delivered and suitably stored at the site for subsequent incorporation in the Work. If approved in advance by 
the Owner, payment may similarly be made for materials and equipment suitably stored off the site at a location agreed 
upon in writing. Payment for materials and equipment stored on or off the site shall be conditioned upon compliance by 
the Contractor with procedures satisfactory to the Owner to establish the Owner’s title to such materials and equipment 
or otherwise protect the Owner’s interest, and shall include the costs of applicable insurance, storage, and transportation 
to the site, for such materials and equipment stored off the site. 

§9.3.3 The Contractor warrants that title to all Work covered by an Application for Payment will pass to the Owner no
later than the time of payment. The Contractor further warrants that upon submittal of an Application for Payment all 
Work for which Certificates for Payment have been previously issued and payments received from the Owner shall, to 
the best of the Contractor’s knowledge, information, and belief, be free and clear of liens, claims, security interests, or 
encumbrances, in favor of the Contractor, Subcontractors, suppliers, or other persons or entities that provided labor, 
materials, and equipment relating to the Work. 

§9.4 Certificates for Payment
§9.4.1 The Architect will, within seven days after receipt of the Contractor’s Application for Payment, either (1) issue to
the Owner a Certificate for Payment in the full amount of the Application for Payment, with a copy to the Contractor; or 
(2) issue to the Owner a Certificate for Payment for such amount as the Architect determines is properly due, and notify 
the Contractor and Owner of the Architect’s reasons for withholding certification in part as provided in Section 9.5.1; or 
(3) withhold certification of the entire Application for Payment, and notify the Contractor and Owner of the Architect’s 
reason for withholding certification in whole as provided in Section 9.5.1. 

§9.4.2 The issuance of a Certificate for Payment will constitute a representation by the Architect to the Owner, based on
the Architect’s evaluation of the Work and the data in the Application for Payment, that, to the best of the Architect’s 
knowledge, information, and belief, the Work has progressed to the point indicated, the quality of the Work is in 
accordance with the Contract Documents, and that the Contractor is entitled to payment in the amount certified. The 
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foregoing representations are subject to an evaluation of the Work for conformance with the Contract Documents upon 
Substantial Completion, to results of subsequent tests and inspections, to correction of minor deviations from the 
Contract Documents prior to completion, and to specific qualifications expressed by the Architect. However, the 
issuance of a Certificate for Payment will not be a representation that the Architect has (1) made exhaustive or 
continuous on-site inspections to check the quality or quantity of the Work; (2) reviewed construction means, methods, 
techniques, sequences, or procedures; (3) reviewed copies of requisitions received from Subcontractors and suppliers 
and other data requested by the Owner to substantiate the Contractor’s right to payment; or (4) made examination to 
ascertain how or for what purpose the Contractor has used money previously paid on account of the Contract Sum. 

§9.5 Decisions to Withhold Certification
§9.5.1 The Architect may withhold a Certificate for Payment in whole or in part, to the extent reasonably necessary to
protect the Owner, if in the Architect’s opinion the representations to the Owner required by Section 9.4.2 cannot be 
made. If the Architect is unable to certify payment in the amount of the Application, the Architect will notify the 
Contractor and Owner as provided in Section 9.4.1. If the Contractor and Architect cannot agree on a revised amount, 
the Architect will promptly issue a Certificate for Payment for the amount for which the Architect is able to make such 
representations to the Owner. The Architect may also withhold a Certificate for Payment or, because of subsequently 
discovered evidence, may nullify the whole or a part of a Certificate for Payment previously issued, to such extent as 
may be necessary in the Architect’s opinion to protect the Owner from loss for which the Contractor is responsible, 
including loss resulting from acts and omissions described in Section 3.3.2, because of 

.1 defective Work not remedied; 

.2 third party claims filed or reasonable evidence indicating probable filing of such claims, unless security 
acceptable to the Owner is provided by the Contractor; 

.3 failure of the Contractor to make payments properly to Subcontractors or suppliers for labor, materials or 
equipment; 

.4 reasonable evidence that the Work cannot be completed for the unpaid balance of the Contract Sum; 

.5 damage to the Owner or a Separate Contractor; 

.6 reasonable evidence that the Work will not be completed within the Contract Time, and that the unpaid 
balance would not be adequate to cover actual or liquidated damages for the anticipated delay; or 

.7 repeated failure to carry out the Work in accordance with the Contract Documents.  

§9.5.2 When either party disputes the Architect’s decision regarding a Certificate for Payment under Section 9.5.1, in
whole or in part, that party may submit a Claim in accordance with Article 15. 

§9.5.3 When the reasons for withholding certification are removed, certification will be made for amounts previously
withheld. 

§9.5.4 If the Architect withholds certification for payment under Section 9.5.1.3, the Owner may, at its sole option,
issue joint checks to the Contractor and to any Subcontractor or supplier to whom the Contractor failed to make 
payment for Work properly performed or material or equipment suitably delivered. If the Owner makes payments by 
joint check, the Owner shall notify the Architect and the Contractor shall reflect such payment on its next Application 
for Payment. 

§9.6 Progress Payments
§9.6.1 After the Architect has issued a Certificate for Payment, the Owner shall make payment in the manner and within
the time provided in the Contract Documents, and shall so notify the Architect. 

§9.6.2 The Contractor shall pay each Subcontractor, no later than seven days after receipt of payment from the Owner,
the amount to which the Subcontractor is entitled, reflecting percentages actually retained from payments to the 
Contractor on account of the Subcontractor’s portion of the Work. The Contractor shall, by appropriate agreement with 
each Subcontractor, require each Subcontractor to make payments to Sub-subcontractors in a similar manner. 

§9.6.3 The Architect will, on request, furnish to a Subcontractor, if practicable, information regarding percentages of
completion or amounts applied for by the Contractor and action taken thereon by the Architect and Owner on account of 
portions of the Work done by such Subcontractor. 

§9.6.4 The Owner has the right to request written evidence from the Contractor that the Contractor has properly paid
Subcontractors and suppliers amounts paid by the Owner to the Contractor for subcontracted Work. If the Contractor 
fails to furnish such evidence within seven days, the Owner shall have the right to contact Subcontractors and suppliers 
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to ascertain whether they have been properly paid. Neither the Owner nor Architect shall have an obligation to pay, or 
to see to the payment of money to, a Subcontractor or supplier, except as may otherwise be required by law. 

§9.6.5 The Contractor’s payments to suppliers shall be treated in a manner similar to that provided in Sections 9.6.2,
9.6.3 and 9.6.4. 

§9.6.6 A Certificate for Payment, a progress payment, or partial or entire use or occupancy of the Project by the Owner
shall not constitute acceptance of Work not in accordance with the Contract Documents. 

§9.6.7 Unless the Contractor provides the Owner with a payment bond in the full penal sum of the Contract Sum,
payments received by the Contractor for Work properly performed by Subcontractors or provided by suppliers shall be 
held by the Contractor for those Subcontractors or suppliers who performed Work or furnished materials, or both, under 
contract with the Contractor for which payment was made by the Owner. Nothing contained herein shall require money 
to be placed in a separate account and not commingled with money of the Contractor, create any fiduciary liability or 
tort liability on the part of the Contractor for breach of trust, or entitle any person or entity to an award of punitive 
damages against the Contractor for breach of the requirements of this provision. 

§9.6.8 Provided the Owner has fulfilled its payment obligations under the Contract Documents, the Contractor shall
defend and indemnify the Owner from all loss, liability, damage or expense, including reasonable attorney’s fees and 
litigation expenses, arising out of any lien claim or other claim for payment by any Subcontractor or supplier of any tier. 
Upon receipt of notice of a lien claim or other claim for payment, the Owner shall notify the Contractor. If approved by 
the applicable court, when required, the Contractor may substitute a surety bond for the property against which the lien 
or other claim for payment has been asserted. 

§9.7 Failure of Payment
If the Architect does not issue a Certificate for Payment, through no fault of the Contractor, within seven days after 
receipt of the Contractor’s Application for Payment, or if the Owner does not pay the Contractor within seven days after 
the date established in the Contract Documents, the amount certified by the Architect or awarded by binding dispute 
resolution, then the Contractor may, upon seven additional days’ notice to the Owner and Architect, stop the Work until 
payment of the amount owing has been received. The Contract Time shall be extended appropriately and the Contract 
Sum shall be increased by the amount of the Contractor’s reasonable costs of shutdown, delay and start-up, plus interest 
as provided for in the Contract Documents. 

§9.8 Substantial Completion
§9.8.1 Substantial Completion is the stage in the progress of the Work when the Work or designated portion thereof is
sufficiently complete in accordance with the Contract Documents so that the Owner can occupy or utilize the Work for 
its intended use. 

§9.8.2 When the Contractor considers that the Work, or a portion thereof which the Owner agrees to accept separately,
is substantially complete, the Contractor shall prepare and submit to the Architect a comprehensive list of items to be 
completed or corrected prior to final payment. Failure to include an item on such list does not alter the responsibility of 
the Contractor to complete all Work in accordance with the Contract Documents. 

§9.8.3 Upon receipt of the Contractor’s list, the Architect will make an inspection to determine whether the Work or
designated portion thereof is substantially complete. If the Architect’s inspection discloses any item, whether or not 
included on the Contractor’s list, which is not sufficiently complete in accordance with the Contract Documents so that 
the Owner can occupy or utilize the Work or designated portion thereof for its intended use, the Contractor shall, before 
issuance of the Certificate of Substantial Completion, complete or correct such item upon notification by the Architect. 
In such case, the Contractor shall then submit a request for another inspection by the Architect to determine Substantial 
Completion. 

§9.8.4 When the Work or designated portion thereof is substantially complete, the Architect will prepare a Certificate of
Substantial Completion that shall establish the date of Substantial Completion; establish responsibilities of the Owner 
and Contractor for security, maintenance, heat, utilities, damage to the Work and insurance; and fix the time within 
which the Contractor shall finish all items on the list accompanying the Certificate. Warranties required by the Contract 
Documents shall commence on the date of Substantial Completion of the Work or designated portion thereof unless 
otherwise provided in the Certificate of Substantial Completion. 
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§9.8.5 The Certificate of Substantial Completion shall be submitted to the Owner and Contractor for their written
acceptance of responsibilities assigned to them in the Certificate. Upon such acceptance, and consent of surety if any, 
the Owner shall make payment of retainage applying to the Work or designated portion thereof. Such payment shall be 
adjusted for Work that is incomplete or not in accordance with the requirements of the Contract Documents. 

§9.9 Partial Occupancy or Use
§9.9.1 The Owner may occupy or use any completed or partially completed portion of the Work at any stage when such
portion is designated by separate agreement with the Contractor, provided such occupancy or use is consented to by the 
insurer and authorized by public authorities having jurisdiction over the Project. Such partial occupancy or use may 
commence whether or not the portion is substantially complete, provided the Owner and Contractor have accepted in 
writing the responsibilities assigned to each of them for payments, retainage, if any, security, maintenance, heat, 
utilities, damage to the Work and insurance, and have agreed in writing concerning the period for correction of the 
Work and commencement of warranties required by the Contract Documents. When the Contractor considers a portion 
substantially complete, the Contractor shall prepare and submit a list to the Architect as provided under Section 9.8.2. 
Consent of the Contractor to partial occupancy or use shall not be unreasonably withheld. The stage of the progress of 
the Work shall be determined by written agreement between the Owner and Contractor or, if no agreement is reached, 
by decision of the Architect. 

§9.9.2 Immediately prior to such partial occupancy or use, the Owner, Contractor, and Architect shall jointly inspect the
area to be occupied or portion of the Work to be used in order to determine and record the condition of the Work. 

§9.9.3 Unless otherwise agreed upon, partial occupancy or use of a portion or portions of the Work shall not constitute
acceptance of Work not complying with the requirements of the Contract Documents. 

§9.10 Final Completion and Final Payment
§9.10.1 Upon receipt of the Contractor’s notice that the Work is ready for final inspection and acceptance and upon
receipt of a final Application for Payment, the Architect will promptly make such inspection. When the Architect finds 
the Work acceptable under the Contract Documents and the Contract fully performed, the Architect will promptly issue 
a final Certificate for Payment stating that to the best of the Architect’s knowledge, information and belief, and on the 
basis of the Architect’s on-site visits and inspections, the Work has been completed in accordance with the Contract 
Documents and that the entire balance found to be due the Contractor and noted in the final Certificate is due and 
payable. The Architect’s final Certificate for Payment will constitute a further representation that conditions listed in 
Section 9.10.2 as precedent to the Contractor’s being entitled to final payment have been fulfilled. 

§9.10.2 Neither final payment nor any remaining retained percentage shall become due until the Contractor submits to
the Architect (1) an affidavit that payrolls, bills for materials and equipment, and other indebtedness connected with the 
Work for which the Owner or the Owner’s property might be responsible or encumbered (less amounts withheld by 
Owner) have been paid or otherwise satisfied, (2) a certificate evidencing that insurance required by the Contract 
Documents to remain in force after final payment is currently in effect, (3) a written statement that the Contractor 
knows of no reason that the insurance will not be renewable to cover the period required by the Contract Documents, (4) 
consent of surety, if any, to final payment, (5) documentation of any special warranties, such as manufacturers’ 
warranties or specific Subcontractor warranties, and (6) if required by the Owner, other data establishing payment or 
satisfaction of obligations, such as receipts and releases and waivers of liens, claims, security interests, or encumbrances 
arising out of the Contract, to the extent and in such form as may be designated by the Owner. If a Subcontractor refuses 
to furnish a release or waiver required by the Owner, the Contractor may furnish a bond satisfactory to the Owner to 
indemnify the Owner against such lien, claim, security interest, or encumbrance. If a lien, claim, security interest, or 
encumbrance remains unsatisfied after payments are made, the Contractor shall refund to the Owner all money that the 
Owner may be compelled to pay in discharging the lien, claim, security interest, or encumbrance, including all costs and 
reasonable attorneys’ fees. 

§9.10.3 If, after Substantial Completion of the Work, final completion thereof is materially delayed through no fault of
the Contractor or by issuance of Change Orders affecting final completion, and the Architect so confirms, the Owner 
shall, upon application by the Contractor and certification by the Architect, and without terminating the Contract, make 
payment of the balance due for that portion of the Work fully completed, corrected, and accepted. If the remaining 
balance for Work not fully completed or corrected is less than retainage stipulated in the Contract Documents, and if 
bonds have been furnished, the written consent of the surety to payment of the balance due for that portion of the Work 
fully completed and accepted shall be submitted by the Contractor to the Architect prior to certification of such 
payment. Such payment shall be made under terms and conditions governing final payment, except that it shall not 
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constitute a waiver of Claims. 

§9.10.4 The making of final payment shall constitute a waiver of Claims by the Owner except those arising from
.1 liens, Claims, security interests, or encumbrances arising out of the Contract and unsettled; 
.2 failure of the Work to comply with the requirements of the Contract Documents;  
.3 terms of special warranties required by the Contract Documents; or 
.4 audits performed by the Owner, if permitted by the Contract Documents, after final payment. 

§9.10.5 Acceptance of final payment by the Contractor, a Subcontractor, or a supplier, shall constitute a waiver of
claims by that payee except those previously made in writing and identified by that payee as unsettled at the time of 
final Application for Payment. 

ARTICLE 10   PROTECTION OF PERSONS AND PROPERTY 
§10.1 Safety Precautions and Programs
The Contractor shall be responsible for initiating, maintaining, and supervising all safety precautions and programs in 
connection with the performance of the Contract. 

§10.2 Safety of Persons and Property
§10.2.1 The Contractor shall take reasonable precautions for safety of, and shall provide reasonable protection to
prevent damage, injury, or loss to 

.1 employees on the Work and other persons who may be affected thereby; 

.2 the Work and materials and equipment to be incorporated therein, whether in storage on or off the site, 
under care, custody, or control of the Contractor, a Subcontractor, or a Sub-subcontractor; and 

.3 other property at the site or adjacent thereto, such as trees, shrubs, lawns, walks, pavements, roadways, 
structures, and utilities not designated for removal, relocation, or replacement in the course of 
construction. 

§10.2.2 The Contractor shall comply with, and give notices required by applicable laws, statutes, ordinances, codes,
rules and regulations, and lawful orders of public authorities, bearing on safety of persons or property or their protection 
from damage, injury, or loss. 

§10.2.3 The Contractor shall implement, erect, and maintain, as required by existing conditions and performance of the
Contract, reasonable safeguards for safety and protection, including posting danger signs and other warnings against 
hazards; promulgating safety regulations; and notifying the owners and users of adjacent sites and utilities of the 
safeguards. 

§10.2.4 When use or storage of explosives or other hazardous materials or equipment, or unusual methods are necessary
for execution of the Work, the Contractor shall exercise utmost care and carry on such activities under supervision of 
properly qualified personnel. 

§10.2.5 The Contractor shall promptly remedy damage and loss (other than damage or loss insured under property
insurance required by the Contract Documents) to property referred to in Sections 10.2.1.2 and 10.2.1.3 caused in whole 
or in part by the Contractor, a Subcontractor, a Sub-subcontractor, or anyone directly or indirectly employed by any of 
them, or by anyone for whose acts they may be liable and for which the Contractor is responsible under 
Sections 10.2.1.2 and 10.2.1.3. The Contractor may make a Claim for the cost to remedy the damage or loss to the 
extent such damage or loss is attributable to acts or omissions of the Owner or Architect or anyone directly or indirectly 
employed by either of them, or by anyone for whose acts either of them may be liable, and not attributable to the fault or 
negligence of the Contractor. The foregoing obligations of the Contractor are in addition to the Contractor’s obligations 
under Section 3.18. 

§10.2.6 The Contractor shall designate a responsible member of the Contractor’s organization at the site whose duty
shall be the prevention of accidents. This person shall be the Contractor’s superintendent unless otherwise designated by 
the Contractor in writing to the Owner and Architect. 

§10.2.7 The Contractor shall not permit any part of the construction or site to be loaded so as to cause damage or create
an unsafe condition. 
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§10.2.8 Injury or Damage to Person or Property
If either party suffers injury or damage to person or property because of an act or omission of the other party, or of 
others for whose acts such party is legally responsible, notice of the injury or damage, whether or not insured, shall be 
given to the other party within a reasonable time not exceeding 21 days after discovery. The notice shall provide 
sufficient detail to enable the other party to investigate the matter. 

§10.3 Hazardous Materials and Substances
§10.3.1 The Contractor is responsible for compliance with any requirements included in the Contract Documents
regarding hazardous materials or substances. If the Contractor encounters a hazardous material or substance not 
addressed in the Contract Documents and if reasonable precautions will be inadequate to prevent foreseeable bodily 
injury or death to persons resulting from a material or substance, including but not limited to asbestos or polychlorinated 
biphenyl (PCB), encountered on the site by the Contractor, the Contractor shall, upon recognizing the condition, 
immediately stop Work in the affected area and notify the Owner and Architect of the condition. 

§10.3.2 Upon receipt of the Contractor’s notice, the Owner shall obtain the services of a licensed laboratory to verify the
presence or absence of the material or substance reported by the Contractor and, in the event such material or substance 
is found to be present, to cause it to be rendered harmless. Unless otherwise required by the Contract Documents, the 
Owner shall furnish in writing to the Contractor and Architect the names and qualifications of persons or entities who 
are to perform tests verifying the presence or absence of the material or substance or who are to perform the task of 
removal or safe containment of the material or substance. The Contractor and the Architect will promptly reply to the 
Owner in writing stating whether or not either has reasonable objection to the persons or entities proposed by the 
Owner. If either the Contractor or Architect has an objection to a person or entity proposed by the Owner, the Owner 
shall propose another to whom the Contractor and the Architect have no reasonable objection. When the material or 
substance has been rendered harmless, Work in the affected area shall resume upon written agreement of the Owner and 
Contractor. By Change Order, the Contract Time shall be extended appropriately and the Contract Sum shall be 
increased by the amount of the Contractor’s reasonable additional costs of shutdown, delay, and start-up. 

§10.3.3 To the fullest extent permitted by law, the Owner shall indemnify and hold harmless the Contractor,
Subcontractors, Architect, Architect’s consultants, and agents and employees of any of them from and against claims, 
damages, losses, and expenses, including but not limited to attorneys’ fees, arising out of or resulting from performance 
of the Work in the affected area if in fact the material or substance presents the risk of bodily injury or death as 
described in Section 10.3.1 and has not been rendered harmless, provided that such claim, damage, loss, or expense is 
attributable to bodily injury, sickness, disease or death, or to injury to or destruction of tangible property (other than the 
Work itself), except to the extent that such damage, loss, or expense is due to the fault or negligence of the party seeking 
indemnity. 

§10.3.4 The Owner shall not be responsible under this Section 10.3 for hazardous materials or substances the Contractor
brings to the site unless such materials or substances are required by the Contract Documents. The Owner shall be 
responsible for hazardous materials or substances required by the Contract Documents, except to the extent of the 
Contractor’s fault or negligence in the use and handling of such materials or substances. 

§10.3.5 The Contractor shall reimburse the Owner for the cost and expense the Owner incurs (1) for remediation of
hazardous materials or substances the Contractor brings to the site and negligently handles, or (2) where the Contractor 
fails to perform its obligations under Section 10.3.1, except to the extent that the cost and expense are due to the 
Owner’s fault or negligence. 

§10.3.6 If, without negligence on the part of the Contractor, the Contractor is held liable by a government agency for the
cost of remediation of a hazardous material or substance solely by reason of performing Work as required by the 
Contract Documents, the Owner shall reimburse the Contractor for all cost and expense thereby incurred. 

§10.4 Emergencies
In an emergency affecting safety of persons or property, the Contractor shall act, at the Contractor’s discretion, to 
prevent threatened damage, injury, or loss. Additional compensation or extension of time claimed by the Contractor on 
account of an emergency shall be determined as provided in Article 15 and Article 7. 

ARTICLE 11   INSURANCE AND BONDS 
§11.1 Contractor÷s Insurance and Bonds
§11.1.1 The Contractor shall purchase and maintain insurance of the types and limits of liability, containing the
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endorsements, and subject to the terms and conditions, as described in the Agreement or elsewhere in the Contract 
Documents. The Contractor shall purchase and maintain the required insurance from an insurance company or insurance 
companies lawfully authorized to issue insurance in the jurisdiction where the Project is located. The Owner, Architect, 
and Architect’s consultants shall be named as additional insureds under the Contractor’s commercial general liability 
policy or as otherwise described in the Contract Documents. 

§11.1.2 The Contractor shall provide surety bonds of the types, for such penal sums, and subject to such terms and
conditions as required by the Contract Documents. The Contractor shall purchase and maintain the required bonds from 
a company or companies lawfully authorized to issue surety bonds in the jurisdiction where the Project is located. 

§11.1.3 Upon the request of any person or entity appearing to be a potential beneficiary of bonds covering payment of
obligations arising under the Contract, the Contractor shall promptly furnish a copy of the bonds or shall authorize a 
copy to be furnished. 

§11.1.4 Notice of Cancellation or Expiration of Contractor÷s Required Insurance. Within three (3) business days of the date
the Contractor becomes aware of an impending or actual cancellation or expiration of any insurance required by the 
Contract Documents, the Contractor shall provide notice to the Owner of such impending or actual cancellation or 
expiration. Upon receipt of notice from the Contractor, the Owner shall, unless the lapse in coverage arises from an act 
or omission of the Owner, have the right to stop the Work until the lapse in coverage has been cured by the procurement 
of replacement coverage by the Contractor. The furnishing of notice by the Contractor shall not relieve the Contractor of 
any contractual obligation to provide any required coverage. 

§11.2 Owner÷s Insurance
§11.2.1 The Owner shall purchase and maintain insurance of the types and limits of liability, containing the
endorsements, and subject to the terms and conditions, as described in the Agreement or elsewhere in the Contract 
Documents. The Owner shall purchase and maintain the required insurance from an insurance company or insurance 
companies lawfully authorized to issue insurance in the jurisdiction where the Project is located.  

§11.2.2 Failure to Purchase Required Property Insurance. If the Owner fails to purchase and maintain the required
property insurance, with all of the coverages and in the amounts described in the Agreement or elsewhere in the 
Contract Documents, the Owner shall inform the Contractor in writing prior to commencement of the Work. Upon 
receipt of notice from the Owner, the Contractor may delay commencement of the Work and may obtain insurance that 
will protect the interests of the Contractor, Subcontractors, and Sub-Subcontractors in the Work. When the failure to 
provide coverage has been cured or resolved, the Contract Sum and Contract Time shall be equitably adjusted. In the 
event the Owner fails to procure coverage, the Owner waives all rights against the Contractor, Subcontractors, and Sub-
subcontractors to the extent the loss to the Owner would have been covered by the insurance to have been procured by 
the Owner. The cost of the insurance shall be charged to the Owner by a Change Order. If the Owner does not provide 
written notice, and the Contractor is damaged by the failure or neglect of the Owner to purchase or maintain the 
required insurance, the Owner shall reimburse the Contractor for all reasonable costs and damages attributable thereto. 

§11.2.3 Notice of Cancellation or Expiration of Owner÷s Required Property Insurance. Within three (3) business days of the
date the Owner becomes aware of an impending or actual cancellation or expiration of any property insurance required 
by the Contract Documents, the Owner shall provide notice to the Contractor of such impending or actual cancellation 
or expiration. Unless the lapse in coverage arises from an act or omission of the Contractor: (1) the Contractor, upon 
receipt of notice from the Owner, shall have the right to stop the Work until the lapse in coverage has been cured by the 
procurement of replacement coverage by either the Owner or the Contractor; (2) the Contract Time and Contract Sum 
shall be equitably adjusted; and (3) the Owner waives all rights against the Contractor, Subcontractors, and Sub-
subcontractors to the extent any loss to the Owner would have been covered by the insurance had it not expired or been 
cancelled. If the Contractor purchases replacement coverage, the cost of the insurance shall be charged to the Owner by 
an appropriate Change Order. The furnishing of notice by the Owner shall not relieve the Owner of any contractual 
obligation to provide required insurance. 

§11.3 Waivers of Subrogation
§11.3.1 The Owner and Contractor waive all rights against (1) each other and any of their subcontractors, sub-
subcontractors, agents, and employees, each of the other; (2) the Architect and Architect’s consultants; and (3) Separate 
Contractors, if any, and any of their subcontractors, sub-subcontractors, agents, and employees, for damages caused by 
fire, or other causes of loss, to the extent those losses are covered by property insurance required by the Agreement or 
other property insurance applicable to the Project, except such rights as they have to proceeds of such insurance. The 
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Owner or Contractor, as appropriate, shall require similar written waivers in favor of the individuals and entities 
identified above from the Architect, Architect’s consultants, Separate Contractors, subcontractors, and sub-
subcontractors. The policies of insurance purchased and maintained by each person or entity agreeing to waive claims 
pursuant to this section 11.3.1 shall not prohibit this waiver of subrogation. This waiver of subrogation shall be effective 
as to a person or entity (1) even though that person or entity would otherwise have a duty of indemnification, 
contractual or otherwise, (2) even though that person or entity did not pay the insurance premium directly or indirectly, 
or (3) whether or not the person or entity had an insurable interest in the damaged property. 

§11.3.2 If during the Project construction period the Owner insures properties, real or personal or both, at or adjacent to
the site by property insurance under policies separate from those insuring the Project, or if after final payment property 
insurance is to be provided on the completed Project through a policy or policies other than those insuring the Project 
during the construction period, to the extent permissible by such policies, the Owner waives all rights in accordance 
with the terms of Section 11.3.1 for damages caused by fire or other causes of loss covered by this separate property 
insurance. 

§11.4 Loss of Use, Business Interruption, and Delay in Completion Insurance
The Owner, at the Owner’s option, may purchase and maintain insurance that will protect the Owner against loss of use 
of the Owner’s property, or the inability to conduct normal operations, due to fire or other causes of loss. The Owner 
waives all rights of action against the Contractor and Architect for loss of use of the Owner’s property, due to fire or 
other hazards however caused. 

§11.5 Adjustment and Settlement of Insured Loss
§11.5.1 A loss insured under the property insurance required by the Agreement shall be adjusted by the Owner as
fiduciary and made payable to the Owner as fiduciary for the insureds, as their interests may appear, subject to 
requirements of any applicable mortgagee clause and of Section 11.5.2. The Owner shall pay the Architect and 
Contractor their just shares of insurance proceeds received by the Owner, and by appropriate agreements the Architect 
and Contractor shall make payments to their consultants and Subcontractors in similar manner. 

§11.5.2 Prior to settlement of an insured loss, the Owner shall notify the Contractor of the terms of the proposed
settlement as well as the proposed allocation of the insurance proceeds. The Contractor shall have 14 days from receipt 
of notice to object to the proposed settlement or allocation of the proceeds. If the Contractor does not object, the Owner 
shall settle the loss and the Contractor shall be bound by the settlement and allocation. Upon receipt, the Owner shall 
deposit the insurance proceeds in a separate account and make the appropriate distributions. Thereafter, if no other 
agreement is made or the Owner does not terminate the Contract for convenience, the Owner and Contractor shall 
execute a Change Order for reconstruction of the damaged or destroyed Work in the amount allocated for that purpose. 
If the Contractor timely objects to either the terms of the proposed settlement or the allocation of the proceeds, the 
Owner may proceed to settle the insured loss, and any dispute between the Owner and Contractor arising out of the 
settlement or allocation of the proceeds shall be resolved pursuant to Article 15. Pending resolution of any dispute, the 
Owner may issue a Construction Change Directive for the reconstruction of the damaged or destroyed Work. 

ARTICLE 12   UNCOVERING AND CORRECTION OF WORK 
§12.1 Uncovering of Work
§12.1.1 If a portion of the Work is covered contrary to the Architect’s request or to requirements specifically expressed
in the Contract Documents, it must, if requested in writing by the Architect, be uncovered for the Architect’s 
examination and be replaced at the Contractor’s expense without change in the Contract Time. 

§12.1.2 If a portion of the Work has been covered that the Architect has not specifically requested to examine prior to
its being covered, the Architect may request to see such Work and it shall be uncovered by the Contractor. If such Work 
is in accordance with the Contract Documents, the Contractor shall be entitled to an equitable adjustment to the Contract 
Sum and Contract Time as may be appropriate. If such Work is not in accordance with the Contract Documents, the 
costs of uncovering the Work, and the cost of correction, shall be at the Contractor’s expense. 

§12.2 Correction of Work
§12.2.1 Before Substantial Completion
The Contractor shall promptly correct Work rejected by the Architect or failing to conform to the requirements of the 
Contract Documents, discovered before Substantial Completion and whether or not fabricated, installed or completed. 
Costs of correcting such rejected Work, including additional testing and inspections, the cost of uncovering and 
replacement, and compensation for the Architect’s services and expenses made necessary thereby, shall be at the 
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Contractor’s expense. 

§12.2.2 After Substantial Completion
§12.2.2.1 In addition to the Contractor’s obligations under Section 3.5, if, within one year after the date of Substantial
Completion of the Work or designated portion thereof or after the date for commencement of warranties established 
under Section 9.9.1, or by terms of any applicable special warranty required by the Contract Documents, any of the 
Work is found to be not in accordance with the requirements of the Contract Documents, the Contractor shall correct it 
promptly after receipt of notice from the Owner to do so, unless the Owner has previously given the Contractor a 
written acceptance of such condition. The Owner shall give such notice promptly after discovery of the condition. 
During the one-year period for correction of Work, if the Owner fails to notify the Contractor and give the Contractor an 
opportunity to make the correction, the Owner waives the rights to require correction by the Contractor and to make a 
claim for breach of warranty. If the Contractor fails to correct nonconforming Work within a reasonable time during that 
period after receipt of notice from the Owner or Architect, the Owner may correct it in accordance with Section 2.5. 

§12.2.2.2 The one-year period for correction of Work shall be extended with respect to portions of Work first performed
after Substantial Completion by the period of time between Substantial Completion and the actual completion of that 
portion of the Work. 

§12.2.2.3 The one-year period for correction of Work shall not be extended by corrective Work performed by the
Contractor pursuant to this Section 12.2. 

§12.2.3 The Contractor shall remove from the site portions of the Work that are not in accordance with the requirements
of the Contract Documents and are neither corrected by the Contractor nor accepted by the Owner. 

§12.2.4 The Contractor shall bear the cost of correcting destroyed or damaged construction of the Owner or Separate
Contractors, whether completed or partially completed, caused by the Contractor’s correction or removal of Work that 
is not in accordance with the requirements of the Contract Documents. 

§12.2.5 Nothing contained in this Section 12.2 shall be construed to establish a period of limitation with respect to other
obligations the Contractor has under the Contract Documents. Establishment of the one-year period for correction of 
Work as described in Section 12.2.2 relates only to the specific obligation of the Contractor to correct the Work, and has 
no relationship to the time within which the obligation to comply with the Contract Documents may be sought to be 
enforced, nor to the time within which proceedings may be commenced to establish the Contractor’s liability with 
respect to the Contractor’s obligations other than specifically to correct the Work. 

§12.3 Acceptance of Nonconforming Work
If the Owner prefers to accept Work that is not in accordance with the requirements of the Contract Documents, the 
Owner may do so instead of requiring its removal and correction, in which case the Contract Sum will be reduced as 
appropriate and equitable. Such adjustment shall be effected whether or not final payment has been made. 

ARTICLE 13   MISCELLANEOUS PROVISIONS 
§13.1 Governing Law
The Contract shall be governed by the law of the place where the Project is located, excluding that jurisdiction’s choice 
of law rules. If the parties have selected arbitration as the method of binding dispute resolution, the Federal Arbitration 
Act shall govern Section 15.4. 

§13.2 Successors and Assigns
§13.2.1 The Owner and Contractor respectively bind themselves, their partners, successors, assigns, and legal
representatives to covenants, agreements, and obligations contained in the Contract Documents. Except as provided in 
Section 13.2.2, neither party to the Contract shall assign the Contract as a whole without written consent of the other. If 
either party attempts to make an assignment without such consent, that party shall nevertheless remain legally 
responsible for all obligations under the Contract. 

§13.2.2 The Owner may, without consent of the Contractor, assign the Contract to a lender providing construction
financing for the Project, if the lender assumes the Owner’s rights and obligations under the Contract Documents. The 
Contractor shall execute all consents reasonably required to facilitate the assignment. 
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§13.3 Rights and Remedies
§13.3.1 Duties and obligations imposed by the Contract Documents and rights and remedies available thereunder shall
be in addition to and not a limitation of duties, obligations, rights, and remedies otherwise imposed or available by law. 

§13.3.2 No action or failure to act by the Owner, Architect, or Contractor shall constitute a waiver of a right or duty
afforded them under the Contract, nor shall such action or failure to act constitute approval of or acquiescence in a 
breach thereunder, except as may be specifically agreed upon in writing. 

§13.4 Tests and Inspections
§13.4.1 Tests, inspections, and approvals of portions of the Work shall be made as required by the Contract Documents
and by applicable laws, statutes, ordinances, codes, rules, and regulations or lawful orders of public authorities. Unless 
otherwise provided, the Contractor shall make arrangements for such tests, inspections, and approvals with an 
independent testing laboratory or entity acceptable to the Owner, or with the appropriate public authority, and shall bear 
all related costs of tests, inspections, and approvals. The Contractor shall give the Architect timely notice of when and 
where tests and inspections are to be made so that the Architect may be present for such procedures. The Owner shall 
bear costs of tests, inspections, or approvals that do not become requirements until after bids are received or 
negotiations concluded. The Owner shall directly arrange and pay for tests, inspections, or approvals where building 
codes or applicable laws or regulations so require. 

§13.4.2 If the Architect, Owner, or public authorities having jurisdiction determine that portions of the Work require
additional testing, inspection, or approval not included under Section 13.4.1, the Architect will, upon written 
authorization from the Owner, instruct the Contractor to make arrangements for such additional testing, inspection, or 
approval, by an entity acceptable to the Owner, and the Contractor shall give timely notice to the Architect of when and 
where tests and inspections are to be made so that the Architect may be present for such procedures. Such costs, except 
as provided in Section 13.4.3, shall be at the Owner’s expense. 

§13.4.3 If procedures for testing, inspection, or approval under Sections 13.4.1 and 13.4.2 reveal failure of the portions
of the Work to comply with requirements established by the Contract Documents, all costs made necessary by such 
failure, including those of repeated procedures and compensation for the Architect’s services and expenses, shall be at 
the Contractor’s expense. 

§13.4.4 Required certificates of testing, inspection, or approval shall, unless otherwise required by the Contract
Documents, be secured by the Contractor and promptly delivered to the Architect. 

§13.4.5 If the Architect is to observe tests, inspections, or approvals required by the Contract Documents, the Architect
will do so promptly and, where practicable, at the normal place of testing. 

§13.4.6 Tests or inspections conducted pursuant to the Contract Documents shall be made promptly to avoid
unreasonable delay in the Work. 

§13.5 Interest
Payments due and unpaid under the Contract Documents shall bear interest from the date payment is due at the rate the 
parties agree upon in writing or, in the absence thereof, at the legal rate prevailing from time to time at the place where 
the Project is located. 

ARTICLE 14   TERMINATION OR SUSPENSION OF THE CONTRACT 
§14.1 Termination by the Contractor
§14.1.1 The Contractor may terminate the Contract if the Work is stopped for a period of 30 consecutive days through
no act or fault of the Contractor, a Subcontractor, a Sub-subcontractor, their agents or employees, or any other persons 
or entities performing portions of the Work, for any of the following reasons: 

.1 Issuance of an order of a court or other public authority having jurisdiction that requires all Work to be 
stopped; 

.2 An act of government, such as a declaration of national emergency, that requires all Work to be stopped; 

.3 Because the Architect has not issued a Certificate for Payment and has not notified the Contractor of the 
reason for withholding certification as provided in Section 9.4.1, or because the Owner has not made 
payment on a Certificate for Payment within the time stated in the Contract Documents; or 

.4 The Owner has failed to furnish to the Contractor reasonable evidence as required by Section 2.2. 
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§14.1.2 The Contractor may terminate the Contract if, through no act or fault of the Contractor, a Subcontractor, a Sub-
subcontractor, their agents or employees, or any other persons or entities performing portions of the Work, repeated 
suspensions, delays, or interruptions of the entire Work by the Owner as described in Section 14.3, constitute in the 
aggregate more than 100 percent of the total number of days scheduled for completion, or 120 days in any 365-day 
period, whichever is less. 

§14.1.3 If one of the reasons described in Section 14.1.1 or 14.1.2 exists, the Contractor may, upon seven days’ notice to
the Owner and Architect, terminate the Contract and recover from the Owner payment for Work executed, as well as 
reasonable overhead and profit on Work not executed, and costs incurred by reason of such termination.  

§14.1.4 If the Work is stopped for a period of 60 consecutive days through no act or fault of the Contractor, a
Subcontractor, a Sub-subcontractor, or their agents or employees or any other persons or entities performing portions of 
the Work because the Owner has repeatedly failed to fulfill the Owner’s obligations under the Contract Documents with 
respect to matters important to the progress of the Work, the Contractor may, upon seven additional days’ notice to the 
Owner and the Architect, terminate the Contract and recover from the Owner as provided in Section 14.1.3. 

§14.2 Termination by the Owner for Cause
§14.2.1 The Owner may terminate the Contract if the Contractor

.1 repeatedly refuses or fails to supply enough properly skilled workers or proper materials; 

.2 fails to make payment to Subcontractors or suppliers in accordance with the respective agreements 
between the Contractor and the Subcontractors or Suppliers; 

.3 repeatedly disregards applicable laws, statutes, ordinances, codes, rules and regulations, or lawful orders 
of a public authority; or 

.4 otherwise is guilty of substantial breach of a provision of the Contract Documents. 

§14.2.2 When any of the reasons described in Section 14.2.1 exist, and upon certification by the Architect that sufficient
cause exists to justify such action, the Owner may, without prejudice to any other rights or remedies of the Owner and 
after giving the Contractor and the Contractor’s surety, if any, seven days’ notice, terminate employment of the 
Contractor and may, subject to any prior rights of the surety: 

.1 Exclude the Contractor from the site and take possession of all materials, equipment, tools, and 
construction equipment and machinery thereon owned by the Contractor; 

.2 Accept assignment of subcontracts pursuant to Section 5.4; and 

.3 Finish the Work by whatever reasonable method the Owner may deem expedient. Upon written request 
of the Contractor, the Owner shall furnish to the Contractor a detailed accounting of the costs incurred by 
the Owner in finishing the Work. 

§14.2.3 When the Owner terminates the Contract for one of the reasons stated in Section 14.2.1, the Contractor shall not
be entitled to receive further payment until the Work is finished. 

§14.2.4 If the unpaid balance of the Contract Sum exceeds costs of finishing the Work, including compensation for the
Architect’s services and expenses made necessary thereby, and other damages incurred by the Owner and not expressly 
waived, such excess shall be paid to the Contractor. If such costs and damages exceed the unpaid balance, the 
Contractor shall pay the difference to the Owner. The amount to be paid to the Contractor or Owner, as the case may be, 
shall be certified by the Initial Decision Maker, upon application, and this obligation for payment shall survive 
termination of the Contract. 

§14.3 Suspension by the Owner for Convenience
§14.3.1 The Owner may, without cause, order the Contractor in writing to suspend, delay or interrupt the Work, in
whole or in part for such period of time as the Owner may determine. 

§14.3.2 The Contract Sum and Contract Time shall be adjusted for increases in the cost and time caused by suspension,
delay, or interruption under Section 14.3.1. Adjustment of the Contract Sum shall include profit. No adjustment shall be 
made to the extent 

.1 that performance is, was, or would have been, so suspended, delayed, or interrupted, by another cause for 
which the Contractor is responsible; or 

.2 that an equitable adjustment is made or denied under another provision of the Contract. 
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§14.4 Termination by the Owner for Convenience
§14.4.1 The Owner may, at any time, terminate the Contract for the Owner’s convenience and without cause.

§14.4.2 Upon receipt of notice from the Owner of such termination for the Owner’s convenience, the Contractor shall
.1 cease operations as directed by the Owner in the notice; 
.2 take actions necessary, or that the Owner may direct, for the protection and preservation of the Work; and 
.3 except for Work directed to be performed prior to the effective date of termination stated in the notice, 

terminate all existing subcontracts and purchase orders and enter into no further subcontracts and 
purchase orders. 

§14.4.3 In case of such termination for the Owner’s convenience, the Owner shall pay the Contractor for Work properly
executed; costs incurred by reason of the termination, including costs attributable to termination of Subcontracts; and 
the termination fee, if any, set forth in the Agreement. 

ARTICLE 15   CLAIMS AND DISPUTES 
§15.1 Claims
§15.1.1 Definition
A Claim is a demand or assertion by one of the parties seeking, as a matter of right, payment of money, a change in the 
Contract Time, or other relief with respect to the terms of the Contract. The term “Claim” also includes other disputes 
and matters in question between the Owner and Contractor arising out of or relating to the Contract. The responsibility 
to substantiate Claims shall rest with the party making the Claim. This Section 15.1.1 does not require the Owner to file 
a Claim in order to impose liquidated damages in accordance with the Contract Documents. 

§15.1.2 Time Limits on Claims
The Owner and Contractor shall commence all Claims and causes of action against the other and arising out of or 
related to the Contract, whether in contract, tort, breach of warranty or otherwise, in accordance with the requirements 
of the binding dispute resolution method selected in the Agreement and within the period specified by applicable law, 
but in any case not more than 10 years after the date of Substantial Completion of the Work. The Owner and Contractor 
waive all Claims and causes of action not commenced in accordance with this Section 15.1.2. 

§15.1.3 Notice of Claims
§15.1.3.1 Claims by either the Owner or Contractor, where the condition giving rise to the Claim is first discovered
prior to expiration of the period for correction of the Work set forth in Section 12.2.2, shall be initiated by notice to the 
other party and to the Initial Decision Maker with a copy sent to the Architect, if the Architect is not serving as the 
Initial Decision Maker. Claims by either party under this Section 15.1.3.1 shall be initiated within 21 days after 
occurrence of the event giving rise to such Claim or within 21 days after the claimant first recognizes the condition 
giving rise to the Claim, whichever is later. 

§15.1.3.2 Claims by either the Owner or Contractor, where the condition giving rise to the Claim is first discovered after
expiration of the period for correction of the Work set forth in Section 12.2.2, shall be initiated by notice to the other 
party. In such event, no decision by the Initial Decision Maker is required. 

§15.1.4 Continuing Contract Performance
§15.1.4.1 Pending final resolution of a Claim, except as otherwise agreed in writing or as provided in Section 9.7 and
Article 14, the Contractor shall proceed diligently with performance of the Contract and the Owner shall continue to 
make payments in accordance with the Contract Documents.  

§15.1.4.2 The Contract Sum and Contract Time shall be adjusted in accordance with the Initial Decision Maker’s
decision, subject to the right of either party to proceed in accordance with this Article 15. The Architect will issue 
Certificates for Payment in accordance with the decision of the Initial Decision Maker. 

§15.1.5 Claims for Additional Cost
If the Contractor wishes to make a Claim for an increase in the Contract Sum, notice as provided in Section 15.1.3 shall 
be given before proceeding to execute the portion of the Work that is the subject of the Claim. Prior notice is not 
required for Claims relating to an emergency endangering life or property arising under Section 10.4. 

§15.1.6 Claims for Additional Time
§15.1.6.1 If the Contractor wishes to make a Claim for an increase in the Contract Time, notice as provided in Section



Init. 

/

AIA Document A201™ – 2017. Copyright © 1911, 1915, 1918, 1925, 1937, 1951, 1958, 1961, 1963, 1966, 1970, 1976, 1987, 1997, 2007 and 2017 by 
The American Institute of Architects. All rights reserved. WARNING: This AIA® Document is protected by U.S. Copyright Law and International 
Treaties. Unauthorized reproduction or distribution of this AIA

® 
Document, or any portion of it, may result in severe civil and criminal penalties, 

and will be prosecuted to the maximum extent possible under the law. To report copyright violations of AIA Contract Documents, e-mail The American 
Institute of Architects’ legal counsel, copyright@aia.org.

36

15.1.3 shall be given. The Contractor’s Claim shall include an estimate of cost and of probable effect of delay on 
progress of the Work. In the case of a continuing delay, only one Claim is necessary. 

§15.1.6.2 If adverse weather conditions are the basis for a Claim for additional time, such Claim shall be documented by
data substantiating that weather conditions were abnormal for the period of time, could not have been reasonably 
anticipated, and had an adverse effect on the scheduled construction. 

§15.1.7 Waiver of Claims for Consequential Damages
The Contractor and Owner waive Claims against each other for consequential damages arising out of or relating to this 
Contract. This mutual waiver includes 

.1 damages incurred by the Owner for rental expenses, for losses of use, income, profit, financing, business 
and reputation, and for loss of management or employee productivity or of the services of such persons; 
and 

.2 damages incurred by the Contractor for principal office expenses including the compensation of 
personnel stationed there, for losses of financing, business and reputation, and for loss of profit, except 
anticipated profit arising directly from the Work. 

This mutual waiver is applicable, without limitation, to all consequential damages due to either party’s termination in 
accordance with Article 14. Nothing contained in this Section 15.1.7 shall be deemed to preclude assessment of 
liquidated damages, when applicable, in accordance with the requirements of the Contract Documents. 

§15.2 Initial Decision
§15.2.1 Claims, excluding those where the condition giving rise to the Claim is first discovered after expiration of the
period for correction of the Work set forth in Section 12.2.2 or arising under Sections 10.3, 10.4, and 11.5, shall be 
referred to the Initial Decision Maker for initial decision. The Architect will serve as the Initial Decision Maker, unless 
otherwise indicated in the Agreement. Except for those Claims excluded by this Section 15.2.1, an initial decision shall 
be required as a condition precedent to mediation of any Claim. If an initial decision has not been rendered within 30 
days after the Claim has been referred to the Initial Decision Maker, the party asserting the Claim may demand 
mediation and binding dispute resolution without a decision having been rendered. Unless the Initial Decision Maker 
and all affected parties agree, the Initial Decision Maker will not decide disputes between the Contractor and persons or 
entities other than the Owner. 

§15.2.2 The Initial Decision Maker will review Claims and within ten days of the receipt of a Claim take one or more of
the following actions: (1) request additional supporting data from the claimant or a response with supporting data from 
the other party, (2) reject the Claim in whole or in part, (3) approve the Claim, (4) suggest a compromise, or (5) advise 
the parties that the Initial Decision Maker is unable to resolve the Claim if the Initial Decision Maker lacks sufficient 
information to evaluate the merits of the Claim or if the Initial Decision Maker concludes that, in the Initial Decision 
Maker’s sole discretion, it would be inappropriate for the Initial Decision Maker to resolve the Claim. 

§15.2.3 In evaluating Claims, the Initial Decision Maker may, but shall not be obligated to, consult with or seek
information from either party or from persons with special knowledge or expertise who may assist the Initial Decision 
Maker in rendering a decision. The Initial Decision Maker may request the Owner to authorize retention of such persons 
at the Owner’s expense. 

§15.2.4 If the Initial Decision Maker requests a party to provide a response to a Claim or to furnish additional
supporting data, such party shall respond, within ten days after receipt of the request, and shall either (1) provide a 
response on the requested supporting data, (2) advise the Initial Decision Maker when the response or supporting data 
will be furnished, or (3) advise the Initial Decision Maker that no supporting data will be furnished. Upon receipt of the 
response or supporting data, if any, the Initial Decision Maker will either reject or approve the Claim in whole or in 
part. 

§15.2.5 The Initial Decision Maker will render an initial decision approving or rejecting the Claim, or indicating that the
Initial Decision Maker is unable to resolve the Claim. This initial decision shall (1) be in writing; (2) state the reasons 
therefor; and (3) notify the parties and the Architect, if the Architect is not serving as the Initial Decision Maker, of any 
change in the Contract Sum or Contract Time or both. The initial decision shall be final and binding on the parties but 
subject to mediation and, if the parties fail to resolve their dispute through mediation, to binding dispute resolution. 

§15.2.6 Either party may file for mediation of an initial decision at any time, subject to the terms of Section 15.2.6.1.
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§15.2.6.1 Either party may, within 30 days from the date of receipt of an initial decision, demand in writing that the
other party file for mediation. If such a demand is made and the party receiving the demand fails to file for mediation 
within 30 days after receipt thereof, then both parties waive their rights to mediate or pursue binding dispute resolution 
proceedings with respect to the initial decision. 

§15.2.7 In the event of a Claim against the Contractor, the Owner may, but is not obligated to, notify the surety, if any,
of the nature and amount of the Claim. If the Claim relates to a possibility of a Contractor’s default, the Owner may, but 
is not obligated to, notify the surety and request the surety’s assistance in resolving the controversy. 

§15.2.8 If a Claim relates to or is the subject of a mechanic’s lien, the party asserting such Claim may proceed in
accordance with applicable law to comply with the lien notice or filing deadlines. 

§15.3 Mediation
§15.3.1 Claims, disputes, or other matters in controversy arising out of or related to the Contract, except those waived as
provided for in Sections 9.10.4, 9.10.5, and 15.1.7, shall be subject to mediation as a condition precedent to binding 
dispute resolution. 

§15.3.2 The parties shall endeavor to resolve their Claims by mediation which, unless the parties mutually agree
otherwise, shall be administered by the American Arbitration Association in accordance with its Construction Industry 
Mediation Procedures in effect on the date of the Agreement. A request for mediation shall be made in writing, 
delivered to the other party to the Contract, and filed with the person or entity administering the mediation. The request 
may be made concurrently with the filing of binding dispute resolution proceedings but, in such event, mediation shall 
proceed in advance of binding dispute resolution proceedings, which shall be stayed pending mediation for a period of 
60 days from the date of filing, unless stayed for a longer period by agreement of the parties or court order. If an 
arbitration is stayed pursuant to this Section 15.3.2, the parties may nonetheless proceed to the selection of the 
arbitrator(s) and agree upon a schedule for later proceedings. 

§15.3.3 Either party may, within 30 days from the date that mediation has been concluded without resolution of the
dispute or 60 days after mediation has been demanded without resolution of the dispute, demand in writing that the 
other party file for binding dispute resolution.  If such a demand is made and the party receiving the demand fails to file 
for binding dispute resolution within 60 days after receipt thereof, then both parties waive their rights to binding dispute 
resolution proceedings with respect to the initial decision.

§15.3.4 The parties shall share the mediator’s fee and any filing fees equally. The mediation shall be held in the place
where the Project is located, unless another location is mutually agreed upon. Agreements reached in mediation shall be 
enforceable as settlement agreements in any court having jurisdiction thereof. 

§15.4 Arbitration
§15.4.1 If the parties have selected arbitration as the method for binding dispute resolution in the Agreement, any Claim
subject to, but not resolved by, mediation shall be subject to arbitration which, unless the parties mutually agree 
otherwise, shall be administered by the American Arbitration Association in accordance with its Construction Industry 
Arbitration Rules in effect on the date of the Agreement. The Arbitration shall be conducted in the place where the 
Project is located, unless another location is mutually agreed upon. A demand for arbitration shall be made in writing, 
delivered to the other party to the Contract, and filed with the person or entity administering the arbitration. The party 
filing a notice of demand for arbitration must assert in the demand all Claims then known to that party on which 
arbitration is permitted to be demanded. 

§15.4.1.1 A demand for arbitration shall be made no earlier than concurrently with the filing of a request for mediation,
but in no event shall it be made after the date when the institution of legal or equitable proceedings based on the Claim 
would be barred by the applicable statute of limitations. For statute of limitations purposes, receipt of a written demand 
for arbitration by the person or entity administering the arbitration shall constitute the institution of legal or equitable 
proceedings based on the Claim. 

§15.4.2 The award rendered by the arbitrator or arbitrators shall be final, and judgment may be entered upon it in
accordance with applicable law in any court having jurisdiction thereof. 

§15.4.3 The foregoing agreement to arbitrate and other agreements to arbitrate with an additional person or entity duly
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consented to by parties to the Agreement, shall be specifically enforceable under applicable law in any court having 
jurisdiction thereof. 

§15.4.4 Consolidation or Joinder
§15.4.4.1 Subject to the rules of the American Arbitration Association or other applicable arbitration rules, either party
may consolidate an arbitration conducted under this Agreement with any other arbitration to which it is a party provided 
that (1) the arbitration agreement governing the other arbitration permits consolidation, (2) the arbitrations to be 
consolidated substantially involve common questions of law or fact, and (3) the arbitrations employ materially similar 
procedural rules and methods for selecting arbitrator(s). 

§15.4.4.2 Subject to the rules of the American Arbitration Association or other applicable arbitration rules, either party
may include by joinder persons or entities substantially involved in a common question of law or fact whose presence is 
required if complete relief is to be accorded in arbitration, provided that the party sought to be joined consents in writing 
to such joinder. Consent to arbitration involving an additional person or entity shall not constitute consent to arbitration 
of any claim, dispute or other matter in question not described in the written consent. 

§15.4.4.3 The Owner and Contractor grant to any person or entity made a party to an arbitration conducted under this
Section 15.4, whether by joinder or consolidation, the same rights of joinder and consolidation as those of the Owner 
and Contractor under this Agreement. 
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DOCUMENT 006150 - SUPPLEMENTARY CONDITIONS (Revised 10/1/2021) 

The following supplements modify, change, delete from or add to the "General Conditions of the Contract for 
Construction", AlA Document A201, 2017 Edition. Where a portion of the General Conditions is modified, or any 
paragraph, subparagraph or clause thereof is modified or deleted by these Supplementary Conditions, the unaltered 
portions of the article, paragraph, subparagraph or clause of the General Conditions shall remain in effect. 

ARTICLE 1: GENERAL PROVISIONS  
1.1 BASIC DEFINITIONS  
1.1.1 THE CONTRACT DOCUMENTS  

(Add the following to the end of the Subparagraph)  
"Bonds as covered by Article 7 of the Instruction to Bidders shall be considered part of the Contract 
Documents."  

1.1.3 THE WORK  
(Add the following to the end of the Subparagraph)  
"The Contractor acknowledges and agree that the Contract Documents are sufficient to provide for -the 
completion of the Work and include Work, whether or not shown or described, which reasonably may be 
inferred to be required or useful for the completion of the Work in accordance, with applicable laws, codes, 
and professional standards."  

1.2 CORRELATION AND INTENT OF THE CONTRACT DOCUMENTS  
1.2.4  (Add the following Subparagraphs)  

"In the event of conflicts or discrepancies among the Contract Documents, interpretations will be based on 
the following priorities:  

a. The Agreement.  
b. Addenda, with those of later date having precedence over those of earlier date.  
c. The Supplementary Conditions.  
d. The General Conditions of the Contract for Construction.  
e. Drawings and Specifications. 

1.2.5 (Add the following Subparagraph)  
"In the case of an inconsistency between Drawings and Specifications or within either Document not 
clarified by addendum, the better quality or greater quantity of work shall be provided in accordance with 
the Architect's interpretation."  

ARTICLE 2: OWNER  

2.3 INFORMATION AND SERVICES REQUIRED OF THE OWNER  
2.3.4 (Delete the Subparagraph and substitute the following)  

"The Owner shall not be responsible for furnishing surveys (unless required for the execution of the Work 
and requested by the Contractor in writing) or other information as to the physical characteristics of, legal 
limitations of or utility locations for the Project site, but as necessary for the Work, shall furnish or cause to 
be furnished to the Contractor a legal description of the project site, which shall not constitute one of the 
Contract Documents. The Contractor shall not be entitled to additional compensation resulting from its 
failure to confirm the location of site utilities or existing structures prior to the opening of its bid." 

2.5  OWNER'S RIGHT TO CARRY OUT THE WORK  
2.5  (Delete this paragraph in its entirety and substitute with the following)  

"If the Contractor defaults or neglects to carry out the Work in accordance with the Contract Documents 
and fails within a 48 hour period after receipt of written notice from the Owner to commence and continue 
correction of such default or neglect with diligence and promptness, the) Owner may, without prejudice to 
other remedies the Owner may have, correct such deficiencies. In such case an appropriate Construction 
Change Directive shall be issued deducting from payments then or thereafter due the contractor the cost of 
correcting such deficiencies, including compensation for the Architect's and their respective consultants 
additional services and expenses made necessary by such default, neglect or failure. Such action by the 
Owner and amounts - charged to the Contractor are both subject to prior approval of the Architect. If 
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payments then thereafter due the Contractor are not sufficient to cover such amounts, the Contractor shall 
pay the difference to the Owner."  

2.5  (Add the following Subparagraph)  
"In the event that workers performing Work under this Contract engage in a strike or other work stoppage 
or cease to work due to picketing or a labor dispute of any kind, the failure of the Contractor to cause those 
workers to resume work or the failure to provide other properly skilled workers shall be construed as 
neglecting to carry out the Work in accordance with the Contract Documents and the Owner may take 
action as described in Subparagraph 2.4.1" 

ARTICLE 3: CONTRACTOR  
3.1 GENERAL  
3.1.4  (Add the following Subparagraph)  

"Each Contractor shall give full cooperation to other trades and shall furnish any information necessary to 
permit the work of all trades to be installed satisfactorily and with the least possible interferences or delay.”  

3.1.5  (Add the following Subparagraph)  
"If the Contractor installs his work before coordination with other trades, or so as to cause interference with 
work of other trades, he shall make necessary changes in his work to correct the condition without extra 
charge.” 

 3.1.6  (Add the following Subparagraph)  
"Claims for extra cost to cover additional coordination work performed by the Contractor without prior 
written approval by the Architect will not be approved.” 

3.2  REVIEW OF CONTRACT DOCUMENTS AND FIELD CONDITIONS BY CONTRACTOR  
3.2.5  (Add the following Subparagraph)  

"The Contractor shall be held responsible for damages resulting from work in which he proceeds with, 
knowing to be in error, without having given the Architect prior notice as required hereinbefore."  

3.2.6  (Add the following Subparagraph)  
"Where there is a conflict in or between the Drawings and Specifications, the Contractor shall be deemed to 
have estimated on the more expensive way of doing the Work and the larger quantity required. Only 
changes or interpretations covered by Addenda or written from the Architect will be permitted during 
construction of the Work."  

3.2.7  (Add the following Subparagraph)  
"Each bidder shall be responsible for reviewing the entire (complete) set of bidding documents and shall be 
responsible for work assigned to his bid category no matter what drawing it is shown on nor specification 
section it is specified within. This bidder shall be responsible for supplying and completing a complete 
workable project including all work normal to his trade/craft whether shown or specified or not." 

3.3  SUPERVISION AND CONSTRUCTION PROCEDURES  
3.3.1  (Add to the following sentence to the end of the Subparagraph)  

"Additional provisions pertaining to coordination are included in Division 1, General Requirements."  
3.3.4  (Add the following Subparagraph)  

"The Contractor shall comply with the dimensions, figures and notations on drawings. In absence of 
figured dimensions, the contractor shall contact the Architect for a solution and is not to scale the 
drawings."  

3.3.5  (Add the following Subparagraph)  
"The Contractor shall be responsible for the maintenance and protection of all equipment, materials and 
tools supplied by him and stored or installed on the jobsite, from loss or damage, until final acceptance by 
the Owner, unless noted otherwise under a special clause in the Contract."  

3.3.6  (Add the following Subparagraph)  
"The Contractor shall be responsible for the protection of any finished work of other trades from damage or 
defacement by his operations, and must remedy any such injury at his own expense."  

3.3.7  (Add the following Subparagraph)  
"The Contractor's responsibility shall not end with the installation of and the connecting of various items of 
equipment, or work. He shall provide mechanics to properly adjust all systems, make required tests, and 
shall keep workmen on site until the entire system and/or installation properly functions in every detail."  
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 3.5  WARRANTY  
3.5.3  (Add the following Subparagraph)  

"Specific warranties or bonds called for in the Contract Documents, in addition to that falling under the 
general warranty as set forth in General Conditions, shall be furnished in accordance -with the requirements 
of the Specifications.” 

3.5.3.1 The Contractor shall and does hereby agree to warrant for a period of one (1) year, or for longer periods as 
required in the Contract Documents, as evidenced by the date of Substantial Completion issued by the 
Architect, products installed under the Contract to be of good quality in every respect and to remain so for 
the periods described herein.  

3.5.3.2 Should defects develop in the aforesaid Work, within the specified periods due to faults in products or the 
workmanship, the Contractor hereby agrees to make repairs and do necessary Work to correct defective 
Work to the Architect's satisfaction. The Contractor shall do such repairs and corrective work, including 
costs of making good other Work damaged by or otherwise affected by making repairs or corrective work, 
without cost to the Owner and at the entire cost and expense of the Contractor within fourteen (14) days 
after written notice to the Contractor.  

3.5.3.3 Nothing herein intends or implies that the warranty shall apply to work which has been abused or 
neglected, or improperly maintained by the Owner, or his successor in interest.  

3.5.3.4 Where service on products is required under this Article, it shall be promptly provided when notified by the 
Owner, and no additional charge shall be made, unless, it can be established that the defect or 
malfunctioning was caused by abuse or accidental damage not to be expected under conditions of ordinary 
wear and tear.  

3.5.3.5 In the event movements in the adjoining structure or components caused malfunctioning, the Contractor 
responsible for the original installation of such, adjoining structure or components shall provide such 
repair, replacement, or correction necessary to provide for proper functioning to bring the equipment back 
into the same operating condition as approved at the completion of the building.  

3.5.3.6  The manufacturer and supplier expressly warrants that each item of equipment, furnished by him and 
installed in the Project is suitable for the application shown and specified in the Contract Documents, and 
includes features, accessories, and performing characteristics listed in the manufacturer's catalog in force on 
the date bids are requested for the Work. This warranty is intended as an assurance by the manufacturer that 
his equipment is not being misapplied and is fit and sufficient for the service intended. This warranty is in 
addition to and not in limitation of other warranty or remedy required by law or by the Contract 
Documents. It shall be the responsibility of the Contractor for the particular equipment to obtain this 
warranty in writing. 

3.5.3.7 In case the Contractor fails to do Work so ordered, the Owner may have Work done and charge the cost 
thereof against monies retained as provided for in the Agreement and, if said retained monies shall be 
insufficient to pay such cost or if no money is available, the Contractor and his Sureties shall agree to pay 
the Owner the cost of such Work."  

3.7 PERMITS, FEES, NOTICES AND COMPLIANCE WITH LAWS  
3.7.1  (Add the following sentence to this Subparagraph)  

"The Owner will secure and pay for plan review and release by the State Dept. of Fire and Building 
Services permits and unless otherwise provided in the Contract Documents."  

3.9  SUPERINTENDENT  
3.9.4  (Add the following Subparagraph) "The Superintendent shall be satisfactory to the Project Manager 

Architect and Owner and shall not be changed except with the consent of the Architect, unless the 
Superintendent proves to be unsatisfactory to the Contractor or ceases to be in his employ. The Architect 
shall reserve the right, to have a Superintendent, Project Manager and any other employee of the contractor 
removed, from the project for failure to fulfill contract obligations, poor workmanship, abuse to other 
Contractors, or their work, or failure to meet the construction schedule."  

3.10 CONTRACTOR'S CONSTRUCTION AND SUBMITTAL SCHEDULES  
3.10.4  (Add the following Subparagraph)  

"Within fifteen (15) days of award of Contract, each Contractor is to assemble all necessary information 
and data concerning his activities, and those of his Subcontractors and Suppliers and submit such 
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information in the form required by the Architect. Each Contractor shall submit the following schedule 
information to the Architect as a minimum.” 

3.10.4.1 A BAR CHART schedule of all activities contained in the Contractor's Scope of Work. This schedule shall 
include activity descriptions and durations for all activities in work days (as opposed to calendar days) for 
shop drawings, fabrication, delivery and installation of products, materials, and equipment. The activities 
on the schedule must be at a level of detail approved by the Architect and agree with the terminology and 
building schedule established by the Architect.  

3.10.4.2 Identification of relationships between the Contractor's activities and those of other Contractors based on a 
thorough review of the Contract Drawings and details showing interface between Contracts.  

3.10.4.3 Graphic diagrams indicating the proposed direction of work whenever applicable or if requested by the 
Architect. 

3.10.4.4 Assumed crew size, equipment, production rates, and similar data used to arrive at adequate durations and 
sequences.  

3.10.4.5 If Contractor cannot provide a complete schedule of all of his activities within fifteen (15) days after issue 
of a Contract, the Contractor may, after Architect's written approval, provide a work plan for the first sixty 
(60) days after award. The Contractor's final schedule shall be complete and submitted to the Architect 
prior to the forty-fifth (45th) day after award.” 

3.10.5 (Add the following Subparagraph)  
"In collaboration with the various Contractors associated with the Work, the Architect will compile all 
Contractor schedules and develop a Project Master Construction Schedule, which integrates activities of 
Architect, Contractors, Subcontractors, and Suppliers and meets the time requirements of Article 8. The 
sequence of all work Activities shall be determined by the Architect and reviewed by all Contractors. This 
schedule will become the Project plan for construction."  

 3.10.6 (Add the following Subparagraph)   
"Contractor's schedule activities may be re-sequenced and the schedule adjusted provided all Work is 
completed within the stated milestone dates and if the Architect and affected Contractors are notified of the 
change within five (5) calendar days of receipt of the schedule; otherwise, the Project Master Construction 
Schedule shall be deemed accepted by all parties and becomes a contractual requirement for each 
Contractor."  

3.10.7 (Add the following Subparagraph)  
"Each Contractor's Work shall be executed at such a rate as to ensure meeting the specified milestone dates 
for Substantial Completion. By execution of the Contract, a Contractor represents he has analyzed the 
Work, the materials and methods involved, the systems of the building, availability of qualified mechanics 
and unskilled labor, restrictions of the site, constraints imposed, his own work load and capacity to perform 
the Work and agrees that the specified dates are reasonable considering the existing conditions prevailing in 
the locality of the Work, including weather conditions, and other factors, with reasonable allowance for 
variations from average or ideal conditions."  

3.10.8 (Add the following Subparagraph)  
“The Architect will utilize the Project Master Construction Schedule to plan, coordinate, and manage all 
construction activities of Contractors, Subcontractors, and Suppliers. All Contractors are to complete all 
Work in accordance with this schedule. The Project Master Construction Schedule is to be considered as 
part of the Contract Documents."  

3.10.9 (Add the following Subparagraph)  
"The Architect will hold periodic progress meetings at the jobsite. Field supervisors from each Contractor 
working on the site are to attend all such meetings. Each Contractor is to provide services of responsible 
personnel to provide necessary scheduling and manpower information. Each Contractor shall be 
responsible to be familiar with the schedule, how it will affect or modify his operations including his 
coordination with the activities of other Contractors. Each Contractor shall prepare a short interval schedule 
generally covering a two-week period to coordinate the detailed activities of subcontractors and suppliers. 
The short interval schedules shall be prepared in a bar chart form and be submitted twenty-four (24) hours 
prior to the job progress meetings, or as required by the Architect. The Architect will update the Project 
Master Construction Schedule, if needed, to display the current schedule at the jobsite and prepare progress 
reports accordingly. "  

3.10.10 (Add the following Subparagraph)  
"Whenever it becomes apparent that any activity completion date may not be met, the responsible 
Contractor(s) are to take some or all of the following actions at no additional cost to the Owner or 
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Architect:  
3.10.11 Increase construction manpower to put the Project back on schedule. 
3.10.12 Increase number of working hours per shift, shifts per working day, working days per week, amount of 

construction equipment, or any combination, which will place the Project, back on schedule.  
3.10.13 Re-schedule activities to achieve maximum practical concurrency and place the Project back on schedule. 

3.10.11 (Add the following Subparagraph)  
"If the Contractor fails to take any of the above actions, Owner or Architect may take action to attempt to 
put the Project back on schedule and deduct cost of such actions from monies due or to become due the 
Contractor in accordance with Subparagraph 2.4.1."  

3.10.14 (Add the following Subparagraph)  
"The Architect will make every effort to complete the Project within the schedule included in the Contract 
Documents. Time extensions may be granted to various Contractors when delays that affect final 
completion dates have been caused by inability of another Contractor to meet his time commitments; 
however, neither Owner nor Architect will assume responsibility to any Contractor for compensation, 
damages, or other costs due to delays."  

3.10.15 (Add the following Subparagraph)  
"Additional provisions pertaining to Construction Schedules are included in Division 1, General 
Requirements."  

3.13 USE OF SITE  
3.13.1 (Add the following Subparagraph)  

"The Contractor shall not use the existing nor new construction for storage. The Contractor shall not bring 
into the building more material than can be installed in five (5) working days. If at any time stored material, 
either on-site or in the building is required to be moved, it shall be relocated when the Architect or Owner 
so directs and at no change in the Contract. The Architect or Owner reserves the right to allow exceptions 
to the above stated storage requirements on an “as required” basis.  

ARTICLE 4: ARCHITECT  
4.1 GENERAL  
4.1.2  (Delete the Subparagraph and substitute the following) 
“Duties, responsibilities, and limitations of authority of the Architect as set forth in the Contract Documents shall 
not be restricted, modified, or extended without written consent of the Owner, Contractor, and Architect. Consent 
shall not be unreasonably withheld.” 

4.2 ADMINISTRATION OF THE CONTRACT  
4.2.1  (Delete the Subparagraph and substitute the following) 
“The Architect will provide administration of the Contract as described in the Contract Documents until the date the 
Architect issues the final Certificate for Payment. The Architect will have authority to act on behalf of the Owner 
only to the extent provided in the Contract Documents.” 
4.2.4 COMMUNICATIONS  

ARTICLE 6: CONSTRUCTION BY OWNER OR BY SEPARATE CONTRACTORS  
6.2 MUTUAL RESPONSIBILITY  
6.2.1  Add the words "Architect/Engineer" after the word "Owner" in the first sentence.  

ARTICLE 7: CHANGES IN THE WORK  
7.2 CHANGE ORDERS  
7.2.1.2  Add the following to the end of the sentence, "or Subparagraph 7.3.10.  

“The provisions as outlined in Subparagraph 7.3.10 apply to Change Orders issued on a Time and Material 
Basis/Not-to- Exceed Price."  

7.3 CONSTRUCTION CHANGE DIRECTIVES  
7.3.2  Add to end of the sentence: "or when Contractor is back charged (as outlined under the 2.4.1 Owner's Right 

to Carry Out the Work"."  
7.3.5  (Delete this paragraph in its entirety and replace with the following)  

"If the Contractor does not respond promptly or disagrees with the method for adjustment in the Contract 
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Sum, the procedures outlined under 4.4 Resolution of Claims and Disputes shall be followed. The method 
and the adjustment shall be determined by the Architect on the basis of an allowance for overhead and 
profit in accordance with the schedule set forth in Subparagraph 7.3.1 0 below. In such case, and "' also 
under Clause 7.3.3.3, the Contractor shall keep and present, in such form as the Architect may prescribe, an 
itemized accounting together with appropriate supporting data. Unless otherwise - provided in the Contract 
Documents, costs for the purposes of this Subparagraph 7.3.6 shall be limited to the following:"  

7.3.6  (Delete this paragraph in its entirety and replace with the following)  
"Upon receipt of a Construction Change Directive, the Contractor shall promptly proceed with the change 
in work or change in contract involved and advise the Architect of the Contractor's agreement or 
disagreement with the method, if any, provided in the Construction Change Directive for determining the 
proposed adjustment in the Contract Sum or Contract Time."  

