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GENERAL INFORMATION AND REQUESTED SERVICES

[bookmark: _Toc122616547]1.1	INTRODUCTION

[bookmark: _Toc122616548]1.1.1	Background
Senate Enrolled Act (SEA) 2, passed in the 2022 Special Session of the 122nd General Assembly, added IC 4-12-1-17.2 to establish the Hoosier Families First Fund (HFFF). The HFFF appropriates $45M from the state general fund for allotment by the state budget agency to DCS, FSSA, IDOH, and IDHS for the fiscal year running from July 1, 2022 through June 30, 2023. 

In accordance with SEA2 and IC 4-12-1-17.2, the State is issuing this Request for Services (“RFS”) to award 10% ($4.5M) of the HFFF. SEA2 requires the State to use “a competitive application process” to identify awardees for this funding.  The State has issued this RFS to provide this competitive application process and to ensure funding is stewarded appropriately towards programs that help support healthy pregnancies and families.

This RFS provides the means by which qualified maternal child health organizations in the State, as defined in Section 1.1.3 below, can submit their applications to receive funding for services contemplated by SEA2.

[bookmark: _Toc122616549]1.1.2	Eligible Spending Categories
As discussed herein, the purpose of this RFS is to solicit applications from qualified maternal child health organizations for additional funding to support existing programs in one or more of the following Eligible Spending Categories: 
1) To support the health of pregnant women, postpartum mothers, and infants. 
2) To support pregnancy planning, including addressing barriers to long-acting reversible contraception. 
3) To support the needs of families with children less than four (4) years of age who are low income or lack access to resources. 
4) To increase the number of families served under the Child Care Development Fund. 
5) To support Indiana's foster families and adoptive families. 
6) To support prevention-based programming that would prevent children from entering the department of child services system. 
7) To support funding for newborn safety devices as described in IC 31-34-2.5-1. 
8) To provide funding to providers of maternal support services and services to help pregnant women and their families bring their pregnancy to term. To be eligible for funding, providers may not be affiliated with any abortion clinic (as defined in IC 16-18-2-1.5).

[bookmark: _Toc122616550]1.1.3	Eligible Organizations and Mandatory Requirements
As discussed herein, organizations eligible to furnish these services must meet the following Mandatory Requirements:
1. Exist as an entity and operate in Indiana
a. Please note that only individual organizations are eligible; applications from coalitions of multiple organizations are not eligible for funding
2. Currently operate maternal child health programming or services in one or more of the above Eligible Spending Categories in Indiana (see Section 1.1.2)
3. Are not affiliated with any abortion clinic
4. Complete registration requirements to enter into a contract with the State (note that applicants are required to initiate their Bidder and Vendor registration requirements to apply; see Sections 1.12, 1.13, and 1.14 below for more information) 
 
[bookmark: _Toc122616551]1.1.4	Grant Match 
Applicants are encouraged to seek and secure a monetary grant match from local government and/or stakeholders for this grant. If applicants secure a match, applicants must indicate the entity providing the grant match and the total grant match amount in their submitted Attachment A – Application Template. Each grant matching entity needs to demonstrate its understanding of the grant match amount to be provided and its commitment to providing the match through a grant match commitment letter. A separate grant match commitment letter must be submitted by each entity providing a grant match. Applicants grant match(es) may be factored into their application’s evaluation. 

[bookmark: _Toc122616552]1.1.5	RFS Purpose and General Information 
This RFS is being posted to the IDOA website https://www.in.gov/idoa/procurement/current-business-opportunities/ for downloading. Neither this RFS nor any response (application) submitted hereto are to be construed as a legal offer.  

By responding to this RFS, applicants will submit written applications to the State to request funding for programming addressing one of the aforementioned Eligible Spending Categories. The State will review all applications received by the application deadline listed on page 1 and award funds on a competitive basis. Upon receipt and review of all applications submitted by the first application deadline (February 10, 2023), the State may elect to award all, some, or no organizations. At the State’s discretion, the State may elect to issue a Second Wave of this RFS opportunity, in which interested applicants who did not submit an application by the initial deadline may apply. The State will announce whether a Second Wave opportunity will occur or around March 1, 2023 (please see Section 1.17 for more information on RFS Milestones). If the State elects to release a Second Wave opportunity, the State will review all applications received by the Second Wave deadline listed in Section 1.17 and make subsequent awards on a competitive basis following the same process described above. 

