CSBG FUNDED PROGRAMS

Like the CSBG Annual Report and Organizational Standards, IHCDA’s Community Action Plan is largely concerned with how Community Action Agencies are managed in general, rather than just the programs that are funded by CSBG. However, there are some requirements that CAAs must follow specifically for those programs that are funded by CSBG directly, especially around program eligibility. To help IHCDA ensure CSBG requirements are being met, please provide the information requested below for all of your agency’s programs that are funded directly (completely or in-part) by CSBG. The programs described should match the ones highlighted on the Cover Page Tab of your Attachment 5 document. CSBG Statute Sec. 673(2) & Sec. 676(b)(1)(A). State Plan Question 12.2.

	CSBG Policy Question

	Does your agency have a general CSBG income verification policy used for all programs that are funded in part or fully with CSBG?
	☐ Yes – please attach to your 2025 CAP
☐ No




Provide information on individual programs below. If additional boxes are needed, copy a blank box below and paste at the end of the document as many times as needed. Anything highlighted in yellow is asking for additional information; where needed, you should delete the text currently there and replace with the requested information.

	PROGRAM NAME HERE

	1. Intent/purpose of the program (1-3 sentences):

	

	2. What are the income limits for this program?
	☐ FPL: PERCENTAGE 
☐ Local AMI: PERCENTAGE
☐ State AMI: PERCENTAGE
☐ Other: PERCENTAGE or AMOUNT and TYPE
☐ NA – there are no income limits for this program

	3. Who sets income limits for this program?
	☐ CSBG – the limit is 125% FPL 
☐ Another funder: NAME
☐ Our CAA
☐ NA – there are no income limits for this program

	4. If this program’s income limits are set by IHCDA or another funder, does that funder check/monitor client files for income eligibility? 
	☐ Yes 
☐ No
☐ NA – there is no other funder 
☐ NA - there are no income limits for this program

	5. Program Provider:

	☐CAA
☐ Subgrantee: NAME
☐Subcontractor: NAME
☐Combination: PARTNER NAME  

	6. Regardless of a program’s specific income requirements, CAAs must be reasonably assured that CSBG funds are only used on CSBG-eligible individuals or communities. How does your agency meet that requirement for this program?
	☐ Full program eligibility: this program’s income requirements are the same or lower than CSBG requirements.
☐ Eligible clients only: Out of a larger program population, CSBG funds are only used to directly serve clients that meet CSBG income requirements (ex: if a client is deemed CSBG-eligible in this program, we use CSBG funds to provide their assistance).
☐  Individual budget percentage: we only use CSBG funds up to the same percentage of clients that are verified CSBG income eligible (ex: 40% of clients are CSBG eligible, so we only fund up to 40% of the program with CSBG).
☐  Community budget percentage: this program provides a community-level benefit, so we only use CSBG funds up to the same percentage of individuals that are income eligible in the community, based on community data (ex: 60% of neighborhood residents fall within CSBG income guidelines, so we only use CSBG up to 60% of the neighborhood project’s budget).
☐ Other: DESCRIBE


	7. How do you verify that a client or community is CSBG income eligible? Check all that the program uses and provide details in #8.
	☐ Full intake: program provider reviews client’s income documentation (describe the intake process and its required documentation)
☐ Program presumptive eligibility: client is assumed eligible based on participation in other programs with the same or more restrictive income limits (name programs and their income limits)
☐ Location presumptive eligibility: client is assumed eligible based on location (name the location or locations and their income limits)
☐ Participant self-declaration: client signs document confirming their income eligibility (describe how this declaration is collected from participants)
☐ Community data: must be for a program that provides community-wide benefits – research is completed on the percentage of residents in a specific community that are CSBG eligible (describe data used and reasoning why that data is used vs. other sources)
☐ Other (describe)
☐ Waiver Requested for Income Verification Requirement (explain why you are confident that this program serves primarily low-income individuals and why it would be overly burdensome to use an income verification process)

	8. Income Verification Description (follow the directions in parentheses with the option you selected in #7):
	