7.3.11  (Add the following Subparagraph)  
"In Subparagraph 7.3.6 the allowance for overhead and profit combined, included in the total cost to the 
Owner, shall be based on the following schedule."  
a.  For the Contractor, for Work performed by the contractor's own forces, fifteen percent (15%) of 

the cost.  
b.  For the Contractor, for work performed by his Subcontractor, five percent (5%) of the amount due 

the Subcontractor.  
c.  For each Subcontractor or Sub-subcontractor involved, for Work performed by his own forces, 

fifteen percent (15%) of the cost.  
d.  For each Subcontractor, for Work performed by his Sub-subcontractors, five percent (5%) of the 

amount due the Sub-subcontractor.  
e.  Cost to which overhead and profit is to be applied shall be determined in accordance with 

Subparagraph 7.3.6. 
f.  Overhead and profit includes cost of supervision (job and office), bond, telephone, copying, 

secretaries, office, power, light tools, and all other general expenses.  
g.  In order to facilitate checking of quotations for extras or credits, proposals, except those so minor 

that their propriety can be seen by inspection, shall be accompanied by a complete itemization of 
costs including labor, materials and subcontracts. Labor and materials shall be itemized separately, 
indicating the added and deleted quantities of work, and unit prices for labor and materials with 
extension and totals. Where major cost items are Subcontractors, they shall be itemized same as 
above. In no case will a change involving over one thousand dollars ($1,000) be approved without 
such itemization." 

ARTICLE 8: TIME  
8.2 PROGRESS AND COMPLETION  
8.2.4  (Add the following Subparagraph)

"All Work shall be completed in sufficient time to allow for clean-up and preparation for Owner move-in 
prior to the date of Substantial Completion of the Work."  

8.2.5  (Add the following Subparagraph) 
"Each Prime Contractor, subcontractor, and material company shall furnish sufficient labor forces, 
construction plant and equipment, temporary heat, enclosures, required for their work and protection unless 
specified elsewhere, and shall work such hours, including night shifts and (overtime operations as may be 
necessary to ensure the prosecution of the work in accordance with, the approved current progress 
schedule. If in the opinion of the Architect, the Contractor falls behind the progress schedule, the Architect 
shall take such steps as may be necessary to improve his progress and the Architect may require him to 
increase the number of shifts, and overtime operations, days of work, and the amount of construction plant, 
without additional cost to the Owner. Failure of the contractor to comply with the requirements of the 
Architect under this provision shall be grounds for determination by the Architect that the Contractor is not 
prosecuting the work with such diligence as will insure completion within the time specified. Upon such 
determination, the Owner may exercise his rights under 2.4 of the General Conditions."  

8.2.6  (Add the following Subparagraph)  
"In case the Contractor shall fail to complete the Work or any part thereof according to the terms of this 
Contract, or in the event at any given time the Contractor is unable to furnish evidence satisfactory to the 
Owner and Architect, disclosing Contractor's ability to perform on a timely basis, then, in such case, the 
Owner reserves the right and is hereby authorized upon forty-eight (48) hours notice to the Contractor and 
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his Surety, to declare this Contract forfeited, and the Contractor shall vacate the premises, leaving the 
unfinished portion of the work unharmed; and such person or persons contracted to complete the work to 
whom such work shall be and are hereby authorized to complete said portion of the Work without 
hindrance from the Contractor. The Contractor shall be liable, in case of nonperformance of this Contract, 
or any part thereof, and hereby agrees to pay said Owner as damages all the costs, charges, and expenses 
attending such non-performance, (including reasonable additional Architect's fees and attorney fees), and 
also such sums or amounts as it shall cost to complete the said Contract over and above the amounts hereby 
agreed for the various items therefore."  

8.2.7  (Add the following Subparagraph)  
"Said damages shall bear interest at a rate per annum which is one percent in excess of the prime interest 
rate then charged by the bank financing the project or the maximum rate allowed by law, whichever is 
lesser, and shall be increased by an amount equal to a like rate of interest computed on the total 
advancements and payments made by the Owner commencing the date following the scheduled completion 
date. Notwithstanding anything herein contained to the contrary such damages exclusive of interest shall 
not exceed the amount retained by the Owner, plus any other sums due the Contractor."  

8.3 DELAYS AND EXTENSIONS OF TIME  
8.3.4  (Add the following Subparagraph)  

“The Contractor shall not be allowed to claim weather delay days for those days the U.S. Weather Bureau 
reports as the average number of days per month of inclement weather for the closest reporting station to 
the project site. (Latest available information prior to bidding.) The contractor shall take this number of 
days and the Project Schedule into account when preparing his bid proposal. Historical data for all areas 
may be obtained from. U.S. Department of Commerce National Climatic Data Center Federal Building 
Asheville, NC 28801. Phone: (703) 259-0682.  The contractor shall include in his bid sufficient monies to 
cover the required manpower, equipment, protection, etc. to complete his Work in accordance with the 
Project "Milestone -Schedule" accounting for inclement weather. It is the contractor's obligation to provide 
a copy of the "National Climatic Center" report with any weather delay claim filed. This includes the 
current information as well as the monthly averages available at the time of bidding.  

8.3.5  (Add the following Subparagraph)  
"Inclement weather shall be defined as rain, snow, sleet, hail or other forms of precipitation that, 
prohibits/halts the ability of the contractor to make meaningful progress. If the work has progressed to the 
point that inclement weather does not affect the progress of the contractors no delay can be claimed. No 
delay is allowed for the effect of inclement weather. The contractor shall make provisions to overcome the 
effect of inclement weather (i.e. mud, snow, etc.).  

8.3.6  (Add the following Subparagraph)  
"The Contractor or any subcontractor shall not be due any additional compensation for an extension of time 
granted the contractor, or granted to another prime contractor for a weather delay extension. The contractor 
may receive additional days only.” 

ARTICLE 9: PAYMENTS AND COMPLETION  
9.2 SCHEDULE OF VAULES  
9.2  (Delete the Subparagraph and substitute the following) 
“Where the Contract is based on a stipulated sum, the Contractor shall submit a schedule of values to the Architect 
before the first Application for Payment, allocating the entire Contract Sum to the various portions of the Work. The 
schedule of values shall be prepared in the form, and supported by the data to substantiate its accuracy, required by 
the Architect. This schedule, unless objected to by the Architect, shall be used as a basis for reviewing the 
Contractor’s Applications for Payment. Any changes to the schedule of values shall be submitted to the Architect 
and supported by such data to substantiate its accuracy as the Architect may require, and unless objected to by the 
Architect, shall be used as a basis for reviewing the Contractor’s subsequent Applications for Payment.” 

9.3 APPLICATIONS FOR PAYMENT  
9.3.1  (Delete the Subparagraph and substitute the following) 
“At least ten days before the date established for each progress payment, the Contractor shall submit to the Architect 
an itemized Application for Payment prepared in accordance with the schedule of values, if required under 
Section 9.2, for completed portions of the Work. The application shall be notarized, if required, and supported by all 
data substantiating the Contractor’s right to payment that the Owner require, such as copies of requisitions, and 
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releases and waivers of liens from Subcontractors and suppliers, and shall reflect retainage if provided for in the 
Contract Documents.” 

9.3 APPLICATION FOR PAYMENT  
9.3.4  (Add the following Subparagraph)  

"Applications for payment, subsequent to the first application, shall be accompanied by Waivers of Lien 
from the Prime Contractors and major suppliers/subcontractors and Affidavit; forms shall be as acceptable 
to the Owner.  

9.3.5  (Add the following Subparagraph)  
"Partial or full payment to the Contractor(s) for material, equipment or work in place shall not start the 
warranty period specified in Division 1, Section 01600."  

9.5 DECISIONS TO WITHHOLD CERTIFICATION.  
9.5.1  (Delete Clauses .1 through .7 and replace with the following)  

".1 The Contractor is in default of the performance of any of its obligations under the Contract Documents, 
including but not limited to: failure to provide sufficient skilled " workers; work, including equipment or 
materials, which is defective or otherwise does not conform to the Contract Documents; failure to conform 
to the Project Time Schedule; or failure to follow the directions of or instructions from the Architect, or 
Owner.  
.2 Defective work not timely remedied. 
.3 The Contractor is in default of the performance of any of its obligations under another contract, which it 
has with the Owner. 
.4 The filing of the third party claims or reasonable evidence that third party claims have been or will be 
filed.  
.5 The Work has not preceded to the extent set forth in the Application for Payment.  
.6 Any representations made by the Contractor are untrue.  
.7 The failure of the Contractor to make payments properly to its Subcontractors, or for labor, materials or 
equipment or rentals, etc. 
.8 Damage to the Owner s property or the property of another Contractor or person.  
.9 Liens filed or reasonable evidence indicating the probable filing of such liens.  
.10 Reasonable evidence that the Work cannot be completed for the unpaid balance of the contract sum 
(excluding retained monies).  
.11 Reasonable evidence that the Work will not be completed within the contract time.  
.12 Persistent failures to carry out the work in accordance with the Contract Documents.  
.13 Notification or reasonable evidence of the Contractor's failure to make payment to a, supplier or 
subcontractor of monies due and previously paid by the Owner and certified by the Contractor as having 
been so used. 
.14 Noncompliance with a written notice from the Architect or Owner requires action within a stated time 
frame. 

 9.5.5 (Add the following Subparagraph)  
"The Contractor shall be responsible to the Owner for any and all cost the Owner may incur if the 
Contractor fails to complete the project on time, including additional compensation to the Architect or their 
Consultants."  

9.5.6  (Add the following Subparagraph); "If the Contractor disputes any determination by the Architect with 
regard to Certificate for Payment, the Contractor nevertheless shall continue to prosecute the work." 

9.8 SUBSTANTIAL COMPLETION  
9.8.1  (Add the following to the end of this Subparagraph)   

"The time fixed by the Architect for the completion of items on the list accompanying the Certificate of 
Substantial Completion shall not be greater than 30 days. The Contractor shall complete items on the list 
within such 30-day period. If the Contractor fails to do so, the Owner in its discretion may perform the 
Work by itself or others and the cost thereof shall be charged against the Contractor. If more than one 
inspection by the Architect for the purpose of evaluating corrected work is required by the subject list of 
items to be completed or corrected, it will be performed by the Contractor's expense.  

9.8.1.1 If the Architect discovers excessive additional items requiring completion or correction, the Architect may 
decline to continue the inspection. Instructing Contractor as to the general classification of deficiencies, 
which must be corrected before the Architect, will resume the Substantial Completion Inspection.  If the 
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Contractor fails to pursue the work so as to make it ready for Substantial Completion Inspection in a timely 
fashion, the Architect shall conduct inspections and develop a list of items to be completed or corrected. 
This list of items shall be furnished to the Contractor who shall correct such items within 7 days.  The 
Architect will conduct additional inspections as required to determine that the work is ready for Substantial 
Completion Inspection. The Architect will invoice the Owner for the cost of inspections between the 
termination of the initial Substantial Completion Inspection and the commencement of the satisfactory 
Substantial Completion Inspection, and the Contractor shall reimburse the Owner for such cost, and/or the 
Owner may offset the amounts payable to the Architect for such services from the amounts due the 
Contractor under the Contract Documents."  

9.10 FINAL COMPLETION AND FINAL PAYMENT  
9.10.6  (Add the following Subparagraph). 

"The Contractor shall furnish such evidence as may be necessary to show that any out-of-state 
Subcontractor or supplier has fully met the requirements of payment of taxes as established in any law of 
the State or local subdivisions thereof which may be in effect at the time of final payment. The Owner will 
require the submission of such proof or evidence before final payment will be approved or made. Submit 
releases and final unconditional waivers of lien."  

9.10.7  (Add the following Subparagraph)  
"Final payment, constituting the unpaid balance of the contract sum shall be paid to the Contractor in full, 
including retainage or escrowed principal and escrowed income by the escrow agent, no less than 61 days 
following the date of Substantial Completion. If at that time there are remaining uncompleted items, an 
amount equal to two-hundred percent (200%) of the value of each item as determined by the Architect shall 
be withheld until said items are completed, and a Final Certificate of Payment is issued by the Architect." 

ARTICLE 10: PROTECTION OF PERSONS AND PROPERTY  
10.3 HAZARDOUS MATERIALS AND SUBSTANCES  
10.3.5  (Delete the Subparagraph and substitute the following) 
“The Owner shall not be responsible under this Section 10.3 for hazardous materials or substances the Contractor 
brings to the site unless such materials or substances are required by the Contract Documents.” 

10.4 EMERGENCIES  
10.4.1  (Add the following Subparagraph)  

“Nothing in this Subsection shall be construed as relieving the Contractor from the cost and responsibility 
for any emergency covered hereby, which with normal diligence, planning, and the close supervision of the 
Work as required under the Contract, could have been foreseen or prevented."  

ARTICLE 11: INSURANCE AND BONDS  
11.1 CONTRACTOR'S INSURANCE AND BONDS 
11.1.1 After "jurisdiction in which the Project is located. ..." add the following: "and to which the Owner has no 

reasonable objection, insurance as will protect. ...” 
11.1.2 (Modify to read) "The insurance required by Subparagraph 11.1.1 shall be written for not less than limits 

specified in Subparagraph 11.1.2.2, or required by law, whichever is greater.  
11.1.2.1 (Add the following Subparagraph) The Owner reserves the right to specify other limits where warranted by 

the potential risk associated with the Scope of Work to be performed.  

11.1.2.2 (Add the following Subparagraph) Before Contractor does any work or prepares or delivers material to the 
site of construction, the Contractor shall provide Certification of Insurance evidencing coverage in amounts 
not less then required by the specifications or as shown below. 

11.1.2.3  (Add the following Subparagraph) Contractor and its subcontractors and suppliers shall with respect to the 
Work, maintain and pay for the following insurance coverage with minimum limits in the respective 
amounts indicated and shall strictly comply with the requirements of Paragraph 11 of the Contract: 

11.1.1.4 (Add the following Subparagraph) Workers’ Compensation Insurance: In the amount required by the laws 
of the State in which the work is performed. 
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11.1.2.5 (Add the following Subparagraph) Commercial General Liability Insurance: Covering Premises/Operations 
and Personal Injury and Advertising Injury. Blanket Contractual Liability, XCU, Independent 
Subcontractor and Completed Operations Coverage, Brad Form Property Damage including completed 
operations in the following minimum limits, or such higher limits as the Subcontractor may specify: 

Bodily Injury & Property 
Damage: 

$1,000,000 Each Occurrence 

$2,000,000 Personal & Advertising Injury 

$2,000,000 Products and Completed 
Aggregate 

$2,000,000 General Aggregate 

Excess/Umbrella Liability $2,000,000 Umbrella Form 

11.1.2.6 (Add the following Subparagraph) Automobile Liability: Covering all owned, co-owned and hired vehicles 
in the amount of $1,000,000 Combined Single Limit. 

11.1.2.6 (Add the following Subparagraph) Contractual Assumed Liability: Specifically covering Subcontractor for 
liability, loss, cost and damages, including attorney fees, assumed by Subcontractor under the provisions of 
this agreement. It is hereby agreed and understood that completed operations Liability will be carried 2 
years after the Project Completion Date. 

11.1.2.7 (Add the following Subparagraph) The insurance provider must represent that the aggregate limits shown 
are not impaired.  

11.1.2.8 (Add the following Subparagraph) Products and Completed Operations insurance shall be maintained for 
one (1) year after final payment and Contractor shall continue to provide evidence of such coverage to the 
Owner on an annual basis during the aforementioned period. 

ARTICLE 12: UNCOVERING AND CORRECTION OF WORK  
12.2 CORRECTION OF WORK   
12.2.1  (Insert the following Subparagraph)  

"Within 48 hours after written notice from the Architect (except such period shall be 7 days when notice is 
given after final payment) that the work does not conform to the Contract Documents, or immediately upon 
oral notice, if the nonconformance constitutes a threat to the safety of persons or property, the Contractor 
without waiting for the resolution of disputes that may exist, shall commence to correct such 
nonconformance, shall thereafter use its best efforts to correct such nonconformance to the satisfaction of 
the Architect, and except where an extension of time is granted in writing by the Owner, shall complete all 
necessary corrections so that the nonconformance is eliminated to the satisfaction of the Architect within 7 
days of such notice. The Contractor shall bear all costs of correcting the nonconformance, including 
additional testing and inspections and additional service fees of the Architect. The notice provided for in 
this Subparagraph 12.2 may be given at any time. It is the intent that the obligations under this 
Subparagraph 12.2a shall continue to apply after final completion and final payment."   

12.3 ACCEPTANCE OF NONCONFORMING WORK  
12.3 (Add the following to the end of this Subparagraph)  

"The acceptance of nonconforming Work by the Owner shall be by written Change Order signed by the 
Owner's authorized representative. No person has authority to accept nonconforming work except pursuant 
to such written Change Order."  

ARTICLE 13: MISCELLANEOUS PROVISIONS  
13.6 (Add the following Subsection)  
"EQUAL OPPORTUNITY"  
13.6 (Add the following Subparagraph)  

"The Contractor and Subcontractors shall maintain policies of employment as follows: 
13.6.1 The Contractor and Subcontractors shall not discriminate against an employee or applicant for employment 
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because of race, religion, age, sex or national origin. The Contractor shall take affirmative action to ensue 
that applicants are employed, and that employees are treated during employment without regard to their 
race, religion, color, sex, or national origin. Such action shall include, but not be limited to the following: 
employment, upgrading, demotion or transfer; recruitment or recruitment advertising; layoff or termination; 
rates of pay or other forms of compensation; and selection for training, including apprenticeship. The 
Contractor agrees to post in conspicuous places, available to employees and applicants for employment, 
notices setting forth the policies of nondiscrimination. 

13.6.2 The Contractor and Subcontractors shall, in all solicitation or advertisements for employees placed by them 
or on their behalf, state that all qualified applicants will receive consideration for employment without 
regard to race, color, sex, or national origin.” 

13.7 (Add the following Subsection) 
“E-VERIFY PROGRAM” 
13.7.1 “Pursuant to Indiana Code 22-5-1.7-11, the Contractor awarded the contract is required to enroll in and 

verify the work eligibility status of all its newly hired employees through the E-Verify program.  The 
Contractor who is awarded the contract is not required to verify the work eligibility status of all its newly 
hired employees through the E-Verify program if the E-Verify program no longer exists.” 

ARTICLE 14: TERMINATION OR SUSPENSION OF CONTRACT  
14.1 TERMINATION BY THE CONTRACTOR  
14.1.1  (Add the following to the end of the Subparagraph)  

"Prior to a Contractor stopping work for a period of 30 days or intending to stop work for a period of 30 
days, he must inform the Owner in writing that he intends to stop work and must state the day he intends to 
stop work and the reasons why he intends to stop work."  

ARTICLE 16: CLAIMS AND DISPUTES (Added) 

16.1.5 CLAIMS FOR ADDITIONAL COST (Add the following Clauses)  
16.1.5.1 "The Contractor causing damage to the Work of another Contractor shall be responsible for the repair or 

replacement of such damaged Work."  
16.1.5.2 "Contractors originating back charges will determine the amount of the back charges in accordance with 

Article 7, Changes in the Work, of the General Conditions of the Contract, in order to obtain the Architect's 
and Construction Manager's approval."  

16.1.5.3 "The Owner reserves the right to pay the Contractor originating the back charge from monies due the 
Contractor who is responsible for the Work required by the same, and shall deduct it from the amount due 
the said responsible Contractor. When and if the necessity arises because of a failure of the responsible 
Contractor to honor and pay the back charges, and when in the Architect's opinion it becomes necessary, 
each Contractor's Surety will be held responsible under the Performance Bond and Labor and Material 
Payment Bond to pay back charges under the following conditions:  
a.  The monies due the Contractor from the Owner are insufficient to cover the cost of said back 

charges, and the responsible contractor refuses or fails to make prompt payment in connection 
with the same.  

b.  If the amount still due the Contractor, in the opinion of the Architect is insufficient to complete 
the Work required, including such authorized back charges, and the Owner finds it necessary to 
terminate the Contract and complete the Work as provided in the General Conditions of the 
Contract.  

c.  In the event that any Contractor shall be adjudged bankrupt under the provisions of (a) and (b) of 
the foregoing.  

d.  In the event a Contractor under direct Contract with the Owner will be expected to take care of any 
back charges originating with Subcontractors under their employ. Contractors under direct 
Contract with the Owner, and their sureties, shall indemnify and save the Owner harmless from 
claims of this type, including payment for legal expenses necessary to remove or settle liens or 
other legal claims against the Owner."  

END OF SECTION 
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AIA Document G701™ – 2001. Copyright © 1979, 1987, 2000 and 2001 by The American Institute of Architects. All rights reserved. WARNING: This 
AIA® Document is protected by U.S. Copyright Law and International Treaties. Unauthorized reproduction or distribution of this AIA® Document, 
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PROJECT: (Name and address) CHANGE ORDER NUMBER: 
OWNER□

DATE: 
ARCHITECT□

CONTRACTOR□

TO CONTRACTOR: (Name and address) ARCHITECT÷S PROJECT NUMBER: 
FIELD□

CONTRACT DATE: 
OTHER□

CONTRACT FOR:

The Contract is changed as follows: 

(Include, where applicable, any undisputed amount attributable to previously executed Construction Change Directives.)

The original (Contract Sum) (Guaranteed Maximum Price) was  $ 

The net change by previously authorized Change Orders $ 

The (Contract Sum) (Guaranteed Maximum Price) prior to this Change Order was $ 

The (Contract Sum) (Guaranteed Maximum Price) will be (increased) (decreased) (unchanged)  

$ by this Change Order in the amount of 

The new (Contract Sum) (Guaranteed Maximum Price), including this Change Order, will be $ 

The Contract Time will be (increased) (decreased) (unchanged) by                                                                   (          ) days.

The date of Substantial Completion as of the date of this Change Order, therefore, is 

NOTE: This Change Order does not include changes in the Contract Sum, Contract Time or Guaranteed Maximum Price 
that have been authorized by Construction Change Directive until the cost and time have been agreed upon by both the 
Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER. 

ARCHITECT (Firm name) CONTRACTOR (Firm name) OWNER (Firm name)

ADDRESS ADDRESS ADDRESS 

BY(Signature) BY(Signature) BY(Signature)

(Typed name)  (Typed name)  (Typed name) 

DATE DATE DATE

CAUTION: You should sign an original AIA Contract Document, on which this text appears in RED. An original assures that 
changes will not be obscured.
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PROJECT: (Name and address) DIRECTIVE NUMBER: OWNER □

DATE: ARCHITECT □

CONTRACT FOR: CONSULTANT □

TO CONTRACTOR: (Name and address) CONTRACT DATED: CONTRACTOR □

ARCHITECT÷S PROJECT NUMBER: FIELD □

OTHER □

You are hereby directed to make the following change(s) in this Contract: 
(Describe briefly any proposed changes or list any attached information in the alternative.) 

PROPOSED ADJUSTMENTS 
1. The proposed basis of adjustment to the Contract Sum or Guaranteed Maximum Price: 

□ Lump Sum (increase) (decrease) of $  

□ Unit Price of $                                        per  

□ As provided in Section 7.3.3 of AIA Document A201™–2007 

□ As follows:  

2. The Contract Time is proposed to (be adjusted) (remain unchanged). The proposed adjustment, if any, is (an 
increase of                         days) (a decrease of                         days). 

When signed by the Owner and Architect and received by the Contractor, this document 
becomes effective IMMEDIATELY as a Construction Change Directive (CCD), and the 
Contractor shall proceed with the change(s) described above.

Contractor signature indicates agreement with 
the proposed adjustments in Contract Sum 
and Contract Time set forth in this CCD. 

ARCHITECT (Firm name) OWNER (Firm name) CONTRACTOR (Firm name)

ADDRESS ADDRESS ADDRESS 

BY (Signature) BY (Signature) BY (Signature)

(Typed name) (Typed name) (Typed name) 

DATE DATE DATE 

CAUTION: You should sign an original AIA Contract Document, on which this text appears in RED. An original assures that 
changes will not be obscured. 
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Certificate of Substantial Completion 

AIA Document G704™ – 2000. Copyright © 1963, 1978, 1992 and 2000 by The American Institute of  Architects. All rights reserved. WARNING: This 
AIA

®
 Document is protected by U.S. Copyright Law and International Treaties. Unauthorized reproduction or distribution of this AIA

®
 Document, 

or any portion of it, may result in severe civil and criminal penalties, and will be prosecuted to the maximum extent possible under the law.
Purchasers are permitted to reproduce ten (10) copies of this document when completed. To report copyright violations of AIA Contract Documents, e-mail 
The American Institute of Architects’ legal counsel, copyright@aia.org.   

PROJECT: (Name and address) PROJECT NUMBER: 
OWNER□

CONTRACT FOR: 
ARCHITECT□

CONTRACT DATE: 
CONTRACTOR□

TO OWNER: (Name and address) TO CONTRACTOR: (Name and address)
FIELD□

OTHER□

PROJECT OR PORTION OF THE PROJECT DESIGNATED FOR PARTIAL OCCUPANCY OR USE SHALL INCLUDE: 

The Work performed under this Contract has been reviewed and found, to the Architect’s best knowledge, information 

and belief, to be substantially complete. Substantial Completion is the stage in the progress of the Work when the 

Work or designated portion is sufficiently complete in accordance with the Contract Documents so that the Owner can 
occupy or utilize the Work for its intended use. The date of Substantial Completion of the Project or portion 

designated above is the date of issuance established by this Certificate, which is also the date of commencement of 

applicable warranties required by the Contract Documents, except as stated below: 

ARCHITECT BY DATE OF ISSUANCE 

A list of items to be completed or corrected is attached hereto. The failure to include any items on such list does not 

alter the responsibility of the Contractor to complete all Work in accordance with the Contract Documents. Unless 

otherwise agreed to in writing, the date of commencement of warranties for items on the attached list will be the date 
of issuance of the final Certificate of Payment or the date of final payment. 

Cost estimate of Work that is incomplete or defective:   $ 

The Contractor will complete or correct the Work on the list of items attached hereto within                                       

(            ) days from the above date of Substantial Completion. 

CONTRACTOR BY DATE 

The Owner accepts the Work or designated portion as substantially complete and will assume full possession at             
                                                          (time) on                                                      (date). 

OWNER BY DATE 

The responsibilities of the Owner and Contractor for security, maintenance, heat, utilities, damage to the Work and 
insurance shall be as follows:  (Note: Owner’s and Contractor’s legal and insurance counsel should determine and 
review insurance requirements and coverage.)
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SECTION 011000 – PROJECT SUMMARY 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes: 

1. Project information. 
2. Work covered by Contract Documents. 
3. Work under separate contracts. 
4. Work restrictions. 
5. Miscellaneous provisions. 

B. Related Requirements: 

1. Division 01 Section "Temporary Facilities and Controls" for limitations and procedures 
governing temporary use of Owner's facilities. 

1.2 PROJECT INFORMATION 

A. Project Name:  
Blackford County Fiber Optic Broadband Project 

B. Project Owner: 
Blackford County Commissioners  
110 W. Washington St. 
Hartford City, IN  47348 

C. Project Description:  
The project encompasses work to provide a fiber optic broadband infrastructure net-
work serving Blackford County, Indiana.  The work includes installation of conduit, 
handholes, and cable.  The network includes four recently-erected broadband towers.  
The county will solicit through a future Request for Proposal process a broadband pro-
vider to operate the network.  

D. Contract Documents By:  
PYRAMID Consulting  
203 Good Ave. 
Indianapolis, IN  46219      
Phone: 317-396-9426   

1.3 WORK COVERED BY CONTRACT DOCUMENTS 

A. The Work of Project is defined by the Contract Documents and consists of the following: 
1. Construction Drawings  
2. Project Manual  
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3. Addenda 

B. Bidding Format. 

1. The project will be bid and constructed using multiple trade packages.  The following pack-
ages are being bid at this time: 

Trade Package 35I:   Fiber Optic Infrastructure 
Trade Package 35C:   Fiber Optic Cable 

2. Construction contracts will be directly between the individual trade package contractors and 
the Owner, and overall construction administration of the project will be the responsibility of 
PYRAMID.   

1.4 WORK UNDER SEPARATE CONTRACTS 

A. General:  Cooperate fully with separate contractors and venders so work on those contracts may 
be carried out smoothly, without interfering with or delaying work under this Contract or other 
contracts.  Coordinate the work of this work is by Pyramid Architecture/Engineering and 
Construction Administration, Inc. 

1.5 WORK RESTRICTIONS 

A. Work Restrictions, General:  Comply with restrictions on construction operations. 

1. Comply with limitations on use of public streets and with other requirements of 
authorities having jurisdiction. 

B. Existing Utility Interruptions:  Do not interrupt utilities serving facilities occupied by Owner or 
others unless permitted under the following conditions and then only after providing temporary 
utility services according to requirements indicated: 

1. Notify Architect and Owner not less than two days in advance of proposed utility 
interruptions. 

2. Obtain Architect's and Owner's written permission before proceeding with utility 
interruptions. 

C. Noise, Vibration, and Odors:  Coordinate operations that may result in high levels of noise and 
vibration, odors, or other disruption to Owner or others in the neighborhood. 

1. Notify Architect and Owner not less than two days in advance of proposed disruptive 
operations. 

2. Obtain Architect's and Owner's written permission before proceeding with disruptive 
operations. 



PYRAMID 

PROJECT SUMMARY 
011000 

Page 3 of 3

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 011000 
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SECTION 011200 - MULTIPLE CONTRACT SUMMARY 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. All the drawings, specifications, and addenda in their entirety are to be reviewed as part of this 
trade package for overlapping and related work. 

B. The general provisions of the Contract, including General and Supplementary Conditions, 
instructions to bidders, including supplementary instructions apply to this Section. 

1.2 SUMMARY 

A. This Section includes the following: 

1. ALL TRADE PACKAGES:  Multiple Contract Summary

1.3 INTENT 

A. This section is intended as a general description of the typical work and coordination required 
of all trade packages.  This scope of work is for further clarification and supplements the work 
described throughout the Contract Documents.  Where further clarification is needed, contact 
the Architect prior to submitting final bid. 

1.4 PERFORMANCE REQUIREMENTS 

A. Each contractor is required to review all the drawings and specifications for other trade 
contractors’ work to make sure that its contractual responsibilities do not overlap with those of 
other trade packages, and that all work necessary for completion of the project is anticipated 
and included in the scope of work. 

1.5 SUBMITTALS 

A. Each contractor is required to submit information, samples, diagrams, drawings, performance 
data or other information related to products and items included within its trade package scope 
of work.    

1.6 QUALITY ASSURANCE 

A. Each contractor shall be qualified to perform the work outlined under its trade package.  This 
includes supervision of any and all suppliers and subcontractors.  Qualifications shall include 
a minimum of three (3) years experience in the trade package or as required under the 
individual specification sections. 
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1.7 DELIVERY, STORAGE, AND HANDLING 

A. Each contractor is responsible for the proper storage of items on-site.  The owner or architect 
is not responsible for the storage of items on site. 

B. Each contractor shall pay careful attention to the additional items that are required to be given 
to the owner as part of some of the trade packages.  These additional items shall be placed on 
site at the end of the project and located per the owner’s direction.  These additional items are 
not to be used as part of the construction of the project.  It shall be indicated in the O & M 
manual that these items were delivered and stored per the contract documents requirements.  

C. Each contractor is responsible for their own unloading, storage, protection, and maintenance 
of materials and equipment as they arrive on site.  This includes prior to and during 
installation.  Material and equipment is to be delivered at the appropriate time as not to 
encumber the site and staging of other contractor’s work.  

1.8 PROJECT CONDITIONS 

A. Each contractor is required to provide its own safety equipment and/or devices as required by 
law.  All Federal, State and local requirements are to be complied with at all times. 

B. The minimum requirements for this project are included in the following documents: 
1. Williams-Steiger Occupational Safety and Health Act 1970, Public Law 91-596 
2. Part 1910-Accupational Safety and Health Standards Chapter VIII of Title 29, Code of 

Federal Regulations 
3. Part 1926-Safety and Health Regulations for Construction Chapter XIII of Title 29, 

Code of Federal Regulations 

C. Storage trailers, portable offices, and parking on-site shall be determined by the architect and 
owner. 

1.9 WARRANTY 

A. Each contractor is required to have a one (1) year warranty on all items installed as part of its 
trade package.  This warranty is one year from substantial completion or from the time of 
installation, whichever is later. 

B. Some items installed are required to have manufacturer’s warranties beyond the one-year 
contractor warranty.  These warranties will be given to the owner in the Operation and 
Maintenance (O & M) manuals as required under specifications section 01700- Project 
Closeout or as required under the individual specification sections listed as part of this 
package. 

1.10 PERMITS AND FEES 

A. Each contractor is responsible for all permits, fees, and installation charges relating to work of 
its trade package. 
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PART 2 - PRODUCTS 

2.1 MANUFACTURERS 

A. Only manufacturers listed in the drawings, specifications, addenda, or as approved 
substitutions shall be accepted as part of this trade package work.  

B. Each contractor is responsible for providing submittals, shop drawings, diagrams, samples or 
other items for the architect or engineer’s approval prior to installation.  If items are installed 
without prior approval, the contractor is responsible for the item, which may require removal 
and/or replacement if found not to be in compliance with the contract documents.  

PART 3 – EXECUTION 

3.1 GENERAL 

A. When cutting and patching is not indicated on the contract documents, the contractor 
responsible for the cutting is then responsible for the patching.  Cutting and patching relates to 
this contractor once walls are installed and finish work has to be completed.  The initial 
demolition does not relate to cutting and patching. 

B. Each contractor shall include all work as related to its trade package.  This includes review 
and understanding all the contract documents (drawings and specifications), which will 
include coordinating work as related to other trade contracts.  All other specifications and 
drawings beyond those indicated in this trade package apply to this trade package as required 
for proper coordination and completion of the scope of work. 

C. Each contractor is responsible for its own cutting, drilling, coring, sawing, or other type of 
penetrations as required for proper installation of materials and equipment.  It is the 
responsibility of each contractor to coordinate items within its scope of work that are to be 
cast or embedded into other construction. 

3.2 EXAMINATION 

A. Each contractor is to examine existing or current site conditions, substrates, and areas where 
work of its trade package will be constructed, installed, or applied, and to notify field 
representative of any issues that need to be addressed before work of its trade package begins. 

3.3 PREPARATION 

A. For each contractor that is to supply materials or equipment that will be embedded or installed 
by another contractor per scope of work, the supplying contractor shall be responsible for 
submitting a layout and product shop drawing and for verifying the final layout on site.  Such 
materials shall be onsite well in advance of the work to be performed for embedding. 
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B. Each contractor shall inspect conditions prior to installation of materials and/or equipment.  If 
conditions are not acceptable per contract requirements, the architect is to be notified at least 
30 days in advance. 

3.4 FIELD QUALITY CONTROL 

A. Each contractor shall provide quality workers that specialize in the work being performed.  
This includes, but is not limited to, having at least one qualified foreman/supervisor per 
workgroup of each trade.  This person is responsible for the quality of the installation of the 
materials/equipment of their trade. 

3.5 COMPLETENESS AND ADEQUACY OF WORK 

A. Each contractor is required to provide all work necessary to execute the intent of the trade 
package.   The intent shall include all work specifically indicated in the Contract Documents 
as part of the work of the trade package, as well as all work not explicit but reasonably implied 
to complete the work of the trade package. 

B. Refer to Division 0 for contractual requirements related to this project. 

C. Each trade contractor shall be responsible for the “most stringent” requirement of the 
construction documents 

D. Each trade package contractor shall be responsible for attending progress meeting and tracking 
the progress of the project as related to their work 

E. Each contractor is required to provide all work necessary to execute the intent of the trade 
package.   The intent shall include all work specifically indicated in the Contract Documents 
as part of the work of the trade package, as well as all work not explicit but reasonably implied 
to complete the work of the trade package. 

3.6 PROTECTING AND CLEANING 

A. Each contractor is required to provide protection of items and surfaces installed as part of its 
trade package.  This includes any covers, apparatuses, or other items as needed for proper 
protection of installed work. 

B. Each contractor shall provide its own daily cleanup on the project site.  This includes but is 
not limited to daily sweeping, trash/rubbish removal, and disposal of empty carton/packaging 
materials that is a result of its work.  A dumpster will not necessarily be provided at the site, 
so alternate means of disposal of waste is the responsibility of each contractor generating that 
waste. 

END OF SECTION 
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SECTION 011200.35C– FIBER OPTIC CABLE SUMMARY 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. The general provisions of the Contract, including General and Supplementary Conditions, 
instructions to bidders, including supplementary instructions as well as Division 0 and 
Division 01 specification sections apply to this Section. 

B. Section 011200 – Multiple Contract Summary - General Scope applies to this section. 

1.2 SUMMARY 

A. This Section includes the following: 

1. TRADE PACKAGE 35C: Fiber Optic Cable 

B. Related Sections include the following: 
1. Division 0 – All Sections  
2. Division 01 – All Sections  
3. Division 35 – All Sections 

1.3 INTENT 

A. General: 
1. The following scope of work is intended as a general description of the work involved 

in this trade package.  This scope of work is for further clarification and supplements 
the work described throughout the Contract Documents.  Where further clarification is 
needed, contact the Architect prior to submitting final bid. 

2. Generally speaking, provide fiber optic cable on the project.  See below for more 
descriptive scopes of work in the Base Bid and in any applicable Alternates, and for any 
Allowances that may be required for this trade package. 

3. Coordinate work with contractors of other trade packages, and with applicable 
government agencies and utility departments. 

4. Restore all work areas back to original conditions or better.   
5. Dispose of excess material and/or spoils offsite.  Keep streets, sidewalks, and public 

access roads clear of mud and rubbish from work of this package. 

B. Base Bid:   
1. Provide 12 strand fiber optic cable within one of the (2) 2” SDR conduits provided by 

the Trade Package 35I – Fiber Optic Infrastructure contractor.     
2. Provide 30’ of excess cable at each handhole provided by the Trade Package 35I – Fiber 

Optic Infrastructure contractor.    
3. Provide cable splices at the handholes.  Do not splice cable inside of a conduit.   
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C. Allowances:  See Section 012100. 

D. Alternates:  See Section 012300. 

E. Work excluded: 
1. The four broadband towers are existing.   
2. Handholes and conduit are the responsibility of the Trade Package 35I – Fiber Optic 

Infrastructure contractor.   
3. Antennas, offsets, mounts, cabling, grounding kits, etc. on the towers, connection of the 

fiber optic cable to the towers, and electrical service for the tower equipment are the 
responsibility of a future broadband provider. 

4. Acquisition of all permits is the responsibility of the Owner.  These include the FAA, 
FCC, State and local permits. 

END OF SECTION 
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SECTION 011200.35I– FIBER OPTIC INFRASTRUCTURE SUMMARY 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. The general provisions of the Contract, including General and Supplementary Conditions, 
instructions to bidders, including supplementary instructions as well as Division 0 and 
Division 01 specification sections apply to this Section. 

B. Section 011200 – Multiple Contract Summary - General Scope applies to this section. 

1.2 SUMMARY 

A. This Section includes the following: 

1. TRADE PACKAGE 35I: Fiber Optic Infrastructure 

B. Related Sections include the following: 
1. Division 0 – All Sections  
2. Division 01 – All Sections  
3. Division 35 – All Sections 

1.3 INTENT 

A. General: 
1. The following scope of work is intended as a general description of the work involved 

in this trade package.  This scope of work is for further clarification and supplements 
the work described throughout the Contract Documents.  Where further clarification is 
needed, contact the Architect prior to submitting final bid. 

2. Generally speaking, provide all fiber optic cable-related work on the project, including 
cable, conduit, handholes, trenching, boring, backfill, etc.  See below for more 
descriptive scopes of work in the Base Bid and in any applicable Alternates, and for any 
Allowances that may be required for this trade package. 

3. Coordinate work with contractors of other trade packages, and with applicable 
government agencies and utility departments. 

4. Preserve and protect site amenities to remain, including existing concrete curbs and 
walks, utility lines and poles, drainage structures, etc. 

5. Provide proper bedding and backfill materials for all utility trench work.   
6. Provide construction hazard fencing (safety orange vinyl, unless otherwise noted) 

around the project work areas. 
7. Provide warning tape in underground trenches above utility piping. 
8. Restore all work areas back to original conditions or better.   
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9. Dispose of excess material and/or spoils offsite.  Provide any import material required 
to complete the work.  Keep streets, sidewalks, and public access roads clear of mud 
and rubbish from work of this package. 

B. Base Bid:   
1. Provide trenching and boring for installation of conduit.   
2. Provide handholes/ pull boxes.  Set each handhole in a wire mesh basket set within a 

cast-in-place concrete apron.  
3. Provide 4’ high location marker at each handhole location.   
4. Provide ground rods and grounding of handholes.   
5. Provide (2) 2” SDR conduits from origination point(s), between handholes, to 

termination point(s).  Install conduit at a minimum depth of 36”.     
6. Provide pull tapes within conduits.  Use pull tapes with linear length markings.   
7. Provide backfilling and compaction of conduit trenches.  

C. Allowances:  See Section 012100. 

D. Alternates:  See Section 012300. 

E. Work excluded: 
1. The four broadband towers are existing. 
2. Fiber optic cable within the conduit is the responsibility of the Trade Package 35I – 

Fiber Optic Infrastructure contractor.    
3. Antennas, offsets, mounts, cabling, grounding kits, etc. on the towers, connection of the 

fiber optic cable to the towers, and electrical service for the tower equipment are the 
responsibility of a future broadband provider. 

4. Acquisition of all permits is the responsibility of the Owner.  These include the FAA, 
FCC, State and local permits. 

END OF SECTION 
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SECTION 012100 - ALLOWANCES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements governing allowances. 

B. Types of allowances include the following: 
1. Unit-cost allowances. 
2. Quantity allowances. 

C. Related Requirements: 
1. Division 01 Section "Quality Requirements" for procedures governing the use of 

allowances for testing and inspecting. 

1.2 SELECTION AND PURCHASE 

A. At the earliest practical date after award of the Contract, advise Architect of the date when final 
selection and purchase of each product or system described by an allowance must be completed 
to avoid delaying the Work. 

B. At Architect's request, obtain proposals for each allowance for use in making final selections.  
Include recommendations that are relevant to performing the Work. 

C. Purchase products and systems selected by Architect from the designated supplier. 

1.3 ACTION SUBMITTALS 

A. Submit proposals for purchase of products or systems included in allowances, in the form 
specified for Construction Change Directives and/or Change Orders. 

1.4 INFORMATIONAL SUBMITTALS 

A. Submit invoices or delivery slips to show actual quantities of materials delivered to the site for 
use in fulfillment of each allowance. 

B. Submit time sheets and other documentation to show labor time and cost for installation of 
allowance items that include installation as part of the allowance. 

C. Coordinate and process submittals for allowance items in same manner as for other portions of 
the Work. 
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1.5 COORDINATION 

A. Coordinate allowance items with other portions of the Work.  Furnish templates as required to 
coordinate installation. 

1.6 UNIT-COST AND QUANTITY ALLOWANCES (stock items) 

A. Allowance shall include cost to Contractor of specific products and materials ordered by Owner 
or selected by Architect under allowance and shall include taxes, freight, and delivery to Project 
site. 

B. Each trade contractor shall provide 10% stock materials, unless otherwise indicated in the 
construction documents.  This does not include structural, framing, casework, doors, windows, 
and related “large” fixed items. 

C. Unless otherwise indicated, Contractor's costs for receiving and handling at Project site, labor, 
installation, overhead and profit, and similar costs related to products and materials ordered by 
Owner selected by Architect under allowance shall be included as part of the Contract Sum and 
not part of the allowance. 

D. Unused Materials:   

1. Retain and prepare unused material for storage by Owner.  Deliver unused material to 
Owner's storage space as directed. 

1.7 ADJUSTMENT OF ALLOWANCES 

A. Allowance Adjustment:  To adjust allowance amounts, prepare a Change Order proposal based 
on the difference between purchase amount and the allowance, multiplied by final measurement 
of work-in-place where applicable.  If applicable, include reasonable allowances for cutting 
losses, tolerances, mixing wastes, normal product imperfections, and similar margins. 

1. Include installation costs in purchase amount only where indicated as part of the 
allowance. 

2. If requested, prepare explanation and documentation to substantiate distribution of 
overhead costs and other margins claimed. 

3. Submit substantiation of a change in scope of work, if any, claimed in Change Orders 
related to unit-cost allowances. 

4. Owner reserves the right to establish the quantity of work-in-place by independent 
quantity survey, measure, or count. 

B. Submit claims for increased costs because of a change in scope or nature of the allowance 
described in the Contract Documents, whether for the purchase order amount or Contractor's 
handling, labor, installation, overhead, and profit. 

1. Do not include Contractor's or subcontractor's indirect expense in the Change Order cost 
amount unless it is clearly shown that the nature or extent of work has changed from what 
could have been foreseen from information in the Contract Documents. 



PYRAMID 

ALLOWANCES 
012100 

Page 3 of 3

2. No change to Contractor's indirect expense is permitted for selection of higher- or lower-
priced materials or systems of the same scope and nature as originally indicated. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Examine products covered by an allowance promptly on delivery for damage or defects.  Return 
damaged or defective products to manufacturer for replacement. 

3.2 PREPARATION 

A. Coordinate materials and their installation for each allowance with related materials and 
installations to ensure that each allowance item is completely integrated and interfaced with 
related work. 

3.3 SCHEDULE OF ALLOWANCES 

A. Lump sum allowances:  Include the following sums in the Base Bids of their respective Trade 
Packages.  Architect will direct Contractor on use of these allowances. 

1. Trade Package 35I – Fiber Optic Infrastructure:    $  25,000 
2. Trade Package 35C – Fiber Optic Cable:      $  10,000 

END OF SECTION 012100 
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SECTION 012200 - UNIT PRICES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for unit prices. 

B. Related Requirements: 

1. Division 01 Section "Contract Modification Procedures" for procedures for submitting 
and handling Change Orders. 

1.2 DEFINITIONS 

A. Unit price is an amount incorporated in the Agreement, applicable during the duration of the 
Work as a price per unit of measurement for materials, equipment, or services, or a portion of 
the Work, added to or deducted from the Contract Sum by appropriate modification, if the scope 
of Work or estimated quantities of Work required by the Contract Documents are increased or 
decreased. 

1.3 PROCEDURES 

A. Unit prices include all necessary material, plus cost for delivery, installation, insurance, 
applicable taxes, overhead, and profit. 

B. Measurement and Payment:  See individual Specification Sections for work that requires 
establishment of unit prices.  Methods of measurement and payment for unit prices are specified 
in those Sections. 

C. Owner reserves the right to reject Contractor's measurement of work-in-place that involves use 
of established unit prices and to have this work measured, at Owner's expense, by an 
independent surveyor acceptable to Contractor. 

D. List of Unit Prices:  A schedule of unit prices is included in Part 3.  Specification Sections 
referenced in the schedule contain requirements for materials described under each unit price. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 SCHEDULE OF UNIT PRICES 

A. Unit Price No. 35I.1 – Additional Handhole: 
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1. Description:  Provide one additional handhole, including material and labor to install the 
handhole at a typical, non-paved location. 

2. Unit of Measurement:  Per handhole location.   

B. Unit Price No. 35I.2 – Additional Conduit: 

1. Description:  Provide additional length of two (2) 2” conduit, including material and 
labor to install the conduit at a typical, non-paved location. 

2. Unit of Measurement:  Per 100 linear feet of run (200 total linear feet of conduit).   

C. Unit Price No. 35C.1 – Additional Cable: 

1. Description:  Provide additional length of 12 strand cable, including material and labor to 
install the conduit through the 2” conduit provided by Trade Package 35I. 

2. Unit of Measurement:  Per 100 linear feet of run.   

END OF SECTION 012200 
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SECTION 012300 - ALTERNATES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for alternates. 

1.2 DEFINITIONS 

A. Alternate:  An amount proposed by bidders and stated on the Bid Form for certain work defined 
in the bidding requirements that may be added to or deducted from the base bid amount if 
Owner decides to accept a corresponding change either in the amount of construction to be 
completed or in the products, materials, equipment, systems, or installation methods described 
in the Contract Documents. 

1. Alternates described in this Section are part of the Work only if enumerated in the 
Agreement. 

2. The cost or credit for each alternate is the net addition to or deduction from the Contract 
Sum to incorporate alternate into the Work.  No other adjustments are made to the 
Contract Sum. 

1.3 PROCEDURES 

A. Coordination:  Revise or adjust affected adjacent work as necessary to completely integrate 
work of the alternate into Project. 

1. Include as part of each alternate, miscellaneous devices, accessory objects, and similar 
items incidental to or required for a complete installation whether or not indicated as part 
of alternate. 

B. Notification:  Immediately following award of the Contract, notify each party involved, in 
writing, of the status of each alternate.  Indicate if alternates have been accepted, rejected, or 
deferred for later consideration.  Include a complete description of negotiated revisions to 
alternates. 

C. Execute accepted alternates under the same conditions as other work of the Contract. 

D. Schedule:  A schedule of alternates is included at the end of this Section.  Specification Sections 
referenced in schedule contain requirements for materials necessary to achieve the work 
described under each alternate. 
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PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 SCHEDULE OF ALTERNATES 

A. Alternate No. 1:  Fiber Optic Cable  

1. Base Bid:  For the Base Bid, provide the following: 
a. Provide 12 strand fiber optic cable within one of the (2) 2” SDR conduits provided 

by the Trade Package 35I – Fiber Optic Infrastructure contractor.     

2. Alternate:  For this alternate, provide the following: 
a. In lieu of 12 strand cable, provide 24 strand fiber optic cable within one of the (2) 

2” SDR conduits provided by the Trade Package 35I – Fiber Optic Infrastructure 
contractor.     

END OF SECTION 012300 
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SECTION 012900 - PAYMENT PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements necessary to prepare and process 
Applications for Payment. 

B. Related Requirements: 
1. Division 01 Section "Contract Modification Procedures" for administrative procedures 

for handling changes to the Contract. 
2. Division 01 Section "Construction Progress Documentation" for administrative 

requirements governing the preparation and submittal of the Contractor's construction 
schedule. 

1.2 SCHEDULE OF VALUES 

A. Coordination:  Coordinate preparation of the schedule of values with preparation of Contractor's 
construction schedule. 

1. Coordinate line items in the schedule of values with other required administrative forms 
and schedules, including the following: 

a. Application for Payment forms with continuation sheets. 
b. Submittal schedule. 
c. Items required to be indicated as separate activities in Contractor's construction 

schedule. 

2. Submit the schedule of values to Architect at earliest possible date but no later than seven 
(7) days before the date scheduled for submittal of initial Applications for Payment. 

3. Subschedules for Phased Work:  Where the Work is separated into phases requiring 
separately phased payments, provide subschedules showing values coordinated with each 
phase of payment. 

B. Format and Content:  Use Project Manual table of contents as a guide to establish line items for 
the schedule of values.  Provide at least one line item for each Specification Section. 

1. Identification:  Include the following Project identification on the schedule of values: 

a. Project name and location. 
b. Name of Architect. 
c. Architect's project number. 
d. Contractor's name and address. 
e. Date of submittal. 

2. Arrange schedule of values consistent with format of AIA Document G703 
“Continuation Sheet for G702”. 
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3. Provide a breakdown of the Contract Sum in enough detail to facilitate continued 
evaluation of Applications for Payment and progress reports.  Coordinate with Project 
Manual table of contents.  Provide multiple line items for principal subcontract amounts 
in excess of five (5%) percent of the Contract Sum. 

a. Include separate line items under Contractor and principal subcontracts for Project 
closeout requirements in an amount totaling five (5%) percent of the Contract Sum 
and subcontract amount. 

4. Round amounts to nearest whole dollar; total shall equal the Contract Sum. 
5. Provide a separate line item in the schedule of values for each part of the Work where 

Applications for Payment may include materials or equipment purchased or fabricated 
and stored, but not yet installed. 

6. Provide separate line items in the schedule of values for initial cost of materials, for each 
subsequent stage of completion, and for total installed value of that part of the Work. 

7. Allowances:  Provide a separate line item in the schedule of values for each allowance.  
Show line-item value of unit-cost allowances, as a product of the unit cost, multiplied by 
measured quantity.  Use information indicated in the Contract Documents to determine 
quantities. 

8. Each item in the schedule of values and Applications for Payment shall be complete.  
Include total cost and proportionate share of general overhead and profit for each item. 

a. Temporary facilities and other major cost items that are not direct cost of actual 
work-in-place may be shown either as separate line items in the schedule of values 
or distributed as general overhead expense, at Contractor's option. 

9. Schedule Updating:  Update and resubmit the schedule of values before the next 
Applications for Payment when Change Orders or Construction Change Directives result 
in a change in the Contract Sum. 

1.3 APPLICATIONS FOR PAYMENT 

A. Each Application for Payment shall be consistent with previous applications and payments as 
certified by Architect and paid for by Owner. 

1. Initial Application for Payment, Application for Payment at time of Substantial 
Completion, and final Application for Payment involve additional requirements. 

B. Payment Application Times:  The date for each progress payment is indicated in the Agreement 
between Owner and Contractor.  The period of construction work covered by each Application 
for Payment is the period indicated in the Agreement. 

C. Payment Application Times:  Submit Application for Payment to Architect by the 25th of the 
month.  The period covered by each Application for Payment is one month, ending on the last 
day of the month. 

D. Application for Payment Forms:  Use AIA Document G702 and AIA Document G703,  
“ Application and Certification for Payment plus Continuation Form”  as form for Applications 
for Payment. 
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E. Application Preparation:  Complete every entry on form.  Notarize and execute by a person 
authorized to sign legal documents on behalf of Contractor.  Architect will return incomplete 
applications without action. 

1. Entries shall match data on the schedule of values and Contractor's construction schedule.  
Use updated schedules if revisions were made. 

2. Include amounts of Change Orders and Construction Change Directives issued before last 
day of construction period covered by application. 

F. Transmittal:  Email pdf of  signed and notarized original copies of each Application for 
Payment to Architect.  All copies submitted shall include waivers of lien and similar 
attachments if required. 

G. Waivers of Mechanic's Lien:  With each Application for Payment, submit waivers of mechanic's 
lien from entities lawfully entitled to file a mechanic's lien arising out of the Contract and 
related to the Work covered by the payment. 

1. Submit partial waivers on each item for amount requested in previous application, after 
deduction for retainage, on each item. 

2. When an application shows completion of an item, submit conditional final or full 
waivers. 

3. Owner reserves the right to designate which entities involved in the Work must submit 
waivers. 

4. Waiver Forms:  Submit executed waivers of lien on forms acceptable to Owner. 

H. Initial Application for Payment:  Administrative actions and submittals that must precede or 
coincide with submittal of first Application for Payment include the following: 

1. List of subcontractors. 
2. Schedule of values. 
3. Contractor's construction schedule (preliminary if not final). 
4. Schedule of unit prices. 
5. Submittal schedule (preliminary if not final). 
6. List of Contractor's staff assignments. 
7. List of Contractor's principal consultants. 
8. Copies of building permits. 
9. Copies of authorizations and licenses from authorities having jurisdiction for 

performance of the Work. 
10. Initial progress report. 
11. Report of preconstruction conference. 
12. Certificates of insurance and insurance policies. 

I. Application for Payment at Substantial Completion:  After Architect issues the Certificate of 
Substantial Completion, submit an Application for Payment showing 100 percent completion 
for portion of the Work claimed as substantially complete. 

1. Include documentation supporting claim that the Work is substantially complete and a 
statement showing an accounting of changes to the Contract Sum. 

2. This application shall reflect Certificates of Partial Substantial Completion issued 
previously for Owner occupancy of designated portions of the Work. 
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J. Final Payment Application:  After completing Project closeout requirements, submit final 
Application for Payment with releases and supporting documentation not previously submitted 
and accepted, including, but not limited, to the following: 

1. Evidence of completion of Project closeout requirements. 
2. Insurance certificates for products and completed operations where required and proof 

that taxes, fees, and similar obligations were paid. 
3. Updated final statement, accounting for final changes to the Contract Sum. 
4. AIA Document G706-1994, "Contractor's Affidavit of Payment of Debts and Claims." 
5. AIA Document G706A-1994, "Contractor's Affidavit of Release of Liens." 
6. AIA Document G707-1994, "Consent of Surety to Final Payment." 
7. Evidence that claims have been settled. 
8. Final meter readings for utilities, a measured record of stored fuel, and similar data as of 

date of Substantial Completion or when Owner took possession of and assumed 
responsibility for corresponding elements of the Work. 

9. Final liquidated damages settlement statement. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 012900 
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SECTION 01310 - GENERAL CONSTRUCTION SCHEDULE 

PART 1 GENERAL  

1.01 RELATED DOCUMENTS  

A Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division - 1 Specification Sections, apply to work of this section.  

1.02 PROJECT SCHEDULE  

A A Guideline Schedule will be issued as part of this section beginning and ending 
activities for the Project as well as completion date.  

1 Prior to bidding Project, Contractor shall review the Project schedule to determine 
if the intent of the schedule can be met if items on the schedule are unable to be 
met, then the Architect is to be notified to issue addendum on Project Schedule. 

2 The Project Schedule will be used as part of the construction documents. 
Beginning dates are to be adhered to throughout the project, unless otherwise 
noted by the Architect. 

1.03 CONSTRUCTION SCHEDULES  

A The Architect will provide the Project Construction Schedule.  

1 Contractor shall provide the Architect with information and data to provide 
revisions to a working day construction schedule and sequence of events for each 
work activity included in his Bid Category within seven (7) days after the Pre-
construction Meeting. The -contractor shall cooperate with the Architect in 
establishing a final overall Project Schedule, which meets the specified 
completion date.  

2 Contractors shall work overtime, nights, and weekends, if necessary, to maintain 
their portion of the schedule. 
a. Overtime, nights, and weekend work will be at no additional cost to the 

Owner.  
b. Failure of the Contractor to maintain his portion of the schedule will be 

grounds for the Owner to withhold all or part of any payments, which may 
become due to the contractor for work completed.  

3 The Contractor is responsible to expedite all approvals and deliveries of material 
so as not to delay job progress. 

4 The Contractor shall begin all phases of his work as quickly as physically 
possible, but not to impede or jeopardize the work of other Contractors.  

5 Phases of the work may be started prior to the scheduled start dates if coordinated 
with other Contractors, and, if approved by Architect. 

6 A construction schedule is attached to this section.  The schedule has a general 
indication of the various trade work as part of this project. 

7 The Contractor shall cooperate fully with the Architect in the coordination of the 
work with all other Contractors and the convenience of the Owner as indicated in 
the Specifications. 
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PART 2 PRODUCTS 

NOT USED 

PART 3 EXECUTION 

NOT USED 

END OF SECTION 
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SECTION 013300 - SUBMITTAL PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes requirements for the submittal schedule and administrative and procedural 
requirements for submitting Shop Drawings, Product Data, Samples, and other submittals. 

B. Related Requirements: 

1. Division 01 Section "Construction Progress Documentation" for submitting schedules 
and reports, including Contractor's construction schedule. 

2. Division 01 Section "Operation and Maintenance Data" for submitting operation and 
maintenance manuals. 

3. Division 01 Section "Project Record Documents" for submitting record Drawings, record 
Specifications, and record Product Data. 

4. Division 01 Section "Demonstration and Training" for submitting video recordings of 
demonstration of equipment and training of Owner's personnel. 

1.2 DEFINITIONS 

A. Action Submittals:  Written and graphic information and physical samples that require 
Architect's responsive action. 

B. Informational Submittals:  Written and graphic information and physical samples that do not 
require Architect's responsive action.  Submittals may be rejected for not complying with 
requirements. 

1.3 ACTION SUBMITTALS 

A. Submittal Schedule:  Submit a schedule of submittals, arranged in chronological order by dates 
required by construction schedule.  Include time required for review, ordering, manufacturing, 
fabrication, and delivery when establishing dates.  Include additional time required for making 
corrections or revisions to submittals noted by Architect and additional time for handling and 
reviewing submittals required by those corrections. 

1.4 SUBMITTAL ADMINISTRATIVE REQUIREMENTS 

A. Architect's Digital Data Files:  Electronic copies of digital data files of the Contract Drawings 
will be provided by Architect for Contractor's use in preparing submittals. 

1. Architect will furnish Contractor one set of digital data drawing files of the Contract 
Drawings for use in preparing Shop Drawings and Project record drawings. 
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a. Architect makes no representations as to the accuracy or completeness of digital 
data drawing files as they relate to the Contract Drawings. 

b. When requested, Contractor shall execute a data licensing agreement in the form of 
AIA Document C106, Digital Data Licensing Agreement. 

c. Drawing files will be made available in dwg and pdf formats.   

B. Coordination:  Coordinate preparation and processing of submittals with performance of 
construction activities. 

1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other 
submittals, and related activities that require sequential activity. 

2. Coordinate transmittal of different types of submittals for related parts of the Work so 
processing will not be delayed because of need to review submittals concurrently for 
coordination. 

a. Architect reserves the right to withhold action on a submittal requiring 
coordination with other submittals until related submittals are received. 

C. Processing Time:  Allow time for submittal review, including time for resubmittals, as follows.  
Time for review shall commence on Architect's receipt of submittal.  No extension of the 
Contract Time will be authorized because of failure to transmit submittals enough in advance of 
the Work to permit processing, including resubmittals. 

1. Initial Review:  Allow fifteen (15) days for initial review of each submittal.  Allow 
additional time if coordination with subsequent submittals is required.  Architect will 
advise Contractor when a submittal being processed must be delayed for coordination. 

2. Intermediate Review:  If intermediate submittal is necessary, process it in same manner 
as initial submittal. 

3. Resubmittal Review:  Allow fifteen (15) days for review of each resubmittal. 

D. Submittals:  Include a label or title block on each submittal item for identification. 

1. Indicate name of firm or entity that prepared each submittal on label or title block. 
2. Provide a space approximately 6 by 8 inches on label or beside title block to record 

Contractor's review and approval markings and action taken by Architect. 
3. Include the following information for processing and recording action taken: 

a. Project name. 
b. Date. 
c. Name of Architect. 
d. Name of Contractor. 
e. Name of subcontractor. 
f. Name of supplier. 
g. Name of manufacturer. 
h. Submittal number or other unique identifier, including revision identifier. 
i. Number and title of appropriate Specification Section. 
j. Drawing number and detail references, as appropriate. 
k. Location(s) where product is to be installed, as appropriate. 
l. Other necessary identification. 

4. Paper Copies:  If paper copies only are submitted, provide three (3) copies of submittals 
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E. Electronic Submittals:  Submit in PDF format.   

F. Deviations:  Identify deviations from the Contract Documents on submittals. 

G. Resubmittals:  Make resubmittals in same form and number of copies as initial submittal. 

1. Note date and content of previous submittal. 
2. Note date and content of revision in label or title block and clearly indicate extent of 

revision. 
3. Resubmit submittals until they are marked with approval notation from Architect's action 

stamp. 

H. Distribution:  Furnish copies of final submittals to manufacturers, subcontractors, suppliers, 
fabricators, installers, authorities having jurisdiction, and others as necessary for performance of 
construction activities.  Show distribution on transmittal forms. 

I. Use for Construction:  Retain complete copies of submittals on Project site.  Use only final 
action submittals that are marked with approval notation from Architect's action stamp. 

PART 2 - PRODUCTS 

2.1 SUBMITTAL PROCEDURES 

A. General Submittal Procedure Requirements: 

1. Submit electronic submittals via email as PDF electronic files. 

a. Architect will return annotated file.  Annotate and retain one copy of file as an 
electronic Project record document file. 

2. Certificates and Certifications Submittals:  Provide a statement that includes signature of 
entity responsible for preparing certification.  Certificates and certifications shall be 
signed by an officer or other individual authorized to sign documents on behalf of that 
entity. 

a. Provide a digital signature with digital certificate on electronically-submitted 
certificates and certifications where indicated. 

b. Provide a notarized statement on original paper copy certificates and certifications 
where indicated. 

B. Product Data:  Collect information into a single submittal for each element of construction and 
type of product or equipment. 

1. If information must be specially prepared for submittal because standard published data 
are not suitable for use, submit as Shop Drawings, not as Product Data. 

2. Mark each copy of each submittal to show which products and options are applicable. 
3. Include the following information, as applicable: 

a. Manufacturer's catalog cuts. 
b. Manufacturer's product specifications. 
c. Standard color charts. 
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d. Statement of compliance with specified referenced standards. 
e. Testing by recognized testing agency. 
f. Application of testing agency labels and seals. 
g. Notation of coordination requirements. 
h. Availability and delivery time information. 

4. For equipment, include the following in addition to the above, as applicable: 

a. Wiring diagrams showing factory-installed wiring. 
b. Printed performance curves. 
c. Operational range diagrams. 
d. Clearances required to other construction, if not indicated on accompanying Shop 

Drawings. 

5. Submit Product Data before or concurrent with Samples. 
6. Submit Product Data in the following format: 

a. PDF electronic file. 

C. Shop Drawings:  Prepare Project-specific information, drawn accurately to scale.  Do not base 
Shop Drawings on reproductions of the Contract Documents or standard printed data, unless 
submittal based on Architect's digital data drawing files is otherwise permitted. 

1. Preparation:  Fully illustrate requirements in the Contract Documents.  Include the 
following information, as applicable: 

a. Identification of products. 
b. Schedules. 
c. Compliance with specified standards. 
d. Notation of coordination requirements. 
e. Notation of dimensions established by field measurement. 
f. Relationship and attachment to adjoining construction clearly indicated. 
g. Seal and signature of professional engineer if specified. 

2. Sheet Size:  Except for templates, patterns, and similar full-size drawings, submit Shop 
Drawings on sheets at least 8-1/2 by 11 inches, but no larger than 30 by 42 inches. 

3. Submit Shop Drawings in the following format: 

a. PDF electronic file. 

D. Samples:  Submit Samples for review of kind, color, pattern, and texture for a check of these 
characteristics with other elements and for a comparison of these characteristics between 
submittal and actual component as delivered and installed. 

1. Transmit Samples that contain multiple, related components such as accessories together 
in one submittal package. 

2. Identification:  Attach label on unexposed side of Samples that includes the following: 

a. Generic description of Sample. 
b. Product name and name of manufacturer. 
c. Sample source. 
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d. Number and title of applicable Specification Section. 

3. For projects where electronic submittals are required, provide corresponding electronic 
submittal of Sample transmittal, digital image file illustrating Sample characteristics, and 
identification information for record. 

4. Disposition:  Maintain sets of approved Samples at Project site, available for quality-
control comparisons throughout the course of construction activity.  Sample sets may be 
used to determine final acceptance of construction associated with each set. 

a. Samples that may be incorporated into the Work are indicated in individual 
Specification Sections.  Such Samples must be in an undamaged condition at time 
of use. 

b. Samples not incorporated into the Work, or otherwise designated as Owner's 
property, are the property of Contractor. 

5. Samples for Initial Selection:  Submit manufacturer's color charts consisting of units or 
sections of units showing the full range of colors, textures, and patterns available. 

a. Number of Samples:  Submit Two (2) full set(s) of available choices where color, 
pattern, texture, or similar characteristics are required to be selected from 
manufacturer's product line.  Architect will return submittal with options selected. 

6. Samples for Verification:  Submit full-size units or Samples of size indicated, prepared 
from same material to be used for the Work, cured and finished in manner specified, and 
physically identical with material or product proposed for use, and that show full range of 
color and texture variations expected.  Samples include, but are not limited to, the 
following:  partial sections of manufactured or fabricated components; small cuts or 
containers of materials; complete units of repetitively used materials; swatches showing 
color, texture, and pattern; color range sets; and components used for independent testing 
and inspection. 

a. Number of Samples:  Submit three (3) sets of Samples.  Architect will retain two 
(2) Sample sets; remainder will be returned. Mark up and retain one returned 
Sample set as a project record sample. 

1) If variation in color, pattern, texture, or other characteristic is inherent in 
material or product represented by a Sample, submit at least three (3) sets of 
paired units that show approximate limits of variations. 

E. Product Schedule:  As required in individual Specification Sections, prepare a written summary 
indicating types of products required for the Work and their intended location.  Include the 
following information in tabular form: 

1. Submit product schedule in the following format: 
a. PDF electronic file. 

F. Coordination Drawings Submittals:  Comply with requirements specified in Division 01 Section 
"Project Management and Coordination." 

G. Contractor's Construction Schedule:  Comply with requirements specified in Division 01 
Section "Construction Progress Documentation." 
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H. Application for Payment and Schedule of Values:  Comply with requirements specified in 
Division 01 Section "Payment Procedures." 

I. Test and Inspection Reports and Schedule of Tests and Inspections Submittals:  Comply with 
requirements specified in Division 01 Section "Quality Requirements." 

J. Closeout Submittals and Maintenance Material Submittals:  Comply with requirements 
specified in Division 01 Section "Closeout Procedures." 

K. Maintenance Data:  Comply with requirements specified in Division 01 Section "Operation and 
Maintenance Data." 

L. Qualification Data:  Prepare written information that demonstrates capabilities and experience 
of firm or person.  Include lists of completed projects with project names and addresses, contact 
information of architects and owners, and other information specified. 

M. Welding Certificates:  Prepare written certification that welding procedures and personnel 
comply with requirements in the Contract Documents.  Submit record of Welding Procedure 
Specification and Procedure Qualification Record on AWS forms.  Include names of firms and 
personnel certified. 

N. Installer Certificates:  Submit written statements on manufacturer's letterhead certifying that 
Installer complies with requirements in the Contract Documents and, where required, is 
authorized by manufacturer for this specific Project. 

O. Manufacturer Certificates:  Submit written statements on manufacturer's letterhead certifying 
that manufacturer complies with requirements in the Contract Documents.  Include evidence of 
manufacturing experience where required. 

P. Product Certificates:  Submit written statements on manufacturer's letterhead certifying that 
product complies with requirements in the Contract Documents. 

Q. Material Certificates:  Submit written statements on manufacturer's letterhead certifying that 
material complies with requirements in the Contract Documents. 

R. Material Test Reports:  Submit reports written by a qualified testing agency, on testing agency's 
standard form, indicating and interpreting test results of material for compliance with 
requirements in the Contract Documents. 

S. Product Test Reports:  Submit written reports indicating that current product produced by 
manufacturer complies with requirements in the Contract Documents.  Base reports on 
evaluation of tests performed by manufacturer and witnessed by a qualified testing agency, or 
on comprehensive tests performed by a qualified testing agency. 

T. Research Reports:  Submit written evidence, from a model code organization acceptable to 
authorities having jurisdiction, that product complies with building code in effect for Project. 

U. Schedule of Tests and Inspections:  Comply with requirements specified in Division 01 Section 
"Quality Requirements." 
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V. Preconstruction Test Reports:  Submit reports written by a qualified testing agency, on testing 
agency's standard form, indicating and interpreting results of tests performed before installation 
of product, for compliance with performance requirements in the Contract Documents. 

W. Compatibility Test Reports:  Submit reports written by a qualified testing agency, on testing 
agency's standard form, indicating and interpreting results of compatibility tests performed 
before installation of product.  Include written recommendations for primers and substrate 
preparation needed for adhesion. 

X. Field Test Reports:  Submit written reports indicating and interpreting results of field tests 
performed either during installation of product or after product is installed in its final location, 
for compliance with requirements in the Contract Documents. 

Y. Design Data:  Prepare and submit written and graphic information, including, but not limited to, 
performance and design criteria, list of applicable codes and regulations, and calculations.  
Include list of assumptions and other performance and design criteria and a summary of loads.  
Include load diagrams if applicable.  Provide name and version of software, if any, used for 
calculations.  Include page numbers. 

2.2 DELEGATED-DESIGN SERVICES 

A. Performance and Design Criteria:  Where professional design services or certifications by a 
design professional are specifically required of Contractor by the Contract Documents, provide 
products and systems complying with specific performance and design criteria indicated. 

1. If criteria indicated are not sufficient to perform services or certification required, submit 
a written request for additional information to Architect. 

B. Delegated-Design Services Certification:  In addition to Shop Drawings, Product Data, and 
other required submittals, submit digitally signed PDF electronic file of certificate, signed and 
sealed by the responsible design professional, for each product and system specifically assigned 
to Contractor to be designed or certified by a design professional. 

1. Indicate that products and systems comply with performance and design criteria in the 
Contract Documents.  Include list of codes, loads, and other factors used in performing 
these services. 

PART 3 - EXECUTION 

3.1 CONTRACTOR'S REVIEW 

A. Action and Informational Submittals:  Review each submittal and check for coordination with 
other Work of the Contract and for compliance with the Contract Documents.  Note corrections 
and field dimensions.  Mark with approval stamp before submitting to Architect 

B. Project Closeout and Maintenance Material Submittals:  See requirements in Division 01 
Section "Closeout Procedures." 
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C. Approval Stamp:  Stamp each submittal with a uniform, approval stamp.  Include Project name 
and location, submittal number, Specification Section title and number, name of reviewer, date 
of Contractor's approval, and statement certifying that submittal has been reviewed, checked, 
and approved for compliance with the Contract Documents. 