It is the State’s intent to convey funds awarded through contracts which pay the successful organization for the provision of Eligible Services (as defined in Section 1.1.2). The State reserves the right to award funds to organizations at its discretion and may make a full, a partial, or no funding award to each applicant. 

If it becomes necessary to revise any part of this RFS, or if additional information is necessary for a clearer interpretation of provisions of this RFS prior to the due date for applications, an addendum will be posted on the IDOA website. If such addenda issuance is necessary, the due date and time of applications may be extended to accommodate such additional information requirements, if required.




 
[bookmark: _Toc122616553]1.2	DEFINITIONS AND ABBREVIATIONS

Following are explanations of terms and abbreviations appearing throughout this RFS. Other special terms may be used in the RFS, but they are more localized and defined where they appear, rather than in the following list. 

	[bookmark: OLE_LINK2]IC


	
	Indiana Code



	Application
	
	An application for funding in response to this solicitation

	
	
	

	Respondent
	
	An organization who has submitted an application to this RFS.  The State will not consider an application responsive if two or more offerors submit a joint or combined application.  One entity or individual must be clearly identified as the respondent who will be ultimately responsible for performance of the contract


	Services
	
	Work to be performed as specified in this RFS

	
	
	

	State 
	
	The State of Indiana

	
	
	

	State Agency
	
	As defined in IC 4-13-1, “State Agency” means an authority, board, branch, commission, committee, department, division, or other instrumentality of the executive, including the administrative, department of State government

	
	
	

	Vendor
	
	Any entity or person who does business with the State and is registered as same. 



[bookmark: _Toc122616554]1.3	RFS OUTLINE

The outline of this RFS document is described below:

	Section
	Description

	Section 1 – General Information and Requested Services
	This section provides an overview of the RFS, general timelines for the process, and a summary of the services being solicited by the State/Agency via this RFS

	Section 2 – Application Preparation Instruction
	This section provides instructions on the format and content of an application including a Transmittal Letter and Application (Attachment A)

	Section 3 – Application Evaluation Criteria
	This section discusses the evaluation criteria to be used to evaluate Respondents’ applications

	Attachment A 
	Application Template

	Attachment B 
	Sample Contract

	Attachment C
	W-9 Form

	Attachment D
	Direct Deposit Form 



[bookmark: _Toc122616555]1.4	PRE-APPLICATION CONFERENCE AND VENDOR RFS RESPONSE TRAINING

[bookmark: _Toc122616556]1.4.1	Pre-Application Conference

A pre-application conference will be held at the date, time and location specified in Section 1.17 Summary of Milestones.  At this conference, potential Respondents may ask questions about the RFS and the RFS process. Respondents are reminded that no answers issued verbally at the conference are binding on the State and any information provided at the conference, unless it is later issued in writing, also is not binding on the State.

Pre-Application Webex Information
RFS 23-74513 Pre-application Conference

January 27, 2023 at 11:00 AM Eastern Standard Time

Webex: LINK

[bookmark: _Toc122616557]1.5	DUE DATE FOR APPLICATIONS 

The State has set up a special purpose email account to receive applications for this RFS. Please note that this email address will only be capable of receiving applications; one-off inquiries regarding this RFS should not be submitted to this email address. All components of the application should be submitted, in electronic format, via email to the HFFF RFS email account: HFFFRFS@fssa.in.gov with the subject “HFFF RFS 23-74513– [Organization] Application.” Applicants will be expected to answer all questions as well as submit all forms associated with the application that are provided for completion as part of this RFS package.

All applications must be received to the HFFF RFS email account no later than the date and time outlined in Section 1.17 Summary of Milestones. The application will be considered the official response in evaluating responses for scoring and protest resolution and, may be posted on the IDOA website, (http://www.in.gov/idoa/2462.htm) if recommended for selection. The application must follow the format indicated in Section Two of this document.  Unnecessarily elaborate brochures or other presentations, beyond those necessary to present a complete and effective application, are not desired. 

No more than one application per Respondent may be submitted. This limit remains regardless of whether the State elects to open a Second Wave of applications. 

