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INDIANA HOUSING & COMMUNITY = h d
DEVELOPMENT AUTHORITY I c a
PRE- CONSTRUCTION AGENDA OO

Identify the official representatives of participating organizations and how they can be
contacted for official roster (include with minutes).

Identify the responsibilities of the architect or engineer, if applicable (responsibilities may
include construction supervision, initial review of contractor payrolls, and certification of partial
payment request, etc.).

Identify the responsibilities of the recipient and recipient’s Labor Standards Officer
(responsibilities may include on-site employee interviews, posting of appropriate posters, and
resolution of labor complaints, etc.).

Identify the responsibilities of the contractor (responsibilities include conformance to
prevailing wage determination, and other labor standards, civil rights regulations, Section 3
requirements, MBE/WBE requirements, and timely submission of required reports, etc.).
General discussion of contract terms (e.g., timing of requests for partial payments, etc.).
Outline and discuss schedule for construction completion (contractor should provide
timeframes for sequences of major construction activities from beginning of construction to final
project completion).

Describe responsibilities of subcontractors (primarily the same responsibilities as
contractor -- e.g., prevailing wage rates and labor standards, etc.).

Project inspection (responsibilities of recipient's Labor Standards Officer, and
architect/engineer should be discussed).

Compliance with federal labor standards — Presented by IHCDA Labor Standards Officer
Compliance with Section 3

Notices that are required to be posted

Forms the contractor must submit

Contractor’s Receipt of Required Program Materials (to be signed at the conference).
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COMMUNITY DEVELOPMENT I c a
CONTACT INFORMATION

Recipient Labor Standards Officer IHCDA Labor Standards Officer

Devyn Smith
Indiana Housing and Community
Development Authority

30 S Meridian Street, Suite 1000
Indianapolis, IN 46204

P: (317) 232-7025

F:(317) 232-7778

E: devynsmith@ihcda.in.gov

) B www.in.gov/myihcda

Project Engineer

P: ( ) -
F: ) -



SUPPLEMENT INFORMATION
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DEVELOPMENT AUTHORITY I c a

Section 3 Compliance Application and Policy
http://in.gov/myihcda/2490.htm

HUD’s Debarment List
WWW.sam.gov

Making Davis Bacon Work A Contractor’s Guide
http://portal.hud.gov/hudportal/HUD?src=/program_offices/administration/hudc
lips/guidebooks/4812LR

Certified Payroll Report (Form 2h347) - Fillable
http://www.dol.gov/whd/forms/wh347instr.htm

Federal Labor Standards Provisions
http://www.hud.gov/offices/adm/hudclips/forms/files/4010.pdf
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COMPLIANCE CHECKLIST OOD

MANDATORY CONTRACT ADDENDUMS:

Federal Labor Standards Provisions (Exhibit C)
Federal Contract Provisions (Exhibit F)

Davis Bacon Contract Provisions (Exhibit G)
Applicable Wage Decision

Approved Additional Classifications (if applicable)

MANDATORY FORMS:

US DOL Form WH-347 Fillable Certified Payroll Form (Exhibit M)
HUD 11 - Employee Interview Form (Exhibit O)

MANDATORY NOTICES TO POST:

Applicable federal wage decision

Equal Employment Opportunity- Civil Rights Poster
Equal Housing Opportunity Poster

IOSHA Poster

Federal Polygraph Poster

Secretary of Labor’'s Wage Poster

Contractors Submit:

US DOL Form WH-347 Fillable Certified Payroll Form (Exhibit M)

Copy of approved plan or program, if fringe benefits will not be paid in cash
Apprenticeship or training program agreement (if applicable)

Contractor Certification (Exhibit T)

Subcontractor Certification (Exhibit U)

Pre-construction Acknowledgement Form
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WAGE DETERMINATION AND EMPLOYEE CLASSIFICATION

Davis-Bacon Act is applicable to all construction contracts awarded by recipients in excess
of $2,000.

The construction of residential units under the same ownership, financing, and are contiguous of a
development with 8 or more units utilizing CDBG funds, 12 or more HOME assisted units, or public
facility projects,

Laborers, mechanics, apprentices, and trainees must receive no less than the prevailing wages,

plus fringe benefits paid for similar work in the locality. Conference participants should be

provided with a copy of the current wage determination that has been approved by the Montana

Department of Commerce and included in the contract document.

. Workers are covered by the Davis-Bacon Act while working at the site, transporting materials to

and from the site and manufacturing or furnishing articles, supplies, or equipment on-site.

Apprentices or trainees may be paid less than journeyman wages if they are enrolled in an
apprenticeship or training program approved by the U.S. Department of Labor (or State
Apprentice Council recognized by the Department of Labor's Employment and Training
Administration).

If the contractor needs laborers or mechanics whose classifications do not appear on the wage
determination, the designated Labor Standards Officer must make a request for an appropriate
classification to the IHCDA Labor Standards Officer (LSO). (The IHCDA LSO will then propose a
classification and submit it to the U.S. Department of Labor, which will advise the State as to
the acceptability of the request within 30 working days. See Additional Classification Form
(Exhibit V)

Employees or supervisors working at other than their assigned classifications for 20 percent
or more of their time must be paid and shown on the payrolls for each classification or, paid for all
hours at the higher wage scale.

If the wage determination lists fringe benefits, the contractor must either provide them or pay
the hourly equivalent in cash, in addition to the predetermined basic wage.

Bona fide fringe benefits include:
o Health, life, dental, vision or other similar insurance premiums paid by the employer
o Pension or retirement contributions made by the employer into a plan recognized by the
Internal Revenue Service
o Expenses of certain recognized apprenticeship or training programs
o Vacation/holiday pay may be considered as long as the employee would receive any unused amounts
at termination of employment, and other paid leave

Payroll deductions required by law are not considered fringe benefits and would include:
o Social security
o Worker’s compensation
o Unemployment insurance
o  Taxes
o  Court ordered payments



The following are also not considered bona fide fringe benefits:
o  Travel time

Bonus payments

Use of company tools or equipment

Use of company vehicle

Uniforms or safety shoes

0 0 0O

If bona fide fringe benefits are being paid in addition to the minimum required wages, the
contractor/subcontractor must include a breakdown of those fringe benefits either on the payroll form
or as an attachment to the payroll form.

5. Laborers and mechanics must be paid no less than once per week
B. WORK HOURS, OVERTIME, AND SAFETY STANDARDS

Contract Work Hours and Safety Standards Act, As Amended is applicable to all contracts
awarded by local recipients in excess of $2,000 for construction projects employing
mechanics or laborers.

1. Forty hours is the standard workweek.

2. One and one-half times the basic hourly rate of pay, exclusive of fringe benefit payments,
must be paid for all hours over forty in a work week.

3. No worker shall be required to work in surroundings or under working conditions that are
unsanitary, hazardous, or dangerous to health and safety.