3.2 ARCHITECT'S ACTION 

A. General:  Architect will not review submittals that do not bear Contractor's approval stamp and 
will return them without action. 

B. Action Submittals:  Architect will review each submittal, make marks to indicate corrections or 
revisions required, and return it.  Architect will stamp each submittal with an action stamp and 
will mark stamp appropriately. 

C. Informational Submittals:  Architect will review each submittal and will not return it, or will 
return it if it does not comply with requirements.  Architect will forward each submittal to 
appropriate party. 

D. Incomplete submittals are unacceptable, will be considered nonresponsive, and will be returned 
for resubmittal without review. 

E. Submittals not required by the Contract Documents may not be reviewed and may be discarded. 

END OF SECTION 013300 
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SECTION 017419 - CONSTRUCTION WASTE MANAGEMENT AND DISPOSAL 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for the following: 
1. Disposing of nonhazardous demolition and construction waste. 

1.2 DEFINITIONS 

A. Construction Waste:  Building and site improvement materials and other solid waste resulting 
from construction, remodeling, renovation, or repair operations.  Construction waste includes 
packaging. 

B. Demolition Waste:  Building and site improvement materials resulting from demolition or 
selective demolition operations. 

C. Disposal:  Removal off-site of demolition and construction waste and subsequent sale, 
recycling, reuse, or deposit in landfill or incinerator acceptable to authorities having 
jurisdiction. 

D. Recycle:  Recovery of demolition or construction waste for subsequent processing in 
preparation for reuse. 

E. Salvage:  Recovery of demolition or construction waste and subsequent sale or reuse in another 
facility. 

F. Salvage and Reuse:  Recovery of demolition or construction waste and subsequent 
incorporation into the Work. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 DISPOSAL OF WASTE 

A. General:  Except for items or materials to be salvaged, recycled, or otherwise reused, remove 
waste materials from Project site and legally dispose of them in a landfill or incinerator 
acceptable to authorities having jurisdiction. 

1. Except as otherwise specified, do not allow waste materials that are to be disposed of 
accumulate on-site. 

2. Remove and transport debris in a manner that will prevent spillage on adjacent surfaces 
and areas. 
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3. Each Trade Contract shall dispose of their own waste debris from demolition and new 
construction. 

B. Burning:  Do not burn waste materials. 

C. Disposal:  Remove waste materials from Owner's property and legally dispose of them. 

END OF SECTION 017419 
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SECTION 017700 - CLOSEOUT PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for contract closeout, including, 
but not limited to, the following: 

1. Substantial Completion procedures. 
2. Final completion procedures. 
3. Warranties. 
4. Final cleaning. 
5. Repair of the Work. 

B. Related Requirements: 

1. Division 01 Section "Photographic Documentation" for submitting final completion 
construction photographic documentation. 

2. Division 01 Section "Operation and Maintenance Data" for operation and maintenance 
manual requirements. 

3. Division 01 Section "Project Record Documents" for submitting record Drawings, record 
Specifications, and record Product Data. 

4. Division 01 Section "Demonstration and Training" for requirements for instructing 
Owner's personnel. 

5. Divisions 02 through 33 Sections for specific closeout and special cleaning requirements 
for the Work in those Sections. 

1.2 ACTION SUBMITTALS 

A. Product Data:  For cleaning agents. 

B. Contractor's List of Incomplete Items:  Initial submittal at Substantial Completion. 

C. Certified List of Incomplete Items:  Final submittal at Final Completion. 

1.3 CLOSEOUT SUBMITTALS 

A. Certificates of Release:  From authorities having jurisdiction. 

B. Certificate of Insurance:  For continuing coverage. 

C. Field Report:  For pest control inspection. 
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1.4 MAINTENANCE MATERIAL SUBMITTALS 

A. Schedule of Maintenance Material Items:  For maintenance material submittal items specified in 
other Sections. 

1.5 SUBSTANTIAL COMPLETION PROCEDURES 

A. Contractor's List of Incomplete Items:  Prepare and submit a list of items to be completed and 
corrected (Contractor's punch list), indicating the value of each item on the list and reasons why 
the Work is incomplete. 

B. Submittals Prior to Substantial Completion:  Complete the following a minimum of ten (10) 
days prior to requesting inspection for determining date of Substantial Completion.  List items 
below that are incomplete at time of request. 

1. Certificates of Release:  Obtain and submit releases from authorities having jurisdiction 
permitting Owner unrestricted use of the Work and access to services and utilities.  
Include occupancy permits, operating certificates, and similar releases. 

2. Submit closeout submittals specified in other Division 01 Sections, including project 
record documents, operation and maintenance manuals, final completion construction 
photographic documentation, damage or settlement surveys, property surveys, and similar 
final record information. 

3. Submit closeout submittals specified in individual Divisions 02 through 33 Sections, 
including specific warranties, workmanship bonds, maintenance service agreements, final 
certifications, and similar documents. 

4. Submit maintenance material submittals specified in individual Divisions 02 through 33 
Sections, including tools, spare parts, extra materials, and similar items, and deliver to 
location designated by Architect.  Label with manufacturer's name and model number 
where applicable. 

a. Schedule of Maintenance Material Items:  Prepare and submit schedule of 
maintenance material submittal items, including name and quantity of each item 
and name and number of related Specification Section.  Obtain Architect's 
signature for receipt of submittals. 

5. Submit test/adjust/balance records. 
6. Submit sustainable design submittals required in Division 01 sustainable design 

requirements Section and in individual Division 02 through 33 Sections. 
7. Submit changeover information related to Owner's occupancy, use, operation, and 

maintenance. 

C. Procedures Prior to Substantial Completion:  Complete the following a minimum of ten (10) 
days prior to requesting inspection for determining date of Substantial Completion.  List items 
below that are incomplete at time of request. 

1. Advise Owner of pending insurance changeover requirements. 
2. Make final changeover of permanent locks and deliver keys to Owner.  Advise Owner's 

personnel of changeover in security provisions. 
3. Complete startup and testing of systems and equipment. 
4. Perform preventive maintenance on equipment used prior to Substantial Completion. 
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5. Instruct Owner's personnel in operation, adjustment, and maintenance of products, 
equipment, and systems.  Submit demonstration and training video recordings specified 
in Division 01 Section "Demonstration and Training." 

6. Advise Owner of changeover in heat and other utilities. 
7. Participate with Owner in conducting inspection and walkthrough with local emergency 

responders. 
8. Terminate and remove temporary facilities from Project site, along with mockups, 

construction tools, and similar elements. 
9. Complete final cleaning requirements, including touchup painting. 
10. Touch up and otherwise repair and restore marred exposed finishes to eliminate visual 

defects. 

D. Inspection:  Submit a written request for inspection to determine Substantial Completion a 
minimum of ten (10) days prior to date the work will be completed and ready for final 
inspection and tests.  On receipt of request, Architect will either proceed with inspection or 
notify Contractor of unfulfilled requirements.  Architect will prepare the Certificate of 
Substantial Completion after inspection or will notify Contractor of items, either on Contractor's 
list or additional items identified by Architect, that must be completed or corrected before 
certificate will be issued. 

1. Reinspection:  Request reinspection when the Work identified in previous inspections as 
incomplete is completed or corrected. 

2. Results of completed inspection will form the basis of requirements for final completion. 

1.6 FINAL COMPLETION PROCEDURES 

A. Preliminary Procedures:  Before requesting final inspection for determining final completion, 
complete the following: 

1. Submit a final Application for Payment according to Division 01 Section "Payment 
Procedures." 

2. Certified List of Incomplete Items:  Submit certified copy of Architect's Substantial 
Completion inspection list of items to be completed or corrected (punch list), endorsed 
and dated by Architect.  Certified copy of the list shall state that each item has been 
completed or otherwise resolved for acceptance. 

3. Certificate of Insurance:  Submit evidence of final, continuing insurance coverage 
complying with insurance requirements. 

4. Submit pest-control final inspection report and warranty. 
5. Instruct Owner's personnel in operation, adjustment, and maintenance of products, 

equipment, and systems. 

B. Inspection:  Submit a written request for final inspection to determine acceptance.  On receipt of 
request, Architect will either proceed with inspection or notify Contractor of unfulfilled 
requirements.  Architect will prepare a final Certificate for Payment after inspection or will 
notify Contractor of construction that must be completed or corrected before certificate will be 
issued. 

1. Reinspection:  Request reinspection when the Work identified in previous inspections as 
incomplete is completed or corrected. 
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1.7 LIST OF INCOMPLETE ITEMS (PUNCH LIST) 

A. Organization of List:  Include name and identification of each space and area affected by 
construction operations for incomplete items and items needing correction including, if 
necessary, areas disturbed by Contractor that are outside the limits of construction. 

1. Organize list of spaces in sequential order, starting with exterior areas first and  
proceeding from lowest floor to highest floor. 

2. Organize items applying to each space by major element, including categories for ceiling, 
individual walls, floors, equipment, and building systems. 

3. Submit list of incomplete items in the following format: 

a. MS Excel electronic file.  Architect will return annotated copy. 

1.8 SUBMITTAL OF PROJECT WARRANTIES 

A. Time of Submittal:  Submit written warranties on request of Architect for designated portions of 
the Work where commencement of warranties other than date of Substantial Completion is 
indicated, or when delay in submittal of warranties might limit Owner's rights under warranty. 

B. Organize warranty documents into an orderly sequence based on the table of contents of the 
Project Manual. 

1. Bind warranties and bonds in heavy-duty, three-ring, vinyl-covered, loose-leaf binders, 
thickness as necessary to accommodate contents, and sized to receive 8-1/2-by-11-inch 
paper. 

2. Provide heavy paper dividers with plastic-covered tabs for each separate warranty.  Mark 
tab to identify the product or installation.  Provide a typed description of the product or 
installation, including the name of the product and the name, address, and telephone 
number of Installer. 

3. Identify each binder on the front and spine with the typed or printed title 
"WARRANTIES," Project name, and name of Contractor. 

C. Provide additional copies of each warranty to include in operation and maintenance manuals. 

PART 2 - PRODUCTS 

2.1 MATERIALS 

A. Cleaning Agents:  Use cleaning materials and agents recommended by manufacturer or 
fabricator of the surface to be cleaned.  Do not use cleaning agents that are potentially 
hazardous to health or property or that might damage finished surfaces. 

1. Use cleaning products that comply with Green Seal's GS-37, or if GS-37 is not 
applicable, use products that comply with the California Code of Regulations maximum 
allowable VOC levels. 



PYRAMID 

CLOSEOUT PROCEDURES 
017700 

Page 5 of 6

PART 3 - EXECUTION 

3.1 FINAL CLEANING 

A. General:  Perform final cleaning.  Conduct cleaning and waste-removal operations to comply 
with local laws and ordinances and Federal and local environmental and antipollution 
regulations. 

B. Cleaning:  Employ experienced workers or professional cleaners for final cleaning.  Clean each 
surface or unit to condition expected in an average commercial building cleaning and 
maintenance program.  Comply with manufacturer's written instructions. 

1. Complete the following cleaning operations before requesting inspection for certification 
of Substantial Completion for entire Project or for a designated portion of Project: 

a. Clean Project site, yard, and grounds, in areas disturbed by construction activities, 
including landscape development areas, of rubbish, waste material, litter, and other 
foreign substances. 

b. Sweep paved areas broom clean.  Remove petrochemical spills, stains, and other 
foreign deposits. 

c. Rake grounds that are neither planted nor paved to a smooth, even-textured 
surface. 

d. Remove tools, construction equipment, machinery, and surplus material from 
Project site. 

e. Remove snow and ice to provide safe access to building. 
f. Clean exposed exterior and interior hard-surfaced finishes to a dirt-free condition, 

free of stains, films, and similar foreign substances.  Avoid disturbing natural 
weathering of exterior surfaces.  Restore reflective surfaces to their original 
condition. 

g. Remove debris and surface dust from limited access spaces, including roofs, 
plenums, shafts, trenches, equipment vaults, manholes, attics, and similar spaces. 

h. Sweep concrete floors broom clean in unoccupied spaces. 
i. Vacuum carpet and similar soft surfaces, removing debris and excess nap; clean 

according to manufacturer's recommendations if visible soil or stains remain. 
j. Clean transparent materials, including mirrors and glass in doors and windows.  

Remove glazing compounds and other noticeable, vision-obscuring materials.  
Replace chipped or broken glass and other damaged transparent materials.  Polish 
mirrors and glass, taking care not to scratch surfaces. 

k. Remove labels that are not permanent. 
l. Wipe surfaces of mechanical and electrical equipment, elevator equipment, and 

similar equipment.  Remove excess lubrication, paint and mortar droppings, and 
other foreign substances. 

m. Clean plumbing fixtures to a sanitary condition, free of stains, including stains 
resulting from water exposure. 

n. Replace disposable air filters and clean permanent air filters.  Clean exposed 
surfaces of diffusers, registers, and grills. 

o. Clean light fixtures, lamps, globes, and reflectors to function with full efficiency. 
p. Leave Project clean and ready for occupancy. 
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C. Pest Control:  Comply with pest control requirements in Division 01 Section "Temporary 
Facilities and Controls." Prepare written report. 

3.2 REPAIR OF THE WORK 

A. Complete repair and restoration operations before requesting inspection for determination of 
Substantial Completion. 

B. Repair or remove and replace defective construction.  Repairing includes replacing defective 
parts, refinishing damaged surfaces, touching up with matching materials, and properly 
adjusting operating equipment.  Where damaged or worn items cannot be repaired or restored, 
provide replacements.  Remove and replace operating components that cannot be repaired. 
Restore damaged construction and permanent facilities used during construction to specified 
condition. 

1. Remove and replace chipped, scratched, and broken glass, reflective surfaces, and other 
damaged transparent materials. 

2. Touch up and otherwise repair and restore marred or exposed finishes and surfaces.  
Replace finishes and surfaces that that already show evidence of repair or restoration. 

a. Do not paint over "UL" and other required labels and identification, including 
mechanical and electrical nameplates.  Remove paint applied to required labels and 
identification. 

3. Replace parts subject to operating conditions during construction that may impede 
operation or reduce longevity. 

4. Replace burned-out bulbs, bulbs noticeably dimmed by hours of use, and defective and 
noisy starters in fluorescent and mercury vapor fixtures to comply with requirements for 
new fixtures. 

END OF SECTION 017700 
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SECTION 017823 - OPERATION AND MAINTENANCE DATA 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for preparing operation and 
maintenance manuals, including the following: 

1. Operation and maintenance documentation directory. 
2. Emergency manuals. 
3. Operation manuals for systems, subsystems, and equipment. 
4. Product maintenance manuals. 
5. Systems and equipment maintenance manuals. 

B. Related Requirements: 

1. Divisions 02 through 33 Sections for specific operation and maintenance manual 
requirements for the Work in those Sections. 

1.2 CLOSEOUT SUBMITTALS 

A. Manual Content:  Operations and maintenance manual content is specified in individual 
Specification Sections to be reviewed at the time of Section submittals.  Submit reviewed 
manual content formatted and organized as required by this Section. 

1. Architect will comment on whether content of operations and maintenance submittals are 
acceptable. 

2. Where applicable, clarify and update reviewed manual content to correspond to revisions 
and field conditions. 

B. Format:  Submit operations and maintenance manuals in the following format: 

1. PDF electronic file.  Assemble each manual into a composite electronically indexed file.  
Submit on digital media acceptable to Architect. 

a. Name each indexed document file in composite electronic index with applicable 
item name.  Include a complete electronically linked operation and maintenance 
directory. 

b. Enable inserted reviewer comments on draft submittals. 
c. 2 Final CD’s are required 

2. Two (2) paper copies.  Include a complete operation and maintenance directory.  Enclose 
title pages and directories in clear plastic sleeves.   

C. Manual Submittal:  Submit each manual in final form prior to requesting inspection for 
Substantial Completion and at least fifteen (15) days before commencing demonstration and 
training.  Architect will return copy with comments. 
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1. Correct or revise each manual to comply with Architect's comments.  Submit copies of 
each corrected manual within fifteen (15) days of receipt of Architect's comments and 
prior to commencing demonstration and training. 

PART 2 - PRODUCTS 

2.1 REQUIREMENTS FOR OPERATION AND MAINTENANCE MANUALS 

A. Directory:  Prepare a single, comprehensive directory of operation and maintenance data and 
materials, listing items and their location to facilitate ready access to desired information. 

B. Organization:  Unless otherwise indicated, organize each manual into a separate section for each 
system and subsystem, and a separate section for each piece of equipment not part of a system.  
Each manual shall contain the following materials, in the order listed: 

1. Title page. 
2. Table of contents. 
3. Manual contents. 

C. Title Page:  Include the following information: 

1. Subject matter included in manual. 
2. Name and address of Project. 
3. Name and address of Owner. 
4. Date of submittal. 
5. Name and contact information for Contractor. 
6. Name and contact information for Architect. 
7. Names and contact information for major consultants to the Architect that designed the 

systems contained in the manuals. 
8. Cross-reference to related systems in other operation and maintenance manuals. 

D. Table of Contents:  List each product included in manual, identified by product name, indexed 
to the content of the volume, and cross-referenced to Specification Section number in Project 
Manual. 

E. Manual Contents:  Organize into sets of manageable size.  Arrange contents alphabetically by 
system, subsystem, and equipment.  If possible, assemble instructions for subsystems, 
equipment, and components of one system into a single binder. 

F. Manuals, Electronic Files:  Submit manuals in the form of a multiple file composite electronic 
PDF file for each manual type required. 

1. Electronic Files:  Use electronic files prepared by manufacturer where available.  Where 
scanning of paper documents is required, configure scanned file for minimum readable 
file size. 

2. File Names and Bookmarks:  Enable bookmarking of individual documents based on file 
names.  Name document files to correspond to system, subsystem, and equipment names 
used in manual directory and table of contents.  Group documents for each system and 
subsystem into individual composite bookmarked files, then create composite manual, so 
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that resulting bookmarks reflect the system, subsystem, and equipment names in a readily 
navigated file tree.  Configure electronic manual to display bookmark panel on opening 
file. 

G. Manuals, Paper Copy:  Submit manuals in the form of hard copy, bound and labeled volumes. 

1. Binders:  Heavy-duty, three-ring, vinyl-covered, post-type binders, in thickness necessary 
to accommodate contents, sized to hold 8-1/2-by-11-inch paper; with clear plastic sleeve 
on spine to hold label describing contents and with pockets inside covers to hold folded 
oversize sheets. 

a. Identify each binder on front and spine, with printed title "OPERATION AND 
MAINTENANCE MANUAL," Project title or name, subject matter of 
contents, and indicate Specification Section number on bottom of spine.  Indicate 
volume number for multiple-volume sets. 

2. Dividers:  Heavy-paper dividers with plastic-covered tabs for each section of the manual.  
Mark each tab to indicate contents.  Include typed list of products and major components 
of equipment included in the section on each divider, cross-referenced to Specification 
Section number and title of Project Manual. 

3. Protective Plastic Sleeves:  Transparent plastic sleeves designed to enclose diagnostic 
software storage media for computerized electronic equipment. 

4. Drawings:  Attach reinforced, punched binder tabs on drawings and bind with text. 

a. If oversize drawings are necessary, fold drawings to same size as text pages and 
use as foldouts. 

b. If drawings are too large to be used as foldouts, fold and place drawings in labeled 
envelopes and bind envelopes in rear of manual.  At appropriate locations in 
manual, insert typewritten pages indicating drawing titles, descriptions of contents, 
and drawing locations. 

2.2 OPERATION MANUALS 

A. Content:  In addition to requirements in this Section, include operation data required in 
individual Specification Sections and the following information: 

1. System, subsystem, and equipment descriptions.  Use designations for systems and 
equipment indicated on Contract Documents. 

2. Performance and design criteria if Contractor is delegated design responsibility. 
3. Operating standards. 
4. Operating procedures. 
5. Operating logs. 
6. Wiring diagrams. 
7. Control diagrams. 
8. Piped system diagrams. 
9. Precautions against improper use. 
10. License requirements including inspection and renewal dates. 

B. Descriptions:  Include the following: 
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1. Product name and model number.  Use designations for products indicated on Contract 
Documents. 

2. Manufacturer's name. 
3. Equipment identification with serial number of each component. 
4. Equipment function. 
5. Operating characteristics. 
6. Limiting conditions. 
7. Performance curves. 
8. Engineering data and tests. 
9. Complete nomenclature and number of replacement parts. 

C. Operating Procedures:  Include the following, as applicable: 

1. Startup procedures. 
2. Equipment or system break-in procedures. 
3. Routine and normal operating instructions. 
4. Regulation and control procedures. 
5. Instructions on stopping. 
6. Normal shutdown instructions. 
7. Seasonal and weekend operating instructions. 
8. Required sequences for electric or electronic systems. 
9. Special operating instructions and procedures. 

D. Systems and Equipment Controls:  Describe the sequence of operation, and diagram controls as 
installed. 

E. Piped Systems:  Diagram piping as installed, and identify color-coding where required for 
identification. 

2.3 PRODUCT MAINTENANCE MANUALS 

A. Content:  Organize manual into a separate section for each product, material, and finish.  
Include source information, product information, maintenance procedures, repair materials and 
sources, and warranties and bonds, as described below. 

B. Source Information:  List each product included in manual, identified by product name and 
arranged to match manual's table of contents.  For each product, list name, address, and 
telephone number of Installer or supplier and maintenance service agent, and cross-reference 
Specification Section number and title in Project Manual. 

C. Product Information:  Include the following, as applicable: 

1. Product name and model number. 
2. Manufacturer's name. 
3. Color, pattern, and texture. 
4. Material and chemical composition. 
5. Reordering information for specially manufactured products. 

D. Maintenance Procedures:  Include manufacturer's written recommendations and the following: 
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1. Inspection procedures. 
2. Types of cleaning agents to be used and methods of cleaning. 
3. List of cleaning agents and methods of cleaning detrimental to product. 
4. Schedule for routine cleaning and maintenance. 
5. Repair instructions. 

E. Repair Materials and Sources:  Include lists of materials and local sources of materials and 
related services. 

F. Warranties and Bonds:  Include copies of warranties and bonds and lists of circumstances and 
conditions that would affect validity of warranties or bonds. 

2.4 SYSTEMS AND EQUIPMENT MAINTENANCE MANUALS 

A. Content:  For each system, subsystem, and piece of equipment not part of a system, include 
source information, manufacturers' maintenance documentation, maintenance procedures, 
maintenance and service schedules, spare parts list and source information, maintenance service 
contracts, and warranty and bond information, as described below. 

B. Source Information:  List each system, subsystem, and piece of equipment included in manual, 
identified by product name and arranged to match manual's table of contents.  For each product, 
list name, address, and telephone number of Installer or supplier and maintenance service agent, 
and cross-reference Specification Section number and title in Project Manual. 

C. Manufacturers' Maintenance Documentation:  Manufacturers' maintenance documentation 
including the following information for each component part or piece of equipment: 

1. Standard maintenance instructions and bulletins. 
2. Drawings, diagrams, and instructions required for maintenance, including disassembly 

and component removal, replacement, and assembly. 
3. Identification and nomenclature of parts and components. 
4. List of items recommended to be stocked as spare parts. 

D. Maintenance Procedures:  Include the following information and items that detail essential 
maintenance procedures: 

1. Test and inspection instructions. 
2. Troubleshooting guide. 
3. Precautions against improper maintenance. 
4. Disassembly; component removal, repair, and replacement; and reassembly instructions. 
5. Aligning, adjusting, and checking instructions. 
6. Demonstration and training video recording, if available. 

E. Maintenance and Service Schedules:  Include service and lubrication requirements, list of 
required lubricants for equipment, and separate schedules for preventive and routine 
maintenance and service with standard time allotment. 

F. Spare Parts List and Source Information:  Include lists of replacement and repair parts, with 
parts identified and cross-referenced to manufacturers' maintenance documentation and local 
sources of maintenance materials and related services. 



PYRAMID 

OPERATION AND MAINTENANCE DATA 
017823 

Page 6 of 6

G. Maintenance Service Contracts:  Include copies of maintenance agreements with name and 
telephone number of service agent. 

H. Warranties and Bonds:  Include copies of warranties and bonds and lists of circumstances and 
conditions that would affect validity of warranties or bonds. 

PART 3 - EXECUTION 

3.1 MANUAL PREPARATION 

A. Product Maintenance Manual:  Assemble a complete set of maintenance data indicating care 
and maintenance of each product, material, and finish incorporated into the Work. 

B. Operation and Maintenance Manuals:  Assemble a complete set of operation and maintenance 
data indicating operation and maintenance of each system, subsystem, and piece of equipment 
not part of a system. 

C. Manufacturers' Data:  Where manuals contain manufacturers' standard printed data, include 
only sheets pertinent to product or component installed.  Mark each sheet to identify each 
product or component incorporated into the Work.  If data include more than one item in a 
tabular format, identify each item using appropriate references from the Contract Documents.  
Identify data applicable to the Work and delete references to information not applicable. 

D. Drawings:  Prepare drawings supplementing manufacturers' printed data to illustrate the 
relationship of component parts of equipment and systems and to illustrate control sequence and 
flow diagrams.  Coordinate these drawings with information contained in record Drawings to 
ensure correct illustration of completed installation. 

1. Do not use original project record documents as part of operation and maintenance 
manuals. 

E. Comply with Division 01 Section "Closeout Procedures" for schedule for submitting operation 
and maintenance documentation. 

END OF SECTION 017823 
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SECTION 017839 - PROJECT RECORD DOCUMENTS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for project record documents, 
including the following: 

1. Record Drawings. 
2. Record Specifications. 
3. Record Product Data. 

B. Related Requirements: 

1. Division 01 Section "Operation and Maintenance Data" for operation and maintenance 
manual requirements. 

2. Divisions 02 through 33 Sections for specific requirements for project record documents 
of the Work in those Sections. 

1.2 CLOSEOUT SUBMITTALS 

A. Record Drawings:  Comply with the following: 

1. Number of Copies:  Submit one (1) set(s) of marked-up record prints. 
2. Number of Copies:  Submit copies of record Drawings as follows: 

a. Submittal: 

1) Submit one (1) paper-copy set(s) of marked-up record prints. 
2) Submit PDF electronic files of scanned record prints. 
3) Architect will indicate whether general scope of changes, additional 

information recorded, and quality of drafting are acceptable. 

B. Record Specifications:  Submit one (1) paper copy and scanned annotated PDF electronic file of 
Project's Specifications, including addenda and contract modifications. 

C. Record Product Data:  Submit one (1) paper copy and scanned annotated PDF electronic file of 
each submittal. 

PART 2 - PRODUCTS 

2.1 RECORD DRAWINGS 

A. Record Prints:  Maintain one set of marked-up paper copies of the Contract Drawings and Shop 
Drawings, incorporating new and revised Drawings as modifications are issued. 
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1. Preparation:  Mark record prints to show the actual installation where installation varies 
from that shown originally.  Require individual or entity who obtained record data, 
whether individual or entity is Installer, subcontractor, or similar entity, to provide 
information for preparation of corresponding marked-up record prints. 

a. Give particular attention to information on concealed elements that would be 
difficult to identify or measure and record later. 

b. Record data as soon as possible after obtaining it. 
c. Record and check the markup before enclosing concealed installations. 

2. Mark the Contract Drawings and Shop Drawings completely and accurately.  Use 
personnel proficient at recording graphic information in production of marked-up record 
prints. 

3. Mark primary changes in red.  Use other colors to distinguish between changes for 
different categories of the Work at same location. 

4. Note Construction Change Directive numbers, alternate numbers, Change Order 
numbers, and similar identification, where applicable. 

B. Format:  Identify and date each record Drawing; include the designation "PROJECT RECORD 
DRAWING" in a prominent location. 

1. Record Prints:  Organize record prints and newly prepared record Drawings into 
manageable sets.  Bind each set with durable paper cover sheets.  Include identification 
on cover sheets. 

2. Format:  Scanned annotated PDF electronic file. 
3. Record Digital Data Files:  Organize digital data information into separate electronic files 

that correspond to each sheet of the Contract Drawings.  Name each file with the sheet 
identification.  Include identification in each digital data file. 

4. Identification:  As follows: 

a. Project name. 
b. Date. 
c. Designation "PROJECT RECORD DRAWINGS." 
d. Name of Architect. 
e. Name of Contractor. 

2.2 RECORD SPECIFICATIONS 

A. Preparation:  Mark Specifications to indicate the actual product installation where installation 
varies from that indicated in Specifications, addenda, and contract modifications. 

1. Give particular attention to information on concealed products and installations that 
cannot be readily identified and recorded later. 

2. Mark copy with the proprietary name and model number of products, materials, and 
equipment furnished, including substitutions and product options selected. 

3. Record the name of manufacturer, supplier, Installer, and other information necessary to 
provide a record of selections made. 

4. Note related Change Orders and record Drawings where applicable. 
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B. Format:  Submit record Specifications as paper copy and scanned PDF electronic file(s) of 
marked-up paper copy of Specifications. 

2.3 RECORD PRODUCT DATA 

A. Preparation:  Mark Product Data to indicate the actual product installation where installation 
varies substantially from that indicated in Product Data submittal. 

1. Give particular attention to information on concealed products and installations that 
cannot be readily identified and recorded later. 

2. Include significant changes in the product delivered to Project site and changes in 
manufacturer's written instructions for installation. 

3. Note related Change Orders, record Specifications, and record Drawings where 
applicable. 

B. Format:  Submit record Product Data as paper copy and scanned PDF electronic file(s) of 
marked-up paper copy of Product Data. 

2.4 MISCELLANEOUS RECORD SUBMITTALS 

A. Assemble miscellaneous records required by other Specification Sections for miscellaneous 
record keeping and submittal in connection with actual performance of the Work.  Bind or file 
miscellaneous records and identify each, ready for continued use and reference. 

B. Format:  Submit miscellaneous record submittals as paper copy and scanned PDF electronic 
file(s) of marked-up miscellaneous record submittals. 

PART 3 - EXECUTION 

3.1 RECORDING AND MAINTENANCE 

A. Recording:  Maintain one copy of each submittal during the construction period for project 
record document purposes.  Post changes and revisions to project record documents as they 
occur; do not wait until end of Project. 

B. Maintenance of Record Documents and Samples:  Store record documents and Samples in the 
field office apart from the Contract Documents used for construction.  Do not use project record 
documents for construction purposes.  Maintain record documents in good order and in a clean, 
dry, legible condition, protected from deterioration and loss.  Provide access to project record 
documents for Architect's reference during normal working hours. 

END OF SECTION 017839 
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SECTION 017900 - DEMONSTRATION AND TRAINING 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for instructing Owner's personnel, 
including the following: 

1. Demonstration of operation of systems, subsystems, and equipment. 
2. Training in operation and maintenance of systems, subsystems, and equipment. 
3. Demonstration and training video recordings. 

1.2 INFORMATIONAL SUBMITTALS 

A. Instruction Program:  Submit outline of instructional program for demonstration and training, 
including a list of training modules and a schedule of proposed dates, times, length of 
instruction time, and instructors' names for each training module.  Include learning objective 
and outline for each training module. 

1. Indicate proposed training modules using manufacturer-produced demonstration and 
training video recordings for systems, equipment, and products in lieu of video recording 
of live instructional module. 

1.3 CLOSEOUT SUBMITTALS 

A. Demonstration and Training Video Recordings:  Submit two (2) copies within seven (7) days of 
end of each training module. 

1. At completion of training, submit complete training manual(s) for Owner's use prepared 
and bound in format matching operation and maintenance manuals and PDF electronic 
file format on compact disc. 

1.4 QUALITY ASSURANCE 

A. Facilitator Qualifications:  A firm or individual experienced in training or educating 
maintenance personnel in a training program similar in content and extent to that indicated for 
this Project, and whose work has resulted in training or education with a record of successful 
learning performance. 

B. Instructor Qualifications:  A factory-authorized service representative, complying with 
requirements in Division 01 Section "Quality Requirements," experienced in operation and 
maintenance procedures and training. 
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C. Preinstruction Conference:  Conduct conference at Project site to comply with requirements in 
Division 01 Section "Project Management and Coordination." Review methods and procedures 
related to demonstration and training. 

1.5 COORDINATION 

A. Coordinate instruction schedule with Owner's operations.  Adjust schedule as required to 
minimize disrupting Owner's operations and to ensure availability of Owner's personnel. 

B. Coordinate content of training modules with content of approved emergency, operation, and 
maintenance manuals.  Do not submit instruction program until operation and maintenance data 
has been reviewed and approved by Architect. 

PART 2 - PRODUCTS 

2.1 INSTRUCTION PROGRAM 

A. Program Structure:  Develop an instruction program that includes individual training modules 
for each system and for equipment not part of a system, as required by individual Specification 
Sections. 

B. Training Modules:  Develop a learning objective and teaching outline for each module.  Include 
a description of specific skills and knowledge that participant is expected to master.  For each 
module, include instruction for the following as applicable to the system, equipment, or 
component: 

1. Basis of System Design, Operational Requirements, and Criteria:  Include the following: 

a. System, subsystem, and equipment descriptions. 
b. Performance and design criteria if Contractor is delegated design responsibility. 
c. Operating standards. 
d. Regulatory requirements. 
e. Equipment function. 
f. Operating characteristics. 
g. Limiting conditions. 
h. Performance curves. 

2. Documentation:  Review the following items in detail: 

a. Emergency manuals. 
b. Operations manuals. 
c. Maintenance manuals. 
d. Project record documents. 
e. Identification systems. 
f. Warranties and bonds. 
g. Maintenance service agreements and similar continuing commitments. 

3. Emergencies:  Include the following, as applicable: 
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a. Instructions on meaning of warnings, trouble indications, and error messages. 
b. Instructions on stopping. 
c. Shutdown instructions for each type of emergency. 
d. Operating instructions for conditions outside of normal operating limits. 
e. Sequences for electric or electronic systems. 
f. Special operating instructions and procedures. 

4. Operations:  Include the following, as applicable: 

a. Startup procedures. 
b. Equipment or system break-in procedures. 
c. Routine and normal operating instructions. 
d. Regulation and control procedures. 
e. Control sequences. 
f. Safety procedures. 
g. Instructions on stopping. 
h. Normal shutdown instructions. 
i. Operating procedures for emergencies. 
j. Operating procedures for system, subsystem, or equipment failure. 
k. Seasonal and weekend operating instructions. 
l. Required sequences for electric or electronic systems. 
m. Special operating instructions and procedures. 

5. Adjustments:  Include the following: 

a. Alignments. 
b. Checking adjustments. 
c. Noise and vibration adjustments. 
d. Economy and efficiency adjustments. 

6. Troubleshooting:  Include the following: 

a. Diagnostic instructions. 
b. Test and inspection procedures. 

7. Maintenance:  Include the following: 

a. Inspection procedures. 
b. Types of cleaning agents to be used and methods of cleaning. 
c. List of cleaning agents and methods of cleaning detrimental to product. 
d. Procedures for routine cleaning 
e. Procedures for preventive maintenance. 
f. Procedures for routine maintenance. 
g. Instruction on use of special tools. 

8. Repairs:  Include the following: 

a. Diagnosis instructions. 
b. Repair instructions. 
c. Disassembly; component removal, repair, and replacement; and reassembly 

instructions. 
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d. Instructions for identifying parts and components. 
e. Review of spare parts needed for operation and maintenance. 

PART 3 - EXECUTION 

3.1 PREPARATION 

A. Assemble educational materials necessary for instruction, including documentation and training 
module.  Assemble training modules into a training manual organized in coordination with 
requirements in Division 01 Section "Operations and Maintenance Data." 

3.2 INSTRUCTION 

A. Facilitator:  Engage a qualified facilitator to prepare instruction program and training modules, 
to coordinate instructors, and to coordinate between Contractor and Owner for number of 
participants, instruction times, and location. 

B. Engage qualified instructors to instruct Owner's personnel to adjust, operate, and maintain 
systems, subsystems, and equipment not part of a system. 

1. Architect will furnish an instructor to describe basis of system design, operational 
requirements, criteria, and regulatory requirements. 

2. Owner will furnish an instructor to describe Owner's operational philosophy. 
3. Owner will furnish Contractor with names and positions of participants. 

C. Scheduling:  Provide instruction at mutually agreed on times.  For equipment that requires 
seasonal operation, provide similar instruction at start of each season. 

1. Schedule training with Owner, through Architect, with at least seven (7) days' advance 
notice. 

D. Training Location and Reference Material:  Conduct training on-site in the completed and fully 
operational facility using the actual equipment in-place.  Conduct training using final operation 
and maintenance data submittals. 

E. Evaluation:  At conclusion of each training module, assess and document each participant's 
mastery of module by use of an oral and/or written performance-based test. 

END OF SECTION 017900 
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SECTION 357000 - FIBER OPTIC BROADBAND 

PART 1 - GENERAL 

1.1 SUMMARY 

A. The Contractor shall provide turnkey fiber construction and material supply services, primarily 
consisting of, but not limited to the following tasks, as applicable to the Work: 
1. Initiation of utility locate requests. 
2. Sub-surface installation of conduit, using trenching and horizontal directional drilling. 
3. Installation of underground handholes/pull-boxes and ground rods.   
4. Placement of fiber optic cable and tracer wire in conduit. 
5. Installation of fiber splice enclosures and fiber splicing. 
6. Placement and assembly of fiber termination panels and related hardware. 
7. Indoor cable placement, including creating building penetrations, installation of innerduct 

and/or electrical metallic tubing (EMT), and fiber termination. 
8. Optical performance testing of fiber optic strands. 
9. Restoration of surfaces affected by the Work of this Section. 
10. Provision and storage of all materials related to the above construction. 

1.2 APPLICABLE STANDARDS 

A. Comply with all applicable federal, State, county, and local laws, regulations, and ordinances, 
National Electric Safety Code, and BICSI standards.  Utilize construction methods and 
techniques in accordance with the recommended practices and procedures published by leading 
industry manufacturers and trade associations, including but not limited to the following: 
1. Society of Cable Telecommunications Engineers (SCTE) Recommended Practices for 

Optical Fiber Construction and Testing; 
2. ANSI/TIA/EIA Telecommunication Standards (latest editions) 
3. BICSI Telecommunications Distribution Methods Manual (TDMM) 
4. BICSI Outside Plant Design Reference Manual (OSPDRM) (Latest Edition) 
5. North Carolina Occupational Safety and Health (NCOSH) Division; and 
6. Federal Occupational Safety and Health Administration (OSHA) regulations. 

1.3 QUALITY ASSURANCE 

A. Progress Reporting:  Provide regular progress reporting and closely coordinate construction 
schedule with the designated project management personnel. Provide a primary point of contact 
for the duration of the project and attend regular project status and management meetings. 
Provide reporting of key progress metrics as well as weekly progress reporting and forecasting 
of the construction locations for the following week during active construction phases of the 
project. 

B. Provide professional services under this procurement in compliance with the latest edition of all 
applicable ordinances, criteria, standards, regulations, and other laws. Maintain required 
professional and business licenses throughout the duration of the Work, as appropriate. 
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1.4 PROJECT CONDITIONS 

A. Utility Locator Service:  Notify utility locator service for area where Project is located before 
beginning earth disturbance operations. 

B. Do not commence earth moving operations until plant-protection measures specified in 
Division 01 Section "Temporary Tree and Plant Protection" are in place.  

1.5 MATERIAL TRANSPORT AND HANDLING 

A. Take responsibility for trans-shipping material between storage yards and for maintaining the 
inventory of these items once acquired or received from suppliers. Materials or equipment shall 
be transported in a legal fashion and shall be protected from damage or loss.  

B. Transport all fiber cable and unreel from a cable trailer(s). The laying of reels on the ground and 
subsequent removal of fiber cable from this position is prohibited 

1.6 SAFETY 

A. Provide all equipment necessary to protect the well-being of employees, motorists and all others 
who come in contact with construction areas. Such precautions include, but are not limited to, 
crash cushions, flashing arrow boards, lighted barricades, steel plates, and concrete barriers. 
Ensure that all required signage meets Federal, State and Local standards. 

PART 2 - PRODUCTS 

2.1 GENERAL 

A. Furnish all necessary material for construction of the fiber optic network, as outlined in the 
Scope of Work. 

B. All materials supplied shall be new and unused and, where applicable, all materials and 
equipment supplied shall be UL-approved. 

2.2 CONDUIT 

A. Provide high-density polyethylene (HDPE) roll duct meeting ASTM D-3350 specifications. All 
supplied conduit shall have a smooth inner wall and smooth outer wall. All conduit shall be pre-
lubricated, and contain a pre-installed 1100 pound polyester pull tape.   Provide conduit meeting 
the following requirements: 
1. Two-inch (2″), SDR 11 
2. 2.375-inch nominal outer diameter 
3. 1.943-inch nominal inner diameter 
4. 0.216-inch minimum wall thickness 
5. Carlon #A13C6D1JNNB or approved equivalent. 
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2.3 HANDHOLES 

A. Supply communications handhole boxes (“handholes”) meeting dimensional and structural 
loading requirements specified. 

B. All handholes shall have the appropriate ANSI 77-2010 Tier designation/load rating embedded 
in a surface that will be visible after installation. All handholes shall be straight-walled with an 
open bottom. Handholes shall each be provided with a lid, lid bolts, and any required reducing 
coupler to support 2-inch nominal diameter conduit. Supplied lids shall be engraved with the 
words “Fiber Optics”. 

C. The Contractor shall supply the following handhole varieties meeting the specified loading 
standard and having the specified nominal outer dimensions: 
1. Tier 22 Rated (22,500 pound design load, 33,750 pound test load) 
2. Composite Construction, UL listed to ANSI 77-2010 
3. External dimensions: 30″ x 48″ x 48″ (WxLxD) 
4. RUS listed 
5. Straight-walled, open bottom 

2.4 GROUND RODS 

A. Rod, Sectional, 13 mil copper-clad steel, 5/8-inch diameter, 6-foot length, Erico 635883 or 
approved equivalent.  

2.5 FIBER OPTIC CABLE 

A. Ribbon optical cable for backbone applications, containing 12-strands conforming to 
international standards ITU-T G.652.D and Telcordia G-20, unless indicated otherwise on the 
Drawings. 

2.6 SOIL MATERIALS 

A. General:  Provide borrow soil materials when sufficient satisfactory soil materials are not 
available from excavations. 

B. Base Course:  Naturally or artificially graded mixture of natural or crushed gravel, crushed 
stone, and natural or crushed sand; ASTM D 2940; with at least 95 percent passing a 1-1/2-inch 
(37.5-mm) sieve and not more than 8 percent passing a No. 200 (0.075-mm) sieve. 

C. Engineered Fill:  Naturally or artificially graded mixture of natural or crushed gravel, crushed 
stone, and natural or crushed sand; ASTM D 2940; with at least 90 percent passing a 1-1/2-inch 
(37.5-mm) sieve and not more than 12 percent passing a No. 200 (0.075-mm) sieve. 

2.7 ACCESSORIES 

A. Warning Tape:  Acid- and alkali-resistant, polyethylene film warning tape manufactured for 
marking and identifying underground utilities, 6 inches (150 mm) wide and 4 mils (0.1 mm) 
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thick, continuously inscribed with a description of the utility; colored to comply with local 
practice or requirements of authorities having jurisdiction. 

B. Detectable Warning Tape:  Acid- and alkali-resistant, polyethylene film warning tape 
manufactured for marking and identifying underground utilities, a minimum of 6 inches (150 
mm) wide and 4 mils (0.1 mm) thick, continuously inscribed with a description of the utility, 
with metallic core encased in a protective jacket for corrosion protection, detectable by metal 
detector when tape is buried up to 30 inches (750 mm) deep; colored to comply with local 
practice or requirements of authorities having jurisdiction. 

PART 3 - EXECUTION 

3.1 PREPARATION 

A. Protect structures, utilities, sidewalks, pavements, and other facilities from damage caused by 
settlement, lateral movement, undermining, washout, and other hazards created by earth moving 
operations. 

3.2 EXCAVATION FOR CONDUIT TRENCHES 

A. Excavate trenches to widths and depths indicated on the Drawings.  Where not indicated, 
provide trenches a minimum of 6” in width and 36” in depth. 

3.3 UNDERGROUND CABLE INSTALLATION 

A. Before construction, provide notification to other Utilities and other parties using appropriate 
One-Call underground location and marking services. Pull-tapes with linear length markers and 
a minimum tensile strength of 1,100 pounds shall be installed in all installed conduit. Tracer 
wire for purposes of locating conduit shall be installed within all installed conduit. 

B. The minimum bend radius specified by the cable manufacturer shall be observed at all times 
when handling the fiber cable. Fiber cable storage loops shall be installed in all handholes and 
cable shall be coiled with a bend radius no less than specified for storage by the cable 
manufacturer. 

C. Fiber installations to government facilities that are served by underground service shall have a 
minimum of 100 feet stored as excess fiber at the termination location or point of facility 
entrance unless specified otherwise. 

D. Field markers or marking poles shall be installed along underground fiber routes after 
installation. 

3.4 TRENCH BACKFILL 

A. Place backfill on subgrades free of mud, frost, snow, or ice. 
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B. Place and compact initial backfill of subbase material satisfactory soil, free of particles larger 
than 1 inch (25 mm)  in any dimension, to a height of 12 inches (300 mm) over the conduit. 

C. Place and compact final backfill of satisfactory soil to final subgrade elevation. 

D. Install warning tape directly above utilities, 12 inches (300 mm) below finished grade, except 6 
inches (150 mm) below subgrade under pavements and slabs. 

3.5 COMPACTION OF SOIL BACKFILLS AND FILLS 

A. Place backfill and fill soil materials in layers not more than 8 inches (200 mm) in loose depth 
for material compacted by heavy compaction equipment, and not more than 4 inches (100 mm) 
in loose depth for material compacted by hand-operated tampers. 

B. Place backfill and fill soil materials evenly on all sides of structures to required elevations, and 
uniformly along the full length of each structure. 

C. Compact soil materials to not less than the following percentages of maximum dry unit weight 
according to ASTM D 698 and ASTM D 1557: 
1. Under walkways, scarify and recompact top 6 inches (150 mm) below subgrade and 

compact each layer of backfill or fill soil material at 92 percent. 
2. Under turf or unpaved areas, scarify and recompact top 6 inches (150 mm) below 

subgrade and compact each layer of backfill or fill soil material at 85 percent. 
3. For utility trenches, compact each layer of initial and final backfill soil material at 85  

percent. 

3.6 AERIAL SNOWSHOES 

A. In the event aerial fiber installation is necessary, the fiber cable storage loops shall be installed 
using suitable “snowshoe” hardware. Cable shall be coiled with a bend radius no less than 
specified for storage by the cable manufacturer. Unless otherwise specified, there shall be a 
minimum of 150 feet of slack cable between the snowshoe racks or between the snowshoe and 
splice case. Slack cable shall be lashed separately from the initial span lashing and located at 
each intersection and every 1,500 feet. 

3.7 TRANSITION POLE RISERS 

A. Fiber cables shall be protected with non-metallic U-Type risers (i.e. “U-guards”) at all 
underground to aerial transition poles. The U-guard shall be Schedule 80 PVC, and shall meet 
or exceed NEMA TC-19. The U-guard shall be installed to overlap the manufactured conduit 
elbow or conduit sweep emerging from below ground by no less than 6 inches, and shall extend 
from the ground surface (leaving no gap) to a height on the pole of no less than 10 feet, 
including any bell boots or adapters at the pole base. The U-guard shall be properly attached to 
the utility pole per manufacturer instructions. 
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3.8 INSIDE FACILITY INSTALLATION 

A. All inside facility construction shall meet applicable federal, state, and local codes, laws and 
regulations, as well as use approved construction methods and meet aesthetic standards of the 
building owner. All fiber cables must be properly bonded and grounded upon building entrance, 
where applicable. All fibers entering and exiting facilities shall be spliced in rack-mounted or 
wall-mounted splice enclosures and fiber patch panels. 

B. Outdoor-rated cable shall not be run for a distance of more than 50 feet internal to the facility 
unless installed within Rigid Metallic Tubing (RMT). For runs less than 50 feet, plenum-rated 
HDPE innerduct shall be used to provide a cable path between the building entry point and 
termination panel. 

C. Each termination and patch panel will be labeled to identify the termination point of the fiber 
according to a naming schema to be approved by the facility manager. Fiber connectors shall be 
LC factory spliced connectors made with a core alignment splicing machine. 

3.9 INSPECTION 

A. During any inspection including, but not limited to, the final inspection of each work site, 
should it be found that concealed work is substandard, the burden of proof that the concealed 
work is up to standard shall be the Contractor’s, who shall do such as is necessary, including 
exposing the concealed work, to clearly establish that the concealed work meets all 
specifications. Any and all items such as, but not limited to, improperly set couplings and 
concrete or masonry work that is not up to specified standards shall be removed and replaced at 
the Contractor’s expense. 

3.10 UNSATISFACTORY OPERATIONS 

A. Should it be necessary to halt the work because of incorrect or unsatisfactory operations under 
the terms of the awarded contract or because of failure to follow safety standards, take 
immediate steps to remedy the deficiencies. Should repair or correction of any safety defect or 
deficiency not be immediately undertaken, and should the governing agency be required to 
protect the site or make the repair or correction, the cost of such work shall be deducted from 
payment due the Contractor. 

3.11 SURFACE PROTECTION AND RESTORATION  

A. Protect all holes and trenches from accidental entry by vehicles and pedestrians through the use 
of steel plates or other approved materials. [Should the Contractor fail to provide adequate 
protection to the surroundings of a work site, or should the operations be carried out in such a 
way as to allow or cause damage to any roadway, street, sidewalk, the property of any utility, or 
other private or public property, work may be stopped until deficiencies are corrected. Should 
the repair not be undertaken and should it be necessary for the County to protect the area and/or 
make the repair, the cost shall be deducted from payment due the Contractor.] 
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B. At the discretion of the Consultant, remove sod either by the use of an approved sod cutter and 
then replace, or place topsoil and seed. Take care to minimize the disturbance, and fully restore 
area. 

C. Perform permanent restoration of all surfaces due to Work of this Section and due to accidental 
damage or otherwise unnecessary surface disturbances caused by the Contractor. 

1. Restore appearance, quality, and condition of finished surfacing to match adjacent work, 
and eliminate evidence of restoration to greatest extent possible. 

D. Finish concrete to match any adjacent concrete. If no match is required, broom finish and edge. 

3.12 DISPOSAL OF SURPLUS AND WASTE MATERIALS 

A. Remove surplus satisfactory soil and waste materials, including unsatisfactory soil, trash, and 
debris, and legally dispose of them off Owner's property. 

3.13 FIELD DOCUMENTATION 

A. Perform field markups reflecting specific as-built construction parameters following installation 
and provide such documentation to the City. This documentation shall identify the lateral 
placement of conduit relative to its distance from the curb at intervals not to exceed 50 feet and 
shall provide precise latitudinal and longitudinal coordinates of the center of each handhole. 

B. Supply the governing agency with digital log data (not handwritten) from the directional bore 
guidance system used during construction, indicating depth of the conduit placement. Also, 
notations shall indicate measured depth of conduit placement for conduit placed using open 
trenching or open cut methodologies. 

C. Provide GPS coordinates at every handhole, every splice point, and every 100 feet. If fiber is 
aerial, provide for every 3rd pole. 

3.14 FIBER TESTING 

A. Fiber testing shall be conducted prior to installation to ensure quality of fiber cabling. Final 
fiber testing to be conducted after installation and in accordance with criteria detailed below. 
Provide governing agency with raw data as well as PDF format of all Optical Time Domain 
Reflectometer (OTDR) testing. 

B. Perform optical performance tests during construction to validate that installed cable is not 
damaged or defective, and that outdoor splices meet performance requirements. This testing will 
generally occur prior to termination of fiber strands and will require the use of bare fiber 
adapters for temporary connections used to perform testing. This testing must occur after cable 
is installed with all intermediate backbone splices and mid-sheath splices completed on any 
particular segment. This testing shall consist of bi-directional end-to-end OTDR testing for each 
fiber strand installed. 
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C. Additionally, final acceptance shall be contingent upon successful end-to-end testing of each 
terminated fiber strand will be tested end-to-end to validate the optical performance of the entire 
link, as well as to verify that fiber splicing has occurred according to supplied splice matrices. 
This testing will consist of bi-directional OTDR testing, as well as direct optical attenuation and 
continuity testing using a calibrated optical source and power meter. This testing shall occur 
only after fibers are terminated on both ends of a link, and all intermediate construction and/or 
splicing involving the re-entry of installed splice cases or handling of the fiber optic cable is 
completed for a particular segment under test. 

3.15 TESTING CRITERIA 

A. Testing shall be deemed successfully completed if: (1) maximum fiber losses meet 
manufacturer specifications, with an allowance for splices and connectors; (2) individual splice 
losses do not exceed 0.1 dB; and (3) maximum mated connector losses do not exceed 
manufacturer specifications. Testing will be performed by Contractor personnel, and may be 
observed by designated representatives of the Consultant and/or governing agencyk either of 
whom may request and/or perform additional testing to verify results prior to accepting test 
data. 

3.16 TESTING PROCEDURE 

A. Optical power meter measurements shall be made at the same time as the OTDR tests to 
determine overall fiber loss and to ensure that fibers have appropriate end-to-end continuity 
(fibers not crossed). Power meter testing shall be performed at both 1310 nm and 1550 nm and 
shall report the relative loss of each fiber strand. 

END OF SECTION 357000 
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NOTICE TO BIDDERS 

Blackford County Fiber Optic Broadband Project 

Notice is hereby given that the Blackford County Commissioners, hereinafter referred to as “Owner”, are 
receiving sealed bids for work related to the above-mentioned project.  The following information and special 
notice are presented to prospective bidders. 

A. Project Information 

1. Project Name: 

Blackford County Fiber Optic Broadband Project 

2. Project Owner: 

Blackford County Commissioners  
110 W. Washington St. 
Hartford City, IN  47348 

3. Project Description:  

The project encompasses work to provide a fiber optic broadband infrastructure network 
serving Blackford County, Indiana.  The work includes installation of conduit, handholes, and 
cable.  The network includes four recently-erected broadband towers.  The county will solicit 
through a future Request for Proposal process a broadband provider to operate the network.  

4. Contract Documents Prepared By:  

PYRAMID Consulting  
203 Good Ave. 
Indianapolis, IN 46219      
Phone: 317-396-9426   

B. Bidding Format 

1. The project will be bid and constructed using multiple trade packages.  The following packages are 
being bid at this time: 

Trade Package 35I:   Fiber Optic Infrastructure 
Trade Package 35C:   Fiber Optic Cable 

2. Construction contracts will be directly between the individual trade package contractors and the 
Owner, and overall construction administration of the project will be the responsibility of 
PYRAMID.   

C. Bidding Documents 

1. Bidding documents will be made available after 10:00am (local time), Wednesday, December 14, 
2022. 

2. Bidding documents may be obtained through the Consultant.   

D. Pre-Bid Meetings: 

1. There is one (1) scheduled pre-bid meeting:   

Location: 



Blackford County Economic Development Corp.  
121 N High St. 
Hartford City, IN, 47348 

Date:  10:00am (local time), Wednesday, December 21, 2022 

2. All prime contractors, subcontractors, and other interested parties are invited to attend. 

3. Attendance may be in-person or virtually.  Contact Pyramid Consulting for meeting login 
information.   

E. Bid Delivery: 

1. Bids shall be sent or delivered in person to:  

Blackford County Auditor’s Office 
Blackford County Courthouse 
110 W. Washington St. 
Hartford City, IN  47348 

Bid Time:  3:30am (local time), Friday, January 13, 2023, unless subsequently revised by 
addendum. 

2. Bids received after Bid Time will be returned unopened.    

3. Bids will be held unopened until the following date and time, at which point they will be opened 
and publicly read at the location below: 

Blackford County Commissioners’ Room 
Blackford County Courthouse, 1st floor 
110 W. Washington St. 
Hartford City, IN  47348 

Bid Opening:  8:30am (local time), Monday, January 16, 2023 

4. Faxed or e-mailed bids will not be accepted. 

5. Bidders are required to enclose with each bid the following bid forms (in duplicate): 

a. Bid Document 001300 – State Board of Accounts Form 96, including financial statement 

b. Bid Document 003000 – Stipulated Bid Form – Base Bid. 

c. Bid Security (see below) 

1. Each envelope that bids are included in is required to have a label on the outside 
indicating project name as well as the contractor’s name and address. 

F. Miscellaneous Provisions 

1. Each proposal shall be accompanied by a certified check or acceptable bidder's bond made payable 
to the Owner, in a sum of not less than five percent (5%) of the total amount of the highest 
aggregate proposal, which check or bond will be held by the Owner as evidence that the bidder will, 
if awarded the contract, enter into the same with the Owner upon notification from him to do so 
within ten (10) days of said notification.  Should a successful bidder withdraw his bid, or fail to 
execute a satisfactory Contract, the Owner may then declare the bid deposit of bond or check 
forfeited as liquidated damages but not as a penalty. 

2.  For contracts over $200,000, approved performance and payment bonds guaranteeing faithful and 
proper performance of the work and materials, to be executed by an acceptable surety company, will 
be required of the Contractor at the time he executes his contract.  The bond will be in the amount of 
100% of the Contract Price and must be in full force and effect throughout the term of the 



Construction Contract plus a period of twelve (12) months from the date of substantial completion. 

3.  The Owner reserves the right to reject any proposal, or all proposals, or to accept any proposal or 
proposals, or to make such combination of proposals as may seem desirable, and to waive any and 
all informalities in bidding.  Any proposal may be withdrawn prior to the above scheduled time for 
the opening of proposals or authorized postponement thereof.  Any proposal received after the time 
and date specified shall not be considered.  The Owner reserves the right to accept or reject any bid 
or waive any informality or errors in bidding for a period of 90 days after bid date. 

4.  A conditional or qualified Bid will not be accepted.  Award will be made to the low, responsive, 
responsible bidder.   

5. All applicable laws, ordinances, and the rules and regulations of all authorities having jurisdiction 
over construction of the project shall apply to the project throughout. 

6.  Proposals shall be properly and completely executed on proposal forms included in the Project 
Manual.  Proposals shall include all information requested by State Board of Accounts Form 96 
(Revised 2013) included within the Project Manual.  Under Section III of Form 96, the Bidder shall 
submit a financial statement. The Owner may make such investigations as deemed necessary to 
determine the ability of the Bidder to perform the work and the Bidder shall furnish to the Owner all 
such information and data for this purpose as the Owner may request.  The Owner reserves the right 
to reject any bid if the evidence submitted by, or investigation of, such Bidder fails to satisfy the 
Owner that such Bidder is properly qualified to carry out the obligations of the Agreement and to 
complete the work contemplated therein. 

7. Each Bidder is responsible for inspecting the Project site(s) and for reading and being thoroughly 
familiar with the Contract Documents and Specifications.  The failure or omission of any Bidder to 
do any of the foregoing shall in no way relieve any Bidder from any obligation with respect to its 
Bid. 
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This document has important legal

consequences. Consultation with

an attorney is encouraged with

respect to its completion or

modification.

FEDERAL, STATE, AND LOCAL

LAWS MAY IMPOSE

REQUIREMENTS ON PUBLIC

PROCUREMENT CONTRACTS.

CONSULT LOCAL

AUTHORITIES OR AN

ATTORNEY TO VERIFY

REQUIREMENTS APPLICABLE

TO THIS PROCUREMENT

BEFORE COMPLETING THIS

FORM.

It is intended that AIA Document

G612™–2017, Owner’s

Instructions to the Architect, Parts

A and B will be completed prior to

using this document.

for the following Project:

(Name, location, and detailed description) 

THE OWNER: 
(Name, legal status, address, and other information) 

THE ARCHITECT: 
(Name, legal status, address, and other information) 
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ARTICLE 1   DEFINITIONS 
§ 1.1 Bidding Documents include the Bidding Requirements and the Proposed Contract Documents. The Bidding

Requirements consist of the advertisement or invitation to bid, Instructions to Bidders, supplementary instructions to

bidders, the bid form, and any other bidding forms. The Proposed Contract Documents consist of the unexecuted form

of Agreement between the Owner and Contractor and that Agreement’s Exhibits, Conditions of the Contract (General,

Supplementary and other Conditions), Drawings, Specifications, all Addenda, and all other documents enumerated in

Article 8 of these Instructions.

§ 1.2 Definitions set forth in the General Conditions of the Contract for Construction, or in other Proposed Contract

Documents apply to the Bidding Documents.

§ 1.3 Addenda are written or graphic instruments issued by the Architect, which, by additions, deletions, clarifications,

or corrections, modify or interpret the Bidding Documents.

§ 1.4 A Bid is a complete and properly executed proposal to do the Work for the sums stipulated therein, submitted in

accordance with the Bidding Documents.

§ 1.5 The Base Bid is the sum stated in the Bid for which the Bidder offers to perform the Work described in the

Bidding Documents, to which Work may be added or deleted by sums stated in Alternate Bids.

§ 1.6 An Alternate Bid (or Alternate) is an amount stated in the Bid to be added to or deducted from, or that does not

change, the Base Bid if the corresponding change in the Work, as described in the Bidding Documents, is accepted.

§ 1.7 A Unit Price is an amount stated in the Bid as a price per unit of measurement for materials, equipment, or

services, or a portion of the Work, as described in the BiddingDocuments.

§ 1.8 A Bidder is a person or entity who submits a Bid and who meets the requirements set forth in the Bidding

Documents.

§ 1.9 A Sub-bidder is a person or entity who submits a bid to a Bidder for materials, equipment, or labor for a portion of

the Work.

ARTICLE 2   BIDDER'S REPRESENTATIONS 
§ 2.1 By submitting a Bid, the Bidder represents that:

.1 the Bidder has read and understands the Bidding Documents;

.2 the Bidder understands how the Bidding Documents relate to other portions of the Project, if any, being

bid concurrently or presently under construction;

.3 the Bid complies with the Bidding Documents;

.4 the Bidder has visited the site, become familiar with local conditions under which the Work is to be

performed, and has correlated the Bidder’s observations with the requirements of the Proposed Contract

Documents;

.5 the Bid is based upon the materials, equipment, and systems required by the Bidding Documents without

exception; and

.6 the Bidder has read and understands the provisions for liquidated damages, if any, set forth in the form of

Agreement between the Owner and Contractor.

ARTICLE 3   BIDDING DOCUMENTS 
§ 3.1 Distribution 
§ 3.1.1 Bidders shall obtain complete Bidding Documents, as indicated below, from the issuing office designated in the

advertisement or invitation to bid, for the deposit sum, if any, stated therein.

(Indicate how, such as by email, website, host site/platform, paper copy, or other method Bidders shall obtain Bidding 
Documents.) 
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§ 3.1.2 Any required deposit shall be refunded to Bidders who submit a bona fide Bid and return the paper Bidding

Documents in good condition within ten days after receipt of Bids. The cost to replace missing or damaged paper

documents will be deducted from the deposit. A Bidder receiving a Contract award may retain the paper Bidding
Documents, and the Bidder’s deposit will be refunded.

§ 3.1.3 Bidding Documents will not be issued directly to Sub-bidders unless specifically offered in the advertisement or

invitation to bid, or in supplementary instructions to bidders.

§ 3.1.4 Bidders shall use complete Bidding Documents in preparing Bids. Neither the Owner nor Architect assumes

responsibility for errors or misinterpretations resulting from the use of incomplete Bidding Documents.

§ 3.1.5 The Bidding Documents will be available for the sole purpose of obtaining Bids on the Work. No license or grant

of use is conferred by distribution of the Bidding Documents.

§ 3.2 Modification or Interpretation of Bidding Documents 
§ 3.2.1 The Bidder shall carefully study the Bidding Documents, shall examine the site and local conditions, and shall

notify the Architect of errors, inconsistencies, or ambiguities discovered and request clarification or interpretation

pursuant to Section 3.2.2.

§ 3.2.2 Requests for clarification or interpretation of the Bidding Documents shall be submitted by the Bidder in writing

and shall be received by the Architect at least seven days prior to the date for receipt of Bids.
(Indicate how, such as by email, website, host site/platform, paper copy, or other method Bidders shall submit requests 
for clarification and interpretation.) 

§ 3.2.3 Modifications and interpretations of the Bidding Documents shall be made by Addendum. Modifications and
interpretations of the Bidding Documents made in any other manner shall not be binding, and Bidders shall not rely

upon them.

§ 3.3 Substitutions 
§ 3.3.1 The materials, products, and equipment described in the Bidding Documents establish a standard of required

function, dimension, appearance, and quality to be met by any proposed substitution.

§ 3.3.2 Substitution Process 
§ 3.3.2.1 Written requests for substitutions shall be received by the Architect at least ten days prior to the date for receipt

of Bids. Requests shall be submitted in the same manner as that established for submitting clarifications and

interpretations in Section 3.2.2.

§ 3.3.2.2 Bidders shall submit substitution requests on a Substitution Request Form if one is provided in the Bidding

Documents.

§ 3.3.2.3 If a Substitution Request Form is not provided, requests shall include (1) the name of the material or equipment

specified in the Bidding Documents; (2) the reason for the requested substitution; (3) a complete description of the

proposed substitution including the name of the material or equipment proposed as the substitute, performance and test

data, and relevant drawings; and (4) any other information necessary for an evaluation. The request shall include a

statement setting forth changes in other materials, equipment, or other portions of the Work, including changes in the

work of other contracts or the impact on any Project Certifications (such as LEED), that will result from incorporation

of the proposed substitution.

§ 3.3.3 The burden of proof of the merit of the proposed substitution is upon the proposer. The Architect’s decision of

approval or disapproval of a proposed substitution shall be final.

§ 3.3.4 If the Architect approves a proposed substitution prior to receipt of Bids, such approval shall be set forth in an

Addendum. Approvals made in any other manner shall not be binding, and Bidders shall not rely upon them.
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§ 3.3.5 No substitutions will be considered after the Contract award unless specifically provided for in the Contract

Documents.

§ 3.4 Addenda 
§ 3.4.1 Addenda will be transmitted to Bidders known by the issuing office to have received complete Bidding

Documents.

(Indicate how, such as by email, website, host site/platform, paper copy, or other method Addenda will be transmitted.) 

§ 3.4.2 Addenda will be available where Bidding Documents are on file.

§ 3.4.3 Addenda will be issued no later than four days prior to the date for receipt of Bids, except an Addendum

withdrawing the request for Bids or one which includes postponement of the date for receipt of Bids.

§ 3.4.4 Prior to submitting a Bid, each Bidder shall ascertain that the Bidder has received all Addenda issued, and the

Bidder shall acknowledge their receipt in the Bid.

ARTICLE 4   BIDDING PROCEDURES 
§ 4.1 Preparation of Bids 
§ 4.1.1 Bids shall be submitted on the forms included with or identified in the Bidding Documents.

§ 4.1.2 All blanks on the bid form shall be legibly executed. Paper bid forms shall be executed in a non-erasable

medium.

§ 4.1.3 Sums shall be expressed in both words and numbers, unless noted otherwise on the bid form. In case of discrepancy,

the amount entered in words shall govern.

§ 4.1.4 Edits to entries made on paper bid forms must be initialed by the signer of the Bid.

§ 4.1.5 All requested Alternates shall be bid. If no change in the Base Bid is required, enter “No Change” or as required

by the bid form.

§ 4.1.6 Where two or more Bids for designated portions of the Work have been requested, the Bidder may, without

forfeiture of the bid security, state the Bidder’s refusal to accept award of less than the combination of Bids stipulated

by the Bidder. The Bidder shall neither make additional stipulations on the bid form nor qualify the Bid in any other
manner.

§ 4.1.7 Each copy of the Bid shall state the legal name and legal status of the Bidder. As part of the documentation

submitted with the Bid, the Bidder shall provide evidence of its legal authority to perform the Work in the jurisdiction

where the Project is located. Each copy of the Bid shall be signed by the person or persons legally authorized to bind the

Bidder to a contract. A Bid by a corporation shall further name the state of incorporation and have the corporate seal

affixed. A Bid submitted by an agent shall have a current power of attorney attached, certifying the agent’s authority to

bind the Bidder.

§ 4.1.8 A Bidder shall incur all costs associated with the preparation of its Bid.

§ 4.2 Bid Security 
§ 4.2.1 Each Bid shall be accompanied by the following bid security:

(Insert the form and amount of bid security.) 
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§ 4.2.2 The Bidder pledges to enter into a Contract with the Owner on the terms stated in the Bid and shall, if required,

furnish bonds covering the faithful performance of the Contract and payment of all obligations arising thereunder.

Should the Bidder refuse to enter into such Contract or fail to furnish such bonds if required, the amount of the bid
security shall be forfeited to the Owner as liquidated damages, not as a penalty. In the event the Owner fails to comply

with Section 6.2, the amount of the bid security shall not be forfeited to the Owner.

§ 4.2.3 If a surety bond is required as bid security, it shall be written on AIA Document A310™, Bid Bond, unless

otherwise provided in the Bidding Documents. The attorney-in-fact who executes the bond on behalf of the surety shall

affix to the bond a certified and current copy of an acceptable power of attorney. The Bidder shall provide surety bonds

from a company or companies lawfully authorized to issue surety bonds in the jurisdiction where the Project is located.

§ 4.2.4 The Owner will have the right to retain the bid security of Bidders to whom an award is being considered until

(a) the Contract has been executed and bonds, if required, have been furnished; (b) the specified time has elapsed so that

Bids may be withdrawn; or (c) all Bids have been rejected. However, if no Contract has been awarded or a Bidder has not

been notified of the acceptance of its Bid, a Bidder may, beginning ______ days after the opening of Bids, withdraw its

Bid and request the return of its bid security.

§ 4.3 Submission of Bids 
§ 4.3.1 A Bidder shall submit its Bid as indicated below:

(Indicate how, such as by website, host site/platform, paper copy, or other method Bidders shall submit their Bid.) 

§ 4.3.2 Paper copies of the Bid, the bid security, and any other documents required to be submitted with the Bid shall be

enclosed in a sealed opaque envelope. The envelope shall be addressed to the party receiving the Bids and shall be

identified with the Project name, the Bidder’s name and address, and, if applicable, the designated portion of the Work

for which the Bid is submitted. If the Bid is sent by mail, the sealed envelope shall be enclosed in a separate mailing

envelope with the notation “SEALED BID ENCLOSED” on the face thereof.

§ 4.3.3 Bids shall be submitted by the date and time and at the place indicated in the invitation to bid. Bids submitted

after the date and time for receipt of Bids, or at an incorrect place, will not be accepted.

§ 4.3.4 The Bidder shall assume full responsibility for timely delivery at the location designated for receipt of Bids.

§ 4.3.5 A Bid submitted by any method other than as provided in this Section 4.3 will not be accepted.

§ 4.4 Modification or Withdrawal of Bid 
§ 4.4.1 Prior to the date and time designated for receipt of Bids, a Bidder may submit a new Bid to replace a Bid

previously submitted, or withdraw its Bid entirely, by notice to the party designated to receive the Bids. Such notice

shall be received and duly recorded by the receiving party on or before the date and time set for receipt of Bids. The

receiving party shall verify that replaced or withdrawn Bids are removed from the other submitted Bids and not
considered. Notice of submission of a replacement Bid or withdrawal of a Bid shall be worded so as not to reveal the

amount of the original Bid.

§ 4.4.2 Withdrawn Bids may be resubmitted up to the date and time designated for the receipt of Bids in the same format

as that established in Section 4.3, provided they fully conform with these Instructions to Bidders. Bid security shall be

in an amount sufficient for the Bid as resubmitted.

§ 4.4.3 After the date and time designated for receipt of Bids, a Bidder who discovers that it made a clerical error in its

Bid shall notify the Architect of such error within two days, or pursuant to a timeframe specified by the law of the
jurisdiction where the Project is located, requesting withdrawal of its Bid. Upon providing evidence of such error to the

reasonable satisfaction of the Architect, the Bid shall be withdrawn and not resubmitted. If a Bid is withdrawn pursuant

to this Section 4.4.3, the bid security will be attended to as follows:

(State the terms and conditions, such as Bid rank, for returning or retaining the bid security.) 
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ARTICLE 5   CONSIDERATION OF BIDS 
§ 5.1 Opening of Bids 
If stipulated in an advertisement or invitation to bid, or when otherwise required by law, Bids properly identified and

received within the specified time limits will be publicly opened and read aloud. A summary of the Bids may be made
available to Bidders.

§ 5.2 Rejection of Bids 
Unless otherwise prohibited by law, the Owner shall have the right to reject any or all Bids.

§ 5.3 Acceptance of Bid (Award) 
§ 5.3.1 It is the intent of the Owner to award a Contract to the lowest responsive and responsible Bidder, provided the

Bid has been submitted in accordance with the requirements of the Bidding Documents. Unless otherwise prohibited by

law, the Owner shall have the right to waive informalities and irregularities in a Bid received and to accept the Bid

which, in the Owner’s judgment, is in the Owner’s best interests.

§ 5.3.2 Unless otherwise prohibited by law, the Owner shall have the right to accept Alternates in any order or

combination, unless otherwise specifically provided in the Bidding Documents, and to determine the lowest responsive
and responsible Bidder on the basis of the sum of the Base Bid and Alternates accepted.