The State accepts no obligations for costs incurred by Respondents in anticipation of being awarded a contract.

[bookmark: _Toc122616558]1.6	MODIFICATION OR WITHDRAWAL OF OFFERS

Modifications or withdrawals to responses to this RFS may only be made in the manner and format consistent with the submittal of the original response, acceptable to the State until due date and time.  

The Respondent’s authorized representative may withdraw the application prior to the due date.  

[bookmark: _Toc122616559]1.7	AVAILABLE FUNDING AND FUNDING REQUESTS

The total funding amount available for this RFS is $4,500,000.00. Organizations which prevail through the competitive application process may be awarded up to $150,000.00 each through contracts with the State. 

Upon receipt of the First Wave applications, the State will competitively evaluate applications and award contracts to successful organizations. If funds remain available after the issuance of contracts under the First Wave, the State may elect to open a Second Wave of this RFS opportunity to receive additional applications for funding. The State will announce whether a Second Wave opportunity will occur on or around March 1, 2023. 

In the submitted application, Respondents may request funds for specific itemized activities to add or expand upon existing programming in one of the eight Eligible Spending Categories (see Section 1.1.2 above) up to the above specified limit. The State reserves the right to award funding in the full or partial amount requested or not award funding based upon the merits of submitted applications. 


[bookmark: _Toc122616560]1.8	APPLICATION CLARIFICATIONS AND DISCUSSIONS, AND CONTRACT DISCUSSIONS

The State reserves the right to request clarifications on applications submitted to the State.  The State also reserves the right to conduct application discussions, either oral or written, with Respondents.  These discussions could include request for additional information, request for application revision, etc. Additionally, in conducting discussions, the State may use information derived from applications submitted by competing Respondents only if the identity of the Respondent providing the information is not disclosed to others.  The State will provide equivalent information to all Respondents which have been chosen for discussions.  Discussions, along with negotiations with responsible Respondents may be conducted for any appropriate purpose. Any information gathered through oral discussions must be confirmed in writing.  

A sample contract that the State expects to execute with the successful Respondent(s) is provided in Attachment B.

[bookmark: _Toc122616561]1.9	TYPE AND TERM OF CONTRACT 

The State intends to sign a contract with multiple Respondents to provide funding for programming that supports healthy pregnancies and families in accordance with the requirements in this RFS. 

The term of the contract shall be for a period of one (1) year from the date of contract execution. It shall commence on May 1, 2023 and shall remain in effect through April 30, 2024. All contract funds should be disbursed to the organizations by June 30, 2023 in accordance with SEA2. 

Contractors will be required to submit a report at the end of the contract term corroborating how funds were spent in accordance with the submitted application and contract terms. At the State’s request, the Contractor may also be required to provide periodic written or oral updates on their programming. 

[bookmark: _Toc122616562]1.10	CONFIDENTIAL INFORMATION

Respondents are advised that materials contained in applications are subject to the Access to Public Records Act (APRA), IC 5-14-3 et seq., and, after the contract award, the entire RFS file will be posted on the IDOA website and may be viewed and copied by any member of the public, including news agencies and competitors.  The responses are deemed to be “public records” unless a specific provision of IC 5-14-3 protects it from disclosure.  Respondents claiming a statutory exception to the APRA must indicate so in the Transmittal Letter which specific provision applies to which specific part of the response.  Confidential Information must also be clearly marked in a separate folder.  Please note citing “Confidential” on an entire section is not sufficient. The Public Access Counselor (PAC) provides guidance on APRA.  Respondents are encouraged to read guidance from the PAC on this topic as this is the guidance IDOA follows: 

· 18-INF-06; Redaction of Public Procurement Documents Informal Inquiry

If the Respondent does not identify the statutory exception, the Procurement Division will not consider the submission confidential.  The State also reserves the right to seek the opinion of the PAC for guidance if the State has doubts the cited exception is applicable.  

[bookmark: _Toc122616563]1.11	TAXES

Applications should not include any tax from which the State is exempt. 

[bookmark: _Toc122616564]1.12	REGISTRATION TO DO BUSINESS WITH THE STATE

In order to receive an award, you must be registered as a bidder with the Department of Administration, Procurement Division.  Therefore, to ensure there is no delay in the award all Respondents are required to initiate the registration process prior to submission of their response.  Respondents should go to https://www.in.gov/idoa/procurement/supplier-resource-center/requirements-to-do-business-with-the-state/bidder-profile-registration/ to complete all registration requirements to do business with the State.