C. DEDUCTIONS

Copeland "Anti-Kickback"” Act is applicable to any federally assisted contract subject
to
Davis-Bacon standards.

1. Full wages earned must be paid.

2. Permissible deductions include medical or hospital care, pensions on retirement or death,
compensation for injuries or illness resulting from occupational activity, unemployment benefits,
life insurance, or accident insurance, vacation or holiday pay, and defraying costs of
apprenticeship or similar programs.

D. CONTRACTOR REPORTING REQUIREMENTS

In conjunction with the previously described labor and civil rights requirements the
contractor is required to periodically submit several forms to the recipient’s
designated Labor Standards Officer. The prime contractor is fully responsible for
providing all reports required from subcontractors.



1. Each contractor (prime and sub) must submit (through the prime contractor) Certified
Payroll Forms (WH-347) for each week of work from the time the project begins through
completion. If the contractor prefers to use a form other than WH-347, it must contain identical
information. Weekly payrolls should be numbered sequentially, and be submitted to the
recipient’s Labor Standards Officer no later than seven days following the end of the pay
period. The first payroll should be labeled “Initial” and the final payroll for each contractor
should be labeled “Final”.

2. A completed Statement of Compliance with Labor Standards and Prevailing Wage
Requirements must be submitted with each Certified Payroll Form. Certified payrolls must be
submitted for each week that work is done on the project. Final payrolls shall be identified
accordingly. If no work is performed on the project during a given period, on the next
performance payroll, state: “No work performed from pay period ending (date)

through ___(date) ." The Statement of Compliance appears on the back of form WH-347 or
as form WH-348 if WH-347 is not used.

3. The first week after work on the project begins the recipient’'s designated Labor Standards
Officer should be supplied with the names of anyone (other than owner or officer) who is
authorized to sign payrolls for each contractor (prime and sub).

4. The prime contractor should supply the recipient's designated Labor Standards Officer with
the names of all subcontractors working on the project prior to the preconstruction conference.
Each subcontractor may then be informed of the conference. The names of any new
subcontractors must be supplied immediately after they begin work on the project. (Contractors
and subcontractors need to be reviewed and cleared by CDBG on the federal and state lists of
debarred and excluded contractors.

5. WORKINGSUBCONTRACTORS. Contractual relationshipsbetween contractors

and alleged subcontractors (who perform mechanics’ work) which are formed for the purpose of
evading the application of prevailing wage requirements are expressly prohibited and may
provide a basis for debarment. Where there is any doubt as to the bona-fide nature of a self-
employed subcontractor who has no other employees, the following must be checked:

a. Does the subcontractor have a registered trade name and is there a telephone listing under
that name?

b. Does the subcontractor have a license?

c. Does the subcontractor have liability insurance or a subcontractor's bond?

d. Does the subcontractor have a Federal Tax Identification Number?

Any of these criteria in conjunction with a signed contract containing HUD Federal Labor
Standards Provisions from each such subcontractor should be sufficient to establish that he or she
is a bona-fide subcontractor. Such a subcontractor will submit payrolls indicating only that
he/she is the owner, the hours worked and the classification. The phrase "self-employed owner”
shall be written under the name, address, and Social Security Number (See Column 1 on Form
WH-347). Nonbonafide self-employed subcontractors must be carried as employees on the payroll
of the contractor who engaged him/her, and must be paid the prevailing wage rate for the
classification of work performed.



E. MONITORING AND SANCTIONS

The recipient’s designated Labor Standards Officer is responsible for monitoring the
construction project to assure compliance with all relevant labor and civil rights
requirements.

1. On-site inspections must be conducted by the recipient's Labor Standards Officer to ensure
that required notices are posted.

2. Weekly payroll reports of the prime contractor and all subcontractors must be examined by
the recipient’s Labor Standards Officer to ensure compliance with labor standards.

3. At least once per month the recipient's Labor Standards Officer must conduct interviews
with construction employees of the prime contractor and subcontractors. The interviews should
be scheduled early into the first month of construction to assure initial compliance with labor
standards, and on shorter projects, conducted midway towards completion. A representative of
each classification of mechanic and laborer, and at least 10 percent of the work force should be
interviewed.

4. Violations of the Davis-Bacon and related acts may result in restitution of wages to employees,

suspension of the project payment, contract termination, and/or suspension or debarment of the
contractor or subcontractor.

5. Violation of the Contract Work Hours and Safety Standards Act makes contractors liable for

unpaid wages and for liquidated damages to the federal government in the sum of

$10.00 per worker per day for each violation. Intentional violations are a federal misdemeanor,
punishable for each and every offense by a fine of not more than $1,000 or by imprisonment for
not more than 6 months, or both.

6. Violations of the Copeland Anti-Kickback Act could be the basis for contract termination

and could result in criminal prosecution by the federal government.

F. CONTRACTOR AFFIRMATIVE ACTION

Executive Order 11246, as amended by Executive Order 11375, requires
nondiscrimination in employment under federally assisted contracts and requires
affirmative action to ensure equality of opportunity in all aspects of employment.

The prime contractor and all subcontractors must ensure that employees and applicants for
employment are not discriminated against because of race, color, religion, sex, or national origin.

Disadvantaged Business Enterprises: Executive Order 12432 establishes the development
of Disadvantaged Business Enterprises (DBEs) as a national priority.

1. The recipient should supply a list of area DBEs that the prime contractor can use for
contacting such businesses.

2. In cases where subcontracts are still available, the prime contractor must make and
document a good faith effort to contact qualified DBEs.



Section 3 of the Housing and Urban Development Act of 1968 provides that to the extent
feasible, opportunities for training and employment must be given to lower-
income residents of CDBG assisted project areas, and that contracts for work in
connection with such projects be awarded to business concerns which are located in, or
are owned in substantial part, by "project area” residents.

The recipient should inform the contractor of this requirement. The "project area” is
defined as the county in which the project takes place.

HUD Administrative Requirements for Grants, 24 CFR part 85.36, establishes procurement
standards to be followed in federal assistance programs.

Whenever possible, small, minority and women-owned businesses should be solicited as
potential sources of supplies, construction and services.



Federal Labor Standards Provisions

Applicability

The Project or Program to which the construction work covered
by this contract pertains is being assisted by the United States of
America and the following Federal Labor Standards Provisions
are included in this Contract pursuant to the provisions applicable
to such Federal assistance.

A 1. (i) Minimum Wages, All laborers and mechanics employed
or working upon the site of the work (or under the United States
Housing Act of 1937 or under the Housing Act of 1949 in the
construction or development of the project), will be paid
unconditionally and not less often than once a week, and without
subsequent deduction or rebate on any account (except such
payroll deductions as are permitted by regulations issued by the
Secretary of Labor under the Copeland Act (29 CFR Part 3), the
full amount of wages and boa fide fringe benefits (or cash
equivalents thereof©® due at time of payment computed at rates
not less than those contained in the wage determination of the
Secretary of labor which is attached hereto and made a part
hereof, regardless of any contractual relationship which may be
alleged to exist between the contractor and such laborers and
mechanics. Contributions made or costs reasonably anticipated
for bona fide fringe benefits under Section considered wages paid
to such laborers or mechanics, subject to the provisions of 29
CFR-5.5(a)(1)(iv); also, regular contributions made or costs
incurred for more than a weekly period (but not less often than
quarterly) under plans, funds, or programs, which cover the
particular weekly period, are deemed to be constructively made or
incurred during such weekly period.

