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INSPECTOR GENERAL REPORT 

 
2010-11-0287 

 
December 17, 2010 

 
 

FSSA ATTENDANCE REPORTS 
 
Inspector General David O. Thomas reports as follows: 
 
 This report addresses the compliance by the Family and Social Services 

Administration (FSSA) with a previous review of it by the State Board of 

Accounts (SBOA) in Report Number B33274. 

 The SBOA periodically reviews state agencies for compliance with the 

SBOA Accounting and Uniform Compliance Guidelines Manuals (“Manuals”).  

IC 5-11-1-24.  The SBOA may also review agencies for compliance with “any” 

law.  IC 5-11-5-1(a). 

 The OIG is responsible for addressing fraud, waste, abuse, and 

wrongdoing in agencies.  IC 4-2-7-2.  The OIG is also charged to initiate, 

supervise, and coordinate investigations, recommend policies and carry out other 

activities designed to deter, detect, and eradicate fraud, waste, abuse, 

mismanagement, and misconduct in state government, and to provide advice to an 

agency on developing, implementing, and enforcing policies and procedures to 

http://www.in.gov/sboa/2401.htm�
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prevent or reduce the risk of fraudulent or wrongful acts within the agency.  IC 4-

2-7-3. 

 In this case, a previous SBOA finding was chosen that addressed the 

issuance of Attendance Reports with regard to overtime.  These rules are 

addressed in the SBOA Manuals.1  Attendance Reports are written commitments 

by state employees to the hours they work.  They are instituted to insure that 

salaries are paid appropriately.  In addition, they provide physical evidence should 

a question regarding work hours arise in the future.  These reports also monitor 

and account for the proper use of leave time accumulated by state workers. 

 FSSA cooperated in this review.  In fact, FSSA and its internal auditing 

unit had already addressed this issue prior to our review. 

 To address these issues, we found that a written audit plan was formulated 

by FSSA on April 7, 2009.  See Exhibit A, attached. 

 Next, we observed that the FSSA Audit Team analyzed the issue and 

made written findings through documentation and cover letters of July 10, 2009, 

and September 17, 2009.  See Exhibit B, attached.  During the course of this 

FSSA audit review, it appeared that specific cases were examined and evaluated.  

The cause and effect of Attendance Report issues were analyzed, and corrective 

actions were noted along with the written findings. 

 Finally, we reviewed documentation that the issue was re-examined by the 
                                                            
1 Each agency, department, institution or office should have internal controls in effect which 
provide reasonable assurance regarding the reliability of financial information and records, 
effectiveness and efficiency of operations, proper execution of managements' objectives, and 
compliance with laws and regulations.  Accounting and Uniform Compliance Guidelines Manual 
for State and Quasi Agencies, Chapter 1. 
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FSSA Audit Team as reflected through documentation and a cover letter dated 

December 10, 2010.  See Exhibit C, attached. 

 Each of these actions revealed that the proper methods were being pursued 

and instituted within the group that we observed. 

 The FSSA Assistant Director of Finance also responded that FSSA 

employees are required to use the over-time log and submit them to their 

supervisor.  In addition, the employee records the overtime in PeopleSoft Time 

and Labor using the time reporting code of OVT (Overtime) or CERND (Comp-

time Earned) on the day that the overtime was worked.  Once the employee 

submits his/her time, the supervisor validates against the overtime log prior to the 

approval of the electronic timesheet.  The overtime logs are not required to be 

submitted to payroll, but are maintained by the supervisor. 

 Our observations found consistency with this protocol.   

With our finding compliance as evidenced by the above documentation 

and authorities, this investigation is closed. 

 Dated this 17th day of December, 2010. 

 
 
      
     ___________________________________  
     David O. Thomas, Inspector General 
 



 
FSSA Payoll Audit 

 
To:   Kathee Troiani 
From:   Patty Sutton 
Date:  4/7/09 
 
AUDIT:  
 
FSSA Payroll 
Control #001857-00 
 
 
PURPOSE:  
 
The purpose of the audit is to follow up on the results of the State Board of Accounts audit findings in the report 
dated 2/29/08 for payroll.  The first was for missing payroll documentation to support positive adjustments and 
two payroll checks over $5,000 and overtime reports that did not match overtime reported or paid for several 
employees. 
 
SOURCE:  
 
Audit services performed ACL analysis of the Auditor of State payroll database for review of irregularities to 
determine sample.  We also utilized the PeopleSoft staffing report and terminations.  The review was for 
paychecks during the period of 1/08 to 2/09.        
 
OBJECTIVE:  
 
To determine whether payroll transactions (excluding State Hospitals) were valid and have the proper supporting 
documentation. 
                                                                                                                                                                                                                        
 
SCOPE: 
 
For review, we have obtained, or will obtain, the following information: 

• Chapter 9 of the State Board of Accounts Manual 
• State Personnel leave policies 
• A-4s, original documentation to support positive adjustments, overtime and other payroll distributions 
• Current Staffing Report 
• Terminations reported to date 
• Approvals for extraordinary overtime 
• Access to review PeopleSoft A-4s 
• Interview payroll and human resource staff to understand process  
• ACL extracts from Auditor of State payroll database for the period January 2008 through February 

2009: 
1. Gross payroll over $4,500 
2. All positive and negative adjustments 
3. Terminated employees who received paychecks 
4. Payroll for all state employees 
5. Active employees with no YTD earnings 
6. Employees receiving paychecks and not on staffing report (name changes?) 
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