[bookmark: _Toc122616565]1.13	SECRETARY OF STATE REGISTRATION

If awarded a contract, the Respondent will be required to register, and be in good standing, with the Secretary of State.  The registration requirement is applicable to all limited liability partnerships, limited partnerships, corporations, S-corporations, nonprofit corporations and limited liability companies.  To ensure there is no delay in the award all Respondents are required to initiate the registration process prior to submission of their response. Respondents should go to https://inbiz.in.gov/BOS/Home/Index to complete all registration requirements to register with the Secretary of State.

Information concerning registration with the Secretary of State may also be obtained by contacting:

Office of the Indiana Secretary of State
200 W. Washington St., Room 201
Indianapolis, IN 46204
317-232-6531
www.in.gov/sos

[bookmark: _Toc122616566]1.14	AUDITOR OF STATE REGISTRATION

If awarded a contract, the Respondent will be required register with the Auditor of State. To ensure there is no delay in the award all Respondents are required to initiate the registration process in the submission of their response. Respondents should complete and submit Attachment C - W-9 Form and Attachment D - Direct Deposit Form as part of their application. 
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Responses to this RFS serve as a representation that the Respondent has no current or outstanding criminal, civil, or enforcement actions initiated by the State, and it agrees that it will immediately notify the State of any such actions. The Respondent also certifies that neither it nor its principals are presently in arrears in payment of its taxes, permit fees or other statutory, regulatory or judicially required payments to the State.  The Respondent agrees that the State may confirm, at any time, that no such liabilities exist, and, if such liabilities are discovered, that State may bar the Respondent from contracting with the State, cancel existing contracts, withhold payments to setoff such obligations, and withhold further payments or purchases until the entity is current in its payments on its liability to the State and has submitted proof of such payment to the State. 

[bookmark: _Toc122616568]1.16	AMERICANS WITH DISABILITIES ACT

The Respondent specifically agrees to comply with the provisions of the Americans with Disabilities Act of 1990 (42 U.S.C. 12101 et seq. and 47 U.S.C. 225).

[bookmark: _Toc122616569]1.17	SUMMARY OF MILESTONES

The following timeline is only an illustration of the RFS process.  The dates associated with each step are not to be considered binding.  Due to the unpredictable nature of the evaluation period, these dates are subject to change.  At the conclusion of the evaluation process, all Respondents will be informed of the evaluation committee’s findings.

Key RFS Dates
	Activity
	Date

	Issue of RFS
	January 13, 2023

	Pre-Application Conference (Optional)
	January 27, 2023 at 11:00 AM EST

	Submission of Applications – First Wave
	February 10, 2023

	Application Evaluation
	February 10, 2023 – March 1, 2023

	RFS First Wave Award Recommendation
	March 1, 2023 – March 8 March 15, 2023

	The dates for the following activities depend on whether the State elects to open a Second Wave of the RFS opportunity. If the State does not elect to do so, the following milestones will not occur.

	Announce whether a Second Wave opportunity will occur
	March 1 March 7, 2023

	Submission of Applications – Second Wave
	March 22 March 31, 2023 at 3:00 PM EST

	Application Evaluation – Second Wave
	March 22, 2023 – April 5, 2023 April 3, 2023 – April 21, 2023

	RFS Second Wave Award Recommendation
	April 5, 2023 – April 7, 2023 April 24, 2023 – May 3, 2023

	The following dates illustrate the estimated timeline for the contracting process with awarded applicants. 

	Contracting Process, Awarded Contractors Submit Claims
	March 8, 2023 – June 30, 2023




[bookmark: _Toc122616570]1.18 	CONFLICT OF INTEREST

Any person, firm or entity that assisted with and/or participated in the preparation of this RFS document is prohibited from submitting an application to this specific RFS. For the purposes of this RFS “person” means a State officer, employee, special State appointee, or any individual or entity working with or advising the State or involved in the preparation of this RFS application.  This prohibition would also apply to an entity who hires, within a one-year period prior to the publication of this RFS, a person that assisted with and/or participated in the preparation of this RFS.

