HOW TO GUIDE FOR THE COVID-19 REPORT USING

DATA EXPLORER

1. From the “Reports” workspace in HMIS

2. Click on “Data Explorer” in the menu on the left side of the screen

(») Data Explorer

v= Files on Server

> (3 ByName Lists
> (3 HMIS Exports
> [3J HMIS Reports
> (O Administrative Reports
~ [3 Client Reports

B Client List

E Client Demographics
E Client Employment Status
B Client Goals
B Client Goal Action Plans
B Client Barriers
B Duplicated Clients
Client Milestone Age Status
E Employment Improvement
B Goal Outcome
» [3 Enroliment Reports
> 3 Referral Reports
> 3 Reports

> [3J Service Reports

» [3J Other Reports

Welcome Grant Peters)

HMIS News

COVID-19 Vaccine Assessment is LIVE!

from your administrator, Grant Peters
Hello HMIS end users,

The HMIS team is very excited to announce the implementation of the "COVID-19 Vaccine Assessmi
second dose of the vaccine, what vaccine was administered, and several other data collection optic
would be considered fully vaccinated. Eccovia is committed to updating this assessment as more v
for that. Even if the client opts out of receiving a vaccine, documenting their reason why will be ber
begins collecting this data for all clients you serve, as this data will be critically important as we incl

This new assessment can be found under the client workspace, under “Other Client Assessments”,
site here

The how to guide also contains information on reporting out on this data through the data explorer
reach out to the help desk at HMIShelpdesk@ihcda.IN.gov

Thanks!

The Indiana BoS HMIS Team

IN BoS Website - HMIS/DV ClientTrack and HIC/PIT Resource Pages

from your administrator, Grant Peters
Hello HMIS end users,
At this time of unprecedented need, The Community Services Division at IHCDA's g

partner organization, end user, or sub-grantee, it may take longer than usual to gel
pages for helpful documents that will assist you in the HMIS. The HMIS/DV ClientTr

tnnle



3. A pop-up box appears, click on "New Question" in the bottom right corner of the pop-up box

Q search

(@ Data Explorer

iles on Server

> 3 ByName Lists

> 03 HMIS Exports

> 3 HMIS Reports

> 03 Administrative Reports

v [ Client Reports
Client List
Client Demographics
Client Employment Status
Client Goals

Client Goal Action Plans

B

B

B

B

B

B client Barriers
B Duplicated Clients
Client Milestone Age Status.
B Employment Improvement
B Goal Outcome

> 03 Enroliment Reports

> O Referral Reports

> 03 Reports

> 03 Service Reports

> 3 Other Reports

e @ o ®

Open Saved Question

Search | Name ‘ Search

Only show my questions

User

4. Nexta "New Question" pop-up box appears

Q search

(%) Data Explorer

Files on Server

5> 03 By Name Lists
> [ HMIS Exparts
> [ HMIS Reports
> 03 Administrative Reports
v [ Client Reports

B Client List

Client Demographics

Client Employment Status

Client Goals

®

Client Goal Action Plans

Client Barriers

B Duplicated Clients
Client Milestone Age Status

Employment Improvement

Goal Outcome
> 03 Enrollment Reparts
> [ Referral Reports

> 03 Reports

> [ Service Reports

> [3 Other Reports

New Question

Question Name ‘ |

Runnable By Me Only

Editable By Me Only



5. Type "COVID-19" in the "Question Name" pop up box, then click "Done"

New Question

Question Name { covin-19

Runnable By Me Only

Editable By Me Only

6. Next, click on the information you want to pull in the report:

e Tofilter by Organization, you will also need to add some client identifying data elements
which are not listed in the COVID-19 Screening data elements. To do this, on the Data
Explorer, after selecting the COVID-19 Screen Data Elements and clicking the elements you
want to know (ClientID, screening date, etc. — as listed in Grant’s instructions), you can then
see on the right it says, “Add Related Information” and will show “Client” and “Client
Assessment”.



