[bookmark: _GoBack]Mutual Request for Pre-Impasse Mediation
Pre-impasse mediation is a service provided by IEERB to the parties upon mutual request between August 1 and September 30.  By submitting this form, the parties agree to the pre-impasse mediation policy guidelines set forth in IEERB NPD Doc. No. 2015-1: Pre-Impasse Mediation.  This form should be submitted to impasse@ieerb.in.gov.  This mutual request must be signed by both parties.  The non-submitting party must be cc’d on the email (it is recommended that both occur).

School employer name ___________________________________________
Contact person name __________________________	Signature______________________	
Email________________________	Phone number _____________________

Exclusive representative name ______________________________________
Contact person name __________________________	Signature______________________	
Email________________________		Phone number _____________________

Date of Request: ______________
Mutually requested mediator, if any: ___________________________________________
Any other information for IEERB or mediator:_______________________________________
_____________________________________________________________________________


A few important reminders:
· All costs of the pre-impasse mediation, including mileage and other travel expenses approved by IEERB, shall be borne equally by the parties.  Parties failing to attend scheduled mediation sessions shall be charged the entire amount for the missed session, including the mediator’s mileage and other travel expenses, any preparation by the mediator for the session, the mediator’s time in traveling to and from the session, and any reasonable time spent by the mediator at the session waiting for the party who failed to show.
· IEERB shall pay the mediator, and then bill the parties.  Invoices are due within 30 days of receipt.
· The number of mediation sessions will be determined by the parties.
· Pre-impasse mediation will end no later than September 30.