[bookmark: _Toc5977288][bookmark: _Toc122616571]1.19	PROCUREMENT PROTEST POLICY

The State’s procurement protest policy can be found in the State’s Procurement Protest Policy. Per the policy, there are two periods of protest allowable for the RFS:
· Specifications Protest - written letter of protest regarding inadequate, unduly restrictive, or ambiguous requirements or specifications must be received by IDOA by the close of business not less than ten (10) business days (as defined by the State work calendar) prior to the application due date.
· Award Recommendation Letter Protest - written letter of protest regarding the procurement methods and/or procedures used during the procurement process must be received by IDOA by the close of business within five (5) business days (as defined by the State work calendar) after the date of the Award Recommendation Letter.

Additional details as to the required content in the letter and the steps involved in a protest can be found in the Procurement Protest Policy.

[bookmark: _Toc122616572]SECTION TWO
APPLICATION PREPARATION INSTRUCTIONS

[bookmark: _Toc122616573]2.1	GENERAL

To facilitate the timely evaluation of applications, a standard format for application submission has been developed and is described in this section. All Respondents are required to format their applications in a manner consistent with the guidelines described below:
· Each item must be addressed in the Respondent’s application. 
· The Transmittal Letter must be in the form of a letter. 
· The application must be organized under the specific section titles and questions as listed below and in Attachment A – Application Template.
· The Transmittal Letter and Application must be submitted as separate standalone electronic files. Please do not submit your application as one large file.
· Whenever possible, please submit all attachments in their original format.
· Confidential Information must also be clearly marked.

[bookmark: _Toc122616574]2.2	TRANSMITTAL LETTER  

The Transmittal Letter must address the following topics except those specifically identified as “optional.”

[bookmark: _Toc122616575]2.2.1	Agreement with Requirements listed in Section 1

The Respondent must explicitly acknowledge understanding of the general information presented in Section 1 and agreement with any requirements/conditions listed in Section 1 (including the Mandatory Requirements in Section 1.1.3).

[bookmark: _Toc122616576]2.2.2	Summary of Ability and Desire to Supply the Required Products or Services

The Transmittal Letter must briefly summarize the Respondent’s ability to provide the proposed services that meet the requirements defined in Section 1 of this RFS. The letter must also contain a statement indicating the Respondent’s willingness to provide the proposed services subject to the terms and conditions set forth in the RFS including, but not limited to, the State’s contract terms set forth in Attachment B. 

[bookmark: _Toc122616577]2.2.3	Signature of Authorized Representative

A person authorized to commit the Respondent to its representations and who can certify that the information offered in the application meets all general conditions including the information requested in Section 1, must sign the Transmittal Letter. In the Transmittal Letter, please indicate the principal contact for the application along with an address, telephone and fax number as well as an e-mail address, if that contact is different than the individual authorized for signature.

[bookmark: _Toc122616578]2.2.4	Respondent Notification 

Unless otherwise indicated in the Transmittal Letter, Respondents will be notified via e-mail. 

It is the Respondent’s obligation to notify the Procurement Division of any changes in any address that may have occurred since the origination of this solicitation.  The Procurement Division will not be held responsible for incorrect vendor/contractor/respondent addresses.

[bookmark: _Toc122616579]2.2.5	Confidential Information

Respondents are advised that materials contained in applications are subject to the Access to Public Records Act (APRA), IC 5-14-3 et seq. (see Section 1.10).

Provide the following information:
· List all documents, or sections of documents, for which statutory exemption to the APRA is being claimed;  
· Specify which statutory exception of APRA applies for each document, or section of the document;
· Provide a description explaining the manner in which the statutory exception to the APRA applies for each document or section of the document.
· Provide a separate redacted (for public release) version of the document. 
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This item is optional. Any other information the Respondent may wish to briefly summarize will be acceptable.