Such laborers and mechanics shall be paid the appropriate wage
rate and fringe benefits on the wage determination for the
classification of work actually performed, without regard to skill,
except as provided in 29 CFR Part 5.5(a)(4). Laborers or
mechanics performing work in more than one classification may
be compensated at the rate specified for each classification for the
time actually worked therein: Provided, That the employer’s
payroll records accurately set forth the time spent in each
classification in which work is performed. The wage
determination 9including any additional classification and wage
rates conformed under 29 CFR part 5.5 (a)(1)(ii) and the Davis-
Bacon poster (WH-1321) shall be posted at all times by the
contractor and its subcontractors at the site of the work in a
prominent and accessible, place where it can be easily seen by the
workers.

(ii) (a) Any class of laborers or mechanics which is not listed in
the wage determination and which is to be employed under the
contract shall be classified in conformance with the wage
determination. HUD shall approve an additional classification
and wage rate and fringe benefits therefore only when the
following criteria have been met:

(1) The work to be performed by the classification requested is
not performed by a classification in the wage determination;

(2) The classification is utilized in the are by the construction
industry; and

(3) The proposed wage rate, including any bona fide fringe
benefits, bears a reasonable relationship to the wage rates
contained in the wage determination

(b) If the contractor and laborers and mechanics to be employed
in the classification (if known), or their representatives, and HUD
or its designee agree on the classification and wage rate
(including the amount designated for fringe benefits where
appropriate), a report of the action taken shall be sent by HUD or
its designee to the Administrator of the Wage and Hour Division,
Employment Standards Administration, U.S. Department of
labor, Washington, D.C. 20210. The Administrator, or an
authorized representative, will approve, modify, or disapprove
every additional classification action within 30 days of receipt
and so advise HUD or its designee or will notify HUD or its
designee within the 30-day period that additional time is
necessary, (Approved by the Office of Management and Budget
under OMB Control Number 1215-0140).

(c) In the event the contractor, the laborers or mechanics to be
employed in the classification or their representatives, and HUD
or its designee do not agree on the proposed classification and
wage rate (including the amount designated for fringe benefits,
where appropriate), HUD or its designee shall refer the questions,
including the views of all interested parties and the
recommendation of HUD or its designee, to the Administrator for
determination. The Administrator, or an authorized
representative, will issue a determination within 30 days of
receipt and so advise HUD or its designee or will notify HUD or
its designee within the 30-day period that additional time is
necessary. (Approved by the Office of Management and budget
under OMB Control Number 1215-0140).

(d) The wage rate (including fringe benefits where appropriate)
determined pursuant to subparagraphs (1)}(b) or (c) of this
paragraph, shall be paid to all workers performing work in the
classification under this contract from the first day on which work
is performed in the classification.

(iii) Whenever the minimum wage rate prescribed in the contract
for a class of laborers or mechanics includes a fringe benefit
which is not expressed as an hourly rate, the contractor shall
either pay the benefit as stated in the wage determination or shall
pay another bona fide fringe benefit or an hourly cash equivalent
thereof.

(iv) If the contractor does not make payments to a trustee or other
third person, the contractor may consider as part of the wages of
any laborer or mechanic the amount of any costs reasonably
anticipated in providing bona fide fringe benefits under a plan or
program, Provided, That the Secretary of Labor has found, upon
the written request of the contractor, that the applicable standards
of the Davis-Bacon Act have been met. The Secretary of Labor
may require the contractor to set aside in a separate account assets
for meeting of obligations under the plan or program. (Approved



by the Office of Management and budget under OMB Control
Number 1215-0140).

(2) Withholding. HUD or its designee shall upon its own action
or upon written request of an authorized representative of the
Department of Labor withhold or cause to be withheld from the
contractor under this contract or any other Federal contract with
the same prime contractor, or any other Federally-assisted
contract subject to Davis-Bacon prevailing wage requirements,
which is held by the same prime contractor so much of the
accrued payments or advances as may be considered necessary to
pay laborers and mechanics, including apprentices, trainees and
helpers, employed by the contractor or any subcontractor the full
amount of wages required by the contract. In the event of failure
to pay any laborer or mechanic, including any apprentice, trainee
or helper, employed or working on the site of the work (or under
the United States Housing Act of 1937 or under the Housing Act
of 1949 in the construction or development of the project), all or
part of the wages required by the contract, sponsor, applicant, or
owner, take such action as may be necessary to cause the
suspension of any further payment, advance, or guarantee of
funds until such violations have ceased. HUD or its designee
may, after written notice to the contractor, disburse such amounts
withheld for and on account of the contractor or subcontractor to
the respective employees to whom they are due. The Comptroller
General shall make such disbursements in the case of direct
Davis-Bacon Act contracts.

3. (i) Payrolls and basic records. Payrolls and basic records
relating thereto shall be maintained by the contractor during the
course of the work preserved for a period of three years thereafter
for all laborers and mechanics working at the site of the work (or
under the United State Housing Act of 1937, or under the
Housing Act of 1949, in the construction or development of the
project). Such records shall contain the name, address, and social
security number of each such worker, his or her correct
classification, hourly rates of wages paid (including rates of
contributions or costs anticipated for bona fide fringe benefits or
cash equivalents thereof of the types described in Section
1(b)(2)(B) of the Davis-Bacon Act), daily and weekly number of
hours worked, deductions made and actual waged paid.
Whenever the Secretary of Labor has found under 29 CFR 5.5 (a)
(1)(iv) that the wages of any laborer or mechanic include the
amount of any costs reasonably anticipated in providing benefits
under a plan or program described in Section 1(b)(2)(B) of the
Davis-Bacon Act, the contractor shall maintain records which
show that the commitment to provide such benefits is enforceable,
that the plan or program is financially responsible, and that the
plan or program has been communicated in writing to the laborers
or mechanic affected, and records which show the costs
anticipated or the actual cost incurred in providing such benefits.
Contractors employing apprentices or trainees under approved
programs shall maintain written evidence of the registration of
apprenticeship programs and certification of trainee programs, the
registration of the apprentices and trainees, and the ratios and
wage rates prescribed in the applicable programs. (Approved by
the Office of management and Budget under OMB Control
Numbers 1215-0140 and 1215-0017.)