Q search

(@ Data Explorer

Files on Server

> 03 By Name Lists

> [ HMIS Exports

5> [ HMIS Reports

> [ Administrative Reports

v [ Client Reports
B Client List
B Client Demographics
B client Employment Status
B Client Goals
B Client Goal Action Plans
B Ciient Barriers
B Duplicated Clients
Client Milestone Age Status
B Employment Improvement
B Goal Outcome

> [3 Enrollment Reports

> [3 Referral Reports

> 3 Reports

> [3 Service Reports

> [3 OtherReports

COoVID-19

v What interests you today?

Choose the type of data you would like to start with.

Barrier

H Client

| [ovrea

COVID-19 Vaccine A “ Enroliment

H HMIS - Enroliment H HMIS - Universal Data ‘

I HMIS Programs

[P | [

| SPDAT

=

‘ ‘ VISPDAT

Click “Client” which will tie a new group of data elements. Here you can select “Created by

Organization”.

Q search <

(%) Data Explorer

Files on Server

COVID-19

> O3 By Name Lists
> 03 HMIS Exports
> 03 HMIS Reports
> O3 Administrative Reports

v [ Client Reports

COVID 19 Screening ~

sment ID

Age As of Screening ‘.u

‘ ‘ Client Gender

‘ | Client ID

| [crent e

t Health Care. H Contact Local Hotline

{COV\D\D

H Current Temperature ‘ [ Current

t Status

CareProvider. ‘ [ K

IHotlineComme. ‘ I o

|E

=

|
l
I

ted H Prior Te: “ Prior Test Resul

B Client List

& i [Sorsoringvate F—— | [Femperstirescae | [Tostonat |
B Client Employment Status

B Client Goals + What do you want to know?

B Client Goal Action Plans

B Client Barriers

- ~ Which records do you want to include?

B Duplicated Clients
Client Milestone Age Status Adda Filter

B Employment Improvement

B Goal Outcome

> 03 Enrollment Reports
> 3 Referral Reports
> 03 Reports

> [ Service Reports

= B

Add Related Information
Client

Client Assessment

Description

Not available
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Q Search

(%) Data Explorer

Files on Server COoVID-19
> 03 By Name Lists Client~
> 03 HMIS Exports l Address H Address2 ‘ iAgeas of Today H Age Bracket “ Alternate ID 1 l
> [2 HMIS Reports l AA D ‘ ‘ Birth Date l l Birth date only } Quality I City
> 03 Administrative Reports
[ Client Created Date H Client ID ‘ Country of Origin ] County | Created by Organiza ‘
~ [ Client Reports
[ Created by User H Disabling Condition ‘ l Email H Ethnicity | Family ID ‘
B Client List
B ClientD: l Family Type H First Name HFuHName H Gender “Gender Other l
E Client Employment Status Info Release ‘ Info Release Number l Last Name 1 l Limited English ‘ I Marital Status ‘
B client Goals l Middle Name H Name Quality ‘ Number of Family M. ] Primary Language H R l
B Client Goal Action Plans
l Re ionship to HoH ‘ l Religious Pre ce Scan Card ID ] Security Restriction ‘ Sexual Orientation ‘
B Client Barriers
B Duplicated Ciients l SSN Quality H State ‘ [Te*ephoneuwe Telephone Mobile “ Telephone Work l
Client Milestone Age Status l Veteran Status ‘ ‘ Zip Code l
B Employment Improvement
B Goal Outcome

> 03 Enrollment Reports
> 03 Referral Reports

> 3 Reports

> [ Service Reports

> [ Other Reports

v What do you want to know?

v Which records do you want to include?

Add aFilter

Add Related Information
Barrier
Case Manager Assignment
Client Assessment
COVID 19 Screening

COVID-19 Vaccine
Assessments

Enroliment
HMIS - Enroliment
HMIS - Universal Data
Referral

Service

SPDAT

VISPDAT

O:-

= B e » & =

Description x

This domain includes basic
information about clients. The
information in this domain
includes basic data that would
likely be accessed via the "Edit
Client” form. There are several
other domains you may join to
the Client Domain.

8. Then at the bottom (under What do you want to know) it asks, “What Records Do You Want to
Include”. Expand that.

e e s e Ay Staws
B Employment Improvement
B Goal Outcome

> [ Enroliment Reports

> 03 Referral Reports

> O3 Reports

> 03 Service Reports

> [ OtherReports

Click — “Add a Filter”

D |

v What do you want to know?

Created by Organization

~ Which records do you want to include?