ARTICLE 6   POST-BID INFORMATION 
§ 6.1 Contractor÷s Qualification Statement 
Bidders to whom award of a Contract is under consideration shall submit to the Architect, upon request and within the

timeframe specified by the Architect, a properly executed AIA Document A305™, Contractor’s Qualification

Statement, unless such a Statement has been previously required and submitted for this Bid.

§ 6.2 Owner÷s Financial Capability 
A Bidder to whom award of a Contract is under consideration may request in writing, fourteen days prior to the

expiration of the time for withdrawal of Bids, that the Owner furnish to the Bidder reasonable evidence that financial

arrangements have been made to fulfill the Owner’s obligations under the Contract. The Owner shall then furnish such

reasonable evidence to the Bidder no later than seven days prior to the expiration of the time for withdrawal of Bids.
Unless such reasonable evidence is furnished within the allotted time, the Bidder will not be required to execute the

Agreement between the Owner and Contractor.

§ 6.3 Submittals 
§ 6.3.1 After notification of selection for the award of the Contract, the Bidder shall, as soon as practicable or as

stipulated in the Bidding Documents, submit in writing to the Owner through the Architect:

.1 a designation of the Work to be performed with the Bidder's own forces;

.2 names of the principal products and systems proposed for the Work and the manufacturers and suppliers

of each; and

.3 names of persons or entities (including those who are to furnish materials or equipment fabricated to a

special design) proposed for the principal portions of the Work.

§ 6.3.2 The Bidder will be required to establish to the satisfaction of the Architect and Owner the reliability and

responsibility of the persons or entities proposed to furnish and perform the Work described in the Bidding Documents.

§ 6.3.3 Prior to the execution of the Contract, the Architect will notify the Bidder if either the Owner or Architect, after

due investigation, has reasonable objection to a person or entity proposed by the Bidder. If the Owner or Architect has

reasonable objection to a proposed person or entity, the Bidder may, at the Bidder’s option, withdraw the Bid or submit

an acceptable substitute person or entity. The Bidder may also submit any required adjustment in the Base Bid or

Alternate Bid to account for the difference in cost occasioned by such substitution. The Owner may accept the adjusted
bid price or disqualify the Bidder. In the event of either withdrawal or disqualification, bid security will not be forfeited.

§ 6.3.4 Persons and entities proposed by the Bidder and to whom the Owner and Architect have made no reasonable

objection must be used on the Work for which they were proposed and shall not be changed except with the written

consent of the Owner and Architect.



Init.

/

AIA Document A701™ – 2018. Copyright © 1970, 1974, 1978, 1987, 1997 and 2018 by The American Institute of Architects. All rights reserved.
WARNING: This AIA® Document is protected by U.S. Copyright Law and International Treaties. Unauthorized reproduction or distribution of this
AIA® Document, or any portion of it, may result in severe civil and criminal penalties, and will be prosecuted to the maximum extent possible
under the law. To report copyright violations of AIA Contract Documents, e-mail The American Institute of Architects’ legal counsel, copyright@aia.org.

7

ARTICLE 7   PERFORMANCE BOND AND PAYMENT BOND 
§ 7.1 Bond Requirements 
§ 7.1.1 If stipulated in the Bidding Documents, the Bidder shall furnish bonds covering the faithful performance of the

Contract and payment of all obligations arising thereunder.

§ 7.1.2 If the furnishing of such bonds is stipulated in the Bidding Documents, the cost shall be included in the Bid. If

the furnishing of such bonds is required after receipt of bids and before execution of the Contract, the cost of such bonds

shall be added to the Bid in determining the Contract Sum.

§ 7.1.3 The Bidder shall provide surety bonds from a company or companies lawfully authorized to issue surety bonds in

the jurisdiction where the Project is located.

§ 7.1.4 Unless otherwise indicated below, the Penal Sum of the Payment and Performance Bonds shall be the amount of

the Contract Sum.

(If Payment or Performance Bonds are to be in an amount other than 100% of the Contract Sum, indicate the dollar 
amount or percentage of the Contract Sum.) 

§ 7.2 Time of Delivery and Form of Bonds 
§ 7.2.1 The Bidder shall deliver the required bonds to the Owner not later than three days following the date of execution

of the Contract. If the Work is to commence sooner in response to a letter of intent, the Bidder shall, prior to

commencement of the Work, submit evidence satisfactory to the Owner that such bonds will be furnished and delivered
in accordance with this Section 7.2.1.

§ 7.2.2 Unless otherwise provided, the bonds shall be written on AIA Document A312, Performance Bond and Payment

Bond.

§ 7.2.3 The bonds shall be dated on or after the date of the Contract.

§ 7.2.4 The Bidder shall require the attorney-in-fact who executes the required bonds on behalf of the surety to affix to

the bond a certified and current copy of the power of attorney.

ARTICLE 8   ENUMERATION OF THE PROPOSED CONTRACT DOCUMENTS 
§ 8.1 Copies of the proposed Contract Documents have been made available to the Bidder and consist of the following

documents:

.1 AIA Document A101™–2017, Standard Form of Agreement Between Owner and Contractor, unless

otherwise stated below.

(Insert the complete AIA Document number, including year, and Document title.) 

.2 AIA Document A101™–2017, Exhibit A, Insurance and Bonds, unless otherwise stated below.

(Insert the complete AIA Document number, including year, and Document title.) 

.3 AIA Document A201™–2017, General Conditions of the Contract for Construction, unless otherwise

stated below.

(Insert the complete AIA Document number, including year, and Document title.) 

.4 AIA Document E203™–2013, Building Information Modeling and Digital Data Exhibit, dated as

indicated below:

(Insert the date of the E203-2013.) 
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.5Drawings

Number Title Date 

.6 Specifications

Section Title Date Pages 

.7 Addenda:

Number Date Pages 

.8 Other Exhibits:

(Check all boxes that apply and include appropriate information identifying the exhibit where required.) 

£ AIA Document E204™–2017, Sustainable Projects Exhibit, dated as indicated below:

(Insert the date of the E204-2017.) 

£ The Sustainability Plan:

Title Date Pages 

£ Supplementary and other Conditions of the Contract:

Document Title Date Pages 

.9 Other documents listed below:

(List here any additional documents that are intended to form part of the Proposed Contract 
Documents.) 
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DOCUMENT 001200 - SUPPLEMENTARY INSTRUCTIONS TO BIDDERS 

PART I -SUPPLEMENTS TO INSTRUCTIONS TO BIDDERS 
The following supplements modify, change. Delete from or add to the Instructions to Bidders, AlA 
Document A701, 2018 Edition. Where any Article of the General Conditions is modified or any Paragraph, 
Subparagraph or Clause thereof is modified or deleted by these supplements, the unaltered provisions of 
that Article, Paragraph, Subparagraph or Clause shall remain in effect. 

PART 2- BIDDER’S REPRESENTATIONS  
Add the following subparagraph:  
2.1.3.1 No claims for extra compensation shall be allowed due to failure of any bidder to examine 

conditions, which exist at the building site nor for conditions of difficulties encountered in 
execution of work, which may have been avoided by such prior examination.  

Add the following:  
2.2  Each bidder by submitting a bid also agrees that, if accepted by the Owner will be the basis for a 

contract directly with the Owner and agrees to enter into such contract in accordance with the 
intent of the contract document.  

2.3  It is the purpose and intent of the Contract Documents, that a complete job be accomplished. It 
shall be each bidder's responsibility to include costs necessary to provide labor and materials for 
the portion of the Work bid upon, including incidentals, whether or not specifically called for in 
the Specifications and Drawings.  

2.4  The bidder has carefully examined the documents and the construction site and informed himself 
of the limitations and conditions related to the Work covered by his bid, and shall include in his 
bid a sum to cover the cost of such items. Contractors will not be given extra payments for 
conditions, which could have been determined by examining the site and documents.  

2.5  Each bidder by making his bid represents that he has read and understands the bidding 
requirements for the bid packages he is submitting a bid on, and further that he has read and 
understands the work of other bid package(s) which require interface with the bid package(s) he is 
bidding.  

2.6  No allowance or claim for extra compensation shall be subsequently made in behalf of a bidder by 
reason of an error or oversight on his part resulting from his failure to so examine the Construction 
Documents for the other contracts.  

PART 3- BIDDING DOCUMENTS  
Add the following paragraphs:  
3.2.4  Each bidder is responsible for calling to the attention of the Architect any ambiguities, 

inconsistencies, discrepancies, error, or omissions which occur in the Contract Documents.  
Failing to request clarification, the bidder will be expected to overcome such conditions without 
additions to his bid prices.  

3.2.5  Prospective bidders in doubt as to the true meaning of apart of the Drawings, Specifications, or 
other Contract Documents shall submit to the Architect, not less that 7 days before closing time 
for bids a written request be addressed in that same manner. No verbal answer, solution, 
interpretations nor acceptance of an "or equal/substitution" shall be honored. Only information 
issued as part of the published documents including addenda shall be considered as part of the 
project.  

3.2.6  Bidders are instructed to inform the Architect if the Contract Documents call for materials, 
equipment or methods, which adversely affect quality of the project, or are unavailable.  

3.2.7  Architect's Cooperation During Bidding Period  
A.)  Each bidder shall contact the Architect when questions arise in analyzing the Drawing 

and Specifications, and clarification or additional information if needed.  
B.)  The Architect will provide information required, providing the Architect's ethical 

responsibilities are not encroached upon. This will include assisting Contractors, upon 
request, in locating the suppliers of unique products specified and other assistance as 
maybe helpful in the preparation of a proper, competitive bid. 

3.3 Substitutions  
Add the following subparagraphs:  
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3.3.1.1  The bid shall be based on the materials, equipment and methods described in the Contract 
Documents. 

3.3.1.2  Do not substitute materials (or equal), equipment, or methods unless such substitution has been 
specifically approved for this Work by the Architect, in a written addendum issued prior to bid 
date. 

3.3.2.1  The product shall be readily available in sufficient quantity to prevent delay of any work available 
in the same range of colors, textures, dimensions, gauges, types, and finishes as the material of  
article specified: equal the specified item in strength, durability, efficiency, serviceability, ease and 
cost of maintenance compatible with the building design and not necessitate design modifications  
by the Architect/Engineer nor impose additional work or require changes in the work of the 
Contractor.  

3.3.2.2  This requirement applies also to additional or larger capacity mechanical or electrical devices or, 
utilities resulting from approval of a substitution as well as to pipes, conduits, ducts, and control 
for conveying, distributing and controlling those services or utilities as well as insulation, - 
wrapping, coating or other integral features of the lines or items conveying those lines.  

3.3.2.3  Items shall be altered as required to conform to all special conditions indicated for each product; 
where two or more items are listed, the selection is the Contractor's option but each item must V 
fulfill all conditions described and/or required.   

3.3.2.4  Agency or Association: Whenever any product is specified in accordance with a Federal  
Specification, ASTM Standard Specification, Underwriters Laboratory Col., or American National 
Standard Specification (AMSE), or other association standards, Contractor shall present proof - 
form the manufacturer certifying that the product complies with the particular standard 
specifications; where requested or specified, support test data shall be submitted at time of 
purchase or with shop drawings.  

3.3.2.5  Where the phrase "or equal" or "or equal as approved by the Architect" occurs in the Contractor - 
Documents, do not assume that material, equipment, or methods will be approved by the 
Architect, unless specifically accepted by the Architect/Engineer by incorporation into the 
documents by addendum.   

3.3.2.6  Contractor preparing bids is in doubt as to the acceptability of a manufacturer's material or 
equipment, under the requirements as set forth in the Specifications, he should require that - 
representatives of the proposed manufacturer or supplier contact the Architect/Engineer at least ten 
(10) days before the date scheduled for the closing of bids, so that an addendum can be issued to ~ 
clarify the situation. See Paragraph 3.3.2.8 below and 3.2.6 above.  

3.3.2.7  Each party requesting a ruling under this Article shall be responsible for the proper evaluation of 
the time involved and shall submit his request in ample time to process it.  

3.3.2.8  Prior to receipt of bids the Architect may consider proposals for substitution of materials, 
equipment, and methods only when such proposals are submitted in writing at least 10 days 
before. date set for receipt of bids, and are accompanied by full and complete technical data and 
other information required by the Architect to evaluate the proposed substitution. Any product 
reviewed by the Architect and considered to be acceptable will be included by written addenda. 
No other reply will be due the Contractor nor other method of response will honored. 

3.3.3.1  If a Contractor (bidder) chooses to use a product approved as a substitution by addenda the,  
Contractor will be responsible for any and all related changes to other portions of the work to - 
attain a complete and workable system at no additional cost to any other party.  

3.4 Addenda 
Add the following paragraphs 
3.4.4.1  Bidders are responsible for acquiring issued addenda in time to incorporate them into their 

proposal.  
Change Paragraph 3.4.3 to read as follows:  

"…Receipt of bids at which time the addendum may be issued 1 day prior to receipt of bids.  

PART 4- BIDDING PROCEDURES  
4.1 Preparation of Bids  
Add the following paragraphs:  
4.1.2.1  Each bidder shall enumerate in the space provided on the bid form, the addenda he has 

incorporated into his proposal.  
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4.1.2.2  It is the bidder's responsibility to include in his bid; all costs necessary for a complete and finished 
product as it relates to his bid package (5). Bids on partial or incomplete bid packages will be 
considered non-responsive and will be rejected.  

4.1.2.3  By submitting a bid, the bidder confirms that he/she can complete the work in accordance with the 
schedule of work included in the "Project Manual" 

4.1.2.4 Submit bids in duplicate, and other requested supplemental material attached; the documents shall 
be properly and completely executed.  

4.1.3.1  Telecommunicated bids will not be considered.  
4.1.4  Any interlineation, alteration, or erasure will be grounds for rejection of the proposal. Proposal 

shall contain no recapitulation of the work to be done.  
4.1.4.1  Proposals shall be based on the materials, construction, equipment, and methods named or 

described in the specifications and on the drawing and any addenda issued prior to bidding. 
4.1.5.1  Each bidder, in addition to the submission of his lump sum base bid, shall submit bids for  

alternative bids called for as they relate to the prime contract (s) being bid. The Owner may 
consider alternative bids in the awarding of a Contract. This is not mandatory and the acceptance -
of alternates will depend on available funds.  

4.1.5.2  Each Bidder shall fill-in each applicable alternate bid category. This should either indicate one of 
these responses:  
A.  Actual cost for altemate indicated as an add [+] or a deduct [- or ( )] .  
B. Indicate "NO CHANGE" or $0.00 if no additional cost is incurred.  

Add the following paragraph:  
4.1.8  Expediting Critical Shop Drawings.  

A. In order to expedite certain product area of the Project, the Owner may choose to 
authorize the Contractor to proceed with certain shop drawings.  

B. Immediately after receipt of bids and prior to award of contracts, the Owner may -
authorized to proceed with critical shop drawings. This may occur before award of 
Contract and official notice to proceed.  

C. Such authorization would obligate the Owner to pay the Contractor's shop drawings 
costs; in the event the Owner fails to award the Contract.  

D. This authorization for shop drawings would not include authorization to start fabrication. 
4.1.9 Proposals shall be signed personally by the Bidder, by a partner, or by duly-
authorized officer for a corporation, and shall give the Bidder's business address and 
telephone number and all items '-' required on the Bid proposal form.  

4.1.9.1  Certified copies of resolutions or power of attorney authorizing various individuals to sign the 
proposals shall be enclosed with proposal. A certificate of good standing issued by the Indiana 
Secretary of State shall accompany proposals submitted by a Non-Indiana corporation.  

4.1.9.3  Bids, which are not, signed by the individuals making them shall have attached thereto a Power of   
Attorney evidencing authority to sign the bid in the name of the person for whom it is signed. 
Bids, which are signed for a partnership, shall be signed by the partners, or by an attorney-in-fact. 
If signed by an attorney-in-fact, there shall be attached to the bid a Power of Attorney evidencing 
authority to sign the bid, executed by the partners. 

4.1.9.4  Bids, which are signed for a corporation, shall have the authorized officer of the corporation 
manually written below the corporate name, following the word "By." If such a bid IS manually" 
signed by an officer other than the president of the corporation, a certified copy of a resolution by 
- the Board of Directors evidencing the authority of such official to sign the bid shall be attached 
to it. The bid shall also bear the attesting signature of the secretary of the corporation and the - 
impression of the corporate seal.  

4.3 Submission of Bids.  
Add the following paragraphs:  
4.3.1  Identification and Submission of Bid Proposal -  

A. Enclose bids in opaque, sealed envelope with bid security and other requested exhibits as 
indicated in Bid Proposal.  The envelope shall have clearly marked in indelible material 
on its face.  The following; 

Name of Project: 
Name of Owner: 
Name of Bidder: 
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Trade Package:___________________________ 
Date and time of closing of bids. 
Modify to read: 

“…For receipt of bids, or prior to any extension thereof issued by addenda.  Bids received after…” 
4.3.5 Out-Of-State Contractors  

A. Proof of payment by out-of-state Contractors of Indiana Gross Income Tax, as provided 
Chapter 370, Section 2, Subsection E, Acts of 1947, shall be submitted before final payment will 
be approved. Out-of-State Contractors should be authorized to do business - in the State of Indiana 
and a “Certificate of Authority” issued by the Indiana Secretary of State shall accompany their 
Bid. Forms may be obtained by contacting the Secretary of State, State of Indiana, Indianapolis, 
Indiana, and proof thereof submitted with the bidder's proposal at the time of bidding.  

Modification or Withdrawal of Bid. 
 Add the following paragraphs:  
4.4.1.1 After pronouncement of the closing of bids, no Contractor may recall his bid.  
4.4.2.1  Bids may be modified prior to bid closing time.  
4.4.3.1  A bidder may withdraw his bid prior to the scheduled time for the receipt of bids, without, 

forfeiture of bid security. If a postponement of the time for receiving bids is made, the new time 
established therein shall be the time within the meaning of this article. 

PART 5- CONSIDERATION OF BIDS  
5.1.1   Delete this paragraph in its entirety.  
Add the following paragraphs:  
5.1.1   The Notice to Bidders indicates the time and place fixed for opening bids.  
5.1.2  Bids received prior to the time of opening will be securely kept, unopened. The officer whose duty 

it is to open them will decide when the specified time has arrived, and no bid received thereafter.  
5.1.3  Every bid received within the time fixed for the receiving of bids will be opened and read aloud. 

Bidders and other interested persons may be present, in person or by representative.  
5.1.4  The amount involved in alternatives requested will be read or disclosed as part of the requirements 

of this Article.  
5.1.5  The Owner reserves the right to delay the time for opening of bids when, in his judgment, it is 

desirable or necessary.  
5.1.6  The Owner reserves the right to open the bids at an alternate location following the receipt of bids. 

This does not delay the receipt of bids at the predetermined location as indicated on the Instruction 
to Bidders.  

5.1.7  Prime bidders will be furnished, upon request, a tabulation of the bids received, as soon as 
convenient after the bid opening, but not prior to the Owner's decision as to the award.  

5.1.8  The bids will be reviewed for completeness and irregularity by the Owner and Architect after the 
bid opening.  

5.2 Add the following paragraphs:  
5.2.2  The Owner reserves the right to reject each and every bid, to reject all bids in a given category, to 

waive formalities and informalities in bidding, to accept and reject alternatives, regardless of their 
order or sequence.  

5.2.3  The right is reserved to reject a bid where an investigation of the available evidence of information 
does not satisfy the Owner that the bidder is qualified to properly carry out the terms of the 
Contract Documents or as allowed by law.  

5.2.4  Bonafide bids in a definite stated amount for a complete Bid Package without special clauses, 
governing price of labor and material increases, shall be the only ones that will be considered. No 
w contract shall be entered into carrying what is commonly known as an "Escalator Clause".  

5.2.5  Bids which contain qualifications or conditions that are contrary to the text or intent of the  
Contract Documents, and which are inserted in the bid for the purpose of limiting or otherwise 
qualifying the responsibility of the bidder, outside of text or intent of the Contract Documents, will 
be subject to disqualification.  

5.2.6  The bidder acknowledges the right of the Owner to reject bids and to waive informalities and, 
irregularities in bids received. In addition, the bidder recognizes the right of the Owner to reject a 
bid, if the bidder failed to furnish required bid security, or to submit the data required by the 
bidding documents, or if the bid is incomplete or irregular.  
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5.2.7  Modification of the bid documents is subject to disqualification.  
5.3 Add the following paragraphs:  
5.3.1.1  The Contract will be awarded to the qualified bidder submitting the lowest and best proposals 

complying with the conditions and the other requirements established herein and in the other 
Contract Documents, providing his bid is reasonable, responsive, and to the best interest of the 
Owner to accept it.  

Add the following paragraph:  
5.3.3  The Owner shall have a period of ninety (90) days after the due date to accept or reject such bids. 

The Owner expressly reserves the right to accept or reject any or all bids at its sole discretion. Any 
bids not accepted within ninety (90) days after the due date shall be deemed to be rejected. Bid 
prices for alternates shall be valid for a period of 120 days from bid opening.  

5.4  The contract shall be deemed as having been awarded when formal "notice on intent" shall have 
been duly served upon the intended Awardees.  

5.5  Time of Commencement and Completion  
A. The Contractor shall commence Work within (5) days after receipt of notice to proceed or 

as indicated on the Schedule of Work and shall complete the Work within the time 
limitations established by the said schedule and/or the most current project schedule.  

PART 6- POST BID INFORMATION  
6.1  Contractor's Qualification Statement  
6.1  Delete the paragraph in its entirety. 
Add the following new paragraphs:  
6.1  The Owner will have the right to take such other steps as he deems necessary to determine the 

ability of the bidder to perform the Work, and the Bidder shall furnish the Owner requested data 
for this purpose. 

6.2 Submittals 
Add the following paragraph: 
6.3.1.4  The Contractor shall supply Subcontractors & supplier list as indicated in section 004300 

Subcontractor & Materials Lists 

PART 9 - SALESTAX EXEMPTION 
9.1 Sales Tax Exemption  
9.1.1  The Bidder shall not include sales tax in his bid. The owner is exempt from sales tax. 

END OF SECTION 
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CONTRACTOR'S BID FOR PUBLIC WORK - FORM 96 
State Form 52414 (R2 / 2-13) / Form 96 (Revised 2013) 

Prescribed by State Board of Accounts 

PART I 

(To be completed for all bids. Please type or print) 

Date (month, day, year): __________________________ 

1. Governmental Unit (Owner):   Blackford County Commissioners

2. County :   Blackford

3. Bidder (Firm): _____________________________________________________________________  

Address: 

City/State/ ZI P code: _____________________________________________________________________________  

4. Telephone Number: _________________________________________________________________  

5. Agent of Bidder (if applicable): ________________________________________________________  

Pursuant to notices given, the undersigned offers to furnish labor and/or material necessary to complete 

the public works project of  Blackford County Fiber Optic Broadband Project

in accordance with plans and specifications coordinated by Pyramid Consulting

and dated October 31, 2022

for the sum of 

The undersigned further agrees to furnish a bond or certified check with this bid for an amount specified 
in the notice of the letting. If alternative bids apply, the undersigned submits a proposal for each in accordance 
with the notice. Any addendums attached will be specifically referenced at the applicable page. 

If additional units of material included in the contract are needed, the cost of units must be the same as 
that shown in the original contract if accepted by the governmental unit. If the bid is to be awarded on a unit 
basis, the itemization of the units shall be shown on a separate attachment. 

The contractor and his subcontractors, if any, shall not discriminate against or intimidate any employee, 
or applicant for employment, to be employed in the performance of this contract, with respect to any matter 
directly or indirectly related to employment because of race, religion, color, sex, national origin or ancestry. 
Breach of this covenant may be regarded as a material breach of the contract. 

CERTIFICATION OF USE OF UNITED STATES STEEL PRODUCTS 
(If applicable) 

I, the undersigned bidder or agent as a contractor on a public works project, understand my statutory 
obligation to use steel products made in the United States (I.C. 5-16-8-2). I hereby certify that I and all 
subcontractors employed by me for this project will use U.S. steel products on this project if awarded. I 
understand that violations hereunder may result in forfeiture of contractual payments. 
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ACCEPTANCE 

The above bid is accepted this day of  _________________________ , subject to the

following conditions:  ____________________________________________________________________________  

Contracting Authority Members: 

PART II 
(For projects of $150,000 or more — IC 36-1-12-4) 

Governmental Unit: Blackford County Commissioners

Bidder (Firm) 

Date (month, day, year):  ______________________________________________________  

These statements to be submitted under oath by each bidder with and as a part of his bid. 
Attach additional pages for each section as needed. 

SECTION I EXPERIENCE QUESTIONNAIRE 

1. What public works projects has your organization completed for the period of one (1) year prior to the 
date of the current bid? 

2. What public works projects are now in process of construction by your organization? 

Contract Amount Class of Work 
Expected 

Completion 
Date 

Name and Address of Owner 

Contract Amount Class of Work
Completion

Date Name and Address of Owner
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3. Have you ever failed to complete any work awarded to you?  ______________  If so, where and why? 

4. List references from private firms for which you have performed work. 

SECTION II PLAN AND EQUIPMENT QUESTIONNAIRE 

1. Explain your plan or layout for performing proposed work. (Examples could include a narrative of when 
you could begin work, complete the project, number of workers, etc. and any other information which you 
believe would enable the governmental unit to consider your bid.) 

2. Please list the names and addresses of all subcontractors (i.e. persons or firms outside your own firm who 
have performed part of the work) that you have used on public works projects during the past five (5) years 
along with a brief description of the work done by each subcontractor. 
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3. If you intend to sublet any portion of the work, state the name and address of each subcontractor, equipment 
to be used by the subcontractor, and whether you will require a bond. However, if you are unable to currently 
provide a listing, please understand a listing must be provided prior to contract approval. Until the 
completion of the proposed project, you are under a continuing obligation to immediately notify the 
governmental unit in the event that you subsequently determine that you will use a subcontractor on the proposed 
project. 

4. What equipment do you have available to use for the proposed project? Any equipment to be used by 
subcontractors may also be required to be listed by the governmental unit. 

5. Have you entered into contracts or received offers for all materials which substantiate the prices used in preparing 
your proposal? If not, please explain the rationale used which would corroborate the prices listed. 

SECTION III CONTRACTOR'S FINANCIAL STATEMENT 

Attachment of bidder's financial statement is mandatory. Any bid submitted without said financial statement 
as required by statute shall thereby be rendered invalid. The financial statement provided hereunder to the governing 
body awarding the contract must be specific enough in detail so that said governing body can make a proper 
determination of the bidder's capability for completing the project if awarded. 
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SECTION IV CONTRACTOR'S NON — COLLUSION AFFIDAVIT 

The undersigned bidder or agent, being duly sworn on oath, says that he has not, nor has any other 
member, representative, or agent of the firm, company, corporation or partnership represented by him, entered 
into any combination, collusion or agreement with any person relative to the price to be bid by anyone at such 
letting nor to prevent any person from bidding nor to include anyone to refrain from bidding, and that this bid is 
made without reference to any other bid and without any agreement, understanding or combination with any other 
person in reference to such bidding. 

He further says that no person or persons, firms, or corporation has, have or will receive directly or 
indirectly, any rebate, fee, gift, commission or thing of value on account of such sale. 

SECTION V OATH AND AFFIRMATION 

I HEREBY AFFIRM UNDER THE PENALTIES FOR PERJURY THAT THE FACTS AND INFORMATION 
CONTAINED IN THE FOREGOING BID FOR PUBLIC WORKS ARE TRUE AND CORRECT. 

Dated at this __________________day of

(Name of Organization) 

By _______________________________________________________ 

(Title of Person Signing) 

ACKNOWLEDGEMENT 

STATE OF ) 

) ss 
 _ ) 

COUNTY OF

Before me, a Notary Public, personally appeared the above-named_____________________________________ and 

swore that the statements contained in the foregoing document are true and correct. 

Subscribed and sworn to before me this ______________ day of __________________  

Notary Public 

My Commission Expires: ______________________  

County of Residence: _________________________  
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Part of State Form 52414 (R2 / 2-13) / Form 96 (Revised 2013) 

BID OF 

(Contractor) 

(Address) 

FOR 

PUBLIC WORKS PROJECTS 

OF 

Blackford County Commissioners 

Blackford County Fiber Optic Broadband Project 

Filed 

Action taken 
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SECTION 003000 – STIPULATED BID FORM  

Project:  Blackford County Fiber Optic Broadband Project  

Owner:  Blackford County Commissioners 
110 W. Washington Street 
Hartford City, IN 47348 

Consultant:   Pyramid Consulting 
203 Good Ave 
Indianapolis, IN  46219 

Date:  ______________ 

Submitted by: 

Name of Bidding Company: _________________________________________________________ 

Address of Bidding Company: _________________________________________________________ 

Phone No. of Bidding Company: _________________________________________________________ 

E-Mail Contact: ______________________________________________________________________ 

1. ADDENDA 

We the undersigned acknowledge that the following Addenda have been received. The modifications to the Bid 
Documents noted below have been considered and all costs are included in the Bid(s) indicated on the Stipulated Bid 
Form. 

√ Acknowledge those received
Addendum No.                                        

Date
1
2
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2. TRADE PACKAGES: 

Trade Package 35I: Fiber Optic Infrastructure  
Trade Package 35C:   Fiber Optic Cable 

3. BASE BID: 

√ Check 
applicable 
Trade 
Package 

A
ll

ow
an

ce
 to

 b
e 

in
cl

ud
ed

 in
 T

ra
de

 
P

ac
ka

ge
 b

as
e 

bi
d

Enter base bid,  
inc. allowance,  
for each Trade 
Package being bid 

Alt. 1: 
24 strand cable 
in lieu of 12 
strand 

Alt. 2: 
N/A

Alt. 3: 
N/A

If comb. bid, 
indicate if bidder 

would 

accept this 
package 
only.

 35I $ 25,000 Yes No

 35C $ 10,000 Yes No

Total base bid

We the undersigned hereby offer to perform the work specified for the Stipulated Base Bid sum of 

$__________________________ (*Enter same amount as total base bid computed above) 

____________________________________________________________________________dollars. 

(written out)

4. UNIT PRICES 

We the undersigned acknowledge that for the following additional work specified in the Project Manual (Section 
012200 unless noted elsewhere) when and if it is added to our scope of work, that we will perform the additional work 
for the following unit prices. 

√ Acknowledge those included in bid
Unit Price
No. Trade Pkg. Description Unit Price Unit of Measurement

35I.1 TP35I Additional handhole / handhole location 

  35I.2 TP35I Additional (2) 2” conduit / 100 lf of run 
(200 total lf of conduit) 

35C.1 TP35C Additional 12 strand cable / 100 lf of run 
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5. ALLOWANCES 

We the undersigned acknowledge that we have incorporated into our bid the contingency allowances specified in the 
Project Manual (Section 012100 unless noted elsewhere) to be part of our scope of work (or as modified in subsequent 
Addenda), and that we will return any unused allowance to the Owner upon completion of the contract. 

6. ACCEPTANCE 

This offer shall be open to acceptance and is irrevocable for 90 days from the bid closing 
date. If this bid is accepted, we agree to the following: 

1. To accept the provisions in the Instruction to Bidders Section 001100 (and Supplemental Instructions to 
Bidders Section 001200 when applicable). 

2. To provide, furnish and install the work in accordance with the Contract Documents and codes of the State of 
Indiana. 

3. To submit Certificates of Insurance for the coverage specified and indicated in this Section. 

4. To accept the Construction Schedule as outlined in the Construction Documents as the time line and sequence 
of work. 

7. AUTHORIZATION 

Company Name 

_____________________________________________ __________________________________________ 
Company Representative Title 
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List of Subcontractors 

AIA Document G705™ – 2001 (formerly G805™ – 2001). Copyright © 2001 by The American Institute of Architects. All rights reserved. WARNING: 
This AIA®  Document is protected by U.S. Copyright Law and International Treaties. Unauthorized reproduction or distribution of this AIA® 

Document, or any portion of it, may result in severe civil and criminal penalties, and will be prosecuted to the maximum extent possible under the 
law. Purchasers are permitted to reproduce ten (10) copies of this document when completed. To report copyright violations of AIA Contract Documents, e-
mail The American Institute of Architects’ legal counsel, copyright@aia.org. 051711ACD44

PROJECT: (Name and address) DATE:

TO ARCHITECT: (Name and address) ARCHITECT÷S PROJECT NUMBER:  

FROM CONTRACTOR: (Name and Address) CONTRACTOR÷S PROJECT NUMBER :  

(List Subcontractors and others proposed to be employed on the above Project as required by the bidding documents.) 

Work/Firm Name Address/Phone Superintendent 
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AIA Document A310™ – 2010 (rev. 10/2010). Copyright © 1963, 1970 and 2010 by The American Institute of Architects. All rights reserved. 
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under the law. Purchasers are permitted to reproduce ten (10) copies of this document when completed. To report copyright violations of AIA Contract 
Documents, e-mail The American Institute of Architects’ legal counsel, copyright@aia.org. ACD43070810

This document has important legal 

consequences. Consultation with 

an attorney is encouraged with 

respect to its completion or 

modification.  

Any singular reference to 

Contractor, Surety, Owner or 

other party shall be considered 

plural where applicable.

CONTRACTOR: 
(Name, legal status and address) 

SURETY:  
(Name, legal status and principal place 
of business) 

OWNER: 
(Name, legal status and address) 

BOND AMOUNT:  

PROJECT: 
(Name, location or address, and Project number, if any) 

The Contractor and Surety are bound to the Owner in the amount set forth above, for the payment of which the 
Contractor and Surety bind themselves, their heirs, executors, administrators, successors and assigns, jointly and 
severally, as provided herein. The conditions of this Bond are such that if the Owner accepts the bid of the Contractor 
within the time specified in the bid documents, or within such time period as may be agreed to by the Owner and 
Contractor, and the Contractor either (1) enters into a contract with the Owner in accordance with the terms of such 
bid, and gives such bond or bonds as may be specified in the bidding or Contract Documents, with a surety admitted 
in the jurisdiction of the Project and otherwise acceptable to the Owner, for the faithful performance of such Contract 
and for the prompt payment of labor and material furnished in the prosecution thereof; or (2) pays to the Owner the 
difference, not to exceed the amount of this Bond, between the amount specified in said bid and such larger amount 
for which the Owner may in good faith contract with another party to perform the work covered by said bid, then this 
obligation shall be null and void, otherwise to remain in full force and effect. The Surety hereby waives any notice of 
an agreement between the Owner and Contractor to extend the time in which the Owner may accept the bid. Waiver of 
notice by the Surety shall not apply to any extension exceeding sixty (60) days in the aggregate beyond the time for 
acceptance of bids specified in the bid documents, and the Owner and Contractor shall obtain the Surety’s consent for 
an extension beyond sixty (60) days.  

If this Bond is issued in connection with a subcontractor’s bid to a Contractor, the term Contractor in this Bond shall 
be deemed to be Subcontractor and the term Owner shall be deemed to be Contractor. 

When this Bond has been furnished to comply with a statutory or other legal requirement in the location of the Project, 
any provision in this Bond conflicting with said statutory or legal requirement shall be deemed deleted herefrom and 
provisions conforming to such statutory or other legal requirement shall be deemed incorporated herein. When so 
furnished, the intent is that this Bond shall be construed as a statutory bond and not as a common law bond. 

Signed and sealed this                                    day of  

(Contractor as Principal) (Seal) 
(Witness) 

(Title) 

(Surety) (Seal) 
(Witness) 

(Title) 

CAUTION: You should sign an original AIA Contract Document, on which this text appears in RED. An original assures that 
changes will not be obscured. 
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1 

This document has important legal 

consequences. Consultation with 

an attorney is encouraged with 

respect to its completion or 

modification.  

Any singular reference to 

Contractor, Surety, Owner or 

other party shall be considered 

plural where applicable. 

CONTRACTOR: 
(Name, legal status and address) 

SURETY: 
(Name, legal status and principal place 
of business) 

OWNER: 
(Name, legal status and address) 

CONSTRUCTION CONTRACT
Date:  

Amount:  

Description: 
(Name and location) 

BOND
Date:  
(Not earlier than Construction Contract Date) 

Amount:  

Modifications to this Bond: ¨ None ¨ See Section 16 

CONTRACTOR AS PRINCIPAL SURETY 
Company: (Corporate Seal) Company: (Corporate Seal) 

Signature:  Signature: 
Name 
and Title: 

Name
and Title: 

(Any additional signatures appear on the last page of this Performance Bond.) 

(FOR INFORMATION ONLY — Name, address and telephone) 
AGENT or BROKER: OWNER÷S REPRESENTATIVE: 

(Architect, Engineer or other party:) 
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§1 The Contractor and Surety, jointly and severally, bind themselves, their heirs, executors, administrators, successors
and assigns to the Owner for the performance of the Construction Contract, which is incorporated herein by reference. 

§2 If the Contractor performs the Construction Contract, the Surety and the Contractor shall have no obligation under
this Bond, except when applicable to participate in a conference as provided in Section 3. 

§3 If there is no Owner Default under the Construction Contract, the Surety’s obligation under this Bond shall arise
after 

.1 the Owner first provides notice to the Contractor and the Surety that the Owner is considering declaring 
a Contractor Default. Such notice shall indicate whether the Owner is requesting a conference among 
the Owner, Contractor and Surety to discuss the Contractor’s performance. If the Owner does not 
request a conference, the Surety may, within five (5) business days after receipt of the Owner’s notice, 
request such a conference. If the Surety timely requests a conference, the Owner shall attend. Unless 
the Owner agrees otherwise, any conference requested under this Section 3.1 shall be held within ten 
(10) business days of the Surety’s receipt of the Owner’s notice. If the Owner, the Contractor and the 
Surety agree, the Contractor shall be allowed a reasonable time to perform the Construction Contract, 
but such an agreement shall not waive the Owner’s right, if any, subsequently to declare a Contractor 
Default;  

.2 the Owner declares a Contractor Default, terminates the Construction Contract and notifies the Surety; 
and  

.3 the Owner has agreed to pay the Balance of the Contract Price in accordance with the terms of the 
Construction Contract to the Surety or to a contractor selected to perform the Construction Contract. 

§4 Failure on the part of the Owner to comply with the notice requirement in Section 3.1 shall not constitute a failure
to comply with a condition precedent to the Surety’s obligations, or release the Surety from its obligations, except to 
the extent the Surety demonstrates actual prejudice. 

§5 When the Owner has satisfied the conditions of Section 3, the Surety shall promptly and at the Surety’s expense
take one of the following actions: 

§5.1 Arrange for the Contractor, with the consent of the Owner, to perform and complete the Construction Contract;

§5.2 Undertake to perform and complete the Construction Contract itself, through its agents or independent
contractors; 

§5.3 Obtain bids or negotiated proposals from qualified contractors acceptable to the Owner for a contract for
performance and completion of the Construction Contract, arrange for a contract to be prepared for execution by the 
Owner and a contractor selected with the Owner’s concurrence, to be secured with performance and payment bonds 
executed by a qualified surety equivalent to the bonds issued on the Construction Contract, and pay to the Owner the 
amount of damages as described in Section 7 in excess of the Balance of the Contract Price incurred by the Owner as 
a result of the Contractor Default; or 

§5.4 Waive its right to perform and complete, arrange for completion, or obtain a new contractor and with reasonable
promptness under the circumstances: 

.1 After investigation, determine the amount for which it may be liable to the Owner and, as soon as 
practicable after the amount is determined, make payment to the Owner; or 

.2 Deny liability in whole or in part and notify the Owner, citing the reasons for denial. 

§6 If the Surety does not proceed as provided in Section 5 with reasonable promptness, the Surety shall be deemed to
be in default on this Bond seven days after receipt of an additional written notice from the Owner to the Surety 
demanding that the Surety perform its obligations under this Bond, and the Owner shall be entitled to enforce any 
remedy available to the Owner. If the Surety proceeds as provided in Section 5.4, and the Owner refuses the payment 
or the Surety has denied liability, in whole or in part, without further notice the Owner shall be entitled to enforce any 
remedy available to the Owner. 
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§7 If the Surety elects to act under Section 5.1, 5.2 or 5.3, then the responsibilities of the Surety to the Owner shall not
be greater than those of the Contractor under the Construction Contract, and the responsibilities of the Owner to the 
Surety shall not be greater than those of the Owner under the Construction Contract. Subject to the commitment by the 
Owner to pay the Balance of the Contract Price, the Surety is obligated, without duplication, for 

.1 the responsibilities of the Contractor for correction of defective work and completion of the 
Construction Contract; 

.2 additional legal, design professional and delay costs resulting from the Contractor’s Default, and 
resulting from the actions or failure to act of the Surety under Section 5; and  

.3 liquidated damages, or if no liquidated damages are specified in the Construction Contract, actual 
damages caused by delayed performance or non-performance of the Contractor. 

§8 If the Surety elects to act under Section 5.1, 5.3 or 5.4, the Surety’s liability is limited to the amount of this Bond.

§9 The Surety shall not be liable to the Owner or others for obligations of the Contractor that are unrelated to the
Construction Contract, and the Balance of the Contract Price shall not be reduced or set off on account of any such 
unrelated obligations. No right of action shall accrue on this Bond to any person or entity other than the Owner or its 
heirs, executors, administrators, successors and assigns. 

§10 The Surety hereby waives notice of any change, including changes of time, to the Construction Contract or to
related subcontracts, purchase orders and other obligations. 

§11 Any proceeding, legal or equitable, under this Bond may be instituted in any court of competent jurisdiction in
the location in which the work or part of the work is located and shall be instituted within two years after a declaration 
of Contractor Default or within two years after the Contractor ceased working or within two years after the Surety 
refuses or fails to perform its obligations under this Bond, whichever occurs first. If the provisions of this Paragraph 
are void or prohibited by law, the minimum period of limitation available to sureties as a defense in the jurisdiction of 
the suit shall be applicable. 

§12 Notice to the Surety, the Owner or the Contractor shall be mailed or delivered to the address shown on the page
on which their signature appears. 

§13 When this Bond has been furnished to comply with a statutory or other legal requirement in the location where
the construction was to be performed, any provision in this Bond conflicting with said statutory or legal requirement 
shall be deemed deleted herefrom and provisions conforming to such statutory or other legal requirement shall be 
deemed incorporated herein. When so furnished, the intent is that this Bond shall be construed as a statutory bond and 
not as a common law bond. 

§14 Definitions
§14.1 Balance of the Contract Price. The total amount payable by the Owner to the Contractor under the Construction
Contract after all proper adjustments have been made, including allowance to the Contractor of any amounts received 
or to be received by the Owner in settlement of insurance or other claims for damages to which the Contractor is 
entitled, reduced by all valid and proper payments made to or on behalf of the Contractor under the Construction 
Contract. 

§14.2 Construction Contract. The agreement between the Owner and Contractor identified on the cover page,
including all Contract Documents and changes made to the agreement and the Contract Documents.  

§14.3 Contractor Default. Failure of the Contractor, which has not been remedied or waived, to perform or otherwise to
comply with a material term of the Construction Contract. 

§14.4 Owner Default. Failure of the Owner, which has not been remedied or waived, to pay the Contractor as required
under the Construction Contract or to perform and complete or comply with the other material terms of the 
Construction Contract.  

§14.5 Contract Documents. All the documents that comprise the agreement between the Owner and Contractor.

§15 If this Bond is issued for an agreement between a Contractor and subcontractor, the term Contractor in this Bond
shall be deemed to be Subcontractor and the term Owner shall be deemed to be Contractor. 
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§16 Modifications to this bond are as follows:

(Space is provided below for additional signatures of added parties, other than those appearing on the cover page.) 
CONTRACTOR AS PRINCIPAL SURETY 
Company: (Corporate Seal) Company: (Corporate Seal) 

Signature: Signature: 
Name and Title: Name and Title: 
Address Address
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1

This document has important legal 

consequences. Consultation with 

an attorney is encouraged with 

respect to its completion or 

modification.  

Any singular reference to 

Contractor, Surety, Owner or 

other party shall be considered 

plural where applicable. 

CONTRACTOR: 
(Name, legal status and address) 

SURETY: 
(Name, legal status and principal place 
of business) 

OWNER: 
(Name, legal status and address) 

CONSTRUCTION CONTRACT
Date:  

Amount:  

Description: 
(Name and location) 

BOND
Date:  
(Not earlier than Construction Contract Date) 

Amount:  

Modifications to this Bond: ¨ None ¨ See Section 18 

CONTRACTOR AS PRINCIPAL SURETY 
Company: (Corporate Seal) Company: (Corporate Seal) 

Signature:  Signature: 
Name 
and Title: 

Name
and Title: 

(Any additional signatures appear on the last page of this Payment Bond.) 

(FOR INFORMATION ONLY — Name, address and telephone) 
AGENT or BROKER: OWNER÷S REPRESENTATIVE: 

(Architect, Engineer or other party:) 
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§1 The Contractor and Surety, jointly and severally, bind themselves, their heirs, executors, administrators, successors
and assigns to the Owner to pay for labor, materials and equipment furnished for use in the performance of the 
Construction Contract, which is incorporated herein by reference, subject to the following terms. 

§2 If the Contractor promptly makes payment of all sums due to Claimants, and defends, indemnifies and holds
harmless the Owner from claims, demands, liens or suits by any person or entity seeking payment for labor, materials 
or equipment furnished for use in the performance of the Construction Contract, then the Surety and the Contractor 
shall have no obligation under this Bond.  

§3 If there is no Owner Default under the Construction Contract, the Surety’s obligation to the Owner under this Bond
shall arise after the Owner has promptly notified the Contractor and the Surety (at the address described in Section 13) 
of claims, demands, liens or suits against the Owner or the Owner’s property by any person or entity seeking payment 
for labor, materials or equipment furnished for use in the performance of the Construction Contract and tendered 
defense of such claims, demands, liens or suits to the Contractor and the Surety.  

§4 When the Owner has satisfied the conditions in Section 3, the Surety shall promptly and at the Surety’s expense
defend, indemnify and hold harmless the Owner against a duly tendered claim, demand, lien or suit. 

§5 The Surety’s obligations to a Claimant under this Bond shall arise after the following:

§5.1 Claimants, who do not have a direct contract with the Contractor,
.1 have furnished a written notice of non-payment to the Contractor, stating with substantial accuracy the 

amount claimed and the name of the party to whom the materials were, or equipment was, furnished or 
supplied or for whom the labor was done or performed, within ninety (90) days after having last 
performed labor or last furnished materials or equipment included in the Claim; and 

.2 have sent a Claim to the Surety (at the address described in Section 13). 

§5.2 Claimants, who are employed by or have a direct contract with the Contractor, have sent a Claim to the Surety (at
the address described in Section 13). 

§6 If a notice of non-payment required by Section 5.1.1 is given by the Owner to the Contractor, that is sufficient to
satisfy a Claimant’s obligation to furnish a written notice of non-payment under Section 5.1.1. 

§7 When a Claimant has satisfied the conditions of Sections 5.1 or 5.2, whichever is applicable, the Surety shall
promptly and at the Surety’s expense take the following actions: 

§7.1 Send an answer to the Claimant, with a copy to the Owner, within sixty (60) days after receipt of the Claim,
stating the amounts that are undisputed and the basis for challenging any amounts that are disputed; and 

§7.2 Pay or arrange for payment of any undisputed amounts.

§7.3 The Surety’s failure to discharge its obligations under Section 7.1 or Section 7.2 shall not be deemed to
constitute a waiver of defenses the Surety or Contractor may have or acquire as to a Claim, except as to undisputed 
amounts for which the Surety and Claimant have reached agreement. If, however, the Surety fails to discharge its 
obligations under Section 7.1 or Section 7.2, the Surety shall indemnify the Claimant for the reasonable attorney’s 
fees the Claimant incurs thereafter to recover any sums found to be due and owing to the Claimant. 

§8 The Surety’s total obligation shall not exceed the amount of this Bond, plus the amount of reasonable attorney’s
fees provided under Section 7.3, and the amount of this Bond shall be credited for any payments made in good faith 
by the Surety.  

§9 Amounts owed by the Owner to the Contractor under the Construction Contract shall be used for the performance
of the Construction Contract and to satisfy claims, if any, under any construction performance bond. By the 
Contractor furnishing and the Owner accepting this Bond, they agree that all funds earned by the Contractor in the 
performance of the Construction Contract are dedicated to satisfy obligations of the Contractor and Surety under this 
Bond, subject to the Owner’s priority to use the funds for the completion of the work. 
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§10 The Surety shall not be liable to the Owner, Claimants or others for obligations of the Contractor that are
unrelated to the Construction Contract. The Owner shall not be liable for the payment of any costs or expenses of any 
Claimant under this Bond, and shall have under this Bond no obligation to make payments to, or give notice on behalf 
of, Claimants or otherwise have any obligations to Claimants under this Bond.  

§11 The Surety hereby waives notice of any change, including changes of time, to the Construction Contract or to
related subcontracts, purchase orders and other obligations. 

§12 No suit or action shall be commenced by a Claimant under this Bond other than in a court of competent
jurisdiction in the state in which the project that is the subject of the Construction Contract is located or after the 
expiration of one year from the date (1) on which the Claimant sent a Claim to the Surety pursuant to 
Section 5.1.2 or 5.2, or (2) on which the last labor or service was performed by anyone or the last materials or 
equipment were furnished by anyone under the Construction Contract, whichever of (1) or (2) first occurs. If the 
provisions of this Paragraph are void or prohibited by law, the minimum period of limitation available to sureties as a 
defense in the jurisdiction of the suit shall be applicable.  

§13 Notice and Claims to the Surety, the Owner or the Contractor shall be mailed or delivered to the address shown
on the page on which their signature appears. Actual receipt of notice or Claims, however accomplished, shall be 
sufficient compliance as of the date received. 

§14 When this Bond has been furnished to comply with a statutory or other legal requirement in the location where
the construction was to be performed, any provision in this Bond conflicting with said statutory or legal requirement 
shall be deemed deleted herefrom and provisions conforming to such statutory or other legal requirement shall be 
deemed incorporated herein. When so furnished, the intent is that this Bond shall be construed as a statutory bond and 
not as a common law bond. 

§15 Upon request by any person or entity appearing to be a potential beneficiary of this Bond, the Contractor and
Owner shall promptly furnish a copy of this Bond or shall permit a copy to be made. 

§16 Definitions
§16.1 Claim. A written statement by the Claimant including at a minimum:

.1 the name of the Claimant;  

.2 the name of the person for whom the labor was done, or materials or equipment furnished; 

.3 a copy of the agreement or purchase order pursuant to which labor, materials or equipment was 
furnished for use in the performance of the Construction Contract; 

.4 a brief description of the labor, materials or equipment furnished; 

.5 the date on which the Claimant last performed labor or last furnished materials or equipment for use in 
the performance of the Construction Contract; 

.6 the total amount earned by the Claimant for labor, materials or equipment furnished as of the date of 
the Claim;  

.7 the total amount of previous payments received by the Claimant; and 

.8 the total amount due and unpaid to the Claimant for labor, materials or equipment furnished as of the 
date of the Claim. 

§16.2 Claimant. An individual or entity having a direct contract with the Contractor or with a subcontractor of the
Contractor to furnish labor, materials or equipment for use in the performance of the Construction Contract. The term 
Claimant also includes any individual or entity that has rightfully asserted a claim under an applicable mechanic’s lien 
or similar statute against the real property upon which the Project is located. The intent of this Bond shall be to 
include without limitation in the terms “labor, materials or equipment” that part of water, gas, power, light, heat, oil, 
gasoline, telephone service or rental equipment used in the Construction Contract, architectural and engineering 
services required for performance of the work of the Contractor and the Contractor’s subcontractors, and all other 
items for which a mechanic’s lien may be asserted in the jurisdiction where the labor, materials or equipment were 
furnished. 

§16.3 Construction Contract. The agreement between the Owner and Contractor identified on the cover page,
including all Contract Documents and all changes made to the agreement and the Contract Documents. 
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§16.4 Owner Default. Failure of the Owner, which has not been remedied or waived, to pay the Contractor as required
under the Construction Contract or to perform and complete or comply with the other material terms of the 
Construction Contract. 

§16.5 Contract Documents. All the documents that comprise the agreement between the Owner and Contractor.

§17 If this Bond is issued for an agreement between a Contractor and subcontractor, the term Contractor in this Bond
shall be deemed to be Subcontractor and the term Owner shall be deemed to be Contractor. 

§18 Modifications to this bond are as follows:

(Space is provided below for additional signatures of added parties, other than those appearing on the cover page.) 
CONTRACTOR AS PRINCIPAL SURETY 
Company: (Corporate Seal) Company: (Corporate Seal) 

Signature: Signature: 
Name and Title: Name and Title: 
Address Address
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This document has important legal 

consequences. Consultation with 

an attorney is encouraged with 

respect to its completion or 

modification. 

The parties should complete 

A101™–2017, Exhibit A, 

Insurance and Bonds, 

contemporaneously with this 

Agreement. 

AIA Document A201™–2017, 

General Conditions of the 

Contract for Construction, is 

adopted in this document by 

reference. Do not use with other 

general conditions unless this 

document is modified. 

AGREEMENT made as of the ________  day of ________  in the year ________ 
(In words, indicate day, month and year.) 

BETWEEN the Owner: 
(Name, legal status, address and other information) 

and the Contractor: 
(Name, legal status, address and other information) 

for the following Project: 
(Name, location and detailed description) 

The Architect: 
(Name, legal status, address and other information) 

The Owner and Contractor agree as follows. 
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TABLE OF ARTICLES 

1 THE CONTRACT DOCUMENTS 

2 THE WORK OF THIS CONTRACT 

3 DATE OF COMMENCEMENT AND SUBSTANTIAL COMPLETION 

4 CONTRACT SUM 

5 PAYMENTS 

6 DISPUTE RESOLUTION 

7 TERMINATION OR SUSPENSION 

8 MISCELLANEOUS PROVISIONS 

9 ENUMERATION OF CONTRACT DOCUMENTS 

EXHIBIT A    INSURANCE AND BONDS 

ARTICLE 1   THE CONTRACT DOCUMENTS 
The Contract Documents consist of this Agreement, Conditions of the Contract (General, Supplementary, and other 
Conditions), Drawings, Specifications, Addenda issued prior to execution of this Agreement, other documents listed in 
this Agreement, and Modifications issued after execution of this Agreement, all of which form the Contract, and are as 
fully a part of the Contract as if attached to this Agreement or repeated herein. The Contract represents the entire and 
integrated agreement between the parties hereto and supersedes prior negotiations, representations, or agreements, either 
written or oral. An enumeration of the Contract Documents, other than a Modification, appears in Article 9. 

ARTICLE 2   THE WORK OF THIS CONTRACT 
The Contractor shall fully execute the Work described in the Contract Documents, except as specifically indicated in the 
Contract Documents to be the responsibility of others. 

ARTICLE 3   DATE OF COMMENCEMENT AND SUBSTANTIAL COMPLETION 
§3.1 The date of commencement of the Work shall be:
(Check one of the following boxes.) 

£ The date of this Agreement. 

£ A date set forth in a notice to proceed issued by the Owner. 

£ Established as follows: 
(Insert a date or a means to determine the date of commencement of the Work.) 

If a date of commencement of the Work is not selected, then the date of commencement shall be the date of this 
Agreement. 

§3.2 The Contract Time shall be measured from the date of commencement of the Work.

§3.3 Substantial Completion
§3.3.1 Subject to adjustments of the Contract Time as provided in the Contract Documents, the Contractor shall achieve
Substantial Completion of the entire Work: 
(Check one of the following boxes and complete the necessary information.) 

£ Not later than ( ) calendar days from the date of commencement of the Work. 
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£ By the following date:  

§3.3.2 Subject to adjustments of the Contract Time as provided in the Contract Documents, if portions of the Work are
to be completed prior to Substantial Completion of the entire Work, the Contractor shall achieve Substantial Completion 
of such portions by the following dates: 

Portion of Work Substantial Completion Date 

§3.3.3 If the Contractor fails to achieve Substantial Completion as provided in this Section 3.3, liquidated damages, if
any, shall be assessed as set forth in Section 4.5. 

ARTICLE 4   CONTRACT SUM 
§4.1 The Owner shall pay the Contractor the Contract Sum in current funds for the Contractor’s performance of the
Contract. The Contract Sum shall be  ( $  ), subject to additions and deductions as provided in the Contract 
Documents. 

§4.2 Alternates
§4.2.1 Alternates, if any, included in the Contract Sum:

Item Price

§4.2.2 Subject to the conditions noted below, the following alternates may be accepted by the Owner following
execution of this Agreement. Upon acceptance, the Owner shall issue a Modification to this Agreement. 
(Insert below each alternate and the conditions that must be met for the Owner to accept the alternate.) 

Item Price Conditions for Acceptance 

§4.3 Allowances, if any, included in the Contract Sum:
(Identify each allowance.) 

Item Price

§4.4 Unit prices, if any:
(Identify the item and state the unit price and quantity limitations, if any, to which the unit price will be applicable.) 

Item Units and Limitations Price per Unit ($0.00) 

§4.5 Liquidated damages, if any:
(Insert terms and conditions for liquidated damages, if any.) 

§4.6 Other:
(Insert provisions for bonus or other incentives, if any, that might result in a change to the Contract Sum.) 
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ARTICLE 5   PAYMENTS 
§5.1 Progress Payments
§5.1.1 Based upon Applications for Payment submitted to the Architect by the Contractor and Certificates for Payment
issued by the Architect, the Owner shall make progress payments on account of the Contract Sum to the Contractor as 
provided below and elsewhere in the Contract Documents. 

§5.1.2 The period covered by each Application for Payment shall be one calendar month ending on the last day of the
month, or as follows: 

§5.1.3 Provided that an Application for Payment is received by the Architect not later than the  day of a
month, the Owner shall make payment of the amount certified to the Contractor not later than the   day of  the  
month. If an Application for Payment is received by the Architect after the application date fixed above, payment 
of the amount certified shall be made by the Owner not later than  ( ) days after the Architect receives the 
Application for Payment. 
(Federal, state or local laws may require payment within a certain period of time.) 

§5.1.4 Each Application for Payment shall be based on the most recent schedule of values submitted by the Contractor
in accordance with the Contract Documents. The schedule of values shall allocate the entire Contract Sum among the 
various portions of the Work. The schedule of values shall be prepared in such form, and supported by such data to 
substantiate its accuracy, as the Architect may require. This schedule of values shall be used as a basis for reviewing the 
Contractor’s Applications for Payment. 

§5.1.5 Applications for Payment shall show the percentage of completion of each portion of the Work as of the end of
the period covered by the Application for Payment. 

§5.1.6 In accordance with AIA Document A201™–2017, General Conditions of the Contract for Construction, and
subject to other provisions of the Contract Documents, the amount of each progress payment shall be computed as 
follows: 

§5.1.6.1 The amount of each progress payment shall first include:
.1 That portion of the Contract Sum properly allocable to completed Work; 
.2 That portion of the Contract Sum properly allocable to materials and equipment delivered and suitably 

stored at the site for subsequent incorporation in the completed construction, or, if approved in advance 
by the Owner, suitably stored off the site at a location agreed upon in writing; and 

.3 That portion of Construction Change Directives that the Architect determines, in the Architect’s 
professional judgment, to be reasonably justified. 

§5.1.6.2 The amount of each progress payment shall then be reduced by:
.1 The aggregate of any amounts previously paid by the Owner; 
.2 The amount, if any, for Work that remains uncorrected and for which the Architect has previously 

withheld a Certificate for Payment as provided in Article 9 of AIA Document A201–2017; 
.3 Any amount for which the Contractor does not intend to pay a Subcontractor or material supplier, unless 

the Work has been performed by others the Contractor intends to pay; 
.4 For Work performed or defects discovered since the last payment application, any amount for which the 

Architect may withhold payment, or nullify a Certificate of Payment in whole or in part, as provided in 
Article 9 of AIA Document A201–2017; and 

.5 Retainage withheld pursuant to Section 5.1.7. 

§5.1.7 Retainage
§5.1.7.1 For each progress payment made prior to Substantial Completion of the Work, the Owner may withhold the
following amount, as retainage, from the payment otherwise due: 
(Insert a percentage or amount to be withheld as retainage from each Application for Payment. The amount of 
retainage may be limited by governing law.) 
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§5.1.7.1.1 The following items are not subject to retainage:
(Insert any items not subject to the withholding of retainage, such as general conditions, insurance, etc.) 

§5.1.7.2 Reduction or limitation of retainage, if any, shall be as follows:
(If the retainage established in Section 5.1.7.1 is to be modified prior to Substantial Completion of the entire Work, 
including modifications for Substantial Completion of portions of the Work as provided in Section 3.3.2, insert 
provisions for such modifications.) 

§5.1.7.3 Except as set forth in this Section 5.1.7.3, upon Substantial Completion of the Work, the Contractor may
submit an Application for Payment that includes the retainage withheld from prior Applications for Payment pursuant to 
this Section 5.1.7. The Application for Payment submitted at Substantial Completion shall not include retainage as 
follows: 
(Insert any other conditions for release of retainage upon Substantial Completion.) 

§5.1.8 If final completion of the Work is materially delayed through no fault of the Contractor, the Owner shall pay the
Contractor any additional amounts in accordance with Article 9 of AIA Document A201–2017. 

§5.1.9 Except with the Owner’s prior approval, the Contractor shall not make advance payments to suppliers for
materials or equipment which have not been delivered and stored at the site. 

§5.2 Final Payment
§5.2.1 Final payment, constituting the entire unpaid balance of the Contract Sum, shall be made by the Owner to the
Contractor when 

.1 the Contractor has fully performed the Contract except for the Contractor’s responsibility to correct 
Work as provided in Article 12 of AIA Document A201–2017, and to satisfy other requirements, if any, 
which extend beyond final payment; and 

.2 a final Certificate for Payment has been issued by the Architect. 

§5.2.2 The Owner’s final payment to the Contractor shall be made no later than 30 days after the issuance of the
Architect’s final Certificate for Payment, or as follows: 

§5.3 Interest
Payments due and unpaid under the Contract shall bear interest from the date payment is due at the rate stated below, or 
in the absence thereof, at the legal rate prevailing from time to time at the place where the Project is located. 
(Insert rate of interest agreed upon, if any.) 

________ % ________

ARTICLE 6   DISPUTE RESOLUTION 
§6.1 Initial Decision Maker
The Architect will serve as the Initial Decision Maker pursuant to Article 15 of AIA Document A201–2017, unless the 
parties appoint below another individual, not a party to this Agreement, to serve as the Initial Decision Maker. 
(If the parties mutually agree, insert the name, address and other contact information of the Initial Decision Maker, if 
other than the Architect.) 
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§6.2 Binding Dispute Resolution
For any Claim subject to, but not resolved by, mediation pursuant to Article 15 of AIA Document A201–2017, the 
method of binding dispute resolution shall be as follows: 
(Check the appropriate box.) 

£ Arbitration pursuant to Section 15.4 of AIA Document A201–2017 

£ Litigation in a court of competent jurisdiction 

£ Other (Specify) 

If the Owner and Contractor do not select a method of binding dispute resolution, or do not subsequently agree in 
writing to a binding dispute resolution method other than litigation, Claims will be resolved by litigation in a court of 
competent jurisdiction. 

ARTICLE 7   TERMINATION OR SUSPENSION 
§7.1 The Contract may be terminated by the Owner or the Contractor as provided in Article 14 of AIA Document
A201–2017. 

§7.1.1 If the Contract is terminated for the Owner’s convenience in accordance with Article 14 of AIA Document
A201–2017, then the Owner shall pay the Contractor a termination fee as follows: 
(Insert the amount of, or method for determining, the fee, if any, payable to the Contractor following a termination for 
the Owner’s convenience.) 

§7.2 The Work may be suspended by the Owner as provided in Article 14 of AIA Document A201–2017.

ARTICLE 8   MISCELLANEOUS PROVISIONS 
§8.1 Where reference is made in this Agreement to a provision of AIA Document A201–2017 or another Contract
Document, the reference refers to that provision as amended or supplemented by other provisions of the Contract 
Documents. 

§8.2 The Owner’s representative:
(Name, address, email address, and other information) 

§8.3 The Contractor’s representative:
(Name, address, email address, and other information) 

§8.4 Neither the Owner’s nor the Contractor’s representative shall be changed without ten days’ prior notice to the other
party. 
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§8.5 Insurance and Bonds
§8.5.1 The Owner and the Contractor shall purchase and maintain insurance as set forth in AIA Document A101™–
2017, Standard Form of Agreement Between Owner and Contractor where the basis of payment is a Stipulated Sum, 
Exhibit A, Insurance and Bonds, and elsewhere in the Contract Documents. 

§8.5.2 The Contractor shall provide bonds as set forth in AIA Document A101™–2017 Exhibit A, and elsewhere in the
Contract Documents. 

§8.6 Notice in electronic format, pursuant to Article 1 of AIA Document A201–2017, may be given in accordance with
AIA Document E203™–2013, Building Information Modeling and Digital Data Exhibit, if completed, or as otherwise 
set forth below: 
(If other than in accordance with AIA Document E203–2013, insert requirements for delivering notice in electronic 
format such as name, title, and email address of the recipient and whether and how the system will be required to 
generate a read receipt for the transmission.) 

§8.7 Other provisions:

ARTICLE 9   ENUMERATION OF CONTRACT DOCUMENTS 
§9.1 This Agreement is comprised of the following documents:

.1 AIA Document A101™–2017, Standard Form of Agreement Between Owner and Contractor 

.2 AIA Document A101™–2017, Exhibit A, Insurance and Bonds  

.3 AIA Document A201™–2017, General Conditions of the Contract for Construction 

.4 AIA Document E203™–2013, Building Information Modeling and Digital Data Exhibit, dated as 
indicated below: 
(Insert the date of the E203-2013 incorporated into this Agreement.) 

.5 Drawings 

Number Title Date

.6 Specifications 

Section Title Date Pages

.7 Addenda, if any: 

Number Date Pages

Portions of Addenda relating to bidding or proposal requirements are not part of the Contract 
Documents unless the bidding or proposal requirements are also enumerated in this Article 9. 

.8 Other Exhibits: 
(Check all boxes that apply and include appropriate information identifying the exhibit where required.) 

£ AIA Document E204™–2017, Sustainable Projects Exhibit, dated as indicated below: 
(Insert the date of the E204-2017 incorporated into this Agreement.) 
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£ The Sustainability Plan: 

Title Date Pages

£ Supplementary and other Conditions of the Contract: 

Document Title Date Pages

.9 Other documents, if any, listed below: 
(List here any additional documents that are intended to form part of the Contract Documents. AIA 
Document A201™–2017 provides that the advertisement or invitation to bid, Instructions to Bidders, 
sample forms, the Contractor’s bid or proposal, portions of Addenda relating to bidding or proposal

requirements, and other information furnished by the Owner in anticipation of receiving bids or

proposals, are not part of the Contract Documents unless enumerated in this Agreement. Any such

documents should be listed here only if intended to be part of the Contract Documents.) 

This Agreement entered into as of the day and year first written above. 

OWNER(Signature) CONTRACTOR(Signature) 

(Printed name and title) (Printed name and title) 
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This document has important legal 

consequences. Consultation with 

an attorney is encouraged with 

respect to its completion or 

modification. 

For guidance in modifying this 

document to include 

supplementary conditions, see 

AIA Document A503™, Guide for 

Supplementary Conditions. 

for the following PROJECT: 
(Name and location or address) 

THE OWNER: 
(Name, legal status and address) 

THE ARCHITECT: 
(Name, legal status and address) 

TABLE OF ARTICLES 

1 GENERAL PROVISIONS 

2 OWNER 

3 CONTRACTOR 

4 ARCHITECT 

5 SUBCONTRACTORS 

6 CONSTRUCTION BY OWNER OR BY SEPARATE CONTRACTORS 

7 CHANGES IN THE WORK 

8 TIME 

9 PAYMENTS AND COMPLETION 

10 PROTECTION OF PERSONS AND PROPERTY 

11 INSURANCE AND BONDS 

12 UNCOVERING AND CORRECTION OF WORK 

13 MISCELLANEOUS PROVISIONS 

14 TERMINATION OR SUSPENSION OF THE CONTRACT 

15 CLAIMS AND DISPUTES
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INDEX 
(Topics and numbers in bold are Section headings.) 