(ii) (a) The contractor shall submit weekly for each week in which
any contract work is performed a copy of all payrolls to HUD or
its designee if the agency is a party to the contract, but if the
agency is not such a party, the contractor will submit the payrolls
to the applicant sponsor, or owner, as the case may be, for
transmission to HUD or its designee. The payrolls submitted
shall set out accurately and completely all of the information
required to be maintained under 29 CFR 5.5(a)(3)(i). This
information may be submitted in any form desired. Optional
Form WH-347 is available for this purpose and may be purchased
from the Superintendent of Documents (Federal Stock Number
029-005-00014-1), U.S. Government Printing  Office,
Washington, DC 20402. The prime contractor is responsible for
the submission of copies of payrolls by all subcontractors.
(Approved by the Office of Management and Budget under OMB
Control Number 1215-0149).

(b) Each payroll submitted shall be accompanied by a “Statement
of Compliance,” signed by the contractor or subcontractor or his
or her agent who pays or supervises the payment of the persons
employed under the contract and shall certify the following:

(1) That the payroll for the payroll period contains the
information required to be maintained under 29 CFR Part
5.5(a)(3)(i) and that such information is correct and complete

(2) that each laborer or mechanic (including each helper,
apprentice, and trainee) employed on the contract during the
payroll period has been paid the fully weekly wages earned,
without rebate, either directly or indirectly from the full wages
earned, other than permissible deductions as set forth in 29 CFR
Part 3:

(3) That each laborer or mechanic has been paid not less than the
applicable wage rates and fringe benefits or cash equivalents for
the classification of work performed, as specified in the
applicable wage determination into the contract.

(c) The weekly submission of a properly executed certification set
forth on the reverse side of Optional Form WH-347 shall satisfy
the requirement for submission of the “Statement of Compliance”
required by paragraph A.3(ii)(b) of this section.

(d) The falsification of any of the above certifications may subject
the contractor or subcontractor to civil or criminal prosecution
under Section 1001 of Title 18 and Section 231 of Title 31 of the
United States Code.

(iii) The contractor or subcontractor shall make the records
required under paragraph A.3.(I) of this section available for
inspection, copying, or transcription by authorized representatives
of HUD or its designee or the Department of Labor, and shall
permit such representatives to interview employees during
working hours on the job. If the contractor or subcontractor fails
to submit the required records or to make them available, HUD or
its designee may, after written notice to the contractor, sponsor,
applicant or owner, take such action as may be necessary to cause
the suspension of any further payment advance, or guarantee of
funds. Furthermore, failure to submit the required records upon



request or to make such records available may be grounds for
debarment action pursuant to 29 CFR Part 5.12.

4. Apprentices and Trainees.

() Apprentices. Apprentices will be permitted to work at less
than the predetermined rate for the work they performed when
they are employed pursuant to and individually registered in a
bona fide apprenticeship program registered with the U.S.
Department of Labor, Employment and Training Administration,
Bureau of Apprenticeship and Training, or with a State
Apprenticeship Agency recognized by the Bureau, or if a person
is employed in his or her first 90 days of probationary
employment as an apprentice in such an apprenticeship program,
who is not individually registered in the program, but who has
been certified by the Bureau of Apprenticeship and Training or a
State Apprenticeship Agency (where appropriate) to be eligible
for probationary employment as an apprentice. The allowable
ratio of apprentices to journeymen on the job site in any craft
classification shall not be greater than the ratio permitted to the
conifractor as to the entire work force under the registered
program. Any worker listed on a payroll at an apprentice wage
rate, who is not registered or otherwise employed as stated above,
shall be paid not less than the applicable wage rate on the wage
determination for the classification of work actually performed.
In addition, any apprentice performing work on the job site in
excess of the ratio permitted under the registered program shall be
paid not less than the applicable wage rate on the wage
determination for the work actually performed. Where a
contractor is performing construction on a project in a locality
other than that in which its program is registered, the ratios and
wage rates (expressed in percentages of the journeyman’s hourly
rate) specified in the contractor’s or subcontractor’s registered
program shall be observed. Every apprentice must be paid at not
less than the rate specified in the registered program for the
apprentice’s level of progress, expressed as a percentage of the
journeymen hourly rate specified in the applicable wage
determination.  Apprentices shall be paid fringe benefits in
accordance with the provisions of the apprenticeship program. If
the apprenticeship program does not specify fringe benefits listed
on the wage determination for the applicable classification. If the
Administrator determines that a different practice prevails for the
applicable apprentice classification, fringes shall be paid in
accordance with that determination. In the event the Bureau of
Apprenticeship and Training, or a State Apprenticeship Agency
recognized by the Bureau, withdraws approval of an
apprenticeship program, the contractor will no longer be
permitted to utilize apprentices at less than the applicable
predetermined rate for the work performed until an acceptable

program is approved.

(ii) Trainees. Except as provided in 29 CFR 5.16, trainees will
not be permitted to work at less than the predetermined rate for
the work performed unless they are employed pursuant, to and
individually registered in a program which has received prior
approval, evidenced by formal certification by the U.S.
Department of Labor, Employment and training Administration.
The ratio of trainees to journeymen on the job site shall not be
greater than permitted under the plan approved by the
Employment and Training Administration. Every trainee must be

paid at not less than the rate specified in the approved program for
the trainee’s level of progress, expressed as a percentage of the
journeyman hourly rate specified in the applicable wage
determination.  Trainees shall be paid fringe benefits in
accordance with the provisions of the trainee program. If the
trainee program does not mention fringe benefits, trainces shall
be paid the full amount of fringe benefits listed on the wage
determination unless the Administrator of the Wage and Hour
Division determines that there is an apprenticeship program
associated with the corresponding journeyman wage rate on the
wage determination which provides for less than full fringe
benefits for apprentices. Any employee listed on the payroll at a
trainee rate who is not registered and participating in a training
plan approved by the Employment and Training Administration
shall be paid not less than the applicable wage rate on the wage
determination for the work actually performed. In addition, any
trainee performing work on the job site in excess of the ratio
permitted under the registered program shall be paid not less than
the applicable wage rate on the wage determination for the work
actually performed. In the event the Employment and Training
Administration withdraws approval of a training program, the
contractor will no longer be permitted to utilize trainees at less
than the applicable predetermined rate for the work performed
until an acceptable program is approved.

(iii) Equal employment opportunity. The utilization of
apprentices, trainees and journeymen under this part shall be in
conformity with the equal employment opportunity requirements
of Executive Order 11246, as amended, and 29 CFR Part 30.

5. Compliance with Copeland Act requirements. The
contractor shall comply with the requirements of 29 CFR Part 3
which are incorporated by reference in this contract

6. Subcontracts. The contractor or subcontractor will insert in
any subcontracts the clauses contained in 29 CFR 5.5(a)(1)
through (10) and such other clauses as HUD or its designee may
by appropriate instructions require, and also a clause requiring the
subcontractors to include these clauses in any lower tier
subcontracts. The prime contractor shall be responsible for the
compliance by any subcontractor or lower tier subcontractor with
all the contract clauses in 29 CFR Part 5.5.

