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Request for Proposal 24-76888
Addendum #2


INDIANA DEPARTMENT OF ADMINISTRATION

On Behalf Of
All State Agencies


Solicitation For:
Name-Based Background Checking Services


Submission Due Date and Time: 
March 28, 2024 @ 3:00 PM ET







Christina Garcia, Strategic Sourcing Analyst
cgarcia@idoa.in.gov
Indiana Department of Administration
Procurement Division
402 W. Washington St., Room W468
Indianapolis, Indiana 46204
SUMMARY OF CHANGES
Additions are in red font, deletions in strikethrough

1. The following changes have been made to the RFP Main Document.
a. Cover Page: the following language has been revised.

Submission Due Date and Time: 
March 28, 2024 March 22, 2024 @ 3:00 PM ET

b. Section 1.24 (Summary of Milestones): The following language has been revised.

	Submission Due Date/Time 

	March 28, 2024 March 22, 2024  
by 3:00 PM Eastern Time

	Submission of Reference Check Forms to State

	March 28, 2024 March 22, 2024  
by 3:00 PM Eastern Time



c. Section 3.2.3 (Price): The following language has been added.

Respondent cost scores will be determined by evaluating both their per-unit pricing, check package pricing, and their proposed rebate structures. The forty possible points will be distributed across these pricing categories and will be evaluated according to the formulae listed below. Total cost scores will be calculated by adding check pricing scores to the rebate score. 

Per-Unit Check Pricing 
Respondents are required to list the per-unit check price for each check. Respondents are also required to offer a discount rate that will be applied to all checks if purchased as a part of a package. The per-unit check cost formulae are is as follows:
· (X Possible Points * (Lowest Bid Amount for All Checks and Packages / Total Bid Amount for All Checks and Packages) 
· (X Possible Points * (Lowest Bid Amount for all Checks / Total Bid Amount for all Checks)

Check Package Pricing
Bidding on check packages is optional. If a Respondent chooses to bid on one or more packages, they are encouraged to offer a discount rate that will be applied to all checks if purchased as a package. Check packages will be evaluated individually and cost points for a package will be distributed only amongst Respondents that offer that package. If a Respondent does not bid on a package, the Respondent will receive zero points for that package. The check package cost formula is as follows:
· (X Possible Points * (Lowest Bid Amount for Check Package / Total Bid Amount for Check Package)

Rebate 
The State will earn a basis point rebate of its annual combined spend volume based on the annual combined spend volume (in dollars) achieved by the State and all Participating Entities. The rebate will be calculated as the basis point Rebate Rate times the annual Combined Spend Volume of the State and All Participating Entities. The rebate cost formula is as follows:
· (X Possible Points * (Respondent Offered Rebate / Most Advantageous Rebate)

2. The following changes have been made to Attachment H: Reference Check Form.
a. Page 1: The following language has been revised. 

Response Due Date on or before: 
March 28, 2024 [Month] [Day], 2024 at 3:00 PM EDT

3. The following changes have been made to Attachment D: Cost Proposal
a. Tab II. Check Descriptions: The following language has been added.

In cell C8 please provide the discount that is applied if a given check is contained within a package. This discount will be a flat rate that is universally applied across all check types if purchased as part of a package. Please fill cell C8 with "0" if you are not bidding on packages or providing a discount.
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