Acceptance of Nonconforming Work 
9.6.6, 9.9.3, 12.3 
Acceptance of Work 
9.6.6, 9.8.2, 9.9.3, 9.10.1, 9.10.3, 12.3 
Access to Work 
3.16, 6.2.1, 12.1 
Accident Prevention 
10 
Acts and Omissions 
3.2, 3.3.2, 3.12.8, 3.18, 4.2.3, 8.3.1, 9.5.1, 10.2.5, 
10.2.8, 13.3.2, 14.1, 15.1.2, 15.2 
Addenda 
1.1.1 
Additional Costs, Claims for 
3.7.4, 3.7.5, 10.3.2, 15.1.5 
Additional Inspections and Testing 
9.4.2, 9.8.3, 12.2.1, 13.4 
Additional Time, Claims for 
3.2.4, 3.7.4, 3.7.5, 3.10.2, 8.3.2, 15.1.6
Administration of the Contract 
3.1.3, 4.2, 9.4, 9.5 
Advertisement or Invitation to Bid 
1.1.1 
Aesthetic Effect 
4.2.13 
Allowances 
3.8
Applications for Payment 
4.2.5, 7.3.9, 9.2, 9.3, 9.4, 9.5.1, 9.5.4, 9.6.3, 9.7, 9.10 
Approvals 
2.1.1, 2.3.1, 2.5, 3.1.3, 3.10.2, 3.12.8, 3.12.9, 3.12.10.1, 
4.2.7, 9.3.2, 13.4.1 
Arbitration 
8.3.1, 15.3.2, 15.4
ARCHITECT 
4 
Architect, Definition of 
4.1.1 
Architect, Extent of Authority 
2.5, 3.12.7, 4.1.2, 4.2, 5.2, 6.3, 7.1.2, 7.3.4, 7.4, 9.2, 
9.3.1, 9.4, 9.5, 9.6.3, 9.8, 9.10.1, 9.10.3, 12.1, 12.2.1, 
13.4.1, 13.4.2, 14.2.2, 14.2.4, 15.1.4, 15.2.1 
Architect, Limitations of Authority and Responsibility 
2.1.1, 3.12.4, 3.12.8, 3.12.10, 4.1.2, 4.2.1, 4.2.2, 4.2.3, 
4.2.6, 4.2.7, 4.2.10, 4.2.12, 4.2.13, 5.2.1, 7.4, 9.4.2, 
9.5.4, 9.6.4, 15.1.4, 15.2 
Architect’s Additional Services and Expenses 
2.5, 12.2.1, 13.4.2, 13.4.3, 14.2.4 
Architect’s Administration of the Contract 
3.1.3, 3.7.4, 15.2, 9.4.1, 9.5 
Architect’s Approvals 
2.5, 3.1.3, 3.5, 3.10.2, 4.2.7 
Architect’s Authority to Reject Work 
3.5, 4.2.6, 12.1.2, 12.2.1 

Architect’s Copyright 
1.1.7, 1.5 
Architect’s Decisions 
3.7.4, 4.2.6, 4.2.7, 4.2.11, 4.2.12, 4.2.13, 4.2.14, 6.3, 
7.3.4, 7.3.9, 8.1.3, 8.3.1, 9.2, 9.4.1, 9.5, 9.8.4, 9.9.1, 
13.4.2, 15.2 
Architect’s Inspections 
3.7.4, 4.2.2, 4.2.9, 9.4.2, 9.8.3, 9.9.2, 9.10.1, 13.4 
Architect’s Instructions 
3.2.4, 3.3.1, 4.2.6, 4.2.7, 13.4.2 
Architect’s Interpretations 
4.2.11, 4.2.12 
Architect’s Project Representative 
4.2.10 
Architect’s Relationship with Contractor 
1.1.2, 1.5, 2.3.3, 3.1.3, 3.2.2, 3.2.3, 3.2.4, 3.3.1, 3.4.2, 
3.5, 3.7.4, 3.7.5, 3.9.2, 3.9.3, 3.10, 3.11, 3.12, 3.16, 
3.18, 4.1.2, 4.2, 5.2, 6.2.2, 7, 8.3.1, 9.2, 9.3, 9.4, 9.5, 
9.7, 9.8, 9.9, 10.2.6, 10.3, 11.3, 12, 13.3.2, 13.4, 15.2 
Architect’s Relationship with Subcontractors 
1.1.2, 4.2.3, 4.2.4, 4.2.6, 9.6.3, 9.6.4, 11.3 
Architect’s Representations 
9.4.2, 9.5.1, 9.10.1 
Architect’s Site Visits 
3.7.4, 4.2.2, 4.2.9, 9.4.2, 9.5.1, 9.9.2, 9.10.1, 13.4 
Asbestos 
10.3.1 
Attorneys’ Fees 
3.18.1, 9.6.8, 9.10.2, 10.3.3 
Award of Separate Contracts 
6.1.1, 6.1.2 
Award of Subcontracts and Other Contracts for 
Portions of the Work 
5.2 
Basic Definitions 
1.1 
Bidding Requirements 
1.1.1 
Binding Dispute Resolution 
8.3.1, 9.7, 11.5, 13.1, 15.1.2, 15.1.3, 15.2.1, 15.2.5, 
15.2.6.1, 15.3.1, 15.3.2, 15.3.3, 15.4.1 
Bonds, Lien 
7.3.4.4, 9.6.8, 9.10.2, 9.10.3 
Bonds, Performance, and Payment 
7.3.4.4, 9.6.7, 9.10.3, 11.1.2, 11.1.3, 11.5
Building Information Models Use and Reliance 
1.8
Building Permit 
3.7.1 
Capitalization 
1.3 
Certificate of Substantial Completion 
9.8.3, 9.8.4, 9.8.5 
Certificates for Payment 
4.2.1, 4.2.5, 4.2.9, 9.3.3, 9.4, 9.5, 9.6.1, 9.6.6, 9.7, 
9.10.1, 9.10.3, 14.1.1.3, 14.2.4, 15.1.4 
Certificates of Inspection, Testing or Approval 
13.4.4 
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Certificates of Insurance 
9.10.2 
Change Orders 
1.1.1, 3.4.2, 3.7.4, 3.8.2.3, 3.11, 3.12.8, 4.2.8, 5.2.3, 
7.1.2, 7.1.3, 7.2, 7.3.2, 7.3.7, 7.3.9, 7.3.10, 8.3.1, 
9.3.1.1, 9.10.3, 10.3.2, 11.2, 11.5, 12.1.2 
Change Orders, Definition of 
7.2.1 
CHANGES IN THE WORK 
2.2.2, 3.11, 4.2.8, 7, 7.2.1, 7.3.1, 7.4, 8.3.1, 9.3.1.1, 
11.5 
Claims, Definition of 
15.1.1 
Claims, Notice of 
1.6.2, 15.1.3 
CLAIMS AND DISPUTES 
3.2.4, 6.1.1, 6.3, 7.3.9, 9.3.3, 9.10.4, 10.3.3, 15, 15.4 
Claims and Timely Assertion of Claims 
15.4.1 
Claims for Additional Cost 
3.2.4, 3.3.1, 3.7.4, 7.3.9, 9.5.2, 10.2.5, 10.3.2, 15.1.5
Claims for Additional Time 
3.2.4, 3.3.1, 3.7.4, 6.1.1, 8.3.2, 9.5.2, 10.3.2, 15.1.6
Concealed or Unknown Conditions, Claims for 
3.7.4 
Claims for Damages 
3.2.4, 3.18, 8.3.3, 9.5.1, 9.6.7, 10.2.5, 10.3.3, 11.3, 
11.3.2, 14.2.4, 15.1.7 
Claims Subject to Arbitration 
15.4.1 
Cleaning Up 
3.15, 6.3 
Commencement of the Work, Conditions Relating to 
2.2.1, 3.2.2, 3.4.1, 3.7.1, 3.10.1, 3.12.6, 5.2.1, 5.2.3, 
6.2.2, 8.1.2, 8.2.2, 8.3.1, 11.1, 11.2, 15.1.5
Commencement of the Work, Definition of 
8.1.2 
Communications 
3.9.1, 4.2.4 
Completion, Conditions Relating to 
3.4.1, 3.11, 3.15, 4.2.2, 4.2.9, 8.2, 9.4.2, 9.8, 9.9.1, 
9.10, 12.2, 14.1.2, 15.1.2 
COMPLETION, PAYMENTS AND 
9 
Completion, Substantial 
3.10.1, 4.2.9, 8.1.1, 8.1.3, 8.2.3, 9.4.2, 9.8, 9.9.1, 
9.10.3, 12.2, 15.1.2 
Compliance with Laws 
2.3.2, 3.2.3, 3.6, 3.7, 3.12.10, 3.13, 9.6.4, 10.2.2, 13.1, 
13.3, 13.4.1, 13.4.2, 13.5, 14.1.1, 14.2.1.3, 15.2.8, 
15.4.2, 15.4.3 
Concealed or Unknown Conditions 
3.7.4, 4.2.8, 8.3.1, 10.3 
Conditions of the Contract 
1.1.1, 6.1.1, 6.1.4 
Consent, Written 
3.4.2, 3.14.2, 4.1.2, 9.8.5, 9.9.1, 9.10.2, 9.10.3, 13.2, 
15.4.4.2 

Consolidation or Joinder 
15.4.4 
CONSTRUCTION BY OWNER OR BY 
SEPARATE CONTRACTORS 
1.1.4, 6 
Construction Change Directive, Definition of 
7.3.1 
Construction Change Directives 
1.1.1, 3.4.2, 3.11, 3.12.8, 4.2.8, 7.1.1, 7.1.2, 7.1.3, 7.3, 
9.3.1.1 
Construction Schedules, Contractor’s 
3.10, 3.11, 3.12.1, 3.12.2, 6.1.3, 15.1.6.2 
Contingent Assignment of Subcontracts 
5.4, 14.2.2.2 
Continuing Contract Performance 
15.1.4 
Contract, Definition of 
1.1.2 
CONTRACT, TERMINATION OR SUSPENSION 
OF THE 
5.4.1.1, 5.4.2, 11.5, 14 
Contract Administration 
3.1.3, 4, 9.4, 9.5 
Contract Award and Execution, Conditions Relating to 
3.7.1, 3.10, 5.2, 6.1 
Contract Documents, Copies Furnished and Use of 
1.5.2, 2.3.6, 5.3 
Contract Documents, Definition of 
1.1.1 
Contract Sum 
2.2.2, 2.2.4, 3.7.4, 3.7.5, 3.8, 3.10.2, 5.2.3, 7.3, 7.4, 9.1, 
9.2, 9.4.2, 9.5.1.4, 9.6.7, 9.7, 10.3.2, 11.5, 12.1.2, 12.3, 
14.2.4, 14.3.2, 15.1.4.2, 15.1.5, 15.2.5
Contract Sum, Definition of 
9.1 
Contract Time 
1.1.4, 2.2.1, 2.2.2, 3.7.4, 3.7.5, 3.10.2, 5.2.3, 6.1.5, 
7.2.1.3, 7.3.1, 7.3.5, 7.3.6, 7, 7, 7.3.10, 7.4, 8.1.1, 8.2.1, 
8.2.3, 8.3.1, 9.5.1, 9.7, 10.3.2, 12.1.1, 12.1.2, 14.3.2, 
15.1.4.2, 15.1.6.1, 15.2.5 
Contract Time, Definition of 
8.1.1 
CONTRACTOR 
3 
Contractor, Definition of 
3.1, 6.1.2 
Contractor’s Construction and Submittal Schedules 
3.10, 3.12.1, 3.12.2, 4.2.3, 6.1.3, 15.1.6.2 
Contractor’s Employees 
2.2.4, 3.3.2, 3.4.3, 3.8.1, 3.9, 3.18.2, 4.2.3, 4.2.6, 10.2, 
10.3, 11.3, 14.1, 14.2.1.1 
Contractor’s Liability Insurance 
11.1 
Contractor’s Relationship with Separate Contractors 
and Owner’s Forces 
3.12.5, 3.14.2, 4.2.4, 6, 11.3, 12.2.4 
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Contractor’s Relationship with Subcontractors 
1.2.2, 2.2.4, 3.3.2, 3.18.1, 3.18.2, 4.2.4, 5, 9.6.2, 9.6.7, 
9.10.2, 11.2, 11.3, 11.4 
Contractor’s Relationship with the Architect 
1.1.2, 1.5, 2.3.3, 3.1.3, 3.2.2, 3.2.3, 3.2.4, 3.3.1, 3.4.2, 
3.5.1, 3.7.4, 3.10, 3.11, 3.12, 3.16, 3.18, 4.2, 5.2, 6.2.2, 
7, 8.3.1, 9.2, 9.3, 9.4, 9.5, 9.7, 9.8, 9.9, 10.2.6, 10.3, 
11.3, 12, 13.4, 15.1.3, 15.2.1 
Contractor’s Representations 
3.2.1, 3.2.2, 3.5, 3.12.6, 6.2.2, 8.2.1, 9.3.3, 9.8.2 
Contractor’s Responsibility for Those Performing the 
Work 
3.3.2, 3.18, 5.3, 6.1.3, 6.2, 9.5.1, 10.2.8 
Contractor’s Review of Contract Documents 
3.2 
Contractor’s Right to Stop the Work 
2.2.2, 9.7 
Contractor’s Right to Terminate the Contract 
14.1 
Contractor’s Submittals 
3.10, 3.11, 3.12, 4.2.7, 5.2.1, 5.2.3, 9.2, 9.3, 9.8.2, 
9.8.3, 9.9.1, 9.10.2, 9.10.3 
Contractor’s Superintendent 
3.9, 10.2.6 
Contractor’s Supervision and Construction Procedures 
1.2.2, 3.3, 3.4, 3.12.10, 4.2.2, 4.2.7, 6.1.3, 6.2.4, 7.1.3, 
7.3.4, 7.3.6, 8.2, 10, 12, 14, 15.1.4 
Coordination and Correlation 
1.2, 3.2.1, 3.3.1, 3.10, 3.12.6, 6.1.3, 6.2.1 
Copies Furnished of Drawings and Specifications 
1.5, 2.3.6, 3.11 
Copyrights 
1.5, 3.17
Correction of Work 
2.5, 3.7.3, 9.4.2, 9.8.2, 9.8.3, 9.9.1, 12.1.2, 12.2, 12.3, 
15.1.3.1, 15.1.3.2, 15.2.1
Correlation and Intent of the Contract Documents 
1.2 
Cost, Definition of 
7.3.4 
Costs 
2.5, 3.2.4, 3.7.3, 3.8.2, 3.15.2, 5.4.2, 6.1.1, 6.2.3, 
7.3.3.3, 7.3.4, 7.3.8, 7.3.9, 9.10.2, 10.3.2, 10.3.6, 11.2, 
12.1.2, 12.2.1, 12.2.4, 13.4, 14 
Cutting and Patching 
3.14, 6.2.5  
Damage to Construction of Owner or Separate 
Contractors 
3.14.2, 6.2.4, 10.2.1.2, 10.2.5, 10.4, 12.2.4 
Damage to the Work 
3.14.2, 9.9.1, 10.2.1.2, 10.2.5, 10.4, 12.2.4 
Damages, Claims for 
3.2.4, 3.18, 6.1.1, 8.3.3, 9.5.1, 9.6.7, 10.3.3, 11.3.2, 
11.3, 14.2.4, 15.1.7 
Damages for Delay 
6.2.3, 8.3.3, 9.5.1.6, 9.7, 10.3.2, 14.3.2 
Date of Commencement of the Work, Definition of 
8.1.2 

Date of Substantial Completion, Definition of 
8.1.3 
Day, Definition of 
8.1.4 
Decisions of the Architect 
3.7.4, 4.2.6, 4.2.7, 4.2.11, 4.2.12, 4.2.13, 6.3, 7.3.4, 
7.3.9, 8.1.3, 8.3.1, 9.2, 9.4, 9.5.1, 9.8.4, 9.9.1, 13.4.2, 
14.2.2, 14.2.4, 15.1, 15.2 
Decisions to Withhold Certification 
9.4.1, 9.5, 9.7, 14.1.1.3 
Defective or Nonconforming Work, Acceptance, 
Rejection and Correction of 
2.5, 3.5, 4.2.6, 6.2.3, 9.5.1, 9.5.3, 9.6.6, 9.8.2, 9.9.3, 
9.10.4, 12.2.1 
Definitions 
1.1, 2.1.1, 3.1.1, 3.5, 3.12.1, 3.12.2, 3.12.3, 4.1.1, 5.1, 
6.1.2, 7.2.1, 7.3.1, 8.1, 9.1, 9.8.1, 15.1.1 
Delays and Extensions of Time 
3.2, 3.7.4, 5.2.3, 7.2.1, 7.3.1, 7.4, 8.3, 9.5.1, 9.7, 10.3.2, 
10.4, 14.3.2, 15.1.6, 15.2.5 
Digital Data Use and Transmission 
1.7
Disputes 
6.3, 7.3.9, 15.1, 15.2 
Documents and Samples at the Site 
3.11 
Drawings, Definition of 
1.1.5 
Drawings and Specifications, Use and Ownership of 
3.11 
Effective Date of Insurance 
8.2.2 
Emergencies 
10.4, 14.1.1.2, 15.1.5
Employees, Contractor’s 
3.3.2, 3.4.3, 3.8.1, 3.9, 3.18.2, 4.2.3, 4.2.6, 10.2, 10.3.3, 
11.3, 14.1, 14.2.1.1 
Equipment, Labor, or Materials 
1.1.3, 1.1.6, 3.4, 3.5, 3.8.2, 3.8.3, 3.12, 3.13, 3.15.1, 
4.2.6, 4.2.7, 5.2.1, 6.2.1, 7.3.4, 9.3.2, 9.3.3, 9.5.1.3, 
9.10.2, 10.2.1, 10.2.4, 14.2.1.1, 14.2.1.2 
Execution and Progress of the Work 
1.1.3, 1.2.1, 1.2.2, 2.3.4, 2.3.6, 3.1, 3.3.1, 3.4.1, 3.7.1, 
3.10.1, 3.12, 3.14, 4.2, 6.2.2, 7.1.3, 7.3.6, 8.2, 9.5.1, 
9.9.1, 10.2, 10.3, 12.1, 12.2, 14.2, 14.3.1, 15.1.4 
Extensions of Time 
3.2.4, 3.7.4, 5.2.3, 7.2.1, 7.3, 7.4, 9.5.1, 9.7, 10.3.2, 
10.4, 14.3, 15.1.6, 15.2.5
Failure of Payment 
9.5.1.3, 9.7, 9.10.2, 13.5, 14.1.1.3, 14.2.1.2 
Faulty Work 
(See Defective or Nonconforming Work) 
Final Completion and Final Payment 
4.2.1, 4.2.9, 9.8.2, 9.10, 12.3, 14.2.4, 14.4.3 
Financial Arrangements, Owner’s 
2.2.1, 13.2.2, 14.1.1.4 
GENERAL PROVISIONS 
1 
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Governing Law 
13.1 
Guarantees (See Warranty) 
Hazardous Materials and Substances 
10.2.4, 10.3
Identification of Subcontractors and Suppliers 
5.2.1 
Indemnification 
3.17, 3.18, 9.6.8, 9.10.2, 10.3.3, 11.3 
Information and Services Required of the Owner 
2.1.2, 2.2, 2.3, 3.2.2, 3.12.10.1, 6.1.3, 6.1.4, 6.2.5, 
9.6.1, 9.9.2, 9.10.3, 10.3.3, 11.2, 13.4.1, 13.4.2, 
14.1.1.4, 14.1.4, 15.1.4 
Initial Decision 
15.2 
Initial Decision Maker, Definition of 
1.1.8 
Initial Decision Maker, Decisions 
14.2.4, 15.1.4.2, 15.2.1, 15.2.2, 15.2.3, 15.2.4, 15.2.5 
Initial Decision Maker, Extent of Authority 
14.2.4, 15.1.4.2, 15.2.1, 15.2.2, 15.2.3, 15.2.4, 15.2.5 
Injury or Damage to Person or Property 
10.2.8, 10.4 
Inspections 
3.1.3, 3.3.3, 3.7.1, 4.2.2, 4.2.6, 4.2.9, 9.4.2, 9.8.3, 9.9.2, 
9.10.1, 12.2.1, 13.4 
Instructions to Bidders 
1.1.1 
Instructions to the Contractor 
3.2.4, 3.3.1, 3.8.1, 5.2.1, 7, 8.2.2, 12, 13.4.2 
Instruments of Service, Definition of 
1.1.7 
Insurance 
6.1.1, 7.3.4, 8.2.2, 9.3.2, 9.8.4, 9.9.1, 9.10.2, 10.2.5, 11 
Insurance, Notice of Cancellation or Expiration 
11.1.4, 11.2.3 
Insurance, Contractor’s Liability 
11.1 
Insurance, Effective Date of 
8.2.2, 14.4.2 
Insurance, Owner’s Liability 
11.2 
Insurance, Property 
10.2.5, 11.2, 11.4, 11.5
Insurance, Stored Materials 
9.3.2 
INSURANCE AND BONDS 
11 
Insurance Companies, Consent to Partial Occupancy 
9.9.1 
Insured loss, Adjustment and Settlement of 
11.5 
Intent of the Contract Documents 
1.2.1, 4.2.7, 4.2.12, 4.2.13 
Interest 
13.5 
Interpretation 
1.1.8, 1.2.3, 1.4, 4.1.1, 5.1, 6.1.2, 15.1.1 

Interpretations, Written 
4.2.11, 4.2.12 
Judgment on Final Award 
15.4.2 
Labor and Materials, Equipment 
1.1.3, 1.1.6, 3.4, 3.5, 3.8.2, 3.8.3, 3.12, 3.13, 3.15.1, 
5.2.1, 6.2.1, 7.3.4, 9.3.2, 9.3.3, 9.5.1.3, 9.10.2, 10.2.1, 
10.2.4, 14.2.1.1, 14.2.1.2 
Labor Disputes 
8.3.1 
Laws and Regulations 
1.5, 2.3.2, 3.2.3, 3.2.4, 3.6, 3.7, 3.12.10, 3.13, 9.6.4, 
9.9.1, 10.2.2, 13.1, 13.3.1, 13.4.2, 13.5, 14, 15.2.8, 15.4 
Liens 
2.1.2, 9.3.1, 9.3.3, 9.6.8, 9.10.2, 9.10.4, 15.2.8 
Limitations, Statutes of 
12.2.5, 15.1.2, 15.4.1.1 
Limitations of Liability 
3.2.2, 3.5, 3.12.10, 3.12.10.1, 3.17, 3.18.1, 4.2.6, 4.2.7, 
6.2.2, 9.4.2, 9.6.4, 9.6.7, 9.6.8, 10.2.5, 10.3.3, 11.3, 
12.2.5, 13.3.1 
Limitations of Time 
2.1.2, 2.2, 2.5, 3.2.2, 3.10, 3.11, 3.12.5, 3.15.1, 4.2.7, 
5.2, 5.3, 5.4.1, 6.2.4, 7.3, 7.4, 8.2, 9.2, 9.3.1, 9.3.3, 
9.4.1, 9.5, 9.6, 9.7, 9.8, 9.9, 9.10, 12.2, 13.4, 14, 15, 
15.1.2, 15.1.3, 15.1.5 
Materials, Hazardous 
10.2.4, 10.3
Materials, Labor, Equipment and 
1.1.3, 1.1.6, 3.4.1, 3.5, 3.8.2, 3.8.3, 3.12, 3.13, 3.15.1, 
5.2.1, 6.2.1, 7.3.4, 9.3.2, 9.3.3, 9.5.1.3, 9.10.2, 10.2.1.2, 
10.2.4, 14.2.1.1, 14.2.1.2 
Means, Methods, Techniques, Sequences and 
Procedures of Construction 
3.3.1, 3.12.10, 4.2.2, 4.2.7, 9.4.2 
Mechanic’s Lien 
2.1.2, 9.3.1, 9.3.3, 9.6.8, 9.10.2, 9.10.4, 15.2.8 
Mediation 
8.3.1, 15.1.3.2, 15.2.1, 15.2.5, 15.2.6, 15.3, 15.4.1, 
15.4.1.1 
Minor Changes in the Work 
1.1.1, 3.4.2, 3.12.8, 4.2.8, 7.1, 7.4 
MISCELLANEOUS PROVISIONS 
13 
Modifications, Definition of 
1.1.1 
Modifications to the Contract 
1.1.1, 1.1.2, 2.5, 3.11, 4.1.2, 4.2.1, 5.2.3, 7, 8.3.1, 9.7, 
10.3.2 
Mutual Responsibility 
6.2 
Nonconforming Work, Acceptance of 
9.6.6, 9.9.3, 12.3 
Nonconforming Work, Rejection and Correction of 
2.4, 2.5, 3.5, 4.2.6, 6.2.4, 9.5.1, 9.8.2, 9.9.3, 9.10.4, 
12.2 
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Notice 
1.6, 1.6.1, 1.6.2, 2.1.2, 2.2.2., 2.2.3, 2.2.4, 2.5, 3.2.4, 
3.3.1, 3.7.4, 3.7.5, 3.9.2, 3.12.9, 3.12.10, 5.2.1, 7.4, 
8.2.2 9.6.8, 9.7, 9.10.1, 10.2.8, 10.3.2, 11.5, 12.2.2.1, 
13.4.1, 13.4.2, 14.1, 14.2.2, 14.4.2, 15.1.3, 15.1.5, 
15.1.6, 15.4.1 
Notice of Cancellation or Expiration of Insurance 
11.1.4, 11.2.3 
Notice of Claims 
1.6.2, 2.1.2, 3.7.4, 9.6.8, 10.2.8, 15.1.3, 15.1.5, 15.1.6, 
15.2.8, 15.3.2, 15.4.1 
Notice of Testing and Inspections 
13.4.1, 13.4.2 
Observations, Contractor’s 
3.2, 3.7.4 
Occupancy 
2.3.1, 9.6.6, 9.8 
Orders, Written 
1.1.1, 2.4, 3.9.2, 7, 8.2.2, 11.5, 12.1, 12.2.2.1, 13.4.2, 
14.3.1 
OWNER 
2 
Owner, Definition of 
2.1.1 
Owner, Evidence of Financial Arrangements 
2.2, 13.2.2, 14.1.1.4 
Owner, Information and Services Required of the 
2.1.2, 2.2, 2.3, 3.2.2, 3.12.10, 6.1.3, 6.1.4, 6.2.5, 9.3.2, 
9.6.1, 9.6.4, 9.9.2, 9.10.3, 10.3.3, 11.2, 13.4.1, 13.4.2, 
14.1.1.4, 14.1.4, 15.1.4 
Owner’s Authority 
1.5, 2.1.1, 2.3.32.4, 2.5, 3.4.2, 3.8.1, 3.12.10, 3.14.2, 
4.1.2, 4.2.4, 4.2.9, 5.2.1, 5.2.4, 5.4.1, 6.1, 6.3, 7.2.1, 
7.3.1, 8.2.2, 8.3.1, 9.3.2, 9.5.1, 9.6.4, 9.9.1, 9.10.2, 
10.3.2, 11.4, 11.5, 12.2.2, 12.3, 13.2.2, 14.3, 14.4, 
15.2.7 
Owner’s Insurance 
11.2 
Owner’s Relationship with Subcontractors 
1.1.2, 5.2, 5.3, 5.4, 9.6.4, 9.10.2, 14.2.2 
Owner’s Right to Carry Out the Work 
2.5, 14.2.2 
Owner’s Right to Clean Up 
6.3 
Owner’s Right to Perform Construction and to 
Award Separate Contracts 
6.1 
Owner’s Right to Stop the Work 
2.4 
Owner’s Right to Suspend the Work 
14.3 
Owner’s Right to Terminate the Contract 
14.2, 14.4 
Ownership and Use of Drawings, Specifications and 
Other Instruments of Service 
1.1.1, 1.1.6, 1.1.7, 1.5, 2.3.6, 3.2.2, 3.11, 3.17, 4.2.12, 
5.3 

Partial Occupancy or Use 
9.6.6, 9.9
Patching, Cutting and 
3.14, 6.2.5 
Patents 
3.17 
Payment, Applications for 
4.2.5, 7.3.9, 9.2, 9.3, 9.4, 9.5, 9.6.3, 9.7, 9.8.5, 9.10.1, 
14.2.3, 14.2.4, 14.4.3 
Payment, Certificates for 
4.2.5, 4.2.9, 9.3.3, 9.4, 9.5, 9.6.1, 9.6.6, 9.7, 9.10.1, 
9.10.3, 14.1.1.3, 14.2.4 
Payment, Failure of 
9.5.1.3, 9.7, 9.10.2, 13.5, 14.1.1.3, 14.2.1.2 
Payment, Final 
4.2.1, 4.2.9, 9.10, 12.3, 14.2.4, 14.4.3 
Payment Bond, Performance Bond and 
7.3.4.4, 9.6.7, 9.10.3, 11.1.2 
Payments, Progress 
9.3, 9.6, 9.8.5, 9.10.3, 14.2.3, 15.1.4 
PAYMENTS AND COMPLETION 
9 
Payments to Subcontractors 
5.4.2, 9.5.1.3, 9.6.2, 9.6.3, 9.6.4, 9.6.7, 14.2.1.2 
PCB 
10.3.1 
Performance Bond and Payment Bond 
7.3.4.4, 9.6.7, 9.10.3, 11.1.2 
Permits, Fees, Notices and Compliance with Laws 
2.3.1, 3.7, 3.13, 7.3.4.4, 10.2.2 
PERSONS AND PROPERTY, PROTECTION OF 
10 
Polychlorinated Biphenyl 
10.3.1 
Product Data, Definition of 
3.12.2 
Product Data and Samples, Shop Drawings 
3.11, 3.12, 4.2.7 
Progress and Completion 
4.2.2, 8.2, 9.8, 9.9.1, 14.1.4, 15.1.4 
Progress Payments 
9.3, 9.6, 9.8.5, 9.10.3, 14.2.3, 15.1.4 
Project, Definition of 
1.1.4 
Project Representatives 
4.2.10 
Property Insurance 
10.2.5, 11.2 
Proposal Requirements 
1.1.1 
PROTECTION OF PERSONS AND PROPERTY 
10 
Regulations and Laws 
1.5, 2.3.2, 3.2.3, 3.6, 3.7, 3.12.10, 3.13, 9.6.4, 9.9.1, 
10.2.2, 13.1, 13.3, 13.4.1, 13.4.2, 13.5, 14, 15.2.8, 15.4 
Rejection of Work 
4.2.6, 12.2.1 
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Releases and Waivers of Liens 
9.3.1, 9.10.2 
Representations 
3.2.1, 3.5, 3.12.6, 8.2.1, 9.3.3, 9.4.2, 9.5.1, 9.10.1 
Representatives 
2.1.1, 3.1.1, 3.9, 4.1.1, 4.2.10, 13.2.1 
Responsibility for Those Performing the Work 
3.3.2, 3.18, 4.2.2, 4.2.3, 5.3, 6.1.3, 6.2, 6.3, 9.5.1, 10 
Retainage 
9.3.1, 9.6.2, 9.8.5, 9.9.1, 9.10.2, 9.10.3 
Review of Contract Documents and Field 
Conditions by Contractor 
3.2, 3.12.7, 6.1.3 
Review of Contractor’s Submittals by Owner and 
Architect 
3.10.1, 3.10.2, 3.11, 3.12, 4.2, 5.2, 6.1.3, 9.2, 9.8.2 
Review of Shop Drawings, Product Data and Samples 
by Contractor 
3.12 
Rights and Remedies 
1.1.2, 2.4, 2.5, 3.5, 3.7.4, 3.15.2, 4.2.6, 5.3, 5.4, 6.1, 
6.3, 7.3.1, 8.3, 9.5.1, 9.7, 10.2.5, 10.3, 12.2.1, 12.2.2, 
12.2.4, 13.3, 14, 15.4 
Royalties, Patents and Copyrights 
3.17 
Rules and Notices for Arbitration 
15.4.1 
Safety of Persons and Property 
10.2, 10.4 
Safety Precautions and Programs 
3.3.1, 4.2.2, 4.2.7, 5.3, 10.1, 10.2, 10.4 
Samples, Definition of 
3.12.3 
Samples, Shop Drawings, Product Data and 
3.11, 3.12, 4.2.7 
Samples at the Site, Documents and 
3.11 
Schedule of Values 
9.2, 9.3.1 
Schedules, Construction 
3.10, 3.12.1, 3.12.2, 6.1.3, 15.1.6.2 
Separate Contracts and Contractors 
1.1.4, 3.12.5, 3.14.2, 4.2.4, 4.2.7, 6, 8.3.1, 12.1.2 
Separate Contractors, Definition of 
6.1.1 
Shop Drawings, Definition of 
3.12.1 
Shop Drawings, Product Data and Samples 
3.11, 3.12, 4.2.7 
Site, Use of 
3.13, 6.1.1, 6.2.1 
Site Inspections 
3.2.2, 3.3.3, 3.7.1, 3.7.4, 4.2, 9.9.2, 9.4.2, 9.10.1, 13.4 
Site Visits, Architect’s 
3.7.4, 4.2.2, 4.2.9, 9.4.2, 9.5.1, 9.9.2, 9.10.1, 13.4 
Special Inspections and Testing 
4.2.6, 12.2.1, 13.4 

Specifications, Definition of 
1.1.6 
Specifications 
1.1.1, 1.1.6, 1.2.2, 1.5, 3.12.10, 3.17, 4.2.14 
Statute of Limitations 
15.1.2, 15.4.1.1 
Stopping the Work 
2.2.2, 2.4, 9.7, 10.3, 14.1 
Stored Materials 
6.2.1, 9.3.2, 10.2.1.2, 10.2.4 
Subcontractor, Definition of 
5.1.1 
SUBCONTRACTORS 
5 
Subcontractors, Work by 
1.2.2, 3.3.2, 3.12.1, 3.18, 4.2.3, 5.2.3, 5.3, 5.4, 9.3.1.2, 
9.6.7 
Subcontractual Relations 
5.3, 5.4, 9.3.1.2, 9.6, 9.10, 10.2.1, 14.1, 14.2.1 
Submittals 
3.10, 3.11, 3.12, 4.2.7, 5.2.1, 5.2.3, 7.3.4, 9.2, 9.3, 9.8, 
9.9.1, 9.10.2, 9.10.3 
Submittal Schedule 
3.10.2, 3.12.5, 4.2.7 
Subrogation, Waivers of 
6.1.1, 11.3 
Substances, Hazardous 
10.3 
Substantial Completion 
4.2.9, 8.1.1, 8.1.3, 8.2.3, 9.4.2, 9.8, 9.9.1, 9.10.3, 12.2, 
15.1.2 
Substantial Completion, Definition of 
9.8.1 
Substitution of Subcontractors 
5.2.3, 5.2.4 
Substitution of Architect 
2.3.3 
Substitutions of Materials 
3.4.2, 3.5, 7.3.8 
Sub-subcontractor, Definition of 
5.1.2 
Subsurface Conditions 
3.7.4 
Successors and Assigns 
13.2 
Superintendent 
3.9, 10.2.6 
Supervision and Construction Procedures 
1.2.2, 3.3, 3.4, 3.12.10, 4.2.2, 4.2.7, 6.1.3, 6.2.4, 7.1.3, 
7.3.4, 8.2, 8.3.1, 9.4.2, 10, 12, 14, 15.1.4 
Suppliers 
1.5, 3.12.1, 4.2.4, 4.2.6, 5.2.1, 9.3, 9.4.2, 9.5.4, 9.6, 
9.10.5, 14.2.1 
Surety 
5.4.1.2, 9.6.8, 9.8.5, 9.10.2, 9.10.3, 11.1.2, 14.2.2, 
15.2.7 
Surety, Consent of 
9.8.5, 9.10.2, 9.10.3 
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Surveys 
1.1.7, 2.3.4 
Suspension by the Owner for Convenience 
14.3 
Suspension of the Work 
3.7.5, 5.4.2, 14.3 
Suspension or Termination of the Contract 
5.4.1.1, 14 
Taxes 
3.6, 3.8.2.1, 7.3.4.4 
Termination by the Contractor 
14.1, 15.1.7 
Termination by the Owner for Cause 
5.4.1.1, 14.2, 15.1.7 
Termination by the Owner for Convenience 
14.4 
Termination of the Architect 
2.3.3 
Termination of the Contractor Employment 
14.2.2 

TERMINATION OR SUSPENSION OF THE 
CONTRACT 
14 
Tests and Inspections 
3.1.3, 3.3.3, 3.7.1, 4.2.2, 4.2.6, 4.2.9, 9.4.2, 9.8.3, 9.9.2, 
9.10.1, 10.3.2, 12.2.1, 13.4 
TIME 
8 
Time, Delays and Extensions of 
3.2.4, 3.7.4, 5.2.3, 7.2.1, 7.3.1, 7.4, 8.3, 9.5.1, 9.7, 
10.3.2, 10.4, 14.3.2, 15.1.6, 15.2.5 
Time Limits 
2.1.2, 2.2, 2.5, 3.2.2, 3.10, 3.11, 3.12.5, 3.15.1, 4.2, 5.2, 
5.3, 5.4, 6.2.4, 7.3, 7.4, 8.2, 9.2, 9.3.1, 9.3.3, 9.4.1, 9.5, 
9.6, 9.7, 9.8, 9.9, 9.10, 12.2, 13.4, 14, 15.1.2, 15.1.3, 
15.4 
Time Limits on Claims 
3.7.4, 10.2.8, 15.1.2, 15.1.3 
Title to Work 
9.3.2, 9.3.3 

UNCOVERING AND CORRECTION OF WORK 
12 
Uncovering of Work 
12.1 
Unforeseen Conditions, Concealed or Unknown 
3.7.4, 8.3.1, 10.3 
Unit Prices 
7.3.3.2, 9.1.2 
Use of Documents 
1.1.1, 1.5, 2.3.6, 3.12.6, 5.3 
Use of Site 
3.13, 6.1.1, 6.2.1 
Values, Schedule of 
9.2, 9.3.1 
Waiver of Claims by the Architect 
13.3.2 
Waiver of Claims by the Contractor 
9.10.5, 13.3.2, 15.1.7
Waiver of Claims by the Owner 
9.9.3, 9.10.3, 9.10.4, 12.2.2.1, 13.3.2, 14.2.4, 15.1.7
Waiver of Consequential Damages 
14.2.4, 15.1.7 
Waiver of Liens 
9.3, 9.10.2, 9.10.4 
Waivers of Subrogation 
6.1.1, 11.3 
Warranty 
3.5, 4.2.9, 9.3.3, 9.8.4, 9.9.1, 9.10.2, 9.10.4, 12.2.2, 
15.1.2 
Weather Delays 
8.3, 15.1.6.2 
Work, Definition of 
1.1.3 
Written Consent 
1.5.2, 3.4.2, 3.7.4, 3.12.8, 3.14.2, 4.1.2, 9.3.2, 9.10.3, 
13.2, 13.3.2, 15.4.4.2 
Written Interpretations 
4.2.11, 4.2.12 
Written Orders 
1.1.1, 2.4, 3.9, 7, 8.2.2, 12.1, 12.2, 13.4.2, 14.3.1
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ARTICLE 1   GENERAL PROVISIONS 
§1.1 Basic Definitions
§1.1.1 The Contract Documents
The Contract Documents are enumerated in the Agreement between the Owner and Contractor (hereinafter the 
Agreement) and consist of the Agreement, Conditions of the Contract (General, Supplementary and other Conditions), 
Drawings, Specifications, Addenda issued prior to execution of the Contract, other documents listed in the Agreement, 
and Modifications issued after execution of the Contract. A Modification is (1) a written amendment to the Contract 
signed by both parties, (2) a Change Order, (3) a Construction Change Directive, or (4) a written order for a minor 
change in the Work issued by the Architect. Unless specifically enumerated in the Agreement, the Contract Documents 
do not include the advertisement or invitation to bid, Instructions to Bidders, sample forms, other information furnished 
by the Owner in anticipation of receiving bids or proposals, the Contractor’s bid or proposal, or portions of Addenda 
relating to bidding or proposal requirements. 

§1.1.2 The Contract
The Contract Documents form the Contract for Construction. The Contract represents the entire and integrated 
agreement between the parties hereto and supersedes prior negotiations, representations, or agreements, either written or 
oral. The Contract may be amended or modified only by a Modification. The Contract Documents shall not be 
construed to create a contractual relationship of any kind (1) between the Contractor and the Architect or the Architect’s 
consultants, (2) between the Owner and a Subcontractor or a Sub-subcontractor, (3) between the Owner and the 
Architect or the Architect’s consultants, or (4) between any persons or entities other than the Owner and the Contractor. 
The Architect shall, however, be entitled to performance and enforcement of obligations under the Contract intended to 
facilitate performance of the Architect’s duties. 

§1.1.3 The Work
The term “Work” means the construction and services required by the Contract Documents, whether completed or 
partially completed, and includes all other labor, materials, equipment, and services provided or to be provided by the 
Contractor to fulfill the Contractor’s obligations. The Work may constitute the whole or a part of the Project. 

§1.1.4 The Project
The Project is the total construction of which the Work performed under the Contract Documents may be the whole or a 
part and which may include construction by the Owner and by Separate Contractors. 

§1.1.5 The Drawings
The Drawings are the graphic and pictorial portions of the Contract Documents showing the design, location and 
dimensions of the Work, generally including plans, elevations, sections, details, schedules, and diagrams. 

§1.1.6 The Specifications
The Specifications are that portion of the Contract Documents consisting of the written requirements for materials, 
equipment, systems, standards and workmanship for the Work, and performance of related services. 

§1.1.7 Instruments of Service
Instruments of Service are representations, in any medium of expression now known or later developed, of the tangible 
and intangible creative work performed by the Architect and the Architect’s consultants under their respective 
professional services agreements. Instruments of Service may include, without limitation, studies, surveys, models, 
sketches, drawings, specifications, and other similar materials. 

§1.1.8 Initial Decision Maker
The Initial Decision Maker is the person identified in the Agreement to render initial decisions on Claims in accordance 
with Section 15.2. The Initial Decision Maker shall not show partiality to the Owner or Contractor and shall not be 
liable for results of interpretations or decisions rendered in good faith. 

§1.2 Correlation and Intent of the Contract Documents
§1.2.1 The intent of the Contract Documents is to include all items necessary for the proper execution and completion
of the Work by the Contractor. The Contract Documents are complementary, and what is required by one shall be as 
binding as if required by all; performance by the Contractor shall be required only to the extent consistent with the 
Contract Documents and reasonably inferable from them as being necessary to produce the indicated results. 

§1.2.1.1 The invalidity of any provision of the Contract Documents shall not invalidate the Contract or its remaining
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provisions. If it is determined that any provision of the Contract Documents violates any law, or is otherwise invalid or 
unenforceable, then that provision shall be revised to the extent necessary to make that provision legal and enforceable. 
In such case the Contract Documents shall be construed, to the fullest extent permitted by law, to give effect to the 
parties’ intentions and purposes in executing the Contract. 

§1.2.2 Organization of the Specifications into divisions, sections and articles, and arrangement of Drawings shall not
control the Contractor in dividing the Work among Subcontractors or in establishing the extent of Work to be performed 
by any trade. 

§1.2.3 Unless otherwise stated in the Contract Documents, words that have well-known technical or construction
industry meanings are used in the Contract Documents in accordance with such recognized meanings. 

§1.3 Capitalization
Terms capitalized in these General Conditions include those that are (1) specifically defined, (2) the titles of numbered 
articles, or (3) the titles of other documents published by the American Institute of Architects. 

§1.4 Interpretation
In the interest of brevity the Contract Documents frequently omit modifying words such as “all” and “any” and articles 
such as “the” and “an,” but the fact that a modifier or an article is absent from one statement and appears in another is 
not intended to affect the interpretation of either statement. 

§1.5 Ownership and Use of Drawings, Specifications, and Other Instruments of Service
§1.5.1 The Architect and the Architect’s consultants shall be deemed the authors and owners of their respective
Instruments of Service, including the Drawings and Specifications, and retain all common law, statutory, and other 
reserved rights in their Instruments of Service, including copyrights. The Contractor, Subcontractors, Sub-
subcontractors, and suppliers shall not own or claim a copyright in the Instruments of Service. Submittal or distribution 
to meet official regulatory requirements or for other purposes in connection with the Project is not to be construed as 
publication in derogation of the Architect’s or Architect’s consultants’ reserved rights. 

§1.5.2 The Contractor, Subcontractors, Sub-subcontractors, and suppliers are authorized to use and reproduce the
Instruments of Service provided to them, subject to any protocols established pursuant to Sections 1.7 and 1.8, solely 
and exclusively for execution of the Work. All copies made under this authorization shall bear the copyright notice, if 
any, shown on the Instruments of Service. The Contractor, Subcontractors, Sub-subcontractors, and suppliers may not 
use the Instruments of Service on other projects or for additions to the Project outside the scope of the Work without the 
specific written consent of the Owner, Architect, and the Architect’s consultants. 

§1.6 Notice
§1.6.1 Except as otherwise provided in Section 1.6.2, where the Contract Documents require one party to notify or give
notice to the other party, such notice shall be provided in writing to the designated representative of the party to whom 
the notice is addressed and shall be deemed to have been duly served if delivered in person, by mail, by courier, or by 
electronic transmission if a method for electronic transmission is set forth in the Agreement. 

§1.6.2 Notice of Claims as provided in Section 15.1.3 shall be provided in writing and shall be deemed to have been
duly served only if delivered to the designated representative of the party to whom the notice is addressed by certified or 
registered mail, or by courier providing proof of delivery. 

§1.7 Digital Data Use and Transmission
The parties shall agree upon protocols governing the transmission and use of Instruments of Service or any other 
information or documentation in digital form. The parties will use AIA Document E203™–2013, Building Information 
Modeling and Digital Data Exhibit, to establish the protocols for the development, use, transmission, and exchange of 
digital data. 

§1.8 Building Information Models Use and Reliance
Any use of, or reliance on, all or a portion of a building information model without agreement to protocols governing 
the use of, and reliance on, the information contained in the model and without having those protocols set forth in AIA 
Document E203™–2013, Building Information Modeling and Digital Data Exhibit, and the requisite AIA Document 
G202™–2013, Project Building Information Modeling Protocol Form, shall be at the using or relying party’s sole risk 
and without liability to the other party and its contractors or consultants, the authors of, or contributors to, the building 
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information model, and each of their agents and employees. 

ARTICLE 2   OWNER 
§2.1 General
§2.1.1 The Owner is the person or entity identified as such in the Agreement and is referred to throughout the Contract
Documents as if singular in number. The Owner shall designate in writing a representative who shall have express 
authority to bind the Owner with respect to all matters requiring the Owner’s approval or authorization. Except as 
otherwise provided in Section 4.2.1, the Architect does not have such authority. The term “Owner” means the Owner or 
the Owner’s authorized representative. 

§2.1.2 The Owner shall furnish to the Contractor, within fifteen days after receipt of a written request, information
necessary and relevant for the Contractor to evaluate, give notice of, or enforce mechanic’s lien rights. Such information 
shall include a correct statement of the record legal title to the property on which the Project is located, usually referred 
to as the site, and the Owner’s interest therein. 

§2.2 Evidence of the Owner÷s Financial Arrangements
§2.2.1 Prior to commencement of the Work and upon written request by the Contractor, the Owner shall furnish to the
Contractor reasonable evidence that the Owner has made financial arrangements to fulfill the Owner’s obligations under 
the Contract. The Contractor shall have no obligation to commence the Work until the Owner provides such evidence. If 
commencement of the Work is delayed under this Section 2.2.1, the Contract Time shall be extended appropriately. 

§2.2.2 Following commencement of the Work and upon written request by the Contractor, the Owner shall furnish to
the Contractor reasonable evidence that the Owner has made financial arrangements to fulfill the Owner’s obligations 
under the Contract only if (1) the Owner fails to make payments to the Contractor as the Contract Documents require; 
(2) the Contractor identifies in writing a reasonable concern regarding the Owner’s ability to make payment when due; 
or (3) a change in the Work materially changes the Contract Sum. If the Owner fails to provide such evidence, as 
required, within fourteen days of the Contractor’s request, the Contractor may immediately stop the Work and, in that 
event, shall notify the Owner that the Work has stopped. However, if the request is made because a change in the Work 
materially changes the Contract Sum under (3) above, the Contractor may immediately stop only that portion of the 
Work affected by the change until reasonable evidence is provided. If the Work is stopped under this Section 2.2.2, the 
Contract Time shall be extended appropriately and the Contract Sum shall be increased by the amount of the 
Contractor’s reasonable costs of shutdown, delay and start-up, plus interest as provided in the Contract Documents. 

§2.2.3 After the Owner furnishes evidence of financial arrangements under this Section 2.2, the Owner shall not
materially vary such financial arrangements without prior notice to the Contractor. 

§2.2.4 Where the Owner has designated information furnished under this Section 2.2 as “confidential,” the Contractor
shall keep the information confidential and shall not disclose it to any other person. However, the Contractor may 
disclose “confidential” information, after seven (7) days’ notice to the Owner, where disclosure is required by law, 
including a subpoena or other form of compulsory legal process issued by a court or governmental entity, or by court or 
arbitrator(s) order. The Contractor may also disclose “confidential” information to its employees, consultants, sureties, 
Subcontractors and their employees, Sub-subcontractors, and others who need to know the content of such information 
solely and exclusively for the Project and who agree to maintain the confidentiality of such information. 

§2.3 Information and Services Required of the Owner
§2.3.1 Except for permits and fees that are the responsibility of the Contractor under the Contract Documents, including
those required under Section 3.7.1, the Owner shall secure and pay for necessary approvals, easements, assessments and 
charges required for construction, use or occupancy of permanent structures or for permanent changes in existing 
facilities. 

§2.3.2 The Owner shall retain an architect lawfully licensed to practice architecture, or an entity lawfully practicing
architecture, in the jurisdiction where the Project is located. That person or entity is identified as the Architect in the 
Agreement and is referred to throughout the Contract Documents as if singular in number. 

§2.3.3 If the employment of the Architect terminates, the Owner shall employ a successor to whom the Contractor has
no reasonable objection and whose status under the Contract Documents shall be that of the Architect. 

§2.3.4 The Owner shall furnish surveys describing physical characteristics, legal limitations and utility locations for the
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site of the Project, and a legal description of the site. The Contractor shall be entitled to rely on the accuracy of 
information furnished by the Owner but shall exercise proper precautions relating to the safe performance of the Work. 

§2.3.5 The Owner shall furnish information or services required of the Owner by the Contract Documents with
reasonable promptness. The Owner shall also furnish any other information or services under the Owner’s control and 
relevant to the Contractor’s performance of the Work with reasonable promptness after receiving the Contractor’s 
written request for such information or services. 

§2.3.6 Unless otherwise provided in the Contract Documents, the Owner shall furnish to the Contractor one copy of the
Contract Documents for purposes of making reproductions pursuant to Section 1.5.2. 

§2.4 Owner÷s Right to Stop the Work
If the Contractor fails to correct Work that is not in accordance with the requirements of the Contract Documents as 
required by Section 12.2 or repeatedly fails to carry out Work in accordance with the Contract Documents, the Owner 
may issue a written order to the Contractor to stop the Work, or any portion thereof, until the cause for such order has 
been eliminated; however, the right of the Owner to stop the Work shall not give rise to a duty on the part of the Owner 
to exercise this right for the benefit of the Contractor or any other person or entity, except to the extent required by 
Section 6.1.3. 

§2.5 Owner÷s Right to Carry Out the Work
If the Contractor defaults or neglects to carry out the Work in accordance with the Contract Documents and fails within 
a ten-day period after receipt of notice from the Owner to commence and continue correction of such default or neglect 
with diligence and promptness, the Owner may, without prejudice to other remedies the Owner may have, correct such 
default or neglect. Such action by the Owner and amounts charged to the Contractor are both subject to prior approval 
of the Architect and the Architect may, pursuant to Section 9.5.1, withhold or nullify a Certificate for Payment in whole 
or in part, to the extent reasonably necessary to reimburse the Owner for the reasonable cost of correcting such 
deficiencies, including Owner’s expenses and compensation for the Architect’s additional services made necessary by 
such default, neglect, or failure. If current and future payments are not sufficient to cover such amounts, the Contractor 
shall pay the difference to the Owner. If the Contractor disagrees with the actions of the Owner or the Architect, or the 
amounts claimed as costs to the Owner, the Contractor may file a Claim pursuant to Article 15.  

ARTICLE 3   CONTRACTOR 
§3.1 General
§3.1.1 The Contractor is the person or entity identified as such in the Agreement and is referred to throughout the
Contract Documents as if singular in number. The Contractor shall be lawfully licensed, if required in the jurisdiction 
where the Project is located. The Contractor shall designate in writing a representative who shall have express authority 
to bind the Contractor with respect to all matters under this Contract. The term “Contractor” means the Contractor or the 
Contractor’s authorized representative. 

§3.1.2 The Contractor shall perform the Work in accordance with the Contract Documents.

§3.1.3 The Contractor shall not be relieved of its obligations to perform the Work in accordance with the Contract
Documents either by activities or duties of the Architect in the Architect’s administration of the Contract, or by tests, 
inspections or approvals required or performed by persons or entities other than the Contractor. 

§3.2 Review of Contract Documents and Field Conditions by Contractor
§3.2.1 Execution of the Contract by the Contractor is a representation that the Contractor has visited the site, become
generally familiar with local conditions under which the Work is to be performed, and correlated personal observations 
with requirements of the Contract Documents. 

§3.2.2 Because the Contract Documents are complementary, the Contractor shall, before starting each portion of the
Work, carefully study and compare the various Contract Documents relative to that portion of the Work, as well as the 
information furnished by the Owner pursuant to Section 2.3.4, shall take field measurements of any existing conditions 
related to that portion of the Work, and shall observe any conditions at the site affecting it. These obligations are for the 
purpose of facilitating coordination and construction by the Contractor and are not for the purpose of discovering errors, 
omissions, or inconsistencies in the Contract Documents; however, the Contractor shall promptly report to the Architect 
any errors, inconsistencies or omissions discovered by or made known to the Contractor as a request for information in 
such form as the Architect may require. It is recognized that the Contractor’s review is made in the Contractor’s 
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capacity as a contractor and not as a licensed design professional, unless otherwise specifically provided in the Contract 
Documents. 

§3.2.3 The Contractor is not required to ascertain that the Contract Documents are in accordance with applicable laws,
statutes, ordinances, codes, rules and regulations, or lawful orders of public authorities, but the Contractor shall 
promptly report to the Architect any nonconformity discovered by or made known to the Contractor as a request for 
information in such form as the Architect may require. 

§3.2.4 If the Contractor believes that additional cost or time is involved because of clarifications or instructions the
Architect issues in response to the Contractor’s notices or requests for information pursuant to Sections 3.2.2 or 3.2.3, 
the Contractor shall submit Claims as provided in Article 15. If the Contractor fails to perform the obligations of 
Sections 3.2.2 or 3.2.3, the Contractor shall pay such costs and damages to the Owner, subject to Section 15.1.7, as 
would have been avoided if the Contractor had performed such obligations. If the Contractor performs those 
obligations, the Contractor shall not be liable to the Owner or Architect for damages resulting from errors, 
inconsistencies or omissions in the Contract Documents, for differences between field measurements or conditions and 
the Contract Documents, or for nonconformities of the Contract Documents to applicable laws, statutes, ordinances, 
codes, rules and regulations, and lawful orders of public authorities. 

§3.3 Supervision and Construction Procedures
§3.3.1 The Contractor shall supervise and direct the Work, using the Contractor’s best skill and attention. The
Contractor shall be solely responsible for, and have control over, construction means, methods, techniques, sequences, 
and procedures, and for coordinating all portions of the Work under the Contract. If the Contract Documents give 
specific instructions concerning construction means, methods, techniques, sequences, or procedures, the Contractor 
shall evaluate the jobsite safety thereof and shall be solely responsible for the jobsite safety of such means, methods, 
techniques, sequences, or procedures. If the Contractor determines that such means, methods, techniques, sequences or 
procedures may not be safe, the Contractor shall give timely notice to the Owner and Architect, and shall propose 
alternative means, methods, techniques, sequences, or procedures. The Architect shall evaluate the proposed alternative 
solely for conformance with the design intent for the completed construction. Unless the Architect objects to the 
Contractor’s proposed alternative, the Contractor shall perform the Work using its alternative means, methods, 
techniques, sequences, or procedures.  

§3.3.2 The Contractor shall be responsible to the Owner for acts and omissions of the Contractor’s employees,
Subcontractors and their agents and employees, and other persons or entities performing portions of the Work for, or on 
behalf of, the Contractor or any of its Subcontractors. 

§3.3.3 The Contractor shall be responsible for inspection of portions of Work already performed to determine that such
portions are in proper condition to receive subsequent Work. 

§3.4 Labor and Materials
§3.4.1 Unless otherwise provided in the Contract Documents, the Contractor shall provide and pay for labor, materials,
equipment, tools, construction equipment and machinery, water, heat, utilities, transportation, and other facilities and 
services necessary for proper execution and completion of the Work, whether temporary or permanent and whether or 
not incorporated or to be incorporated in the Work. 

§3.4.2 Except in the case of minor changes in the Work approved by the Architect in accordance with Section 3.12.8 or
ordered by the Architect in accordance with Section 7.4, the Contractor may make substitutions only with the consent of 
the Owner, after evaluation by the Architect and in accordance with a Change Order or Construction Change Directive. 

§3.4.3 The Contractor shall enforce strict discipline and good order among the Contractor’s employees and other
persons carrying out the Work. The Contractor shall not permit employment of unfit persons or persons not properly 
skilled in tasks assigned to them. 

§3.5 Warranty
§3.5.1 The Contractor warrants to the Owner and Architect that materials and equipment furnished under the Contract
will be of good quality and new unless the Contract Documents require or permit otherwise. The Contractor further 
warrants that the Work will conform to the requirements of the Contract Documents and will be free from defects, 
except for those inherent in the quality of the Work the Contract Documents require or permit. Work, materials, or 
equipment not conforming to these requirements may be considered defective. The Contractor’s warranty excludes 
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remedy for damage or defect caused by abuse, alterations to the Work not executed by the Contractor, improper or 
insufficient maintenance, improper operation, or normal wear and tear and normal usage. If required by the Architect, 
the Contractor shall furnish satisfactory evidence as to the kind and quality of materials and equipment. 

§3.5.2 All material, equipment, or other special warranties required by the Contract Documents shall be issued in the
name of the Owner, or shall be transferable to the Owner, and shall commence in accordance with Section 9.8.4. 

§3.6 Taxes
The Contractor shall pay sales, consumer, use and similar taxes for the Work provided by the Contractor that are legally 
enacted when bids are received or negotiations concluded, whether or not yet effective or merely scheduled to go into 
effect. 

§3.7 Permits, Fees, Notices and Compliance with Laws
§3.7.1 Unless otherwise provided in the Contract Documents, the Contractor shall secure and pay for the building
permit as well as for other permits, fees, licenses, and inspections by government agencies necessary for proper 
execution and completion of the Work that are customarily secured after execution of the Contract and legally required 
at the time bids are received or negotiations concluded. 

§3.7.2 The Contractor shall comply with and give notices required by applicable laws, statutes, ordinances, codes, rules
and regulations, and lawful orders of public authorities applicable to performance of the Work. 

§3.7.3 If the Contractor performs Work knowing it to be contrary to applicable laws, statutes, ordinances, codes, rules
and regulations, or lawful orders of public authorities, the Contractor shall assume appropriate responsibility for such 
Work and shall bear the costs attributable to correction. 

§3.7.4 Concealed or Unknown Conditions
If the Contractor encounters conditions at the site that are (1) subsurface or otherwise concealed physical conditions that 
differ materially from those indicated in the Contract Documents or (2) unknown physical conditions of an unusual 
nature that differ materially from those ordinarily found to exist and generally recognized as inherent in construction 
activities of the character provided for in the Contract Documents, the Contractor shall promptly provide notice to the 
Owner and the Architect before conditions are disturbed and in no event later than 14 days after first observance of the 
conditions. The Architect will promptly investigate such conditions and, if the Architect determines that they differ 
materially and cause an increase or decrease in the Contractor’s cost of, or time required for, performance of any part of 
the Work, will recommend that an equitable adjustment be made in the Contract Sum or Contract Time, or both. If the 
Architect determines that the conditions at the site are not materially different from those indicated in the Contract 
Documents and that no change in the terms of the Contract is justified, the Architect shall promptly notify the Owner 
and Contractor, stating the reasons. If either party disputes the Architect’s determination or recommendation, that party 
may submit a Claim as provided in Article 15. 

§3.7.5 If, in the course of the Work, the Contractor encounters human remains or recognizes the existence of burial
markers, archaeological sites or wetlands not indicated in the Contract Documents, the Contractor shall immediately 
suspend any operations that would affect them and shall notify the Owner and Architect. Upon receipt of such notice, 
the Owner shall promptly take any action necessary to obtain governmental authorization required to resume the 
operations. The Contractor shall continue to suspend such operations until otherwise instructed by the Owner but shall 
continue with all other operations that do not affect those remains or features. Requests for adjustments in the Contract 
Sum and Contract Time arising from the existence of such remains or features may be made as provided in Article 15. 

§3.8 Allowances
§3.8.1 The Contractor shall include in the Contract Sum all allowances stated in the Contract Documents. Items covered
by allowances shall be supplied for such amounts and by such persons or entities as the Owner may direct, but the 
Contractor shall not be required to employ persons or entities to whom the Contractor has reasonable objection. 

§3.8.2 Unless otherwise provided in the Contract Documents,
.1 allowances shall cover the cost to the Contractor of materials and equipment delivered at the site and all 

required taxes, less applicable trade discounts; 
.2 Contractor’s costs for unloading and handling at the site, labor, installation costs, overhead, profit, and 

other expenses contemplated for stated allowance amounts shall be included in the Contract Sum but not 
in the allowances; and 
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.3 whenever costs are more than or less than allowances, the Contract Sum shall be adjusted accordingly by 
Change Order. The amount of the Change Order shall reflect (1) the difference between actual costs and 
the allowances under Section 3.8.2.1 and (2) changes in Contractor’s costs under Section 3.8.2.2. 

§3.8.3 Materials and equipment under an allowance shall be selected by the Owner with reasonable promptness.

§3.9 Superintendent
§3.9.1 The Contractor shall employ a competent superintendent and necessary assistants who shall be in attendance at
the Project site during performance of the Work. The superintendent shall represent the Contractor, and communications 
given to the superintendent shall be as binding as if given to the Contractor. 

§3.9.2 The Contractor, as soon as practicable after award of the Contract, shall notify the Owner and Architect of the
name and qualifications of a proposed superintendent. Within 14 days of receipt of the information, the Architect may 
notify the Contractor, stating whether the Owner or the Architect (1) has reasonable objection to the proposed 
superintendent or (2) requires additional time for review. Failure of the Architect to provide notice within the 14-day 
period shall constitute notice of no reasonable objection. 

§3.9.3 The Contractor shall not employ a proposed superintendent to whom the Owner or Architect has made
reasonable and timely objection. The Contractor shall not change the superintendent without the Owner’s consent, 
which shall not unreasonably be withheld or delayed. 

§3.10 Contractor÷s Construction and Submittal Schedules
§3.10.1 The Contractor, promptly after being awarded the Contract, shall submit for the Owner’s and Architect’s
information a Contractor’s construction schedule for the Work. The schedule shall contain detail appropriate for the 
Project, including (1) the date of commencement of the Work, interim schedule milestone dates, and the date of 
Substantial Completion; (2) an apportionment of the Work by construction activity; and (3) the time required for 
completion of each portion of the Work. The schedule shall provide for the orderly progression of the Work to 
completion and shall not exceed time limits current under the Contract Documents. The schedule shall be revised at 
appropriate intervals as required by the conditions of the Work and Project. 

§3.10.2 The Contractor, promptly after being awarded the Contract and thereafter as necessary to maintain a current
submittal schedule, shall submit a submittal schedule for the Architect’s approval. The Architect’s approval shall not be 
unreasonably delayed or withheld. The submittal schedule shall (1) be coordinated with the Contractor’s construction 
schedule, and (2) allow the Architect reasonable time to review submittals. If the Contractor fails to submit a submittal 
schedule, or fails to provide submittals in accordance with the approved submittal schedule, the Contractor shall not be 
entitled to any increase in Contract Sum or extension of Contract Time based on the time required for review of 
submittals. 

§3.10.3 The Contractor shall perform the Work in general accordance with the most recent schedules submitted to the
Owner and Architect. 

§3.11 Documents and Samples at the Site
The Contractor shall make available, at the Project site, the Contract Documents, including Change Orders, 
Construction Change Directives, and other Modifications, in good order and marked currently to indicate field changes 
and selections made during construction, and the approved Shop Drawings, Product Data, Samples, and similar required 
submittals. These shall be in electronic form or paper copy, available to the Architect and Owner, and delivered to the 
Architect for submittal to the Owner upon completion of the Work as a record of the Work as constructed. 

§3.12 Shop Drawings, Product Data and Samples
§3.12.1 Shop Drawings are drawings, diagrams, schedules, and other data specially prepared for the Work by the
Contractor or a Subcontractor, Sub-subcontractor, manufacturer, supplier, or distributor to illustrate some portion of the 
Work. 

§3.12.2 Product Data are illustrations, standard schedules, performance charts, instructions, brochures, diagrams, and
other information furnished by the Contractor to illustrate materials or equipment for some portion of the Work. 

§3.12.3 Samples are physical examples that illustrate materials, equipment, or workmanship, and establish standards by
which the Work will be judged. 
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§3.12.4 Shop Drawings, Product Data, Samples, and similar submittals are not Contract Documents. Their purpose is to
demonstrate how the Contractor proposes to conform to the information given and the design concept expressed in the 
Contract Documents for those portions of the Work for which the Contract Documents require submittals. Review by 
the Architect is subject to the limitations of Section 4.2.7. Informational submittals upon which the Architect is not 
expected to take responsive action may be so identified in the Contract Documents. Submittals that are not required by 
the Contract Documents may be returned by the Architect without action. 

§3.12.5 The Contractor shall review for compliance with the Contract Documents, approve, and submit to the Architect,
Shop Drawings, Product Data, Samples, and similar submittals required by the Contract Documents, in accordance with 
the submittal schedule approved by the Architect or, in the absence of an approved submittal schedule, with reasonable 
promptness and in such sequence as to cause no delay in the Work or in the activities of the Owner or of Separate 
Contractors. 

§3.12.6 By submitting Shop Drawings, Product Data, Samples, and similar submittals, the Contractor represents to the
Owner and Architect that the Contractor has (1) reviewed and approved them, (2) determined and verified materials, 
field measurements and field construction criteria related thereto, or will do so, and (3) checked and coordinated the 
information contained within such submittals with the requirements of the Work and of the Contract Documents. 

§3.12.7 The Contractor shall perform no portion of the Work for which the Contract Documents require submittal and
review of Shop Drawings, Product Data, Samples, or similar submittals, until the respective submittal has been 
approved by the Architect. 

§3.12.8 The Work shall be in accordance with approved submittals except that the Contractor shall not be relieved of
responsibility for deviations from the requirements of the Contract Documents by the Architect’s approval of Shop 
Drawings, Product Data, Samples, or similar submittals, unless the Contractor has specifically notified the Architect of 
such deviation at the time of submittal and (1) the Architect has given written approval to the specific deviation as a 
minor change in the Work, or (2) a Change Order or Construction Change Directive has been issued authorizing the 
deviation. The Contractor shall not be relieved of responsibility for errors or omissions in Shop Drawings, Product Data, 
Samples, or similar submittals, by the Architect’s approval thereof. 

§3.12.9 The Contractor shall direct specific attention, in writing or on resubmitted Shop Drawings, Product Data,
Samples, or similar submittals, to revisions other than those requested by the Architect on previous submittals. In the 
absence of such notice, the Architect’s approval of a resubmission shall not apply to such revisions. 

§3.12.10 The Contractor shall not be required to provide professional services that constitute the practice of architecture
or engineering unless such services are specifically required by the Contract Documents for a portion of the Work or 
unless the Contractor needs to provide such services in order to carry out the Contractor’s responsibilities for 
construction means, methods, techniques, sequences, and procedures. The Contractor shall not be required to provide 
professional services in violation of applicable law. 

§3.12.10.1 If professional design services or certifications by a design professional related to systems, materials, or
equipment are specifically required of the Contractor by the Contract Documents, the Owner and the Architect will 
specify all performance and design criteria that such services must satisfy. The Contractor shall be entitled to rely upon 
the adequacy and accuracy of the performance and design criteria provided in the Contract Documents. The Contractor 
shall cause such services or certifications to be provided by an appropriately licensed design professional, whose 
signature and seal shall appear on all drawings, calculations, specifications, certifications, Shop Drawings, and other 
submittals prepared by such professional. Shop Drawings, and other submittals related to the Work, designed or 
certified by such professional, if prepared by others, shall bear such professional’s written approval when submitted to 
the Architect. The Owner and the Architect shall be entitled to rely upon the adequacy and accuracy of the services, 
certifications, and approvals performed or provided by such design professionals, provided the Owner and Architect 
have specified to the Contractor the performance and design criteria that such services must satisfy. Pursuant to this 
Section 3.12.10, the Architect will review and approve or take other appropriate action on submittals only for the 
limited purpose of checking for conformance with information given and the design concept expressed in the Contract 
Documents. 

§3.12.10.2 If the Contract Documents require the Contractor’s design professional to certify that the Work has been
performed in accordance with the design criteria, the Contractor shall furnish such certifications to the Architect at the 
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time and in the form specified by the Architect. 

§3.13 Use of Site
The Contractor shall confine operations at the site to areas permitted by applicable laws, statutes, ordinances, codes, 
rules and regulations, lawful orders of public authorities, and the Contract Documents and shall not unreasonably 
encumber the site with materials or equipment. 

§3.14 Cutting and Patching
§3.14.1 The Contractor shall be responsible for cutting, fitting, or patching required to complete the Work or to make its
parts fit together properly. All areas requiring cutting, fitting, or patching shall be restored to the condition existing prior 
to the cutting, fitting, or patching, unless otherwise required by the Contract Documents. 

§3.14.2 The Contractor shall not damage or endanger a portion of the Work or fully or partially completed construction
of the Owner or Separate Contractors by cutting, patching, or otherwise altering such construction, or by excavation. 
The Contractor shall not cut or otherwise alter construction by the Owner or a Separate Contractor except with written 
consent of the Owner and of the Separate Contractor. Consent shall not be unreasonably withheld. The Contractor shall 
not unreasonably withhold, from the Owner or a Separate Contractor, its consent to cutting or otherwise altering the 
Work. 

§3.15 Cleaning Up
§3.15.1 The Contractor shall keep the premises and surrounding area free from accumulation of waste materials and
rubbish caused by operations under the Contract. At completion of the Work, the Contractor shall remove waste 
materials, rubbish, the Contractor’s tools, construction equipment, machinery, and surplus materials from and about the 
Project. 

§3.15.2 If the Contractor fails to clean up as provided in the Contract Documents, the Owner may do so and the Owner
shall be entitled to reimbursement from the Contractor. 

§3.16 Access to Work
The Contractor shall provide the Owner and Architect with access to the Work in preparation and progress wherever 
located. 

§3.17 Royalties, Patents and Copyrights
The Contractor shall pay all royalties and license fees. The Contractor shall defend suits or claims for infringement of 
copyrights and patent rights and shall hold the Owner and Architect harmless from loss on account thereof, but shall not 
be responsible for defense or loss when a particular design, process, or product of a particular manufacturer or 
manufacturers is required by the Contract Documents, or where the copyright violations are contained in Drawings, 
Specifications, or other documents prepared by the Owner or Architect. However, if an infringement of a copyright or 
patent is discovered by, or made known to, the Contractor, the Contractor shall be responsible for the loss unless the 
information is promptly furnished to the Architect. 

§3.18 Indemnification
§3.18.1 To the fullest extent permitted by law, the Contractor shall indemnify and hold harmless the Owner, Architect,
Architect’s consultants, and agents and employees of any of them from and against claims, damages, losses, and 
expenses, including but not limited to attorneys’ fees, arising out of or resulting from performance of the Work, 
provided that such claim, damage, loss, or expense is attributable to bodily injury, sickness, disease or death, or to injury 
to or destruction of tangible property (other than the Work itself), but only to the extent caused by the negligent acts or 
omissions of the Contractor, a Subcontractor, anyone directly or indirectly employed by them, or anyone for whose acts 
they may be liable, regardless of whether or not such claim, damage, loss, or expense is caused in part by a party 
indemnified hereunder. Such obligation shall not be construed to negate, abridge, or reduce other rights or obligations of 
indemnity that would otherwise exist as to a party or person described in this Section 3.18. 

§3.18.2 In claims against any person or entity indemnified under this Section 3.18 by an employee of the Contractor, a
Subcontractor, anyone directly or indirectly employed by them, or anyone for whose acts they may be liable, the 
indemnification obligation under Section 3.18.1 shall not be limited by a limitation on amount or type of damages, 
compensation, or benefits payable by or for the Contractor or a Subcontractor under workers’ compensation acts, 
disability benefit acts, or other employee benefit acts. 
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ARTICLE 4   ARCHITECT 
§4.1 General
§4.1.1 The Architect is the person or entity retained by the Owner pursuant to Section 2.3.2 and identified as such in the
Agreement. 

§4.1.2 Duties, responsibilities, and limitations of authority of the Architect as set forth in the Contract Documents shall
not be restricted, modified, or extended without written consent of the Owner, Contractor, and Architect. Consent shall 
not be unreasonably withheld. 

§4.2 Administration of the Contract
§4.2.1 The Architect will provide administration of the Contract as described in the Contract Documents and will be an
Owner’s representative during construction until the date the Architect issues the final Certificate for Payment. The 
Architect will have authority to act on behalf of the Owner only to the extent provided in the Contract Documents. 

§4.2.2 The Architect will visit the site at intervals appropriate to the stage of construction, or as otherwise agreed with
the Owner, to become generally familiar with the progress and quality of the portion of the Work completed, and to 
determine in general if the Work observed is being performed in a manner indicating that the Work, when fully 
completed, will be in accordance with the Contract Documents. However, the Architect will not be required to make 
exhaustive or continuous on-site inspections to check the quality or quantity of the Work. The Architect will not have 
control over, charge of, or responsibility for the construction means, methods, techniques, sequences or procedures, or 
for the safety precautions and programs in connection with the Work, since these are solely the Contractor’s rights and 
responsibilities under the Contract Documents. 

§4.2.3 On the basis of the site visits, the Architect will keep the Owner reasonably informed about the progress and
quality of the portion of the Work completed, and promptly report to the Owner (1) known deviations from the Contract 
Documents, (2) known deviations from the most recent construction schedule submitted by the Contractor, and (3) 
defects and deficiencies observed in the Work. The Architect will not be responsible for the Contractor’s failure to 
perform the Work in accordance with the requirements of the Contract Documents. The Architect will not have control 
over or charge of, and will not be responsible for acts or omissions of, the Contractor, Subcontractors, or their agents or 
employees, or any other persons or entities performing portions of the Work. 

§4.2.4 Communications
The Owner and Contractor shall include the Architect in all communications that relate to or affect the Architect’s 
services or professional responsibilities. The Owner shall promptly notify the Architect of the substance of any direct 
communications between the Owner and the Contractor otherwise relating to the Project.  Communications by and with 
the Architect’s consultants shall be through the Architect. Communications by and with Subcontractors and suppliers 
shall be through the Contractor. Communications by and with Separate Contractors shall be through the Owner. The 
Contract Documents may specify other communication protocols. 

§4.2.5 Based on the Architect’s evaluations of the Contractor’s Applications for Payment, the Architect will review and
certify the amounts due the Contractor and will issue Certificates for Payment in such amounts. 

§4.2.6 The Architect has authority to reject Work that does not conform to the Contract Documents. Whenever the
Architect considers it necessary or advisable, the Architect will have authority to require inspection or testing of the 
Work in accordance with Sections 13.4.2 and 13.4.3, whether or not the Work is fabricated, installed or completed. 
However, neither this authority of the Architect nor a decision made in good faith either to exercise or not to exercise 
such authority shall give rise to a duty or responsibility of the Architect to the Contractor, Subcontractors, suppliers, 
their agents or employees, or other persons or entities performing portions of the Work. 

§4.2.7 The Architect will review and approve, or take other appropriate action upon, the Contractor’s submittals such as
Shop Drawings, Product Data, and Samples, but only for the limited purpose of checking for conformance with 
information given and the design concept expressed in the Contract Documents. The Architect’s action will be taken in 
accordance with the submittal schedule approved by the Architect or, in the absence of an approved submittal schedule, 
with reasonable promptness while allowing sufficient time in the Architect’s professional judgment to permit adequate 
review. Review of such submittals is not conducted for the purpose of determining the accuracy and completeness of 
other details such as dimensions and quantities, or for substantiating instructions for installation or performance of 
equipment or systems, all of which remain the responsibility of the Contractor as required by the Contract Documents. 
The Architect’s review of the Contractor’s submittals shall not relieve the Contractor of the obligations under 
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Sections 3.3, 3.5, and 3.12. The Architect’s review shall not constitute approval of safety precautions or of any 
construction means, methods, techniques, sequences, or procedures. The Architect’s approval of a specific item shall 
not indicate approval of an assembly of which the item is a component. 

§4.2.8 The Architect will prepare Change Orders and Construction Change Directives, and may order minor changes in
the Work as provided in Section 7.4. The Architect will investigate and make determinations and recommendations 
regarding concealed and unknown conditions as provided in Section 3.7.4. 

§4.2.9 The Architect will conduct inspections to determine the date or dates of Substantial Completion and the date of
final completion; issue Certificates of Substantial Completion pursuant to Section 9.8; receive and forward to the 
Owner, for the Owner’s review and records, written warranties and related documents required by the Contract and 
assembled by the Contractor pursuant to Section 9.10; and issue a final Certificate for Payment pursuant to Section 9.10. 