7. Contract termination; debarment. A breach of the contract
clauses in 29 CFR 5.5 may be grounds for termination of the
contract and for debarment as a contractor and subcontractor as
provided in 29 CFR 5.12.

8. Compliance with Davis-Bacon and Related Act
Requirements All rulings and interpretations of the Davis-Bacon
and Related Acts contained in 29 CFR Parts 1, 3, and 5 are herein
incorporated by reference in this contract.

9. Disputes concerning labor standards. Disputes arising out
of the labor standards provisions of this contract shall not be
subject to the general disputes clause of this contract. Such
disputes shall be resolved in accordance with the procedures of
the Department of Labor set forth in 29 CFR Parts 5, 6, and 7.
Disputes within the meaning of this clause include disputes
between the contractor (or any of its subcontractors) and HUD or



its designee, the U.S. Department of Labor, or the employees or
their representatives.

10. (i) Certification of Eligibility. By entering into this
contract the contractor certifies that neither it (nor he or she) nor
any person or firm who has an interest in the contractor’s firm is a
person or firm ineligible to be awarded Government contracts by
virtue of Section 3(a) of the Davis-Bacon Act or 29 CFR
5.12(a)(1) or to be awarded HUD contracts or participate in HUD
programs pursuant to 24 CFR Part 24,

(ii) Not part of this contract shall be subcontracted to any person
or firm ineligible for award of a Government contract by virtue of
Section 3(a) of the Davis-Bacon Act or 29 CFR 5.12(a)(1) or to
be awarded HUD contracts or participate in HUD programs
pursuant to 24 CFR Part 24.

(iii) The penalty for making false statements is prescribed in the
U.S. Criminal Code, 18 U.S.C. 1001. Additionally, U.S. Criminal
Code, Section 1 01 0, Title 18, U.S.C., “Federal Housing
Administration transactions”, provides in part: “Whoever, for the
purpose of . . . influencing in any way the action of such
Administration .... makes, utters or publishes any statement
knowing the same to be false.... Shall be fined not more than
$5,000 or imprisoned not more than two years, or both.”

11. Complaints, Proceedings, or Testimony by Employees.
No laborer or mechanic to who the wage, salary, or other labor
standards provisions of this Contract are applicable shall be
discharged or in any other manner discriminated against by the
Contractor or any subcontractor because such employee has filed
any complaint or instituted or caused to be instituted any
proceeding or has testified or is about to testify in any proceeding
under or relating to the labor standards applicable under this
Contract to his employer.

B. Contract Work Hours and Safety Standards Act. As used
in this paragraph, the terms “laborers” and “mechanics” include
watchmen and guards.

(1) Overtime requirements. No contractor or subcontractor
contracting for any part of the contract work which may require
or involve the employment of laborers or mechanics shall require
or permit any such laborer or mechanic in any workweek in
which he or she is employed on such work to work in excess of
forty hours in such workweek unless such laborer or mechanic
receives compensation at a rate not less than one and one-half
times the basic rate of pay for all hours worked in excess of eight
hours in any calendar day or in excess or forty hours in such
workweek, whichever is greater.

(2) Violation; liability for unpaid wages; liquidated damages.
In the event of any violation of the clause set forth in
subparagraph (1) of this paragraph, the contractor and any
subcontractor responsible therefor shall be liable for the unpaid
wages. In addition, such contractor and subcontractor shall be

liable to the United States (in the case of work done under
contract for the District of Columbia or a territory, to such District
or to such territory), for liquidated damages. Such liquidated
damages shall be computed with respect to each individual
laborer or mechanic, including watchmen and guards, employed
in violation of the clause set forth in subparagraph (1) of this
paragraph, in sum of $10 for each calendar day on which such
individual was required or permitted to work in excess of eight
hours or in excess of the standard workweek of forty hours
without payment of the overtime wages required by the clause set
forth in sub paragraph (1) of this paragraph.

(3) Withholding for unpaid wages and liquidated damages.
HUD or its designee shall upon its own action or upon written
request of an authorized representative of the Department of
Labor withhold or cause to be withheld, from any moneys
payable on account of work performed by the contractor or
subcontractor under any such contract or any other Federal
contract with the same prime contract, or any other Federally-
assisted contract subject to the Contract work Hours and Safety
Standards Act which is held by the same prime contractor such
sums as may be determined to be necessary to satisfy any
liabilities of such contractor or subcontractor for unpaid wages
and liquidated damages as provided in the clause set forth in
subparagraph (2) of this paragraph.

(4) Subcontracts. The contractor or subcontractor shall insert in
any subcontracts the clauses set forth in subparagraph (1) through
(4) of this paragraph and also a clause requiring the
subcontractors to include these clauses in any lower tier
subcontracts. The prime contractor shall be responsible for
compliance by any subcontractor or lower tier subcontractor with
the clauses set forth in subparagraphs (1) through (4) of this
paragraph.

C. Health and Safety

(1) No laborer or mechanic shall be required to work in
surroundings or under working conditions which are unsanitary,
hazardous, or dangerous to his health and safety as determined
under construction safety and health standards promulgated by the
Secretary of Labor by regulation.

(2) The Contractor shall comply with all regulations issued by
the Secretary of Labor pursuant to Title 29 Part 1926 (formerly
part 151 8 ) and failure to comply may result in imposition of
sanctions pursuant to the Contract Work Hours and Safety
Standards Act (Public Law 91-54, 83 Stat 96).

(3) The Contractor shall include the provisions of this Article in
every subcontract so that such provisions will be binding on each
subcontractor. The Contractor shall take such action with respect
to any subcontract as the Secretary of Housing and Urban
Development or the Secretary of Labor shall direct as a means of
enforcing such provisions.



DAVIS-BACON CONTRACT PROVISIONS

All contracts for Davis-Bacon projects awarded with Indiana Housing and Community Development
Authority HOME or CDBG funds must contain the following provisions (in addition to those outlined in
Exhibit F):

1. Contract Work Hours and Safety Standards Act (40 U.S.C. 327-333)

For all contracts and subcontractors executed for projects that have been determined to require Davis-
Bacon wages, the contractor or subcontractor shall comply with Sections 102 and 1107 of the Contract
Work Hours and Safety Standards Act (40 U.S.C. 327-333), as supplemented by Department of Labor
regulations (29 CFR part 5). Under Section 102 of the Act, each contractor shall be required to compute
the wages of every mechanic and laborer on the basis of a standard workweek of 40 hours. Work in excess
of the standard work week is permissible provided that the worker is compensated at a rate of not less than
1-1/2 times the basic rate of pay for all hours worked in excess of 40 hours in the work week.

Section 107 of the Act is applicable to construction work and provides that no laborer or mechanic shall be
required to work in surroundings or under working conditions which are unsanitary, hazardous or
dangerous. These requirements do not apply to the purchases of supplies or materials or articles ordinarily
available on the open market, or contracts for transportation or transmission of intelligence.