[bookmark: _Toc122616581]2.3	APPLICATION

The application must address all questions in Attachment A – Application Template. Every question in each section must be addressed in the order given. The same outline numbers must be used in the response. RFS language should not be repeated within the response. Where appropriate, supporting documentation may be attached and clearly referenced. However, when this is done, the body of the application must contain a meaningful summary of the referenced material. The referenced document must be included as an appendix to the application with referenced sections clearly marked. If there are multiple references or multiple documents, these must be listed and organized for ease of use by the State.  The Application Template is Attachment A. 
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APPLICATION EVALUATION

[bookmark: _Toc122616583]3.1	APPLICATION EVALUATION PROCEDURE

The State has selected a group of personnel to act as an application evaluation committee and be responsible for evaluating applications with regard to compliance with RFS requirements. All evaluation personnel will use the evaluation criteria stated in Section 3.2 to make award recommendations.  

The procedure for evaluating the applications against the evaluation criteria will be as follows:

3.1.1	Each application will be evaluated for adherence to Mandatory Requirements on a pass/fail basis. Applications that are incomplete or otherwise do not conform to application submission requirements may be eliminated from consideration. 

3.1.2	Each application will be evaluated on the basis of the categories included in Section 3.2. A point score has been established for each category.

3.1.3	Based on the results of this evaluation, the qualifying applications determined to be the most advantageous to the State, taking into account all of the evaluation factors, may be selected for contract award. The State is not required to issue any contracts via this RFS. 

[bookmark: _Toc122616584]3.2	EVALUATION CRITERIA

Applications will be evaluated based upon the proven ability of the Respondent to satisfy the requirements of the RFS as set forth in Section 1.  Each of the evaluation criteria categories is described below with a brief explanation of the basis for evaluation in that category. The points associated with each category are indicated following the category name (total maximum points = 100). If any one or more of the listed criteria on which the responses to this RFS will be evaluated are found to be inconsistent or incompatible with applicable federal laws, regulations or policies, the specific criterion or criteria will be disregarded and the responses will be evaluated and scored without taking into account such criterion or criteria.



Summary of Evaluation Criteria:
	Criteria
	Points

	1.  Adherence to Mandatory Requirements
	Pass/Fail

	2.  Management Assessment/Quality (Application)
	100 available points

	Total
	100 



All applications will be evaluated using the following approach.  

Step 1

In this step applications will be evaluated only against Criteria 1 to ensure that they adhere to Mandatory Requirements as set forth in Section 1.1.3.  This includes a determination that the services provided meet the requirements of Eligible Spending Categories, as explained in Section 1.1.2. Any applications not meeting the Mandatory Requirements will be disqualified.  

Step 2

If the total amount of funding requested across all applicants is less than or equal to the total amount available ($4,500,000.00), the applications that meet the Mandatory Requirements will then be awarded up to the per organization award cap ($150,000.00). If an applicant requests equal or higher funding, the applicant may be awarded up to $150,000.00 subject to the availability of funding and number of eligible applications. If an applicant requests less funding, the applicant may be awarded up to their total amount requested subject to the availability of funding and number of eligible applications. 

If the total amount of funding requested exceeds the total amount available, the State will award funds based upon the merits of the eligible applications on Criteria 2. This scoring will have a maximum possible score of 100 points.  All applications will be ranked on the basis of their score.  This ranking may be used to create a “short list.”  Any application not making the “short list” will not be considered for any further evaluation.

Step 2 may include application discussions or clarifications focused on application elements.  Step 2 may include additional “short lists.” 

Step 3

The short-listed applications will then be evaluated for award, as necessary, and the State will award the number of contracts commensurate with its program needs and goals based on all the entire evaluation criteria outlined in the table above. This may include the State’s evaluation of the need for maternal and family health services in different geographic regions and/or underserved populations.

If the State conducts additional rounds of discussions which lead to changes in the applications for the short listed Respondents, their scores will be recomputed.

The State reserves the right to award to any number of applicants. Awards shall not exceed $150,000.00. 

The section below describes the different evaluation criteria.

[bookmark: _Toc122616585]3.2.1	Adherence to Requirements – Pass/Fail
Respondents passing this category move to Step 2 and application is evaluated for Management Assessment/Quality. If total amount requested is less than or equal to the total amount available, the State may elect to award all or some eligible applicants based upon the merits of submitted applications. 

The following category cannot exceed 100 points. 

[bookmark: _Toc122616586]3.2.2	Management Assessment/Quality
[bookmark: SR;229]100 available points 
		 
Step 4
The evaluation committee will make award recommendations based on adherence to Mandatory Requirements and information provided in applicants’ Application Templates. 
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