§4.2.10 If the Owner and Architect agree, the Architect will provide one or more Project representatives to assist in
carrying out the Architect’s responsibilities at the site. The Owner shall notify the Contractor of any change in the 
duties, responsibilities and limitations of authority of the Project representatives. 

§4.2.11 The Architect will interpret and decide matters concerning performance under, and requirements of, the
Contract Documents on written request of either the Owner or Contractor. The Architect’s response to such requests 
will be made in writing within any time limits agreed upon or otherwise with reasonable promptness. 

§4.2.12 Interpretations and decisions of the Architect will be consistent with the intent of, and reasonably inferable
from, the Contract Documents and will be in writing or in the form of drawings. When making such interpretations and 
decisions, the Architect will endeavor to secure faithful performance by both Owner and Contractor, will not show 
partiality to either, and will not be liable for results of interpretations or decisions rendered in good faith. 

§4.2.13 The Architect’s decisions on matters relating to aesthetic effect will be final if consistent with the intent
expressed in the Contract Documents. 

§4.2.14 The Architect will review and respond to requests for information about the Contract Documents. The
Architect’s response to such requests will be made in writing within any time limits agreed upon or otherwise with 
reasonable promptness. If appropriate, the Architect will prepare and issue supplemental Drawings and Specifications in 
response to the requests for information. 

ARTICLE 5   SUBCONTRACTORS 
§5.1 Definitions
§5.1.1 A Subcontractor is a person or entity who has a direct contract with the Contractor to perform a portion of the
Work at the site. The term “Subcontractor” is referred to throughout the Contract Documents as if singular in number 
and means a Subcontractor or an authorized representative of the Subcontractor. The term “Subcontractor” does not 
include a Separate Contractor or the subcontractors of a Separate Contractor. 

§5.1.2 A Sub-subcontractor is a person or entity who has a direct or indirect contract with a Subcontractor to perform a
portion of the Work at the site. The term “Sub-subcontractor” is referred to throughout the Contract Documents as if 
singular in number and means a Sub-subcontractor or an authorized representative of the Sub-subcontractor. 

§5.2  Award of Subcontracts and Other Contracts for Portions of the Work
§5.2.1 Unless otherwise stated in the Contract Documents, the Contractor, as soon as practicable after award of the
Contract, shall notify the Owner and Architect of the persons or entities proposed for each principal portion of the 
Work, including those who are to furnish materials or equipment fabricated to a special design. Within 14 days of 
receipt of the information, the Architect may notify the Contractor whether the Owner or the Architect (1) has 
reasonable objection to any such proposed person or entity or (2) requires additional time for review. Failure of the 
Architect to provide notice within the 14-day period shall constitute notice of no reasonable objection. 

§5.2.2 The Contractor shall not contract with a proposed person or entity to whom the Owner or Architect has made
reasonable and timely objection. The Contractor shall not be required to contract with anyone to whom the Contractor 
has made reasonable objection. 

§5.2.3 If the Owner or Architect has reasonable objection to a person or entity proposed by the Contractor, the
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Contractor shall propose another to whom the Owner or Architect has no reasonable objection. If the proposed but 
rejected Subcontractor was reasonably capable of performing the Work, the Contract Sum and Contract Time shall be 
increased or decreased by the difference, if any, occasioned by such change, and an appropriate Change Order shall be 
issued before commencement of the substitute Subcontractor’s Work. However, no increase in the Contract Sum or 
Contract Time shall be allowed for such change unless the Contractor has acted promptly and responsively in 
submitting names as required. 

§5.2.4 The Contractor shall not substitute a Subcontractor, person, or entity for one previously selected if the Owner or
Architect makes reasonable objection to such substitution. 

§5.3 Subcontractual Relations
By appropriate written agreement, the Contractor shall require each Subcontractor, to the extent of the Work to be 
performed by the Subcontractor, to be bound to the Contractor by terms of the Contract Documents, and to assume 
toward the Contractor all the obligations and responsibilities, including the responsibility for safety of the 
Subcontractor’s Work that the Contractor, by these Contract Documents, assumes toward the Owner and Architect. 
Each subcontract agreement shall preserve and protect the rights of the Owner and Architect under the Contract 
Documents with respect to the Work to be performed by the Subcontractor so that subcontracting thereof will not 
prejudice such rights, and shall allow to the Subcontractor, unless specifically provided otherwise in the subcontract 
agreement, the benefit of all rights, remedies, and redress against the Contractor that the Contractor, by the Contract 
Documents, has against the Owner. Where appropriate, the Contractor shall require each Subcontractor to enter into 
similar agreements with Sub-subcontractors. The Contractor shall make available to each proposed Subcontractor, prior 
to the execution of the subcontract agreement, copies of the Contract Documents to which the Subcontractor will be 
bound, and, upon written request of the Subcontractor, identify to the Subcontractor terms and conditions of the 
proposed subcontract agreement that may be at variance with the Contract Documents. Subcontractors will similarly 
make copies of applicable portions of such documents available to their respective proposed Sub-subcontractors. 

§5.4 Contingent Assignment of Subcontracts
§5.4.1 Each subcontract agreement for a portion of the Work is assigned by the Contractor to the Owner, provided that

.1 assignment is effective only after termination of the Contract by the Owner for cause pursuant to 
Section 14.2 and only for those subcontract agreements that the Owner accepts by notifying the 
Subcontractor and Contractor; and 

.2 assignment is subject to the prior rights of the surety, if any, obligated under bond relating to the 
Contract. 

When the Owner accepts the assignment of a subcontract agreement, the Owner assumes the Contractor’s rights and 
obligations under the subcontract. 

§5.4.2 Upon such assignment, if the Work has been suspended for more than 30 days, the Subcontractor’s compensation
shall be equitably adjusted for increases in cost resulting from the suspension. 

§5.4.3 Upon assignment to the Owner under this Section 5.4, the Owner may further assign the subcontract to a
successor contractor or other entity. If the Owner assigns the subcontract to a successor contractor or other entity, the 
Owner shall nevertheless remain legally responsible for all of the successor contractor’s obligations under the 
subcontract. 

ARTICLE 6   CONSTRUCTION BY OWNER OR BY SEPARATE CONTRACTORS 
§6.1 Owner÷s Right to Perform Construction and to Award Separate Contracts
§6.1.1 The term “Separate Contractor(s)” shall mean other contractors retained by the Owner under separate
agreements. The Owner reserves the right to perform construction or operations related to the Project with the Owner’s 
own forces, and with Separate Contractors retained under Conditions of the Contract substantially similar to those of 
this Contract, including those provisions of the Conditions of the Contract related to insurance and waiver of 
subrogation. 

§6.1.2 When separate contracts are awarded for different portions of the Project or other construction or operations on
the site, the term “Contractor” in the Contract Documents in each case shall mean the Contractor who executes each 
separate Owner-Contractor Agreement. 

§6.1.3 The Owner shall provide for coordination of the activities of the Owner’s own forces and of each Separate
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Contractor with the Work of the Contractor, who shall cooperate with them. The Contractor shall participate with any 
Separate Contractors and the Owner in reviewing their construction schedules. The Contractor shall make any revisions 
to its construction schedule deemed necessary after a joint review and mutual agreement. The construction schedules 
shall then constitute the schedules to be used by the Contractor, Separate Contractors, and the Owner until subsequently 
revised. 

§6.1.4 Unless otherwise provided in the Contract Documents, when the Owner performs construction or operations
related to the Project with the Owner’s own forces or with Separate Contractors, the Owner or its Separate Contractors 
shall have the same obligations and rights that the Contractor has under the Conditions of the Contract, including, 
without excluding others, those stated in Article 3, this Article 6, and Articles 10, 11, and 12. 

§6.2 Mutual Responsibility
§6.2.1 The Contractor shall afford the Owner and Separate Contractors reasonable opportunity for introduction and
storage of their materials and equipment and performance of their activities, and shall connect and coordinate the 
Contractor’s construction and operations with theirs as required by the Contract Documents. 

§6.2.2 If part of the Contractor’s Work depends for proper execution or results upon construction or operations by the
Owner or a Separate Contractor, the Contractor shall, prior to proceeding with that portion of the Work, promptly notify 
the Architect of apparent discrepancies or defects in the construction or operations by the Owner or Separate Contractor 
that would render it unsuitable for proper execution and results of the Contractor’s Work. Failure of the Contractor to 
notify the Architect of apparent discrepancies or defects prior to proceeding with the Work shall constitute an 
acknowledgment that the Owner’s or Separate Contractor’s completed or partially completed construction is fit and 
proper to receive the Contractor’s Work. The Contractor shall not be responsible for discrepancies or defects in the 
construction or operations by the Owner or Separate Contractor that are not apparent. 

§6.2.3 The Contractor shall reimburse the Owner for costs the Owner incurs that are payable to a Separate Contractor
because of the Contractor’s delays, improperly timed activities or defective construction. The Owner shall be 
responsible to the Contractor for costs the Contractor incurs because of a Separate Contractor’s delays, improperly 
timed activities, damage to the Work or defective construction. 

§6.2.4 The Contractor shall promptly remedy damage that the Contractor wrongfully causes to completed or partially
completed construction or to property of the Owner or Separate Contractor as provided in Section 10.2.5. 

§6.2.5 The Owner and each Separate Contractor shall have the same responsibilities for cutting and patching as are
described for the Contractor in Section 3.14. 

§6.3 Owner÷s Right to Clean Up
If a dispute arises among the Contractor, Separate Contractors, and the Owner as to the responsibility under their 
respective contracts for maintaining the premises and surrounding area free from waste materials and rubbish, the 
Owner may clean up and the Architect will allocate the cost among those responsible. 

ARTICLE 7   CHANGES IN THE WORK 
§7.1 General
§7.1.1 Changes in the Work may be accomplished after execution of the Contract, and without invalidating the
Contract, by Change Order, Construction Change Directive or order for a minor change in the Work, subject to the 
limitations stated in this Article 7 and elsewhere in the Contract Documents. 

§7.1.2 A Change Order shall be based upon agreement among the Owner, Contractor, and Architect. A Construction
Change Directive requires agreement by the Owner and Architect and may or may not be agreed to by the Contractor. 
An order for a minor change in the Work may be issued by the Architect alone. 

§7.1.3 Changes in the Work shall be performed under applicable provisions of the Contract Documents. The Contractor
shall proceed promptly with changes in the Work, unless otherwise provided in the Change Order, Construction Change 
Directive, or order for a minor change in the Work. 

§7.2 Change Orders
§7.2.1 A Change Order is a written instrument prepared by the Architect and signed by the Owner, Contractor, and
Architect stating their agreement upon all of the following: 
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.1 The change in the Work; 

.2 The amount of the adjustment, if any, in the Contract Sum; and 

.3 The extent of the adjustment, if any, in the Contract Time. 

§7.3 Construction Change Directives
§7.3.1 A Construction Change Directive is a written order prepared by the Architect and signed by the Owner and
Architect, directing a change in the Work prior to agreement on adjustment, if any, in the Contract Sum or Contract 
Time, or both. The Owner may by Construction Change Directive, without invalidating the Contract, order changes in 
the Work within the general scope of the Contract consisting of additions, deletions, or other revisions, the Contract 
Sum and Contract Time being adjusted accordingly. 

§7.3.2 A Construction Change Directive shall be used in the absence of total agreement on the terms of a Change Order.

§7.3.3 If the Construction Change Directive provides for an adjustment to the Contract Sum, the adjustment shall be
based on one of the following methods: 

.1 Mutual acceptance of a lump sum properly itemized and supported by sufficient substantiating data to 
permit evaluation; 

.2 Unit prices stated in the Contract Documents or subsequently agreed upon; 

.3 Cost to be determined in a manner agreed upon by the parties and a mutually acceptable fixed or 
percentage fee; or 

.4 As provided in Section 7.3.4. 

§7.3.4 If the Contractor does not respond promptly or disagrees with the method for adjustment in the Contract Sum, the
Architect shall determine the adjustment on the basis of reasonable expenditures and savings of those performing the 
Work attributable to the change, including, in case of an increase in the Contract Sum, an amount for overhead and 
profit as set forth in the Agreement, or if no such amount is set forth in the Agreement, a reasonable amount. In such 
case, and also under Section 7.3.3.3, the Contractor shall keep and present, in such form as the Architect may prescribe, 
an itemized accounting together with appropriate supporting data. Unless otherwise provided in the Contract 
Documents, costs for the purposes of this Section 7.3.4 shall be limited to the following: 

.1 Costs of labor, including applicable payroll taxes, fringe benefits required by agreement or custom, 
workers’ compensation insurance, and other employee costs approved by the Architect; 

.2 Costs of materials, supplies, and equipment, including cost of transportation, whether incorporated or 
consumed; 

.3 Rental costs of machinery and equipment, exclusive of hand tools, whether rented from the Contractor or 
others; 

.4 Costs of premiums for all bonds and insurance, permit fees, and sales, use, or similar taxes, directly 
related to the change; and 

.5 Costs of supervision and field office personnel directly attributable to the change. 

§7.3.5 If the Contractor disagrees with the adjustment in the Contract Time, the Contractor may make a Claim in
accordance with applicable provisions of Article 15. 

§7.3.6 Upon receipt of a Construction Change Directive, the Contractor shall promptly proceed with the change in the
Work involved and advise the Architect of the Contractor’s agreement or disagreement with the method, if any, 
provided in the Construction Change Directive for determining the proposed adjustment in the Contract Sum or 
Contract Time. 

§7.3.7 A Construction Change Directive signed by the Contractor indicates the Contractor’s agreement therewith,
including adjustment in Contract Sum and Contract Time or the method for determining them. Such agreement shall be 
effective immediately and shall be recorded as a Change Order. 

§7.3.8 The amount of credit to be allowed by the Contractor to the Owner for a deletion or change that results in a net
decrease in the Contract Sum shall be actual net cost as confirmed by the Architect. When both additions and credits 
covering related Work or substitutions are involved in a change, the allowance for overhead and profit shall be figured 
on the basis of net increase, if any, with respect to that change. 

§7.3.9 Pending final determination of the total cost of a Construction Change Directive to the Owner, the Contractor
may request payment for Work completed under the Construction Change Directive in Applications for Payment. The 
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Architect will make an interim determination for purposes of monthly certification for payment for those costs and 
certify for payment the amount that the Architect determines, in the Architect’s professional judgment, to be reasonably 
justified. The Architect’s interim determination of cost shall adjust the Contract Sum on the same basis as a Change 
Order, subject to the right of either party to disagree and assert a Claim in accordance with Article 15. 

§7.3.10 When the Owner and Contractor agree with a determination made by the Architect concerning the adjustments
in the Contract Sum and Contract Time, or otherwise reach agreement upon the adjustments, such agreement shall be 
effective immediately and the Architect will prepare a Change Order. Change Orders may be issued for all or any part 
of a Construction Change Directive. 

§7.4 Minor Changes in the Work
The Architect may order minor changes in the Work that are consistent with the intent of the Contract Documents and 
do not involve an adjustment in the Contract Sum or an extension of the Contract Time. The Architect’s order for minor 
changes shall be in writing. If the Contractor believes that the proposed minor change in the Work will affect the 
Contract Sum or Contract Time, the Contractor shall notify the Architect and shall not proceed to implement the change 
in the Work. If the Contractor performs the Work set forth in the Architect’s order for a minor change without prior 
notice to the Architect that such change will affect the Contract Sum or Contract Time, the Contractor waives any 
adjustment to the Contract Sum or extension of the Contract Time. 

ARTICLE 8   TIME 
§8.1 Definitions
§8.1.1 Unless otherwise provided, Contract Time is the period of time, including authorized adjustments, allotted in the
Contract Documents for Substantial Completion of the Work. 

§8.1.2 The date of commencement of the Work is the date established in the Agreement.

§8.1.3 The date of Substantial Completion is the date certified by the Architect in accordance with Section 9.8.

§8.1.4 The term “day” as used in the Contract Documents shall mean calendar day unless otherwise specifically
defined. 

§8.2 Progress and Completion
§8.2.1 Time limits stated in the Contract Documents are of the essence of the Contract. By executing the Agreement,
the Contractor confirms that the Contract Time is a reasonable period for performing the Work. 

§8.2.2 The Contractor shall not knowingly, except by agreement or instruction of the Owner in writing, commence the
Work prior to the effective date of insurance required to be furnished by the Contractor and Owner. 

§8.2.3 The Contractor shall proceed expeditiously with adequate forces and shall achieve Substantial Completion within
the Contract Time. 

§8.3 Delays and Extensions of Time
§8.3.1 If the Contractor is delayed at any time in the commencement or progress of the Work by (1) an act or neglect of
the Owner or Architect, of an employee of either, or of a Separate Contractor; (2) by changes ordered in the Work; (3) 
by labor disputes, fire, unusual delay in deliveries, unavoidable casualties, adverse weather conditions documented in 
accordance with Section 15.1.6.2, or other causes beyond the Contractor’s control; (4) by delay authorized by the 
Owner pending mediation and binding dispute resolution; or (5) by other causes that the Contractor asserts, and the 
Architect determines, justify delay, then the Contract Time shall be extended for such reasonable time as the Architect 
may determine. 

§8.3.2 Claims relating to time shall be made in accordance with applicable provisions of Article 15.

§8.3.3 This Section 8.3 does not preclude recovery of damages for delay by either party under other provisions of the
Contract Documents. 

ARTICLE 9   PAYMENTS AND COMPLETION 
§9.1 Contract Sum
§9.1.1 The Contract Sum is stated in the Agreement and, including authorized adjustments, is the total amount payable
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by the Owner to the Contractor for performance of the Work under the Contract Documents. 

§9.1.2 If unit prices are stated in the Contract Documents or subsequently agreed upon, and if quantities originally
contemplated are materially changed so that application of such unit prices to the actual quantities causes substantial 
inequity to the Owner or Contractor, the applicable unit prices shall be equitably adjusted. 

§9.2 Schedule of Values
Where the Contract is based on a stipulated sum or Guaranteed Maximum Price, the Contractor shall submit a schedule 
of values to the Architect before the first Application for Payment, allocating the entire Contract Sum to the various 
portions of the Work. The schedule of values shall be prepared in the form, and supported by the data to substantiate its 
accuracy, required by the Architect. This schedule, unless objected to by the Architect, shall be used as a basis for 
reviewing the Contractor’s Applications for Payment. Any changes to the schedule of values shall be submitted to the 
Architect and supported by such data to substantiate its accuracy as the Architect may require, and unless objected to by 
the Architect, shall be used as a basis for reviewing the Contractor’s subsequent Applications for Payment. 

§9.3 Applications for Payment
§9.3.1 At least ten days before the date established for each progress payment, the Contractor shall submit to the
Architect an itemized Application for Payment prepared in accordance with the schedule of values, if required under 
Section 9.2, for completed portions of the Work. The application shall be notarized, if required, and supported by all 
data substantiating the Contractor’s right to payment that the Owner or Architect require, such as copies of requisitions, 
and releases and waivers of liens from Subcontractors and suppliers, and shall reflect retainage if provided for in the 
Contract Documents. 

§9.3.1.1 As provided in Section 7.3.9, such applications may include requests for payment on account of changes in the
Work that have been properly authorized by Construction Change Directives, or by interim determinations of the 
Architect, but not yet included in Change Orders. 

§9.3.1.2 Applications for Payment shall not include requests for payment for portions of the Work for which the
Contractor does not intend to pay a Subcontractor or supplier, unless such Work has been performed by others whom 
the Contractor intends to pay. 

§9.3.2 Unless otherwise provided in the Contract Documents, payments shall be made on account of materials and
equipment delivered and suitably stored at the site for subsequent incorporation in the Work. If approved in advance by 
the Owner, payment may similarly be made for materials and equipment suitably stored off the site at a location agreed 
upon in writing. Payment for materials and equipment stored on or off the site shall be conditioned upon compliance by 
the Contractor with procedures satisfactory to the Owner to establish the Owner’s title to such materials and equipment 
or otherwise protect the Owner’s interest, and shall include the costs of applicable insurance, storage, and transportation 
to the site, for such materials and equipment stored off the site. 

§9.3.3 The Contractor warrants that title to all Work covered by an Application for Payment will pass to the Owner no
later than the time of payment. The Contractor further warrants that upon submittal of an Application for Payment all 
Work for which Certificates for Payment have been previously issued and payments received from the Owner shall, to 
the best of the Contractor’s knowledge, information, and belief, be free and clear of liens, claims, security interests, or 
encumbrances, in favor of the Contractor, Subcontractors, suppliers, or other persons or entities that provided labor, 
materials, and equipment relating to the Work. 

§9.4 Certificates for Payment
§9.4.1 The Architect will, within seven days after receipt of the Contractor’s Application for Payment, either (1) issue to
the Owner a Certificate for Payment in the full amount of the Application for Payment, with a copy to the Contractor; or 
(2) issue to the Owner a Certificate for Payment for such amount as the Architect determines is properly due, and notify 
the Contractor and Owner of the Architect’s reasons for withholding certification in part as provided in Section 9.5.1; or 
(3) withhold certification of the entire Application for Payment, and notify the Contractor and Owner of the Architect’s 
reason for withholding certification in whole as provided in Section 9.5.1. 

§9.4.2 The issuance of a Certificate for Payment will constitute a representation by the Architect to the Owner, based on
the Architect’s evaluation of the Work and the data in the Application for Payment, that, to the best of the Architect’s 
knowledge, information, and belief, the Work has progressed to the point indicated, the quality of the Work is in 
accordance with the Contract Documents, and that the Contractor is entitled to payment in the amount certified. The 
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foregoing representations are subject to an evaluation of the Work for conformance with the Contract Documents upon 
Substantial Completion, to results of subsequent tests and inspections, to correction of minor deviations from the 
Contract Documents prior to completion, and to specific qualifications expressed by the Architect. However, the 
issuance of a Certificate for Payment will not be a representation that the Architect has (1) made exhaustive or 
continuous on-site inspections to check the quality or quantity of the Work; (2) reviewed construction means, methods, 
techniques, sequences, or procedures; (3) reviewed copies of requisitions received from Subcontractors and suppliers 
and other data requested by the Owner to substantiate the Contractor’s right to payment; or (4) made examination to 
ascertain how or for what purpose the Contractor has used money previously paid on account of the Contract Sum. 

§9.5 Decisions to Withhold Certification
§9.5.1 The Architect may withhold a Certificate for Payment in whole or in part, to the extent reasonably necessary to
protect the Owner, if in the Architect’s opinion the representations to the Owner required by Section 9.4.2 cannot be 
made. If the Architect is unable to certify payment in the amount of the Application, the Architect will notify the 
Contractor and Owner as provided in Section 9.4.1. If the Contractor and Architect cannot agree on a revised amount, 
the Architect will promptly issue a Certificate for Payment for the amount for which the Architect is able to make such 
representations to the Owner. The Architect may also withhold a Certificate for Payment or, because of subsequently 
discovered evidence, may nullify the whole or a part of a Certificate for Payment previously issued, to such extent as 
may be necessary in the Architect’s opinion to protect the Owner from loss for which the Contractor is responsible, 
including loss resulting from acts and omissions described in Section 3.3.2, because of 

.1 defective Work not remedied; 

.2 third party claims filed or reasonable evidence indicating probable filing of such claims, unless security 
acceptable to the Owner is provided by the Contractor; 

.3 failure of the Contractor to make payments properly to Subcontractors or suppliers for labor, materials or 
equipment; 

.4 reasonable evidence that the Work cannot be completed for the unpaid balance of the Contract Sum; 

.5 damage to the Owner or a Separate Contractor; 

.6 reasonable evidence that the Work will not be completed within the Contract Time, and that the unpaid 
balance would not be adequate to cover actual or liquidated damages for the anticipated delay; or 

.7 repeated failure to carry out the Work in accordance with the Contract Documents.  

§9.5.2 When either party disputes the Architect’s decision regarding a Certificate for Payment under Section 9.5.1, in
whole or in part, that party may submit a Claim in accordance with Article 15. 

§9.5.3 When the reasons for withholding certification are removed, certification will be made for amounts previously
withheld. 

§9.5.4 If the Architect withholds certification for payment under Section 9.5.1.3, the Owner may, at its sole option,
issue joint checks to the Contractor and to any Subcontractor or supplier to whom the Contractor failed to make 
payment for Work properly performed or material or equipment suitably delivered. If the Owner makes payments by 
joint check, the Owner shall notify the Architect and the Contractor shall reflect such payment on its next Application 
for Payment. 

§9.6 Progress Payments
§9.6.1 After the Architect has issued a Certificate for Payment, the Owner shall make payment in the manner and within
the time provided in the Contract Documents, and shall so notify the Architect. 

§9.6.2 The Contractor shall pay each Subcontractor, no later than seven days after receipt of payment from the Owner,
the amount to which the Subcontractor is entitled, reflecting percentages actually retained from payments to the 
Contractor on account of the Subcontractor’s portion of the Work. The Contractor shall, by appropriate agreement with 
each Subcontractor, require each Subcontractor to make payments to Sub-subcontractors in a similar manner. 

§9.6.3 The Architect will, on request, furnish to a Subcontractor, if practicable, information regarding percentages of
completion or amounts applied for by the Contractor and action taken thereon by the Architect and Owner on account of 
portions of the Work done by such Subcontractor. 

§9.6.4 The Owner has the right to request written evidence from the Contractor that the Contractor has properly paid
Subcontractors and suppliers amounts paid by the Owner to the Contractor for subcontracted Work. If the Contractor 
fails to furnish such evidence within seven days, the Owner shall have the right to contact Subcontractors and suppliers 
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to ascertain whether they have been properly paid. Neither the Owner nor Architect shall have an obligation to pay, or 
to see to the payment of money to, a Subcontractor or supplier, except as may otherwise be required by law. 

§9.6.5 The Contractor’s payments to suppliers shall be treated in a manner similar to that provided in Sections 9.6.2,
9.6.3 and 9.6.4. 

§9.6.6 A Certificate for Payment, a progress payment, or partial or entire use or occupancy of the Project by the Owner
shall not constitute acceptance of Work not in accordance with the Contract Documents. 

§9.6.7 Unless the Contractor provides the Owner with a payment bond in the full penal sum of the Contract Sum,
payments received by the Contractor for Work properly performed by Subcontractors or provided by suppliers shall be 
held by the Contractor for those Subcontractors or suppliers who performed Work or furnished materials, or both, under 
contract with the Contractor for which payment was made by the Owner. Nothing contained herein shall require money 
to be placed in a separate account and not commingled with money of the Contractor, create any fiduciary liability or 
tort liability on the part of the Contractor for breach of trust, or entitle any person or entity to an award of punitive 
damages against the Contractor for breach of the requirements of this provision. 

§9.6.8 Provided the Owner has fulfilled its payment obligations under the Contract Documents, the Contractor shall
defend and indemnify the Owner from all loss, liability, damage or expense, including reasonable attorney’s fees and 
litigation expenses, arising out of any lien claim or other claim for payment by any Subcontractor or supplier of any tier. 
Upon receipt of notice of a lien claim or other claim for payment, the Owner shall notify the Contractor. If approved by 
the applicable court, when required, the Contractor may substitute a surety bond for the property against which the lien 
or other claim for payment has been asserted. 

§9.7 Failure of Payment
If the Architect does not issue a Certificate for Payment, through no fault of the Contractor, within seven days after 
receipt of the Contractor’s Application for Payment, or if the Owner does not pay the Contractor within seven days after 
the date established in the Contract Documents, the amount certified by the Architect or awarded by binding dispute 
resolution, then the Contractor may, upon seven additional days’ notice to the Owner and Architect, stop the Work until 
payment of the amount owing has been received. The Contract Time shall be extended appropriately and the Contract 
Sum shall be increased by the amount of the Contractor’s reasonable costs of shutdown, delay and start-up, plus interest 
as provided for in the Contract Documents. 

§9.8 Substantial Completion
§9.8.1 Substantial Completion is the stage in the progress of the Work when the Work or designated portion thereof is
sufficiently complete in accordance with the Contract Documents so that the Owner can occupy or utilize the Work for 
its intended use. 

§9.8.2 When the Contractor considers that the Work, or a portion thereof which the Owner agrees to accept separately,
is substantially complete, the Contractor shall prepare and submit to the Architect a comprehensive list of items to be 
completed or corrected prior to final payment. Failure to include an item on such list does not alter the responsibility of 
the Contractor to complete all Work in accordance with the Contract Documents. 

§9.8.3 Upon receipt of the Contractor’s list, the Architect will make an inspection to determine whether the Work or
designated portion thereof is substantially complete. If the Architect’s inspection discloses any item, whether or not 
included on the Contractor’s list, which is not sufficiently complete in accordance with the Contract Documents so that 
the Owner can occupy or utilize the Work or designated portion thereof for its intended use, the Contractor shall, before 
issuance of the Certificate of Substantial Completion, complete or correct such item upon notification by the Architect. 
In such case, the Contractor shall then submit a request for another inspection by the Architect to determine Substantial 
Completion. 

§9.8.4 When the Work or designated portion thereof is substantially complete, the Architect will prepare a Certificate of
Substantial Completion that shall establish the date of Substantial Completion; establish responsibilities of the Owner 
and Contractor for security, maintenance, heat, utilities, damage to the Work and insurance; and fix the time within 
which the Contractor shall finish all items on the list accompanying the Certificate. Warranties required by the Contract 
Documents shall commence on the date of Substantial Completion of the Work or designated portion thereof unless 
otherwise provided in the Certificate of Substantial Completion. 
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§9.8.5 The Certificate of Substantial Completion shall be submitted to the Owner and Contractor for their written
acceptance of responsibilities assigned to them in the Certificate. Upon such acceptance, and consent of surety if any, 
the Owner shall make payment of retainage applying to the Work or designated portion thereof. Such payment shall be 
adjusted for Work that is incomplete or not in accordance with the requirements of the Contract Documents. 

§9.9 Partial Occupancy or Use
§9.9.1 The Owner may occupy or use any completed or partially completed portion of the Work at any stage when such
portion is designated by separate agreement with the Contractor, provided such occupancy or use is consented to by the 
insurer and authorized by public authorities having jurisdiction over the Project. Such partial occupancy or use may 
commence whether or not the portion is substantially complete, provided the Owner and Contractor have accepted in 
writing the responsibilities assigned to each of them for payments, retainage, if any, security, maintenance, heat, 
utilities, damage to the Work and insurance, and have agreed in writing concerning the period for correction of the 
Work and commencement of warranties required by the Contract Documents. When the Contractor considers a portion 
substantially complete, the Contractor shall prepare and submit a list to the Architect as provided under Section 9.8.2. 
Consent of the Contractor to partial occupancy or use shall not be unreasonably withheld. The stage of the progress of 
the Work shall be determined by written agreement between the Owner and Contractor or, if no agreement is reached, 
by decision of the Architect. 

§9.9.2 Immediately prior to such partial occupancy or use, the Owner, Contractor, and Architect shall jointly inspect the
area to be occupied or portion of the Work to be used in order to determine and record the condition of the Work. 

§9.9.3 Unless otherwise agreed upon, partial occupancy or use of a portion or portions of the Work shall not constitute
acceptance of Work not complying with the requirements of the Contract Documents. 

§9.10 Final Completion and Final Payment
§9.10.1 Upon receipt of the Contractor’s notice that the Work is ready for final inspection and acceptance and upon
receipt of a final Application for Payment, the Architect will promptly make such inspection. When the Architect finds 
the Work acceptable under the Contract Documents and the Contract fully performed, the Architect will promptly issue 
a final Certificate for Payment stating that to the best of the Architect’s knowledge, information and belief, and on the 
basis of the Architect’s on-site visits and inspections, the Work has been completed in accordance with the Contract 
Documents and that the entire balance found to be due the Contractor and noted in the final Certificate is due and 
payable. The Architect’s final Certificate for Payment will constitute a further representation that conditions listed in 
Section 9.10.2 as precedent to the Contractor’s being entitled to final payment have been fulfilled. 

§9.10.2 Neither final payment nor any remaining retained percentage shall become due until the Contractor submits to
the Architect (1) an affidavit that payrolls, bills for materials and equipment, and other indebtedness connected with the 
Work for which the Owner or the Owner’s property might be responsible or encumbered (less amounts withheld by 
Owner) have been paid or otherwise satisfied, (2) a certificate evidencing that insurance required by the Contract 
Documents to remain in force after final payment is currently in effect, (3) a written statement that the Contractor 
knows of no reason that the insurance will not be renewable to cover the period required by the Contract Documents, (4) 
consent of surety, if any, to final payment, (5) documentation of any special warranties, such as manufacturers’ 
warranties or specific Subcontractor warranties, and (6) if required by the Owner, other data establishing payment or 
satisfaction of obligations, such as receipts and releases and waivers of liens, claims, security interests, or encumbrances 
arising out of the Contract, to the extent and in such form as may be designated by the Owner. If a Subcontractor refuses 
to furnish a release or waiver required by the Owner, the Contractor may furnish a bond satisfactory to the Owner to 
indemnify the Owner against such lien, claim, security interest, or encumbrance. If a lien, claim, security interest, or 
encumbrance remains unsatisfied after payments are made, the Contractor shall refund to the Owner all money that the 
Owner may be compelled to pay in discharging the lien, claim, security interest, or encumbrance, including all costs and 
reasonable attorneys’ fees. 

§9.10.3 If, after Substantial Completion of the Work, final completion thereof is materially delayed through no fault of
the Contractor or by issuance of Change Orders affecting final completion, and the Architect so confirms, the Owner 
shall, upon application by the Contractor and certification by the Architect, and without terminating the Contract, make 
payment of the balance due for that portion of the Work fully completed, corrected, and accepted. If the remaining 
balance for Work not fully completed or corrected is less than retainage stipulated in the Contract Documents, and if 
bonds have been furnished, the written consent of the surety to payment of the balance due for that portion of the Work 
fully completed and accepted shall be submitted by the Contractor to the Architect prior to certification of such 
payment. Such payment shall be made under terms and conditions governing final payment, except that it shall not 
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constitute a waiver of Claims. 

§9.10.4 The making of final payment shall constitute a waiver of Claims by the Owner except those arising from
.1 liens, Claims, security interests, or encumbrances arising out of the Contract and unsettled; 
.2 failure of the Work to comply with the requirements of the Contract Documents;  
.3 terms of special warranties required by the Contract Documents; or 
.4 audits performed by the Owner, if permitted by the Contract Documents, after final payment. 

§9.10.5 Acceptance of final payment by the Contractor, a Subcontractor, or a supplier, shall constitute a waiver of
claims by that payee except those previously made in writing and identified by that payee as unsettled at the time of 
final Application for Payment. 

ARTICLE 10   PROTECTION OF PERSONS AND PROPERTY 
§10.1 Safety Precautions and Programs
The Contractor shall be responsible for initiating, maintaining, and supervising all safety precautions and programs in 
connection with the performance of the Contract. 

§10.2 Safety of Persons and Property
§10.2.1 The Contractor shall take reasonable precautions for safety of, and shall provide reasonable protection to
prevent damage, injury, or loss to 

.1 employees on the Work and other persons who may be affected thereby; 

.2 the Work and materials and equipment to be incorporated therein, whether in storage on or off the site, 
under care, custody, or control of the Contractor, a Subcontractor, or a Sub-subcontractor; and 

.3 other property at the site or adjacent thereto, such as trees, shrubs, lawns, walks, pavements, roadways, 
structures, and utilities not designated for removal, relocation, or replacement in the course of 
construction. 

§10.2.2 The Contractor shall comply with, and give notices required by applicable laws, statutes, ordinances, codes,
rules and regulations, and lawful orders of public authorities, bearing on safety of persons or property or their protection 
from damage, injury, or loss. 

§10.2.3 The Contractor shall implement, erect, and maintain, as required by existing conditions and performance of the
Contract, reasonable safeguards for safety and protection, including posting danger signs and other warnings against 
hazards; promulgating safety regulations; and notifying the owners and users of adjacent sites and utilities of the 
safeguards. 

§10.2.4 When use or storage of explosives or other hazardous materials or equipment, or unusual methods are necessary
for execution of the Work, the Contractor shall exercise utmost care and carry on such activities under supervision of 
properly qualified personnel. 

§10.2.5 The Contractor shall promptly remedy damage and loss (other than damage or loss insured under property
insurance required by the Contract Documents) to property referred to in Sections 10.2.1.2 and 10.2.1.3 caused in whole 
or in part by the Contractor, a Subcontractor, a Sub-subcontractor, or anyone directly or indirectly employed by any of 
them, or by anyone for whose acts they may be liable and for which the Contractor is responsible under 
Sections 10.2.1.2 and 10.2.1.3. The Contractor may make a Claim for the cost to remedy the damage or loss to the 
extent such damage or loss is attributable to acts or omissions of the Owner or Architect or anyone directly or indirectly 
employed by either of them, or by anyone for whose acts either of them may be liable, and not attributable to the fault or 
negligence of the Contractor. The foregoing obligations of the Contractor are in addition to the Contractor’s obligations 
under Section 3.18. 

§10.2.6 The Contractor shall designate a responsible member of the Contractor’s organization at the site whose duty
shall be the prevention of accidents. This person shall be the Contractor’s superintendent unless otherwise designated by 
the Contractor in writing to the Owner and Architect. 

§10.2.7 The Contractor shall not permit any part of the construction or site to be loaded so as to cause damage or create
an unsafe condition. 
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§10.2.8 Injury or Damage to Person or Property
If either party suffers injury or damage to person or property because of an act or omission of the other party, or of 
others for whose acts such party is legally responsible, notice of the injury or damage, whether or not insured, shall be 
given to the other party within a reasonable time not exceeding 21 days after discovery. The notice shall provide 
sufficient detail to enable the other party to investigate the matter. 

§10.3 Hazardous Materials and Substances
§10.3.1 The Contractor is responsible for compliance with any requirements included in the Contract Documents
regarding hazardous materials or substances. If the Contractor encounters a hazardous material or substance not 
addressed in the Contract Documents and if reasonable precautions will be inadequate to prevent foreseeable bodily 
injury or death to persons resulting from a material or substance, including but not limited to asbestos or polychlorinated 
biphenyl (PCB), encountered on the site by the Contractor, the Contractor shall, upon recognizing the condition, 
immediately stop Work in the affected area and notify the Owner and Architect of the condition. 

§10.3.2 Upon receipt of the Contractor’s notice, the Owner shall obtain the services of a licensed laboratory to verify the
presence or absence of the material or substance reported by the Contractor and, in the event such material or substance 
is found to be present, to cause it to be rendered harmless. Unless otherwise required by the Contract Documents, the 
Owner shall furnish in writing to the Contractor and Architect the names and qualifications of persons or entities who 
are to perform tests verifying the presence or absence of the material or substance or who are to perform the task of 
removal or safe containment of the material or substance. The Contractor and the Architect will promptly reply to the 
Owner in writing stating whether or not either has reasonable objection to the persons or entities proposed by the 
Owner. If either the Contractor or Architect has an objection to a person or entity proposed by the Owner, the Owner 
shall propose another to whom the Contractor and the Architect have no reasonable objection. When the material or 
substance has been rendered harmless, Work in the affected area shall resume upon written agreement of the Owner and 
Contractor. By Change Order, the Contract Time shall be extended appropriately and the Contract Sum shall be 
increased by the amount of the Contractor’s reasonable additional costs of shutdown, delay, and start-up. 

§10.3.3 To the fullest extent permitted by law, the Owner shall indemnify and hold harmless the Contractor,
Subcontractors, Architect, Architect’s consultants, and agents and employees of any of them from and against claims, 
damages, losses, and expenses, including but not limited to attorneys’ fees, arising out of or resulting from performance 
of the Work in the affected area if in fact the material or substance presents the risk of bodily injury or death as 
described in Section 10.3.1 and has not been rendered harmless, provided that such claim, damage, loss, or expense is 
attributable to bodily injury, sickness, disease or death, or to injury to or destruction of tangible property (other than the 
Work itself), except to the extent that such damage, loss, or expense is due to the fault or negligence of the party seeking 
indemnity. 

§10.3.4 The Owner shall not be responsible under this Section 10.3 for hazardous materials or substances the Contractor
brings to the site unless such materials or substances are required by the Contract Documents. The Owner shall be 
responsible for hazardous materials or substances required by the Contract Documents, except to the extent of the 
Contractor’s fault or negligence in the use and handling of such materials or substances. 

§10.3.5 The Contractor shall reimburse the Owner for the cost and expense the Owner incurs (1) for remediation of
hazardous materials or substances the Contractor brings to the site and negligently handles, or (2) where the Contractor 
fails to perform its obligations under Section 10.3.1, except to the extent that the cost and expense are due to the 
Owner’s fault or negligence. 

§10.3.6 If, without negligence on the part of the Contractor, the Contractor is held liable by a government agency for the
cost of remediation of a hazardous material or substance solely by reason of performing Work as required by the 
Contract Documents, the Owner shall reimburse the Contractor for all cost and expense thereby incurred. 

§10.4 Emergencies
In an emergency affecting safety of persons or property, the Contractor shall act, at the Contractor’s discretion, to 
prevent threatened damage, injury, or loss. Additional compensation or extension of time claimed by the Contractor on 
account of an emergency shall be determined as provided in Article 15 and Article 7. 

ARTICLE 11   INSURANCE AND BONDS 
§11.1 Contractor÷s Insurance and Bonds
§11.1.1 The Contractor shall purchase and maintain insurance of the types and limits of liability, containing the
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endorsements, and subject to the terms and conditions, as described in the Agreement or elsewhere in the Contract 
Documents. The Contractor shall purchase and maintain the required insurance from an insurance company or insurance 
companies lawfully authorized to issue insurance in the jurisdiction where the Project is located. The Owner, Architect, 
and Architect’s consultants shall be named as additional insureds under the Contractor’s commercial general liability 
policy or as otherwise described in the Contract Documents. 

§11.1.2 The Contractor shall provide surety bonds of the types, for such penal sums, and subject to such terms and
conditions as required by the Contract Documents. The Contractor shall purchase and maintain the required bonds from 
a company or companies lawfully authorized to issue surety bonds in the jurisdiction where the Project is located. 

§11.1.3 Upon the request of any person or entity appearing to be a potential beneficiary of bonds covering payment of
obligations arising under the Contract, the Contractor shall promptly furnish a copy of the bonds or shall authorize a 
copy to be furnished. 

§11.1.4 Notice of Cancellation or Expiration of Contractor÷s Required Insurance. Within three (3) business days of the date
the Contractor becomes aware of an impending or actual cancellation or expiration of any insurance required by the 
Contract Documents, the Contractor shall provide notice to the Owner of such impending or actual cancellation or 
expiration. Upon receipt of notice from the Contractor, the Owner shall, unless the lapse in coverage arises from an act 
or omission of the Owner, have the right to stop the Work until the lapse in coverage has been cured by the procurement 
of replacement coverage by the Contractor. The furnishing of notice by the Contractor shall not relieve the Contractor of 
any contractual obligation to provide any required coverage. 

§11.2 Owner÷s Insurance
§11.2.1 The Owner shall purchase and maintain insurance of the types and limits of liability, containing the
endorsements, and subject to the terms and conditions, as described in the Agreement or elsewhere in the Contract 
Documents. The Owner shall purchase and maintain the required insurance from an insurance company or insurance 
companies lawfully authorized to issue insurance in the jurisdiction where the Project is located.  

§11.2.2 Failure to Purchase Required Property Insurance. If the Owner fails to purchase and maintain the required
property insurance, with all of the coverages and in the amounts described in the Agreement or elsewhere in the 
Contract Documents, the Owner shall inform the Contractor in writing prior to commencement of the Work. Upon 
receipt of notice from the Owner, the Contractor may delay commencement of the Work and may obtain insurance that 
will protect the interests of the Contractor, Subcontractors, and Sub-Subcontractors in the Work. When the failure to 
provide coverage has been cured or resolved, the Contract Sum and Contract Time shall be equitably adjusted. In the 
event the Owner fails to procure coverage, the Owner waives all rights against the Contractor, Subcontractors, and Sub-
subcontractors to the extent the loss to the Owner would have been covered by the insurance to have been procured by 
the Owner. The cost of the insurance shall be charged to the Owner by a Change Order. If the Owner does not provide 
written notice, and the Contractor is damaged by the failure or neglect of the Owner to purchase or maintain the 
required insurance, the Owner shall reimburse the Contractor for all reasonable costs and damages attributable thereto. 

§11.2.3 Notice of Cancellation or Expiration of Owner÷s Required Property Insurance. Within three (3) business days of the
date the Owner becomes aware of an impending or actual cancellation or expiration of any property insurance required 
by the Contract Documents, the Owner shall provide notice to the Contractor of such impending or actual cancellation 
or expiration. Unless the lapse in coverage arises from an act or omission of the Contractor: (1) the Contractor, upon 
receipt of notice from the Owner, shall have the right to stop the Work until the lapse in coverage has been cured by the 
procurement of replacement coverage by either the Owner or the Contractor; (2) the Contract Time and Contract Sum 
shall be equitably adjusted; and (3) the Owner waives all rights against the Contractor, Subcontractors, and Sub-
subcontractors to the extent any loss to the Owner would have been covered by the insurance had it not expired or been 
cancelled. If the Contractor purchases replacement coverage, the cost of the insurance shall be charged to the Owner by 
an appropriate Change Order. The furnishing of notice by the Owner shall not relieve the Owner of any contractual 
obligation to provide required insurance. 

§11.3 Waivers of Subrogation
§11.3.1 The Owner and Contractor waive all rights against (1) each other and any of their subcontractors, sub-
subcontractors, agents, and employees, each of the other; (2) the Architect and Architect’s consultants; and (3) Separate 
Contractors, if any, and any of their subcontractors, sub-subcontractors, agents, and employees, for damages caused by 
fire, or other causes of loss, to the extent those losses are covered by property insurance required by the Agreement or 
other property insurance applicable to the Project, except such rights as they have to proceeds of such insurance. The 
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Owner or Contractor, as appropriate, shall require similar written waivers in favor of the individuals and entities 
identified above from the Architect, Architect’s consultants, Separate Contractors, subcontractors, and sub-
subcontractors. The policies of insurance purchased and maintained by each person or entity agreeing to waive claims 
pursuant to this section 11.3.1 shall not prohibit this waiver of subrogation. This waiver of subrogation shall be effective 
as to a person or entity (1) even though that person or entity would otherwise have a duty of indemnification, 
contractual or otherwise, (2) even though that person or entity did not pay the insurance premium directly or indirectly, 
or (3) whether or not the person or entity had an insurable interest in the damaged property. 

§11.3.2 If during the Project construction period the Owner insures properties, real or personal or both, at or adjacent to
the site by property insurance under policies separate from those insuring the Project, or if after final payment property 
insurance is to be provided on the completed Project through a policy or policies other than those insuring the Project 
during the construction period, to the extent permissible by such policies, the Owner waives all rights in accordance 
with the terms of Section 11.3.1 for damages caused by fire or other causes of loss covered by this separate property 
insurance. 

§11.4 Loss of Use, Business Interruption, and Delay in Completion Insurance
The Owner, at the Owner’s option, may purchase and maintain insurance that will protect the Owner against loss of use 
of the Owner’s property, or the inability to conduct normal operations, due to fire or other causes of loss. The Owner 
waives all rights of action against the Contractor and Architect for loss of use of the Owner’s property, due to fire or 
other hazards however caused. 

§11.5 Adjustment and Settlement of Insured Loss
§11.5.1 A loss insured under the property insurance required by the Agreement shall be adjusted by the Owner as
fiduciary and made payable to the Owner as fiduciary for the insureds, as their interests may appear, subject to 
requirements of any applicable mortgagee clause and of Section 11.5.2. The Owner shall pay the Architect and 
Contractor their just shares of insurance proceeds received by the Owner, and by appropriate agreements the Architect 
and Contractor shall make payments to their consultants and Subcontractors in similar manner. 

§11.5.2 Prior to settlement of an insured loss, the Owner shall notify the Contractor of the terms of the proposed
settlement as well as the proposed allocation of the insurance proceeds. The Contractor shall have 14 days from receipt 
of notice to object to the proposed settlement or allocation of the proceeds. If the Contractor does not object, the Owner 
shall settle the loss and the Contractor shall be bound by the settlement and allocation. Upon receipt, the Owner shall 
deposit the insurance proceeds in a separate account and make the appropriate distributions. Thereafter, if no other 
agreement is made or the Owner does not terminate the Contract for convenience, the Owner and Contractor shall 
execute a Change Order for reconstruction of the damaged or destroyed Work in the amount allocated for that purpose. 
If the Contractor timely objects to either the terms of the proposed settlement or the allocation of the proceeds, the 
Owner may proceed to settle the insured loss, and any dispute between the Owner and Contractor arising out of the 
settlement or allocation of the proceeds shall be resolved pursuant to Article 15. Pending resolution of any dispute, the 
Owner may issue a Construction Change Directive for the reconstruction of the damaged or destroyed Work. 

ARTICLE 12   UNCOVERING AND CORRECTION OF WORK 
§12.1 Uncovering of Work
§12.1.1 If a portion of the Work is covered contrary to the Architect’s request or to requirements specifically expressed
in the Contract Documents, it must, if requested in writing by the Architect, be uncovered for the Architect’s 
examination and be replaced at the Contractor’s expense without change in the Contract Time. 

§12.1.2 If a portion of the Work has been covered that the Architect has not specifically requested to examine prior to
its being covered, the Architect may request to see such Work and it shall be uncovered by the Contractor. If such Work 
is in accordance with the Contract Documents, the Contractor shall be entitled to an equitable adjustment to the Contract 
Sum and Contract Time as may be appropriate. If such Work is not in accordance with the Contract Documents, the 
costs of uncovering the Work, and the cost of correction, shall be at the Contractor’s expense. 

§12.2 Correction of Work
§12.2.1 Before Substantial Completion
The Contractor shall promptly correct Work rejected by the Architect or failing to conform to the requirements of the 
Contract Documents, discovered before Substantial Completion and whether or not fabricated, installed or completed. 
Costs of correcting such rejected Work, including additional testing and inspections, the cost of uncovering and 
replacement, and compensation for the Architect’s services and expenses made necessary thereby, shall be at the 
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Contractor’s expense. 

§12.2.2 After Substantial Completion
§12.2.2.1 In addition to the Contractor’s obligations under Section 3.5, if, within one year after the date of Substantial
Completion of the Work or designated portion thereof or after the date for commencement of warranties established 
under Section 9.9.1, or by terms of any applicable special warranty required by the Contract Documents, any of the 
Work is found to be not in accordance with the requirements of the Contract Documents, the Contractor shall correct it 
promptly after receipt of notice from the Owner to do so, unless the Owner has previously given the Contractor a 
written acceptance of such condition. The Owner shall give such notice promptly after discovery of the condition. 
During the one-year period for correction of Work, if the Owner fails to notify the Contractor and give the Contractor an 
opportunity to make the correction, the Owner waives the rights to require correction by the Contractor and to make a 
claim for breach of warranty. If the Contractor fails to correct nonconforming Work within a reasonable time during that 
period after receipt of notice from the Owner or Architect, the Owner may correct it in accordance with Section 2.5. 

§12.2.2.2 The one-year period for correction of Work shall be extended with respect to portions of Work first performed
after Substantial Completion by the period of time between Substantial Completion and the actual completion of that 
portion of the Work. 

§12.2.2.3 The one-year period for correction of Work shall not be extended by corrective Work performed by the
Contractor pursuant to this Section 12.2. 

§12.2.3 The Contractor shall remove from the site portions of the Work that are not in accordance with the requirements
of the Contract Documents and are neither corrected by the Contractor nor accepted by the Owner. 

§12.2.4 The Contractor shall bear the cost of correcting destroyed or damaged construction of the Owner or Separate
Contractors, whether completed or partially completed, caused by the Contractor’s correction or removal of Work that 
is not in accordance with the requirements of the Contract Documents. 

§12.2.5 Nothing contained in this Section 12.2 shall be construed to establish a period of limitation with respect to other
obligations the Contractor has under the Contract Documents. Establishment of the one-year period for correction of 
Work as described in Section 12.2.2 relates only to the specific obligation of the Contractor to correct the Work, and has 
no relationship to the time within which the obligation to comply with the Contract Documents may be sought to be 
enforced, nor to the time within which proceedings may be commenced to establish the Contractor’s liability with 
respect to the Contractor’s obligations other than specifically to correct the Work. 

§12.3 Acceptance of Nonconforming Work
If the Owner prefers to accept Work that is not in accordance with the requirements of the Contract Documents, the 
Owner may do so instead of requiring its removal and correction, in which case the Contract Sum will be reduced as 
appropriate and equitable. Such adjustment shall be effected whether or not final payment has been made. 

ARTICLE 13   MISCELLANEOUS PROVISIONS 
§13.1 Governing Law
The Contract shall be governed by the law of the place where the Project is located, excluding that jurisdiction’s choice 
of law rules. If the parties have selected arbitration as the method of binding dispute resolution, the Federal Arbitration 
Act shall govern Section 15.4. 

§13.2 Successors and Assigns
§13.2.1 The Owner and Contractor respectively bind themselves, their partners, successors, assigns, and legal
representatives to covenants, agreements, and obligations contained in the Contract Documents. Except as provided in 
Section 13.2.2, neither party to the Contract shall assign the Contract as a whole without written consent of the other. If 
either party attempts to make an assignment without such consent, that party shall nevertheless remain legally 
responsible for all obligations under the Contract. 

§13.2.2 The Owner may, without consent of the Contractor, assign the Contract to a lender providing construction
financing for the Project, if the lender assumes the Owner’s rights and obligations under the Contract Documents. The 
Contractor shall execute all consents reasonably required to facilitate the assignment. 
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§13.3 Rights and Remedies
§13.3.1 Duties and obligations imposed by the Contract Documents and rights and remedies available thereunder shall
be in addition to and not a limitation of duties, obligations, rights, and remedies otherwise imposed or available by law. 

§13.3.2 No action or failure to act by the Owner, Architect, or Contractor shall constitute a waiver of a right or duty
afforded them under the Contract, nor shall such action or failure to act constitute approval of or acquiescence in a 
breach thereunder, except as may be specifically agreed upon in writing. 

§13.4 Tests and Inspections
§13.4.1 Tests, inspections, and approvals of portions of the Work shall be made as required by the Contract Documents
and by applicable laws, statutes, ordinances, codes, rules, and regulations or lawful orders of public authorities. Unless 
otherwise provided, the Contractor shall make arrangements for such tests, inspections, and approvals with an 
independent testing laboratory or entity acceptable to the Owner, or with the appropriate public authority, and shall bear 
all related costs of tests, inspections, and approvals. The Contractor shall give the Architect timely notice of when and 
where tests and inspections are to be made so that the Architect may be present for such procedures. The Owner shall 
bear costs of tests, inspections, or approvals that do not become requirements until after bids are received or 
negotiations concluded. The Owner shall directly arrange and pay for tests, inspections, or approvals where building 
codes or applicable laws or regulations so require. 

§13.4.2 If the Architect, Owner, or public authorities having jurisdiction determine that portions of the Work require
additional testing, inspection, or approval not included under Section 13.4.1, the Architect will, upon written 
authorization from the Owner, instruct the Contractor to make arrangements for such additional testing, inspection, or 
approval, by an entity acceptable to the Owner, and the Contractor shall give timely notice to the Architect of when and 
where tests and inspections are to be made so that the Architect may be present for such procedures. Such costs, except 
as provided in Section 13.4.3, shall be at the Owner’s expense. 

§13.4.3 If procedures for testing, inspection, or approval under Sections 13.4.1 and 13.4.2 reveal failure of the portions
of the Work to comply with requirements established by the Contract Documents, all costs made necessary by such 
failure, including those of repeated procedures and compensation for the Architect’s services and expenses, shall be at 
the Contractor’s expense. 

§13.4.4 Required certificates of testing, inspection, or approval shall, unless otherwise required by the Contract
Documents, be secured by the Contractor and promptly delivered to the Architect. 

§13.4.5 If the Architect is to observe tests, inspections, or approvals required by the Contract Documents, the Architect
will do so promptly and, where practicable, at the normal place of testing. 

§13.4.6 Tests or inspections conducted pursuant to the Contract Documents shall be made promptly to avoid
unreasonable delay in the Work. 

§13.5 Interest
Payments due and unpaid under the Contract Documents shall bear interest from the date payment is due at the rate the 
parties agree upon in writing or, in the absence thereof, at the legal rate prevailing from time to time at the place where 
the Project is located. 

ARTICLE 14   TERMINATION OR SUSPENSION OF THE CONTRACT 
§14.1 Termination by the Contractor
§14.1.1 The Contractor may terminate the Contract if the Work is stopped for a period of 30 consecutive days through
no act or fault of the Contractor, a Subcontractor, a Sub-subcontractor, their agents or employees, or any other persons 
or entities performing portions of the Work, for any of the following reasons: 

.1 Issuance of an order of a court or other public authority having jurisdiction that requires all Work to be 
stopped; 

.2 An act of government, such as a declaration of national emergency, that requires all Work to be stopped; 

.3 Because the Architect has not issued a Certificate for Payment and has not notified the Contractor of the 
reason for withholding certification as provided in Section 9.4.1, or because the Owner has not made 
payment on a Certificate for Payment within the time stated in the Contract Documents; or 

.4 The Owner has failed to furnish to the Contractor reasonable evidence as required by Section 2.2. 
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§14.1.2 The Contractor may terminate the Contract if, through no act or fault of the Contractor, a Subcontractor, a Sub-
subcontractor, their agents or employees, or any other persons or entities performing portions of the Work, repeated 
suspensions, delays, or interruptions of the entire Work by the Owner as described in Section 14.3, constitute in the 
aggregate more than 100 percent of the total number of days scheduled for completion, or 120 days in any 365-day 
period, whichever is less. 

§14.1.3 If one of the reasons described in Section 14.1.1 or 14.1.2 exists, the Contractor may, upon seven days’ notice to
the Owner and Architect, terminate the Contract and recover from the Owner payment for Work executed, as well as 
reasonable overhead and profit on Work not executed, and costs incurred by reason of such termination.  

§14.1.4 If the Work is stopped for a period of 60 consecutive days through no act or fault of the Contractor, a
Subcontractor, a Sub-subcontractor, or their agents or employees or any other persons or entities performing portions of 
the Work because the Owner has repeatedly failed to fulfill the Owner’s obligations under the Contract Documents with 
respect to matters important to the progress of the Work, the Contractor may, upon seven additional days’ notice to the 
Owner and the Architect, terminate the Contract and recover from the Owner as provided in Section 14.1.3. 

§14.2 Termination by the Owner for Cause
§14.2.1 The Owner may terminate the Contract if the Contractor

.1 repeatedly refuses or fails to supply enough properly skilled workers or proper materials; 

.2 fails to make payment to Subcontractors or suppliers in accordance with the respective agreements 
between the Contractor and the Subcontractors or Suppliers; 

.3 repeatedly disregards applicable laws, statutes, ordinances, codes, rules and regulations, or lawful orders 
of a public authority; or 

.4 otherwise is guilty of substantial breach of a provision of the Contract Documents. 

§14.2.2 When any of the reasons described in Section 14.2.1 exist, and upon certification by the Architect that sufficient
cause exists to justify such action, the Owner may, without prejudice to any other rights or remedies of the Owner and 
after giving the Contractor and the Contractor’s surety, if any, seven days’ notice, terminate employment of the 
Contractor and may, subject to any prior rights of the surety: 

.1 Exclude the Contractor from the site and take possession of all materials, equipment, tools, and 
construction equipment and machinery thereon owned by the Contractor; 

.2 Accept assignment of subcontracts pursuant to Section 5.4; and 

.3 Finish the Work by whatever reasonable method the Owner may deem expedient. Upon written request 
of the Contractor, the Owner shall furnish to the Contractor a detailed accounting of the costs incurred by 
the Owner in finishing the Work. 

§14.2.3 When the Owner terminates the Contract for one of the reasons stated in Section 14.2.1, the Contractor shall not
be entitled to receive further payment until the Work is finished. 

§14.2.4 If the unpaid balance of the Contract Sum exceeds costs of finishing the Work, including compensation for the
Architect’s services and expenses made necessary thereby, and other damages incurred by the Owner and not expressly 
waived, such excess shall be paid to the Contractor. If such costs and damages exceed the unpaid balance, the 
Contractor shall pay the difference to the Owner. The amount to be paid to the Contractor or Owner, as the case may be, 
shall be certified by the Initial Decision Maker, upon application, and this obligation for payment shall survive 
termination of the Contract. 

§14.3 Suspension by the Owner for Convenience
§14.3.1 The Owner may, without cause, order the Contractor in writing to suspend, delay or interrupt the Work, in
whole or in part for such period of time as the Owner may determine. 

§14.3.2 The Contract Sum and Contract Time shall be adjusted for increases in the cost and time caused by suspension,
delay, or interruption under Section 14.3.1. Adjustment of the Contract Sum shall include profit. No adjustment shall be 
made to the extent 

.1 that performance is, was, or would have been, so suspended, delayed, or interrupted, by another cause for 
which the Contractor is responsible; or 

.2 that an equitable adjustment is made or denied under another provision of the Contract. 
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§14.4 Termination by the Owner for Convenience
§14.4.1 The Owner may, at any time, terminate the Contract for the Owner’s convenience and without cause.

§14.4.2 Upon receipt of notice from the Owner of such termination for the Owner’s convenience, the Contractor shall
.1 cease operations as directed by the Owner in the notice; 
.2 take actions necessary, or that the Owner may direct, for the protection and preservation of the Work; and 
.3 except for Work directed to be performed prior to the effective date of termination stated in the notice, 

terminate all existing subcontracts and purchase orders and enter into no further subcontracts and 
purchase orders. 

§14.4.3 In case of such termination for the Owner’s convenience, the Owner shall pay the Contractor for Work properly
executed; costs incurred by reason of the termination, including costs attributable to termination of Subcontracts; and 
the termination fee, if any, set forth in the Agreement. 

ARTICLE 15   CLAIMS AND DISPUTES 
§15.1 Claims
§15.1.1 Definition
A Claim is a demand or assertion by one of the parties seeking, as a matter of right, payment of money, a change in the 
Contract Time, or other relief with respect to the terms of the Contract. The term “Claim” also includes other disputes 
and matters in question between the Owner and Contractor arising out of or relating to the Contract. The responsibility 
to substantiate Claims shall rest with the party making the Claim. This Section 15.1.1 does not require the Owner to file 
a Claim in order to impose liquidated damages in accordance with the Contract Documents. 

§15.1.2 Time Limits on Claims
The Owner and Contractor shall commence all Claims and causes of action against the other and arising out of or 
related to the Contract, whether in contract, tort, breach of warranty or otherwise, in accordance with the requirements 
of the binding dispute resolution method selected in the Agreement and within the period specified by applicable law, 
but in any case not more than 10 years after the date of Substantial Completion of the Work. The Owner and Contractor 
waive all Claims and causes of action not commenced in accordance with this Section 15.1.2. 

§15.1.3 Notice of Claims
§15.1.3.1 Claims by either the Owner or Contractor, where the condition giving rise to the Claim is first discovered
prior to expiration of the period for correction of the Work set forth in Section 12.2.2, shall be initiated by notice to the 
other party and to the Initial Decision Maker with a copy sent to the Architect, if the Architect is not serving as the 
Initial Decision Maker. Claims by either party under this Section 15.1.3.1 shall be initiated within 21 days after 
occurrence of the event giving rise to such Claim or within 21 days after the claimant first recognizes the condition 
giving rise to the Claim, whichever is later. 

§15.1.3.2 Claims by either the Owner or Contractor, where the condition giving rise to the Claim is first discovered after
expiration of the period for correction of the Work set forth in Section 12.2.2, shall be initiated by notice to the other 
party. In such event, no decision by the Initial Decision Maker is required. 

§15.1.4 Continuing Contract Performance
§15.1.4.1 Pending final resolution of a Claim, except as otherwise agreed in writing or as provided in Section 9.7 and
Article 14, the Contractor shall proceed diligently with performance of the Contract and the Owner shall continue to 
make payments in accordance with the Contract Documents.  

§15.1.4.2 The Contract Sum and Contract Time shall be adjusted in accordance with the Initial Decision Maker’s
decision, subject to the right of either party to proceed in accordance with this Article 15. The Architect will issue 
Certificates for Payment in accordance with the decision of the Initial Decision Maker. 

§15.1.5 Claims for Additional Cost
If the Contractor wishes to make a Claim for an increase in the Contract Sum, notice as provided in Section 15.1.3 shall 
be given before proceeding to execute the portion of the Work that is the subject of the Claim. Prior notice is not 
required for Claims relating to an emergency endangering life or property arising under Section 10.4. 

§15.1.6 Claims for Additional Time
§15.1.6.1 If the Contractor wishes to make a Claim for an increase in the Contract Time, notice as provided in Section
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15.1.3 shall be given. The Contractor’s Claim shall include an estimate of cost and of probable effect of delay on 
progress of the Work. In the case of a continuing delay, only one Claim is necessary. 

§15.1.6.2 If adverse weather conditions are the basis for a Claim for additional time, such Claim shall be documented by
data substantiating that weather conditions were abnormal for the period of time, could not have been reasonably 
anticipated, and had an adverse effect on the scheduled construction. 

§15.1.7 Waiver of Claims for Consequential Damages
The Contractor and Owner waive Claims against each other for consequential damages arising out of or relating to this 
Contract. This mutual waiver includes 

.1 damages incurred by the Owner for rental expenses, for losses of use, income, profit, financing, business 
and reputation, and for loss of management or employee productivity or of the services of such persons; 
and 

.2 damages incurred by the Contractor for principal office expenses including the compensation of 
personnel stationed there, for losses of financing, business and reputation, and for loss of profit, except 
anticipated profit arising directly from the Work. 

This mutual waiver is applicable, without limitation, to all consequential damages due to either party’s termination in 
accordance with Article 14. Nothing contained in this Section 15.1.7 shall be deemed to preclude assessment of 
liquidated damages, when applicable, in accordance with the requirements of the Contract Documents. 

§15.2 Initial Decision
§15.2.1 Claims, excluding those where the condition giving rise to the Claim is first discovered after expiration of the
period for correction of the Work set forth in Section 12.2.2 or arising under Sections 10.3, 10.4, and 11.5, shall be 
referred to the Initial Decision Maker for initial decision. The Architect will serve as the Initial Decision Maker, unless 
otherwise indicated in the Agreement. Except for those Claims excluded by this Section 15.2.1, an initial decision shall 
be required as a condition precedent to mediation of any Claim. If an initial decision has not been rendered within 30 
days after the Claim has been referred to the Initial Decision Maker, the party asserting the Claim may demand 
mediation and binding dispute resolution without a decision having been rendered. Unless the Initial Decision Maker 
and all affected parties agree, the Initial Decision Maker will not decide disputes between the Contractor and persons or 
entities other than the Owner. 

§15.2.2 The Initial Decision Maker will review Claims and within ten days of the receipt of a Claim take one or more of
the following actions: (1) request additional supporting data from the claimant or a response with supporting data from 
the other party, (2) reject the Claim in whole or in part, (3) approve the Claim, (4) suggest a compromise, or (5) advise 
the parties that the Initial Decision Maker is unable to resolve the Claim if the Initial Decision Maker lacks sufficient 
information to evaluate the merits of the Claim or if the Initial Decision Maker concludes that, in the Initial Decision 
Maker’s sole discretion, it would be inappropriate for the Initial Decision Maker to resolve the Claim. 

§15.2.3 In evaluating Claims, the Initial Decision Maker may, but shall not be obligated to, consult with or seek
information from either party or from persons with special knowledge or expertise who may assist the Initial Decision 
Maker in rendering a decision. The Initial Decision Maker may request the Owner to authorize retention of such persons 
at the Owner’s expense. 

§15.2.4 If the Initial Decision Maker requests a party to provide a response to a Claim or to furnish additional
supporting data, such party shall respond, within ten days after receipt of the request, and shall either (1) provide a 
response on the requested supporting data, (2) advise the Initial Decision Maker when the response or supporting data 
will be furnished, or (3) advise the Initial Decision Maker that no supporting data will be furnished. Upon receipt of the 
response or supporting data, if any, the Initial Decision Maker will either reject or approve the Claim in whole or in 
part. 

§15.2.5 The Initial Decision Maker will render an initial decision approving or rejecting the Claim, or indicating that the
Initial Decision Maker is unable to resolve the Claim. This initial decision shall (1) be in writing; (2) state the reasons 
therefor; and (3) notify the parties and the Architect, if the Architect is not serving as the Initial Decision Maker, of any 
change in the Contract Sum or Contract Time or both. The initial decision shall be final and binding on the parties but 
subject to mediation and, if the parties fail to resolve their dispute through mediation, to binding dispute resolution. 

§15.2.6 Either party may file for mediation of an initial decision at any time, subject to the terms of Section 15.2.6.1.
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§15.2.6.1 Either party may, within 30 days from the date of receipt of an initial decision, demand in writing that the
other party file for mediation. If such a demand is made and the party receiving the demand fails to file for mediation 
within 30 days after receipt thereof, then both parties waive their rights to mediate or pursue binding dispute resolution 
proceedings with respect to the initial decision. 

§15.2.7 In the event of a Claim against the Contractor, the Owner may, but is not obligated to, notify the surety, if any,
of the nature and amount of the Claim. If the Claim relates to a possibility of a Contractor’s default, the Owner may, but 
is not obligated to, notify the surety and request the surety’s assistance in resolving the controversy. 

§15.2.8 If a Claim relates to or is the subject of a mechanic’s lien, the party asserting such Claim may proceed in
accordance with applicable law to comply with the lien notice or filing deadlines. 

§15.3 Mediation
§15.3.1 Claims, disputes, or other matters in controversy arising out of or related to the Contract, except those waived as
provided for in Sections 9.10.4, 9.10.5, and 15.1.7, shall be subject to mediation as a condition precedent to binding 
dispute resolution. 

§15.3.2 The parties shall endeavor to resolve their Claims by mediation which, unless the parties mutually agree
otherwise, shall be administered by the American Arbitration Association in accordance with its Construction Industry 
Mediation Procedures in effect on the date of the Agreement. A request for mediation shall be made in writing, 
delivered to the other party to the Contract, and filed with the person or entity administering the mediation. The request 
may be made concurrently with the filing of binding dispute resolution proceedings but, in such event, mediation shall 
proceed in advance of binding dispute resolution proceedings, which shall be stayed pending mediation for a period of 
60 days from the date of filing, unless stayed for a longer period by agreement of the parties or court order. If an 
arbitration is stayed pursuant to this Section 15.3.2, the parties may nonetheless proceed to the selection of the 
arbitrator(s) and agree upon a schedule for later proceedings. 

§15.3.3 Either party may, within 30 days from the date that mediation has been concluded without resolution of the
dispute or 60 days after mediation has been demanded without resolution of the dispute, demand in writing that the 
other party file for binding dispute resolution.  If such a demand is made and the party receiving the demand fails to file 
for binding dispute resolution within 60 days after receipt thereof, then both parties waive their rights to binding dispute 
resolution proceedings with respect to the initial decision.

§15.3.4 The parties shall share the mediator’s fee and any filing fees equally. The mediation shall be held in the place
where the Project is located, unless another location is mutually agreed upon. Agreements reached in mediation shall be 
enforceable as settlement agreements in any court having jurisdiction thereof. 

§15.4 Arbitration
§15.4.1 If the parties have selected arbitration as the method for binding dispute resolution in the Agreement, any Claim
subject to, but not resolved by, mediation shall be subject to arbitration which, unless the parties mutually agree 
otherwise, shall be administered by the American Arbitration Association in accordance with its Construction Industry 
Arbitration Rules in effect on the date of the Agreement. The Arbitration shall be conducted in the place where the 
Project is located, unless another location is mutually agreed upon. A demand for arbitration shall be made in writing, 
delivered to the other party to the Contract, and filed with the person or entity administering the arbitration. The party 
filing a notice of demand for arbitration must assert in the demand all Claims then known to that party on which 
arbitration is permitted to be demanded. 

§15.4.1.1 A demand for arbitration shall be made no earlier than concurrently with the filing of a request for mediation,
but in no event shall it be made after the date when the institution of legal or equitable proceedings based on the Claim 
would be barred by the applicable statute of limitations. For statute of limitations purposes, receipt of a written demand 
for arbitration by the person or entity administering the arbitration shall constitute the institution of legal or equitable 
proceedings based on the Claim. 

§15.4.2 The award rendered by the arbitrator or arbitrators shall be final, and judgment may be entered upon it in
accordance with applicable law in any court having jurisdiction thereof. 

§15.4.3 The foregoing agreement to arbitrate and other agreements to arbitrate with an additional person or entity duly
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consented to by parties to the Agreement, shall be specifically enforceable under applicable law in any court having 
jurisdiction thereof. 

§15.4.4 Consolidation or Joinder
§15.4.4.1 Subject to the rules of the American Arbitration Association or other applicable arbitration rules, either party
may consolidate an arbitration conducted under this Agreement with any other arbitration to which it is a party provided 
that (1) the arbitration agreement governing the other arbitration permits consolidation, (2) the arbitrations to be 
consolidated substantially involve common questions of law or fact, and (3) the arbitrations employ materially similar 
procedural rules and methods for selecting arbitrator(s). 