2. Copeland “Anti-Kickback” Act (18 U.S.C. 874 and 40 U.S.C. 276¢)

For all contracts and subcontractors executed for projects that have been determined to require Davis-
Bacon wages, the contractor or subcontractor shall comply with the Copeland “Anti-Kickback” Act (18
U.S.C. 874), as supplemented by Department of Labor regulations (29 CFR part 3, “Contractors and
Subcontractors on Public Building or Public Work Financed in Whole or in Part by Loans or Grants from
the United States”). The Act provides that each contractor or sub recipient shall be prohibited from
inducing, by any means, any person employed in the construction, completion, or repair of public work, to
give up any part of the compensation to which he is otherwise entitled. The recipient shall report all
suspected or reported violations to the Federal awarding agency.

3. Davis-Bacon Act, as amended (40 U.S.C. 276a to a-7)

For all contracts and subcontractors executed for projects that have been determined to require Davis-
Bacon wages, the contractor or subcontractor shall comply with the Davis-Bacon Act (40 U.S.C. 276a to a-
7) and as supplemented by Department of Labor regulations (29 CFR part 5, “Labor Standards Provisions
Applicable to Contracts Governing Federally Financed and Assisted Construction”). Under this Act,
contractors shall be required to pay wages to laborers and mechanics at a rate not less than the minimum
wages specified in a wage determination made by the Secretary of Labor. In addition, contractors shall be
required to pay wages not less than once a week. IHCDA'’s recipient shall place a copy of the current
prevailing wage determination issued by the Department of Labor in each solicitation and the award of a
contract shall be conditioned upon the acceptance of the wage determination. The recipient shall report all
suspected or reported violations to IHCDA.



FEDERAL CONTRACT PROVISIONS

All contracts (including small purchases), awarded with Indiana Housing and Community Development
Authority HOME or CDBG funds must contain the following provisions:

1.

Equal Employment Opportunity

The contractor and any subcontractors shall comply with E.O. 11246, “Equal Employment Opportunity,” as
amended by E.O. 11375, “Amending Executive Order 11246 Relating to Equal Employment Opportunity,”
and as supplemented by regulations at 41 CFR part 60, “Office of Federal Contract Compliance Programs,
Equal Employment Opportunity, Department of Labor.”

Rights to Inventions Made Under a Contract or Agreement

Contracts or agreements for the performance of experimental, developmental, or research work shall
provide for the rights of the Federal Government and the recipient in any resulting invention in accordance
with 37 CFR part 401, “Rights to Invention Made by Nonprofit Organizations and Small Business Firms
Under Government Grants, Contracts and Cooperative Agreements,” and any implementing regulations
issued by the awarding agency.

Clean Air Act (42 U. S.C. 7401 et seq.) and the Federal Water Pollution Control Act (33 U.S.C. 1251 et
seq.), as amended

For contracts and subcontracts of amounts in excess of $100,000 the contractor or subcontractor shall
comply with all applicable standards, orders, or regulations issued pursuant to the Clean Air Act (42 U.S.C.
7401 et seq.). Violations shall be reported to the Federal awarding agency and the Regional Agency
(EPA).

Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)

Contractors who apply or bid for an award of $100,000 or more shall file the required certification, Each
tier certifies to the tier above that it will not and has not used Federal appropriated funds to pay any person
or organization for influencing or attempting to influence an officer or employee of any agency, a member
of Congress, officer or employee of Congress, or an employee of a member of Congress in connection with
obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352. Each tier shall also
disclose any lobbying with non-Federal funds that takes place in connection with obtaining any Federal
award. Such disclosures are forwarded from tier to tier up to the recipient.

Debarment and Suspension (E.O.s 12549 and 12689)

No contract shall be made to parties listed on the General Services Administration’s List of Parties
Excluded from Federal Procurement or Non-procurement Programs in accordance with E.O.s 12549 and
12689, “Debarment and Suspension.” This list contains the names of parties debatred, suspended or
otherwise excluded by agencies, and contractors declared ineligible under statutory or regulatory authority
other than E.O. 12549. Contractors with awards that exceed the small purchase threshold shall provide the
required certification regarding its exclusion status and that of its principal employees.



Sub-Contractor’s Certification

Concerning Labor Standards and Prevailing Wage Requirements

This is to certify that:

(Contractor's Company Name & Address)
has executed a contract with

(Grantee)
for the construction of
(Project)
identified as Project Number and acknowledges that:

(Grant #)

1. The Federal Labor Standards Provisions (HUD-4010) are attached to the contract;

2. Correction of any infractions of the Federal Labor Standards Provisions, including
infractions by any subcontractor or lower tier subcontractor is this contractor's
responsibility;

3. Neither this contractor, any subcontractor or any affiliates have been declared ineligible
to participate in federally funded construction projects;

4. Contractor agrees to obtain and forward to the Grantee or Grantee’'s Representative
within ten (10) days after the execution of any subcontract, a Subcontractor’s
Certification concerning Federal Labor Standards Provisions and Prevailing Wage
requirements.

Contractor’s Federal ID# (or SSN)

Type of Entity (Check One) Single Proprietorship Partnership
Corporation Other Organization

List below the name, title and address of the owner, partner, and officers of the entity:
Name Title Address

Signature of Owner or Officer:

Date Signed:

Telephone Number:

This form is no longer required by the U.S. Department of Housing and Urban Development but is
required by IHCDA on federally funded construction projects.

August 2014



Contractor’s Certification

Concerning Labor Standards and Prevailing Wage Requirements

This is to certify that:

(Contractor's Company Name & Address)

has executed a contract with

(Grantee)
for the construction of
(Project)
identified as Project Number and acknowledges that:

(Grant #)

1. The Federal Labor Standards Provisions (HUD-4010) are attached to the contract;

2. Correction of any infractions of the Federal Labor Standards Provisions, including
infractions by any subcontractor or lower tier subcontractor is this contractor’s
responsibility;

3. Neither this contractor, any subcontractor or any affiliates have been declared ineligible
to participate in federally funded construction projects;

4. Contractor agrees to obtain and forward to the Grantee or Grantee’s Representative
within ten (10) days after the execution of any subcontract, a Subcontractor’s
Certification concerning Federal Labor Standards Provisions and Prevailing Wage
requirements.

Contractor’s Federal ID# (or SSN)

Type of Entity (Check One) Single Proprietorship Partnership
Corporation Other Organization

List below the name, title and address of the owner, partner, and officers of the entity:
Name Title Address

Signature of Owner or Officer:

Date Signed:
Telephone Number:

This form is no longer required by the U.S. Department of Housing and Urban Development but is
required by IHCDA on federally funded construction projects.