B

VISPDAT

-
Edi



COoVID-19

Client~ Add Related Information
i Address l i Address2 l i Age as of Today l i Age Bracket l i Alternate 1D 1 l Barrier
- - - Case Manager Assignment
Alternate ID 2 Birth Date Birth date only Birth Date Quality City
Client Assessment
Client Created Date Client ID Country of Origin l County l Created by Organiza_.
COVID 19 Screening
Created by User H Disabling Condition H Email H Ethnicity l Family ID l COVID-9 Vaceine
Assessments
Family Type First Name Full Name Gender Gender Other
Enroliment
Info Release Info Release Number l Last Name H Limited English H Marital Status l
HMIS - Enroliment
i Middle Name l Name Quality H Number of Family M... l Primary Language l Race l HMIS - Univereal Data
Relationship to HoH l Religious Preference l Scan Card ID l Security Restriction l Sexual Orientation l Referral
l SSN Quality H State I Telephone Home HTe\ephor\a Mobile HTe\eph:mE Work I Service
N SPDAT
Veteran Status l i Zip Code l
VISPDAT

~ What do you want to know?

Created by Organization Full Name w

~ Which records do you want to include?

Description x

This domain includes basic
information about clients. The
information in  this domain
includes basic data that would
likely be accessed via the "Edit
Client” form. There are several
other domains you may join to
the Client Domain.

9. This will bring up a Command that says “1=1" click the first “1” and the drop down gives you the
option to select “Client” then expands to let you select “Created by Organization” select Created

By Organization” (you’ll then have “Created By Organization = 1”).

Then click the second 1 and select “Enter a Value”.

B Goal Outcome
~ What do you want to know?

~ Which records do you want to include?

m Created by Organization [l .
Add a Filter

> [ Enroliment Reports
> [ Referral Reports

> [3 Reports

> [ Service Reports

> [ Other Reports

()




10. This will bring up a list of ALL the organizations in the system. Find your organization and select
that.

Q search < | Reports @ e B
® DataExplorer : =
£= Files on Server COVID-19 Address =B =@ p & =
Address2
> 03 ByName Lists Client~ Age as of Today Add Related Information Description x

Age Bracket
> 03 HMIS Exports Address2 lAgs Bracket H Alternate ID1 l Barrier This domain includes basic
Alternate 1D 1

information about clients. The

Case M: A it
0 HMISReports Alternate ID 2 Birth Date  Alternate ID2 [ Birth Date Quality H City l ResTnegprRgme information in  this  domain

Client Assessment includes basic data that would

> 03 Administrative Reports Birth Date
Client Created Date m County Crested by Organize. likely be accessed via the "Edit
v Client Reports Birthiciste dnty COVID 19 Screening Client” form. There are several
Created by User Disabling|  Birth Date Quality [ Ethnicity H Family ID other domains you may join to
Glist kst e the Client Domain.
mily First Nam) a th
s E R e
I
Client Employment Status Info Release Info Relea ClientID [ Limited English l

Country of Origin
Clisnteaak Middle Name Name Qué l Primary Language ‘
L conmy

B Client Goal Action Plans
Relationship to HoH Religious Created by Organization [ Security Restriction H Sexual Orientation

COVID-19 Vaccine
Assessments

Enroliment

Marital Status

HMIS - Enroliment

Race

HMIS - Universal Data

Referral

Client Barriers

SSN Quality State l
Duplicated Clients Disabling Condition
SPDAT
Client Milestone Age Status Veteran Status Zip Code Email

VISPDAT

Service

phone Mobile ‘

Telephone Work

Employment Improvement Ethnicity

Family ID

B Goal Outcome
v What do you want to know? Family Type

> (3 Enroliment Reports

First Name
> 03 Referral Reports Creetad by Qfganization m Full Name

> 3 Reports eenden

2 Gender Other
> 03 Service Reports ~ Which records do you want
Info Release

%0 Other Reports m Created by Organization Info Release Number
P LastName
ntera value
Limited English

€OVID 19 Screening |
Client '

Marital Status
Middle Name

Name Quality

11. Then click “Show Me” and this will give you what you need. The report will appear.

Please contact the HMIShelpdesk@ihcda.IN.gov if you need additional assistance
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