§15.4.4.2 Subject to the rules of the American Arbitration Association or other applicable arbitration rules, either party
may include by joinder persons or entities substantially involved in a common question of law or fact whose presence is 
required if complete relief is to be accorded in arbitration, provided that the party sought to be joined consents in writing 
to such joinder. Consent to arbitration involving an additional person or entity shall not constitute consent to arbitration 
of any claim, dispute or other matter in question not described in the written consent. 

§15.4.4.3 The Owner and Contractor grant to any person or entity made a party to an arbitration conducted under this
Section 15.4, whether by joinder or consolidation, the same rights of joinder and consolidation as those of the Owner 
and Contractor under this Agreement. 



PYRAMID 

SUPPLEMENTARY CONDITIONS 
Revised 10/1/21 

006150 
Page 1 of 11

DOCUMENT 006150 - SUPPLEMENTARY CONDITIONS (Revised 10/1/2021) 

The following supplements modify, change, delete from or add to the "General Conditions of the Contract for 
Construction", AlA Document A201, 2017 Edition. Where a portion of the General Conditions is modified, or any 
paragraph, subparagraph or clause thereof is modified or deleted by these Supplementary Conditions, the unaltered 
portions of the article, paragraph, subparagraph or clause of the General Conditions shall remain in effect. 

ARTICLE 1: GENERAL PROVISIONS  
1.1 BASIC DEFINITIONS  
1.1.1 THE CONTRACT DOCUMENTS  

(Add the following to the end of the Subparagraph)  
"Bonds as covered by Article 7 of the Instruction to Bidders shall be considered part of the Contract 
Documents."  

1.1.3 THE WORK  
(Add the following to the end of the Subparagraph)  
"The Contractor acknowledges and agree that the Contract Documents are sufficient to provide for -the 
completion of the Work and include Work, whether or not shown or described, which reasonably may be 
inferred to be required or useful for the completion of the Work in accordance, with applicable laws, codes, 
and professional standards."  

1.2 CORRELATION AND INTENT OF THE CONTRACT DOCUMENTS  
1.2.4  (Add the following Subparagraphs)  

"In the event of conflicts or discrepancies among the Contract Documents, interpretations will be based on 
the following priorities:  

a. The Agreement.  
b. Addenda, with those of later date having precedence over those of earlier date.  
c. The Supplementary Conditions.  
d. The General Conditions of the Contract for Construction.  
e. Drawings and Specifications. 

1.2.5 (Add the following Subparagraph)  
"In the case of an inconsistency between Drawings and Specifications or within either Document not 
clarified by addendum, the better quality or greater quantity of work shall be provided in accordance with 
the Architect's interpretation."  

ARTICLE 2: OWNER  

2.3 INFORMATION AND SERVICES REQUIRED OF THE OWNER  
2.3.4 (Delete the Subparagraph and substitute the following)  

"The Owner shall not be responsible for furnishing surveys (unless required for the execution of the Work 
and requested by the Contractor in writing) or other information as to the physical characteristics of, legal 
limitations of or utility locations for the Project site, but as necessary for the Work, shall furnish or cause to 
be furnished to the Contractor a legal description of the project site, which shall not constitute one of the 
Contract Documents. The Contractor shall not be entitled to additional compensation resulting from its 
failure to confirm the location of site utilities or existing structures prior to the opening of its bid." 

2.5  OWNER'S RIGHT TO CARRY OUT THE WORK  
2.5  (Delete this paragraph in its entirety and substitute with the following)  

"If the Contractor defaults or neglects to carry out the Work in accordance with the Contract Documents 
and fails within a 48 hour period after receipt of written notice from the Owner to commence and continue 
correction of such default or neglect with diligence and promptness, the) Owner may, without prejudice to 
other remedies the Owner may have, correct such deficiencies. In such case an appropriate Construction 
Change Directive shall be issued deducting from payments then or thereafter due the contractor the cost of 
correcting such deficiencies, including compensation for the Architect's and their respective consultants 
additional services and expenses made necessary by such default, neglect or failure. Such action by the 
Owner and amounts - charged to the Contractor are both subject to prior approval of the Architect. If 
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payments then thereafter due the Contractor are not sufficient to cover such amounts, the Contractor shall 
pay the difference to the Owner."  

2.5  (Add the following Subparagraph)  
"In the event that workers performing Work under this Contract engage in a strike or other work stoppage 
or cease to work due to picketing or a labor dispute of any kind, the failure of the Contractor to cause those 
workers to resume work or the failure to provide other properly skilled workers shall be construed as 
neglecting to carry out the Work in accordance with the Contract Documents and the Owner may take 
action as described in Subparagraph 2.4.1" 

ARTICLE 3: CONTRACTOR  
3.1 GENERAL  
3.1.4  (Add the following Subparagraph)  

"Each Contractor shall give full cooperation to other trades and shall furnish any information necessary to 
permit the work of all trades to be installed satisfactorily and with the least possible interferences or delay.”  

3.1.5  (Add the following Subparagraph)  
"If the Contractor installs his work before coordination with other trades, or so as to cause interference with 
work of other trades, he shall make necessary changes in his work to correct the condition without extra 
charge.” 

 3.1.6  (Add the following Subparagraph)  
"Claims for extra cost to cover additional coordination work performed by the Contractor without prior 
written approval by the Architect will not be approved.” 

3.2  REVIEW OF CONTRACT DOCUMENTS AND FIELD CONDITIONS BY CONTRACTOR  
3.2.5  (Add the following Subparagraph)  

"The Contractor shall be held responsible for damages resulting from work in which he proceeds with, 
knowing to be in error, without having given the Architect prior notice as required hereinbefore."  

3.2.6  (Add the following Subparagraph)  
"Where there is a conflict in or between the Drawings and Specifications, the Contractor shall be deemed to 
have estimated on the more expensive way of doing the Work and the larger quantity required. Only 
changes or interpretations covered by Addenda or written from the Architect will be permitted during 
construction of the Work."  

3.2.7  (Add the following Subparagraph)  
"Each bidder shall be responsible for reviewing the entire (complete) set of bidding documents and shall be 
responsible for work assigned to his bid category no matter what drawing it is shown on nor specification 
section it is specified within. This bidder shall be responsible for supplying and completing a complete 
workable project including all work normal to his trade/craft whether shown or specified or not." 

3.3  SUPERVISION AND CONSTRUCTION PROCEDURES  
3.3.1  (Add to the following sentence to the end of the Subparagraph)  

"Additional provisions pertaining to coordination are included in Division 1, General Requirements."  
3.3.4  (Add the following Subparagraph)  

"The Contractor shall comply with the dimensions, figures and notations on drawings. In absence of 
figured dimensions, the contractor shall contact the Architect for a solution and is not to scale the 
drawings."  

3.3.5  (Add the following Subparagraph)  
"The Contractor shall be responsible for the maintenance and protection of all equipment, materials and 
tools supplied by him and stored or installed on the jobsite, from loss or damage, until final acceptance by 
the Owner, unless noted otherwise under a special clause in the Contract."  

3.3.6  (Add the following Subparagraph)  
"The Contractor shall be responsible for the protection of any finished work of other trades from damage or 
defacement by his operations, and must remedy any such injury at his own expense."  

3.3.7  (Add the following Subparagraph)  
"The Contractor's responsibility shall not end with the installation of and the connecting of various items of 
equipment, or work. He shall provide mechanics to properly adjust all systems, make required tests, and 
shall keep workmen on site until the entire system and/or installation properly functions in every detail."  
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 3.5  WARRANTY  
3.5.3  (Add the following Subparagraph)  

"Specific warranties or bonds called for in the Contract Documents, in addition to that falling under the 
general warranty as set forth in General Conditions, shall be furnished in accordance -with the requirements 
of the Specifications.” 

3.5.3.1 The Contractor shall and does hereby agree to warrant for a period of one (1) year, or for longer periods as 
required in the Contract Documents, as evidenced by the date of Substantial Completion issued by the 
Architect, products installed under the Contract to be of good quality in every respect and to remain so for 
the periods described herein.  

3.5.3.2 Should defects develop in the aforesaid Work, within the specified periods due to faults in products or the 
workmanship, the Contractor hereby agrees to make repairs and do necessary Work to correct defective 
Work to the Architect's satisfaction. The Contractor shall do such repairs and corrective work, including 
costs of making good other Work damaged by or otherwise affected by making repairs or corrective work, 
without cost to the Owner and at the entire cost and expense of the Contractor within fourteen (14) days 
after written notice to the Contractor.  

3.5.3.3 Nothing herein intends or implies that the warranty shall apply to work which has been abused or 
neglected, or improperly maintained by the Owner, or his successor in interest.  

3.5.3.4 Where service on products is required under this Article, it shall be promptly provided when notified by the 
Owner, and no additional charge shall be made, unless, it can be established that the defect or 
malfunctioning was caused by abuse or accidental damage not to be expected under conditions of ordinary 
wear and tear.  

3.5.3.5 In the event movements in the adjoining structure or components caused malfunctioning, the Contractor 
responsible for the original installation of such, adjoining structure or components shall provide such 
repair, replacement, or correction necessary to provide for proper functioning to bring the equipment back 
into the same operating condition as approved at the completion of the building.  

3.5.3.6  The manufacturer and supplier expressly warrants that each item of equipment, furnished by him and 
installed in the Project is suitable for the application shown and specified in the Contract Documents, and 
includes features, accessories, and performing characteristics listed in the manufacturer's catalog in force on 
the date bids are requested for the Work. This warranty is intended as an assurance by the manufacturer that 
his equipment is not being misapplied and is fit and sufficient for the service intended. This warranty is in 
addition to and not in limitation of other warranty or remedy required by law or by the Contract 
Documents. It shall be the responsibility of the Contractor for the particular equipment to obtain this 
warranty in writing. 

3.5.3.7 In case the Contractor fails to do Work so ordered, the Owner may have Work done and charge the cost 
thereof against monies retained as provided for in the Agreement and, if said retained monies shall be 
insufficient to pay such cost or if no money is available, the Contractor and his Sureties shall agree to pay 
the Owner the cost of such Work."  

3.7 PERMITS, FEES, NOTICES AND COMPLIANCE WITH LAWS  
3.7.1  (Add the following sentence to this Subparagraph)  

"The Owner will secure and pay for plan review and release by the State Dept. of Fire and Building 
Services permits and unless otherwise provided in the Contract Documents."  

3.9  SUPERINTENDENT  
3.9.4  (Add the following Subparagraph) "The Superintendent shall be satisfactory to the Project Manager 

Architect and Owner and shall not be changed except with the consent of the Architect, unless the 
Superintendent proves to be unsatisfactory to the Contractor or ceases to be in his employ. The Architect 
shall reserve the right, to have a Superintendent, Project Manager and any other employee of the contractor 
removed, from the project for failure to fulfill contract obligations, poor workmanship, abuse to other 
Contractors, or their work, or failure to meet the construction schedule."  

3.10 CONTRACTOR'S CONSTRUCTION AND SUBMITTAL SCHEDULES  
3.10.4  (Add the following Subparagraph)  

"Within fifteen (15) days of award of Contract, each Contractor is to assemble all necessary information 
and data concerning his activities, and those of his Subcontractors and Suppliers and submit such 
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information in the form required by the Architect. Each Contractor shall submit the following schedule 
information to the Architect as a minimum.” 

3.10.4.1 A BAR CHART schedule of all activities contained in the Contractor's Scope of Work. This schedule shall 
include activity descriptions and durations for all activities in work days (as opposed to calendar days) for 
shop drawings, fabrication, delivery and installation of products, materials, and equipment. The activities 
on the schedule must be at a level of detail approved by the Architect and agree with the terminology and 
building schedule established by the Architect.  

3.10.4.2 Identification of relationships between the Contractor's activities and those of other Contractors based on a 
thorough review of the Contract Drawings and details showing interface between Contracts.  

3.10.4.3 Graphic diagrams indicating the proposed direction of work whenever applicable or if requested by the 
Architect. 

3.10.4.4 Assumed crew size, equipment, production rates, and similar data used to arrive at adequate durations and 
sequences.  

3.10.4.5 If Contractor cannot provide a complete schedule of all of his activities within fifteen (15) days after issue 
of a Contract, the Contractor may, after Architect's written approval, provide a work plan for the first sixty 
(60) days after award. The Contractor's final schedule shall be complete and submitted to the Architect 
prior to the forty-fifth (45th) day after award.” 

3.10.5 (Add the following Subparagraph)  
"In collaboration with the various Contractors associated with the Work, the Architect will compile all 
Contractor schedules and develop a Project Master Construction Schedule, which integrates activities of 
Architect, Contractors, Subcontractors, and Suppliers and meets the time requirements of Article 8. The 
sequence of all work Activities shall be determined by the Architect and reviewed by all Contractors. This 
schedule will become the Project plan for construction."  

 3.10.6 (Add the following Subparagraph)   
"Contractor's schedule activities may be re-sequenced and the schedule adjusted provided all Work is 
completed within the stated milestone dates and if the Architect and affected Contractors are notified of the 
change within five (5) calendar days of receipt of the schedule; otherwise, the Project Master Construction 
Schedule shall be deemed accepted by all parties and becomes a contractual requirement for each 
Contractor."  

3.10.7 (Add the following Subparagraph)  
"Each Contractor's Work shall be executed at such a rate as to ensure meeting the specified milestone dates 
for Substantial Completion. By execution of the Contract, a Contractor represents he has analyzed the 
Work, the materials and methods involved, the systems of the building, availability of qualified mechanics 
and unskilled labor, restrictions of the site, constraints imposed, his own work load and capacity to perform 
the Work and agrees that the specified dates are reasonable considering the existing conditions prevailing in 
the locality of the Work, including weather conditions, and other factors, with reasonable allowance for 
variations from average or ideal conditions."  

3.10.8 (Add the following Subparagraph)  
“The Architect will utilize the Project Master Construction Schedule to plan, coordinate, and manage all 
construction activities of Contractors, Subcontractors, and Suppliers. All Contractors are to complete all 
Work in accordance with this schedule. The Project Master Construction Schedule is to be considered as 
part of the Contract Documents."  

3.10.9 (Add the following Subparagraph)  
"The Architect will hold periodic progress meetings at the jobsite. Field supervisors from each Contractor 
working on the site are to attend all such meetings. Each Contractor is to provide services of responsible 
personnel to provide necessary scheduling and manpower information. Each Contractor shall be 
responsible to be familiar with the schedule, how it will affect or modify his operations including his 
coordination with the activities of other Contractors. Each Contractor shall prepare a short interval schedule 
generally covering a two-week period to coordinate the detailed activities of subcontractors and suppliers. 
The short interval schedules shall be prepared in a bar chart form and be submitted twenty-four (24) hours 
prior to the job progress meetings, or as required by the Architect. The Architect will update the Project 
Master Construction Schedule, if needed, to display the current schedule at the jobsite and prepare progress 
reports accordingly. "  

3.10.10 (Add the following Subparagraph)  
"Whenever it becomes apparent that any activity completion date may not be met, the responsible 
Contractor(s) are to take some or all of the following actions at no additional cost to the Owner or 
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Architect:  
3.10.11 Increase construction manpower to put the Project back on schedule. 
3.10.12 Increase number of working hours per shift, shifts per working day, working days per week, amount of 

construction equipment, or any combination, which will place the Project, back on schedule.  
3.10.13 Re-schedule activities to achieve maximum practical concurrency and place the Project back on schedule. 

3.10.11 (Add the following Subparagraph)  
"If the Contractor fails to take any of the above actions, Owner or Architect may take action to attempt to 
put the Project back on schedule and deduct cost of such actions from monies due or to become due the 
Contractor in accordance with Subparagraph 2.4.1."  

3.10.14 (Add the following Subparagraph)  
"The Architect will make every effort to complete the Project within the schedule included in the Contract 
Documents. Time extensions may be granted to various Contractors when delays that affect final 
completion dates have been caused by inability of another Contractor to meet his time commitments; 
however, neither Owner nor Architect will assume responsibility to any Contractor for compensation, 
damages, or other costs due to delays."  

3.10.15 (Add the following Subparagraph)  
"Additional provisions pertaining to Construction Schedules are included in Division 1, General 
Requirements."  

3.13 USE OF SITE  
3.13.1 (Add the following Subparagraph)  

"The Contractor shall not use the existing nor new construction for storage. The Contractor shall not bring 
into the building more material than can be installed in five (5) working days. If at any time stored material, 
either on-site or in the building is required to be moved, it shall be relocated when the Architect or Owner 
so directs and at no change in the Contract. The Architect or Owner reserves the right to allow exceptions 
to the above stated storage requirements on an “as required” basis.  

ARTICLE 4: ARCHITECT  
4.1 GENERAL  
4.1.2  (Delete the Subparagraph and substitute the following) 
“Duties, responsibilities, and limitations of authority of the Architect as set forth in the Contract Documents shall 
not be restricted, modified, or extended without written consent of the Owner, Contractor, and Architect. Consent 
shall not be unreasonably withheld.” 

4.2 ADMINISTRATION OF THE CONTRACT  
4.2.1  (Delete the Subparagraph and substitute the following) 
“The Architect will provide administration of the Contract as described in the Contract Documents until the date the 
Architect issues the final Certificate for Payment. The Architect will have authority to act on behalf of the Owner 
only to the extent provided in the Contract Documents.” 
4.2.4 COMMUNICATIONS  

ARTICLE 6: CONSTRUCTION BY OWNER OR BY SEPARATE CONTRACTORS  
6.2 MUTUAL RESPONSIBILITY  
6.2.1  Add the words "Architect/Engineer" after the word "Owner" in the first sentence.  

ARTICLE 7: CHANGES IN THE WORK  
7.2 CHANGE ORDERS  
7.2.1.2  Add the following to the end of the sentence, "or Subparagraph 7.3.10.  

“The provisions as outlined in Subparagraph 7.3.10 apply to Change Orders issued on a Time and Material 
Basis/Not-to- Exceed Price."  

7.3 CONSTRUCTION CHANGE DIRECTIVES  
7.3.2  Add to end of the sentence: "or when Contractor is back charged (as outlined under the 2.4.1 Owner's Right 

to Carry Out the Work"."  
7.3.5  (Delete this paragraph in its entirety and replace with the following)  

"If the Contractor does not respond promptly or disagrees with the method for adjustment in the Contract 
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Sum, the procedures outlined under 4.4 Resolution of Claims and Disputes shall be followed. The method 
and the adjustment shall be determined by the Architect on the basis of an allowance for overhead and 
profit in accordance with the schedule set forth in Subparagraph 7.3.1 0 below. In such case, and "' also 
under Clause 7.3.3.3, the Contractor shall keep and present, in such form as the Architect may prescribe, an 
itemized accounting together with appropriate supporting data. Unless otherwise - provided in the Contract 
Documents, costs for the purposes of this Subparagraph 7.3.6 shall be limited to the following:"  

7.3.6  (Delete this paragraph in its entirety and replace with the following)  
"Upon receipt of a Construction Change Directive, the Contractor shall promptly proceed with the change 
in work or change in contract involved and advise the Architect of the Contractor's agreement or 
disagreement with the method, if any, provided in the Construction Change Directive for determining the 
proposed adjustment in the Contract Sum or Contract Time."  

7.3.11  (Add the following Subparagraph)  
"In Subparagraph 7.3.6 the allowance for overhead and profit combined, included in the total cost to the 
Owner, shall be based on the following schedule."  
a.  For the Contractor, for Work performed by the contractor's own forces, fifteen percent (15%) of 

the cost.  
b.  For the Contractor, for work performed by his Subcontractor, five percent (5%) of the amount due 

the Subcontractor.  
c.  For each Subcontractor or Sub-subcontractor involved, for Work performed by his own forces, 

fifteen percent (15%) of the cost.  
d.  For each Subcontractor, for Work performed by his Sub-subcontractors, five percent (5%) of the 

amount due the Sub-subcontractor.  
e.  Cost to which overhead and profit is to be applied shall be determined in accordance with 

Subparagraph 7.3.6. 
f.  Overhead and profit includes cost of supervision (job and office), bond, telephone, copying, 

secretaries, office, power, light tools, and all other general expenses.  
g.  In order to facilitate checking of quotations for extras or credits, proposals, except those so minor 

that their propriety can be seen by inspection, shall be accompanied by a complete itemization of 
costs including labor, materials and subcontracts. Labor and materials shall be itemized separately, 
indicating the added and deleted quantities of work, and unit prices for labor and materials with 
extension and totals. Where major cost items are Subcontractors, they shall be itemized same as 
above. In no case will a change involving over one thousand dollars ($1,000) be approved without 
such itemization." 

ARTICLE 8: TIME  
8.2 PROGRESS AND COMPLETION  
8.2.4  (Add the following Subparagraph)

"All Work shall be completed in sufficient time to allow for clean-up and preparation for Owner move-in 
prior to the date of Substantial Completion of the Work."  

8.2.5  (Add the following Subparagraph) 
"Each Prime Contractor, subcontractor, and material company shall furnish sufficient labor forces, 
construction plant and equipment, temporary heat, enclosures, required for their work and protection unless 
specified elsewhere, and shall work such hours, including night shifts and (overtime operations as may be 
necessary to ensure the prosecution of the work in accordance with, the approved current progress 
schedule. If in the opinion of the Architect, the Contractor falls behind the progress schedule, the Architect 
shall take such steps as may be necessary to improve his progress and the Architect may require him to 
increase the number of shifts, and overtime operations, days of work, and the amount of construction plant, 
without additional cost to the Owner. Failure of the contractor to comply with the requirements of the 
Architect under this provision shall be grounds for determination by the Architect that the Contractor is not 
prosecuting the work with such diligence as will insure completion within the time specified. Upon such 
determination, the Owner may exercise his rights under 2.4 of the General Conditions."  

8.2.6  (Add the following Subparagraph)  
"In case the Contractor shall fail to complete the Work or any part thereof according to the terms of this 
Contract, or in the event at any given time the Contractor is unable to furnish evidence satisfactory to the 
Owner and Architect, disclosing Contractor's ability to perform on a timely basis, then, in such case, the 
Owner reserves the right and is hereby authorized upon forty-eight (48) hours notice to the Contractor and 
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his Surety, to declare this Contract forfeited, and the Contractor shall vacate the premises, leaving the 
unfinished portion of the work unharmed; and such person or persons contracted to complete the work to 
whom such work shall be and are hereby authorized to complete said portion of the Work without 
hindrance from the Contractor. The Contractor shall be liable, in case of nonperformance of this Contract, 
or any part thereof, and hereby agrees to pay said Owner as damages all the costs, charges, and expenses 
attending such non-performance, (including reasonable additional Architect's fees and attorney fees), and 
also such sums or amounts as it shall cost to complete the said Contract over and above the amounts hereby 
agreed for the various items therefore."  

8.2.7  (Add the following Subparagraph)  
"Said damages shall bear interest at a rate per annum which is one percent in excess of the prime interest 
rate then charged by the bank financing the project or the maximum rate allowed by law, whichever is 
lesser, and shall be increased by an amount equal to a like rate of interest computed on the total 
advancements and payments made by the Owner commencing the date following the scheduled completion 
date. Notwithstanding anything herein contained to the contrary such damages exclusive of interest shall 
not exceed the amount retained by the Owner, plus any other sums due the Contractor."  

8.3 DELAYS AND EXTENSIONS OF TIME  
8.3.4  (Add the following Subparagraph)  

“The Contractor shall not be allowed to claim weather delay days for those days the U.S. Weather Bureau 
reports as the average number of days per month of inclement weather for the closest reporting station to 
the project site. (Latest available information prior to bidding.) The contractor shall take this number of 
days and the Project Schedule into account when preparing his bid proposal. Historical data for all areas 
may be obtained from. U.S. Department of Commerce National Climatic Data Center Federal Building 
Asheville, NC 28801. Phone: (703) 259-0682.  The contractor shall include in his bid sufficient monies to 
cover the required manpower, equipment, protection, etc. to complete his Work in accordance with the 
Project "Milestone -Schedule" accounting for inclement weather. It is the contractor's obligation to provide 
a copy of the "National Climatic Center" report with any weather delay claim filed. This includes the 
current information as well as the monthly averages available at the time of bidding.  

8.3.5  (Add the following Subparagraph)  
"Inclement weather shall be defined as rain, snow, sleet, hail or other forms of precipitation that, 
prohibits/halts the ability of the contractor to make meaningful progress. If the work has progressed to the 
point that inclement weather does not affect the progress of the contractors no delay can be claimed. No 
delay is allowed for the effect of inclement weather. The contractor shall make provisions to overcome the 
effect of inclement weather (i.e. mud, snow, etc.).  

8.3.6  (Add the following Subparagraph)  
"The Contractor or any subcontractor shall not be due any additional compensation for an extension of time 
granted the contractor, or granted to another prime contractor for a weather delay extension. The contractor 
may receive additional days only.” 

ARTICLE 9: PAYMENTS AND COMPLETION  
9.2 SCHEDULE OF VAULES  
9.2  (Delete the Subparagraph and substitute the following) 
“Where the Contract is based on a stipulated sum, the Contractor shall submit a schedule of values to the Architect 
before the first Application for Payment, allocating the entire Contract Sum to the various portions of the Work. The 
schedule of values shall be prepared in the form, and supported by the data to substantiate its accuracy, required by 
the Architect. This schedule, unless objected to by the Architect, shall be used as a basis for reviewing the 
Contractor’s Applications for Payment. Any changes to the schedule of values shall be submitted to the Architect 
and supported by such data to substantiate its accuracy as the Architect may require, and unless objected to by the 
Architect, shall be used as a basis for reviewing the Contractor’s subsequent Applications for Payment.” 

9.3 APPLICATIONS FOR PAYMENT  
9.3.1  (Delete the Subparagraph and substitute the following) 
“At least ten days before the date established for each progress payment, the Contractor shall submit to the Architect 
an itemized Application for Payment prepared in accordance with the schedule of values, if required under 
Section 9.2, for completed portions of the Work. The application shall be notarized, if required, and supported by all 
data substantiating the Contractor’s right to payment that the Owner require, such as copies of requisitions, and 
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releases and waivers of liens from Subcontractors and suppliers, and shall reflect retainage if provided for in the 
Contract Documents.” 

9.3 APPLICATION FOR PAYMENT  
9.3.4  (Add the following Subparagraph)  

"Applications for payment, subsequent to the first application, shall be accompanied by Waivers of Lien 
from the Prime Contractors and major suppliers/subcontractors and Affidavit; forms shall be as acceptable 
to the Owner.  

9.3.5  (Add the following Subparagraph)  
"Partial or full payment to the Contractor(s) for material, equipment or work in place shall not start the 
warranty period specified in Division 1, Section 01600."  

9.5 DECISIONS TO WITHHOLD CERTIFICATION.  
9.5.1  (Delete Clauses .1 through .7 and replace with the following)  

".1 The Contractor is in default of the performance of any of its obligations under the Contract Documents, 
including but not limited to: failure to provide sufficient skilled " workers; work, including equipment or 
materials, which is defective or otherwise does not conform to the Contract Documents; failure to conform 
to the Project Time Schedule; or failure to follow the directions of or instructions from the Architect, or 
Owner.  
.2 Defective work not timely remedied. 
.3 The Contractor is in default of the performance of any of its obligations under another contract, which it 
has with the Owner. 
.4 The filing of the third party claims or reasonable evidence that third party claims have been or will be 
filed.  
.5 The Work has not preceded to the extent set forth in the Application for Payment.  
.6 Any representations made by the Contractor are untrue.  
.7 The failure of the Contractor to make payments properly to its Subcontractors, or for labor, materials or 
equipment or rentals, etc. 
.8 Damage to the Owner s property or the property of another Contractor or person.  
.9 Liens filed or reasonable evidence indicating the probable filing of such liens.  
.10 Reasonable evidence that the Work cannot be completed for the unpaid balance of the contract sum 
(excluding retained monies).  
.11 Reasonable evidence that the Work will not be completed within the contract time.  
.12 Persistent failures to carry out the work in accordance with the Contract Documents.  
.13 Notification or reasonable evidence of the Contractor's failure to make payment to a, supplier or 
subcontractor of monies due and previously paid by the Owner and certified by the Contractor as having 
been so used. 
.14 Noncompliance with a written notice from the Architect or Owner requires action within a stated time 
frame. 

 9.5.5 (Add the following Subparagraph)  
"The Contractor shall be responsible to the Owner for any and all cost the Owner may incur if the 
Contractor fails to complete the project on time, including additional compensation to the Architect or their 
Consultants."  

9.5.6  (Add the following Subparagraph); "If the Contractor disputes any determination by the Architect with 
regard to Certificate for Payment, the Contractor nevertheless shall continue to prosecute the work." 

9.8 SUBSTANTIAL COMPLETION  
9.8.1  (Add the following to the end of this Subparagraph)   

"The time fixed by the Architect for the completion of items on the list accompanying the Certificate of 
Substantial Completion shall not be greater than 30 days. The Contractor shall complete items on the list 
within such 30-day period. If the Contractor fails to do so, the Owner in its discretion may perform the 
Work by itself or others and the cost thereof shall be charged against the Contractor. If more than one 
inspection by the Architect for the purpose of evaluating corrected work is required by the subject list of 
items to be completed or corrected, it will be performed by the Contractor's expense.  

9.8.1.1 If the Architect discovers excessive additional items requiring completion or correction, the Architect may 
decline to continue the inspection. Instructing Contractor as to the general classification of deficiencies, 
which must be corrected before the Architect, will resume the Substantial Completion Inspection.  If the 
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Contractor fails to pursue the work so as to make it ready for Substantial Completion Inspection in a timely 
fashion, the Architect shall conduct inspections and develop a list of items to be completed or corrected. 
This list of items shall be furnished to the Contractor who shall correct such items within 7 days.  The 
Architect will conduct additional inspections as required to determine that the work is ready for Substantial 
Completion Inspection. The Architect will invoice the Owner for the cost of inspections between the 
termination of the initial Substantial Completion Inspection and the commencement of the satisfactory 
Substantial Completion Inspection, and the Contractor shall reimburse the Owner for such cost, and/or the 
Owner may offset the amounts payable to the Architect for such services from the amounts due the 
Contractor under the Contract Documents."  

9.10 FINAL COMPLETION AND FINAL PAYMENT  
9.10.6  (Add the following Subparagraph). 

"The Contractor shall furnish such evidence as may be necessary to show that any out-of-state 
Subcontractor or supplier has fully met the requirements of payment of taxes as established in any law of 
the State or local subdivisions thereof which may be in effect at the time of final payment. The Owner will 
require the submission of such proof or evidence before final payment will be approved or made. Submit 
releases and final unconditional waivers of lien."  

9.10.7  (Add the following Subparagraph)  
"Final payment, constituting the unpaid balance of the contract sum shall be paid to the Contractor in full, 
including retainage or escrowed principal and escrowed income by the escrow agent, no less than 61 days 
following the date of Substantial Completion. If at that time there are remaining uncompleted items, an 
amount equal to two-hundred percent (200%) of the value of each item as determined by the Architect shall 
be withheld until said items are completed, and a Final Certificate of Payment is issued by the Architect." 

ARTICLE 10: PROTECTION OF PERSONS AND PROPERTY  
10.3 HAZARDOUS MATERIALS AND SUBSTANCES  
10.3.5  (Delete the Subparagraph and substitute the following) 
“The Owner shall not be responsible under this Section 10.3 for hazardous materials or substances the Contractor 
brings to the site unless such materials or substances are required by the Contract Documents.” 

10.4 EMERGENCIES  
10.4.1  (Add the following Subparagraph)  

“Nothing in this Subsection shall be construed as relieving the Contractor from the cost and responsibility 
for any emergency covered hereby, which with normal diligence, planning, and the close supervision of the 
Work as required under the Contract, could have been foreseen or prevented."  

ARTICLE 11: INSURANCE AND BONDS  
11.1 CONTRACTOR'S INSURANCE AND BONDS 
11.1.1 After "jurisdiction in which the Project is located. ..." add the following: "and to which the Owner has no 

reasonable objection, insurance as will protect. ...” 
11.1.2 (Modify to read) "The insurance required by Subparagraph 11.1.1 shall be written for not less than limits 

specified in Subparagraph 11.1.2.2, or required by law, whichever is greater.  
11.1.2.1 (Add the following Subparagraph) The Owner reserves the right to specify other limits where warranted by 

the potential risk associated with the Scope of Work to be performed.  

11.1.2.2 (Add the following Subparagraph) Before Contractor does any work or prepares or delivers material to the 
site of construction, the Contractor shall provide Certification of Insurance evidencing coverage in amounts 
not less then required by the specifications or as shown below. 

11.1.2.3  (Add the following Subparagraph) Contractor and its subcontractors and suppliers shall with respect to the 
Work, maintain and pay for the following insurance coverage with minimum limits in the respective 
amounts indicated and shall strictly comply with the requirements of Paragraph 11 of the Contract: 

11.1.1.4 (Add the following Subparagraph) Workers’ Compensation Insurance: In the amount required by the laws 
of the State in which the work is performed. 
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11.1.2.5 (Add the following Subparagraph) Commercial General Liability Insurance: Covering Premises/Operations 
and Personal Injury and Advertising Injury. Blanket Contractual Liability, XCU, Independent 
Subcontractor and Completed Operations Coverage, Brad Form Property Damage including completed 
operations in the following minimum limits, or such higher limits as the Subcontractor may specify: 

Bodily Injury & Property 
Damage: 

$1,000,000 Each Occurrence 

$2,000,000 Personal & Advertising Injury 

$2,000,000 Products and Completed 
Aggregate 

$2,000,000 General Aggregate 

Excess/Umbrella Liability $2,000,000 Umbrella Form 

11.1.2.6 (Add the following Subparagraph) Automobile Liability: Covering all owned, co-owned and hired vehicles 
in the amount of $1,000,000 Combined Single Limit. 

11.1.2.6 (Add the following Subparagraph) Contractual Assumed Liability: Specifically covering Subcontractor for 
liability, loss, cost and damages, including attorney fees, assumed by Subcontractor under the provisions of 
this agreement. It is hereby agreed and understood that completed operations Liability will be carried 2 
years after the Project Completion Date. 

11.1.2.7 (Add the following Subparagraph) The insurance provider must represent that the aggregate limits shown 
are not impaired.  

11.1.2.8 (Add the following Subparagraph) Products and Completed Operations insurance shall be maintained for 
one (1) year after final payment and Contractor shall continue to provide evidence of such coverage to the 
Owner on an annual basis during the aforementioned period. 

ARTICLE 12: UNCOVERING AND CORRECTION OF WORK  
12.2 CORRECTION OF WORK   
12.2.1  (Insert the following Subparagraph)  

"Within 48 hours after written notice from the Architect (except such period shall be 7 days when notice is 
given after final payment) that the work does not conform to the Contract Documents, or immediately upon 
oral notice, if the nonconformance constitutes a threat to the safety of persons or property, the Contractor 
without waiting for the resolution of disputes that may exist, shall commence to correct such 
nonconformance, shall thereafter use its best efforts to correct such nonconformance to the satisfaction of 
the Architect, and except where an extension of time is granted in writing by the Owner, shall complete all 
necessary corrections so that the nonconformance is eliminated to the satisfaction of the Architect within 7 
days of such notice. The Contractor shall bear all costs of correcting the nonconformance, including 
additional testing and inspections and additional service fees of the Architect. The notice provided for in 
this Subparagraph 12.2 may be given at any time. It is the intent that the obligations under this 
Subparagraph 12.2a shall continue to apply after final completion and final payment."   

12.3 ACCEPTANCE OF NONCONFORMING WORK  
12.3 (Add the following to the end of this Subparagraph)  

"The acceptance of nonconforming Work by the Owner shall be by written Change Order signed by the 
Owner's authorized representative. No person has authority to accept nonconforming work except pursuant 
to such written Change Order."  

ARTICLE 13: MISCELLANEOUS PROVISIONS  
13.6 (Add the following Subsection)  
"EQUAL OPPORTUNITY"  
13.6 (Add the following Subparagraph)  

"The Contractor and Subcontractors shall maintain policies of employment as follows: 
13.6.1 The Contractor and Subcontractors shall not discriminate against an employee or applicant for employment 
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because of race, religion, age, sex or national origin. The Contractor shall take affirmative action to ensue 
that applicants are employed, and that employees are treated during employment without regard to their 
race, religion, color, sex, or national origin. Such action shall include, but not be limited to the following: 
employment, upgrading, demotion or transfer; recruitment or recruitment advertising; layoff or termination; 
rates of pay or other forms of compensation; and selection for training, including apprenticeship. The 
Contractor agrees to post in conspicuous places, available to employees and applicants for employment, 
notices setting forth the policies of nondiscrimination. 

13.6.2 The Contractor and Subcontractors shall, in all solicitation or advertisements for employees placed by them 
or on their behalf, state that all qualified applicants will receive consideration for employment without 
regard to race, color, sex, or national origin.” 

13.7 (Add the following Subsection) 
“E-VERIFY PROGRAM” 
13.7.1 “Pursuant to Indiana Code 22-5-1.7-11, the Contractor awarded the contract is required to enroll in and 

verify the work eligibility status of all its newly hired employees through the E-Verify program.  The 
Contractor who is awarded the contract is not required to verify the work eligibility status of all its newly 
hired employees through the E-Verify program if the E-Verify program no longer exists.” 

ARTICLE 14: TERMINATION OR SUSPENSION OF CONTRACT  
14.1 TERMINATION BY THE CONTRACTOR  
14.1.1  (Add the following to the end of the Subparagraph)  

"Prior to a Contractor stopping work for a period of 30 days or intending to stop work for a period of 30 
days, he must inform the Owner in writing that he intends to stop work and must state the day he intends to 
stop work and the reasons why he intends to stop work."  

ARTICLE 16: CLAIMS AND DISPUTES (Added) 

16.1.5 CLAIMS FOR ADDITIONAL COST (Add the following Clauses)  
16.1.5.1 "The Contractor causing damage to the Work of another Contractor shall be responsible for the repair or 

replacement of such damaged Work."  
16.1.5.2 "Contractors originating back charges will determine the amount of the back charges in accordance with 

Article 7, Changes in the Work, of the General Conditions of the Contract, in order to obtain the Architect's 
and Construction Manager's approval."  

16.1.5.3 "The Owner reserves the right to pay the Contractor originating the back charge from monies due the 
Contractor who is responsible for the Work required by the same, and shall deduct it from the amount due 
the said responsible Contractor. When and if the necessity arises because of a failure of the responsible 
Contractor to honor and pay the back charges, and when in the Architect's opinion it becomes necessary, 
each Contractor's Surety will be held responsible under the Performance Bond and Labor and Material 
Payment Bond to pay back charges under the following conditions:  
a.  The monies due the Contractor from the Owner are insufficient to cover the cost of said back 

charges, and the responsible contractor refuses or fails to make prompt payment in connection 
with the same.  

b.  If the amount still due the Contractor, in the opinion of the Architect is insufficient to complete 
the Work required, including such authorized back charges, and the Owner finds it necessary to 
terminate the Contract and complete the Work as provided in the General Conditions of the 
Contract.  

c.  In the event that any Contractor shall be adjudged bankrupt under the provisions of (a) and (b) of 
the foregoing.  

d.  In the event a Contractor under direct Contract with the Owner will be expected to take care of any 
back charges originating with Subcontractors under their employ. Contractors under direct 
Contract with the Owner, and their sureties, shall indemnify and save the Owner harmless from 
claims of this type, including payment for legal expenses necessary to remove or settle liens or 
other legal claims against the Owner."  

END OF SECTION 
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AIA Document G701™ – 2001. Copyright © 1979, 1987, 2000 and 2001 by The American Institute of Architects. All rights reserved. WARNING: This 
AIA® Document is protected by U.S. Copyright Law and International Treaties. Unauthorized reproduction or distribution of this AIA® Document, 
or any portion of it, may result in severe civil and criminal penalties, and will be prosecuted to the maximum extent possible under the law.
Purchasers are permitted to reproduce ten (10) copies of this document when completed. To report copyright violations of AIA Contract Documents, e-mail 
The American Institute of Architects’ legal counsel, copyright@aia.org. 010711ACD44

PROJECT: (Name and address) CHANGE ORDER NUMBER: 
OWNER□

DATE: 
ARCHITECT□

CONTRACTOR□

TO CONTRACTOR: (Name and address) ARCHITECT÷S PROJECT NUMBER: 
FIELD□

CONTRACT DATE: 
OTHER□

CONTRACT FOR:

The Contract is changed as follows: 

(Include, where applicable, any undisputed amount attributable to previously executed Construction Change Directives.)

The original (Contract Sum) (Guaranteed Maximum Price) was  $ 

The net change by previously authorized Change Orders $ 

The (Contract Sum) (Guaranteed Maximum Price) prior to this Change Order was $ 

The (Contract Sum) (Guaranteed Maximum Price) will be (increased) (decreased) (unchanged)  

$ by this Change Order in the amount of 

The new (Contract Sum) (Guaranteed Maximum Price), including this Change Order, will be $ 

The Contract Time will be (increased) (decreased) (unchanged) by                                                                   (          ) days.

The date of Substantial Completion as of the date of this Change Order, therefore, is 

NOTE: This Change Order does not include changes in the Contract Sum, Contract Time or Guaranteed Maximum Price 
that have been authorized by Construction Change Directive until the cost and time have been agreed upon by both the 
Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER. 

ARCHITECT (Firm name) CONTRACTOR (Firm name) OWNER (Firm name)

ADDRESS ADDRESS ADDRESS 

BY(Signature) BY(Signature) BY(Signature)

(Typed name)  (Typed name)  (Typed name) 

DATE DATE DATE

CAUTION: You should sign an original AIA Contract Document, on which this text appears in RED. An original assures that 
changes will not be obscured.



Document G714™ — 2007 
Construction Change Directive 

AIA Document G714™ – 2007. Copyright © 1987, 2001 and 2007 by The American Institute of Architects. All rights reserved. WARNING: This AIA
® 

Document is protected by U.S. Copyright Law and International Treaties. Unauthorized reproduction or distribution of this AIA
® 

Document, or any 
portion of it, may result in severe civil and criminal penalties, and will be prosecuted to the maximum extent possible under the law. Purchasers 
are permitted to reproduce ten (10) copies of this document when completed. To report copyright violations of AIA Contract Documents, e-mail The American 
Institute of Architects’ legal counsel, copyright@aia.org. 020711ACD44

PROJECT: (Name and address) DIRECTIVE NUMBER: OWNER □

DATE: ARCHITECT □

CONTRACT FOR: CONSULTANT □

TO CONTRACTOR: (Name and address) CONTRACT DATED: CONTRACTOR □

ARCHITECT÷S PROJECT NUMBER: FIELD □

OTHER □

You are hereby directed to make the following change(s) in this Contract: 
(Describe briefly any proposed changes or list any attached information in the alternative.) 

PROPOSED ADJUSTMENTS 
1. The proposed basis of adjustment to the Contract Sum or Guaranteed Maximum Price: 

□ Lump Sum (increase) (decrease) of $  

□ Unit Price of $                                        per  

□ As provided in Section 7.3.3 of AIA Document A201™–2007 

□ As follows:  

2. The Contract Time is proposed to (be adjusted) (remain unchanged). The proposed adjustment, if any, is (an 
increase of                         days) (a decrease of                         days). 

When signed by the Owner and Architect and received by the Contractor, this document 
becomes effective IMMEDIATELY as a Construction Change Directive (CCD), and the 
Contractor shall proceed with the change(s) described above.

Contractor signature indicates agreement with 
the proposed adjustments in Contract Sum 
and Contract Time set forth in this CCD. 

ARCHITECT (Firm name) OWNER (Firm name) CONTRACTOR (Firm name)

ADDRESS ADDRESS ADDRESS 

BY (Signature) BY (Signature) BY (Signature)

(Typed name) (Typed name) (Typed name) 

DATE DATE DATE 

CAUTION: You should sign an original AIA Contract Document, on which this text appears in RED. An original assures that 
changes will not be obscured. 
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Certificate of Substantial Completion 

AIA Document G704™ – 2000. Copyright © 1963, 1978, 1992 and 2000 by The American Institute of  Architects. All rights reserved. WARNING: This 
AIA

®
 Document is protected by U.S. Copyright Law and International Treaties. Unauthorized reproduction or distribution of this AIA

®
 Document, 

or any portion of it, may result in severe civil and criminal penalties, and will be prosecuted to the maximum extent possible under the law.
Purchasers are permitted to reproduce ten (10) copies of this document when completed. To report copyright violations of AIA Contract Documents, e-mail 
The American Institute of Architects’ legal counsel, copyright@aia.org.   

PROJECT: (Name and address) PROJECT NUMBER: 
OWNER□

CONTRACT FOR: 
ARCHITECT□

CONTRACT DATE: 
CONTRACTOR□

TO OWNER: (Name and address) TO CONTRACTOR: (Name and address)
FIELD□

OTHER□

PROJECT OR PORTION OF THE PROJECT DESIGNATED FOR PARTIAL OCCUPANCY OR USE SHALL INCLUDE: 

The Work performed under this Contract has been reviewed and found, to the Architect’s best knowledge, information 

and belief, to be substantially complete. Substantial Completion is the stage in the progress of the Work when the 

Work or designated portion is sufficiently complete in accordance with the Contract Documents so that the Owner can 
occupy or utilize the Work for its intended use. The date of Substantial Completion of the Project or portion 

designated above is the date of issuance established by this Certificate, which is also the date of commencement of 

applicable warranties required by the Contract Documents, except as stated below: 

ARCHITECT BY DATE OF ISSUANCE 

A list of items to be completed or corrected is attached hereto. The failure to include any items on such list does not 

alter the responsibility of the Contractor to complete all Work in accordance with the Contract Documents. Unless 

otherwise agreed to in writing, the date of commencement of warranties for items on the attached list will be the date 
of issuance of the final Certificate of Payment or the date of final payment. 

Cost estimate of Work that is incomplete or defective:   $ 

The Contractor will complete or correct the Work on the list of items attached hereto within                                       

(            ) days from the above date of Substantial Completion. 

CONTRACTOR BY DATE 

The Owner accepts the Work or designated portion as substantially complete and will assume full possession at             
                                                          (time) on                                                      (date). 

OWNER BY DATE 

The responsibilities of the Owner and Contractor for security, maintenance, heat, utilities, damage to the Work and 
insurance shall be as follows:  (Note: Owner’s and Contractor’s legal and insurance counsel should determine and 
review insurance requirements and coverage.)
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SECTION 011000 – PROJECT SUMMARY 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes: 

1. Project information. 
2. Work covered by Contract Documents. 
3. Work under separate contracts. 
4. Work restrictions. 
5. Miscellaneous provisions. 

B. Related Requirements: 

1. Division 01 Section "Temporary Facilities and Controls" for limitations and procedures 
governing temporary use of Owner's facilities. 

1.2 PROJECT INFORMATION 

A. Project Name:  
Blackford County Fiber Optic Broadband Project 

B. Project Owner: 
Blackford County Commissioners  
110 W. Washington St. 
Hartford City, IN  47348 

C. Project Description:  
The project encompasses work to provide a fiber optic broadband infrastructure net-
work serving Blackford County, Indiana.  The work includes installation of conduit, 
handholes, and cable.  The network includes four recently-erected broadband towers.  
The county will solicit through a future Request for Proposal process a broadband pro-
vider to operate the network.  

D. Contract Documents By:  
PYRAMID Consulting  
203 Good Ave. 
Indianapolis, IN  46219      
Phone: 317-396-9426   

1.3 WORK COVERED BY CONTRACT DOCUMENTS 

A. The Work of Project is defined by the Contract Documents and consists of the following: 
1. Construction Drawings  
2. Project Manual  
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3. Addenda 

B. Bidding Format. 

1. The project will be bid and constructed using multiple trade packages.  The following pack-
ages are being bid at this time: 

Trade Package 35I:   Fiber Optic Infrastructure 
Trade Package 35C:   Fiber Optic Cable 

2. Construction contracts will be directly between the individual trade package contractors and 
the Owner, and overall construction administration of the project will be the responsibility of 
PYRAMID.   

1.4 WORK UNDER SEPARATE CONTRACTS 

A. General:  Cooperate fully with separate contractors and venders so work on those contracts may 
be carried out smoothly, without interfering with or delaying work under this Contract or other 
contracts.  Coordinate the work of this work is by Pyramid Architecture/Engineering and 
Construction Administration, Inc. 

1.5 WORK RESTRICTIONS 

A. Work Restrictions, General:  Comply with restrictions on construction operations. 

1. Comply with limitations on use of public streets and with other requirements of 
authorities having jurisdiction. 

B. Existing Utility Interruptions:  Do not interrupt utilities serving facilities occupied by Owner or 
others unless permitted under the following conditions and then only after providing temporary 
utility services according to requirements indicated: 

1. Notify Architect and Owner not less than two days in advance of proposed utility 
interruptions. 

2. Obtain Architect's and Owner's written permission before proceeding with utility 
interruptions. 

C. Noise, Vibration, and Odors:  Coordinate operations that may result in high levels of noise and 
vibration, odors, or other disruption to Owner or others in the neighborhood. 

1. Notify Architect and Owner not less than two days in advance of proposed disruptive 
operations. 

2. Obtain Architect's and Owner's written permission before proceeding with disruptive 
operations. 
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PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 011000 



PYRAMID 

MULTIPLE CONTRACT SUMMARY 
011200 

Page 1 of 4 

SECTION 011200 - MULTIPLE CONTRACT SUMMARY 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. All the drawings, specifications, and addenda in their entirety are to be reviewed as part of this 
trade package for overlapping and related work. 

B. The general provisions of the Contract, including General and Supplementary Conditions, 
instructions to bidders, including supplementary instructions apply to this Section. 

1.2 SUMMARY 

A. This Section includes the following: 

1. ALL TRADE PACKAGES:  Multiple Contract Summary

1.3 INTENT 

A. This section is intended as a general description of the typical work and coordination required 
of all trade packages.  This scope of work is for further clarification and supplements the work 
described throughout the Contract Documents.  Where further clarification is needed, contact 
the Architect prior to submitting final bid. 

1.4 PERFORMANCE REQUIREMENTS 

A. Each contractor is required to review all the drawings and specifications for other trade 
contractors’ work to make sure that its contractual responsibilities do not overlap with those of 
other trade packages, and that all work necessary for completion of the project is anticipated 
and included in the scope of work. 

1.5 SUBMITTALS 

A. Each contractor is required to submit information, samples, diagrams, drawings, performance 
data or other information related to products and items included within its trade package scope 
of work.    

1.6 QUALITY ASSURANCE 

A. Each contractor shall be qualified to perform the work outlined under its trade package.  This 
includes supervision of any and all suppliers and subcontractors.  Qualifications shall include 
a minimum of three (3) years experience in the trade package or as required under the 
individual specification sections. 
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1.7 DELIVERY, STORAGE, AND HANDLING 

A. Each contractor is responsible for the proper storage of items on-site.  The owner or architect 
is not responsible for the storage of items on site. 

B. Each contractor shall pay careful attention to the additional items that are required to be given 
to the owner as part of some of the trade packages.  These additional items shall be placed on 
site at the end of the project and located per the owner’s direction.  These additional items are 
not to be used as part of the construction of the project.  It shall be indicated in the O & M 
manual that these items were delivered and stored per the contract documents requirements.  

C. Each contractor is responsible for their own unloading, storage, protection, and maintenance 
of materials and equipment as they arrive on site.  This includes prior to and during 
installation.  Material and equipment is to be delivered at the appropriate time as not to 
encumber the site and staging of other contractor’s work.  

1.8 PROJECT CONDITIONS 

A. Each contractor is required to provide its own safety equipment and/or devices as required by 
law.  All Federal, State and local requirements are to be complied with at all times. 

B. The minimum requirements for this project are included in the following documents: 
1. Williams-Steiger Occupational Safety and Health Act 1970, Public Law 91-596 
2. Part 1910-Accupational Safety and Health Standards Chapter VIII of Title 29, Code of 

Federal Regulations 
3. Part 1926-Safety and Health Regulations for Construction Chapter XIII of Title 29, 

Code of Federal Regulations 

C. Storage trailers, portable offices, and parking on-site shall be determined by the architect and 
owner. 

1.9 WARRANTY 

A. Each contractor is required to have a one (1) year warranty on all items installed as part of its 
trade package.  This warranty is one year from substantial completion or from the time of 
installation, whichever is later. 

B. Some items installed are required to have manufacturer’s warranties beyond the one-year 
contractor warranty.  These warranties will be given to the owner in the Operation and 
Maintenance (O & M) manuals as required under specifications section 01700- Project 
Closeout or as required under the individual specification sections listed as part of this 
package. 

1.10 PERMITS AND FEES 

A. Each contractor is responsible for all permits, fees, and installation charges relating to work of 
its trade package. 
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PART 2 - PRODUCTS 

2.1 MANUFACTURERS 

A. Only manufacturers listed in the drawings, specifications, addenda, or as approved 
substitutions shall be accepted as part of this trade package work.  

B. Each contractor is responsible for providing submittals, shop drawings, diagrams, samples or 
other items for the architect or engineer’s approval prior to installation.  If items are installed 
without prior approval, the contractor is responsible for the item, which may require removal 
and/or replacement if found not to be in compliance with the contract documents.  

PART 3 – EXECUTION 

3.1 GENERAL 

A. When cutting and patching is not indicated on the contract documents, the contractor 
responsible for the cutting is then responsible for the patching.  Cutting and patching relates to 
this contractor once walls are installed and finish work has to be completed.  The initial 
demolition does not relate to cutting and patching. 

B. Each contractor shall include all work as related to its trade package.  This includes review 
and understanding all the contract documents (drawings and specifications), which will 
include coordinating work as related to other trade contracts.  All other specifications and 
drawings beyond those indicated in this trade package apply to this trade package as required 
for proper coordination and completion of the scope of work. 

C. Each contractor is responsible for its own cutting, drilling, coring, sawing, or other type of 
penetrations as required for proper installation of materials and equipment.  It is the 
responsibility of each contractor to coordinate items within its scope of work that are to be 
cast or embedded into other construction. 

3.2 EXAMINATION 

A. Each contractor is to examine existing or current site conditions, substrates, and areas where 
work of its trade package will be constructed, installed, or applied, and to notify field 
representative of any issues that need to be addressed before work of its trade package begins. 

3.3 PREPARATION 

A. For each contractor that is to supply materials or equipment that will be embedded or installed 
by another contractor per scope of work, the supplying contractor shall be responsible for 
submitting a layout and product shop drawing and for verifying the final layout on site.  Such 
materials shall be onsite well in advance of the work to be performed for embedding. 



PYRAMID 

MULTIPLE CONTRACT SUMMARY 
011200 

Page 4 of 4 

B. Each contractor shall inspect conditions prior to installation of materials and/or equipment.  If 
conditions are not acceptable per contract requirements, the architect is to be notified at least 
30 days in advance. 

3.4 FIELD QUALITY CONTROL 

A. Each contractor shall provide quality workers that specialize in the work being performed.  
This includes, but is not limited to, having at least one qualified foreman/supervisor per 
workgroup of each trade.  This person is responsible for the quality of the installation of the 
materials/equipment of their trade. 

3.5 COMPLETENESS AND ADEQUACY OF WORK 

A. Each contractor is required to provide all work necessary to execute the intent of the trade 
package.   The intent shall include all work specifically indicated in the Contract Documents 
as part of the work of the trade package, as well as all work not explicit but reasonably implied 
to complete the work of the trade package. 

B. Refer to Division 0 for contractual requirements related to this project. 

C. Each trade contractor shall be responsible for the “most stringent” requirement of the 
construction documents 

D. Each trade package contractor shall be responsible for attending progress meeting and tracking 
the progress of the project as related to their work 

E. Each contractor is required to provide all work necessary to execute the intent of the trade 
package.   The intent shall include all work specifically indicated in the Contract Documents 
as part of the work of the trade package, as well as all work not explicit but reasonably implied 
to complete the work of the trade package. 

3.6 PROTECTING AND CLEANING 

A. Each contractor is required to provide protection of items and surfaces installed as part of its 
trade package.  This includes any covers, apparatuses, or other items as needed for proper 
protection of installed work. 

B. Each contractor shall provide its own daily cleanup on the project site.  This includes but is 
not limited to daily sweeping, trash/rubbish removal, and disposal of empty carton/packaging 
materials that is a result of its work.  A dumpster will not necessarily be provided at the site, 
so alternate means of disposal of waste is the responsibility of each contractor generating that 
waste. 

END OF SECTION 
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SECTION 011200.35C– FIBER OPTIC CABLE SUMMARY 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. The general provisions of the Contract, including General and Supplementary Conditions, 
instructions to bidders, including supplementary instructions as well as Division 0 and 
Division 01 specification sections apply to this Section. 

B. Section 011200 – Multiple Contract Summary - General Scope applies to this section. 

1.2 SUMMARY 

A. This Section includes the following: 

1. TRADE PACKAGE 35C: Fiber Optic Cable 

B. Related Sections include the following: 
1. Division 0 – All Sections  
2. Division 01 – All Sections  
3. Division 35 – All Sections 

1.3 INTENT 

A. General: 
1. The following scope of work is intended as a general description of the work involved 

in this trade package.  This scope of work is for further clarification and supplements 
the work described throughout the Contract Documents.  Where further clarification is 
needed, contact the Architect prior to submitting final bid. 

2. Generally speaking, provide fiber optic cable on the project.  See below for more 
descriptive scopes of work in the Base Bid and in any applicable Alternates, and for any 
Allowances that may be required for this trade package. 

3. Coordinate work with contractors of other trade packages, and with applicable 
government agencies and utility departments. 

4. Restore all work areas back to original conditions or better.   
5. Dispose of excess material and/or spoils offsite.  Keep streets, sidewalks, and public 

access roads clear of mud and rubbish from work of this package. 

B. Base Bid:   
1. Provide 12 strand fiber optic cable within one of the (2) 2” SDR conduits provided by 

the Trade Package 35I – Fiber Optic Infrastructure contractor.     
2. Provide 30’ of excess cable at each handhole provided by the Trade Package 35I – Fiber 

Optic Infrastructure contractor.    
3. Provide cable splices at the handholes.  Do not splice cable inside of a conduit.   
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C. Allowances:  See Section 012100. 

D. Alternates:  See Section 012300. 

E. Work excluded: 
1. The four broadband towers are existing.   
2. Handholes and conduit are the responsibility of the Trade Package 35I – Fiber Optic 

Infrastructure contractor.   
3. Antennas, offsets, mounts, cabling, grounding kits, etc. on the towers, connection of the 

fiber optic cable to the towers, and electrical service for the tower equipment are the 
responsibility of a future broadband provider. 

4. Acquisition of all permits is the responsibility of the Owner.  These include the FAA, 
FCC, State and local permits. 

END OF SECTION 
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SECTION 011200.35I– FIBER OPTIC INFRASTRUCTURE SUMMARY 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. The general provisions of the Contract, including General and Supplementary Conditions, 
instructions to bidders, including supplementary instructions as well as Division 0 and 
Division 01 specification sections apply to this Section. 

B. Section 011200 – Multiple Contract Summary - General Scope applies to this section. 

1.2 SUMMARY 

A. This Section includes the following: 

1. TRADE PACKAGE 35I: Fiber Optic Infrastructure 

B. Related Sections include the following: 
1. Division 0 – All Sections  
2. Division 01 – All Sections  
3. Division 35 – All Sections 

1.3 INTENT 

A. General: 
1. The following scope of work is intended as a general description of the work involved 

in this trade package.  This scope of work is for further clarification and supplements 
the work described throughout the Contract Documents.  Where further clarification is 
needed, contact the Architect prior to submitting final bid. 

2. Generally speaking, provide all fiber optic cable-related work on the project, including 
cable, conduit, handholes, trenching, boring, backfill, etc.  See below for more 
descriptive scopes of work in the Base Bid and in any applicable Alternates, and for any 
Allowances that may be required for this trade package. 

3. Coordinate work with contractors of other trade packages, and with applicable 
government agencies and utility departments. 

4. Preserve and protect site amenities to remain, including existing concrete curbs and 
walks, utility lines and poles, drainage structures, etc. 

5. Provide proper bedding and backfill materials for all utility trench work.   
6. Provide construction hazard fencing (safety orange vinyl, unless otherwise noted) 

around the project work areas. 
7. Provide warning tape in underground trenches above utility piping. 
8. Restore all work areas back to original conditions or better.   
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9. Dispose of excess material and/or spoils offsite.  Provide any import material required 
to complete the work.  Keep streets, sidewalks, and public access roads clear of mud 
and rubbish from work of this package. 

B. Base Bid:   
1. Provide trenching and boring for installation of conduit.   
2. Provide handholes/ pull boxes.  Set each handhole in a wire mesh basket set within a 

cast-in-place concrete apron.  
3. Provide 4’ high location marker at each handhole location.   
4. Provide ground rods and grounding of handholes.   
5. Provide (2) 2” SDR conduits from origination point(s), between handholes, to 

termination point(s).  Install conduit at a minimum depth of 36”.     
6. Provide pull tapes within conduits.  Use pull tapes with linear length markings.   
7. Provide backfilling and compaction of conduit trenches.  

C. Allowances:  See Section 012100. 

D. Alternates:  See Section 012300. 

E. Work excluded: 
1. The four broadband towers are existing. 
2. Fiber optic cable within the conduit is the responsibility of the Trade Package 35I – 

Fiber Optic Infrastructure contractor.    
3. Antennas, offsets, mounts, cabling, grounding kits, etc. on the towers, connection of the 

fiber optic cable to the towers, and electrical service for the tower equipment are the 
responsibility of a future broadband provider. 

4. Acquisition of all permits is the responsibility of the Owner.  These include the FAA, 
FCC, State and local permits. 

END OF SECTION 
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SECTION 012100 - ALLOWANCES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements governing allowances. 

B. Types of allowances include the following: 
1. Unit-cost allowances. 
2. Quantity allowances. 

C. Related Requirements: 
1. Division 01 Section "Quality Requirements" for procedures governing the use of 

allowances for testing and inspecting. 

1.2 SELECTION AND PURCHASE 

A. At the earliest practical date after award of the Contract, advise Architect of the date when final 
selection and purchase of each product or system described by an allowance must be completed 
to avoid delaying the Work. 

B. At Architect's request, obtain proposals for each allowance for use in making final selections.  
Include recommendations that are relevant to performing the Work. 

C. Purchase products and systems selected by Architect from the designated supplier. 

1.3 ACTION SUBMITTALS 

A. Submit proposals for purchase of products or systems included in allowances, in the form 
specified for Construction Change Directives and/or Change Orders. 

1.4 INFORMATIONAL SUBMITTALS 

A. Submit invoices or delivery slips to show actual quantities of materials delivered to the site for 
use in fulfillment of each allowance. 

B. Submit time sheets and other documentation to show labor time and cost for installation of 
allowance items that include installation as part of the allowance. 

C. Coordinate and process submittals for allowance items in same manner as for other portions of 
the Work. 
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1.5 COORDINATION 

A. Coordinate allowance items with other portions of the Work.  Furnish templates as required to 
coordinate installation. 

1.6 UNIT-COST AND QUANTITY ALLOWANCES (stock items) 

A. Allowance shall include cost to Contractor of specific products and materials ordered by Owner 
or selected by Architect under allowance and shall include taxes, freight, and delivery to Project 
site. 

B. Each trade contractor shall provide 10% stock materials, unless otherwise indicated in the 
construction documents.  This does not include structural, framing, casework, doors, windows, 
and related “large” fixed items. 

C. Unless otherwise indicated, Contractor's costs for receiving and handling at Project site, labor, 
installation, overhead and profit, and similar costs related to products and materials ordered by 
Owner selected by Architect under allowance shall be included as part of the Contract Sum and 
not part of the allowance. 

D. Unused Materials:   

1. Retain and prepare unused material for storage by Owner.  Deliver unused material to 
Owner's storage space as directed. 

1.7 ADJUSTMENT OF ALLOWANCES 

A. Allowance Adjustment:  To adjust allowance amounts, prepare a Change Order proposal based 
on the difference between purchase amount and the allowance, multiplied by final measurement 
of work-in-place where applicable.  If applicable, include reasonable allowances for cutting 
losses, tolerances, mixing wastes, normal product imperfections, and similar margins. 

1. Include installation costs in purchase amount only where indicated as part of the 
allowance. 

2. If requested, prepare explanation and documentation to substantiate distribution of 
overhead costs and other margins claimed. 

3. Submit substantiation of a change in scope of work, if any, claimed in Change Orders 
related to unit-cost allowances. 

4. Owner reserves the right to establish the quantity of work-in-place by independent 
quantity survey, measure, or count. 

B. Submit claims for increased costs because of a change in scope or nature of the allowance 
described in the Contract Documents, whether for the purchase order amount or Contractor's 
handling, labor, installation, overhead, and profit. 

1. Do not include Contractor's or subcontractor's indirect expense in the Change Order cost 
amount unless it is clearly shown that the nature or extent of work has changed from what 
could have been foreseen from information in the Contract Documents. 



PYRAMID 

ALLOWANCES 
012100 

Page 3 of 3

2. No change to Contractor's indirect expense is permitted for selection of higher- or lower-
priced materials or systems of the same scope and nature as originally indicated. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Examine products covered by an allowance promptly on delivery for damage or defects.  Return 
damaged or defective products to manufacturer for replacement. 

3.2 PREPARATION 

A. Coordinate materials and their installation for each allowance with related materials and 
installations to ensure that each allowance item is completely integrated and interfaced with 
related work. 

3.3 SCHEDULE OF ALLOWANCES 

A. Lump sum allowances:  Include the following sums in the Base Bids of their respective Trade 
Packages.  Architect will direct Contractor on use of these allowances. 

1. Trade Package 35I – Fiber Optic Infrastructure:    $  25,000 
2. Trade Package 35C – Fiber Optic Cable:      $  10,000 

END OF SECTION 012100 
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SECTION 012200 - UNIT PRICES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for unit prices. 

B. Related Requirements: 

1. Division 01 Section "Contract Modification Procedures" for procedures for submitting 
and handling Change Orders. 

1.2 DEFINITIONS 

A. Unit price is an amount incorporated in the Agreement, applicable during the duration of the 
Work as a price per unit of measurement for materials, equipment, or services, or a portion of 
the Work, added to or deducted from the Contract Sum by appropriate modification, if the scope 
of Work or estimated quantities of Work required by the Contract Documents are increased or 
decreased. 

1.3 PROCEDURES 

A. Unit prices include all necessary material, plus cost for delivery, installation, insurance, 
applicable taxes, overhead, and profit. 

B. Measurement and Payment:  See individual Specification Sections for work that requires 
establishment of unit prices.  Methods of measurement and payment for unit prices are specified 
in those Sections. 

C. Owner reserves the right to reject Contractor's measurement of work-in-place that involves use 
of established unit prices and to have this work measured, at Owner's expense, by an 
independent surveyor acceptable to Contractor. 

D. List of Unit Prices:  A schedule of unit prices is included in Part 3.  Specification Sections 
referenced in the schedule contain requirements for materials described under each unit price. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 SCHEDULE OF UNIT PRICES 

A. Unit Price No. 35I.1 – Additional Handhole: 
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1. Description:  Provide one additional handhole, including material and labor to install the 
handhole at a typical, non-paved location. 

2. Unit of Measurement:  Per handhole location.   

B. Unit Price No. 35I.2 – Additional Conduit: 

1. Description:  Provide additional length of two (2) 2” conduit, including material and 
labor to install the conduit at a typical, non-paved location. 

2. Unit of Measurement:  Per 100 linear feet of run (200 total linear feet of conduit).   

C. Unit Price No. 35C.1 – Additional Cable: 

1. Description:  Provide additional length of 12 strand cable, including material and labor to 
install the conduit through the 2” conduit provided by Trade Package 35I. 

2. Unit of Measurement:  Per 100 linear feet of run.   

END OF SECTION 012200 
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SECTION 012300 - ALTERNATES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for alternates. 

1.2 DEFINITIONS 

A. Alternate:  An amount proposed by bidders and stated on the Bid Form for certain work defined 
in the bidding requirements that may be added to or deducted from the base bid amount if 
Owner decides to accept a corresponding change either in the amount of construction to be 
completed or in the products, materials, equipment, systems, or installation methods described 
in the Contract Documents. 

1. Alternates described in this Section are part of the Work only if enumerated in the 
Agreement. 

2. The cost or credit for each alternate is the net addition to or deduction from the Contract 
Sum to incorporate alternate into the Work.  No other adjustments are made to the 
Contract Sum. 

1.3 PROCEDURES 

A. Coordination:  Revise or adjust affected adjacent work as necessary to completely integrate 
work of the alternate into Project. 

1. Include as part of each alternate, miscellaneous devices, accessory objects, and similar 
items incidental to or required for a complete installation whether or not indicated as part 
of alternate. 

B. Notification:  Immediately following award of the Contract, notify each party involved, in 
writing, of the status of each alternate.  Indicate if alternates have been accepted, rejected, or 
deferred for later consideration.  Include a complete description of negotiated revisions to 
alternates. 

C. Execute accepted alternates under the same conditions as other work of the Contract. 

D. Schedule:  A schedule of alternates is included at the end of this Section.  Specification Sections 
referenced in schedule contain requirements for materials necessary to achieve the work 
described under each alternate. 
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PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 SCHEDULE OF ALTERNATES 

A. Alternate No. 1:  Fiber Optic Cable  

1. Base Bid:  For the Base Bid, provide the following: 
a. Provide 12 strand fiber optic cable within one of the (2) 2” SDR conduits provided 

by the Trade Package 35I – Fiber Optic Infrastructure contractor.     

2. Alternate:  For this alternate, provide the following: 
a. In lieu of 12 strand cable, provide 24 strand fiber optic cable within one of the (2) 

2” SDR conduits provided by the Trade Package 35I – Fiber Optic Infrastructure 
contractor.     

END OF SECTION 012300 
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SECTION 012900 - PAYMENT PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements necessary to prepare and process 
Applications for Payment. 

B. Related Requirements: 
1. Division 01 Section "Contract Modification Procedures" for administrative procedures 

for handling changes to the Contract. 
2. Division 01 Section "Construction Progress Documentation" for administrative 

requirements governing the preparation and submittal of the Contractor's construction 
schedule. 

1.2 SCHEDULE OF VALUES 

A. Coordination:  Coordinate preparation of the schedule of values with preparation of Contractor's 
construction schedule. 

1. Coordinate line items in the schedule of values with other required administrative forms 
and schedules, including the following: 

a. Application for Payment forms with continuation sheets. 
b. Submittal schedule. 
c. Items required to be indicated as separate activities in Contractor's construction 

schedule. 

2. Submit the schedule of values to Architect at earliest possible date but no later than seven 
(7) days before the date scheduled for submittal of initial Applications for Payment. 

3. Subschedules for Phased Work:  Where the Work is separated into phases requiring 
separately phased payments, provide subschedules showing values coordinated with each 
phase of payment. 

B. Format and Content:  Use Project Manual table of contents as a guide to establish line items for 
the schedule of values.  Provide at least one line item for each Specification Section. 

1. Identification:  Include the following Project identification on the schedule of values: 

a. Project name and location. 
b. Name of Architect. 
c. Architect's project number. 
d. Contractor's name and address. 
e. Date of submittal. 

2. Arrange schedule of values consistent with format of AIA Document G703 
“Continuation Sheet for G702”. 
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3. Provide a breakdown of the Contract Sum in enough detail to facilitate continued 
evaluation of Applications for Payment and progress reports.  Coordinate with Project 
Manual table of contents.  Provide multiple line items for principal subcontract amounts 
in excess of five (5%) percent of the Contract Sum. 

a. Include separate line items under Contractor and principal subcontracts for Project 
closeout requirements in an amount totaling five (5%) percent of the Contract Sum 
and subcontract amount. 

4. Round amounts to nearest whole dollar; total shall equal the Contract Sum. 
5. Provide a separate line item in the schedule of values for each part of the Work where 

Applications for Payment may include materials or equipment purchased or fabricated 
and stored, but not yet installed. 

6. Provide separate line items in the schedule of values for initial cost of materials, for each 
subsequent stage of completion, and for total installed value of that part of the Work. 

7. Allowances:  Provide a separate line item in the schedule of values for each allowance.  
Show line-item value of unit-cost allowances, as a product of the unit cost, multiplied by 
measured quantity.  Use information indicated in the Contract Documents to determine 
quantities. 

8. Each item in the schedule of values and Applications for Payment shall be complete.  
Include total cost and proportionate share of general overhead and profit for each item. 

a. Temporary facilities and other major cost items that are not direct cost of actual 
work-in-place may be shown either as separate line items in the schedule of values 
or distributed as general overhead expense, at Contractor's option. 

9. Schedule Updating:  Update and resubmit the schedule of values before the next 
Applications for Payment when Change Orders or Construction Change Directives result 
in a change in the Contract Sum. 

1.3 APPLICATIONS FOR PAYMENT 

A. Each Application for Payment shall be consistent with previous applications and payments as 
certified by Architect and paid for by Owner. 

1. Initial Application for Payment, Application for Payment at time of Substantial 
Completion, and final Application for Payment involve additional requirements. 

B. Payment Application Times:  The date for each progress payment is indicated in the Agreement 
between Owner and Contractor.  The period of construction work covered by each Application 
for Payment is the period indicated in the Agreement. 

