[SAMPLE POSTING/MAILING NOTICE]

BEFORE THE INDIANA EDUCATION EMPLOYMENT RELATIONS BOARD

____________ [School Employer Name]

PROPOSED ALTERATION OF BARGAINING UNIT


The __________ [School] and the _______________ [Exclusive Representative], have agreed to an [amendment/clarification] of the bargaining unit.

Existing Definition:

	[insert bargaining unit description as presently listed]

Proposed Definition:

	[insert bargaining unit description as proposed]

Objections to the proposed change by any affected school employee may be made to the Indiana Education Employment Relations Board within thirty (30) days of the date of the mailing/[footnoteRef:1]posting of this notice.   [1:  If mailed, the affected school employee has 33 days from the date it was mailed to file an objection (3 days for receipt of notice plus 30 days for notice).] 


Any such objections are to be made to: 

	Indiana Education Employment Relations Board
	143 West Market Street, Suite 100
	Indianapolis, IN 46204
	Email: efile@ieerb.in.gov
Telephone: (317) 233-6620
	FAX:  (317) 233-6632

More information on objections may be found at www.in.gov/ieerb.

This posting/mailing authorized by:

_______________________________	______________________________
For the Exclusive Representative		For the School Employer

Posting/Mailing Date: ___________________

DO NOT REMOVE FOR THIRTY DAYS FROM DATE OF POSTING


[SAMPLE OF FORMAL REQUEST TO SUBMIT TO IEERB AFTER 30-DAY POSTING/MAILING]




					DATE


Indiana Education Employment Relations Board
143 West Market Street, Suite 100
Indianapolis, IN 46204
efile@ieerb.in.gov

ATTN:  IEERB Chairperson


This letter serves as our official request that the Indiana Education Employment Relations Board accept our amended bargaining unit and change its records accordingly.

[bookmark: _GoBack]Pursuant to IEERB rules, the notice of the proposed amendment in the bargaining unit was posted in each building in which bargaining unit members are assigned for at least 30 days/mailed to every bargaining unit member at their last known address at least 33 days ago.  A copy of the notice is enclosed for your review.

The agreement was ratified by the __________________ (exclusive representative) on ____________(date), and the _____________________ (school employer) on _______________(date).

The new definition of the bargaining unit is:


[insert bargaining unit description]



Sincerely,


_____________________________			_____________________________
[Name]						[Name]
For the School Corporation				For the Exclusive Representative