August 2014
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Record of U.S. Department of Housing OMB Approval No. 2501-0009
. . and Urban Development (exp. 10/31/2010)
Employee Interview Office of Labor Relations

Pubiic reporting burden for this coilection of information is estimated to average 15 minutes per response, including the time for reviewing instructions, searching existing data sources,
gathering and maintaining the data needed, and completing and reviewing the coliection of information. This agency may not collect this information, and you are not required to compiete
this form, uniess it displays a currentiy vaiild OMB control number. The Information Is collected to ensure compilance with the Federai labor standards by recording interviews with
construction workers. The Information collected will assist HUD In the conduct of compiiance monitoring; the information wili be used to test the veracity of certified payroll reports
submitted by the employer. Sensitive information. The information coilected on this form Is considered sensitive and is protected by the Privacy Act. The Privacy Act requires that these
records be maintalned with appropriate administrative, technical, and physical safeguards to ensure thelr security and confidentiality. In addition, these records should be protected
against any anticipated threats or hazards to their security or integrity that couid resuit in substantial harm, embarrassment, inconvenience, or unfalmess to any individuai on whom the
information is maintained. The information collected herein Is voluntary, and any information provided shall be kept confidential.

1a. Project Name 2a. Employee Name
1b. Project Number 2b. Employee Phone Number (including area code)
1c. Contractor or Subcontractor (Employer) 2c. Employee Home Address & Zip Code

2d. Verification of identification?
Yes D No

3a. Howlong on this | 3b. Last date on this 3c. No. of hours last 4a. Hourly rate of pay? 4b. Fringe Benefits? 4c. Pay stub?

job? job before today? day on this job?
Vacation Yes D No D Yes |:| No D

Medical Yes[ ] No[]
Penslon YesD No

5. Your job classification(s) (list all) -— continue on a separate sheet if necessary

6. Your duties

7. Tools or equipment used

Y N Y N
8. Are you an apprentice or tralnee? D D 10. Are you paid at least time and ¥: for all hours worked in excess of 40 in a week? D D
9. Are you paid for all hours worked? D E] 11. Have you ever been threatened or coerced into giving up any part of your pay? D [___I

12a. Employee Signature 12b. Date

13. Duties observed by the Interviewer (Please be specific.)

14. Remarks

15a. Interviewer name (please print) 15b. Signature of Interviewer 15¢. Date of interview

Payroll Examination

16. Remarks

17a. Signature of Payroll Examiner 17b. Date

Previous editions are obsolete Form HUD-11 (08/2004)



ihcdaOo®

Additional Classifications Request Form

Award Number Funding Source

Project Name:

Project Activity (x) : New Construction Rehabilitation Demolition

Project Location:

County

General Contractor:

Address:

Phone Number

Contract Execution Date: / /

Bid Opening Date / / Formally Bid :  YES NO
Wage Decision # MOD___

Total Contract Amount Total Project Amount

Brief Description

Number of Program Units Number of Stories

Classifications Needed Rate Fringe
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SAFETY AND HEALTH
PROTECTION ON THE JOB

INTRONUCTION:

The intent of the Indiana Occupational Safeey and Flealth Act of
1974, Indiana Code 22-8-1.1, is 10 assure, so fitr as possible, safe
and healthful working concitions for the workers in the State.

a Department of Labor has primary responsibility for
e and enforcing the Ace and the safery and healih
standards promulgated under its provisions,

Requirements of the Act include the following:

EMPLOYERS:

Each employer shall establish and maintain conditions of work
which are reasonably safe and healthful for emplovees and free
from recognized hazards thar are causing or likely to cause death
or serinus physical harm 1o employees. The Act further requires
that employers comply with the Occupational Safety and Health
Standards, Rules, and Regulations,

EMPLOYEES:

All employees shall comply with Occupational Safey and Health
Standlards and all rules, regulations, and orders issucd under the
Act, which are applicable 10 their own actions and conduct.

INSPECFION:

“The Acr requires that an opportunity be provided for cmployces
and their representatives to bring possible safety and health vio-
lations 10 the attention of the Department of Labor inspector in
order 1o aid the inspection, “This requirement may be fulfilled by
allowing a representative of the employees and a representative of
the employer to accompany the inspector during inspection.
Where there is no employee representative, the inspector shall
consult with a reasanable number of employees.

COMPLAINT:

Employees have the right to file a complaine with the Depare-
mcnt of Labor. “lThere shall be an inspection where reasonable
grounds exist for the Department of Labor to believe there may
be a hazard. Unless permission is given by the emplovees com-
plaining 10 release their names, they will be withheld from the
employer. Felephone Number (317) 232-2693,

“the Act provides that no employer shall discharge, suspend. or
otherwise discriminate in terms of conditions of employment
against any employees for their failure or refusal to engage in
unsafe practices or for filing a complaint, testifving, or otherwisc
acting to excrcise their rights under che Act.

Employces who believe they have been discriminated against
may file a complaint with the Department of Labor within 30
days of the alleged discrimination. Please note thas extensions of
the 30-day filing requirement may be granted under certain
special circumstances, such as where the emplayver has concealed
or misled the employee regarding the grounds for discharge.
However, a grievance-arbitration procceding, which is pending,
would not be considered justification for an extension of the
30-day filing period. The Commissioner of Labor shall investi-
gate said complaint and upon finding discrimination in violation
of the Act, shall order the employer 1o provide necessary relief 1o
the employees. “This reliet may include rehiring, reinstatement o
the job with back pay, and restoration of seniority.

All employees are also afforded protection from discrimination
under Federal Occupational Safety and Healih Ace and may hile
a complaint with the U.S. Secretary of Labor within 30 days of
the alleged discrimination,

VIOLATION NOTICE:

When an alleged violation of any provision of the Act has
occurred. the Department of Labor shall promptly issue a
written order 1o the employer, who shall be required to post it
prominently ac or near the place where the alleged violation
occurred until it is made safe and required safeguards are
provided or 3 days. whichever is longer.

PROPOSED PENALTIES:
“the Ace provides for CIVIL penalties of not more than $7.000 for
cach serious violadon and CIVIL penalties of up o $7,000 for cach
nun-scrious violation. Any employer who fails to correct a viola-
tion within the prescribed abatement period may be assessed a
CIVIL penalty of not more than $7.000 for cach day beyond the
abatement date during which such violation continues. Also, any
employer who knowingly or repeatedly violates the Act may be
assessedd CIVIEL penalties of oot more than $70,000 for cach viola-
tion. A minimum penalty of $5,000 may be imposed for cach
knowing violation. A violation of posting requirements can bring a
penalty of up o $7.000.

VOLUNTARY ACTIVITY:

“the Act encourages cfforts by labor and management, before the
Department of Labor inspections, to reduce injuries and illnesses
arising out of employment.

‘The Act encourages employers and employees to reduce workplace

hazands voluntarily and to develop and improve safery and health
> ¥

programs in all workplaces and industrices.

Such cooperative action would initially focus on the identification
and climination of hazasds thar could cause death, injury. or illness
o coployees and supervisors.,

‘The Act provides a consulation service to assise in voluntary com-
pliance and give recommendations for the abatement of cited viola-
tions. “lhis scrvice is available upon a written request from the
employer to INSafe. “Telephone Number (317) 232-2G88.