C. Payment Application Times:  Submit Application for Payment to Architect by the 25th of the 
month.  The period covered by each Application for Payment is one month, ending on the last 
day of the month. 

D. Application for Payment Forms:  Use AIA Document G702 and AIA Document G703,  
“ Application and Certification for Payment plus Continuation Form”  as form for Applications 
for Payment. 
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E. Application Preparation:  Complete every entry on form.  Notarize and execute by a person 
authorized to sign legal documents on behalf of Contractor.  Architect will return incomplete 
applications without action. 

1. Entries shall match data on the schedule of values and Contractor's construction schedule.  
Use updated schedules if revisions were made. 

2. Include amounts of Change Orders and Construction Change Directives issued before last 
day of construction period covered by application. 

F. Transmittal:  Email pdf of  signed and notarized original copies of each Application for 
Payment to Architect.  All copies submitted shall include waivers of lien and similar 
attachments if required. 

G. Waivers of Mechanic's Lien:  With each Application for Payment, submit waivers of mechanic's 
lien from entities lawfully entitled to file a mechanic's lien arising out of the Contract and 
related to the Work covered by the payment. 

1. Submit partial waivers on each item for amount requested in previous application, after 
deduction for retainage, on each item. 

2. When an application shows completion of an item, submit conditional final or full 
waivers. 

3. Owner reserves the right to designate which entities involved in the Work must submit 
waivers. 

4. Waiver Forms:  Submit executed waivers of lien on forms acceptable to Owner. 

H. Initial Application for Payment:  Administrative actions and submittals that must precede or 
coincide with submittal of first Application for Payment include the following: 

1. List of subcontractors. 
2. Schedule of values. 
3. Contractor's construction schedule (preliminary if not final). 
4. Schedule of unit prices. 
5. Submittal schedule (preliminary if not final). 
6. List of Contractor's staff assignments. 
7. List of Contractor's principal consultants. 
8. Copies of building permits. 
9. Copies of authorizations and licenses from authorities having jurisdiction for 

performance of the Work. 
10. Initial progress report. 
11. Report of preconstruction conference. 
12. Certificates of insurance and insurance policies. 

I. Application for Payment at Substantial Completion:  After Architect issues the Certificate of 
Substantial Completion, submit an Application for Payment showing 100 percent completion 
for portion of the Work claimed as substantially complete. 

1. Include documentation supporting claim that the Work is substantially complete and a 
statement showing an accounting of changes to the Contract Sum. 

2. This application shall reflect Certificates of Partial Substantial Completion issued 
previously for Owner occupancy of designated portions of the Work. 
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J. Final Payment Application:  After completing Project closeout requirements, submit final 
Application for Payment with releases and supporting documentation not previously submitted 
and accepted, including, but not limited, to the following: 

1. Evidence of completion of Project closeout requirements. 
2. Insurance certificates for products and completed operations where required and proof 

that taxes, fees, and similar obligations were paid. 
3. Updated final statement, accounting for final changes to the Contract Sum. 
4. AIA Document G706-1994, "Contractor's Affidavit of Payment of Debts and Claims." 
5. AIA Document G706A-1994, "Contractor's Affidavit of Release of Liens." 
6. AIA Document G707-1994, "Consent of Surety to Final Payment." 
7. Evidence that claims have been settled. 
8. Final meter readings for utilities, a measured record of stored fuel, and similar data as of 

date of Substantial Completion or when Owner took possession of and assumed 
responsibility for corresponding elements of the Work. 

9. Final liquidated damages settlement statement. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 012900 
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SECTION 01310 - GENERAL CONSTRUCTION SCHEDULE 

PART 1 GENERAL  

1.01 RELATED DOCUMENTS  

A Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division - 1 Specification Sections, apply to work of this section.  

1.02 PROJECT SCHEDULE  

A A Guideline Schedule will be issued as part of this section beginning and ending 
activities for the Project as well as completion date.  

1 Prior to bidding Project, Contractor shall review the Project schedule to determine 
if the intent of the schedule can be met if items on the schedule are unable to be 
met, then the Architect is to be notified to issue addendum on Project Schedule. 

2 The Project Schedule will be used as part of the construction documents. 
Beginning dates are to be adhered to throughout the project, unless otherwise 
noted by the Architect. 

1.03 CONSTRUCTION SCHEDULES  

A The Architect will provide the Project Construction Schedule.  

1 Contractor shall provide the Architect with information and data to provide 
revisions to a working day construction schedule and sequence of events for each 
work activity included in his Bid Category within seven (7) days after the Pre-
construction Meeting. The -contractor shall cooperate with the Architect in 
establishing a final overall Project Schedule, which meets the specified 
completion date.  

2 Contractors shall work overtime, nights, and weekends, if necessary, to maintain 
their portion of the schedule. 
a. Overtime, nights, and weekend work will be at no additional cost to the 

Owner.  
b. Failure of the Contractor to maintain his portion of the schedule will be 

grounds for the Owner to withhold all or part of any payments, which may 
become due to the contractor for work completed.  

3 The Contractor is responsible to expedite all approvals and deliveries of material 
so as not to delay job progress. 

4 The Contractor shall begin all phases of his work as quickly as physically 
possible, but not to impede or jeopardize the work of other Contractors.  

5 Phases of the work may be started prior to the scheduled start dates if coordinated 
with other Contractors, and, if approved by Architect. 

6 A construction schedule is attached to this section.  The schedule has a general 
indication of the various trade work as part of this project. 

7 The Contractor shall cooperate fully with the Architect in the coordination of the 
work with all other Contractors and the convenience of the Owner as indicated in 
the Specifications. 
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PART 2 PRODUCTS 

NOT USED 

PART 3 EXECUTION 

NOT USED 

END OF SECTION 
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SECTION 013300 - SUBMITTAL PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes requirements for the submittal schedule and administrative and procedural 
requirements for submitting Shop Drawings, Product Data, Samples, and other submittals. 

B. Related Requirements: 

1. Division 01 Section "Construction Progress Documentation" for submitting schedules 
and reports, including Contractor's construction schedule. 

2. Division 01 Section "Operation and Maintenance Data" for submitting operation and 
maintenance manuals. 

3. Division 01 Section "Project Record Documents" for submitting record Drawings, record 
Specifications, and record Product Data. 

4. Division 01 Section "Demonstration and Training" for submitting video recordings of 
demonstration of equipment and training of Owner's personnel. 

1.2 DEFINITIONS 

A. Action Submittals:  Written and graphic information and physical samples that require 
Architect's responsive action. 

B. Informational Submittals:  Written and graphic information and physical samples that do not 
require Architect's responsive action.  Submittals may be rejected for not complying with 
requirements. 

1.3 ACTION SUBMITTALS 

A. Submittal Schedule:  Submit a schedule of submittals, arranged in chronological order by dates 
required by construction schedule.  Include time required for review, ordering, manufacturing, 
fabrication, and delivery when establishing dates.  Include additional time required for making 
corrections or revisions to submittals noted by Architect and additional time for handling and 
reviewing submittals required by those corrections. 

1.4 SUBMITTAL ADMINISTRATIVE REQUIREMENTS 

A. Architect's Digital Data Files:  Electronic copies of digital data files of the Contract Drawings 
will be provided by Architect for Contractor's use in preparing submittals. 

1. Architect will furnish Contractor one set of digital data drawing files of the Contract 
Drawings for use in preparing Shop Drawings and Project record drawings. 
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a. Architect makes no representations as to the accuracy or completeness of digital 
data drawing files as they relate to the Contract Drawings. 

b. When requested, Contractor shall execute a data licensing agreement in the form of 
AIA Document C106, Digital Data Licensing Agreement. 

c. Drawing files will be made available in dwg and pdf formats.   

B. Coordination:  Coordinate preparation and processing of submittals with performance of 
construction activities. 

1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other 
submittals, and related activities that require sequential activity. 

2. Coordinate transmittal of different types of submittals for related parts of the Work so 
processing will not be delayed because of need to review submittals concurrently for 
coordination. 

a. Architect reserves the right to withhold action on a submittal requiring 
coordination with other submittals until related submittals are received. 

C. Processing Time:  Allow time for submittal review, including time for resubmittals, as follows.  
Time for review shall commence on Architect's receipt of submittal.  No extension of the 
Contract Time will be authorized because of failure to transmit submittals enough in advance of 
the Work to permit processing, including resubmittals. 

1. Initial Review:  Allow fifteen (15) days for initial review of each submittal.  Allow 
additional time if coordination with subsequent submittals is required.  Architect will 
advise Contractor when a submittal being processed must be delayed for coordination. 

2. Intermediate Review:  If intermediate submittal is necessary, process it in same manner 
as initial submittal. 

3. Resubmittal Review:  Allow fifteen (15) days for review of each resubmittal. 

D. Submittals:  Include a label or title block on each submittal item for identification. 

1. Indicate name of firm or entity that prepared each submittal on label or title block. 
2. Provide a space approximately 6 by 8 inches on label or beside title block to record 

Contractor's review and approval markings and action taken by Architect. 
3. Include the following information for processing and recording action taken: 

a. Project name. 
b. Date. 
c. Name of Architect. 
d. Name of Contractor. 
e. Name of subcontractor. 
f. Name of supplier. 
g. Name of manufacturer. 
h. Submittal number or other unique identifier, including revision identifier. 
i. Number and title of appropriate Specification Section. 
j. Drawing number and detail references, as appropriate. 
k. Location(s) where product is to be installed, as appropriate. 
l. Other necessary identification. 

4. Paper Copies:  If paper copies only are submitted, provide three (3) copies of submittals 
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E. Electronic Submittals:  Submit in PDF format.   

F. Deviations:  Identify deviations from the Contract Documents on submittals. 

G. Resubmittals:  Make resubmittals in same form and number of copies as initial submittal. 

1. Note date and content of previous submittal. 
2. Note date and content of revision in label or title block and clearly indicate extent of 

revision. 
3. Resubmit submittals until they are marked with approval notation from Architect's action 

stamp. 

H. Distribution:  Furnish copies of final submittals to manufacturers, subcontractors, suppliers, 
fabricators, installers, authorities having jurisdiction, and others as necessary for performance of 
construction activities.  Show distribution on transmittal forms. 

I. Use for Construction:  Retain complete copies of submittals on Project site.  Use only final 
action submittals that are marked with approval notation from Architect's action stamp. 

PART 2 - PRODUCTS 

2.1 SUBMITTAL PROCEDURES 

A. General Submittal Procedure Requirements: 

1. Submit electronic submittals via email as PDF electronic files. 

a. Architect will return annotated file.  Annotate and retain one copy of file as an 
electronic Project record document file. 

2. Certificates and Certifications Submittals:  Provide a statement that includes signature of 
entity responsible for preparing certification.  Certificates and certifications shall be 
signed by an officer or other individual authorized to sign documents on behalf of that 
entity. 

a. Provide a digital signature with digital certificate on electronically-submitted 
certificates and certifications where indicated. 

b. Provide a notarized statement on original paper copy certificates and certifications 
where indicated. 

B. Product Data:  Collect information into a single submittal for each element of construction and 
type of product or equipment. 

1. If information must be specially prepared for submittal because standard published data 
are not suitable for use, submit as Shop Drawings, not as Product Data. 

2. Mark each copy of each submittal to show which products and options are applicable. 
3. Include the following information, as applicable: 

a. Manufacturer's catalog cuts. 
b. Manufacturer's product specifications. 
c. Standard color charts. 
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d. Statement of compliance with specified referenced standards. 
e. Testing by recognized testing agency. 
f. Application of testing agency labels and seals. 
g. Notation of coordination requirements. 
h. Availability and delivery time information. 

4. For equipment, include the following in addition to the above, as applicable: 

a. Wiring diagrams showing factory-installed wiring. 
b. Printed performance curves. 
c. Operational range diagrams. 
d. Clearances required to other construction, if not indicated on accompanying Shop 

Drawings. 

5. Submit Product Data before or concurrent with Samples. 
6. Submit Product Data in the following format: 

a. PDF electronic file. 

C. Shop Drawings:  Prepare Project-specific information, drawn accurately to scale.  Do not base 
Shop Drawings on reproductions of the Contract Documents or standard printed data, unless 
submittal based on Architect's digital data drawing files is otherwise permitted. 

1. Preparation:  Fully illustrate requirements in the Contract Documents.  Include the 
following information, as applicable: 

a. Identification of products. 
b. Schedules. 
c. Compliance with specified standards. 
d. Notation of coordination requirements. 
e. Notation of dimensions established by field measurement. 
f. Relationship and attachment to adjoining construction clearly indicated. 
g. Seal and signature of professional engineer if specified. 

2. Sheet Size:  Except for templates, patterns, and similar full-size drawings, submit Shop 
Drawings on sheets at least 8-1/2 by 11 inches, but no larger than 30 by 42 inches. 

3. Submit Shop Drawings in the following format: 

a. PDF electronic file. 

D. Samples:  Submit Samples for review of kind, color, pattern, and texture for a check of these 
characteristics with other elements and for a comparison of these characteristics between 
submittal and actual component as delivered and installed. 

1. Transmit Samples that contain multiple, related components such as accessories together 
in one submittal package. 

2. Identification:  Attach label on unexposed side of Samples that includes the following: 

a. Generic description of Sample. 
b. Product name and name of manufacturer. 
c. Sample source. 
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d. Number and title of applicable Specification Section. 

3. For projects where electronic submittals are required, provide corresponding electronic 
submittal of Sample transmittal, digital image file illustrating Sample characteristics, and 
identification information for record. 

4. Disposition:  Maintain sets of approved Samples at Project site, available for quality-
control comparisons throughout the course of construction activity.  Sample sets may be 
used to determine final acceptance of construction associated with each set. 

a. Samples that may be incorporated into the Work are indicated in individual 
Specification Sections.  Such Samples must be in an undamaged condition at time 
of use. 

b. Samples not incorporated into the Work, or otherwise designated as Owner's 
property, are the property of Contractor. 

5. Samples for Initial Selection:  Submit manufacturer's color charts consisting of units or 
sections of units showing the full range of colors, textures, and patterns available. 

a. Number of Samples:  Submit Two (2) full set(s) of available choices where color, 
pattern, texture, or similar characteristics are required to be selected from 
manufacturer's product line.  Architect will return submittal with options selected. 

6. Samples for Verification:  Submit full-size units or Samples of size indicated, prepared 
from same material to be used for the Work, cured and finished in manner specified, and 
physically identical with material or product proposed for use, and that show full range of 
color and texture variations expected.  Samples include, but are not limited to, the 
following:  partial sections of manufactured or fabricated components; small cuts or 
containers of materials; complete units of repetitively used materials; swatches showing 
color, texture, and pattern; color range sets; and components used for independent testing 
and inspection. 

a. Number of Samples:  Submit three (3) sets of Samples.  Architect will retain two 
(2) Sample sets; remainder will be returned. Mark up and retain one returned 
Sample set as a project record sample. 

1) If variation in color, pattern, texture, or other characteristic is inherent in 
material or product represented by a Sample, submit at least three (3) sets of 
paired units that show approximate limits of variations. 

E. Product Schedule:  As required in individual Specification Sections, prepare a written summary 
indicating types of products required for the Work and their intended location.  Include the 
following information in tabular form: 

1. Submit product schedule in the following format: 
a. PDF electronic file. 

F. Coordination Drawings Submittals:  Comply with requirements specified in Division 01 Section 
"Project Management and Coordination." 

G. Contractor's Construction Schedule:  Comply with requirements specified in Division 01 
Section "Construction Progress Documentation." 
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H. Application for Payment and Schedule of Values:  Comply with requirements specified in 
Division 01 Section "Payment Procedures." 

I. Test and Inspection Reports and Schedule of Tests and Inspections Submittals:  Comply with 
requirements specified in Division 01 Section "Quality Requirements." 

J. Closeout Submittals and Maintenance Material Submittals:  Comply with requirements 
specified in Division 01 Section "Closeout Procedures." 

K. Maintenance Data:  Comply with requirements specified in Division 01 Section "Operation and 
Maintenance Data." 

L. Qualification Data:  Prepare written information that demonstrates capabilities and experience 
of firm or person.  Include lists of completed projects with project names and addresses, contact 
information of architects and owners, and other information specified. 

M. Welding Certificates:  Prepare written certification that welding procedures and personnel 
comply with requirements in the Contract Documents.  Submit record of Welding Procedure 
Specification and Procedure Qualification Record on AWS forms.  Include names of firms and 
personnel certified. 

N. Installer Certificates:  Submit written statements on manufacturer's letterhead certifying that 
Installer complies with requirements in the Contract Documents and, where required, is 
authorized by manufacturer for this specific Project. 

O. Manufacturer Certificates:  Submit written statements on manufacturer's letterhead certifying 
that manufacturer complies with requirements in the Contract Documents.  Include evidence of 
manufacturing experience where required. 

P. Product Certificates:  Submit written statements on manufacturer's letterhead certifying that 
product complies with requirements in the Contract Documents. 

Q. Material Certificates:  Submit written statements on manufacturer's letterhead certifying that 
material complies with requirements in the Contract Documents. 

R. Material Test Reports:  Submit reports written by a qualified testing agency, on testing agency's 
standard form, indicating and interpreting test results of material for compliance with 
requirements in the Contract Documents. 

S. Product Test Reports:  Submit written reports indicating that current product produced by 
manufacturer complies with requirements in the Contract Documents.  Base reports on 
evaluation of tests performed by manufacturer and witnessed by a qualified testing agency, or 
on comprehensive tests performed by a qualified testing agency. 

T. Research Reports:  Submit written evidence, from a model code organization acceptable to 
authorities having jurisdiction, that product complies with building code in effect for Project. 

U. Schedule of Tests and Inspections:  Comply with requirements specified in Division 01 Section 
"Quality Requirements." 
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V. Preconstruction Test Reports:  Submit reports written by a qualified testing agency, on testing 
agency's standard form, indicating and interpreting results of tests performed before installation 
of product, for compliance with performance requirements in the Contract Documents. 

W. Compatibility Test Reports:  Submit reports written by a qualified testing agency, on testing 
agency's standard form, indicating and interpreting results of compatibility tests performed 
before installation of product.  Include written recommendations for primers and substrate 
preparation needed for adhesion. 

X. Field Test Reports:  Submit written reports indicating and interpreting results of field tests 
performed either during installation of product or after product is installed in its final location, 
for compliance with requirements in the Contract Documents. 

Y. Design Data:  Prepare and submit written and graphic information, including, but not limited to, 
performance and design criteria, list of applicable codes and regulations, and calculations.  
Include list of assumptions and other performance and design criteria and a summary of loads.  
Include load diagrams if applicable.  Provide name and version of software, if any, used for 
calculations.  Include page numbers. 

2.2 DELEGATED-DESIGN SERVICES 

A. Performance and Design Criteria:  Where professional design services or certifications by a 
design professional are specifically required of Contractor by the Contract Documents, provide 
products and systems complying with specific performance and design criteria indicated. 

1. If criteria indicated are not sufficient to perform services or certification required, submit 
a written request for additional information to Architect. 

B. Delegated-Design Services Certification:  In addition to Shop Drawings, Product Data, and 
other required submittals, submit digitally signed PDF electronic file of certificate, signed and 
sealed by the responsible design professional, for each product and system specifically assigned 
to Contractor to be designed or certified by a design professional. 

1. Indicate that products and systems comply with performance and design criteria in the 
Contract Documents.  Include list of codes, loads, and other factors used in performing 
these services. 

PART 3 - EXECUTION 

3.1 CONTRACTOR'S REVIEW 

A. Action and Informational Submittals:  Review each submittal and check for coordination with 
other Work of the Contract and for compliance with the Contract Documents.  Note corrections 
and field dimensions.  Mark with approval stamp before submitting to Architect 

B. Project Closeout and Maintenance Material Submittals:  See requirements in Division 01 
Section "Closeout Procedures." 
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C. Approval Stamp:  Stamp each submittal with a uniform, approval stamp.  Include Project name 
and location, submittal number, Specification Section title and number, name of reviewer, date 
of Contractor's approval, and statement certifying that submittal has been reviewed, checked, 
and approved for compliance with the Contract Documents. 

3.2 ARCHITECT'S ACTION 

A. General:  Architect will not review submittals that do not bear Contractor's approval stamp and 
will return them without action. 

B. Action Submittals:  Architect will review each submittal, make marks to indicate corrections or 
revisions required, and return it.  Architect will stamp each submittal with an action stamp and 
will mark stamp appropriately. 

C. Informational Submittals:  Architect will review each submittal and will not return it, or will 
return it if it does not comply with requirements.  Architect will forward each submittal to 
appropriate party. 

D. Incomplete submittals are unacceptable, will be considered nonresponsive, and will be returned 
for resubmittal without review. 

E. Submittals not required by the Contract Documents may not be reviewed and may be discarded. 

END OF SECTION 013300 
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SECTION 017419 - CONSTRUCTION WASTE MANAGEMENT AND DISPOSAL 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for the following: 
1. Disposing of nonhazardous demolition and construction waste. 

1.2 DEFINITIONS 

A. Construction Waste:  Building and site improvement materials and other solid waste resulting 
from construction, remodeling, renovation, or repair operations.  Construction waste includes 
packaging. 

B. Demolition Waste:  Building and site improvement materials resulting from demolition or 
selective demolition operations. 

C. Disposal:  Removal off-site of demolition and construction waste and subsequent sale, 
recycling, reuse, or deposit in landfill or incinerator acceptable to authorities having 
jurisdiction. 

D. Recycle:  Recovery of demolition or construction waste for subsequent processing in 
preparation for reuse. 

E. Salvage:  Recovery of demolition or construction waste and subsequent sale or reuse in another 
facility. 

F. Salvage and Reuse:  Recovery of demolition or construction waste and subsequent 
incorporation into the Work. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 DISPOSAL OF WASTE 

A. General:  Except for items or materials to be salvaged, recycled, or otherwise reused, remove 
waste materials from Project site and legally dispose of them in a landfill or incinerator 
acceptable to authorities having jurisdiction. 

1. Except as otherwise specified, do not allow waste materials that are to be disposed of 
accumulate on-site. 

2. Remove and transport debris in a manner that will prevent spillage on adjacent surfaces 
and areas. 
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3. Each Trade Contract shall dispose of their own waste debris from demolition and new 
construction. 

B. Burning:  Do not burn waste materials. 

C. Disposal:  Remove waste materials from Owner's property and legally dispose of them. 

END OF SECTION 017419 
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SECTION 017700 - CLOSEOUT PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for contract closeout, including, 
but not limited to, the following: 

1. Substantial Completion procedures. 
2. Final completion procedures. 
3. Warranties. 
4. Final cleaning. 
5. Repair of the Work. 

B. Related Requirements: 

1. Division 01 Section "Photographic Documentation" for submitting final completion 
construction photographic documentation. 

2. Division 01 Section "Operation and Maintenance Data" for operation and maintenance 
manual requirements. 

3. Division 01 Section "Project Record Documents" for submitting record Drawings, record 
Specifications, and record Product Data. 

4. Division 01 Section "Demonstration and Training" for requirements for instructing 
Owner's personnel. 

5. Divisions 02 through 33 Sections for specific closeout and special cleaning requirements 
for the Work in those Sections. 

1.2 ACTION SUBMITTALS 

A. Product Data:  For cleaning agents. 

B. Contractor's List of Incomplete Items:  Initial submittal at Substantial Completion. 

C. Certified List of Incomplete Items:  Final submittal at Final Completion. 

1.3 CLOSEOUT SUBMITTALS 

A. Certificates of Release:  From authorities having jurisdiction. 

B. Certificate of Insurance:  For continuing coverage. 

C. Field Report:  For pest control inspection. 
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1.4 MAINTENANCE MATERIAL SUBMITTALS 

A. Schedule of Maintenance Material Items:  For maintenance material submittal items specified in 
other Sections. 

1.5 SUBSTANTIAL COMPLETION PROCEDURES 

A. Contractor's List of Incomplete Items:  Prepare and submit a list of items to be completed and 
corrected (Contractor's punch list), indicating the value of each item on the list and reasons why 
the Work is incomplete. 

B. Submittals Prior to Substantial Completion:  Complete the following a minimum of ten (10) 
days prior to requesting inspection for determining date of Substantial Completion.  List items 
below that are incomplete at time of request. 

1. Certificates of Release:  Obtain and submit releases from authorities having jurisdiction 
permitting Owner unrestricted use of the Work and access to services and utilities.  
Include occupancy permits, operating certificates, and similar releases. 

2. Submit closeout submittals specified in other Division 01 Sections, including project 
record documents, operation and maintenance manuals, final completion construction 
photographic documentation, damage or settlement surveys, property surveys, and similar 
final record information. 

3. Submit closeout submittals specified in individual Divisions 02 through 33 Sections, 
including specific warranties, workmanship bonds, maintenance service agreements, final 
certifications, and similar documents. 

4. Submit maintenance material submittals specified in individual Divisions 02 through 33 
Sections, including tools, spare parts, extra materials, and similar items, and deliver to 
location designated by Architect.  Label with manufacturer's name and model number 
where applicable. 

a. Schedule of Maintenance Material Items:  Prepare and submit schedule of 
maintenance material submittal items, including name and quantity of each item 
and name and number of related Specification Section.  Obtain Architect's 
signature for receipt of submittals. 

5. Submit test/adjust/balance records. 
6. Submit sustainable design submittals required in Division 01 sustainable design 

requirements Section and in individual Division 02 through 33 Sections. 
7. Submit changeover information related to Owner's occupancy, use, operation, and 

maintenance. 

C. Procedures Prior to Substantial Completion:  Complete the following a minimum of ten (10) 
days prior to requesting inspection for determining date of Substantial Completion.  List items 
below that are incomplete at time of request. 

1. Advise Owner of pending insurance changeover requirements. 
2. Make final changeover of permanent locks and deliver keys to Owner.  Advise Owner's 

personnel of changeover in security provisions. 
3. Complete startup and testing of systems and equipment. 
4. Perform preventive maintenance on equipment used prior to Substantial Completion. 
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5. Instruct Owner's personnel in operation, adjustment, and maintenance of products, 
equipment, and systems.  Submit demonstration and training video recordings specified 
in Division 01 Section "Demonstration and Training." 

6. Advise Owner of changeover in heat and other utilities. 
7. Participate with Owner in conducting inspection and walkthrough with local emergency 

responders. 
8. Terminate and remove temporary facilities from Project site, along with mockups, 

construction tools, and similar elements. 
9. Complete final cleaning requirements, including touchup painting. 
10. Touch up and otherwise repair and restore marred exposed finishes to eliminate visual 

defects. 

D. Inspection:  Submit a written request for inspection to determine Substantial Completion a 
minimum of ten (10) days prior to date the work will be completed and ready for final 
inspection and tests.  On receipt of request, Architect will either proceed with inspection or 
notify Contractor of unfulfilled requirements.  Architect will prepare the Certificate of 
Substantial Completion after inspection or will notify Contractor of items, either on Contractor's 
list or additional items identified by Architect, that must be completed or corrected before 
certificate will be issued. 

1. Reinspection:  Request reinspection when the Work identified in previous inspections as 
incomplete is completed or corrected. 

2. Results of completed inspection will form the basis of requirements for final completion. 

1.6 FINAL COMPLETION PROCEDURES 

A. Preliminary Procedures:  Before requesting final inspection for determining final completion, 
complete the following: 

1. Submit a final Application for Payment according to Division 01 Section "Payment 
Procedures." 

2. Certified List of Incomplete Items:  Submit certified copy of Architect's Substantial 
Completion inspection list of items to be completed or corrected (punch list), endorsed 
and dated by Architect.  Certified copy of the list shall state that each item has been 
completed or otherwise resolved for acceptance. 

3. Certificate of Insurance:  Submit evidence of final, continuing insurance coverage 
complying with insurance requirements. 

4. Submit pest-control final inspection report and warranty. 
5. Instruct Owner's personnel in operation, adjustment, and maintenance of products, 

equipment, and systems. 

B. Inspection:  Submit a written request for final inspection to determine acceptance.  On receipt of 
request, Architect will either proceed with inspection or notify Contractor of unfulfilled 
requirements.  Architect will prepare a final Certificate for Payment after inspection or will 
notify Contractor of construction that must be completed or corrected before certificate will be 
issued. 

1. Reinspection:  Request reinspection when the Work identified in previous inspections as 
incomplete is completed or corrected. 
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1.7 LIST OF INCOMPLETE ITEMS (PUNCH LIST) 

A. Organization of List:  Include name and identification of each space and area affected by 
construction operations for incomplete items and items needing correction including, if 
necessary, areas disturbed by Contractor that are outside the limits of construction. 

1. Organize list of spaces in sequential order, starting with exterior areas first and  
proceeding from lowest floor to highest floor. 

2. Organize items applying to each space by major element, including categories for ceiling, 
individual walls, floors, equipment, and building systems. 

3. Submit list of incomplete items in the following format: 

a. MS Excel electronic file.  Architect will return annotated copy. 

1.8 SUBMITTAL OF PROJECT WARRANTIES 

A. Time of Submittal:  Submit written warranties on request of Architect for designated portions of 
the Work where commencement of warranties other than date of Substantial Completion is 
indicated, or when delay in submittal of warranties might limit Owner's rights under warranty. 

B. Organize warranty documents into an orderly sequence based on the table of contents of the 
Project Manual. 

1. Bind warranties and bonds in heavy-duty, three-ring, vinyl-covered, loose-leaf binders, 
thickness as necessary to accommodate contents, and sized to receive 8-1/2-by-11-inch 
paper. 

2. Provide heavy paper dividers with plastic-covered tabs for each separate warranty.  Mark 
tab to identify the product or installation.  Provide a typed description of the product or 
installation, including the name of the product and the name, address, and telephone 
number of Installer. 

3. Identify each binder on the front and spine with the typed or printed title 
"WARRANTIES," Project name, and name of Contractor. 

C. Provide additional copies of each warranty to include in operation and maintenance manuals. 

PART 2 - PRODUCTS 

2.1 MATERIALS 

A. Cleaning Agents:  Use cleaning materials and agents recommended by manufacturer or 
fabricator of the surface to be cleaned.  Do not use cleaning agents that are potentially 
hazardous to health or property or that might damage finished surfaces. 

1. Use cleaning products that comply with Green Seal's GS-37, or if GS-37 is not 
applicable, use products that comply with the California Code of Regulations maximum 
allowable VOC levels. 



PYRAMID 

CLOSEOUT PROCEDURES 
017700 

Page 5 of 6

PART 3 - EXECUTION 

3.1 FINAL CLEANING 

A. General:  Perform final cleaning.  Conduct cleaning and waste-removal operations to comply 
with local laws and ordinances and Federal and local environmental and antipollution 
regulations. 

B. Cleaning:  Employ experienced workers or professional cleaners for final cleaning.  Clean each 
surface or unit to condition expected in an average commercial building cleaning and 
maintenance program.  Comply with manufacturer's written instructions. 

1. Complete the following cleaning operations before requesting inspection for certification 
of Substantial Completion for entire Project or for a designated portion of Project: 

a. Clean Project site, yard, and grounds, in areas disturbed by construction activities, 
including landscape development areas, of rubbish, waste material, litter, and other 
foreign substances. 

b. Sweep paved areas broom clean.  Remove petrochemical spills, stains, and other 
foreign deposits. 

c. Rake grounds that are neither planted nor paved to a smooth, even-textured 
surface. 

d. Remove tools, construction equipment, machinery, and surplus material from 
Project site. 

e. Remove snow and ice to provide safe access to building. 
f. Clean exposed exterior and interior hard-surfaced finishes to a dirt-free condition, 

free of stains, films, and similar foreign substances.  Avoid disturbing natural 
weathering of exterior surfaces.  Restore reflective surfaces to their original 
condition. 

g. Remove debris and surface dust from limited access spaces, including roofs, 
plenums, shafts, trenches, equipment vaults, manholes, attics, and similar spaces. 

h. Sweep concrete floors broom clean in unoccupied spaces. 
i. Vacuum carpet and similar soft surfaces, removing debris and excess nap; clean 

according to manufacturer's recommendations if visible soil or stains remain. 
j. Clean transparent materials, including mirrors and glass in doors and windows.  

Remove glazing compounds and other noticeable, vision-obscuring materials.  
Replace chipped or broken glass and other damaged transparent materials.  Polish 
mirrors and glass, taking care not to scratch surfaces. 

k. Remove labels that are not permanent. 
l. Wipe surfaces of mechanical and electrical equipment, elevator equipment, and 

similar equipment.  Remove excess lubrication, paint and mortar droppings, and 
other foreign substances. 

m. Clean plumbing fixtures to a sanitary condition, free of stains, including stains 
resulting from water exposure. 

n. Replace disposable air filters and clean permanent air filters.  Clean exposed 
surfaces of diffusers, registers, and grills. 

o. Clean light fixtures, lamps, globes, and reflectors to function with full efficiency. 
p. Leave Project clean and ready for occupancy. 
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C. Pest Control:  Comply with pest control requirements in Division 01 Section "Temporary 
Facilities and Controls." Prepare written report. 

3.2 REPAIR OF THE WORK 

A. Complete repair and restoration operations before requesting inspection for determination of 
Substantial Completion. 

B. Repair or remove and replace defective construction.  Repairing includes replacing defective 
parts, refinishing damaged surfaces, touching up with matching materials, and properly 
adjusting operating equipment.  Where damaged or worn items cannot be repaired or restored, 
provide replacements.  Remove and replace operating components that cannot be repaired. 
Restore damaged construction and permanent facilities used during construction to specified 
condition. 

1. Remove and replace chipped, scratched, and broken glass, reflective surfaces, and other 
damaged transparent materials. 

2. Touch up and otherwise repair and restore marred or exposed finishes and surfaces.  
Replace finishes and surfaces that that already show evidence of repair or restoration. 

a. Do not paint over "UL" and other required labels and identification, including 
mechanical and electrical nameplates.  Remove paint applied to required labels and 
identification. 

3. Replace parts subject to operating conditions during construction that may impede 
operation or reduce longevity. 

4. Replace burned-out bulbs, bulbs noticeably dimmed by hours of use, and defective and 
noisy starters in fluorescent and mercury vapor fixtures to comply with requirements for 
new fixtures. 

END OF SECTION 017700 
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SECTION 017823 - OPERATION AND MAINTENANCE DATA 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for preparing operation and 
maintenance manuals, including the following: 

1. Operation and maintenance documentation directory. 
2. Emergency manuals. 
3. Operation manuals for systems, subsystems, and equipment. 
4. Product maintenance manuals. 
5. Systems and equipment maintenance manuals. 

B. Related Requirements: 

1. Divisions 02 through 33 Sections for specific operation and maintenance manual 
requirements for the Work in those Sections. 

1.2 CLOSEOUT SUBMITTALS 

A. Manual Content:  Operations and maintenance manual content is specified in individual 
Specification Sections to be reviewed at the time of Section submittals.  Submit reviewed 
manual content formatted and organized as required by this Section. 

1. Architect will comment on whether content of operations and maintenance submittals are 
acceptable. 

2. Where applicable, clarify and update reviewed manual content to correspond to revisions 
and field conditions. 

B. Format:  Submit operations and maintenance manuals in the following format: 

1. PDF electronic file.  Assemble each manual into a composite electronically indexed file.  
Submit on digital media acceptable to Architect. 

a. Name each indexed document file in composite electronic index with applicable 
item name.  Include a complete electronically linked operation and maintenance 
directory. 

b. Enable inserted reviewer comments on draft submittals. 
c. 2 Final CD’s are required 

2. Two (2) paper copies.  Include a complete operation and maintenance directory.  Enclose 
title pages and directories in clear plastic sleeves.   

C. Manual Submittal:  Submit each manual in final form prior to requesting inspection for 
Substantial Completion and at least fifteen (15) days before commencing demonstration and 
training.  Architect will return copy with comments. 
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1. Correct or revise each manual to comply with Architect's comments.  Submit copies of 
each corrected manual within fifteen (15) days of receipt of Architect's comments and 
prior to commencing demonstration and training. 

PART 2 - PRODUCTS 

2.1 REQUIREMENTS FOR OPERATION AND MAINTENANCE MANUALS 

A. Directory:  Prepare a single, comprehensive directory of operation and maintenance data and 
materials, listing items and their location to facilitate ready access to desired information. 

B. Organization:  Unless otherwise indicated, organize each manual into a separate section for each 
system and subsystem, and a separate section for each piece of equipment not part of a system.  
Each manual shall contain the following materials, in the order listed: 

1. Title page. 
2. Table of contents. 
3. Manual contents. 

C. Title Page:  Include the following information: 

1. Subject matter included in manual. 
2. Name and address of Project. 
3. Name and address of Owner. 
4. Date of submittal. 
5. Name and contact information for Contractor. 
6. Name and contact information for Architect. 
7. Names and contact information for major consultants to the Architect that designed the 

systems contained in the manuals. 
8. Cross-reference to related systems in other operation and maintenance manuals. 

D. Table of Contents:  List each product included in manual, identified by product name, indexed 
to the content of the volume, and cross-referenced to Specification Section number in Project 
Manual. 

E. Manual Contents:  Organize into sets of manageable size.  Arrange contents alphabetically by 
system, subsystem, and equipment.  If possible, assemble instructions for subsystems, 
equipment, and components of one system into a single binder. 

F. Manuals, Electronic Files:  Submit manuals in the form of a multiple file composite electronic 
PDF file for each manual type required. 

1. Electronic Files:  Use electronic files prepared by manufacturer where available.  Where 
scanning of paper documents is required, configure scanned file for minimum readable 
file size. 

2. File Names and Bookmarks:  Enable bookmarking of individual documents based on file 
names.  Name document files to correspond to system, subsystem, and equipment names 
used in manual directory and table of contents.  Group documents for each system and 
subsystem into individual composite bookmarked files, then create composite manual, so 
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that resulting bookmarks reflect the system, subsystem, and equipment names in a readily 
navigated file tree.  Configure electronic manual to display bookmark panel on opening 
file. 

G. Manuals, Paper Copy:  Submit manuals in the form of hard copy, bound and labeled volumes. 

1. Binders:  Heavy-duty, three-ring, vinyl-covered, post-type binders, in thickness necessary 
to accommodate contents, sized to hold 8-1/2-by-11-inch paper; with clear plastic sleeve 
on spine to hold label describing contents and with pockets inside covers to hold folded 
oversize sheets. 

a. Identify each binder on front and spine, with printed title "OPERATION AND 
MAINTENANCE MANUAL," Project title or name, subject matter of 
contents, and indicate Specification Section number on bottom of spine.  Indicate 
volume number for multiple-volume sets. 

2. Dividers:  Heavy-paper dividers with plastic-covered tabs for each section of the manual.  
Mark each tab to indicate contents.  Include typed list of products and major components 
of equipment included in the section on each divider, cross-referenced to Specification 
Section number and title of Project Manual. 

3. Protective Plastic Sleeves:  Transparent plastic sleeves designed to enclose diagnostic 
software storage media for computerized electronic equipment. 

4. Drawings:  Attach reinforced, punched binder tabs on drawings and bind with text. 

a. If oversize drawings are necessary, fold drawings to same size as text pages and 
use as foldouts. 

b. If drawings are too large to be used as foldouts, fold and place drawings in labeled 
envelopes and bind envelopes in rear of manual.  At appropriate locations in 
manual, insert typewritten pages indicating drawing titles, descriptions of contents, 
and drawing locations. 

2.2 OPERATION MANUALS 

A. Content:  In addition to requirements in this Section, include operation data required in 
individual Specification Sections and the following information: 

1. System, subsystem, and equipment descriptions.  Use designations for systems and 
equipment indicated on Contract Documents. 

2. Performance and design criteria if Contractor is delegated design responsibility. 
3. Operating standards. 
4. Operating procedures. 
5. Operating logs. 
6. Wiring diagrams. 
7. Control diagrams. 
8. Piped system diagrams. 
9. Precautions against improper use. 
10. License requirements including inspection and renewal dates. 

B. Descriptions:  Include the following: 
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1. Product name and model number.  Use designations for products indicated on Contract 
Documents. 

2. Manufacturer's name. 
3. Equipment identification with serial number of each component. 
4. Equipment function. 
5. Operating characteristics. 
6. Limiting conditions. 
7. Performance curves. 
8. Engineering data and tests. 
9. Complete nomenclature and number of replacement parts. 

C. Operating Procedures:  Include the following, as applicable: 

1. Startup procedures. 
2. Equipment or system break-in procedures. 
3. Routine and normal operating instructions. 
4. Regulation and control procedures. 
5. Instructions on stopping. 
6. Normal shutdown instructions. 
7. Seasonal and weekend operating instructions. 
8. Required sequences for electric or electronic systems. 
9. Special operating instructions and procedures. 

D. Systems and Equipment Controls:  Describe the sequence of operation, and diagram controls as 
installed. 

E. Piped Systems:  Diagram piping as installed, and identify color-coding where required for 
identification. 

2.3 PRODUCT MAINTENANCE MANUALS 

A. Content:  Organize manual into a separate section for each product, material, and finish.  
Include source information, product information, maintenance procedures, repair materials and 
sources, and warranties and bonds, as described below. 

B. Source Information:  List each product included in manual, identified by product name and 
arranged to match manual's table of contents.  For each product, list name, address, and 
telephone number of Installer or supplier and maintenance service agent, and cross-reference 
Specification Section number and title in Project Manual. 

C. Product Information:  Include the following, as applicable: 

1. Product name and model number. 
2. Manufacturer's name. 
3. Color, pattern, and texture. 
4. Material and chemical composition. 
5. Reordering information for specially manufactured products. 

D. Maintenance Procedures:  Include manufacturer's written recommendations and the following: 
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1. Inspection procedures. 
2. Types of cleaning agents to be used and methods of cleaning. 
3. List of cleaning agents and methods of cleaning detrimental to product. 
4. Schedule for routine cleaning and maintenance. 
5. Repair instructions. 

E. Repair Materials and Sources:  Include lists of materials and local sources of materials and 
related services. 

F. Warranties and Bonds:  Include copies of warranties and bonds and lists of circumstances and 
conditions that would affect validity of warranties or bonds. 

2.4 SYSTEMS AND EQUIPMENT MAINTENANCE MANUALS 

A. Content:  For each system, subsystem, and piece of equipment not part of a system, include 
source information, manufacturers' maintenance documentation, maintenance procedures, 
maintenance and service schedules, spare parts list and source information, maintenance service 
contracts, and warranty and bond information, as described below. 

B. Source Information:  List each system, subsystem, and piece of equipment included in manual, 
identified by product name and arranged to match manual's table of contents.  For each product, 
list name, address, and telephone number of Installer or supplier and maintenance service agent, 
and cross-reference Specification Section number and title in Project Manual. 

C. Manufacturers' Maintenance Documentation:  Manufacturers' maintenance documentation 
including the following information for each component part or piece of equipment: 

1. Standard maintenance instructions and bulletins. 
2. Drawings, diagrams, and instructions required for maintenance, including disassembly 

and component removal, replacement, and assembly. 
3. Identification and nomenclature of parts and components. 
4. List of items recommended to be stocked as spare parts. 

D. Maintenance Procedures:  Include the following information and items that detail essential 
maintenance procedures: 

1. Test and inspection instructions. 
2. Troubleshooting guide. 
3. Precautions against improper maintenance. 
4. Disassembly; component removal, repair, and replacement; and reassembly instructions. 
5. Aligning, adjusting, and checking instructions. 
6. Demonstration and training video recording, if available. 

E. Maintenance and Service Schedules:  Include service and lubrication requirements, list of 
required lubricants for equipment, and separate schedules for preventive and routine 
maintenance and service with standard time allotment. 

F. Spare Parts List and Source Information:  Include lists of replacement and repair parts, with 
parts identified and cross-referenced to manufacturers' maintenance documentation and local 
sources of maintenance materials and related services. 
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G. Maintenance Service Contracts:  Include copies of maintenance agreements with name and 
telephone number of service agent. 

H. Warranties and Bonds:  Include copies of warranties and bonds and lists of circumstances and 
conditions that would affect validity of warranties or bonds. 

PART 3 - EXECUTION 

3.1 MANUAL PREPARATION 

A. Product Maintenance Manual:  Assemble a complete set of maintenance data indicating care 
and maintenance of each product, material, and finish incorporated into the Work. 

B. Operation and Maintenance Manuals:  Assemble a complete set of operation and maintenance 
data indicating operation and maintenance of each system, subsystem, and piece of equipment 
not part of a system. 

C. Manufacturers' Data:  Where manuals contain manufacturers' standard printed data, include 
only sheets pertinent to product or component installed.  Mark each sheet to identify each 
product or component incorporated into the Work.  If data include more than one item in a 
tabular format, identify each item using appropriate references from the Contract Documents.  
Identify data applicable to the Work and delete references to information not applicable. 

D. Drawings:  Prepare drawings supplementing manufacturers' printed data to illustrate the 
relationship of component parts of equipment and systems and to illustrate control sequence and 
flow diagrams.  Coordinate these drawings with information contained in record Drawings to 
ensure correct illustration of completed installation. 

1. Do not use original project record documents as part of operation and maintenance 
manuals. 

E. Comply with Division 01 Section "Closeout Procedures" for schedule for submitting operation 
and maintenance documentation. 

END OF SECTION 017823 
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SECTION 017839 - PROJECT RECORD DOCUMENTS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for project record documents, 
including the following: 

1. Record Drawings. 
2. Record Specifications. 
3. Record Product Data. 

B. Related Requirements: 

1. Division 01 Section "Operation and Maintenance Data" for operation and maintenance 
manual requirements. 

2. Divisions 02 through 33 Sections for specific requirements for project record documents 
of the Work in those Sections. 

1.2 CLOSEOUT SUBMITTALS 

A. Record Drawings:  Comply with the following: 

1. Number of Copies:  Submit one (1) set(s) of marked-up record prints. 
2. Number of Copies:  Submit copies of record Drawings as follows: 

a. Submittal: 

1) Submit one (1) paper-copy set(s) of marked-up record prints. 
2) Submit PDF electronic files of scanned record prints. 
3) Architect will indicate whether general scope of changes, additional 

information recorded, and quality of drafting are acceptable. 

B. Record Specifications:  Submit one (1) paper copy and scanned annotated PDF electronic file of 
Project's Specifications, including addenda and contract modifications. 

C. Record Product Data:  Submit one (1) paper copy and scanned annotated PDF electronic file of 
each submittal. 

PART 2 - PRODUCTS 

2.1 RECORD DRAWINGS 

A. Record Prints:  Maintain one set of marked-up paper copies of the Contract Drawings and Shop 
Drawings, incorporating new and revised Drawings as modifications are issued. 
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1. Preparation:  Mark record prints to show the actual installation where installation varies 
from that shown originally.  Require individual or entity who obtained record data, 
whether individual or entity is Installer, subcontractor, or similar entity, to provide 
information for preparation of corresponding marked-up record prints. 

a. Give particular attention to information on concealed elements that would be 
difficult to identify or measure and record later. 

b. Record data as soon as possible after obtaining it. 
c. Record and check the markup before enclosing concealed installations. 

2. Mark the Contract Drawings and Shop Drawings completely and accurately.  Use 
personnel proficient at recording graphic information in production of marked-up record 
prints. 

3. Mark primary changes in red.  Use other colors to distinguish between changes for 
different categories of the Work at same location. 

4. Note Construction Change Directive numbers, alternate numbers, Change Order 
numbers, and similar identification, where applicable. 

B. Format:  Identify and date each record Drawing; include the designation "PROJECT RECORD 
DRAWING" in a prominent location. 

1. Record Prints:  Organize record prints and newly prepared record Drawings into 
manageable sets.  Bind each set with durable paper cover sheets.  Include identification 
on cover sheets. 

2. Format:  Scanned annotated PDF electronic file. 
3. Record Digital Data Files:  Organize digital data information into separate electronic files 

that correspond to each sheet of the Contract Drawings.  Name each file with the sheet 
identification.  Include identification in each digital data file. 

4. Identification:  As follows: 

a. Project name. 
b. Date. 
c. Designation "PROJECT RECORD DRAWINGS." 
d. Name of Architect. 
e. Name of Contractor. 

2.2 RECORD SPECIFICATIONS 

A. Preparation:  Mark Specifications to indicate the actual product installation where installation 
varies from that indicated in Specifications, addenda, and contract modifications. 

1. Give particular attention to information on concealed products and installations that 
cannot be readily identified and recorded later. 

2. Mark copy with the proprietary name and model number of products, materials, and 
equipment furnished, including substitutions and product options selected. 

3. Record the name of manufacturer, supplier, Installer, and other information necessary to 
provide a record of selections made. 

4. Note related Change Orders and record Drawings where applicable. 
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B. Format:  Submit record Specifications as paper copy and scanned PDF electronic file(s) of 
marked-up paper copy of Specifications. 

2.3 RECORD PRODUCT DATA 

A. Preparation:  Mark Product Data to indicate the actual product installation where installation 
varies substantially from that indicated in Product Data submittal. 

1. Give particular attention to information on concealed products and installations that 
cannot be readily identified and recorded later. 

2. Include significant changes in the product delivered to Project site and changes in 
manufacturer's written instructions for installation. 

3. Note related Change Orders, record Specifications, and record Drawings where 
applicable. 

B. Format:  Submit record Product Data as paper copy and scanned PDF electronic file(s) of 
marked-up paper copy of Product Data. 

2.4 MISCELLANEOUS RECORD SUBMITTALS 

A. Assemble miscellaneous records required by other Specification Sections for miscellaneous 
record keeping and submittal in connection with actual performance of the Work.  Bind or file 
miscellaneous records and identify each, ready for continued use and reference. 

B. Format:  Submit miscellaneous record submittals as paper copy and scanned PDF electronic 
file(s) of marked-up miscellaneous record submittals. 

PART 3 - EXECUTION 

3.1 RECORDING AND MAINTENANCE 

A. Recording:  Maintain one copy of each submittal during the construction period for project 
record document purposes.  Post changes and revisions to project record documents as they 
occur; do not wait until end of Project. 

B. Maintenance of Record Documents and Samples:  Store record documents and Samples in the 
field office apart from the Contract Documents used for construction.  Do not use project record 
documents for construction purposes.  Maintain record documents in good order and in a clean, 
dry, legible condition, protected from deterioration and loss.  Provide access to project record 
documents for Architect's reference during normal working hours. 

END OF SECTION 017839 
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SECTION 017900 - DEMONSTRATION AND TRAINING 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for instructing Owner's personnel, 
including the following: 

1. Demonstration of operation of systems, subsystems, and equipment. 
2. Training in operation and maintenance of systems, subsystems, and equipment. 
3. Demonstration and training video recordings. 

1.2 INFORMATIONAL SUBMITTALS 

A. Instruction Program:  Submit outline of instructional program for demonstration and training, 
including a list of training modules and a schedule of proposed dates, times, length of 
instruction time, and instructors' names for each training module.  Include learning objective 
and outline for each training module. 

1. Indicate proposed training modules using manufacturer-produced demonstration and 
training video recordings for systems, equipment, and products in lieu of video recording 
of live instructional module. 

1.3 CLOSEOUT SUBMITTALS 

A. Demonstration and Training Video Recordings:  Submit two (2) copies within seven (7) days of 
end of each training module. 

1. At completion of training, submit complete training manual(s) for Owner's use prepared 
and bound in format matching operation and maintenance manuals and PDF electronic 
file format on compact disc. 

1.4 QUALITY ASSURANCE 

A. Facilitator Qualifications:  A firm or individual experienced in training or educating 
maintenance personnel in a training program similar in content and extent to that indicated for 
this Project, and whose work has resulted in training or education with a record of successful 
learning performance. 

B. Instructor Qualifications:  A factory-authorized service representative, complying with 
requirements in Division 01 Section "Quality Requirements," experienced in operation and 
maintenance procedures and training. 
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C. Preinstruction Conference:  Conduct conference at Project site to comply with requirements in 
Division 01 Section "Project Management and Coordination." Review methods and procedures 
related to demonstration and training. 

1.5 COORDINATION 

A. Coordinate instruction schedule with Owner's operations.  Adjust schedule as required to 
minimize disrupting Owner's operations and to ensure availability of Owner's personnel. 

B. Coordinate content of training modules with content of approved emergency, operation, and 
maintenance manuals.  Do not submit instruction program until operation and maintenance data 
has been reviewed and approved by Architect. 

PART 2 - PRODUCTS 

2.1 INSTRUCTION PROGRAM 

A. Program Structure:  Develop an instruction program that includes individual training modules 
for each system and for equipment not part of a system, as required by individual Specification 
Sections. 

B. Training Modules:  Develop a learning objective and teaching outline for each module.  Include 
a description of specific skills and knowledge that participant is expected to master.  For each 
module, include instruction for the following as applicable to the system, equipment, or 
component: 

1. Basis of System Design, Operational Requirements, and Criteria:  Include the following: 

a. System, subsystem, and equipment descriptions. 
b. Performance and design criteria if Contractor is delegated design responsibility. 
c. Operating standards. 
d. Regulatory requirements. 
e. Equipment function. 
f. Operating characteristics. 
g. Limiting conditions. 
h. Performance curves. 

2. Documentation:  Review the following items in detail: 

a. Emergency manuals. 
b. Operations manuals. 
c. Maintenance manuals. 
d. Project record documents. 
e. Identification systems. 
f. Warranties and bonds. 
g. Maintenance service agreements and similar continuing commitments. 

3. Emergencies:  Include the following, as applicable: 
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a. Instructions on meaning of warnings, trouble indications, and error messages. 
b. Instructions on stopping. 
c. Shutdown instructions for each type of emergency. 
d. Operating instructions for conditions outside of normal operating limits. 
e. Sequences for electric or electronic systems. 
f. Special operating instructions and procedures. 

4. Operations:  Include the following, as applicable: 

a. Startup procedures. 
b. Equipment or system break-in procedures. 
c. Routine and normal operating instructions. 
d. Regulation and control procedures. 
e. Control sequences. 
f. Safety procedures. 
g. Instructions on stopping. 
h. Normal shutdown instructions. 
i. Operating procedures for emergencies. 
j. Operating procedures for system, subsystem, or equipment failure. 
k. Seasonal and weekend operating instructions. 
l. Required sequences for electric or electronic systems. 
m. Special operating instructions and procedures. 

5. Adjustments:  Include the following: 

a. Alignments. 
b. Checking adjustments. 
c. Noise and vibration adjustments. 
d. Economy and efficiency adjustments. 

6. Troubleshooting:  Include the following: 

a. Diagnostic instructions. 
b. Test and inspection procedures. 

7. Maintenance:  Include the following: 

a. Inspection procedures. 
b. Types of cleaning agents to be used and methods of cleaning. 
c. List of cleaning agents and methods of cleaning detrimental to product. 
d. Procedures for routine cleaning 
e. Procedures for preventive maintenance. 
f. Procedures for routine maintenance. 
g. Instruction on use of special tools. 

8. Repairs:  Include the following: 

a. Diagnosis instructions. 
b. Repair instructions. 
c. Disassembly; component removal, repair, and replacement; and reassembly 

instructions. 
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d. Instructions for identifying parts and components. 
e. Review of spare parts needed for operation and maintenance. 

PART 3 - EXECUTION 

3.1 PREPARATION 

A. Assemble educational materials necessary for instruction, including documentation and training 
module.  Assemble training modules into a training manual organized in coordination with 
requirements in Division 01 Section "Operations and Maintenance Data." 

3.2 INSTRUCTION 

A. Facilitator:  Engage a qualified facilitator to prepare instruction program and training modules, 
to coordinate instructors, and to coordinate between Contractor and Owner for number of 
participants, instruction times, and location. 

B. Engage qualified instructors to instruct Owner's personnel to adjust, operate, and maintain 
systems, subsystems, and equipment not part of a system. 

1. Architect will furnish an instructor to describe basis of system design, operational 
requirements, criteria, and regulatory requirements. 

2. Owner will furnish an instructor to describe Owner's operational philosophy. 
3. Owner will furnish Contractor with names and positions of participants. 

C. Scheduling:  Provide instruction at mutually agreed on times.  For equipment that requires 
seasonal operation, provide similar instruction at start of each season. 

1. Schedule training with Owner, through Architect, with at least seven (7) days' advance 
notice. 

D. Training Location and Reference Material:  Conduct training on-site in the completed and fully 
operational facility using the actual equipment in-place.  Conduct training using final operation 
and maintenance data submittals. 

E. Evaluation:  At conclusion of each training module, assess and document each participant's 
mastery of module by use of an oral and/or written performance-based test. 

END OF SECTION 017900 
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SECTION 357000 - FIBER OPTIC BROADBAND 

PART 1 - GENERAL 

1.1 SUMMARY 

A. The Contractor shall provide turnkey fiber construction and material supply services, primarily 
consisting of, but not limited to the following tasks, as applicable to the Work: 
1. Initiation of utility locate requests. 
2. Sub-surface installation of conduit, using trenching and horizontal directional drilling. 
3. Installation of underground handholes/pull-boxes and ground rods.   
4. Placement of fiber optic cable and tracer wire in conduit. 
5. Installation of fiber splice enclosures and fiber splicing. 
6. Placement and assembly of fiber termination panels and related hardware. 
7. Indoor cable placement, including creating building penetrations, installation of innerduct 

and/or electrical metallic tubing (EMT), and fiber termination. 
8. Optical performance testing of fiber optic strands. 
9. Restoration of surfaces affected by the Work of this Section. 
10. Provision and storage of all materials related to the above construction. 

1.2 APPLICABLE STANDARDS 

A. Comply with all applicable federal, State, county, and local laws, regulations, and ordinances, 
National Electric Safety Code, and BICSI standards.  Utilize construction methods and 
techniques in accordance with the recommended practices and procedures published by leading 
industry manufacturers and trade associations, including but not limited to the following: 
1. Society of Cable Telecommunications Engineers (SCTE) Recommended Practices for 

Optical Fiber Construction and Testing; 
2. ANSI/TIA/EIA Telecommunication Standards (latest editions) 
3. BICSI Telecommunications Distribution Methods Manual (TDMM) 
4. BICSI Outside Plant Design Reference Manual (OSPDRM) (Latest Edition) 
5. North Carolina Occupational Safety and Health (NCOSH) Division; and 
6. Federal Occupational Safety and Health Administration (OSHA) regulations. 

1.3 QUALITY ASSURANCE 

A. Progress Reporting:  Provide regular progress reporting and closely coordinate construction 
schedule with the designated project management personnel. Provide a primary point of contact 
for the duration of the project and attend regular project status and management meetings. 
Provide reporting of key progress metrics as well as weekly progress reporting and forecasting 
of the construction locations for the following week during active construction phases of the 
project. 

B. Provide professional services under this procurement in compliance with the latest edition of all 
applicable ordinances, criteria, standards, regulations, and other laws. Maintain required 
professional and business licenses throughout the duration of the Work, as appropriate. 
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1.4 PROJECT CONDITIONS 

A. Utility Locator Service:  Notify utility locator service for area where Project is located before 
beginning earth disturbance operations. 

B. Do not commence earth moving operations until plant-protection measures specified in 
Division 01 Section "Temporary Tree and Plant Protection" are in place.  

1.5 MATERIAL TRANSPORT AND HANDLING 

A. Take responsibility for trans-shipping material between storage yards and for maintaining the 
inventory of these items once acquired or received from suppliers. Materials or equipment shall 
be transported in a legal fashion and shall be protected from damage or loss.  

B. Transport all fiber cable and unreel from a cable trailer(s). The laying of reels on the ground and 
subsequent removal of fiber cable from this position is prohibited 

1.6 SAFETY 

A. Provide all equipment necessary to protect the well-being of employees, motorists and all others 
who come in contact with construction areas. Such precautions include, but are not limited to, 
crash cushions, flashing arrow boards, lighted barricades, steel plates, and concrete barriers. 
Ensure that all required signage meets Federal, State and Local standards. 

PART 2 - PRODUCTS 

2.1 GENERAL 

A. Furnish all necessary material for construction of the fiber optic network, as outlined in the 
Scope of Work. 

B. All materials supplied shall be new and unused and, where applicable, all materials and 
equipment supplied shall be UL-approved. 

2.2 CONDUIT 

A. Provide high-density polyethylene (HDPE) roll duct meeting ASTM D-3350 specifications. All 
supplied conduit shall have a smooth inner wall and smooth outer wall. All conduit shall be pre-
lubricated, and contain a pre-installed 1100 pound polyester pull tape.   Provide conduit meeting 
the following requirements: 
1. Two-inch (2″), SDR 11 
2. 2.375-inch nominal outer diameter 
3. 1.943-inch nominal inner diameter 
4. 0.216-inch minimum wall thickness 
5. Carlon #A13C6D1JNNB or approved equivalent. 
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2.3 HANDHOLES 

A. Supply communications handhole boxes (“handholes”) meeting dimensional and structural 
loading requirements specified. 

B. All handholes shall have the appropriate ANSI 77-2010 Tier designation/load rating embedded 
in a surface that will be visible after installation. All handholes shall be straight-walled with an 
open bottom. Handholes shall each be provided with a lid, lid bolts, and any required reducing 
coupler to support 2-inch nominal diameter conduit. Supplied lids shall be engraved with the 
words “Fiber Optics”. 

C. The Contractor shall supply the following handhole varieties meeting the specified loading 
standard and having the specified nominal outer dimensions: 
1. Tier 22 Rated (22,500 pound design load, 33,750 pound test load) 
2. Composite Construction, UL listed to ANSI 77-2010 
3. External dimensions: 30″ x 48″ x 48″ (WxLxD) 
4. RUS listed 
5. Straight-walled, open bottom 

2.4 GROUND RODS 

A. Rod, Sectional, 13 mil copper-clad steel, 5/8-inch diameter, 6-foot length, Erico 635883 or 
approved equivalent.  

2.5 FIBER OPTIC CABLE 

A. Ribbon optical cable for backbone applications, containing 12-strands conforming to 
international standards ITU-T G.652.D and Telcordia G-20, unless indicated otherwise on the 
Drawings. 

2.6 SOIL MATERIALS 

A. General:  Provide borrow soil materials when sufficient satisfactory soil materials are not 
available from excavations. 

B. Base Course:  Naturally or artificially graded mixture of natural or crushed gravel, crushed 
stone, and natural or crushed sand; ASTM D 2940; with at least 95 percent passing a 1-1/2-inch 
(37.5-mm) sieve and not more than 8 percent passing a No. 200 (0.075-mm) sieve. 

C. Engineered Fill:  Naturally or artificially graded mixture of natural or crushed gravel, crushed 
stone, and natural or crushed sand; ASTM D 2940; with at least 90 percent passing a 1-1/2-inch 
(37.5-mm) sieve and not more than 12 percent passing a No. 200 (0.075-mm) sieve. 

2.7 ACCESSORIES 

A. Warning Tape:  Acid- and alkali-resistant, polyethylene film warning tape manufactured for 
marking and identifying underground utilities, 6 inches (150 mm) wide and 4 mils (0.1 mm) 
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thick, continuously inscribed with a description of the utility; colored to comply with local 
practice or requirements of authorities having jurisdiction. 

B. Detectable Warning Tape:  Acid- and alkali-resistant, polyethylene film warning tape 
manufactured for marking and identifying underground utilities, a minimum of 6 inches (150 
mm) wide and 4 mils (0.1 mm) thick, continuously inscribed with a description of the utility, 
with metallic core encased in a protective jacket for corrosion protection, detectable by metal 
detector when tape is buried up to 30 inches (750 mm) deep; colored to comply with local 
practice or requirements of authorities having jurisdiction. 

PART 3 - EXECUTION 

3.1 PREPARATION 

A. Protect structures, utilities, sidewalks, pavements, and other facilities from damage caused by 
settlement, lateral movement, undermining, washout, and other hazards created by earth moving 
operations. 

3.2 EXCAVATION FOR CONDUIT TRENCHES 

A. Excavate trenches to widths and depths indicated on the Drawings.  Where not indicated, 
provide trenches a minimum of 6” in width and 36” in depth. 

3.3 UNDERGROUND CABLE INSTALLATION 

A. Before construction, provide notification to other Utilities and other parties using appropriate 
One-Call underground location and marking services. Pull-tapes with linear length markers and 
a minimum tensile strength of 1,100 pounds shall be installed in all installed conduit. Tracer 
wire for purposes of locating conduit shall be installed within all installed conduit. 

B. The minimum bend radius specified by the cable manufacturer shall be observed at all times 
when handling the fiber cable. Fiber cable storage loops shall be installed in all handholes and 
cable shall be coiled with a bend radius no less than specified for storage by the cable 
manufacturer. 

C. Fiber installations to government facilities that are served by underground service shall have a 
minimum of 100 feet stored as excess fiber at the termination location or point of facility 
entrance unless specified otherwise. 

D. Field markers or marking poles shall be installed along underground fiber routes after 
installation. 

3.4 TRENCH BACKFILL 

A. Place backfill on subgrades free of mud, frost, snow, or ice. 
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B. Place and compact initial backfill of subbase material satisfactory soil, free of particles larger 
than 1 inch (25 mm)  in any dimension, to a height of 12 inches (300 mm) over the conduit. 

C. Place and compact final backfill of satisfactory soil to final subgrade elevation. 

D. Install warning tape directly above utilities, 12 inches (300 mm) below finished grade, except 6 
inches (150 mm) below subgrade under pavements and slabs. 

3.5 COMPACTION OF SOIL BACKFILLS AND FILLS 

A. Place backfill and fill soil materials in layers not more than 8 inches (200 mm) in loose depth 
for material compacted by heavy compaction equipment, and not more than 4 inches (100 mm) 
in loose depth for material compacted by hand-operated tampers. 

B. Place backfill and fill soil materials evenly on all sides of structures to required elevations, and 
uniformly along the full length of each structure. 

C. Compact soil materials to not less than the following percentages of maximum dry unit weight 
according to ASTM D 698 and ASTM D 1557: 
1. Under walkways, scarify and recompact top 6 inches (150 mm) below subgrade and 

compact each layer of backfill or fill soil material at 92 percent. 
2. Under turf or unpaved areas, scarify and recompact top 6 inches (150 mm) below 

subgrade and compact each layer of backfill or fill soil material at 85 percent. 
3. For utility trenches, compact each layer of initial and final backfill soil material at 85  

percent. 

3.6 AERIAL SNOWSHOES 

A. In the event aerial fiber installation is necessary, the fiber cable storage loops shall be installed 
using suitable “snowshoe” hardware. Cable shall be coiled with a bend radius no less than 
specified for storage by the cable manufacturer. Unless otherwise specified, there shall be a 
minimum of 150 feet of slack cable between the snowshoe racks or between the snowshoe and 
splice case. Slack cable shall be lashed separately from the initial span lashing and located at 
each intersection and every 1,500 feet. 

3.7 TRANSITION POLE RISERS 

A. Fiber cables shall be protected with non-metallic U-Type risers (i.e. “U-guards”) at all 
underground to aerial transition poles. The U-guard shall be Schedule 80 PVC, and shall meet 
or exceed NEMA TC-19. The U-guard shall be installed to overlap the manufactured conduit 
elbow or conduit sweep emerging from below ground by no less than 6 inches, and shall extend 
from the ground surface (leaving no gap) to a height on the pole of no less than 10 feet, 
including any bell boots or adapters at the pole base. The U-guard shall be properly attached to 
the utility pole per manufacturer instructions. 
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3.8 INSIDE FACILITY INSTALLATION 

A. All inside facility construction shall meet applicable federal, state, and local codes, laws and 
regulations, as well as use approved construction methods and meet aesthetic standards of the 
building owner. All fiber cables must be properly bonded and grounded upon building entrance, 
where applicable. All fibers entering and exiting facilities shall be spliced in rack-mounted or 
wall-mounted splice enclosures and fiber patch panels. 

B. Outdoor-rated cable shall not be run for a distance of more than 50 feet internal to the facility 
unless installed within Rigid Metallic Tubing (RMT). For runs less than 50 feet, plenum-rated 
HDPE innerduct shall be used to provide a cable path between the building entry point and 
termination panel. 

C. Each termination and patch panel will be labeled to identify the termination point of the fiber 
according to a naming schema to be approved by the facility manager. Fiber connectors shall be 
LC factory spliced connectors made with a core alignment splicing machine. 

3.9 INSPECTION 

A. During any inspection including, but not limited to, the final inspection of each work site, 
should it be found that concealed work is substandard, the burden of proof that the concealed 
work is up to standard shall be the Contractor’s, who shall do such as is necessary, including 
exposing the concealed work, to clearly establish that the concealed work meets all 
specifications. Any and all items such as, but not limited to, improperly set couplings and 
concrete or masonry work that is not up to specified standards shall be removed and replaced at 
the Contractor’s expense. 

3.10 UNSATISFACTORY OPERATIONS 

A. Should it be necessary to halt the work because of incorrect or unsatisfactory operations under 
the terms of the awarded contract or because of failure to follow safety standards, take 
immediate steps to remedy the deficiencies. Should repair or correction of any safety defect or 
deficiency not be immediately undertaken, and should the governing agency be required to 
protect the site or make the repair or correction, the cost of such work shall be deducted from 
payment due the Contractor. 

3.11 SURFACE PROTECTION AND RESTORATION  

A. Protect all holes and trenches from accidental entry by vehicles and pedestrians through the use 
of steel plates or other approved materials. [Should the Contractor fail to provide adequate 
protection to the surroundings of a work site, or should the operations be carried out in such a 
way as to allow or cause damage to any roadway, street, sidewalk, the property of any utility, or 
other private or public property, work may be stopped until deficiencies are corrected. Should 
the repair not be undertaken and should it be necessary for the County to protect the area and/or 
make the repair, the cost shall be deducted from payment due the Contractor.] 
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B. At the discretion of the Consultant, remove sod either by the use of an approved sod cutter and 
then replace, or place topsoil and seed. Take care to minimize the disturbance, and fully restore 
area. 

C. Perform permanent restoration of all surfaces due to Work of this Section and due to accidental 
damage or otherwise unnecessary surface disturbances caused by the Contractor. 

1. Restore appearance, quality, and condition of finished surfacing to match adjacent work, 
and eliminate evidence of restoration to greatest extent possible. 

D. Finish concrete to match any adjacent concrete. If no match is required, broom finish and edge. 

3.12 DISPOSAL OF SURPLUS AND WASTE MATERIALS 

A. Remove surplus satisfactory soil and waste materials, including unsatisfactory soil, trash, and 
debris, and legally dispose of them off Owner's property. 

3.13 FIELD DOCUMENTATION 

A. Perform field markups reflecting specific as-built construction parameters following installation 
and provide such documentation to the City. This documentation shall identify the lateral 
placement of conduit relative to its distance from the curb at intervals not to exceed 50 feet and 
shall provide precise latitudinal and longitudinal coordinates of the center of each handhole. 

B. Supply the governing agency with digital log data (not handwritten) from the directional bore 
guidance system used during construction, indicating depth of the conduit placement. Also, 
notations shall indicate measured depth of conduit placement for conduit placed using open 
trenching or open cut methodologies. 

C. Provide GPS coordinates at every handhole, every splice point, and every 100 feet. If fiber is 
aerial, provide for every 3rd pole. 

3.14 FIBER TESTING 

A. Fiber testing shall be conducted prior to installation to ensure quality of fiber cabling. Final 
fiber testing to be conducted after installation and in accordance with criteria detailed below. 
Provide governing agency with raw data as well as PDF format of all Optical Time Domain 
Reflectometer (OTDR) testing. 

B. Perform optical performance tests during construction to validate that installed cable is not 
damaged or defective, and that outdoor splices meet performance requirements. This testing will 
generally occur prior to termination of fiber strands and will require the use of bare fiber 
adapters for temporary connections used to perform testing. This testing must occur after cable 
is installed with all intermediate backbone splices and mid-sheath splices completed on any 
particular segment. This testing shall consist of bi-directional end-to-end OTDR testing for each 
fiber strand installed. 
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C. Additionally, final acceptance shall be contingent upon successful end-to-end testing of each 
terminated fiber strand will be tested end-to-end to validate the optical performance of the entire 
link, as well as to verify that fiber splicing has occurred according to supplied splice matrices. 
This testing will consist of bi-directional OTDR testing, as well as direct optical attenuation and 
continuity testing using a calibrated optical source and power meter. This testing shall occur 
only after fibers are terminated on both ends of a link, and all intermediate construction and/or 
splicing involving the re-entry of installed splice cases or handling of the fiber optic cable is 
completed for a particular segment under test. 

3.15 TESTING CRITERIA 

A. Testing shall be deemed successfully completed if: (1) maximum fiber losses meet 
manufacturer specifications, with an allowance for splices and connectors; (2) individual splice 
losses do not exceed 0.1 dB; and (3) maximum mated connector losses do not exceed 
manufacturer specifications. Testing will be performed by Contractor personnel, and may be 
observed by designated representatives of the Consultant and/or governing agencyk either of 
whom may request and/or perform additional testing to verify results prior to accepting test 
data. 

3.16 TESTING PROCEDURE 

A. Optical power meter measurements shall be made at the same time as the OTDR tests to 
determine overall fiber loss and to ensure that fibers have appropriate end-to-end continuity 
(fibers not crossed). Power meter testing shall be performed at both 1310 nm and 1550 nm and 
shall report the relative loss of each fiber strand. 

END OF SECTION 357000 


