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Signing TARs- Soldier’s View

1. Within the Soldier's Screen, select "Funding Requests®”. Look for the TAR and click
“Sign Document” located at the bottom of the TAR.
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Signing TARs- Soldier’s View

2. After the Soldier clicks "Sign Document"”, they will be taken to the "Agreement".
After the Soldier reads and clicks on each box within the "Agreements” a check mark

will appear. All boxes must contain a check mark before the Soldier can view the
"Sign Document” button.

Student Information
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Signhing TARs- Soldier’s View

3. After the Soldier has signed the document, the Soldier’s screen will return to the

“"Funding Requests” screen. The Soldier will, now, see “"Print PDF” at the bottom
of the TAR. The Soldier can click on “Print PDF” to load the TAR. Tip: The Soldier

should save a copy of the PDF to their desktop, before printing the PDF, so that
the Soldier has a copy of the document for his/her own record.

- _

:::::::

ArmylgnitED



Signhing TARs- Soldier’s View

3. After the Soldier has signed the document, the Soldier’s screen will return to the
“"Funding Requests” screen. The Soldier will, now, see “"Print PDF” at the bottom
of the TAR. The Soldier can click on “Print PDF” to load the TAR. Tip: The Soldier
will need to save a copy of the PDF to their desktop, before printing the PDF.
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