COVERAGE:

lhe Act does not cover chose hired for domestic service in or about
a private home and those covered by a federal agency. Those
exempred from the Act’s coverage include employees in maritime
services, who are covered by the ULS. Department of Labor, and
employees in atomic energy activities who are covered by the
Atomic Encrgy Commission.

NOTE:

Under a plan approved March 6. 1974, by the U.S. Department of
Labor. Occupational Safery and Health Administration (OSHA),
the State of Indiana is providing job safety and health protection
for workers throughout the State. OSHA will monitor the opera-
tion of this plan to assure that continued approval is merited. Any
person may make a complaint regarding the State administration of
this plan dircctly 10 the OSHA Regional Office. Regional Adminis-
trator, Region V., U.S, Department of Labor, ()cgup.nmm.xl Safety
and Health Administration, 230 South Dearborn Street, (.lnc.ll.,o.
Minois 60604, “lelephone Number (312) 353-2220.

MORE INFORMATION:

INDIANA DEPARTMENT OF LABOR
402 West Washington Strect. Room W195
Indianapolis. Indiana 46204

Telephone: (317) 232-2655

1" Voice: (800) 743-3333

Fax:(317) 233-3790
Interncs: hup://www.ingov/dol

EMPLOYERS: This poster must be displayed prominently in the workplace.



U. S. Department of Housing and Urban Development

EQUAL HOUSING
OPPORTUNITY

We Do Business in Accordance With the Federal Fair
Housing Law

(TheFair Housing Amendments Actof 1988)

It is illegal to Discriminate Against Any Person
Because of Race, Color, Religion, Sex,
Handicap, Familial Status, or National Origin

In the sale or rental of housing or [] In the provision of real estate

residential lots brokerage services
In advertising the sale or rental B In the appraisal of housing
of housing

B In the financing of housing [ ] Blockbusting is also illegal

Anyone who feels he or she has been U.S. Department of Housing and

discriminated against may file a complaint of Urban Development
housingdiscrimination: Assistant Secretary for Fair Housing and
1-800-669-9777 (Toll Free) Equal Opportunity

1-800-927-9275 (TTY) Washington, D.C. 20410




EMPLOYEE RIGHTS

UNDER THE FAIR LABOR STANDARDS AcT

THE UNITED STATES DEPARTMENT OF LABOR WAGE AND HOUR DIVISION

FEDERAL MINIMUM WAGE

§7.25 =

BEGINNING JULY 24, 2009

OVERTIME PAY
CHILD LABOR

TIP CREDIT

ENFORCEMENT

ADDITIONAL
INFORMATION

At least 12 times your reguiar rate of pay for all hours worked over 40 in a workweek.

An employee must be at least 16 years old to work in most non-farm jobs and at least 18 to work in non-farm
jobs declared hazardous by the Secretary of Labor.

Youths 14 and 15 years old may work outside school hours in various non-manufacturing, non-mining,
non-hazardous jobs under the following conditions:

No more than
= 3 hours on a school day or 18 hours in a school week;
= 8 hours on a non-school day or 40 hours in a non-school week.

Also, work may not begin before 7 a.m. or end after 7 p.m., except from June 1 through Labor Day, when
evening hours are extended to 9 p.m. Different rules apply in agricultural employment.

Employers of “tipped employees” must pay a cash wage of at least $2.13 per hour if they claim a tip credit
against their minimum wage obligation. If an employee’s tips combined with the employer’s cash wage of

atleast $2.13 per hour do not equal the minimum hourly wage, the employer must make up the difference.
Certain other conditions must also be met.

The Department of Labor may recover back wages either administratively or through court action, for the
employees that have been underpaid in violation of the law. Violations may resuit in civil or criminal action.

Employers may be assessed civil money penaities of up to $1,100 for each willful or repeated violation of the
minimum wage or overtime pay provisions of the law and up to $11,000 for each employee who is the subject
of a violation of the Act's child labor provisions. In addition, a civil money penaity of up to $50,000 may be
assessed for each child labor violation that causes the death or serious injury of any minor employee, and
such assessments may be doubled, up to $100,000, when the violations are determined to be wiliful

or repeated. The law also prohibits discriminating against or discharging workers who file a complaint or
participate in any proceeding under the Act.

* Certain occupations and establishments are exempt from the minimum wage and/or overtime pay
provisions.

= Special provisions apply to workers in American Samoa and the Commonwealth of the Northern Mariana
islands.

* Somestate laws provide greater employee protections; employers must comply with both.

* The law requires employers to display this poster where employees can readily see it.

* Employees under 20 years of age may be paid $4.25 per hour during their first 90 consecutive calendar days
of employment with an employer.

* Certain full-time students, student learners, apprentices, and workers with disabilities may be paid less than
the minimum wage under special certificates issued by the Department of Labor.

1-866-4-USWAGE  =IMHD

(1-866-487-9243) TTY: 1-877-889-5627 U.§. WAGE AXD HOUR IVISIO
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Preconstruction Conference Acknowledgement
A copy of this document must be provided to IHCDA when complete. The original
document should be maintained in the Grant Administration file.

Recipient :

Award Number:

This is to certify that the undersigned acknowledge and accept the federal and
state regulations as they pertain to projects partially funded with federal funds
awarded by Indiana Housing & Community Development Authority:

Is the General Contractor familiar with the requirements associated with federally
funded projects?

Yes or No

Does the Contractor understand and accept responsibility of communicating all
requirements to all subcontractors employed on this project, including second
and third tier subcontractors, independent subcontractors, self-employed owners
and all other entities?

Yes or No
Does the Contractor understand that the recipient shall withhold funds from the
general contractor if it or any of its subcontractors fail to comply with all
applicable requirements on this federal project until such requirements are met?
Yes or No
Does the Contractor understand that a copy of the federal wage decision
applicable to this project and the Federal Labor Standards Provisions (HUD-4010)
must be physically attached to the contract that the recipient signs with the

contractor and that these two documents must be physically attached to all
subcontracts entered into for this project?

Yes or No

November 2014



List below the names of all known subcontractors on this project and the type of work to be
performed:

Subcontractor Type of Work

Are there any questions relative to the federal regulations to be utilized on this project?
Yes or No

The Undersigned do hereby acknowledge that on (Date)

at the Pre-Construction Conference pertaining to the project,
instructions were received regarding state and federal requirements and regulations for
construction projects funded in whole or in part with funds provided by the Indiana Housing &

Community Development Authority

This is to certify that | understand and accept the rules, procedures and requirements regarding
a construction contract between

(Recipient) and

(Contractor)

Contractor’s Representative Signature:

Date:

Name of Contractor Represented:

Recipient Representative Signature:

Date:

Grant Administrator’s Signature :{ if applicable)

Date:

November 2014



